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1. IlepeyeHr mNIaHHPYEeMBIX Ppe3yJbTaTOB O00y4YeHMs 10 JMCHMILIMHE,
COOTHECEHHBIX C IUIAHUPYEMbIMH Pe3yJIbTATAMH OCBOEHHS 00pa30BaTe/JbLHOMH NPOrpaMMBbI:

1.1. Hean ocBoeHHMs] AMCHUILIMHBI: (OPMUPOBAHHUE IICJIOCTHOTO TPEACTABICHUS O
COBPEMEHHOM JIEJIONPOU3BOJICTBE KAaK OCHOBE JIOKYMEHTALIMOHHOTO OOECIIEUEHHS YIPABIICHHUS;
obecrieueHne KOMIUIEKCa 3HaHWKW B cdepe JOKYMEHTOBEICHHUsSI; Ppa3BUTHE IPAKTUUYECKUX
HABBIKOB JIOKYMEHTHUPOBAHUSI.

1.2. 3agauym ocBOeHHMSsI JUCUMILIMHBI: O3HAKOMJICHHME C COBPEMEHHOW CHCTEMOH U
npaBwiiaMu (PUKCAIUU, PETUCTPAIUH, yaeTa, OOMeHa U XpaHeHUs: HH(POPMAITUH; CO
cTaHjgapTamMu o(QopMJICHUS TOKYMEHTOB M TEKCTOBBIX palOT; C oOecredyeHueM HUPKYISAIUN
JOKYMEHTOB HM WX COXpPaHHOCTH; (OPMHUPOBAHHME NPEICTABICHUS O POIU M 3HAYUMOCTH
JIOKYMEHTa B CHCTEME YIpaBjeHUs; 00 YHUPUKAIMU W CTaHAApTHU3AIMM KaK OCHOBHOM
HAIPaBIICHUU B COBEPIICHCTBOBAHUH JJOKYMEHTOB; 00 OCHOBHBIX YHU(DHUIIMPOBAHHBIX CHUCTEMAax
JIOKYMEHTAIlUH, MpUMeHsieMbIX B Poccutickoit deaepainuu; oOecrieueHue 3HaHUH u
MPAKTUYECKMX yMEHUH B 001acTh cocTaBieHUS ¥ OQOPMIICHHS OCHOBHBIX BHJOB
JOKYMEHTAIUH, COCTABJISIOIIUX OCHOBY YIPaBIEHUS pabOTOI npeAnpusTUs (OpraHu3aiun).

1.1. TpeGoBaHusi K pe3yJibTaTaM OCBOEHHS THCHMILIAHbBI:

IIponiecc m3ydeHuss AMCLUMIUIMHBI HampaBieH Ha (OpMUpPOBaHHE CIEIYIOLICH
KOMIIETEHIINH:
OK 2,6-8,11,IIK 1.1-1.6, 2.1-2.5

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTE€IBHOCTh, BHIOMPATh TUIOBBIE METOABI U
CHOCOOBI BBIMOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBAaTh UX 3((HEKTUBHOCTh U KaYECTBO.

OK 6. Paborate B KOJUIEKTMBE M KOMaHzAe, 3(PQPEKTHBHO OOIIAThCA C KOJUIEramH,
PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

OK 7. Bbpatp Ha cebsi OTBETCTBEHHOCTb 3a pabOTy 4YJIE€HOB KOMaH[bl (IOJYMHEHHBIX),
pe3ysbTaT BHIOJHEHUS 3aJaHUH.

OK 8. CamocrosiTenbHO OMNpeAensaTh 3aJaud MPOPECCHOHAIBHOIO U JIMYHOCTHOTO
pasBUTHs, 3aHUMATbCcd  caMOOOpa3OBaHMEM,  OCO3HAHHO  IIJIAHUPOBAaTh  IOBBILICHHE
KBaJIU(DUKALIUH.

OK 11. 3Hare npaBmiia TEXHUKH 0€30MaCHOCTH, HECTH OTBETCTBEHHOCTh 3a OPraHU3allHIo
MEPONPUITHH 110 00eCcTIeueHUI0 OE30MaCHOCTH TPpyAa.

I1K 1.1. OcymiecTBasATh pac4eTHO-KacCOBOE 00CTyKUBAaHUE KIIUEHTOB.

I[IK 1.2. OcymecTBasaTh Oe3HAIMYHBIE TIIATEXH C HCIMOJB30BAHUEM PA3IHYHBIX (HOpM
pacueToB B HALIMOHAJIBHON M MHOCTPAaHHOM BaJIIOTaxX.

I[IK 1.3. OcymecTBasTh pacyeTHOE OOCIYKUBAaHUE CUETOB OIOJKETOB pPAa3IUYHBIX
YPOBHEM.

[IK 1.4. OcymiecTBiaTh Mek0OaHKOBCKHE PAaCUEThI.

IIK 1.5. OcymiecTBiATh MEXAYHAPOAHBIE PACUETHI 10 AIKCIIOPTHO-UMIIOPTHBIM ONEPALIHSM.

I[IK 1.6. OOcnyxuBaTh pacyeTHblE OIEpalld C HUCHOJIb30BaHUEM pAa3IMYHbIX BHJIOB
IUTATEXHBIX KapT.

[IK 2.1. OnenuBaTh KpeaUTOCIIOCOOHOCTH KJIUEHTOB.

1K 2.2. OcymiecTBasTh U 0OpMIISTH BblIauy KPEAUTOB.

[IK 2.3. OcymecTBasTh CONPOBOKIACHUE BBIIAHHBIX KPEIUTOB.

1K 2.4. I[IpoBouTH onepaiy Ha peIHKE MEKOAHKOBCKUX KPEIUTOB.

[IK 2.5. ®opmupoBaTh 1 peryaupoBaTh pe3epBbl HA BO3MOKHBIE IOTEPHU 110 KPEAUTAM.

B pesyinbrare u3ydeHus AUCIHUILINHBI CTYACHT JTOJIKCH:
Buame:
— OCHOBHBIE TIOHATHS JOKYMEHTAIMOHHOTO O0CCIICUCHUS YITPABJICHHUS,
— OCHOBHBIE 3aKOHO/IATEIbHBIE 1 HOPMATHUBHBIE aKTHl B 00J1aCTU JOKYMEHTAI[HOHHOTO



o0ecrieyeHus yrpaBieHUs;

LeJIH, 33]a4H ¥ PUHIUIIBI JOKYMEHTAI[HOHHOTO 00SCIICUCHUSI YITPABIICHHUS;

CUCTCMbI JOKYMCHTALITUOHHOI'O oOecrieyeHus YIIpaBJICHUA,

TpeOOBaHHS K COCTABIICHHUIO U O(OPMIICHUIO PA3JIMYHBIX BUJIOB JOKYMEHTOB;

o0IIye MpaBuiia OpraHu3aly padoThl ¢ JOKYMEHTaMU;

COBpEMEHHBIEC HH(POPMAIIMOHHBIC TEXHOJIOTUH CO31aHHs JJOKYMEHTOB U aBTOMATH3aLUH

JIOKyMEHTO000pOTa;

OopraHu3alnuro pa6OTBI C JJICKTPOHHBIMH JOKYMCHTaMU,
BUJBI OPITCXHUKU U CII0cOOBI €€ HCIIOJIb30BaHHS B AOKYMCHTAIITUOHHOM obecrneueHnn

YIPaBJICHHUS;
Ymems:

— 0pOopMIATH TOKYMEHTAIlMI0O B COOTBETCTBUU C HOPMAaTUBHOM 0a3oli, UCIONB3Ys
MH(OPMAIMOHHbIE TEXHOJIOTHH U CPEACTBA OPTTEXHUKU;

— HCIOJIb30BaTh YHU(PUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIINH;

— OCYIIECTBJISITh XPAaHEHUE, TOUCK JOKYMEHTOB;

— UCMONb30BaTh  TEJIEKOMMYHUKALIMOHHBIE  TEXHOJOTMHM B DJIEKTPOHHOM
JOKYMEHTO000POTE.
2. Mecto nucuuminHbl (MoayJsi) B crpykrype IIICC3:
OI1.04./JoxymeHTHpOBaHKE YIIPaBJICHYECKON JIeATEIbHOCTH OTHOCUTCS K

o0mienpodecCHOHATFHBIM TUCIHUILTHHAM MPO(GECCHOHATHHOTO UK.

Kpome Toro, 3HaHus, yMEHHS U HaBBIKH, MOJyYE€HHBIE CTYICHTOM B XOJ€ H3YYEHUS
JTUCHUIITUHBI «J[OKyMEHTHPOBAHHUE YIPABICHUYECKOU JEATEIHLHOCTHY MOTYT MPUMEHSATHCS MPHU
M3YYEeHUU OOJBIIMHCTBA AUCHUILINH, IPEAYCMOTPEHHBIX YU€OHBIM IIIAHOM.

2.1. Pa3nenbl AUCHMILUIMHBI M MEXKIMCUMILUIMHAPHBIE CBSI3UM € 00ecrnevYnBaOIIMMH
(mpeabIAyIIUMHK) U 00ecTIeYUBAINMMH (MOCTeAYIONMMHI) TUCHTUTIIMHAMU

Ne HanmenoBanue NeNe paznenoB nucuumianHsl U3 Tadm. 4.1., 1715 KOTOPBIX
n/n o0ecreynBaOIUX U | HE0OXOAUMO H3ydeHHe 00eCIeUnBaIOIINX U 00ecreynBaeMbIX
obecreynBaeMbIX JUCIUIUINH
JUCHUIIINH 1 | 21 3] 4] 5] 6 | 7
[Tocnenyromume TMCIUTIIINHBI
1 Opranu3zanus paboThI

OpraHoB H
YUpEKICHUN
COITMAJIbHOM 3aIlUThI
HaceJICHUsI U OPTraHOB
[Tencuonnoro Qonma
Poccuiickoit
Oenepaunu (ITOP)

3. O0beM OUCHUILIAHBI

B 3a4YE€THBIX €IMHHMIAX ¢ YKasaHHEM KOJN4YeCTBA

aKaJeMHYeCKHX WM ACTPOHOMHMYECKHX 4YAacCOB, BbIJIEJEHHBIX HA KOHTAKTHYI PpadoTy
00y4yaIuXxcs ¢ npenoaasareaeM (0 BUAAM y4eOHBIX 3aHATHII) H HA CAMOCTOSITEJILHYIO
padoTy 00y4armuxcs

OO0mas TpyA0€MKOCTh TUCIUIUIMHBI COCTABIISIET 52 YacoB

Bun yuebnoit paboThl

Bcero yacos

1 |2 [3 |4 |5 |6 |7




AyIMTOpHBIE 3aHATHS, BCEr0

10

B ToM umncie:

Jlexmmm (J1)

JlaGopatopusie pabotsl (JIP)

ITpaktrueckue 3ansatus (I13)

Cemunapsl (C)

Konnoksuymsl (K)

Kypcosas pa6ora (KP) —
ayJIMTOPHAs Harpy3Ka

CamocrosiTesibHasi padoTa, BCero

42

42

B ToM umucie:

Kypcogas pab6ora (KP) —
camocCTosITelIbHas paboTa

BrimmonnHeHne TECTOBBIX 3aJaHUN

20

20

PedepupoBanue nureparypsl

Pabora c JIEKIIMOHHBIM MaTepHaIOM

22

22

AHanu3 Hay4YHO-METOUYECKOI
JUTEPaTypPHI

Htorosas aTTeCTalluu 110
JUCHHUIIIIMHE — 3a4CT

OO01mas TpyA0eMKOCTbh, B 4acax

52

52

4. Conep:kanue JTUCIHHUIIMHBI,

YacoB U BUJ0B Y4eOHBIX 3aHATHI

4.1. Pa3gesnl AMCHUAILIMHLI U BUABI 3AaHATHIA

CTPYKTYPHMPOBAaHHOE MO TemMaM (pas3aejam)
YKa3aHHEeM OTBEJEeHHOr0 HAa HHUX KOJMYECTBA AKAJeMHYECKHX

HJIH ACTPOHOMHYECCKHUX

KoHnTakTHas
pabora ¢ < -
o = < E o
penoaBaTeneM 3 2|8
< = g( NI o)
OpMUPYEMBIE
Ne HaumenoBanwue pa3nena 2 2 & E 2| 3 5 PMUDY
/Tl | TUCUIUTUIMHBI C YKa3aHHEM TEM g 5 2 S = 2 §| KOMmeTeHIH
© |2 5|88 |5g (OKIK)
= SE| =283 &l &g88|38°
S aElEH > = 3 | M
AEEIEE
5 | 58| E 8
Pasznen 1. JlokymMeHT, JOKyYMEHTAIHsI, TOKyMEHTUPOBAHUE
HopMmaruBHo-MeTouueckas OK 2, 6-8, 11,
1 | 6a3a coBpeMEeHHOTro 2 - - - 2 IK 1.1-1.6,
JIEIIONIPOU3BOACTBA 2.1-2.5
TpeboBanust k opopmIIEHUIO OK 2,6-8, 11,
2 | TOKyMEHTOB - - - - 4 4 IIK 1.1-1.6,
2.1-2.5
Oprasu3alroHHEIE
(E)I( MeHTII;II' BUJIBI U OK 2, 6-8, 11,
3 |29y - B 2 - -] - 2 | 4 | TIKI1.1-16,
0CcO0eHHOCTH OhOpMIICHUS U 2125
COCTAaBJICHUS B
PacnopsiaurensHbie OK 2, 6-8, 11,
4 | IOKyMEHTBI - - - - 6 6 TIK 1.1-1.6,

2.1-2.5




HNudopmanmonHo-cripaBoYHbIE OK 2, 6-8, 11,
S | JOKYMEHTBI - - 2 2 4 TIK 1.1-1.6,
2.1-2.5
Pa3nes 2. Opranusanusi J0KyMeHT0000poTa
JIoKkyMeHTOO0O0pOT: 0b1mas OK 2,68, 11,
g | XAPaKTEpUCTHKA, NPHHIMITB! 1 5 i i 6 4 TK 1.1-1.6,
npaBujia paboThI ¢
2.1-2.5
JIOKYMEHTaMU
Howmenxknarypa aen: BUzbl u OK 2, 6-8, 11,
7 | mpaBuia COCTABIICHUS - - 2 6 8 K 1.1-1.6,
2.1-2.5
DKcnepTh3a HEHHOCTH OK 2, 6-8, 11,
8 | TOKYMEHTOB. Y HUUTOKCHHE - - - 8 8 IIK 1.1-1.6,
JTOKYMEHTOB 2.1-2.5
ITopsinok nepenaun OK 2, 6-8, 11,
9 | HOKYMEHTOB B apXUB - - - 8 8 K 1.1-1.6,
2.1-2.5
3auer
Bcero 6 - 4 42 52
4.2. Conep:xaHue pa3iesioB JUCHUILIMHBI MO JEKIUAM
Ne HaumenoBanue Tpynoem- | ®opmHpyembie
wn Pa3IeIoB Copepxanue pa3enoB KOCTh KOMIIETEHIINH
(gac.) (OK, TIK)
[TonsiTe  AOKYMEHTa,  CTPYKTYpa,
PEKBUBHTHL.
JTOKyMeHT, Knaccudukanus TOKyMEHTOB, BHUIBI, OK 2, 6-8, 11,
1. | nokymenTamus, X XapaKTEPUCTHKA. OyHKIMHN 4 K 1.1-1.6,
J1OKYMCHTHDOBAHHC. I[OKy'MeHTOB: JoxymeHTanus u 2.1-2.5
VIOPABJICHHUE: POJb JTOKYMEHTOB B
yIpaBIeHUN MPEINPUITHEM.
CrniocoObl TOKYMEHTHUPOBAHUS.
Oobmas XapaKTepUCTHKA OK 2, 6-8, 11,
Opramsais JTOKyMeHTOoOOOpoTa. Peructpanust wu K 1.1-1.6,
2. KOHTPOJIb HCIIOJMHEHHUS! JOKYMEHTOB. 2
JOKYMEHTO0000poTa 2.1-2.5
[Topsimok mepegaun JOKYMEHTOB B
apXuB OpraHU3aIuN
OK 2, 6-8, 11,
Hroro 6 TIK 1.1-1.6,
2.1-2.5
4.3. CooTBeTcTBHE KOMIETEHIUI, GOpMUPYEMBIX NPH U3yYeHUH THCHUTIINHBI U
BH0B 3aHATHIA
Ilepeuenn Bunb! 3aHATHI DOopMBI KOHTPOJIA
KOMITETEHIIHH JI JIa0. IIp. KP CPC
OK 2, 6-8, 11, Koncnexr, TecT, yCTHBIM OTBET
I[IK 1.1-1.6, + ) + ) + Ha MPAaKTUYECKOM 3aHITUU
2.1-2.5

JI- nexuus, Ilp. — mpakTHueckue u ceMUHapcKue 3ausaTus, Jlad. — maboparopusie padotsl, KP
— KypcoBas pabota, CPC — camocrositenpHast paboTa CTy/IeHTa




4.4, TexHOJOIMH MHTEPAKTHUBHOI0 00y4YeHHsl NPHU Pa3HbIX GopMax 3aHATHIH B

yacax
@opmsbl | Jlekun IIpakTrue TpeHunr CPC Bcero
(gac) ckue/cemu |  Macrtep- (dac)
Mertomsl Hapckue | kiacc (4ac)
3aHATUA
(dac)
IT-MeTOIBI - - - -
Pabora B komaHze - - - -
Case-study (MeTo1 KOHKPETHBIX
CUTYalui) i ) ) )
Urpa - - - -
ITouckoBEIil MeTO, - - - -
Pemenue cutyalimoHHBIX 3a71a4 - 4 - 4
HccnenoBaTeabCcKkuil METOT - - - -
HTOro nHTEpaKTUBHBIX 3aHATHUI - 4 - 4
JonoJsHuTeIbHBbIE 3J1eMeHThI, BKI0Yaemble B PIIJ] npu ux naanuuu:
45. JlabopaTOpHBbIH NPAKTUKYM
JlaGopaTopHbIi TPAKTUKYM HE MIPEAYCMOTPEH
4.6. TlpakTnyeckue 3aHATHS (CEMHUHAPHI)
Ne Ne pasnena HaumenoBanue npaktuueckux | Tpymoemkocts | Kommnerennuu
JTUCITUTUTAHBL U3 .
/11 3aHATUN (CEeMHHAPOB) (uac.) OK, IIK
tabi. 5.1.
Pa3znen 1 TpeboBanus k 0opMIICHUIO OK 2,6-8, 11,
JIOKYMEHTOB - K 1.1-1.6,
2.1-2.5
Opranu3anuoHHbIE TOKYMEHTHI: OK 2, 6-8, 11,
BUIBLI 1 OCOOEHHOCTH - TIK 1.1-1.6,
1 0(hOpMIICHHUS 1 COCTABIICHUS 2.1-2.5
' PacniopsiaurenbHble JOKYMEHTHI OK 2, 6-8, 11,
- K 1.1-1.6,
2.1-2.5
HNHdopmManinoHHO-CIIPaBOYHbIE OK 2,6-8, 11,
JIOKYMEHTBI 2 IIK 1.1-1.6,
2.1-2.5
JloxymeHTO0000pOT: 0b1mas
XapaKTEPUCTHKA, IPHHIMIIBL 1 OK2,6-8,11,
npaBHiIa paboTHI C - IK 1.1-1.6,
JOKyMEHTaMH 2.1-2.5
2. Pasnen 2
Homenkmarypa aen: BUIbI 1
IIpaBHJia COCTABJICHUS OK 2, 6-8, 11,
2 K 1.1-1.6,
2.1-2.5




5. Ilepevyenb yueOHO-METOAMYECKOT0 OOecHeYeHHUsl HJIsi CAMOCTOATEJbHON PadoThI
o0yyarommxcsi o JMCHUIJIMHE

CamocrosiTesbHasi padora

Kontpons
Tematika BBITTOJIHCHUS
Ne paznena . Tpynoem- | Komme- a00ThI
Ne pasit CaMOCTOSITEIILHOM pyA p
JUCIUTLIAHBI K3 KOCTb TCHIIMH (ompoc,
/T paboThl
Tabm. 5.1. (vac.) OK, IIK | Tect, mom.
(meranuzarius)
3a7aHue U
T.J.)
1 2 3 4 5 6
JloKkyMeHTaImOHHOE
o0ecreyeHre KaKk HayKa,
[TonsTue JTIOKYMEHTA,
CTPYKTYpa, PEKBH3UTHL.
Knaccudukamms
JIOKYMEHTOB,  BHIbI, UX OK 2, 6-
JloKyMeHT XapaKkTepUCTHKA. 8, 11,
YMCHT, OyHKIMU JIOKYMEHTOB. TIK 1.1-
1 | noxymeHTanus, 14 TECT
JloxymeHTanus u 1.6,2.1-
JTOKYMEHTUPOBaHUE.
yIpaBJieHUE: poiib 2.5
JIOKyMEHTOB B YIPaBICHUU
npeanpusitueM.  CrocoOsl
JIOKyMEHTHPOBAHHUS.
I'ocynapcTBenHass cucrema
JTOKYMEHTAIMOHHOTO
o0ecrieyeHyst ynpaBjieHuUs
Amnanus OCHOBHBIX OK 2, 6-
NETTOTIPOU3BOICTBEHHBIX 8, 11,
Opranuzanus OIIepali. IIK 1.1- N
2 p H patl 28 3a4éT
JIOKYMEHTOO0O0pOTa |ABTOMATHU3AIUSA CITYKOBI 1.6, 2.1-
J10Y 2.5
Opranuzanus cinyx0s1 JJOY

6. @oHJ OIEHOYHDIX CpeacTB JsA IIPOBEACHUA l'lpOMe)KyTO‘IHOﬁ aTrrecranmmumn
Oﬁy‘-lZIIOH.II/IXCﬂ o AUCHMIIJIMHE:

6.1. IlepeyeHb KOMIETEeHUMII ¢ yKa3aHHeM 3TanoB X (GopMHPOBaHHS B mpolecce
0CBOCHUs 00pa30BaTEJIbHON IPOrPpaMMBbI:

Tabmuma 6.1.1 — Ilepeuens Tem Mo paszzaesiaM TUCIHUIUIUHBI ¢ YKa3aHUEM KOMIIETSHITUN 1
ATANoOB UX OCBOEHHUS B paMKaX JUCUUILITUHBI

Ne | HanmeHoBanue KoMmnerenmnuu
W | pasiena ¢ —|lglzlglglglalzlglz|a
I | yKa3aHHCM SIRI2 |2 SIEIRIRIRIRIRIRIR|IR|IR|R
—_ [ — [ [ — — N N N [\ [\
TEMBI SR a0 B T IO e (S N OO O (U SN T B N e G ¢
1 | Paznen 1.+ |+ |+ |+ |+ ]|+ |+ |+ ]|+ +|+]|+]|+|+]|+]+
JloKyMeHT,
,Z[OKYMGHTaI_[I/ISI,




JOKYMEHTHPOBa
HUE

2 | Pa3zmen 2. + |+ |+ |+ |+ |+ |+ |+ |+ |+ ]|+ ]|+ ]|+ |+|+]+
Opranuzanus
JIOKYMEHTO000p
oTa

6.2. Onmucanue mnoka3zaTejeili M KpUTEPpHEB OLEHUBAHUS KOMIETEHUWH Ha
PA3THYHBIX ITanax uX GopMUPOBAHHUS, ONIMCAHNE IIKAJ ONEHUBAHNS:
6.2.1.KypcoBas paboTa He nmpeaycMOTpeHa
6.1.1. OueHkH, MOJYYCHHBIC TIO TECTOBBIM 3a/IaHHUSM C OTPAKEHHUEM KPHUTEpPUECB
UX TIOJTyYCHHUS.
TecroBble 3amaHMs OLEHUBAIOTCS 1O S5-OaTbHOW CHUCTEMe, paclpelelieHue 0auioB B
KOTOPO# MpoBoAUTCS 10 Tadbmuie 6.2.4.

Taonuw 6.2.4 — bajnbHbIE OLIEHKU IS OLIEHKU BBIIOJHEHUS TECTOBBIX 3aaHUM

basibl 3a BEpHO BBINOJIHEHHBIE TECTOBBIE 3aJJaHH Ornenka
> 90 % OT BEepHO BBHINOJHEHHBIX 3a/IaHUI 5)
Ot 70 % 10 89 % BKIIFOYUTEIBLHO OT BEPHO BHITTOTHEHHBIX 3aJIaHUI 4
Ot 60 % 110 69 % BKJIIOUUTENILHO OT BEPHO BHITIOJIHEHHBIX 3aaHUI 3
< 60 % OT BEepHO BBINOJHEHHBIX 3aJaHUI 2

6.1.2. OueHka, Moy4YeHHAs Ha 3a4€Te (IK3aMEHE) C OTPAKCHHUEM KPUTEPHCB €€
MOJTyYCHUSI.
Orenka B 6ayax MpOBOJUTCS B COOTBETCTBUU C Tabm. 6.2.5.
Tabnuna 6.2.5 — bajibHbIe OIeHKHU JJ1 TpreMa 3auéTa

Ornenka (ECTS) KonnuectBo 6aios
A (otnuHo)/3auTeHO 20
B (ouenb xopomio)/3auteHo 15
C (xopormio)/3auteHo 10
D (ynoBneTBopuTesIbHO)/3auTeHO 5
E (mocpenctBenno)/3aureHo 3
F (HeynoBieTBopuTesibHO)/ He 3aureno 0

[Ikana onrcaHusi CUCTEMBI OLIEHOK MpeCTaBIeHbI B Tabmnuiie 6.2.6.

Tabmuma 6.2.6 — ComocraBneHue mKanel cucteMbl onieHok ECTS u TpaaummonHOU
[IKAJIBI

TpaguunonHas Ikana Omnncanne OIeHOK
nIKasia CUCTEMBI
ECTS
OT1nr4uHO A Omauyno. TeopeTnyeckoe coaepkaHue Y4eOHOro Kypca,

npeaMeTa, TUCIHUIUIMHBI, MOJAYJS OCBOCHO TOJHOCTBIO.
CdopmupoBaHHbIE 3HAHUSI U YMEHHS MO3BOJSIOT CTYIEHTY
BBIpaXaTh COOCTBEHHOE MHEHHUE o BOIIPOCY,
JTUCKYTHPOBATh B pamKax MEXIUCIUTITTHAPHOM
B3aMMOCBSI3M DK3aMEHYEeMOTI'0 Y4eOHOTrO Kypca, INpenMeTa,
JUCHUITIINHBI, MOAOYJIA. HGOGXOI{I/IMLIC MMPAKTUYCCKUC
HaBBIKH Pa0OTHI C OCBOCHHBIM MaTepuajioM c(hOpMUPOBAHBI.
Bce mnpenmycMoTpenHble paboueld MporpaMMmon yueOHBIE
3alaHuA BBITIOJIHCHBI CBOCBPCMCHHO )41 Ka4€CTBCHHO.
KadecTBO BBIMOSHEHHS YY€OHBIX 3aJaHUI OLIEHEHO YHCIIOM




OamnoB, He MeHee 60 OaIoB.

Xopowo

Ouenv xopowo. TeopeTndyeckoe coJepKaHue Y4eOHOTO
Kypca, TpeaMeTa, JUCHUIUIMHBI, MOMAYJS  OCBOCHO
nonHocThio.  CdhopMupoBaHHBIE  3HAaHUS W YMEHHUS
MO3BOJISIIOT CTYNIEHTY BBIpaXKaTh COOCTBEHHOE MHEHHE IO
Borpocy. HeoOXxonuMmble TpakTHYECKWE HABBIKM PaOOTHI C
OCBOCHHBIM MaTe€pHalloOM B OCHOBHOM c(hopmupoBaHbsl. Bee
MpeyCMOTPEHHBIE paboueill mporpaMMoi ydaeOHbIe 3aJaHus
BBIIIOJIHEHBl CBOEBPEMEHHO W KadeCcTBEHHO. KauecTBo
BBITIOJIHEHUS YUEOHBIX 3a/1aHUI OLIEHEHO YHCIIOM 0aJlioB, HE
MeHee 60 0aioB.

Xopowo. Teopernueckoe cojaep)kaHue Y4YeOHOTo Kypca,
npeamMera, AUCHUIINIMHBI, MOAYJIA OCBOCHO IIOJHOCTLIO.
CdopmupoBaHHbIe 3HAHHS U YMEHHUS MO3BOJISIOT CTYIEHTY B
LEJIOM pacKpbITh Bompoc. HeoOxomuMmble NpakTUYECKUE
HaBBbIKU pa6OTI)I C OCBOCHHBIM MAaTcpHaJIOM B OCHOBHOM
c(hOpMHUPOBAHBI. Bcee PeyCMOTPEHHBIE paboueii
pOTpaMMOil y4eOHbIE 3a/JlaHUsI BBITOJHEHBI CBOEBPEMEHHO
U KadyecTBeHHO. KauecTBO BBHIMOJIHEHHS Yy4eOHBIX 3aJaHUN
OIICHEHO YKCJIOM 0alljioB, He MeHee 60 OaioB.

Y 10BIETBOPUTETILHO

Yooenemsopumenvho. TeopeTnueckoe coaepKaHue
yueOHOro Kypca, mpeaMeTa, AUCHUILTMHBI, MOIYJSI OCBOEHO
YaCTHUYHO, HO TIPOOENIBI HE HOCST CYIIECTBEHHOI'O XapakTepa
CdopmupoBaHHble 3HAHUS W YMEHHS MO3BOJISIOT CTYACHTY
PacKpbITh BOMpOC 4YacTUyHO. HeoOXoaumble MpakTHYECKHe
HaBBIKU pa6OTI)I C OCBOCHHBIM MarcpruajioM B OCHOBHOM
chopMupoBaHbl. BONTBIIMHCTBO MPEAYCMOTPEHHBIX paboueit
IpPOrpaMMOil yueOHBIX 3aJlaHUN BBIMOJIHEHO, HEKOTOPHIE U3
3amaHuii  comepkar ommOku. KadecTBo  BBIMOJTHEHUSA
yueOHBIX 3a/laHuil OIEHEHO YHUCIOM OamnoB, HEe MeHee 60
OaJyIoB.

Ilocpeocmeenno. Teopernyeckoe coaepkaHue y4eOHOro
Kypca, IpeaMeTa, TUCHMILIMHBI, MOJYJIsl OCBOEHO YaCTHYHO,
umerorcss npodensl. ChopMuUpoBaHHBIE 3HAHMSI U YMEHUS
MO3BOJISIIOT ~ CTYAGHTY  PAaCKpPBITh  BONPOC — YAaCTHYHO.
Heo6xonnMble pakTHUECKUE HaBBIKU pabOThI ¢ OCBOEHHBIM
MaTtepuajoM  4acTuuHo  chopmupoBanbl.  [lomoBuHa
IPeIyCMOTPEHHBIX paboueil nmporpaMMoi Y4eOHBIX 3aJaHUN
BBIIIOJIHEHA, 3afaHus  coaepkar ommOku.  KauecTtBo
BBITTOJTHEHUS YIEOHBIX 3a/IaHUI OLIEHEHO YHCIIOM 0aJllioB, HE
meHee 60 0aoB.

Heyoosenemeopumenvho. Teopetnueckoe cozepKaHue
y4eOHOT0 Kypca, MpeaMeTa, TUCIUILTAHBI, MOIYJS OCBOEHO
MeHee yeM Ha 50 mporeHToB. ChopMUpPOBaHHBIE 3HAHHS U
YMEHUS HE TO3BOJSIIOT CTYIAEHTY pPacKphITh BOIPOC.
HeoOxoauMble pakTHYECKHUE HABBIKH PAOOTHI C OCBOCHHBIM
MaTepuaioM He  cpopmupoBaHbl.  bompmas — 4acte
MPEAYCMOTPEHHBIX pabodeil MporpaMMoi yueOHBIX 3alaHUM
HE BBIMONHEHA. KayecTBO BBIMONHEHUS y4YEOHBIX 3aJaHUN
OILICHEHO YnciioM 6ajioB MeHee 60 0aioB.

6.2. TunoBble KOHTPOJIbHBIC 3aJaHUA WM UHbBIC MaTEepPHAJbI, HGOﬁXOI{I/IMLIe IJIsA

O CHKH

YMeHHMH, HaBbIKOB M (WIH) ONbITA [eATEJIbHOCTH,

XapakTepu3yIMX 3Tanbl (JOpMUPOBAHHUS KOMIIETEHUH B Mpolecce 0CBOCHUS
o0pa3oBaTeJIbHOM NMPOrPaMMBbI.
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Ilepeyens Bonpocos k 3a4ery:
Ponb noxymeHnTa B cdepe mpaBa v yrnpaBieHUsI.
JIOKyMEHT: OCHOBHBIE ITOHATHUS, CIIOCOOBI TOKyMEHTHPOBAHUSI.
Nudopmanus u TOKyMEHT.
YHudukanus ¥ CTaHJapTH3aIlMs KaKk OCHOBHOE HAINpPAaBICHHE COBEPUICHCTBOBAHMUS
nokyMeHTOB. 'OCTs1 Ha YC/I. CucteMbl JOKYMEHTAIWH.
XapakTepucTrka, cocTaB U cojepkanue aeicrpyrouiero 'OCTa.
CocraB pexuzutoB OP/I, mpaBuia ux ohopmiieHuUs.
[IpaBuna odopmieHus, U3TOTOBICHUS, y4eTa, UCIONb30BaHUS M XpaHEHUs OJaHKOB
OpraHu3aIHH.
XapakTepHucTUKa U COCTaB OPraHU3alMOHHBIX JOKYMEHTOB.
XapakTepucTUKa U COCTaB CIPaBOYHO-UH(GOPMAITMOHHBIX TOKYMEHTOB.
XapakTepHucTHKa U COCTaB PaclopsiANTEIbHBIX TOKYMEHTOB.
Oco0eHHOCTH JOKYMEHTHPOBAHUS AEITEIbHOCTH KOJIJIETHaIbHBIX OPTaHOB.
JlenoBast mepenucKa: BUIbI M TPeOOBAHUS K COCTABICHUIO M O(OPMIICHHIO.
Jlenonpon3BoACTBO Kak (DYHKLMS yIpaBiICHHsS, COBPEMEHHbIE TpeOOBaHUS K €ro
OpraHH3alMH.
Cnyx0a HOKYMEHTAIlMOHHOTO oOOecreyeHusl yhpaBleHus: (QYHKIHHU, CTPYKTYpa,
JOJKHOCTHOM COCTaB, HOPMaTHUBHBIE MaTEPUAJIbI.
OO01re TpUHIUIIBEI OPraHu3alud JOKYMEHT0000poTa. OCHOBHBIE 3TaIlbl TEXHOJIOTUU
paboThI ¢ JOKYMEHTaMH.
[lepBonayanbHas 00paboOTKa JOKYMEHTOB B YUPEXKICHUU.
TexHosorusa paccCMOTPEHUS TOKYMEHTOB B YUPEXKACHHUH.
Perucrparusi 1OKyMEHTOB Kak MpOIECC CO3JaHMs OaHKa JaHHBIX O JOKyMEHTax
OpraHu3alMH.
KoHTpop ucrnonHenus JOKyMEHTOB.
DKcnepTu3a HEHHOCTH IOKYMEHTOB.
OcHoBHbIe TPeOOBAaHUS K OPTaHU3ALMN XPAHEHHS UCTIOIHEHHBIX JOKYMEHTOB.
Bunel Homenkmnatyp aein. [Hopsaok coctaBieHust U 0pOpMIIEHHUS.
Cpoku xpaHeHHs JOKYMEHTOB.
[IpaBuiia nOArOTOBKHU JIEJT K cJau€ B BEJJOMCTBEHHBII apXUB.
ApXHBHOE XpaHEHHE JJOKYMEHTOB.
CoctaB HOPMATHUBHBIX JOKYMEHTOB, pPErJaMEHTHPYIOIIUX  COCTaBICHHE U
o(opmieHHEe TOKYyMEHTOB, UX XapaKTepUCTUKA.
CocTaB HOPMAaTHBHBIX JOKYMEHTOB, PErJaMEHTHPYIOIIUX OpraHU3alfio padoThl C
JOKYMEHTaMH B YUPEKICHUH, UX XapaKTEPUCTHUKA.
[TopsioK yHUYTOXKEHHS TOKYMEHTOB.

TunoBbie KOHTPOJIbHBIE 32JAHUSA

Llens 3amaHus — cCHCTEMAaTH3allUs, 3aKPETUICHHE W PACIIUPEHUE TEOPETUUYECKUX U
MPAKTUYECKUX 3HAHUU CTyJeHTa B OOJACTH JEJIONPOU3BOJCTBA, MPUMEHEHUE ATHX 3HAHUU B
Oynymieir pabore. BrImoNHEHHE KOHTPOJBHONW paOOThl Tak)Ke HAMPaBICHO Ha pa3BUTHE
HCCIIEIOBATEILCKUX YMEHHUI CTyJIEHTOB, YMEHHUs paboTaTh C pa3lIWYHON JIOKyMEHTallueH,
OLIEHMBATh U 0000IaTh HEOOXOAUMBIE JaHHEIE.

Br160p TeMbI OCyIIeCTBISETCS B COOTBETCTBUH C HAYAIbHOW OYKBOW (haMUITUM CTYyJEHTA,
COTJIaCHO TIpeCTaBJICHHOW Tabmwmie. B mepBoil cTpoke TabmuIlbl coAepKaTcs HOMEpa TeM, U3
qrclia KOTOPBIX CTYJAEHT JOJKEH BBIOPATh OJIHY U MOJIHOCTHIO PACKPHITh €€ Ha OCHOBE HAYYHBIX
HMCTOYHHKOB WH(OPMAITHH.
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BapuanThl 3a1aHui

BapwuanT 1




1). Uro BKiIrOYaeT B ceOsl MOHATHE “JEIIONPOU3BOACTBO”?

2). Pezontonus 1oKyMeHTa. OPSAIOK ee 0OpMIICHHS.

3). 3nauenue MHPOPMAIMOHHO-CIIPABOYHON PabOThl B OpPTaHU3ANHMH JTOKYMEHTAIMOHHOTO
oOecrnieyeHns ynpaBIeHYeCKON AesITeIbHOCTH

4). TenedoHorpamma: 0()OpMIICHHE U COCTAB PEKBU3HUTOB.

Bapuant 2

1). C uem cBsI3aHO MOSBJICHUE MOHATHA “AOKYMEHTAIIHOHHOE 00eCIIeYeHNe yIpaBiIeHus ?

2). Ilopsinok natupoBaHus JOKYMEHTA U BHUJIbI JIaT.

3). Kak crpoutcss MHPOPMALMOHHO-CIIPABOYHAs KapTOTEKa B TPATUIMOHHON (opme, ee
pazaenuTenu?

4). Beimucka u3 npukasa. [Ipasuna odpopmienus.

Bapuant 3

1). Kakoe u3 onpenenenuii TOKyMeHTa Bbl CUMTAETE HAHOOJIEE TTOJIHBIM U TOYeMy?

2). CocTaBHBIE YaCTH PETUCTPALIMOHHOTO HOMEPA JOKYMEHTA U MOPSIOK €ro MPOCTABIICHUS.

3). PaznoBuaHOCTH City’)e0HBIX TceM. OcobeHHOCTH 0(OpMIICHUSI.

4). Pemienue: opopMiIeHHE U COCTAB PEKBU3UTOB.

Bapuanr 4

1). TI'me 3akpemyieHbl OIpeneleHUs] OCHOBHBIX MNPO(ECCHOHAIBHBIX TEPMUHOB IO
JIeTOTPOU3BOJICTBY?

2). CriocoOsl oopMIIeHHS YTBEPKICHHS TOKYMEHTA.

3). Kakue TpeGoBaHuUs PEABABISIOTCS K OPTraHU3aLUU PETUCTPAIIIH JOKYMEHTOB?

4). Kpatkas ¢hopma npoTokosa: opopmiIeHHE U COCTaB PEKBU3UTOB.

Bapuanr 5

1). Kakoe monstne ‘“wHpopmanuu” HMCHOJB3YeTCS B JCIONPOM3BOJCTBE M TAE OHO
3aKperieHo?

2). [Topsimok JaTUpOBaHUS U BUJIBI JaT.

3). Kak undopmarmonHo-cripaBoyHasi paboTa CBsi3aHa C pErUCTpaIkeil JTOKYMEHTOB?

4). NomxHocTHast UHCTpYKLUA. [lepeueHb peKBU3UTOB U MOPSIOK COCTABICHHUS.

Bapuanr 6

1). Uto Takoe “cucreMa AJOKyMEHTAMK U “yHU(DUIIMPOBAHHAS CUCTEMA TIOKyMEHTAIu ?

2). Ilepeuncante OTMETKH, IPOCTABIISIEMbIE HA BXOSIIEM TOKYMEHTE, YKaKUTE MOPSAIOK UX
oopmieHus.

3). Ha3oBute Hanbosnee TUIUYHBIE BUBI 3aAIIPOCOB IO JOKYMEHTaM.

4). Ilpuka3z: opopmIICHHE U COCTaB PEKBU3UTOB.

Bapuanr 7

1).Kak BbI moHHMaeTe nporiecc yHu(PUKAIUN TOKYMEHTOB?

2). lopsnok oopmiieHUs] pEKBU3UTOB “TIOANKCH” U “OTMETKA O 3aBEPEHUU KOIUH .

3). ®opmbl opranu3anuy HHPOPMAIIMOHHO-CIIPABOYHAsL PAOOTHI B YUPEKICHUH.

4). AKT: oopMIIEHHE U COCTAB PEKBU3UTOB.

Bapuant 8

1). BzaumocBs3b NOHATUH “UHPOpMAIUS” U “JOKYMEHT .

2). OdopmieHne pekBU3HUTA «3aroj0BOK K TEKCTY JTOKYMEHTa.

3). OcobeHHOCTH aBTOMAaTU3UPOBAHHON CUCTEMbI PETHCTPALUHU IOKYMEHTOB.

4). loxnagHas 3anucka: opOpMIIEHUE U COCTaB PEKBU3UTOB.

Bapwnant 9

1). Kak BbI HOHUMaeTe Mpolecc CTaHAapTU3ALNN T0KYMEHTOB?

2). Buapl nevareit ¥ NOpsSAOK UX MPOCTABIIEHUS HA TOKYMEHTaX.

3). Kakoe 3HaueHMEe MMEET pErucTpanus AOKYMEHTOB, U KaKO€ MECTO OHA 3aHHUMAaeT B
OpraHHU3aI1H JIeJI0POU3BOJICTBA?

4). T'apanTHiiHoe MuchbMO. PEKBU3UTHI 1 OPSAAOK OPOPMIICHHUS.

Bapuant 10

1). Opranu3zanuonHbie J0KyMeHThl. CocTaB U MOPSAI0K OPOPMIICHHS.



2). IlpaBuina anpecoBaHMs TOKyMEHTA.

3). JlocToMHCTBA U HEIOCTATKU KapTOYHON CHCTEMBI PErMCTPALUU IOKYMEHTOB.

4). 3asiBienue u ero ohopMIICHHUE.

BapwuanTt 11

1). Pactiopsiaurensubie JOKyMeHThI. COCTaB U MOPSIOK 0(OpMIICHUSI.

2). Ormerka 00 HCHOJHEHUH JOKyMEHTa W HampasieHuH ero B aeno. OdopmieHue
PEKBU3UTA.

3). OcoOeHHOCTh BeICHHsI JeIONPOU3BO/ICTBA IO OOPALLIEHUAM TpaKIaH.

4). Buzpl cripaBoK M MOPSA0K 0(OPMIICHHS.

BapuanTt 12

1). 3nauenune ['ocymapcTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO OOECIICYECHHUs yIpaBlICHUs
('CHOY) B chepe nenonpon3BoCcTBa.

2). Ilopsimok odopMIIeHUS IPUIIOKEHUH K JOKYMEHTY.

3). Dranbl NOArOTOBKH MIPHUKAa3a [0 OCHOBHOMN JEATEIbHOCTH.

4). Pesrome u ero opopMIICHHE.

BapwuanT 13

1). 3akoHO/aTeNbHAS. U HOPMAaTUBHO-METOAMUECKAs Oa3a KaJpoBOro J1€JI0NPOU3BO/ICTBA.

2). CornacoBanue. [Topsmok odhopmIiIeHHs] peKBU3HTA.

3). Ilopsaok cocTaBiieHUsI HOMEHKJIATYphI JIEJl B OpraHU3aluy.

4). ConpoBoauTesibHOE TUCbMO. OCOOEHHOCTH O(POPMIICHHUS.

Bapuant 14

1). OcHOBHBIE NTpaBUJIa OpraHU3alMK JOKYMEHTO000pOTA.

2). YTo BXOAMT B COCTAaB PEKBU3MTA “CIIPABOYHBIC JAHHBIE 00 OpraHu3anun’?

3). ®opMBbI perucTpanuu 10KyMEHTOB.

4). ABroouorpadus u e€ ohopmieHue.

1.1. Meroanueckue MaTepuaJbl, onpeaesiione Npoueaypbl OlleHUBAHUS 3HAHMI,

YMeHHI, HaBBIKOB W (MJIH) ONBITA [AeATEJbHOCTH, XaPAKTePU3YKOIIMX 3TANbI
(¢popMupoBanus KoMneTeH M.
Tabauua 6.4.1. banbHbIe OLIEHKHU AJI 3JIEMEHTOB KOHTPOJIS
DneMeHTHl y4eOHOI MakcumanbHbiil | MakcumanbHbli | MakcuManbHbINA Bcero 3a
JESITENIbHOCTH Oamn Ha 1-yro | Gamn 3a mepuop | Oaju 3a mepuo cemMecTp
KT ¢ Hagana mexnay 1KT n mexnay 2KT u
ceMecTpa 2KT Ha KOHeEI]
cemecTpa
ITocemienue 3aHATHI - - - -
TecToBbIl KOHTPOJIb 4 4 4 12
KoHnTponbHbIe paboThl 9 9 9 27
Ha MPaKTUYECKUX
3AHATHUSIX
KomiokBuym - - - -
JlabopaTopHbie paboTHI 11 8 8 27
Kommnonent 4 4 4 12
CBOEBPEMEHHOCTH
Umoeo maxcumym 3a 25 25 30 80
nepuoo:
Crauya 20
3adera(MaKCUMyM)
Hapacmarowum 25 50 80 100
UmMOo20M




KT — koHTpOIBbHAs TOUKA

Tabmuua 6.4.2. [lepecuer 6a10B B OLIEHKU 32 KOHTPOJIbHBIE TOUKH

baJiel Ha 1aTy KOHTPOJIBHOM TOYKH Onenka
>90 % oT MakCHUMaJIbHOI CyMMBbI OaJIJIOB Ha 5
nary KT

Ot 70 % 10 89 % oT MakcUMaIbHONU CYMMBI

OayioB Ha gaty KT 4
Ot 60 % 10 69 % OT MakcCUMaTbHON CYMMBI 3
OayoB Ha gaty KT

<60 % OoT MakCUMaJIbHOM CyMMBbI OaJIJIOB Ha 9

naty KT

Tabmuna 6.4.3. [lepecuer cymMmmbl 0aJIOB B TPAJUIIMOHHYIO i MEXKITYHAPOIHYIO OLIEHKY

Hrorosas cymma 6asmios,

TpaauumoHHas OLeHKa YUUTBIBAET YCIICIITHO Ouenka (ECTS)
CHIaHHBIHA YK3aMEH
5, OTJIMYHO, 3a4TEHO 90 - 100 A (oTH4HO)
85— 89 B (o4ens xoporio)
4, XOpoI110, 3a4TEHO 75—84 C (xopormio)
70-74 D
3, yIOBIETBOPUTEIIHHO, 65— 69 (yRoneTsopuTeIBHO)
3a4TCHO 60 — 64 E (mocpencTBeHHO)
2, HEYIOBIICTBOPUTEIILHO, Hwxe 60 Ganos F (HeynoBIETBOPUTENBHO)
HE 3aUTEHO

7. IlepeyeHb OCHOBHOI M 10NIOJTHUTEJILHOH y4eOHOM JUTEepaTypbl, HEOOX0AMMOM A
OCBOEHHS IHCIHUILIMHBI:

OcHoBHas iuTepaTypa.
1. bacakoB M.U. JlokyMeHTallMOHHOE OOECTEYeHHEe VYIpaBJeHUS (C  OCHOBaMHU
apxuBoBeJieHHs) : yueOHoe nmocobue / M.U. bacakos. — 2-e u3n., crep. — M.: KHOPVYC,
2016. — 216 c¢. — (HawampHOE W cpemHee mpodeccroHanbHOe oOpaszoBanue). - URL:
http://www.book.ru/book/919523 PekomenaoBano ®I'OY BIIO I'YY

JlonmosiHuTEILHAS JIUTEPATYPA
1. ®uonoBa JI.P. JlokyMeHTallMOHHOE OOeCleueHUue YIpPaBIEHUS TOCYJapCTBEHHOMN
cayxooit: VYuebnuk. - Ilemsa : Wszm-so IIT'Y, 2012. - 130 c. - URL:
http://window.edu.ru/resource/429/79429
2. Jlemompow3BOACTBO: OpraHHW3aIUs W BeACHHE : ydueOHO-TpakTHueckoe mocodme / B.U.
AnpnpeeBa. — 5-e wuzm., mepepab. — M.: KHOPYC, 2016. — 296 c. - URL:
http://www.book.ru/book/918552

8. Ilepeyenb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHONW ceTn «HWHTepHeTY,
HeO0XO0AUMBIX /1JIs1 OCBOCHMS IV CHUILIUHBI (MOTYJIfA):

8.1. DnekTpoHHBIE 00pa30BaTEIbHBIE PECYPCHI:
- http://eor-np.ru/ - snexTpoHHBIC 00pPa30BaTEIbHBIE PECYPCHI;
- polpred.com/ - ITomHoTeKcTOBast 6a3a nanubix [IOJIITPE/].



http://www.book.ru/book/919523
http://window.edu.ru/resource/429/79429
http://www.book.ru/book/918552
http://eor-np.ru/
http://www.polpred.com/

8.2. DIEeKTPOHHBIC OMOINOTCYHBIC CUCTEMBI:

- window.edu.ru/ - DnekrtponHas OubOaMoTeka EaMHOrO OKHa JOCTyma K
o0pa3oBaTeNbHBIM pecypcam;

- www.aup.ru/library/ - DnexkrpoHHas OHOIHMOTEKAa SKOHOMHYECKOH M JCIIOBOM
JMTEPATYPHI.

- elibrary.ru/ - Hayunas snexkrponnas oudaunoreka eLIBRARY.RU;

- WWW.neicon.ru/ - DnekTpoHHo-0ubnroreynas cucreMa bubarnoPoccuka.

8.3. ba3bl JaHHBIX:

1. DiekTpoHHas OMOIMOTEKA IKOHOMHYCCKON M JICTOBOM JuTepaTypsl http://aup.ru/

2. Mudopmarmonnas cucteMa «EanHoe OKHO J0CTyma K 00pa3oBaTebHBIM PECypcam»
http://window.edu.ru/

9. Onucanne MaTepUAJIbHO-TeXHUYECKOH 0a3bl, HEOOXOAMMOI /IJIs1 OCYLIECTBJIEHUS
00pa3oBaTe/ILHOIO MPoIEecca MO JMCUUILIHHE (MOTYJIIO).

Tabmuma 9.1 — MarepuanbHO-TeXHUYECKas 0a3a JUIsl OCYIIECTBICHHST 00pa30BaTEILHOTO
npotecca 1o aAuciuIumHe «Pumocopus»

Ne HanmeHoBaHre 000py/I0OBaHHBIX YUEOHBIX KAOWHETOB HaumenoBanne
/T (;maboparopuit) ¢ ykazaHUEM HEOOXOIUMOTro 000pyI0BaHUS, Kadeapsl, 3a KOTOPOr
npruOOPOB, HATIISITHBIX TOCOOUH 3aKperieHa ayJUTOPHs
1 KaOuHer ryMaHUTapHBIX U COLIMATBHO-IPKOHOMUYECKUX OEH
JVCTIATIITNH
2 Kabuner nndopmarrku (KoMmbroTepHBIN Ki1acc) A OEH
MIPOBE/ICHUS] TECTUPOBAHUS
3 bubnroTeyHblit 2IEKTPOHHBIN YUTABHBIN 3all bubnmorexa

10. MeToanueckue ykazaHus AJsi 00y4ar0IMUXCsl M0 OCBOCHUIO M CUMILTHHBI

10.1. MeToauyeckne YyKa3aHWsi MO OPraHU3alUd CaAMOCTOSITEJLHON PadoThI
CTY/IEHTOB ¥ U3y4Y€eHUIO TUCIHUTLIUHBI.

CamocrostenbHas pabota — IuUlaHupyemas YydeOHas, YydeOHO-HccienoBaTeabeKas,
HAy4YHO-UCCIIeI0BaTeNbCKasi padoTa CTYIEHTOB, BBINOJHSAEMasi BO BHEAyIUTOPHOE BpEMs IO
3aJJaHUI0 U TPU METOAMYECKOM PYKOBOJACTBE IpErojaaBaressi, HO 0e3 ero HemocpeaCTBEHHOTO
yyactusi (IIpM YaCTUYHOM HENOCPEJCTBEHHOM YYacTMM TIPENojAaBaTessi, OCTaBISIOLIEM
BEYILYIO pOJIb 32 pabOTOM CTY/IEHTOB).

CamocrositennbHass pabota cryaeHToB (mamee — CPC) B sBisieTcs BaXHBIM BHJIIOM
yueOHOI U HayuHOU AesTenbHOCTH cTyAeHTa. CPC urpaer 3HauWTENbHYIO POJIb B PEUTUHIOBOI
TEXHOJIOTUH OoO0ydeHus. OOydyeHue B BKIIOYAeT B ceOs JBE, MPAKTHUECKH OJIMHAKOBHIE IO
00beMy U B3aMMOBIIUSHUIO YacTU — Ipolecca o0ydeHus U nporecca caMoooyuyenus. [loatomy
CPC nomxna crath 3¢ (peKTUBHOI U 1eTIeHaNpaBIeHHON paboTOM CTyIeHTA.

K coBpemeHHOMY crienagucTy 00IIECTBO NPEABABISET JOCTATOYHO IIMPOKUM MepedyeHb
TpeOOBaHUM, Cpeau KOTOPBIX HEMAJIOBa)KHOE 3HAYCHHWE MMEET HaJIM4yhe Yy BBIIYCKHUKOB
OTpe/IeNIEHHBIX CIHOCOOHOCTEM M YMEHHSI CAaMOCTOSITEIbHO J10ObIBaTh 3HAHUS M3 PA3IUYHBIX
UCTOYHUKOB, CHCTEMAaTU3UPOBATh TMOJYYEHHYIO HH(GOpMAIMIO, JaBaTh OLIEHKY KOHKPETHOMH
cutyauuu. ®opMupoBaHHe TaKOrO0 YMEHMsI MPOMCXOJUT B TEUEHHE BCEro nepuoia oO0ydeHHs
4yepe3 ydacTue CTYJEHTOB B IPAKTHMUECKHUX 3aHATUAX, BBIIOJIHEHUE KOHTPOJIBHBIX 3allaHuil U
TECTOB, HAITUCAHUE KYPCOBBIX M BBIMYCKHBIX KBaTU(UKAITMOHHBIX paboT. [Ipu 3tom CPC urpaer
peLIaoIIYIO POJIb B X0JIE BCEro y4eOHOro mporecca.

B nporuiecce camocTosITenbHOM paboThl CTYIEHT IPUOOPETAET HABBIKM CaMOOPIaHU3alUH,
CaMOKOHTPOJIsI, CAMOYIIPaBJICHUs, CaMOPE(PIECKCUN U CTAHOBUTCS aKTUBHBIM CaMOCTOSITEIbHBIM
CyOBEKTOM y4eOHOMU e TETHHOCTH.
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DOopMBI CaMOCTOSITEIBHON pabOTHI CTYIEHTOB Pa3HOOOpa3Hbl. OHU BKIIIOYAIOT B CEO:

* M3y4yCHME M CHCTEMaTHU3alUI0 O(QUIHMAIBHBIX T'OCYAAPCTBEHHBIX JOKYMEHTOB -
3aKOHOB, ITIOCTAHOBJIEHUH, YKa30B, HOPMATHBHO-UHCTPYKIIMOHHBIX U CIPABOYHBIX MATEPUAJIOB C
UCIIOJIb30BaHUEM HMH()OPMAIIMOHHO-TIOUCKOBBIX cucTeM «KoHcynmpTaHT-TUIIOC», «l"apaHT»,
riobanbHoi cetn «HTEepHETY;

* u3yyeHHe y4yeOHOH, HaydyHOH M METOAMYECKOW JINTepaTypbl, MaTepUaloB
NEPUOIMYECKAX  M3JaHUN C  TPUBJICYCHHEM  DIIEKTPOHHBIX  CPEICTB  O(UIMANBHOM,
CTATUCTUYECKOH, IEPHOTUICCKON U HAyYHOU MH(POPMAIIHH;

* TOJTOTOBKY JIOKJIAagO0B M pedeparoB, HAMUCaHHE KYPCOBBIX M  BBITYCKHBIX
KBATM(UKAIIMOHHBIX padoT;

* yyacTue B paboTe CTyAEHYECKHX KOH(epeHIHH, KOMIUIEKCHBIX Hay4HBIX
UCCIICIOBaHUSX.

CamocrosrenbHas paboTa MpHOOMIAET CTYJECHTOB K HAYYHOMY TBOPYECTBY, MOMCKY U
PELICHUIO aKTyaJIbHBIX COBPEMEHHBIX MPOOIEM.

2. llenn u ocHoBHbIe 3agaun CPC

Benymas uens opranmzanmuu u ocymectsieHus CPC nomkHa coBmajaTh € LEINbIO
00y4YeHHs CTYJEHTa — MOJATOTOBKOH CIleIranicTa U 0akaiaBpa ¢ BBICIIUM oOpa3oBaHueM. [lpu
opranuzaiun CPC BakHBIM M HEOOXOIUMBIM YCIOBHEM CTAHOBATCS (OPMHPOBAHHE YMEHUS
CaMOCTOSITENIbHOW PabOThI IS MPHOOPETEHUsI 3HAHUH, HAaBBIKOB U BO3MOXXHOCTH OpTaHHU3aLuU
yueOHOM U HAyYHOU JeSTeNbHOCTH.

Lenbro caMOCTOATENBHOM PabOThI CTYJCHTOB SIBISCTCS OBJIAJeHHE (yHIaMEHTAIbHBIMU
3HAHUSAMM, NPO(PECCHOHAIBHBIMA YMEHUSAMHU M HaBBIKAMU JESATEIBHOCTH MO MPO(UIIO, ONBITOM
TBOPYECKOH, HCCIIeAOBATENbCKON  nestenbHOCTH. (CamocTrodTenbHas paboTa CTYISHTOB
CHOCOOCTBYET pPAa3BUTHIO CaMOCTOSITEIBHOCTH, OTBETCTBEHHOCTHM M  OPraHW30BaHHOCTH,
TBOPYECKOTO MOJIX0/1a K PEIIEHUI0 MPo0OieM y4eOHOTr0 U MPOPECCHOHAIIBHOTO YPOBHSI.

3agauamu CPC sBasgioTcs:

e cucTeMaTH3alusi M  3aKpeljieHWe IOJyYEHHBIX TEOpPeTHUECKUX 3HaHUM U
NPAaKTUYECKUX YMEHUH CTYAEHTOB;

* yriyOJIeHHe U paclIMpeHue TEOPETUUECKUX 3HAHMIA;

* (opMHUpOBaHME YMEHHUI MHCIOIB30BaTh HOPMATHBHYIO, IPABOBYIO, CIPABOYHYIO
JIOKYMEHTAIUIO U CHEeLUaIbHYIO JTUTEPATYpPy;

* pa3BUTHE IO3HABATENBHBIX CIOCOOHOCTEH M AKTHUBHOCTH CTYAEHTOB: TBOPYECKOM
MHUIMATUBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

* (OpMHUpPOBaHHE CAMOCTOSITEILHOCTH MBIIUIEHHUs, CIOCOOHOCTEH K CaMOpas3BHUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpPEaIU3alllu;

* pa3BUTHE UCCIIEOBATEIbCKUX YMEHUII;

* HCIOJIb30BaHHE MaTepuaya, COOPAaHHOTO M IOJYYEHHOTO B XOJE CaMOCTOSTEIbHBIX
3aHATUI Ha CeMHHapax, Ha MPaKTHYECKUX U JAOOpaTOPHBIX 3aHATUAX, NPU HAMUCAHUU
KYPCOBBIX M BBIIYCKHOM KBaIM(PHUKAMOHHON padoT, a1 SPQPEKTUBHON TMOATOTOBKH K
UTOTOBBIM 324eTaM M SK3aMEHaM.

3. Buapl camocTosiTenbHON paboThI

B o6pazoBatensHoM mpouecce BY3a Beiensercs 1Ba BUga caMOCTOATENbHON paboThl —
ayJIUTOpHAs, MOJ pYKOBOJCTBOM IpenoaBaTelis, U BHeayIuTopHas. TecHas B3aUMOCBS3b 3TUX
BUJOB paboT mnpeaycMmarpuBaeT auddepeHunanuio U IPPEKTUBHOCTh pPE3YyIbTaTOB €€
BBIMIOJTHEHUS] W 3aBUCUT OT OpraHu3allid, COJAEp)KaHWs, JIOTUKM Y4eOHOro Ipoiiecca
(MeXMpeIMEeTHBIX CBSA3EH, MePCIIeKTUBHBIX 3HAHUHN U Jp.).

AynutopHas caMmoCToOsITeNbHas paboTa MO JUCIUIUIMHE BBIMOJHSAETCS Ha Y4eOHBIX
3aHATHSIX TI0J] HEMOCPEICTBEHHBIM PYKOBOCTBOM IIpENOAaBaTels U MO €ro 3aJaHMuIo.

BHueaynuropHas camocTtosATenbHas pa0oTa BBINONHAETCS CTYAEHTOM 110 3aJaHHUIO
IpernojiaBaTess, Ho 0e3 ero HemoCPEJCTBEHHOTO YYaCTHS.

OCHOBHBIMU BUJAMHU CaMOCTOSITENILHONW PabOThI CTYJEHTOB 0€3 y4acTHsl pernoaaBaresien
SIBIISTFOTCSL:



* (opMuUpOBaHME W YCBOCHHE COJEp)KaHHMs KOHCIEKTa JieKuuid Ha  0ase
PEKOMEH/IOBAaHHOW  JIGKTOPOM  yueOHOW  JuTepaTypbl, BKJIOYas  HUH(DOpPMalMOHHBIE
o0pa3oBaTeNnbHbIE PECyPCHI (AIEKTPOHHBIE YIEeOHUKH, SJIEKTPOHHBIE OMOINOTEKH U JIp.);

* HamucaHue pedeparos;

* TOJrOTOBKA K CEMHHApaM U JIAOOPaTOPHBIM paboTam, UX 0POpMIICHHE;

* COCTaBJICHME AHHOTHUPOBAHHOTO CIIMCKA CTaT€ U3 COOTBETCTBYIOLIUX XKYPHAJIOB I10
OTpacysiM 3HaHUH (IIeAarorHuecKuX, ICUXO0JIOTMYECKIX, METOIMYECKUX U JIP.);

* TMOATOTOBKA pElEeH3UH Ha CTaThI0, TOCOOHE;

* BBINOJIHEHUE MUKPOUCCIICOBAHHIA;

* MOATOTOBKA NMPAKTUYECKUX Pa3zpabOoToK;

* BBINOJIHEHUE JJOMAIIHUX 33aJaHUi B BUJE PEUICHUS OTACIbHBIX 3a/a4 U T.IL.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJIb MU KOHTPOJb YCIEBaeMOCTH Ha 0aze
AIIEKTPOHHBIX 00YUYAIOMINX U ATTECTYIOLINX TECTOB.

OCHOBHBIMHU BHJIaMU CAMOCTOSITETTLHOM PabOTHI CTY/IEHTOB C Y4acTHEM IMpernoiaBarenei
SIBIISTFOTCSL:

* TEKYIUE KOHCYJbTALIUU;

* KOJIJIOKBUYM Kak (hopMa KOHTPOJISI OCBOEHMSI TEOPETUUECKOTO COAEP KAHUSL TUCIUIUINH!
(B yachl KOHCYNBTAIUI, TPETYCMOTPEHHBIX YU€OHBIM IIJIAHOM);

* IpUEM U pa3d0p JOMAITHUX 3aJaHuH (B 4aCchl MPAKTUYECKUX 3aHSITHH);

* IPUEM M 3al1uTa JIA00PAaTOPHBIX PAbOT (BO BpeMs IIPOBEICHHUS JI/P);

* BBINIOJTHEHHE KYPCOBBIX paboT (MPOEKTOB) B paMKax IUCHUIUIMH (PYKOBOJCTBO,
KOHCYJIbTUPOBAHUE U 3aIlIMTa KYPCOBBIX paboT (B 4aChl, MPEeIyCMOTPEHHbIE YIEOHBIM IJIAHOM);

* BBINOJIHEHUE Y4eOHO-HCCIIEN0BaTENbCKON paboThl (PYKOBOICTBO, KOHCYJIBTUPOBAHUE U
samuta YUPC);

* MPOXOXKACHNE U O(OpMIIEHHE PEe3yIbTATOB MPAKTHK (PYKOBOACTBO M OLEHKA YPOBHS
c(hOpMUPOBAHHOCTH MPOPECCUOHANBHBIX YMEHHUI U HABBIKOB);

* BBIIIOJITHEHHE BBIITYCKHOM KBTI (UKAITMOHHON paboThI (pyKOBOACTBO,
KOHCYJbTUPOBAHUE U 3aIIIMTA BBIMTYCKHBIX KBAJU(DUKAIIMOHHBIX PadoT) U JIp.

4. Opranuzarust CPC

MeTtoauka OpraHu3alii CaMOCTOSATENILHOW PabOThl CTYAEHTOB 3aBUCUT OT CTPYKTYpHI,
XapakTepa U OCOOCHHOCTEM M3ydyaeMOll IUCIUIUIMHBI, 00bEMa 4YacoB Ha €€ H3yueHue, BHUJa
3aJaHUi 11 CaMOCTOSTENIbHOM PabOThl CTYIEHTOB, MHIMBHyaJbHBIX KadeCTB CTYJIEHTOB W
YCJIOBHM Y4EOHOU NeATETbHOCTH.

[Iporiecc opraHu3anuu CaMOCTOSATENBHOM paboOThl CTYAEHTOB BKJIIOYAaeT B ceds
CJIETYIOIINE ATAlbI:

* TOJTrOTOBUTENILHBIA (ONpeneneHue IeNied, COCTaBJIEHHE MpPOTrpaMMbl, MOATOTOBKA
METOJIMYECKOro 0becredeHusi, MoAroToBKa 000py10BaHMs);

* OCHOBHOH (peanu3aiysi NporpaMmbl, UCIIOJIb30BaHUE MPUEMOB MOMCKAa WH(POPMaIIUY,
YCBOGHHSI, TepepadOTKH, TPUMEHEHUs, TepeAadyd 3HaHWH, (UKCHpPOBAaHHE pPE3yJIbTaTOB,
caMOOpraHu3aIys rnpouecca paboTsl);

* 3aKIIOYHUTEIBHBIN (OIICHKa 3HAYUMOCTH M aHAJIHM3 PE3yIbTaTOB, HX CHUCTEMaTH3aIlHs,
olleHKa 3((EeKTUBHOCTH NPOrpaMMbl M TPUEMOB palbOThI, BBIBOABI O HAIMPABICHHUAX
ONTUMU3ALMHU TPYQ).

OpraHu3anuioo CcaMOCTOSATENbHOM padOThl CTYJIEHTOB oO0ecneduBaloT: (hakynbTeT,
kadenpa, yueOHO-METOIMYECKUI OT/el, PernoiaBareib, OUOINoTEKa.

5. O0mMe peKOMEeHIAIMH 110 OPTaHU3aLUU CAMOCTOSITEIbHON paboThI

OcHoBHOH (hOopMOIT caMOCTOATENbHON PabOTHI CTY/IEHTa SBISIETCS W3YYEHHE KOHCIICKTA
JICKIHA, UX TOTOJIHEHHE, pEKOMEHAOBAaHHON JIUTEpaTyphl, aKTUBHOE Y4acTHE Ha MPAKTHUYECKUX
U ceMUHapcKux 3aHsaTusx. Ho mns ycnemHoil y4eOHON IesTeNbHOCTH, €€ MHTEHCH(UKALUY,
HE00XO0/IMMO YYUTHIBATh CIEIYIONUE CYObEKTUBHBIE (PAKTOPBHI:

1. 3HaHWEe MIKOJIBHOTIO MPOrPaMMHOI0 MaTepHaiia, HaJuyue MPOYHOM CUCTEMBI 3USHHIA,
HEOOXOIMMOM JJI1 YCBOGHHUSI OCHOBHBIX BY30BCKMX KypcoB. HeoOxoanmMo oTianuaTh npoOensl B



3HAHUSX, 3aTPYIHSIONINE YCBOCHHE HOBOTO MarepHaja, OT MajblX crnocoOHocTeil. 3arpaTuB
CHJIBI Ha IIPEOJI0JIEHHE TUX IPOOEJIOB, CTYJEHT 00ecreuuT cede HOpMAIbHYIO YCIIEBAeMOCTh U
MIOBEPHUT B CBOU CIIOCOOHOCTH.

2. Hanuuue ymeHuil, HaBBIKOB YMCTBEHHOT'O TPY/1a:

a) yMEHHE KOHCIEKTHUPOBATh Ha JIEKIIUH U TIPU paboTe ¢ KHUTOM;

0) BiaJeHUE JIOTMYECKHMMM OIEpalUsIMHU: CpPaBHEHHME, aHAJU3, CUHTE3, 0000ILeHHeE,
oTpeieNieHue TMOHATHH, IPaBIiIa CUCTEMAaTU3aIMH U KIacCU(UKAIIH.

3. Cnenuduka no3HaBaTelIbHBIX NCHUXWYECKHUX IPOLECCOB: BHUMAaHME, MAMAThH, peub,
HaOJII01aTeIbHOCTh, UHTEIUIEKT M MblluieHHe. Crnaboe pa3BUTHE KaKJIOTO M3 HUX CTAHOBHTCS
Cepbe3HBbIM IPEMATCTBUEM B yuele.

4. Xopomiass paboTOCIOCOOHOCTh, KOTOpasi 00ECIIeUnBACTC HOPMAILHBIM (DPH3UYECKIM
cocTosiHUeM. Benb cepbe3Hoe ydeHue - 3To 60IbIIONH MHOTOCTOPOHHUI M pa3HOOOpa3HbIi TPYA.
Pesynbrar 00y4eHus: OleHUBAETCA HE KOJIMYECTBOM cOO0IaeMoi nHPOpMaInH, a KAYeCTBOM €€
YCBOEHMsI, YMEHHEM €€ HCIOJIb30BaTh M DPA3BUTHEM y ce0sl CIOCOOHOCTH K JalibHeiiemy
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CootBercTtBUE  W30paHHOW  JEATENBHOCTH, Hpodeccud  MHIMBUIYaJbHBIM
cnocoOHocTsIM. HeoOxomumo BbIpaboTaTh y ce0s yMEHHE CaMOpErylIHpOBaTh CBOE
SMOLIMOHAJIBHOE COCTOSIHHUE M YCTPaHATh OOCTOATENbCTBA, HAPYIIAIOLIUE JIE€IOBOW HACTpOH,
MelIarolre HaMeueHHOH padoTe.

6. OBiazieHre ONTUMAJIBHBIM CTHJIEM paboThl, 00ECIICUNBAIOLINM YCIIEX B I€ATEIbHOCTH.
UepenoBanue Tpyaa U nay3 B paboTe, MepUoIbl OTAbIXA, HHIANBHIYyaTbHO 0OOCHOBAaHHAS HOpPMa
OPOJOJDKUTEIBHOCT ~ CHA,  HNPEANOYTEHHWE  BEUEPHUX  WIM  YTPEHHUX  3aHATHH,
CTPECCOYCTOMUMBOCTh HA K3aMEHAX U OCOOEHHOCTH MOJITOTOBKHU K HUM,

7. YpoBeHb TpeOOBaHMI K ceOe, onpenesseMbli CII0KUBIIECHCS CaMOOIIEHKOM.

AZeKBaTHasE OIIGHKAa 3HAHWH, JIOCTOMHCTB, HEIOCTATKOB - BaKHAS COCTABIISAIOINIAS
caMOOpraHU3alMKM 4eloBeKa, 0e3 Hee HEBO3MOXKHA yCIelIHas paboTa IO YNPaBJIEHUIO CBOUM
MIOBEJICHUEM, NI TEIHOCTHIO.

OnHa U3 OCHOBHBIX OCOOEHHOCTEW 00Y4eHHUs B BBICIIEH INKOJIE 3aKII0YaeTCs B TOM, YTO
MIOCTOSIHHBI BHEIIHWH KOHTPOJIb 3aMEHSETCS CaMOKOHTPOJIEM, aKTHUBHAs pPOJb B OOY4YEHUH
NPUHAISKUT YKE€ HE CTOJIBKO MPENo1aBaTello, CKOJIbKO CTYCHTY.

3Hasi OCHOBHBIE METOJbl HAYYHOH OpraHW3alliil yMCTBEHHOTO TpPY/Aa, MOXXHO TpHU
HalMEHBIIMX 3aTparax BpPEMEHH, CPEICTB M TPYAOBBIX YCWIMHA JOCTHYb HAMIYUIIUX
pe3yIBTATOB.

D¢ heKkTUBHOCTH YyCBOEHMSI MOCTYMHAONEH HHPOPMAIIMU 3aBUCUT OT pabOTOCOCOOHOCTH
YeJ0BeKa B TOT WJIM MHOH MOMEHT €T0 JIeITeTbHOCTH.

PaborocrnocoOHOCTh - CHOCOOHOCTH UENOBEKa K TPYAY C BBICOKOM CTENEHbBIO
HANpSHKEHHOCTH B TEUYCHHE ONPEACTICHHOTO BpEeMEHH. Pa3nnyaroT BHYTPEHHHE W BHEIIHUE
(baxTopsl pabOTOCIOCOOHOCTH.

K BHyTpeHHuM (akTopam pabOTOCIIOCOOHOCTH OTHOCATCA HWHTEIJIEKTyaJbHbIE
0COOEHHOCTH, BOJISL, COCTOSIHUE 3/10POBbSI.

K BHEmHNM:

- Opranu3zanus pabo4ero Mecra, pexXuM TpyJa U OTJbIXa;

- YpOBEHb OpraHW3alUU Tpyda - YMEHHE IMIONy4UTh CIPABKy U MOJIB30BATHCS
uHpopManuei;

- BeJIMYMHA YMCTBEHHON HArPy3KH.

Boigarommiics pycckuit pusmonor H.E. BBenmeHckuii BBIIENUT CHEIYIONINE YCIOBUS
POJTYKTHBHOCTH YMCTBEHHOU JICATEIIHHOCTH:

- BO BCAKH TPy HY’KHO BXOIHTb IIOCTETIEHHO;

- MEPHOCTb M PUTM PaboOThl. Pa3HbIM st0o[sM mpucyly Oosiee WM MEHEee Pa3Hbd TeMIl
paboThI,

- IPUBBIYHAS [10CJIEA0BATEILHOCTh U CUCTEMAaTHYHOCTD JIE€ATEIILHOCTH;

- IPaBUJIbHOE YepeOBaHUE TPY/AA U OT/AbIXA.



OTtnpix He mpenmnojaraeT 00sA3aTENbHOTO MOJTHOTO OE3/1EHCTBHUS CO CTOPOHBI YEJIOBEKa,
OH MOXET OBITh JOCTUTHYT IMPOCTOM mnepemMeHoi nena. B Teuenue nHsA paboTOCHOCOOHOCTDH
u3Mensiercs. Hanbosnee m1o0TBOpHBIM sIBiIsieTCsl yTpeHHee Bpems (¢ 8 1o 14 yacoB), nmpuuem
MaKCUMaJibHasi paboTOCIOCOOHOCTh mpuxoAuTcs Ha mnepuony ¢ 10 mo 13 dacos, 3arem
nocneobeneHHoe - (¢ 16 1o 19 yacos) u Beuepnee (¢ 20 no 24 yvacoB). O4eHb TPYAHBIN IS
MOHMMAHUSA MaTepHall Jydllle W3y4yaTh B Hayalle KaKJOoro OTpe3Ka BpPEeMEHH (JTy4Ille BCEro
YTPEHHETr0) mocie xopoiiero otasixa. Yepes 1-1,5 vwaca nyxubl nepepbiBel mo 10 - 15 muH,
yepes 3 - 4 yaca paboThI OTABIX TOJKEH OBITh MPOJOJIKUTEIBHBIM - OKOJIO Yaca.

CocTaBHOM 4acTbl0 HAayYHOW OpraHU3alMd YMCTBEHHOI'O TpyJa SIBISETCS OBJIAJCHHE
TEXHUKOW YMCTBEHHOT'O Tpy/a.

@u3nyecKku 3740pPOBBIM MOJIOJOW 4YeNOBEK, OONaJaloUIMil XOpoIlled IOATOTOBKOM H
HOPMaJIbHBIMU CIIOCOOHOCTSAMH, JTOJKEH, OyAy4dH CTYJEHTOM, OTAaBaTh ydeHHio 9-10 yacoB B
JeHb (13 HUX 6 4acoB B By3e U 3 - 4 yaca joma). JIto0oii mpeaMeT Heb3sl U3YYHTh 32 HECKOJIBKO
IHel mepen sk3aMeHoM. Ecnu cTyneHT B roay paboTaeT CHCTEeMaTH4YecKH, TO OH OBICTpO Bce
BCIIOMHUT, BOCCTaHOBHT 3a0bIToe. Eciin ke moAroToBKa Ij1a aBpalibHO, TO Y CTYACHTa He OyneT
Jake 00IIero MpeCcTaBlIeHus O MPeAMETe, OH 3a0yJeT BCe CaHHOE.

Crnenyer B34Thb 3a IPaBWJIO: YYUTHCS €KEAHEBHO, HAUNMHAs C TIEPBOTO JHS CEMECTPA.

Bpems, KkoTopelM pacronaraeT CTYA€HT JUIsl BBINOJHEHHS y4yeOHOro IUIaHa,
CKJIaJIIBACTCSI M3 JBYX COCTABIIIOUIMX: OJHA M3 HUX - OTO ayIWTOpHas paboTa B By3e IO
pacluCcaHuI0 3aHATUH, JApyras - BHeayJIUTOpHas caMOCTOsATeNbHas padora. 3amaHus U
MaTepHaibl Ui CaMOCTOSITENIbHOW pabOThl BBINAIOTCS BO BpeMst Yy4eOHBIX 3aHATHH 1O
paclucaHHi0, Ha JTHX JK€ 3aHATHUSAX IMpernojaBaTelb OCYHIECTBISET KOHTPOIb 3a
CaMOCTOSITENIbHOM paboOTOM, a TakKe OKa3blBAaeT IIOMOLIb CTYAEHTaM II0 IPaBHIbHOMN
OpraHu3aiuy paboThI.

UTOOBI BBIMOJHUTE BECh 00bEM CaMOCTOSITEIFHOM PabOTHI, HEOOXOUMO 3aHHUMAThCS TI0
3 - 5 yacoB exeaHeBHOo. HaumHaTh caMOCTOATENbHBIE BHEAYAUTOPHBIC 3aHATUS CIEAYET C
NEepBBIX K€ JIHEH cemecTpa, NpPONyLIeHHble JTHU OyAyT MOTepsHbl Oe3BO3BPATHO,
KOMIIEHCHUPOBATh MX MO3/IHEE YCHUJICHHBIMHU 3aHATHSAMHU 0€3 CHU)KEHHs KauecTBa pabOTHI U ee
IIPOU3BOJUTENILHOCTH HEBO3MOXKHO. [lepBble NHHM cemecTpa OYEHb BaXKHbBI JJISI TOTO, YTOOBI
BKJIIOUUTBCSA B palbOTy, YCTaHOBHUTH ONPEIEICHHBIN MOPSJIOK, paBHOMEPHBIH PUTM Ha BECh
ceMecTp.

PutMm B pabote - 3TO exeTHEBHbIE CAMOCTOSTEIbHbIE 3aHATHS, XKeIaTeIbHO B OJIHU U T€
K€ 4achl, IIPH 11eJ1IeCO00pa3HOM YepeJOBaHUM 3aHATHI ¢ epepbIBaMH 71 OT/bIXa. BHavane amns
TOT0, 4TOOBI OPraHU30BAaTh PUTMHUHYIO PabOTy, TpeOyeTcs CO3HATEeNIbHOE HalpsKEHHUE BOJIH.
Kak Tonmpko 9enmoBeK BTSAHYJCS B PadOTy, MPUHYXKICHUE CHUKAETCS, BO3HUKAECT MPUBBIUKA,
paboTa CTaHOBHUTCS NOTPEOHOCTBIO.

Ecnu nopsnok B paboTe U ee puTM yCTaHOBJIEHBI IPABUIIBHO, TO CTYJEHT M30 JIHA B JIEHb
MOXeT paboTaTh, HE CHHMXasi CBOEH MPOU3BOAUTEIILHOCTU U HE meperpysxas ce0s. [IpaBuibHas
CMEHa OJHOIr0 BUJa pabOThI IPYTUM MO3BOJISIET OTABIXAaTh, HE MpeKpalias padboThl.

Taxum 06pa3om, nepBas 3ajauya OpraHu3alul BHEAYTUTOPHON CaMOCTOSTEIbHON pabOThI
— 3TO COCTaBJIEHUE pACIHCaHUS, KOTOPOE MOJHKHO OTpa)kaTb BpeMs 3aHITHM, UX XapakTep
(TeopeTHUeCKHi Kypc, MpaKTHUYECKUe 3aHATHA, Tpaduueckue padoThbl, YTEHHUE), TEpEPhIBHI Ha
o0en, y>)KMH, OTIBIX, COH, Mpoe3a U T.1. Pacnucanue He npenonpenenser conepkanus padoThl,
ee cojepkaHue Heu30eKHO OyAeT M3MEHAThcs B TeueHHe cemectpa. Ilopsiok ke ciemyer
3aKpEeMHUTh Ha BECh CEMECTP M MPUIOKHUTH BCE YCHIIUS, YTOOBI MOICP)KUBATh €r0 HEU3MEHHBIM
(KpoMme HUCIIpaBIeHHs OMIMOOK B IUIAHUPOBAHUH, KOTOPHIE MOT'YT BO3HUKHYTh M3-32 HEJOOLIEHKU
00beMa paboThI WIIH MEPEOIIEHKH CBOMX CHII).

[Ipu omHOOOpa3HOW paboTe YenoBEK yTOMIIETCS OOJbIle, YeM IpH padoTe pazHOro
xapaktepa. OHaKo He BCerja 1ejaecoo0pa3Ho 3aHUMAaThCs MHOTUMHU YY€OHBIMU JTUCIUIUIMHAMU
B OJIUH M TOT K€ JICHb, TaK KaK IPH KAKJIOM I1EPEX0/Ie HY>KHO BHOBb COCPEIOTOYUTH BHUMAHHE,
YTO MOXET MPUBECTH K morepe BpemeHU. Hamboree memecooOpa3HO €XeIHEBHO padoOTaTh HE
Oosiee ueM HaJ ABYMs-TpeMs JUCLUIUIMHAMH.



Haunnas pabGoTy, HE HYXHO CTPEMHUTHCS JIeJlaTh BHAYale CaMyl0 TSDKEIYI0 €€ 4YacTh,
HAJ0 BBIOpATh 4TO-HUOYIb CpeHee M0 TPYAHOCTH, 3aTeM MepeiTu k 6onee TpynHoil padote. U
HAIOCJIEZOK OCTABUTH JIETKYIO 4acTh, TPEOYIOIIYI0 HE CTOJBKO OONBIIMX HMHTEIICKTYalIbHBIX
YCUJIMH, CKOJIBKO OIpENETIeHHBIX MOTOPHBIX JIEHCTBUM (UepyeHHe, MOCTPOCHUE T'padUKOB U
T.IL.).

CamocTosTenbHbIe 3aHATUS MOTPEOYIOT MHTEHCUBHOTO YMCTBEHHOTO TpPYZAa, KOTOPBIiA
HEOO0XOMMO HE TOJIBKO IMPAaBHJIBHO OPraHU30BaTh, HO M CTHUMYIUpoBaTh. [Ipu 3TOM OUeHB
BaXHO YMETh MOJICPKUBATh YCTOMYMBOE BHHUMaHHE K H3ydyaeMoMy Mmarepuainy. BroipaboTka
BHUMaHUA TPeOyeT 3HAUUTENbHBIX BOJIEBBIX yCHIIMNA. IMEHHO 103TOMY, €CIIH CTYJICHT 3aMeyaeT,
YTO OH YacTO OTBJIEKAETCS BO BPEMs CAMOCTOSTENBHBIX 3aHITHUNA, eMy Ha/J0 3aCTaBUTH ceOs
cocpenorounthes. [logobHy0 Tporeypy HE0OXOIMMO MPOAETBIBATh MOCTOSHHO, TaK KakK 3TO
ABIIIETCS. TPEHUPOBKOW BHUMAaHHS. Y CTOWYMBOE BHHUMaHUE IMOSBISETCS TOTA, KOTJIA YeJOBEK
OTHOCHUTCS K JIeITy C HHTEPECOM.

CrnenyeT npaBUWJIBHO OPraHMW30BaTh CBOU 3aHATHUS MO BpeMeHu: 50 MuHyT - pabora, 5-10
MHUHYT - TepepbIB; mocie 3 4acoB paboTsl mepepbiB - 20-25 munyt. MuHaye Hapacraromiee
YTOMJICHHE TOBJIEYeT HEYCTOWYMBOCTh BHUMaHHUSA. (OuUeHb CYIIECTBEHHBIM (DaKTOPOM,
BJIMSIOIIMM Ha TIOBBIIIEHHE YMCTBEHHOM pabOTOCIOCOOHOCTH, SIBIISIOTCS CHCTEMAaTHYECKHE
3aHATHA (u3HUeckol KynbTypoil. OpraHu3anus aKTHBHOTO OTHAbIXa IPeIycMaTpUBAECT
YepeloBaHNEe YMCTBEHHOW M (DM3MYECKOH JEATENIbHOCTH, YTO TOJHOCTBIO BOCCTaHABIMBAET
paboTOCIIOCOOHOCTD YeNOBEKA.

6. CamocrosiTenbHasi paboTa CTyA€HTa - HEOOXOAMMOE 3BEHO CTaHOBJICHHS
HCCJIEIOBATENS U CTIeLUaINCTa

[Iporpecc Haykm © TEXHHUKH, WH(POPMALMOHHBIX TEXHOJOTHHA MPHUBOAUT K
3HAYUTENbHOMY YBEJIMYEHUIO HAay4YHOW HH(POpMAIMU, YTO NPEIbIBIseT Oojee BBICOKHE
TpeOOBaHUS HE TOJNBKO K MOpAJIbHBIM, HPABCTBEHHBIM CBOMCTBaM 4YeJIOBEKa, HO U B
0COOCHHOCTH, TIOCTOSTHHO BO3pacTarolire TpeOoBaHUsS B 00JIacTH 0Opa3oBaHHs — OOHOBJICHHE,
MOJIEpHU3AIUS 00X U MPO(HECCHOHATFHBIX 3HAHUN, YMEHHUH CTICIUAINACTA.

Besikoe oOpasoBaHue MOMDKHO BBICTYNaTh KaK JUHAMUYECKUW MPOLECC, MPHUCYIIMMA
YeJIOBEKY U MPOJIODKAIOIIMICS BCIO €ro jKn3Hb. OBIaJileHne HaydHOW MBICTBIO U S3BIKOM HAYKH
ABISIETCA HEOOXOJMMOM COCTaBIAIONIEH B CcaMOOpraHu3alMu OyAyIIero CreruaiucTa
uccnenosarens. [log >TUM OHUMAaeTCss HE CTOJBKO HAKOIJICHWE 3HAHWHM, CKOJBKO OBIIAJCHUE
Hay4HO OOOCHOBAaHHBIMU croco0amMM HX mpuoOpeTeHus. B 3Tom, BooOImie roBopsi, COCTOUT
OCHOBHAs 33J]aua By3a.

Cremuduka  By30BCKOro  y4eOHOro  mpolecca, B  OpraHu3allud  KOTOPOIO
CaMOCTOSITENIbHOW paboTe CTyIeHTa OTBOIATCS Bce OOJNbIIE MecTa, COCTOMT B TOM, YTO OH
ABIISIETCS Kak OyATO OBl MOCIEAHUM M CaMbIM aJCKBAaTHBIM 3BEHOM [UIS peaju3alluu dTON
3agaud. 160 BO Bpemsi y4yeObl B By3€ MPOUCXOTUT BBIPAOOTKA CTUJISl, HABBIKOB Y4YeOHOI
(mo3HaBaTEIbHOM) JESATENbHOCTH, PALMOHANBHBIA XapakTep KOTOpBIX OyIeT CrocoOCTBOBATh
MOCTOSTHHOMY OOHOBJICHUIO 3HAHHI BHICOKOKBATM()UITUIPOBAHHOTO BBITYCKHUKA BY3a.

OpHako 710 3TOM MYTH CYIIECTBYIOT ONpeAETeHHbIE TPYJHOCTH, B YaCTHOCTH, MEPEXO0]
CTYZICHTa OT CHUHTETHYECKOTO Ipolecca OOYYeHHs B CpEeIHEH MIKoje, K aHaJTUTHYECKOMY B
BhICIIEH. DTO CBS3aHO Kak C HOBBIM coJepXaHueM oOyuyeHHs (paclIupeHue o0Iero
oOpasoBaHus U yriayoneHue mpohecCuoHaIbHOW MOATOTOBKHM), TaK U C HOBBIMH, HEU3BECTHBIMHU
70 cux nop opmamu: o0ydeHus (JEKIUH, CEMUHApBI, Ja00paTOpHbIe 3aHATHS U T.1.). CTyaeHT
MOJTy9aeT He TOJIBKO 3HAHWS, MPETYCMOTPEHHBIE MPOTPaMMON M YI€OHBIMH ITOCOOHSIMU, HO OH
TaKkXe JOJDKEH IMO3HAKOMHUTBCS CO Croco0amMM TpUOOpeTeHHs] 3HAaHUM Tak, 4YTOObI CyMeTh
OILICHUTH, YTO MBI 3HaE€M, OTKY/a MBI 3TO 3HAEM M KaK ITOTO 3HaHHs MBI gocTHrii. Ko Bcemy
ATOMY MPUXOJAT Yepe3 COOCTBEHHYIO CAMOCTOSTEIBHYIO PaboTy.

OT0 W TOTOMY, 4YTO CaMOCTOSITEJIbHO MPHOOpETEeHHbIE 3HaHMS SBISIIOTCS Oolee
ONEpPaTUBHBIMU, OHM CTAHOBATCS JIMYHOM COOCTBEHHOCTBIO, @ TaKXXe MOTHMBOM IIOBEICHUS,
pa3BUBAIOT MHTEJUIEKTYaJIbHBIE YEpThl, BHUMaHHE, HA0JI01aTeIbHOCTh, KPUTUYHOCTh, YMEHUE
ouieHuBaTh. Pob mpenogaBaTesnss B OCHOBHOM 3aKJIIOUAETCS B PYKOBOJACTBE HAKOIICHHS 3HAHUIN



(0 OTHOIICHMIO K TIEPBOKYPCHHUKAM), a B MOCJIEAYIONIME IOkl y4eObl, Ha CTapIIUX Kypcax, B
COBMECTHOM YCTaHOBJICHMH ITPOOJIEM U 3a00TE€ O CAMOCTOATENBHBIX MMOUCKAX CTYAEHTA, a TAKXKe
KOHTPOJIMPOBAHUS 33 HMX JAEATENbHOCTHIO. BakKHO MOHMMATh, YTO HENb3S OTPAHUUYMBATHCS
TOJIbKO TPUOOPETEHHEM 3HAHUM, NMPEAyCMOTPEHHBIX MPOrpaMMON H3yd4aeMOW JUCLHMIUIMHBI,
HAJI0 MOCTOSHHO YIIyOJIATh MOJTY4YeHHBIE 3HAHMS, COCPEIOTaunBasi X Ha KaKOW-HUOYIb y3KOU
OIpeielIeHHON 00J1aCTH, COOTBETCTBYIOLIEH MHTEpecaM CTYJEeHTa. YTIIyOJeHHOe U3yuyeHHE BCeX
IPEMETOB, MPEAYCMOTPEHHBIX MPOTPAMMOiA, HA MPAKTUKE SIBIISCTCS BOSMOXKHBIM, M XOPOIIas
opraHuzanysi paboOThl MO3BOJSET 3KOHOMUTH BpEMs, YTO CO3JAeT YCJIOBUS A ITyOOKOro,
CHCTEMaTHYECKOI0, 3aWHTEPECOBAHHOTO H3YUEHHS] CAMOCTOSITEILHO BBIOPAHHOM CTYAEHTOM
TEMBI.

Koneuno, Bce coBeThl, NpPUMEpPbI, PEKOMEHAALUMU B JTOH 00JNacTH, JaBaeMble
IpenojiaBaTeseM, WIA ONPEAEICHHbBIMU NyOJMKAUUsAMHU, WM JPYTMMH HMCTOYHUKAMH, HeE
rapaHTUPYIOT HUKAKOTO ycmexa 0e3 MpOsBICHUS COOCTBEHHOW aKTHBHOCTH B 3TOM Jelie, T.C.
OHHU HE JIAI0T TOTOBBIX PELENTOB, a JOJKHBI CLIOCOOCTBOBATh aHAJIM3Y COOCTBEHHOM paboThI, ee
1eneil, OpraHu3ayy B COOTBETCTBUU C WHAWBHYAIbHBIMA OCOOCHHOCTSMU. Y YUTHIBAS JINYHBIE
BO3MOXKHOCTH, CYILIECTBYIOIIME YCIOBHUSI JKM3HM M pPabOThl, HaBBIKM, Ha OCHOBE JTHX
peKoMeHaanui, BO3MOXHO, BBIPAOOTaTh WHAMBHIYaTbHO OOOCHOBAaHHYIO COBOKYITHOCTb
METO/IOB, CIIOCOOOB, HAWTH CBOW CTHUJIb MM YCOBEPLICHCTBOBaTb €ro, 4TOOBl H3Yy4UB
OTIpeNeNICHHBId MaTepuan, HWMETh BpeMs OLEHUTh €ro 3HauYuMOCTh, NPUTOJHOCTh U
BO3MOXHOCTH €ro MPUMEHEHUs, 4TOObl, B KOHEYHOM CyYeTe, 00eCleUUTh YCIEUIHOCTh CBOEH
yuebe ¢ Oymyiel mpohecCHOHATLHOM IS TEIIEHOCTH

7. Meronuueckue PpeKOMEHJAIMM Ui  CTYAEHTOB IO  OTIEJNbHBIM (hopMam
CaMOCTOSITENIbHOM paOOTHI.

C mnepBBIX ke CEHTAOPbCKUX JHEH Ha CTyJIeHTa OOpYyIIMBAeTCs IpOMajHbIH 00beM
UHPOpPMALIUK, KOTOPYIO HEOOXOAMMO YCBOWUTH. HyXHBI MaTepuasl COIAEPKHUTCS HE TOJNBKO B
JEKIMIX (3alIOMHUTh €r0 — 3TO TOJBKO Majias 4acTh 3a/aud), HO M B y4eOHMKaxX, KHHrax,
ctatbsx. [Topoii Bo3HHKaeT HEOOXOIMMOCTh MPHUBIIEKATh HH(POpPMALIMOHHEIE pecypchl IHTEepHET.

Cucrema  BY30BCKOrO  OOydeHHMs  TOJpPAa3yMeBAE€T  3HAYUTENBHO  OOJIBIIYIO
CaMOCTOSITENIFHOCTh CTY/ZICHTOB B IUIAHUPOBAHMM W OPTraHU3allMM CBOEH JIEATENLHOCTH.
Buepaminemy HMIKOJBHUKY cliefiaTh 3TO ObIBAa€T BeChbMa HEMPOCTO: €CJIM B ILIKOJIE €XKETHEBHBIN
KOHTPOJIb CO CTOPOHBI YYHTENS 3acCTaBISUI TOCTOSHHO M CHUCTEMAaTHUECKH TOTOBHTHCA K
3aHATHUSAM, TO B By3€ BONPOC 00 YpOBHE 3HAHMH BIUIOTHYIO BCTA€T Mepeja CTYJCHTOM TOJIbKO B
nepuo ceccuu. Takasi cuTyanusi oO0OpadmBaeTcsi IUIsi HEKOTOPBIX COOJIA3HOM BECh CEMECTp
HOCBATUTH CBOOOJHOMY BPEMSIPENPOBOXICHHUIO («Korjaa OyneT Hy)XKHO — BbIydy!»), a Korja
IPUXOJUT MOpPa 3K3aMEHOB, MaTepuaa, MOoJJIekKAIIer0 YCBOEHUIO, OKa3bIBa€TCSl TaK MHOTO, YTO
HUKaKas IaMATh He CIOCOOHA C HUM CIIPABUTHCS B OCTABILIUICS TPOMEKYTOK BPEMEHHU.

PaGora ¢ kHuUTOM.

[Ipu pabore ¢ KHUTOM HEOOXOAUMO MOJAOOpaATh JUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3amnucu. [ mogdopa aurepaTypsl B OUOIMOTEKE UCTIOIB3YIOTCS aa(paBUTHBIN U
CHCTEMaTHYEeCKHH KaTaJloru.

BaxHO MOMHUTB, YTO palMOHATBLHBIE HABBIKA PaOOTHI C KHUTOW - 9TO Bcerna OobIast
HKOHOMMSI BpEMEHHU U CHIIL.

[MpaBunbHBIT TOAOOp YYEOHWKOB PEKOMEHAYETCS TMPEroAaBaTesieM, YHTAIONIMM
JEeKIMOHHBIN Kypc. HeoOxoaumasi nurepaTypa MOXKET ObITh TaKKe YKa3aHa B METOAMYECKHX
pa3paboTKax 1Mo JaHHOMY KypCy.

Wzydas maTepuan mo y4eOHHKY, ClEyeT MEePEeXOAUTh K CIEIYIOLIEMY BOIPOCY TOJIBKO
1ocjae TPaBUIBHOTO YSCHEHHS TPEIBIAYIIEro, OMUCHhIBAas Ha Oymare BCE BBIKIAIKH U
BBIYUCIICHHUS (B TOM YHUCJIE T€, KOTOpble B y4eOHHKE OINYIIEHBbI MM Ha JIGKIUU JaHbl IS
CaMOCTOSITEJILHOTO BBIBOJIA).

[Ipu n3ydenun 10001 JUCUUILUINHBI OOJIBIIYIO U BAXKHYIO POJIb UTPACT CAMOCTOSITENbHAs
UH/MBUyalIbHas paboTa.

Ocoboe BHMMaHHE cleAyeT OOpaTUTh Ha ONpeAeieHHE OCHOBHBIX IOHATUH Kypca.



CTyneHT JOJDKeH MOoApoOHO pazOuparh MPHUMEPHI, KOTOPHIE MOSICHSIOT TaKUE OMPEICIICHUS, U
YMETh CTPOHUTH AaHAJOTUYHBIE MPHUMEpPHl CcaMoCTosTeNbHO. HyXHO 1n00MBaThCS TOYHOTO
NPEACTABICHUST O TOM, 4YTO u3ydaemib. [lo7€3HO COCTaBIATH ONOpHBIE KOHCHEKTHL. [lpum
M3YYEHUU MaTepuaia Mo y4eOHUKY MOJIEe3HO B TeTpaau (Ha CHElHUalIbHO OTBEIACHHBIX IOJISIX)
JIOTIOJIHATDh KOHCHEKT JIeKUUW. TaMm ke clieyeT OTMeuYaTh BOIPOCHI, BBIACICHHBIE CTYIEHTOM
JUTSL KOHCYJIbTAI[UU C IPENO0/IaBaTEIIEeM.

BriBOIBI, MTONTyYEHHBIE B pe3yJbTaTe U3YUCHUS, PEKOMEHIYETCS B KOHCIIEKTE BBIIEIATD,
YTOOBI OHH MPH MEPEUUTHIBAHUY 3aITUCEH JTyUIlle 3alIOMUHATKCD.

PaznuuaroT ABa BUJIa yTEHUs; IEPBUYHOE U BTOpUUYHOE. [lepBuyHOE - 3TH BHUMATEIBHOE,
HETOPOILTMBOE UTEHUE, IPU KOTOPOM MOXHO OCTAaHOBHUTHCS Ha TPYAHBIX MecTax. [locie Hero He
JIOJKHO OCTaThCsl HU OJTHOTO HEMOHATHOTO oJioBa. CojepkaHue He BCETJ]a MOXKET ObITh MOHSTHO
MocJie MePBUYHOTO YTCHHUS.

3ajaya BTOPUYHOTO YTEHUS - MOJIHOE YCBOEHHUE CMbICIA 1EJoro (1o CYeTy 3TO YTEHUe
MOJKET OBITh M HE BTOPBIM, & TPETHUM WJIH YETBEPTHIM).

[IpaBuna camocToATeNIbHON PabOTHI C TUTEPATYPOM.

Kak yxe ormeuanoch, camocToATedbHas paboTa ¢ yueOHMKaMU M KHUTaMH (A TaKxke
CaMOCTOSITENIbHOE TEOPETUUYECKOE HUCCIIEI0BaHNE NPo0OieM, 0003HAUYEHHBIX IpernojaBaTesieM Ha
JEKIUSAX) — ATO BakHeMIee ycioBue (OpMUPOBaHUSA y ceOsS HAyYHOTO cCrocoda MO3HaHUS.
OCHOBHBIE COBETHI 316Ch MOKHO CBECTH K CIEAYIOIIUM:

* CocTaBUThH MEpPEUYCHb KHUT, C KOTOPBIMU BaM cienyeT mo3HaKOMUTBCS; «HE CTapanTech
3alIOMHUTH BCE, YTO BaM B OJnuxkaiiilee BpeMs HE TMOHAJI0OUTCS, — COBETYET CTYIEHTY U
Mosioomy yaeHoMy I'. Cenbe, — 3aIlIOMHHTE TOJIBKO, TJ€ 3TO MOKHO OThICKaTh» (Cenbe, 1987.
C. 325).

* CaMm Takoil mepeueHb JOJDKEH OBITh CHCTEMATU3MPOBAHHBIM (YTO HEOOXOTUMO IS
CEMHHAPOB, YTO JIJISi DK3aMEHOB, YTO TMPHUTOJIUTCS JJIA HAMKCAHUSI KYPCOBBIX U JUILTOMHBIX
pabot, a yto Bac uHTEpecyeT 3a pamMkaMu OpUIMAIBHON y4eOHOI AeITeTbHOCTH, TO €CTh YTO
MOKET pacHIupuTh Bary o011yto KyJabTypy...).

* O0s3aTeNIbHO BBHIMKUCHIBATH BCE BBIXOJHBIC JAHHBIE MO KAXI0H KHUTE (TpU HAMMCAHUU
KYPCOBBIX U JUIUIOMHBIX Pa0OT 3TO MO3BOJIUT OYEHb COKOHOMHUTH BpEMSI).

» PazoOparbcs nnst ceOsi, kKakue KHUTH (WM KaKhe TJaBbl KHWUT) CIEIyeT MpPOYUTATh
0oJsiee BHUMATEIbHO, @ KAKUE — MPOCTO MPOCMOTPETb.

* [Ipu cocTaBneHnn nepeyHen JTUTepaTypsl CIeAYyeT MOCOBETOBATHCS C MPENOIABATEIIAMU
W HAay4YHBIMH PYKOBOJIUTENSIMH (WU Jake ¢ 0oJiee MOATOTOBICHHBIMH M 3PYAMPOBAHHBIMU
COKYpCHHKaMH), KOTOpbIe MOMOTYT BaMm nydilie COpUEeHTHUPOBATHCSA, HA YTO CTOUT OOPATUTh
OoJiblliee BHUMAHKE, a Ha YTO BOOOIIIE HE CTOUT TPATUTh BPEMHL...

*EcTecTBEeHHO, BCE IPOYUTAHHBIC KHUTH, YIEOHUKH M CTaThU CIEAYeT KOHCIEKTUPOBATb,
HO 9TO HE 03HAYaeT, YTO HAJI0 KOHCIEKTUPOBATH «BCE TMOIPSI». MOKHO BBIUCHIBATH KPaTKO
OCHOBHBIE HJIEW aBTOpa M HMHOI/A MPUBOAUTH HauOoliee SPKUE U TMOKa3aTelbHBbIE IUTATHI (C
yKa3aHUEM CTPaHUII).

* Ecniu xHura — Bama coOCTBeHHas, TO JOMYyCKaeTcs JielaTh Ha TMOJISIX KHUTH KpaTKue
MMOMETKH WJIM K€ B KOHIIE KHWUTH, Ha MyCTHIX CTPaHUIIAX MPOCTO CHeJaTh CBOM «IIPEIMETHBII
yKaszarenaby, TJe OTMedaloTcs Hauboliee HHTEpecHble s Bac Mbicaim W 00s3aTeinbHO
YKa3bIBAIOTCSA CTPAHUIBI B TEKCTE aBTopa (3TO OYEHb XOPOIIMK COBET, TO3BOJISIONIUIN
HSKOHOMHUTH BPEMSI M OBICTPO HAXOJUTh «M30paHHBIC» MECTA B CAMBIX Pa3HBIX KHUTAX).

* Ecu Bl pasbiie mano paboTtanu ¢ HaydyHOW JMTEpaTypoi, TO ciaeayeT BolpaboTaTh B
cebe CroCOOHOCTh «BOCIIPUHUMATEY CIOXHBIC TEKCTHI; IS ATOTO JYYIIUN MPUEeM — Hay4YUThCS
«4uTaTh MENJICHHO», Korga Bam NOHATHO KaXJ0oe NPOYUTAHHOE CJIOBO (a €ciIu CIIOBO
HE3HAKOMOE, TO JIUOO C TIOMOIIIBIO CIOBAps, JTHOO C MOMOIIBIO MPEnoaaBaTes 00s13aTEIbHO €ro
y3HaTh), U 3TO MOXKET 3aHATh HeMayuoe Bpems (y KOro-To — JI0 HECKOJbKHMX HEAENb U Jaxe
MECSILIEB); OMNBIT IOKAa3bIBAET, YTO IOCJE 3TOr0 CTYJIEHT KAKUM-TO «4yJOM» HayHMHAET
OyKBaJIbHO 3aryiaThlBaThb KHUTU U YYTh JIM HE BHUJIETh «CKBO3b OOJOXKKY», CTOSIIAsl 3TO paboTta
WJIU HET...



* «JIubo umraiite, 1MOO MEpeNUCTHIBAlTe MaTepHall, HO HE MBITAUTECh YUTATh OBICTPO...
Ecnn TekcT MeHs MHTEpecyeT, TO 4YTE€HHUE, Pa3MbIIJIeHHE U Jaxke (paHTazupoBaHHE IO ATOMY
MOBOJY CJIMBAIOTCS B €AMHBIN IPOIECC, B TO BpeMsI Kak BBIHY)KICHHOE CKOPOUYTEHUE HE TOJIBKO
HE CIIOCOOCTBYET KayeCTBY UTEHMS, HO U HE NIPUHOCUT YYBCTBA YJIOBJIETBOPEHMSI, KOTOPOE MBI
HOJTy4aeM, pa3MbIILIsIs O TPoUYnTaHHOMY, — coBetyeT ['. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme oauH 3G ¢GeKTHUBHBINA CIIOCOO ONTUMH3UPOBATh 3HAKOMCTBO C Hay4HOIl
JUTEPATypOl — CIIEAYET YBIEUbCS KaKOH-TO MIeei U BCe KHUTU MPOCMATPHUBATh C TOYKU 3PCHHUS
JaHHOH uaen. B aToM ciyyae cTyaeHT (Wi MOJI0J0H y4eHbI) OyeT Kak Obl HCKaTh apryMEHThI
«3a» WU «IIPOTHUB» MHTEPECYIOIIEH ero uaeu, 1 OJHOBPEMEHHO OH OyneT Kak Obl 00maThes ¢
aBTOpPaMHU 3TUX KHHI 10 IIOBOAY CBOMX WAEH M pa3MbliulieHuil... [Ipobiema yiumb B TOM, Kak
HalTU «CBOIO» UJIEHO...

YreHne Hay4dHOro TEKCTa SBJSETCS YacThbiO MO3HABATENILHOW JesTelbHOCTH. Ee menp —
U3BJICUCHHE U3 TeKCTa HeoOXoauMoi nHdopmaruu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIINM
COOCTBEHHasi BHYTPEHHSSI YCTaHOBKAa NpH OOpallleHMM K IEeYaTHOMY CIJIOBY (HaWTH HY>KHbIE
CBEJICHUS, YCBOUTH WH(POPMAIMIO MOJHOCTHIO WM YaCTHYHO, KPUTUYECKU MPOAHATU3UPOBATH
MaTepHal U T.I.) BO MHOI'OM 3aBUCHUT 3((EKTUBHOCTb OCYIIECTBISIEMOr0 IEHCTBHUS.

Br11ensiroT 4yeTbipe OCHOBHBIE YCTAaHOBKHM B YTEHUH HAYYHOTO TEKCTA:

1. uHpOPMAIIMOHHO-TIONCKOBBIH (3a/1a4a — HAWTH, BBIJICTUTH HCKOMYIO HH()OPMAITHIO)

2. ycBauBaronias (yCWJIHMsS YUTATeNsl HAIlpaBJIeHBl Ha TO, YTOOBI KaK MOXKHO IIOJTHEE
OCO3HaTh W 3allOMHHUTH, KaK CaMU CBEJEHHs H3JaraeMble aBTOPOM, TaK U BCIO JIOTUKY €ro
paccyxaeHui)

3. aHWINTUKO-KpUTHYECKasl (UUTATeNb CTPEMHUTCS KPUTUYECKH OCMBICIUTH MaTepuall,
IPOAHAJIM3UPOBAB €0, OMPEICIIUB CBOE OTHOLICHNE K HEMY)

4. TBOpYEcKas (CO3/1aeT y YyuTaTessl TOTOBHOCTh B TOM WJIM MHOM BHJIE — KaK OTHPaBHON
IYHKT JJIS CBOUX PacCyXISHH, Kak 00pa3 JuIst JeHCTBUS 10 aHAJIOTHUH U T.II. — UCIOJIB30BATh
CYXJIEHUSI aBTOpa, XOJ €ro MbICIEH, pe3ynbTaT HaOMIoleHus, pa3pabOTaHHYI0 METOAMKY,
JIOTIOJTHUTP WX, TIOJIBEPTHYTHh HOBOH MPOBEPKE).

C mHamuuueM pa3IMyHbIX YCTAHOBOK OOpalleHUss K HayyHOMY TEKCTY CBS3aHO
CYIIIECTBOBaHHE U HECKOJIBKHUX BHJIOB YTCHHUS:

1. Oubnuorpaduyeckoe — mpocMaTpuBaHHE KapTOYEK Karajora, peKOMEHAAaTelIbHbIX
CIHCKOB, CBOJHBIX CIIFICKOB )KYPHAJIOB M CTaTel 3a TOJ U T.I1.;

2. MPOCMOTPOBOE — HCHOJB3YETCS Ul IOUCKA MAaTEpUANIOB, COJEpPXKAIIUX HYXKHYIO
nH(popMaLno, 0OBIYHO K HEMY NMpUOErarT cpaszy mnocie padoTbl CO CIHUCKaMH JUTEPaTypbl U
KaTaJloraMH, B pe3yJjbTaTe TaKoro MPOCMOTpa YUTATeNb YCTAHABIMBAET, KaKUe U3 UCTOUHUKOB
OyIyT UCTIOJBL30BaHbI B JabHEHIIIEH padoTe;

3. O3HAaKOMHTEJIbHOE — IOJPa3yMEeBACT CIUIOIIHOE, JIOCTATOYHO MOAPOOHOE MPOUYTEHHE
OTOOpaHHBIX CTaTei, TJIaB, OTHENBHBIX CTPAHMIl, IeTb — IO3HAKOMHUTHCSI C XapaKTepoM
uHpOpMalLlMK, Yy3HaTh, KakWe BOIPOCHl BBIHECEHBI aBTOPOM Ha pPAacCMOTPEHHE, INPOBECTH
COPTHPOBKY MaTepHaa;

4. u3yyaromee — MpeanojaracT JOCKOHAJIbHOE OCBOEHHE MarepHaia; B XOJA€ TaKOro
YTEHUS TPOSBISACTCS JOBEpUE YWTATEIs] K aBTOPY, TOTOBHOCTh TPHUHATH H3JIOKEHHYIO
UH(POPMALINIO, pealIn3yeTcsl yCTAaHOBKA Ha MPeIeNIbHO MOJIHOE TOHMMaHUe MaTepHaa;

5. aHAIUTUKO-KPUTHYECKOE M TBOPYECKOE UTEHHE — J[Ba BHJA YTEHUS OJIM3KHE MEKIY
coOOi TeM, 4YTO YYacTBYIOT B pELICHMHM HCCIEeNOBaTeIbCKUX 3afad. [lepBolii M3 HHX
IpeJnoiaraeT HalpaBJIEHHbIN KPUTHYECKUH aHalu3, Kak caMoi MHpOpMaIuy, Tak U CIocCO0O0B
ee MOJy4eHHs M M0JIaul aBTOPOM; BTOPOE — MOUCK TeX CYKICHUH, (PakTOB, O KOTOPHIM WK B
CBSI3U C KOTOPBIMH, YUTATENb CYATACT HY)KHBIM BBICKA3aTh COOCTBEHHBIE MBICIIH.

W3 Bcex paccMOTPEHHBIX BUAOB YTEHUSI OCHOBHBIM ISl CTYJICHTOB SIBJISIETCS M3ydaloliee
— UMEHHO OHO I103BOJISIET B paboTe ¢ ydeOHO! JUTepaTypoil HaKaIlIuBaTh 3HAHUS B Pa3IMYHbIX
oOmactsax. BoT mouemy MMEHHO 3TOT BHJ UTEHHMS B paMKax yuyeOHOH NEATENbHOCTH JIOJIKEH
ObITb OCBOEH B IepByH0 odepenb. Kpome TOro, mpu OBIAaJCHMM JAHHBIM BHJOM YTEHUS
(bOpMUPYIOTCS OCHOBHBIE MMPUEMBI, TTOBBITIAOIINE YP(HEKTUBHOCTH pa0OTHI ¢ HAYYHBIM TEKCTOM.



OcHoBHbIE BUBI CUCTEMATU3UPOBAHHOMN 3alIMCU POYUTAHHOTO:

1. AHHOTHpOBaHHE — MpPEAENBHO KPATKOE CBSI3HOE OINHUCAaHUE MPOCMOTPEHHOW WIU
IIPOYUTAHHOMN KHUTHU (CTAaTbU), €€ COEPKAHUS, ICTOUYHUKOB, XapaKTepa U Ha3HAUCHUS;

2. IInanmpoBanue — KpaTKas JIOTWYeCKash OpraHu3alusi TEKCTa, pacKpbIBaOIas
CoOJIep’KaHue U CTPYKTYPY U3Y4aeMOIo MaTepuana;

3. Te3upoBaHue — JaKOHHMYHOE BOCIPOM3BEICHNE OCHOBHBIX YTBEp)KIEHUIl aBTOpa 0e3
npuBJIeUeHHs (PaKTUIECKOrO MaTepuana;

4. llutupoBaHue — JOCIOBHOE BBINHCHIBAHUE W3 TEKCTa BBIACPKEK, H3BICUCHUI,
Han0oJiee CyIECTBEHHO OTPAXKAIOLINX Ty HJIM HHYIO MBICIIb aBTOPA;

5. KoncnektupoBanue — KpaTkoe M IMOCIEAOBATEIbHOE U3JIOKEHUE COJAEpPIKAHUS
MPOYUTAHHOTO.

KoHcnekT — cioxHbIN cr1oco0 M3MI0KEHUs COACPKAHUSI KHUTH WA CTaThU B JIOTHYECKOM
MOCJIeI0BaTeIbHOCTH. KOHCIIEKT akKKyMyJIUpyeT B cebe MpeblayIue BU/Ibl 3alKUCH, TTO3BOJISET
BCECTOPOHHE OXBAaTUTh COJICPKAHUE KHUTH, CTaThU. [103TOMY yMEHHNE COCTABIISATH IUIAH, TE3UCHI,
JienaTh BBIMUCKA U JPYTHE 3aMUCH ONPEIEISeT U TEXHOJIOTHUIO COCTABIICHUS KOHCTIEKTA.

Meroanueckue peKOMEHIAIMU 110 COCTABIECHUIO KOHCIIEKTA:

1. BauMareabHO MPOYUTANTE TEKCT. Y TOUYHUTE B CIIPABOYHOU JIUTEPATYPE HEMOHSATHBIE
cnoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPABOYHBIC JAHHBIC HA MOJISI KOHCIIEKTA;

2. Brlgenure riaBHOE, COCTaBLTE IIJIAH,

3. Kpatko cdopmynupyiiTe OCHOBHBIE MOJOKEHHUS TEKCTa, OTMEThTE apryMEHTaIUIO
aBTOpA;

4. 3akOHCHEKTUPYHTe  MaTepual, 4YeTKo  cieays  NyHKtam  IuiaHa.  [lpwu
KOHCIIEKTUPOBAHUM CTapalTeCh BBIPA3UTh MBICIH CBOMMHU CIIOBAaMHU. 3allUCU CIEAYeT BECTH
YETKO, SICHO.

5. I'pamoTHO 3anuckiBaiiTe uutatel. L{uTupys, yuyuTsiBaiiTe JJaKOHUYHOCTh, 3HAYMMOCTh
MBICIIH.

B TekcTe KoHCIEKTa kKenaTeIbHO MPUBOJAUTH HE TOJIBKO TE3UCHBIC MOJIOKEHHUS, HO U UX
nokazatenbeTBa. [Ipu odopMieHHH KOHCMEKTa HEOOXOJUMO CTPEMUTHCS K €MKOCTH Ka)JI0TO
npeaiokeHusl. MpICTU aBTOpa KHHUTH CJEAyeT U3JlaraTh KpaTko, 3a00TsACh O CTHIIE U
BBIPA3UTEIHLHOCTH HAMMCAHHOTO. YHCIIO TOMOTHUTENBHBIX 2JIEMEHTOB KOHCIEKTa JOJKHO OBITH
JIOTUYECKH  OOOCHOBAaHHBIM,  3allUCH  JOJDKHBI  PACTPENENSIThCS B ONPEACIICHHOU
MOCJIEI0BATEIbHOCTH, OTBEUAIOLIEH JOTUYECKON CTPYKTYype mpousBeAeHUs. s yTouHeHus u
JIOTIOTHEHUSI HEOOXOTMMO OCTABIIATH TOJIS.

OBnaneHre HaBBIKAMHU KOHCIIEKTHUPOBAHUS TpeOyeT OT CTYACHTAa IeNeyCTPEMIIEHHOCTH,
MTOBCETHEBHON CaMOCTOSTEIILHON pabOTHI.

[IpaBuna noArOTOBKHU K 3a4€TaM U SK3aMEHAM:

 Jlyume cpa3zy COPHUEHTHPOBATHCS BO BCEM MaTepHalie M 00S3aTebHO PaCIOJIOKHUTH
BECh MaTepHall COTJIaCHO JK3aMEHAIMOHHBIM BOIpocaMm (WJIM BOMpocaM, OOCYXIaeMbIM Ha
CeMHHapax), 3Ta paboTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE OCTIBHOE — JTO YXKe
TEXHUYECKUE JAeTanu (IJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuare!).

* Cama mOATrOTOBKAa CBs3aHA HE TOJBKO C «3allOMHUHAaHWEM». [loATOTOBKAa Takke
MpeANnoaraeT u nepeocMbICIeHne MaTepuana, U Jaxe pacCMOTPEHUE alIbTEPHATUBHBIX UJIEH.

» CHauana CTyAICHT JOJIKEH MPOJEMOHCTPUPOBATH, YTO OH «yCBOWID» BCE, UTO TpeOyeTcs
o nmporpamMme 00y4eHus (WK M0 MporpaMme JaHHOTO MPENoIaBaTeNs ), ¥ JIUIIb MOCIE TOTO OH
BIIPABE€ BBICKA3aTh WHBIE, )KEIATEIHHO apr'yMEHTHPOBAHHbBIE TOUKH 3PCHHUS.

Memooduueckue pexomenoayuu Onisi _cmMyOeHmo8 Nno Nno020moeke U 0@DOPMIeHUIO
pegepamos

Pegepam odopmiisercs mo eauHBIM TpeOOBaHUSAM, H3IOKEHHBIM B «TpeboBaHus 1O
0hOPMIICHUIO MHCHBMEHHBIX PadOT I OO0Yy4YaIOIUXCs IO MPOrpaMMaM CPEIHETO, BBHICIIETO,
MOCIIEBY30BCKOTO H JIOTIOJHHUTEIHHOTO MpodeccuoHaNbHOrO oOpa3oBaHus. — MypMaHCK:
MADY, 2015 r.»

[TpumepHas Tematuka pedeparos.




IIpu omcymcmeuu Ha NPAKMuYecKux 3aHAmMusIX cmyoenm O0IXHCEH 8bINOIHUMb peghepam
1O 0OHOU U3 CIeOYIOUUX MeM.:
1.Posib nokymenTa B chepe mpaBa u ynpaBiIeHHUS.
2. JIoKyMeHT: OCHOBHBIE TIOHSTHSI, CIOCOOBI JOKYMEHTHPOBAHHSL.

3.
4
5.
6.
;

8.
9.

10.
11.
12.
13.

14.

15.

16.
17.
18.

19.
20.
21.
22.
23.
24.
25.
26.

217.

Wudopmanus u 10KyMeHT.

VYHudukanusa u craHapTU3alvs Kak OCHOBHOE HaIpaBJIEHWE COBEPILECHCTBOBAHUS
nokymeHToB. 'OCTs1 Ha YCI. Cuctembl JOKyMEHTAIUH.

XapakTepucTuKa, COCTaB U coneprkanue aeiictsyromniero 'OCTa.

Cocras pexksusutoB OP/], npaBuna ux odopmieHus.

[IpaBuna odopmiieHusi, U3TOTOBICHUS, YU€Ta, UCIIOJIB30BAHUS U XPaHEHUs OJaHKOB
OpraHH3alMH.

XapakTepucTUKa U COCTaB OPraHU3AIMOHHBIX JOKYMEHTOB.

XapaKTepuCTUKA ¥ COCTAB CHPAaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB.
XapakTeprucTUKa U COCTaB PACIIOPSIUTEIbHBIX TOKYMEHTOB.

Ocob6ennoctr 0hopMIICHHUS KaAPOBOH TOKYMEHTALINH.

Yuudunuposanusie GOpMbI JOKYMEHTALMH IO TPYAY.

Jlenonpou3BoACTBO Kak (DYHKIHS yIpaBJICHUS, COBPEMEHHBIE TpPEOOBaHUS K €ro
OpraHH3aIlHH.

Cnyx0a HOKYMEHTAI[MOHHOTO OOECIeUeHUs] YIpaBlieHUs: (QYHKIMH, CTPYKTYpa,
JOJKHOCTHOM COCTaB, HOPMATUBHBIE MAaTEPUAJIbI.

OO6mme NpUHIMIBI OpraHu3aluu JOKyMEHT000opoTa. OCHOBHBIEC ATaIlbl TEXHOJIOTUU
paboThI C TOKYMEHTAMH.

[TepBoHavanbHas 00pabOTKa JOKYMEHTOB B YUPEKJICHUU.

TexHonorus paccMOTpEeHUS TOKYMEHTOB B YUPEKACHHUH.

Perucrpanusi 1OKyMEHTOB Kak IpoOLECC cO3JaHusl OaHKa JaHHBIX O JIOKYMEHTax
OpraHH3aIliH.

KoHTpo:b ucrnonHenus JOKyMEHTOB.

Opranu3zanys OTIpaBKU JOKYMEHTOB.

OcHoBHbIE TPeOOBAaHUS K OpraHU3alMN XPAaHEHUS UCIIOIHEHHBIX JOKYMEHTOB.

Bunst Homenknatyp nen. Iopsiiok coctaBnenust 1 opopMieHus.

Cpoku XxpaHeHHs JOKYMEHTOB.

[IpaBuiia nOArOTOBKH JEI K CAjau€ B BEJJOMCTBEHHBIN apXHB.

ApXUBHOE XpaHEHUE JOKYMEHTOB.

CocTaB HOPMATHUBHBIX JOKYMEHTOB, pPETJIaMEHTHPYIOIIMX  COCTaBICHHE U
odopmIIeHHE JOKYMEHTOB, X XapaKTepUCTHUKA.

CocTtaB HOPMATHUBHBIX JOKYMEHTOB, PETIAMEHTHPYIOLIMX OPraHU3aLUI0 PadOTHl C
JOKYMEHTaMH B YUPEXKACHUH, UX XapaKTePUCTHKA.

B mnpexncraBnenHoil TabnMile CTYJIEHT MOKET O3HAKOMHUTBCS C KOJMYECTBOM OaJlioB,
NOJy4aeMbIX UM P HAaMCaHUM pedepaTa

Kputepuu onenku MunumanbHoe MakcumanbHOe
KOJIMUYECTBO OaJlJIOB 32 | KOJMYECTBO OAJIOB 3a
y4yacTue y4yacTue

1 conepxanne 1 4

2 opopmiieHme 1 3

3 UCMONIb30BaHUE aKTyallbHBIX MaTepUAIOB 1 4

TP TIOJITOTOBKE pedepara

4 ucnonb30BaHUE COBPEMEHHBIX HCTOUYHUKOB 1 3
JUTEpaTyphbl

5 CBOEBPEMEHHOCTh 1 5

6 aBTOPCKHI MOJXO/I, BEIPAKEHUE 1 5




| cOBCTBEHHOI TOUKH 3pEHHSI |

10.2. MeToauyeckue yYKa3aHus MO NMPOBEACHUI0 NPAKTHYECKHUX 3aHATHIA

Memoouueckue pekomenoayuu no npogedeHUI0 NPAKMU4ecKUx 3auAmull o QUCYUNIUHe

CemuHap — 0oMH U3 HanOOoJIee CIOKHBIX M B TO e BpeMsl IJI0Z0TBOPHBIX BUIOB ((opMm)
0o0yueHMsI ¥ BOCTIUTaHUA. B yClIoBUAX BBICIIEH IIKOJIBI CEMUHAP — OJIMH U3 BUJIOB IPAKTHUECKUX
3aHSTHIA, TPOBOAUMBIX [10JI PYKOBO/ICTBOM IPENOAaBATES.

CemuHap npenHa3zHadaeTcs AJs YIiyOJIEHHOIO U3yYeHUs TOM WM MHOW TUCLMILUIMHBI U
OBJIQICHUSI METOJOJIOTUEH TNPUMEHUTEIFHO K OCOOCHHOCTAM HU3y4yaeMOM OTpacid HayKH.
MOKHO OTMETHTH, OJHAKO, YTO INPU HU3YYEHUM IUCLUUIUIMHBI B BY3€ CEMHUHAp SABIIACTCA HE
IPOCTO BUJOM TPAKTHUECKUX 3aHIATHUH, a, HapsAOy C JIEKLIUEH, OCHOBHOH (opMmoii ydueOHOTO
nporecca. CeMuHap — 3TO TakoW BHUJA Yy4YeOHOro 3aHATHUS, INPU KOTOPOM B pe3yibTare
IIpeJIBapUTENbHON paboThl HaJl MPOrpaMMHBIM MaTepUajoM M IMPENoJaBaTess U CTYAECHTOB, B
O0OCTaHOBKE WX HEINOCPEJACTBEHHOT0 M AaKTUBHOI'O OOLIEHMs, B MpOLEcce BBICTYIUIEHUH
CTYJEHTOB II0 BONpPOCaM TEMbI, BO3HUKAIOIIEH MEXAYy HUMH JAUCKYCCUM U 0000IIeHHI
IpenojaBareis, peIarTcs 3aJayd  I03HABaTEJIbHOTO M BOCIHUTATEIBHOIO — XapakTepa,
dopMupyeTcss MHpPOBO33pEHHE, NMPHUBUBAIOTCS METOAOJOTHYECKHE W IPAKTHUUECKHUE HaBBIKH,
HE00XO0/IMMBIE /17151 CTAHOBJICHUS KBAJTU(UIIMPOBAHHBIX CHEIIMAINCTOB.

[Ipu ycnmoBum coOmroseHUsT TpPeOOBAaHWI METOJUKHM WX MPOBEICHHUS CEMUHApHI
BBIMIOJHAIOT MHOTOIPAaHHYIO pPOJIb.  CTHUMYJIMPYIOT PETYJISIPHOE HW3Y4YEHHE CTYIEHTaAMH
[IEPBOMCTOYHUKOB U JAPYroi JUTEpaTyphl, a TAK)KE BHUMATEIbHOE OTHOUIEHHE K JIEKLIHOHHOMY
KypCy; 3aKpeIUIAIOT 3HaHUsA, IOJIY4YCHHBIE CTyJEHTaMU IIpU MPOCIYIIMBAHUU JIEKIHHA WU
CaMOCTOSITENIbHOM  paboTe Haja JIMTEpaTypoM; pacIIMpsOT Kpyr 3HaHUM Omaronmaps
BBICTYIUICHUSM TOBAapHILEH M NPENnoJaBaTess Ha 3aHATHUH; MO3BOJISIIOT CTYIEHTaM IPOBEPUTH
NPaBUIHHOCTH PaHee MOyUYEeHHBIX 3HAHWH, BEIYWJICHUTh B HUX HanOoJee BaKHOE, CYIIECTBEHHOE;
CHOCOOCTBYIOT IPEBPAILCHUIO 3HAHUN B TBEp/Ible JINUHbIE YOEXKIECHUS, pacCEeUBAIOT COMHEHHS,
KOTOpPBIE MOTJIM BO3HHKHYTH Ha JICKIUSAX U MPH U3yYCHHUHU JINTEPATYPHI, YTO OCOOCHHO XOPOIIO
JOCTUTAeTCd B PE3YJNbTAaTe CTOJKHOBEHHS MHEHHUH, JMCKYCCHUHM; IPUBUBAIOT HAaBBIKU
CaMOCTOSITEJIbHOTO ~ MBILUIEHUS, YCTHOIO BBICTYIJICHUS IO TEOPETHMUYECKHM BOIIpOCaM,
OTTA4MBAIOT MBIC/Ib, IPUYUYAIOT CTYAECHTOB CBOOOIHO ONEPUPOBATH TEPMUHOIOTHUEH, IOHATUIMU
U KaTETOPHUSIMH; CO3AAI0T MIMPOKHE BO3MOXXHOCTH TSI OCO3HAHUS M MCIIOIB30BaHUs (pritocohuu
KaK METOJI0JIOTUM Hay4YHOT'O MO3HaHUsS U npeoOpa3oBaHUs MUpa, IpUMEHEeHHs Hanbosee o0mux
3aKOHOB M KaTeropuid, MPUHIUIOB K aHaJIM3y OOIIECTBEHHBIX SIBICHUN M HAayYHBIX IpoOIeM,
0CO0EHHO MPOPUINPYIOIUX IJIs TaHHOH CEMUHAPCKOW TPYIIBI; MPEAOCTABISIOT BO3MOKHOCTh
IPENoJIaBaTeNl0 CUCTEMAaTHUYECKH KOHTPOJIUPOBATh YPOBEHb CAMOCTOSTENIHOW paboThI
CTYJCHTOB HaJ MEpPBOMCTOYHHKAMH, JAPYTUM Y4eOHbIM MaTepuaioM, CTENeHb UX
BHHUMATEJIbHOCTH Ha JIEKLUAX; MO3BOJIIOT M3YyUYUTh MHEHUS, MHTEPECHl CTYACHTOB, CIyXaT
CPEICTBOM KOHTpOJI TMpernojaBaTesis HE TOJBKO 3a PabOTOM CTYJEHTOB, HO M 3a CBOEil
COOCTBEHHOM KaK JIEKTOPA U PyKOBOAUTENS CEMUHAPA, KOHCYJIbTAHTA U T. 1.

Kak m B yueOHOM mpoliecce B I€JIOM, OCHOBHOM W BeAylied (QyHKIMEH ceMuHapa
aBnsieTcs (YHKIMS MO3HaBaTelbHas. Eciau 3aHATHE XOpOLIO MOATrOTOBJIEHO, B Ipolecce
o0Cy)XJIeHHS Ha CeMUHApe KOHKPETHBIX MPOOJIEM BBIPUCOBBIBAIOTCSI MX HOBBIE AaCMEKTHI,
yriryonsercs ux 0OOCHOBaHHE, BBIIBUTAIOTCS IOJIOKEHUS, HE MPUBJIEKIINE paHee BHUMAHUS
cTyaeHToB. Jlaxke camo yriryOjaeHue 3HaHUH, IBUYKEHUE MBICIH OT - CYIIHOCTH IIEPBOro MOpsIKa
K CYIIIHOCTH BTOPOT'O MOPSJIKa COOOIIAIOT 3HAHUSM CTYACHTOB 00J€e OCMBICICHHOE U NMPOYHOE
coJiep’KaHue, MOJHUMAIOT UX Ha 0oJiee BHICOKYIO CTYIIEHb.

BocnuratenpHast (yHKIMS CeMHUHapa BBITEKAET U3 €r0o MO3HABATEIBbHOW (YHKIUH, YTO
CBOMCTBEHHO BCeMy Yy4yeOHOMY mporeccy. [7y0okoe  TOCTH)KEHHE  BEIIMYaWIIero
TeopeThyeckoro oOorarcTBa, (opmupoBanue (GuUIOCOPCKOr0 MHUPOBO33PEHUS HEOOXOAUMO
CBSA3aHbI C YTBEPKACHUEM I'YMaHUCTHYECKON MOpaJId, COBPEMEHHBIX ICTETUYECKUX KPUTEPHUEB.
BocnutatenbHble BO3MOXHOCTU HAyKH, pa3yMEETCs, HE PEalu3ylOTCs aBToMarhuecku. Mmm




HYXXHO yMEJO BOCIIOJIb30BaThCsSl MPH OPraHU3allid CaMOCTOSTENIbHOW pabOThl CTYIEHTOB, B
coJiepKaTenbHON M TMOKON MeToluKe CeMMHapCcKUX 3aHATHM. HakoHel, ceMuHapy npucyma u
(GyHKIMS KOHTPOJIS 32 COJIEPKATEIBHOCTHIO, IITYOMHOM M CHCTEMAaTHYHOCTBIO CaMOCTOSTEIBHOM
paboThl CTYAEHTOB, SABIAIOLIAACA BCIIOMOIAaTeNIbHON IO OTHOIIEHUIO K BbIIIEHA3BaHHBIM
¢ynkuusaM. IMeHHO Ha CeMHMHApe PacKpbIBAIOTCA CHIIbHBIC U CIa0ble CTOPOHBI B MOCTH)KEHUHU
CTYACHTAaMHM HayKd eIl 3aJ0JIr0 JI0 3K3aMEHOB, 4TO JaeT IPENoJaBaTell0 BO3MOKHOCTh
CHCTEMAaTHUYECKH aHAJIM3UPOBATh M OLIEHUBATh, KaK YPOBEHb pabOTHI IPYyMIbI B IEJIOM, TaK U
KaXJI0r0 CTYJ€HTa B OTAEIbHOCTH U COOTBETCTBYIOLIMM 00Opa3oM pearupoBaTh Ha HEraTHUBHbIE
CTOpPOHBI B OocBoeHUH ¢uiocopun. CkazaHHOE HE HCKIIOYaeT BO3MOXKHOCTH JAPYrux (opm
KOHTPOJIs1, HAallpUMep, MHIUBUYaIbHbIX COOECEOBAHUI.

Bb1ensor Tpu THIIAa CEMHHAPOB, MPUHSTHIX B BHICIIEM y4eOHOM 3aBEICHUU:

1) cemuHap ¢ HeTbI0 YriayOJIeHHOTO U3YUYEHHs OIPEICICHHOI0 TEeMAaTHYECKOro Kypca,

2) ceMuHap, IPOBOJAUMBIN JIJIsi TITyOOKOM MPOPabOTKU OTIEIBHBIX, HAN0OJIEEe BAKHBIX U
TUIHMYHBIX B METOJI0JIOIMYECKOM OTHOLIEHUH TeM Kypca WJIU J1aXKe OTJEeIbHON TEMBI,

3) crericeMHHap MCCIIEAOBATENBCKOTO TUIA MO OTJEIBHBIM YaCTHBIM MPOOJIeMaM HayKH
JUTSL yTITyOJIeHUs UX pa3paOOTKH.

TpeGoBaHMsI K BEICTYINICHUSIM CTYJICHTOB.

OnHuM U3 ycnoBHH, oOeCHeUYMBAIOIIUMX YCIEX CEMMHApCKUX 3aHSATHH, sBIseTcs
COBOKYITHOCTb ~ OTIPENEIEHHBIX KOHKPETHBIX TpPeOOBaHMN K BBICTYIUICHHUSM, JOKJIAJaM,
pedeparam cTyneHTOB. DTH TpeOOBaHUS JOJKHBI ObITh JOCTATOUYHO YETKUMHU M B TO )K€ BpeMs
HE HACTOJBKO PErIaMEHTHPOBAHHBIMH, YTOOBI CKOBBIBATh TBOPYECKYIO MBICIb, HACaXIaTh
CXEMaTHU3M.

[Tepeuens TpeOoBaHuUii K JIFOOOMY BBICTYIIJICHUIO CTYACHTA:

1) CBs3b BBICTYIJICHUS C IPEALIECTBYIOIIMMHU TEMOI MM BOIIPOCOM.
2) PackppITre CyITHOCTH TPOOJIEMBI.

Pazymeercsi, cTyaeHT He 00s13aH CTPOro NMPHUAEPKUBATHCS TAKOTO MOPSIKA M3JI0KEHHS,
HO BCE acCMeKThl BONPOCAa JOJDKHBI OBITH OCBEIIEHBI, YTO O00ECHEYUT BBICTYIUICHUIO
HE00XO0IUMYIO MOJTHOTY U 3aBEPLIEHHOCTb.

OO0s13aTesIbHBIM TPeOOBaHUEM K BBICTYNAIOLIEMY, OCOOEHHO B Hauyajie CEMHHAPCKOTO
Kypca, SBJIsieTCs 3aUUThIBaHUE IJIaHa BBICTYIICHUS, JOKJIaAa, pedeparta. ONbIT MOKa3bIBaeT, YTO
MHOTHE CTYJCHTHI, COJIEPKATEIHHO BHICTYIIUB MO KAaKOMY-JTHOO BOIIPOCY, YaCTO 3aTPYAHSIOTCS
C)KaTO M3JI0)KUTh OCHOBHBIE MOJIOXKEHHUS CBOETo J0KJana. Ha mepBbIX CEMHUHApPCKUX 3aHATHIX
MHOTHE CTYIEHTHl HE MOTYT YeTKO IUIAaHWPOBaTh BBHICTYIUICHHWS. MHOTOa CTYAGHT mpH
MOJArOTOBKE K CEMMHApy COCTaBIseT IUIaH He B Havaie paldoThl, a YK€ IOclie TOro, Kak
BBICTYIJICHHE MM HamMCaHO. B TakuxX ciyd4asx BBICTYIUICHHE OOBIYHO IIPEJICTABISECT COOOM
IOYTH JIOCJIOBHOE BOCIpPOM3BENEHHE (PparMEeHTOB W3 YUeOHBIX MocoOuit 6e3 riIyOboKoro Mx
OCMBICTICHHS. B omnpeneneHHoi CHTyallud MOKHO PEKOMEHJIOBATH CTYIEHTY OCBETHUTH JIHIIb
OJIMH WIM JBa IYHKTa €ro JOKjJaja, 4To (OpMHpPYeT THOKOCTh MBIIIICHUS, CIIOCOOHOCTH
NEepeKIIoYaTh BHUMAaHHUE, OBICTPOTY MEPEOPUEHTHPOBKH. PyKOBOAWTENIO K€ CEeMHHapa 3TO
MO3BOJISIET MPEJOTBPAIATh MOBTOPEHUS, BEIIEIATH IJIaBHOE, SKOHOMUTH BPEMSL.

Baxweilimme TpeOOBaHUS K BBHICTYIICHHSIM CTYJICHTOB — CaMOCTOSITEIbHOCT B TIOJI00PE
(dakTHUecKoro Mmarepuala U aHAJIUTHUYECKOM OTHOLIEHHHM K HEMY, YMEHHE paccMaTpUBaTh
npuMepbl ¥ (akThl BO B3aMMOCBSA3M W B3aUMOOOYCJIOBIEHHOCTH, OTOHMpaTh Haubosee
CyllecTBeHHbIE U3 HUX. [I[puBOAMMBIE YUaCTHUKOM CeMUHapa MpUMepbl U (DaKThl JOJKHBI OBITh
CYIIIECTBEHHBIMH, TI0 BO3MOXKHOCTH TEPEKIUKATHCS ¢ MPO(UIeM OOYICHHUS U B TO K€ BpeMs He
OBITh CIMIIKOM «CIeIHaTu3upoBaHHbBIMIY. [IprMepsl U3 obnacTu Hayk, OIM3KUX K Oymyluei
CHENHUATBHOCTA CTY/ACHTa, W3 chepbl TMO3HAHWs, OOYYCHHS IOOMIPSIOTCS PYKOBOIUTEIEM
CeMMHapa.

BeicTyniieHne CTyAeHTa JOJKHO COOTBETCTBOBATH TPEOOBaHMSM JIOTMKH. YeTkoe
BBIWICHEHHE U3JaraeMoid mpoOieMbl, ee TouHas (OPMYJIHMPOBKA, HEYKOCHUTEIIbHAS
II0CJIEI0BATEIBHOCTh  API'YMEHTAllMM HMMEHHO JaHHOW mpoOsieMbl, 0e€3 HeolpaBJaHHBIX
OTCTYIUIGHHH OT Hee B Ipolecce OOOCHOBaHMSA, O€3yClOBHAs  JOKa3aTelIbHOCTb,



HENPOTUBOPEYMBOCTh M  TIOJHOTAa  apryMEHTAllMH, TMpPaBUIBHOE H  COJEp)KaTEIbHOE
UCTIOJIb30BaHUE MTOHITUH ¥ TEPMUHOB.

OO6cyxaeHne T0KIa 0B U BBICTYIUICHUH.

[Topsiiok BemeHUs] cEeMHHApa MOXET OBITh CaMbIM pa3HOOOpa3HBIM, B 3aBUCUMOCTH OT
ero GopMbl U TeX IeNed, KOTopble nepea HUM craBarcs. OOBIYHO MMEET MECTO CIeIyromas
MOCJICIOBATEIIBHOCTD:

a) BBICTYIUJICHUE (JI0KJIaJ]) IO OCHOBHOMY BOIIPOCY;

0) BOIPOCHI K BBICTYIAIOIIEMY;

B) 00CYX/IeHUE COJEPXKAHMS JOKIaaa, €r0 TEOPETUIECKUX U METOJMUECKUX JTOCTOMHCTB
U HEJIOCTATKOB, JIOTIOJHEHUS M 3aMEYaHUs 110 HEMY;

T') 3aKIIIOYUTEIBHOE CIOBO JOKJIATUUKA;

1) 3aKJIFOYCHUE TIPETIOIaBaATEIIs.

Pazymeercsi, 310 numib o0mmas cxema, KOTopasi MOXKET BKIIOUaTh B ce0sl pa3BepThIBAaHHE
JMCKYCCHHM IO BO3HHUKIIEMY BOINPOCY M Jpyrue 3ieMeHThl. [lpu pedepaTuBHO-TOKIAIHOM
dopme cemHHapa NEpPBBIMH MOJIYYalOT CJIOBO paHee HaMEUCHHbIC [OKJIAQAYUKH, a TIpH
pa3BepHYTOH Oeceie — MKENAIOIIUE BBICTYITUTh.

[MpuHnT  1OOPOBOJMBHOCTH  BBICTYIUICHHSI COYETAeTCS C BBI30OBOM  CTYJICHTOB.
OcCTaJbHBIM JKENAIONIMM BBICTYIIUTh 10 OCHOBHOMY BOIPOCY, YTOOBI HE TOTacUTh Y HHUX
WHTEpeca K CEMHUHApy, MOXXHO MOCOBETOBATh OBITh TOTOBBIMHU JUUISl aHAIHM3a BBICTYIICHUI
TOBAPHILEH 10 TPYIIIE, JJIs JTOTIOTHCHUI U 3aMeYaHuii.

XKenarenbHo, dYTOOBI CTYAEHT W3/narajg wmarepuan cBoOomHo. IlpukoBaHHOCTE K
KOHCIIEKTY, OOBSICHSIETCSI OOBIYHO CIICTYFOIIUMH IPHYNHAMH:

a) IJI0X0 MPOJyMaHa CTPYKTYpa U3JI0KEHHS, BOIIPOC HE OCMBICIIEH BO BCEH €ro MOJHOTE,
CTYACHT OOUWTCS TOTEPATh HHUTh MBICICH, HAPYIIUTh JIOTHYECKYIO TIOCIIEI0BaTEIbHOCTh
BBICKA3bIBAEMBIX TTOJIOKEHUH, CKOMKATh BBICTYIUICHHCE,

0) HEIOCTaTOYHO pa3BUTAa KYJIbTypa YCTHOW PEUYH, OMACCHUE TOBOPUTH «KOPSBO» M
HeyOeUTENbHO;

B) Marepuaj cChoucaH |3 Y4eOHBIX TIOCOOMII MEXaHMYEeCKH, 0€3 JJOCTaTOYHOTO
OCMBICJTHBAHHSI €T0;

I) KaKk HCKIIOYCHHE, MaTephajl CIHCAH Yy TOBApHINA WM K€ HCIOJB3YEeTCS YYKOU
KOHCTIEKT.

Jlrobass w3 TEpeUyHCIeHHBIX MPUYUH, 32 HCKIIOYEHHEM BTOpPOil, TOBOPUT O
MOBEPXHOCTHOW WJIM K€ MPOCTO HEJOOPOCOBECTHOH IMOATOTOBKE CTYACHTAa K 3aHATHIO.
W3BecTHO, 4TO TBOpuUeckas aTmocepa Ha CeMHHAape B 3HAYUTENLHOM Mepe 3aBUCUT OT
coiepxanus U (HOpPMBI JTOKJIATOB U BRICTYIUICHUH. YeM MHTEpecHee, coJiepKaTelibHee JAOKIIAI,
TeM OOJIbIlIe OH MPUBIIEKAET CIIyIIaTeNel, BBI3bIBACT C UX CTOPOHBI JKEIaHHUE MPUHSATH yYacTHE B
00CYyXJIeHUH, BBICKa3aTh cBoe MHeHHE. C MEePBBIX Ke 3aHATHH MPUXOIUTCS YOKIATh CTYICHTOB
B TOM, YTO TPOCTOM TIepecKa3 JIKIHA U y4eOHBIX MTOCOOU — paboTa HAMIOJOBUHY BXOJOCTYIO.

BaxxHOo Hay4UTBCS CTYISHTY BO BpEMs BBICTYIUICHUS TOMICPKUBATH IMOCTOSHHYIO -
CBSI3b C ayJUTOPHEH, OBICTPO, HE TePSAACh, pearupoBaTh HA PEIUIMKHU, BOIIPOCHI, 3aMEYaHHUsI, YTO
JaeTcsi 0OBIYHO HE Cpa3y, TpeOyeT MOCTOSHHOU paboThl Haj coOoi. BricTymatomuii oOpamaercs
K ayJUTOPHH, a HE K MPEoIaBaTelo, KaK MIKOJbHUK Ha ypoke. KOHTaKT co ciymaTensMu —
TOBapHIAMH I10 TPYIIE — TOMOTaeT CTYIACHTY JIy4Ile BBIPA3UTh CBOIO MBICIH, PCAKITUS
ayIUTOPUU TO3BOJHUT €My IMOYYBCTBOBAaTh CHIBHBIE U Cla0ble CTOPOHBI CBOETO BBICTYILICHUS.
be3 «oOpaTHOW CBS3W» CO CIyNIATENSIMH BBICTYIUIGHHE CTYAE€HTa — 3TO Pa3rOBOP C CaMHUM
co0oii, oOparieHne B MycTOTY; eMy OMHOKO U HEYIOTHO.

Bonpock! k TOKIaq9nKy 330af0T MPEXkKJIE BCETO CTYIEHTHI, a HE TMPETOAaBaTeNb, B YeM UX
cnexyer moompsaTs. Heobxomaumo TpeGoBaTh, YTOOBI BOMPOCH, 3a/1aBaeMbIe CTyJIEHTaM, OBbLIN
CYIIIECTBEHHBI, CBSI3aHBI C TEMOH, TOUHO C(HOPMYITHPOBAHEI.

Bompocam mnpenogaBatenss OOBIYHO TPUCYIIU CIEAYIOIIEe TpeOOBaHUS: BO-TIEPBBIX,
SCHOCTh W YETKOCTh (POPMYIIMPOBOK, OIPEACICHHOCTh TPaHUI], BECOMOCTh CMBICIIOBON
HArpy3Kd; BO-BTOPBIX, YMECTHOCTh IOCTAaHOBKH BOIIPOCa B JaHHBII MOMEHT, OCTpPOTa €ro



3BY4YaHUSI B CJOXHBILEHCS CHUTyallMH, NpoOyXKAalomas >XUBOW HMHTEpPEC CTYACHYECKOU
ayJUTOPUU; B-TPETbUX, BOIPOCHI JOJDKHBI OBbITh IOCHJIBHBIMU /ISl CTYJICHTOB.

ITo cBoemy xapaktepy BOMPOCHI OBIBAIOT YTOYHSIOMIMMH, HABOAALIMMH, BCTPEUHBIMU;
Ipyras KaTerophs BOIIPOCOB, HAaIpHUMeEp, Ka3yCHBIX, MOJXKET COIEP)KaTb MPEANOCHIIKA
Pa3IMYHBIX CYXJCHUH, OBITh MPUMEPOM WM TOJOXKEHHEM, BKIIOYAIOUINM KaXXylleecs WM
JEHCTBUTEIBHOE IPOTUBOPEUYHUE. YTOUYHSAIOIINE BOIPOCHI HUMEKT CBOEH LEIbI 3aCTaBUTh
CTYJCHTA SICHEE BBICKAa3aTb MBICIb, YETKO MU OINpPEeNIEHHO C(HOPMYIHpPOBATh €€, YTOObI
YCTAHOBUTbH, OTOBOPMJICS JIM OH WJIM UMEET MECTO HEBEPHOE TOJKOBaHME IpobOiiembl. OTBET
MIO3BOJISIET MPENOAABATENI0 IIPUHATH NIPABUIIBHOE PEIICHUE: UCIPABICHHAs] OTOBOPKA CHUMAET
BOIPOC, OLIMOOYHOE MHEHHE BBIHOCUTCS Ha OOCYXJE€HHE YJYaCTHHKOB CEMHHapa, HO 0e3
NOJUYEPKUBAHMs ero ommbouyHOCTH. HaBonsiiye Wi HampaBISIONINE BOIPOCH MMEIOT CBOEH
3aJa4ell BBECTH IIOJIEMUKY B HY)KHOE PYCJIO, TIOMEIIATh HEXEJIATEIbHBIM OTKJIOHEHUSM OT CYTH
npobaemsl. MIx nmoctaHoBka TpedyeT 0co0oro Takta ¥ TOHKOTO METOJMYECKOr0 MacTepCTBa OT
PYKOBOJIUTENST CceMHHapa. BakHo, 4TOOBI Takue BOMNPOCHI NPHOTKPBIBAIM HOBbIE chepsl
IIPUJIOKEHUST BBICKA3aHHBIX IIOJIOXKCHUHM, PACIIUPSAIM MBICIUTEIBHBII TOPU30HT CTYIEHTOB.
HaBopsmue BOIpOChl Ha BY30BCKOM CEMHHApE SIBISAIOTCA PEAKOCTBIO M CTABATCS JIMILb B
UCKJTIOUUTENFHBIX ClTy4dasiXx. BceTpeuHble BOMPOCH coOAep)kaT TpeOOBaHWS TOMOIHUTEIHHON
apryMeHTaluy, a Takke (OpMaIbHO-JIOTMUECKOrO aHajau3a BBICTYIJICHUS WIN €ro OTAEIbHBIX
nojoxeHud. Llenp Takux BOMpPOCOB — (OPMHUPOBAHUE y CTYASHTOB YMEHHUS BCECTOPOHHE U
rJ1yOOKO OOOCHOBBIBATH BBIIBUT'AEMBIE IOJIOKEHUS, CIIOCOOHOCTH OOHApy>KUBaTh JIOTUYECKUE
omMOKH, 00yCIOBUBIINE HEYOCTUTEIHLHOCTh MIIM COMHUTEIILHOCTD BBIBOJIA. Ka3zycHbIe BOIIPOCH
IIpeUIaraloTcsl CTYACHTY MM BCEH TPYIIE B TEX CIIy4asX, KOTAAa B BBICTYIUICHUH, JOKJIANE
npobiieMa ocBelleHa B OOIIEM-TO BEPHO, HO CIMIIKOM CXEMAaTUYHO, BCE Ka)XeTCs SICHBIM U
IOPOCTHIM (XOTSI MOAJMHHAs TNTyOMHA MpoOJeMbl HE PAcKphITa) U B ayAUTOPHUU oOpazyercs
«BaKyyM HHTEpecoB». Bo3HukaeT He0OX0IUMOCTb MOKa3aTh, YTO B U3JI0KEHHOW MpoOlieme He
BCE TaK IPOCTO, KaK 3TO MOXKET ITOKA3aThCl.

Henp Takux BOMPOCOB B TOM, YTOOBI CIIOKHOE, MPOTUBOPEUMBOE SIBIICHUE pEaTbHOMN
JeMCTBUTENIBHOCTH, COJAEpIKallee B cebe MPEeANOChUIKM A PA3IUYHBIX CYXAEHUH, ObLIO
OCMBICJICHO CTYJEHTAMH B CBETE€ OOCYXJECHHOH TEOPETHUECKOH MNpoOJieMbl, YTOOBI CTYIEHT
HAY4MJICSI MBICIUTH IIUpe U riiyOxe. Bonmpoc Mo)keT ObITh MOCTaBJIEH B YHCTO TEOPETUYECKOM
IUTaHe, HO MOTYT OBITh YHOMSIHYTHI M KOHKPETHBIE CITydaH, COOBITHSI, IO BO3MOKHOCTH OJIN3KHE
WM XOPOILIO M3BECTHBIE YYAaCTHHKAM CEMHHApa, M IIPEIOCTaBI€HA BO3MOXXHOCTb CaMUM
KOMMEHTHPOBATh WX B IUIAHE TEOPETHUECKON MPOOIEMBI, 00CyKIaeMoil Ha ceMrHape. Borpocsr,
IpecieyIoIe CO3JJaHUe «CUTYalluu 3aTpyAHEHUi», OOBIYHO MpPEeJCTaBIIsAIOT cO00M IBe-Tpu
MPOTUBOpPEYAIINX JPYr JAPYTrY (GOPMYIUPOBKU, W3 KOTOPHIX HEOOXOAMMO OOHAPYXHUTh U
000CHOBaTh UCTUHHYIO, HJIU %Ke OepeTcsl BbICKa3bIBaHUE KAaKOro-1ubo aBTopa (6e3 yka3aHus ero
dbamunun) 118 aHanu3a. B OCHOBHOM XapakTep TakuX BOMNPOCOB COBMAJAET C IOCTaHOBKOM
3a/1a4 Ha CAMOCTOSATEIIBHOCTb MBIIIUICHHUS.

Jlnst srydmiero ycBOEHMSI CTYIEHTAaMH Kypca AaKTUBHO HCIIOJNB3YKOTCS TEXHUYECKHE
cpeacTBa 0O0y4YeHHs U HATJIATHBIE TTOCOOMSL.

Ipumepnwiti nepeuenv 3a0a4, peuiaemuvlx Ha NPAKMUYECKUX 3AHAMUAX
IIpakTHyeckoe 3aHATHE. CocraBnenue u odopmieHHe OpraHU3aluOHHO-
pacnopaIUTENbHON JOKYMEHTAIIUN
3aganue 1. M3naiite mpukas oT MMEHM PYKOBOJMTENS 000 conumaneHOW cimyxObl H. ot
01.11.20xx o0 mpoBEeAECHUWM HMHBEHTAPU3ALMHM MATEPUATbHO-IIPOM3BOJICTBEHHBIX 3allaCOB HA
CKJIa/Ie M Ha3HAYEHUH Ul ATOr0 KOMHMCCHIO ITOJ peacenarensctBoM pykosoautenst AXY C. B
COCTaB KOMHCCHMHM BKIIIOUEHbl riaBHbIH Oyxrantep P.B. Jlenexxkuna wu Oyxranrep
K.B.Konelikuna. B nmpukase nmopy4eHo NpeACTaBUTh HA YTBEPKACHHUE JOKYMEHTHI CKIIAJICKOTO
ydyeTa U OTYEeThl 00 OCTaTKax MaTepUalbHO-NPOU3BOACTBEHHBIX 3allacoB 10 COCTOSHHUIO Ha
01.11.20xx. MluBeHTapu3anus 10kHa ObITH poBeaeHa 10 01.12.20xx.



3ananue 2. Uznaiite pacnopsbkenue ot 06.04.20xx o npoBeneHuHn cyOOOTHUKA M Ha3HAYCHUU
OTBETCTBEHHOTO 3a Meponpusrtue H.
3amanue 3. CocraBlieHUE paCHOPSAUTEIHLHON JOKYMEHTAI[MU: COCTaBJICHHE U O(OopMIIeHUE
MpuKasza o mpueMe Ha paboTy (Jrobast mTaTHas JOHKHOCTh COTPYIHUKA COIUATBLHOM CITYXOBI,
AQHKETHBIC JTAHHBIC - JIMYHBIC) U JIMYHBIN JIMCTOK 10 y4eTy KaapoB (popma T-2).
IIpakTuyeckoe 3ansaTue. CocraBieHue u opopMIIEHHE JOTOBOPOB.

3amanue 1. [{ns BBINONHEHMs 3aJaHUS BOCIIOJIB3YHMTECh CIPAaBOYHO-IIPABOBOW CHCTEMOM

«Kouncynprant [Lntocy.
Teker 3ananus
«bank u xmment. [lpaBa W O00S3aHHOCTH CTOPOH IO JOTOBOPY O PACCYETHO-KACCOBOM
00CITy>KBAaHU)
3anoHUTE NPONYCKU B TEKCTE TecTa 1.

1. bank o0s3aH:

(1) ¢ xiuueHToMm (2), COOTBETCTBYIOIIMX TpPEOOBAHUSIM,
IPEIYCMOTPEHHBIM 3aKOHOM U YCTAQHOBJIEHHBIMM B COOTBETCTBUM C HUM OaHKOBCKMMHU
(3):

1.1)coBepiaTh Ui KIMEHTA ONIepaliy, MPEIYCMOTPSHHBIC JJIsl CUCTOB
JTAHHOTO BHJIA;

1.2)3a4uCnsATh MOCTYIMBIIKNE HA CYET KIMEHTA CPEIICTBA HE MO3KE JIHS,
cliefylomero 3a JOHEM TOCTyIUIeHMs B OaHK  COOTBETCTBYIOILEIO
(4), ecrin Gosiee KOPOTKHUIT CPOK HE MPEIYCMOTPEH TOTOBOPOM
0aHKOBCKOI'O CYETa;

1.3)mo pacrnopsyKeHUIO KIMEHTa BBIIABATH WM MEPEYUCISITE CO CUeTa

CpeICTBAa KJIIMEHTA HE IMMO3XKE JTHS, CISAYIONIETO 3a THEM TOCTYIUICHUS B OaHK
COOTBETCTBYIOIIETO IIATE)KHOTO JIOKYMEHTa, €CIM WHBIE CPOKH HE
MPETYCMOTPEHBI 3aKOHOM, W3JIaHHBIMH B COOTBETCTBUU C HUM OaHKOBCKHMH
MIpaBWJIAMH, WJIA JJOTOBOPOM OAHKOBCKOTO CUETA,
1.4)He pasriamarhb CBEICHUS, COCTABIIAIOIINE (5);
1.5)undopMHupOBaTh KJIMEHTA O MPOU3BEACHHOM 3aueTe BCTPEUHBIX
(6) B opsiZIKE ¥ B CPOKHU, MIPEYCMOTPEHHBIC IOTOBOPOM, @ €CITH

COOTBETCTBYIOIIME YCJIOBUS CTOPOHAMH HE COTJIACOBAHBI — B TIOPSIIKE M B
CpoOKH, KOTOPLIC  SABJIAIOTCA OOBIYHBIMU JJIA OaHKOBCKOH IMPAKTHUKU
IpeaoCTaBJICHUA KIIMCHTaAM I/IH(I)OpMaIII/II/I 0 COCTOAHHUHU CPCIACTB HA CUCTC,
1.6)B ciiydasix HECBOCBPEMEHHOI'O 3a4HCJICHHS HA CUET MOCTYITHBIINX
(7), nm60 X HEOOOCHOBAHHOTO CHHCAHUs 0AaHKOM CO cyeTa, a

TaK)K€ HEBBINIOJIHEHUSI YKa3aHUI KJIMEHTa O MEepedYrCIIEHUN CPEACTB CO CUeTa,
mu00 MX BBIJAY€ CO CYETa YIUIATUTh Ha 3Ty CyMMY B INOpPSJKE U pazMepe,
npeaycMoTpeHHbIM cT. 395 'K PO.

2. bank Brpase:

2.1)TpeboBaTh pacTOp)KEHHsI OTOBOpa OAHKOBCKOTO CHUETa CYAOM B
CIICAYIOIIUX CIyYasX:

2.1.1) xorma cymMMa CpeICTB Ha CUETE KJIIMEHTA OKAXETCS HIDKE (8),
IPEIyCMOTPEHHOr0 OaHKOBCKMMHM TpaBHJIaMH WJIM JOTOBOPOM, €CJIHM Takas cymMma He OyneT
BOCCTAaHOBJICHa B TEUCHHE Mecsla CO JHA NpeAynpexaeHus OaHka o0 ASTOM, HHOE HeE
IPEIYCMOTPEHO JI0TOBOPOM;

2.1.2) 1pu OTCYTCTBUU OTIEpAIHI (9) B TeueHue roja;




2.2) cnuchIBaTh CPEACTBA CO CUETa KIMEHTa HA OCHOBaHUM:
- pacnopsKeHul cyaa;
- pelleHus Cyaa;
- Jpyrux TpeOOBaHMMH, YCTAHOBJIEHHBIX 3aKOHOM MWJIM HPEIYCMOTPEHHBIX JOTOBOPOM
MeX1y 0aHKOM U KJIMEHTOM.
3. Kuwuent Brpase:

3.1) pacToprayTh 10rOBOD B (10);

3.2) TpeboBarh oOT OaHKa BO3MEIICHHS YOBITKOB TIPH pa3rjallieHud OaHKOM
KOMMEPYECKOU TANHBI.

4.  bank He Bnpase:

4.1) orpaHu4MBaTh IpaBa KIMEHTA (11) cpencTBamu, HAXOASIIMMHUCS Ha
cyeTe, 3a MCKIIOYEHHEM HaJO0XKEHUs apecTa Ha Cpe/ACTBA, HAXOAALIMECs Ha cueTe, WU
IIPUOCTAHOBJICHUS OIlEpaLMi 10 CUETY B CIIY4asiX, IPEyCMOTPEHHBIX 3aKOHOM.
3apanme 2. Odopmure ¢GopMy KpeaUTHOro jaoroBopa. Jlist BBINONHEHWs 3aAaHusA
BOCTIOJIb3YHTECh CAHTOM KOMMEPUYECKOro OaHKa 1o BalieMy BhIOOpY.

Odopmute KpeIuTHBII TOTOBOP IO CIEAYIOUIUM JaHHbBIM.

Opranuzanus (Jr00as conuanbHas ciyx0a) 3akiaouaeT KpeauTHbli 1oroBop ¢ Kb «MupHsbrity T.
Mocksa. Jlupektop commanbHOW ciyx0bl - A. K. Jloponun, ympapnsroniuii 6ankom H.U.
Antunos. Cymma kpeauta coctasisieT 250000 py6. Kpeautop nepeduciser cymMMy KpeauTa B
TEYeHUM 7 JAHEH I[ociae MoAmUcaHus Joroopa. [IpoleHTHl 3a MONb30BaHUE KPEAUTOM
coctaBisitoT 15%. IlponeHTsl B3bICKMBaIOTCS exemecsiuHo He mno3aHee 10 umcna. Cpexncrsa
KpenuTa - Ha npuoOpereHre oOopynoBaHus. B 3amor 3aeMiuk mpejacraBiseT MMyIIECTBO. B
Clly4ae HECBOEBPEMEHHO BO3BpaT CyMMbl KpeauTa 3aeMIIMK YIIJIauuBaeT MPOLEHTHI B pa3Mepe
2% OT HEeBBIJIAYEHHONW CyMMbI KpeauTa. 3a HECBOEBPEMEHHYIO Bbliady kpeaurta Kpenutop
yILUTaYMBaeT 3a€MUIUKY MEHIO B pa3mepe 2% 3a KaxIblil 1eHb npocpouku. IOpuandeckuii agpec
Kb «MupHnsiit»: r. Mocksa, yin.Kpxkuxanockoro 26, p/c 15896548000000001569 MHH
169458712 x/c 15897445000000000012 T1en.749-85-96 IOpuanyeckuii anpec ConuamIbHON
cayx0Obl  T. MockBa, yn. Ila6onoBka 30, p/c 1574548000000001569 MHH 169612712 x/c
48997445000000000012 Ten.219-000

IIpakTnueckoe 3ansaTHe.  OdopmieHHE TOKYMEHTOB C MCIIOJIB30BaHHMEM PEKBHU3UTOB
(cripaBka).

3ananue 1. Odopmure cipaBky Ha jucte 6ymaru opmata A 4.

Haumenosanue opeanusayuu asmopa 0oKymeHma — KOMHUTET COLMAIbHOW 3aIlUThl HACEICHUS
Mypmancka. MypMaHCKU KOJIEIK SKOHOMUKH, TpaBa U HHPOPMALIMOHHBIX TEXHOJIOTHH.

Bun noxymenta CIIPABKA. 04.09.201x Ne 21. 170 otnmenenue monuuuu T. MypMmaHCK
[Tacnioptbiit cron. Crynent [IpokonseB Brnagumup IletpoBuu oOyuaercs Ha TpeTbeM Kypce
JTHEBHOTO oOTne’eHusT MypMaHCKOTO  KOJUJI[AKa SKOHOMHUKH, IMpaBa U MHGPOPMAIMOHHBIX
TEXHOJIOTUH 1O CHEeNHMATbHOCTH «DKOHOMHKA OyXTraqTepCcKuil ydeT M KOHTposb». Cpok
o6yuenus 10 30 urons 20xx roma

Tucvmo noonucvieaem - Jlupexrop xomtemka JI.A. Pymbianna

10.3. MeToanuyeckne peKOMEHIALMH M0 BHITIOJHEHUIO U 3aIIUTE KyPCOBOH padoThl
He npenycmoTtpeno



