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1. MOACHUTEJIBHAS 3AIINCKA

K METOANYECKHUM PEKOMEHJIALIMAM 110 BBIIIOJIHEHHUIO
NPAKTUYECKHUX PABOT U CEMUHAPCKUX 3AJIAHUIA

[Ipo4HOCTh, OCO3HAHHOCTH W JICHCTBEHHOCTh 3HAHWKW OOydYaloIIMUXCsS Haubosee
3 dexTuBHO OOecTIeunBaCTCS TPH IMOMOIIM AKTUBHBIX METOJ0B. Cpelr HHX BaXXHOE MECTO
3aHUMAIOT MPAKTUYECKUE 3aHITHS.

[Ipy BBIMOSHEHWH TPAKTUYECKUX PAaOOT BBIPAOATHIBAIOTCS YMEHHUS aHAJIM3UPOBATh,
CpaBHHBaTh, 0000mIaTh, JeNaTh BBLIBOJABI.  BBINOJHEHHME  3afaHUs  JOJDKHO  OBITh
apryMEHTHPOBAHHBIM, OTBETHI Ha 3aJIaHUs TTPEACTABIICHBI MTOJIHO.

[IpakTrueckue 3aHATHS TPOBOAATCS MOCIE U3YYEHUS] COOTBETCTBYIOUIUX TEM Pa3AeioOB.
BrlmlontHEHNE CTy/IEeHTaMH TPaKTUYECKHX paldoT TO3BOJISET WM TOHITh, KaK H3ydaeMble
TEOPETHUUECKHUE TOJIOKEHUSI U MPAKTUYECKUE YMEHHUS MOTYT OBITh MCIOJIb30BaHBI B Oymyien
MPAKTUYECKOU JIeSITETLHOCTH.

B npouecce npoBeaeHus NPakTUYECKUX 3aHIATUN CTYJIEHTaM MPEIAraeTcsl BIITOJIHEHUE
pa3IMYHOro poJa 3a/laHuii, B T.4. IOATOTOBKA YCTHBIX JOKJIAJIOB HA 33IaHHYIO TEMY; HAlIUCAaHUE
HeOOIBIIUX pedepaToB U 3cce; MPOBEACHUE KPYIJIBIX CTOJIOB IO AWCKYCCHOHHBIM BOIIPOCAM;
pelIeHne TECTOBBIX 3aJJaHUM.

OTBeT Ha MNPAKTUYECKOM 3aHATUU HE TMPEIAINOoJaraeT MPOCTOTO UTEHUS TOTOBOIO
MaTepuana, CTYISHT JOJDKeH OTBedyaTh CBOOOJHO, mpuberas K TIIOMOIIU 3apaHee
MOJTOTOBJICHHOTO Marepuana. CTyaeHTaMm, UMEIONIMM TPOOJIeMbl C JHUKIUCH /WK Moaadei
MaTepualla, UMEET CMBICI IPOTOBOPUTH CBOE BBICTYIUIEHUE 3apaHee.

[lenpr0 TPaKTUYECKUX 3aHATHA SIBISETCS 3aKPEIUICHUE TEOPETUYECKHX 3HAHUM U
NpUOOpEeTEeHUE MPAKTUYECKHMX YMEHUH U HaBBIKOB, (OPMHUPOBAHHE MNPOPECCHOHANBHBIX U
o0mux xommeTeHIMH. Kaxmaoe u3 mpakTUYECKUX 3aHATUM MOXKET MPEACTABISITH HEOONBIIOE
3aKOHYEHHOE HUCCIIEA0BAHUE OJJHOTO U3 TEOPETHUECKUX BOIPOCOB U3y4aeMON JUCIUIIINHBL.

CemuHap — 0oMH U3 HauboJee CI0XKHBIX U B TO e BpeMsl IJIOJJOTBOPHBIX BHJIOB ((hopM)
oOyudenus u Bociutanusi. CeMUHap — OJIMH U3 BUJOB MPAKTHUECKUX 3aHSITUN, IPOBOJUMBIX MOJ
PYKOBOJCTBOM ITpENOAaBaTeIs.

CemMuHap npenHa3HayaeTcs JUIsl yIayOJIeHHOrO U3y4eHUsl TOM WM MHOW JHUCUUIUIMHBI U
OBJIQICHUSI METOJOJIOTUEH TNPUMEHUTENPHO K OCOOEHHOCTSAM H3y4aeMOil OTpaciu HayKH.
MOXHO OTMETHTb, OJHAaKO, YTO MpPH H3YYEHUU AUCLMIUIMHBI CEMHUHAp SBJISETCS HE IPOCTO
BUJIOM NPAaKTUYECKUX 3aHATHMH, a, Hapsay C JieKluuei, oCHOBHOW (opmoil yueGHOro mporiecca.
CeMuHap — 3TO Takod BHJl y4eOHOIO 3aHSTHS, IIPH KOTOPOM B pe3yJbTaTe IMpeIBApUTEIIbHON
palboThl Haj MPOrpaMMHBIM MaTepUaloOM M MpenojaBaTelss M CTYJEHTOB, B OOCTaHOBKE HX
HEIOCPEJICTBEHHOI'O U aKTUBHOT'O OOIIEHMS, B IIPOLIECCE BBICTYIUIEHUH CTYAEHTOB 110 BOIIPOCaM
TEMbI, BO3HUKAIOLIEH MEXly HUMH TUCKYCCUU U 0000IIeHNH penojaBares, pelaTcs 3aJauu
MO3HABATEJILHOTO U BOCIMUTATEILHOIO XapakTepa, GopMUPYETCsI MUPOBO33PEHHE, IPUBUBAIOTCS
METOAOJIOTUYECKMEe U TNPaKTUUYECKUE  HaBBIKM, HEOOXOAWMMBIE Ui  CTaHOBJICHHUS
KBaJIM(ULMPOBAHHBIX CHEIUAINCTOB.

IIpu ycnoBum coOnrofeHUsT TpPeOOBAaHMI METOJUKM UX MPOBEACHUS CEMHHApPbI
BBINIOJHAIOT MHOTOTPAaHHYK) pOJIb: CTUMYJIMPYIOT PEryJsIpHOC H3YYCHHME CTYyIEHTaMHU
NIEPBOUCTOYHUKOB U JPYTrOoH JIMTEPATYyphl, a TAKKE BHUMATEIBbHOE OTHOLIEHHE K JIEKIINOHHOMY
Kypcy; 3aKpeIuifiOoT 3HaHHfA, TMOJY4YEHHbIE CTYJEHTaMU [pPU MPOCIYIIMBAHUU JIEKIUU U
caMoCTOsITeNIbHOW ~paboTe Haj JUTepaTypoi; pacHIMpslOT Kpyr 3HaHMH — Onmaromaps
BBICTYIUICHHSAM TOBAapHINEH M NPEnojaBaTels Ha 3aHATHH; MO3BOJISIIOT CTYACHTAM IPOBEPUTH
NPaBUIBHOCTh paHee MOyUYEeHHBIX 3HAHUH, BHIYJICHUTh B HUX HauboJee BaKHOE, CYIIECTBEHHOE;
CIIOCOOCTBYIOT MPEBPALICHUIO 3HAHUN B TBEP/bIC JINUHbIE YOEXKICHUS, PACCEUBAIOT COMHEHUS,
KOTOpPbIE MOTJIM BO3HUKHYTh Ha JICKIUSAX U MPU U3YYEHUHU JINTEPATYpPhI, YTO OCOOCHHO XOpOILO
JOCTUTAeTcs B pe3yJdbTaTe CTOJKHOBEHUS MHEHHUH, JAMCKYCCUHU; MPUBUBAIOT HAaBBIKU



CaMOCTOSITENIbHOTO ~ MBIIUICHHs, YCTHOTO BBICTYIUIEHUS 10 TEOPETHYECKUM BOIpOCaM,
OTTAQUMBAIOT MBICb, TPUYYAIOT CTYAEHTOB CBOOOJHO OIEPUPOBATH TEPMHHOJIOTHEH,
MOHATUSIMU M KaTErOPHsIMH; CO3JAaI0T MIMPOKUE BO3MOKHOCTH JJIsi OCO3HAHMSI M UCIIOJIb30BaHUS
npeaMera Kak METOJOJOTMHM HAaydyHOTO TIO3HAaHUS W IpeoOpa3oBaHUs MHpPA, NPUMEHEHUS
Haubosee OOIIMX 3aKOHOB W KAaTErOpHil, NPUHIMIOB K aHAIM3y OOIIECTBEHHBIX SBICHUN U
HaY4YHbIX TpoOIeM, OCOOCHHO NUPOPWIMPYIOMIUX Ui JaHHOW CEMHHApCKOW TPYIIIBL
MPEIOCTABIISAIOT BO3MOXKHOCTh IIPENOJABATEN0 CHCTEMAaTUYECKH KOHTPOJIUPOBATH YPOBEHb
CaMOCTOSITENIbHOW PabOTHI CTYACHTOB HaJ| MEPBOMCTOYHUKAMH, IPYTUM y4eOHBIM MaTepHalioM,
CTENEeHb UX BHUMATEIBHOCTH HA JIEKUHUAX; MO3BOJSIOT U3YUUTh MHEHUS, HUHTEPECHl CTYJICHTOB,
CIIy’)KaT CPEJICTBOM KOHTPOJISI MPEToiaBaTelisi He TOJIBKO 32 pabOTOW CTYIEHTOB, HO M 33 CBOEH
CcOOCTBEHHOM KaK JIEKTOpa U PYKOBOAMUTENSI CEMUHApa, KOHCYJIbTAHTa U T.1.

Kak u B y4eOHOM mpoliecce B II€JIOM, OCHOBHOW W BeAyIIeH (YHKIMEH ceMHHapa
apnsercss (yHKUUs MO3HaBaTesnbHas. Eciu 3aHsATHE XOpOIIO MOArOTOBIEHO, B Ipoliecce
00CYX/IeHUS Ha CEMUHAape KOHKPETHBIX IMpOOJIIEM BBIPUCOBBIBAIOTCS WX HOBBIE ACHEKTHI,
yrayonsiercss uX 0OOCHOBaHUE, BBIIBUTAIOTCS TMOJOXKEHUS, HE MPHUBJIEKIINE paHee BHHUMaHUS
cTyaeHToB. Jlaxke caMo yriyOyieHue 3HaHWM, ABMKEHHE MBICIH OT - CYHIIHOCTH MEPBOT0 MOPSIKA
K CYIIHOCTH BTOPOTO MOPsiIKa COOOIIAIOT 3HAHUSIM CTYJIEHTOB 00Jiee OCMBICIEHHOE U MPOYHOE
coJiep’KaHue, OJHUMAIOT UX Ha 00Jiee BBICOKYIO CTYIIEHb.

BocnurarensHas pyHKuMs ceMHUHapa BBITEKAeT M3 €ro MO3HaBaTeNbHON (DYHKIUU, YTO
CBOMCTBEHHO BceMy yueOHoMy mpoueccy. [nybokoe mocTwkeHue  BeIUYallIero
TEOPEeTUYECKOro OorarcTBa, (OopMHpOBaHHME MHPOBO33PEHHUS HEOOXOAMMO CBSI3aHBI C
YTBEPKACHUEM T'yMaHUCTHYECKOW MOpalM, COBPEMEHHBIX 3CTETHYECKHX KPUTEpPHUEB.
BocnutarenbHble BO3MOXHOCTH HAyKH, pa3yMeeTcsl, HE pealin3yloTcs aBToMaThuecku. Vmu
HY)KHO YMEJO BOCIOJIb30BaThCSA IPU OpPraHMU3alMM CAMOCTOATEIbHOW pabOThl CTY/IEHTOB, B
coJiepKaTenbHON U THOKON METOJIMKe CEMUHApCKUX 3aHATHH. HakoHel, ceMuHapy mpucymia u
(YHKIMS KOHTPOJISI 32 COJIEPKATENbHOCThIO, INIYOMHON U CUCTEMaTUYHOCTBIO CAMOCTOSITEIIbHON
paboThl CTYAEHTOB, SBIAIOLIAACA BCIIOMOIaTeNIbHON IO OTHOIIEHUIO K BBIIIEHA3BAHHBIM
¢yHKMAM. VIMEHHO Ha ceMHHape pacKpbIBAIOTCS CUJIbHBIE U C1a0ble CTOPOHBI B MOCTUKEHUU
CTyJEHTAaMHM HAYKH €LI€ 3aJ0Jro J0 S5K3aMEHOB, YTO [JAEeT IPENOJAaBATEIN BO3MOXHOCTH
CUCTEMATUYECKU aHAJM3UPOBAaTh U OLIEHHWBATH, KaK YPOBEHb PabOThl IPyMIbl B LIEJIOM, TaK U
KaXJI0T0 CTYJI€HTa B OTAEIbHOCTH U COOTBETCTBYIOLIMM 00pa3oM pearupoBaTh Ha HEraTHUBHbBIE
CTOPOHBI B OCBOEHMM AMUCHUILIMHBL. CKa3zaHHOE HE HCKJIIOYaeT BO3MOXKHOCTH JpPYrux ¢Gopm
KOHTPOJISI, HAIpUMEp, UHIUBUIYAIbHBIX COOECEeTOBaHUI.

Bbiensior Tpu THIIa CEMMHAPOB, IPUHSTHIX B BHICIIEM Y4eOHOM 3aBECHUU:

1) cemuHap ¢ 117110 YriayO0JIeHHOI0 U3Y4YEHHUs ONPEEIEHHOT0 TEMaTHYECKOro Kypca,

2) ceMuHap, IPOBOJUMBIH JUIsl TIIyOOKOW MpOpabOTKH OTAEIbHBIX, HANOOJIee BAXKHBIX U
TUMIUYHBIX B METO/I0JIOTMYECKOM OTHOILIEHUH TEM Kypca UM J1aXe OTAEIbHOMN TeMBI,

3) crerceMHHap UCCIIEAOBATENBLCKOTO TUIA MO OTJAEIBHBIM YaCTHBIM Mpo0sieMaM HayKH
JUTSL yTIyOJIeHHs UX pa3pabOTKH.

TpeGoBaHMsI K BHICTYIIEHUSIM CTYJICHTOB.

OpguuM U3 yciioBUM, oOOeCHeYMBAIONIMX YCHEX CEMHHAPCKUX 3aHATUHM, SBISETCS
COBOKYITHOCTb ~ OIPENEICHHBIX KOHKPETHBIX TpeOOBaHMHM K BBICTYIUICHUSAM, JIOKJIAJaM,
pedeparam cTyneHTOB. DTH TpeOOBaHUS JOJKHBI OBITh JOCTATOYHO YETKUMH U B TO YK€ BPEMsI
HE HACTOJBKO PErJIaMEHTHPOBAHHBIMHU, YTOOBI CKOBBIBATH TBOPYECKYIO MBICIb, HACaKAAaTh
CXEMAaTHU3M.

Ilepeuyens TpeboBaHUil K T0OOMY BBICTYIIJICHHUIO CTY/ICHTA!

1) CBsI3b BBICTYILICHUS C TIPEAMISCTBYIOMUMH TEMOW UM BOITPOCOM.
2) PackpsbITHe CyIIHOCTH POOIEMBI.

Pazymeercs, cTygeHT He 00si3aH CTPOro HMpPUIEP>KUBATHCSA TAKOTO MOPSIKA M3JI0KEHUS,
HO BCE acleKThl BOMNpPOCAa JOJDKHBI OBITh OCBEIIEHBl, YTO O00ECHEYUT BBICTYIUIEHUIO
HEOOXOUMYIO MOJIHOTY U 3aBEPIIEHHOCTbD.



OO0s3aTenbHBIM TPEOOBAaHUEM K BBICTYIAIOIIEMY, OCOOCHHO B Hayaje CEMHUHAPCKOTO
Kypca, SBIsI€TCS 3aUNThIBaHHUE IIJIaHA BBICTYIJICHUS, JOKJIaa, pedeparta. ONbIT MOKAa3bIBAET, YTO
MHOTHE CTYJCHTHI, COIEPKATEIBHO BBICTYIHB 110 KAKOMY-JIMOO BOIPOCY, YacTO 3aTPYAHSIOTCS
C)KaTO M3JI0)KHUTh OCHOBHBIE TOJIOKEHHUSI CBOETO JOKJIana. Ha mepBhIX CEMUHApPCKUX 3aHSATHIX
MHOTHE CTYIEHTHI HE MOTYT YeTKO IUIAHHUPOBATh BBHICTYIUIEHHA. VIHOTnma CTyzmeHT mnpH
NOJATOTOBKE K CEMHMHApy COCTaBIISET IJIaH HE B Hayaie paldoThl, a YKe IOClie TOro, Kak
BBICTYIUICHHE MM HAalMCaHO. B Takux ciydasx BBICTYIUICHHE OOBIYHO MPEACTABISET COOOM
IOYTH JIOCJIOBHOE BOCIPOM3BENEHHE (PparMEeHTOB M3 Y4eOHBIX mMocoOuii 6e3 riyboKoro ux
ocMbICIieHHs. B onpesneneHHON CHUTyallu MOXKHO PEKOMEHJIOBATH CTYAEHTY OCBETHTH JIHIIb
OIMH WM JBa TYHKTa €ro JOKJaja, 4ro (OPMHUPYET THOKOCTH MBIIIJICHUS, CIIOCOOHOCTD
HepeKII0YaTh BHUMAHHUE, OBICTPOTY MEPEOPUEHTHPOBKU. PyKOBOOHMTENIO K€ CEMHHapa 3TO
MO3BOJISIET MIPEJOTBPAIATh TOBTOPEHUS, BEIICIATDH TTIaBHOE, SKOHOMUTH BPEMSL.

Baxxneiime TpeboBaHUs K BBICTYIUICHHSM CTYJICHTOB — CaMOCTOSITEIBHOCTH B I10100pe
dakTHUecKoro Martepuala U aHAJUTHYECKOM OTHOUICHHHM K HEMY, yMEHHE pacCMaTpUBaTh
npuMepsl UM (GakThl BO B3aMMOCBSA3M W B3aUMOOOYCIIOBICHHOCTH, OTOMpaTh HambOosee
CyllecTBeHHbIE U3 HUX. [IpHBOAMMBIE yUaCTHUKOM CEMUHApa MPUMEpPHI U (PaKThl JOJKHBI OBITh
CYIIECTBEHHBIMH, 110 BO3MOKHOCTH TIEPEKIIUKATHCS € MPpOoQuiIeM 0OydeHHs U B TO )K€ BpeMsl He
OBITh CIHIIKOM «CIEeUATU3UPOBAaHHBIMIY. [IprMepsl u3 obsacTu Hayk, OMM3KuX K Oymyluei
CIIEUUAIbHOCTU CTYJEHTa, U3 cdepbl MO3HAHUS, OOYYEHHs IOOIIPSIOTCS PYKOBOAUTEIEM
CeMHHapa.

BeicTyruieHne cTyneHTa JIOJDKHO COOTBETCTBOBATh TPEOOBAHUSAM JIOTUKU. YeTkoe
BBIWICHEHHE W3JIaraeMoi TmpoOieMbl, ee TouHas (QOpPMYIHMPOBKA, HEYKOCHUTEIbHAsS
HIOCJICZIOBATENBHOCTh  apryMEHTAllMM HMMEHHO JaHHOHW mpoOiembl, ©0e3 HeolpaBIaHHBIX
OTCTYIUICHHH OT Hee B Ipolecce OOOCHOBaHWs, O€3yCIIOBHAasl JIOKa3aTeIbHOCTb,
HEMpPOTHBOPEYUBOCTh M IOJIHOTA  apryMEHTAllMu, MpaBWIBHOE U  CoOJiepKaTeabHOe
UCTIOJIb30BaHUE TTOHITUH ¥ TEPMUHOB.

OO6cy>xaeHne 10K 0B U BBICTYIUICHUH.

[Topsimok BeneHUsT ceMUHAapa MOXKET OBITh CaMbIM pa3HOOOpa3HBIM, B 3aBUCUMOCTH OT
ero GopMmbl M Tex Lesel, KoTopele nepea HUM craBATcs. OOBIYHO MMEET MECTO Cielyrouas
MOCJIEIOBATEIHHOCTD:

a) BBICTYIIJICHHUE (JJOKJIa]]) 0 OCHOBHOMY BOIIPOCY;

0) BOIIPOCHI K BBICTYINAIOLIEMY;

B) 00CYX/IEHUE COJIEpKAHMS JOKIa[a, €r0 TEOPETUIECKUX U METOJUYECKUX JTOCTOMHCTB
U HEJJOCTATKOB, JOMOJIHEHUS U 3aMEYaHus 110 HEMY

T') 3aKITIOYUTEIHHOE CIIOBO JTOKJIATIUKA;

1) 3aKJIIOYEHHE TPeroJaBaTersl.

Pazymeercsi, 3T0 yumip o0ImIasi cxema, KOTopasi MOXKET BKJIIOYaTh B ceOs pa3BepTHIBAHHE
JMCKYCCHM IO BO3HHUKIIEMY BONpPOCY M Jpyrue siaeMeHThl. llpu pedepaTuBHO-IOKIAAHOM
dopMme cemHHapa TEpPBBIMH TOJYYalOT CIIOBO paHee HaMEUeHHbIC [OKJIAAUUKHA, a TIpu
pa3BepHYTOM Oecesie — MKenaroIiye BhICTYUTb.

[MpuHtMn ~ 1OOPOBOJIBHOCTH  BBICTYIUICHHSI COYETAC€TCS C  BBI30BOM  CTY/ICHTOB.
OcCTaJbHBIM JKEJIAIOUIMM BBICTYIIUTh IO OCHOBHOMY BOIIPOCY, UTOOBI HE IOTacUTh y HHUX
MHTEpeca K CEMHHApy, MOXXHO ITOCOBETOBATh OBITh TOTOBBIMH ISl aHAIN3a BBICTYIUICHUH
TOBApUIICH 10 IPyIIIe, 11 JONOJHEHUN U 3aMEYaHU.

XKemarenpHo, dYTOOBI CTYHEHT WH3maran wmarepuan cBoOomHo. IIpukoBaHHOCTH K
KOHCTIEKTY, OOBSICHAETCS] OOBIYHO CIETYIOUUMH MPUUNHAMMU:

a) TUIOXO MPOJyMaHa CTPYKTypa M3JI0KEHHUS, BOIPOC HE OCMBICIIEH BO BCEH €ro MOJIHOTE,
CTYACHT OOHUTCS TMOTEpPATb HUTh MBICIEH, HAPYUIMTh JIOTHYECKYIO IIOCIIEA0BATEIbHOCTh
BBICKA3bIBAEMBIX MOJI0)KEHHH, CKOMKATh BBICTYILICHHE;

0) HEeJOCTaTOYHO pa3BUTAa KYJIbTypa YCTHOW pe€dYd, ONACeHHE TOBOPUTH «KOPSBO» U
HEYyOEIUTENHHO;



B) Marepuad CIHCaH U3 Yy4eOHBIX TOCOOMH MEXaHWYeCKH, O€3 TOCTaTOYHOTO
OCMBICIIUBAHHSI €T0;

I) KaKk HUCKJIOYEHHE, MaTepuai CIUCaH y TOBapulla WIH K€ HCIOJb3YeTCs YY>KOU
KOHCTICKT.

Jlrobass w3 TepedyuClIeHHBIX NPUYUH, 34 HCKIIOYEHHEM BTOpPOil, TOBOPUT O
MOBEPXHOCTHOM WM K€ TIPOCTO HEAOOPOCOBECTHOW IMOATOTOBKE CTYIEHTAa K 3aHATHIO.
H3BecTHO, 4TO TBOpuYeckas aTmochepa Ha CEeMHUHAape B 3HAYUTENBHOW Mepe 3aBUCUT OT
coliepkaHusi U GOPMBI JIOKJIAIOB U BBICTYIUICHHH. UeM mHTepecHee, cojepKaTellbHee NTOKIIaI,
TeM OO0JIbIlle OH IPUBJIIEKAET CIIyIIaTeNel, BI3BIBAET C UX CTOPOHBI JKEIaHHUE MPUHATH y4acTHE B
00CyXIeHUH, BBICKa3aTh cBoe MHEeHHE. C MEePBBIX Ke 3aHITHIA MPUXOAUTCS yOEKIaTh CTYICHTOB
B TOM, YTO IPOCTOMN NepecKas JIKIH U y4eOHbIX TOCOOU — paboTa HAIIOJIOBUHY BXOJIOCTYIO.

BaxxHO Hay4uTBCS CTYIEHTY BO BpeMsl BBICTYIUICHUS MOAJCPKUBATH IMOCTOSHHYIO -
CBSI3b C ayJUTOPHEH, OBICTPO, HE TEPSSACh, pearupoBaTh Ha PEIUIMKH, BOIPOCHI, 3aMEUaHHs, YTO
JaeTcst OOBIYHO HE cpa3y, TpedyeT MoCTOsTHHON paboThl Ha coOoi. BricTynatomuii oOparmaercs
K ayIUTOpUHU, a HE K MPENoAaBaTesio, Kak IKOJbHUK Ha ypoke. KoHTakT co ciymarensiMu —
TOBapUIAMHU [0 TPYIIE — IOMOTaeT CTYASHTY JIy4YIle BBIPA3UTh CBOIO MBICIh, PEAKIUs
ayJUTOPUU TO3BOJHUT €My IMOYYBCTBOBATh CHUJIBHBIE U CJa0ble CTOPOHBI CBOETrO BBICTYILICHUS.
be3 «oOpaTHOW CBsI3M» CO CIYIIATEISMHU BBICTYIUICHHE CTYACHTa — 3TO Pa3roBOpP C CaMUM
co0oii, oOparieHue B MycTOTY; eMy OAMHOKO U HEYIOTHO.

Bormpoch! k TOKIIaIuuKy 33Jal0T IPEkKIEC BCETO CTYACHTHI, a He TPEIo1aBaTellb, B YeM UX
cienyer nmoouipsAts. Heobxoaumo TpeboBaTh, YTOOBI BOMPOCHI, 33/1aBacMble CTyACHTaM, ObLIN
CYIIECTBEHHBI, CBSA3aHBI C TEMOU, TOYHO CHOPMYITUPOBAHBI.

Bompocam mnpenonaBaTens OOBIYHO MPUCYIIM CJEAyIOIlee TPeOOBAaHUS: BO-TIEPBBIX,
SICHOCTh W YETKOCTh (DOPMYJIMPOBOK, OIPEACICHHOCTh TPAHMI], BECOMOCTh CMBICIOBOU
HArpy3Kd; BO-BTOPBIX, YMECTHOCTh MOCTAaHOBKH BOIIPOCAa B JAaHHBII MOMEHT, OCTPOTa €ro
3By4aHHUS B CIIOXKHBIICHCS CHUTyalluu, MOpoOyKIaromas >XKUBOW WHTEPEC CTYIACHUYCCKON
ayJUTOPUH; B-TPETHUX, BOMPOCHI JOKHBI OBITh MOCUIBHBIMU JJISI CTYACHTOB.

ITo cBoemy xapakTepy BONPOCHI OBIBAIOT YTOUHSIOIIMMH, HABOJSIIMMHE, BCTPCUHBIMU;
Ipyras KaTeropus BOINPOCOB, HAMpPHUMEp, Ka3yCHBIX, MOXKET COJEp:KaTh MPEANOCHIIKU
Pa3IUYHBIX CYXJIEHUH, OBITh TMPUMEPOM HIIM TOJIOKEHHUEM, BKIFOUAIONINM KaxyIeecs WIN
JNEHCTBUTENFHOE TMPOTUBOPEUYUE. YTOUHSIONIME BOMPOCHI WMEIOT CBOEH I1eTbI0 3aCTaBUTh
CTyJEHTa SICHEE BBICKAa3aTh MBICTb, YETKO U OMpeAelieHHO cQOopMyIupoBaTh €€, YTOObI
YCTaHOBUTH, OTOBOPHWJICS JIM OH WJIM MMEET MECTO HEBEPHOE TOJIKOBaHWE IMpoOiembl. OTBET
MO3BOJISIET MPENOIaBaTENI0 MPUHATH MPABUILHOE PEIICHUE: HUCIIPABJICHHAS OTOBOPKAa CHHUMAET
BOIIPOC, ONIMOOYHOE MHEHWE BBIHOCHUTCS Ha OOCYXKJICHHE YYaCTHHKOB CEMHHapa, HO 0Oe3
MOMYEpKUBaHUS ero omubovyHoCcTH. HaBopsiiue WM HalpaBSIFOIIME BOMPOCHI UMEIOT CBOEH
3aJja4eii BBECTH ITOJIEMUKY B HY)KHOE PYCJIO, TOMEIIATh HEeXKEJIATEIbHBIM OTKJIOHCHUSM OT CYTH
npobsieMbl. X moctaHoBka TpedyeT 0cob0ro Takta U TOHKOTO METOJUYECKOT0 MacTepCTBa OT
PYKOBOJUTENII ceMUHapa. BakHO, dYTOOBI TaKWe BOMPOCH TPHOTKPBIBAIUM HOBBIC CQeEpbl
MPUJIOKEHUST BBICKA3aHHBIX MOJIOKEHUN, PACHIUPSIN MBICTUTENbHBI TOPU30HT CTYACHTOB.
HaBojsimue BOMPOCHI Ha BY30BCKOM CEMHHAPE SIBIISIOTCS PEIKOCTBIO M CTaBATCS JIMINb B
UCKITIOYUTENbHBIX Ccly4yasXx. BcTpeuHble BOMPOCH coaepikaT TpeOOBaHUS JOMOIHUTEIBHON
apryMeHTalny, a Takke (HOpPMaTbHO-IOTHISCKOT0 aHaM3a BBICTYIUICHHS WM €r0 OTICIIBHBIX
nonoskeHui. Llenb Takux BOMPOCOB — (OPMHUPOBAHUE y CTYACHTOB YMEHHS BCECTOPOHHE U
TyOOKO 0OOCHOBBIBATH BBIJIBUTAEMBIE TMOJIOKEHUS, CIIOCOOHOCTH OOHAPYKMBATh JIOTHYECKUE
OIMOKHU, 00YCIIOBUBIIINE HEYOSAUTETLHOCTh HIIM COMHUTEIBHOCTD BhIBOA. KazyCHBIE BOMIPOCHI
Ipe/iaraloTcs CTYACHTY WM BCEW TpyIIe B TeX CiIydasX, KOrJa B BBICTYIUICHUH, JOKIJIAJE
npobiieMa OcCBeleHa B OOIIEM-TO BEPHO, HO CIUIIKOM CXEMaTUYHO, BCE KaXeTcs SICHBIM U
MPOCTBHIM (XOTS TOJUIMHHAS TUIyOMHA TMpoOJeMbl HE PACKPBITa) U B ayJUTOPUH OOpa3yeTcs
«BaKyyM HHTEpEcOB». Bo3HWKaeT HE0OXOIUMOCTh MOKa3aTh, YTO B U3JOKEHHOW mpobieme He
BCE TaK MPOCTO, KaK 3TO MOXKET MOKA3aThCA.



[lens TakWx BOMPOCOB B TOM, YTOOBI CIIO)KHOE, NMPOTHBOPEYMBOE SIBJICHUE pEaTbHOU
JNEHCTBUTENLHOCTH, COJepKaimiee B ce0e MPEANOChUTKA IS PAa3IHYHBIX CYKIEHUH, OBUIO
OCMBICJICHO CTYJICHTAaMH B CBETE OOCYXICHHOH TEOPETHUYECKOW MPOOJIEMBbI, YTOOBI CTYACHT
HAY4MJICSI MBICITUTH IIHpe U riiyoxke. Bompoc MOKeT ObITh MMOCTABJICH B YHCTO TEOPETUYECKOM
IUTaHe, HO MOTYT OBITh YIOMSIHYTHI M KOHKPETHBIE CITydau, COOBITHS, 10 BO3MOXXHOCTH OJIM3KHE
HJIM XOpOIIO M3BCCTHBIC YYACTHHKaM CCMHUHApa, W IMPEAOCTABJICHA BO3MOXKHOCTH CaMUM
KOMMEHTUPOBaTh WX B IUIAHE TEOPETUYECKOH MpoOIeMbl, OOCYXIaeMOW Ha CEMHHape.
Bormpocsl, npecnenyoomue Co3aHne «CUTYalluu 3aTPYIHEHH», OOBIYHO TPEICTABISIOT COO0M
JIBE-TPH MPOTHUBOPEUAIIUX IPYT APYTY HOPMYIUPOBKHU, U3 KOTOPHIX HEOOXOIUMO OOHAPYKUTH U
000CHOBATh UCTUHHYIO, WM ke OepeTcsl BEICKa3bIBAaHUE KaKOTO-TH00 aBTOpa (0€3 yKa3zaHus €ero
damunum) Uil aHaIM3a. B OCHOBHOM XapakTep TaKMX BOIPOCOB COBIANACT C MOCTAHOBKOM
3a1a4 Ha CaMOCTOATCIIbHOCTHh MbBIIIJICHUA.

Jlnist  JIydmiero yCBOGHHsI CTYJCHTaMH Kypca AKTUBHO HCIOJB3YIOTCS TEXHHUYECKHE
cpeacTBa 0O0y4YeHHS U HATJISAIHBIC TIOCOOHSL.

2. METOAMYECKHE PEKOMEHJALNH 11O BbINIOJTHEHHUIO ITPAKTHYECKHX
PABOT U CEMUHAPCKUX 3AJJAHUU
enn u 3a5a4n IMCOUIIMHBI — TPeOOBaHNS K pe3yJbTaTaM 0CBOCHUS AUCHHUIIIMHBI:

Konx VYmMmenus 3HaHuA

[IK, OK

OK 01 V1 pacnosnaBath 3amady w/uiu | 31 akTyanbHbIH MPOGECCHOHATBHBIA U COLMATBHBIN
npo0sieMy B Npo(ecCHOHATBLHOM | KOHTEKCT, B KOTOPOM IHPUXOJUTCS paboraTh U
W/WIHA  COIMAIEHOM KOHTEKCTE; | KUTh;,
VY2 ananm3umpoBath 3a7ady W/wim | 32 OCHOBHBIE MCTOYHWUKH WH(OPMALMK B PECypCHI
npodjieMy W BbLIEHATH €€ | Jid pereHus 3a71a4 u npobiaem B
COCTaBHBIE YaCTH; OMPEENATh | MPOHEeCCHOHATBHOM H/HITH COIMAIbHOM KOHTEKCTE;
JTambl pemieHus  3amadd; Y3 | 33 aITOPUTMBIL BBIIIOJIHEHHUS pador B
BBIABIATh U ((EKTUBHO UCKATH | MPOPECCHOHAILHON M CMEKHBIX 00IacTsIX;
uHpOopMaIio, HeOOXoauMYIO i | 34 MeToAbpl paboThl B MPO(ECCHOHANBHOH U
pelieHus 3a/1a4n W/WIH | CMEXHBIX chepax;
npo0IeMsr; 35 CTpyKTypy IUIaHa JJisl PEUICHHS 33]1a4; MMOPSI0K
VY4 cocraBuTh IUIaH JCHCTBUS; | OLICHKH pe3yJIbTaTOB pelIeHus 3a1a4
OTIpEICTTUTh HEOOXOANMEIE | TPOPECCHOHATLHON AESITETHHOCTH.
peCypchl;
A BJIAJETh aKTyaJIbHbIMU
METOJaMH paboTsI B
mpo(heCCHOHANBHON U CMEXKHBIX
chepax;
Y6 peann3oBaTh COCTaBICHHBIN
TUTaH;
V7 oueHuBaTh pe3yIabTaT H
MOCJIEJICTBUSL  CBOMX  JIEHCTBUU
(camocTosATENBHO WA c
MTOMOIIIbI) HACTABHUKA)

OK 02 | Ylompenensarsb 3amaun A | 31 HOMEHKIAaTypa WHPOPMAIMOHHBIX HCTOYHHUKOB
MOMCKa WH(OPMAIIHH; TIPUMEHSIEMBIX B PO eCCUOHATTEHOM
Y2 ompenensitb HEOOXOIUMBIC | NEATEIHLHOCTH;
WCTOYHHMKH MH()OPMAIUY; 32 npueMsbl CTPYKTYypUpOBaHUs HH(OPMAITUH;
v3 MJIAaHUPOBATH mporiece | 33  dopmar odopmieHHS pe3yabTATOB IOWICKA
TIOWCKa, CTPYKTYpUpOBaTh | MH(pOpMALIUN
MOJTy4aeMyto HHPOPMAIIHIO;
Y4 BeiienaTh HanOoJiee 3HAYUMOe




B IiepevyHe nH(GOpMAIUH;
V5 omneHuBaTh MNPaKTHYECKYIO
3HAYUMOCTH PE3YJIbTATOB MOVICKA,

Y6  odopMmisATH  pe3yNbTaThl
TIOMCKA

OK 03 Y1 ompenensith aKkTyalbHOCTH | 31 comeprkaHne aKTyaldbHONH HOPMATHBHO-TIPABOBOM
HOPMAaTUBHO-TIPaBOBOH JNOKYMEHTAlNY;
JIOKyMEHTALUU B | 32 coBpeMeHHas Hay4Has W TNpodeccHoHaIbHas
npodeccuoHaIBHON TEPMHUHOJIOTHS;
NeATCITLHOCTH; 33 BO3MOXHBIC TPaeKTOPHH IPO(PEeCCHOHATHLHOTO
Y2 nOpuMeHATH COBPEMEHHYIO | Pa3BHTHUS H CAMOOOPa30BaHUS
Hay4YHYIO npoQecCHOHATBHYIO
TEPMHUHOJIOTHIO;
V3 ompenensiTh W BHICTPauUBAThH
TpaeKTOpUH NPO(HECCHOHATBHOTO
pas3BUTH B CaMOOOpa30BaHUS

OKO04 |VY1l opranumzoBeiBath paboTy | 31 TICHXONOTHYECKHE OCHOBHI  JIESTENFHOCTH
KOJJIEKTUBA ¥ KOMaH/IbI; KOJJICKTHBA,  IICHXOJIOTHYECKHE  OCOOCHHOCTH
v2 B3aMMO/IEHCTBOBATH C | IMYHOCTH;
KOJUIETaMH, PYKOBOACTBOM, | 32 OCHOBBI IPOEKTHOU AEATEILHOCTH
KIIMEHTaMHU B xojie
npoheCCUOHATBHOMN
JeSITEIbHOCTH

OK 05 Y1 rpamoTrHO w3Narath CBOM | 31 OCOOCHHOCTH COLMANBHOTO W KYIbTYpHOTO
MBICIIH U OQOPMIISTH TOKYMEHTBI | KOHTEKCTa,
no npodeccHoHaNBFHON Temartuke | 32  mpaBuia  OQOPMIICHHS  JIOKYMEHTOB U
Ha  TOCYAapCTBEHHOM  SI3bIKE, | IOCTPOEHUS YCTHBIX COOOLICHUI
NpOSBIATh  TOJIEPAHTHOCTH B
paboveM KOJIJICKTHBE

OK09 |V1 IPUMEHSATh cpeactBa | 31  coBpeMEHHbIE  CpeACTBA M YCTpOMCTBa
MHQOPMAIIMOHHBIX  TEXHOJOTWH | HHpOpMaTH3aLuHK;, NOPANOK WX NPUMEHEHHS U
JUIs peuieHns | mporpaMMHOe obecreueHne B MPO(hecCHOHATBHOM
npo¢ecCHOHANBHBIX 33j1a4; JEeSTeTbHOCTH
V2 ucnonb3oBaTh COBPEMEHHOE
nporpaMMHOe obecrieueHne

OK10 |VY1l mnonmmare oO0mmii cmeicha | 31 mpaBuwia TOCTPOSHHS TPOCTBIX M CIIOXKHBIX
YETKO MPOM3HECEHHBIX | NPEANIOKEHUH Ha  MPOQEeCcCCHOHAIBHBIE  TEMBI;
BBICKAa3bIBAHUH HAa H3BECTHbIC | OCHOBHBIC o01eynoTpeOuTeIbHbIE TJ1aroJbl
Tembl  (npodeccronanbHbie  u | (ObITOBas U MpoecCHOHANbHAS JIEKCHKA);
OBITOBBIC), TOHUMAaTh TEKCTHI Ha | 32 JIEKCHYECKHUH MHHHUMYM, OTHOCALIMICIS K
0a3oBbIC npodeccHOHANbHBIC | OMMCAHUIO MPEIMETOB, CPEICTB W  IPOLECCOB
TEMbl; y4acTBOBAaTh B AMAIOrax | NpogecCHOHAIBLHOHN IesSTEIbHOCTH;
Ha 3HaKOMbIE o01ue U | 33 0COOEHHOCTH TPOU3HOIIEHUS; MPaBUIa YTEHUS
npodecCHOHABHBIE TEMBI; TEKCTOB NMPO(ECCHOHATBHON HAIIPaBJICHHOCTH
v2 CTPOUTH MIPOCThIE
BBICKa3bIBaHUA O cebe u O cBOeH
npodeccruoHaIbHOM
JIEeATENBHOCTH;
Y3 kpatko O0OOOCHOBBIBATH |
OOBSICHUTD CBOM  JEHCTBHUSA
(Tekymue 1 IaHupyeMBbIe);
Y4 mnucaTe MpOCTBIE CBS3HBIE
coOOIIeHUSI Ha 3HAKOMBIE WIIH
HUHTEPECYIOLINE
npodecCHOHAIBHBIE TEMBI

OK 11 Y1 BBIBIATH JOCTOMHCTBA W | 31 OCHOBBI MPEANPUHUMATENHCKON NEATENbHOCTH;
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HEJOCTaTKH KOMMEPUYECKOW HMJIeH; | OCHOBHI (PMHAHCOBOM IPaMOTHOCTH;
MPE3CHTOBATh HWICH OTKPBITUA | 32 TpaBuia pa3paboTku OW3HEC-TUTAHOB; TMOPSIOK

COOCTBEHHOTO nena B | BBICTpaMBaHU MIPE3CHTALINM;
npodecCHOHATEHON 33 KpeanTHBIE OAHKOBCKUE MPOILYKTHI
JIeSATeNIbHOCTH;

Y2  odopMiaTe  OW3HEC-TUIAH;
pacCUUThIBATL pPa3MEpbl BBIILIAT

1o MIPOLCHTHBIM CTaBKaM
KpeIUTOBaHHUS;

V3 onpenensiTe UHBECTULUOHHYIO
NPUBJIEKATEILHOCTh
KOMMEpUYECKMX HIeHl B paMmKax
npodeccCHOoHaTBEHOM
JeSITeITbHOCTH;

Y4 mnpe3eHToBaTh OW3HEC-HICIO;
OTIpeNeIIATh HCTOYHUKHI
(UHAHCHPOBaHUS

TpeOGoBanus K pe3yibTaTaM O0CBOCHUSI AV CUMIIIMHBI:

[lponiecc wm3yuyeHHs] JUCHMIUIMHBI HalpaBieH Ha (OPMUPOBAHME CIEIYIOLINX
KOMIIETECHIIAH:

OK 01. BeiOupath cmnocoObl pemieHus 3agad Mpo(pecCHOHATBbHOW JesTeIbHOCTH
PUMEHUTEIBHO K Pa3IMUYHbIM KOHTEKCTaM;

OK 02. OcyuiecTBiasATh NOUCK, aHAJIU3 M MHTEPIIPETALUI0 HH(pOpMALUK, HEOOX0AUMON
JUTSL BBITTOJTHEHUS 33]1a9 IPOPECCHOHATBHOM NI TETLHOCTH;

OK 03. [TnanupoBaTh U peaqn30BbIBaTh COOCTBEHHOE MPO(ECCHOHAIBHOE U IMYHOCTHOE
pa3BUTHE;

OK 04. PaGoratp B KOJUICKTHBE M KomaHzae, 3()(PEKTHUBHO B3aUMOICHCTBOBATH C
KOJIJIEraMH, PYKOBOJICTBOM, KIIMEHTaMU;

OK 05. OcymecTBisATh YCTHYIO U INUCBMEHHYIO KOMMYHMKAIMIO Ha TOCYyIapCTBEHHOM
a3pike Poccuiickoif ®exepanuu ¢ y4eToM OCOOEHHOCTEH COLMAIbHOTO U KYJIbTYPHOIO
KOHTEKCTa;

OK 09. MHcrnonb3oBarh HHPOPMAIMOHHBIE TEXHOJOTUU B MpodhecCuoHATBLHOU
JESTEIILHOCTH;

OK 10. Tlonb3oBaTbest mpodeccrnoHalbHOM JOKYMEHTAlUMell Ha TOCYyJapCTBEHHOM H
WHOCTPaHHOM SI3bIKaXx;

OK 11. WcnonwszoBaTh 3HaHUS 1O (PMHAHCOBOM TPAaMOTHOCTH, IUIAHUPOBATH
HpeANPUHIMATENbCKYIO IEATEIbHOCT B IPo(eccHoHaNbHOI chepe.
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KPUTEPUHU OLIEHKH

Ounenka

Kpurepun

OTJIMYHO

BricraBisiercst oOydaromiemMycsi, €Clu OTBET TOKa3blBaeT TINIYOOKOEe W
CUCTEeMAaTUYECKOE 3HAaHWE BCEro MPOTPaAaMMHOIO MaTepuana u CTPYKTYpHI
KOHKPETHOTO BOMNPOCA, a TaKXE OCHOBHOTO COJACpPKaHUS UM HOBalUM
JIEKIIMOHHOT'O Kypca 10 CPaBHEHHIO ¢ yueOHOH muTeparypoid. OOydaronuiics
IEMOHCTPUPYET OTYETIMBOE U CBOOOJHOE BIAJACHHUE KOHLENTYalbHO-
MOHSATUMHBIM  anmapatoM, HAay4YHbBIM  SI3BIKOM M TE€PMHHOJIOTHEH
COOTBETCTBYIOIIECH HAyYHOH 0O0JacTH. 3HAHWE OCHOBHOW IJIUTEPATyphl U
3HAKOMCTBO C JIOMIOJHUTEIHHO PEKOMEHI0BAaHHOW TuTepaTypoid. Jloruuecku
KOPPEKTHOE U yOeIUTeNbHOE U3JI0KEHUE OTBETA.

XOPpOIIO

BricTaBisercs 00ydarolieMycsi, €clid €ro OTBET JIEMOHCTPUPYET 3HAHUE
Y3JI0BBIX MPOOJIEM MPOrpaMMbl W OCHOBHOTO COJIEpXaHUS JIEKIIMOHHOTO
Kypca; YMEHHE TOJIb30BaThCsl KOHLENTYaJIbHO MOHATUMHBIM armapaToM B
Mpollecce aHaJn3a OCHOBHBIX MpPOOJIeM B paMKaxX JaHHOW TEMBbl; 3HAHUE
BaXHEHIINX pabOT U3 CHHCKa PEKOMEHJOBaHHOW IUTEpaTyphl. B 1emom
JIOTUYECKH KOPPEKTHOE, HO HE BCErja TOYHOE U apryMEHTHPOBAHHOE
M3JI0’KEHUE OTBETA.

YIOBJIETBOPUTEIILHO

BeicraBnsiercs  oOywaromiemycs, €CIM  €ro  OTBET  JIEMOHCTPUPYET
(bparmMeHTapHble, IOBEPXHOCTHBIE 3HAHUS BXKHEHIINX Pa3/esoB MPOTrPaMMBbl
U COIEP)KaHUSA JIEKIMOHHOIO Kypca, 3aTpyJHEHHUS C HCIIOIb30BAHUEM
HAY4YHO-TIOHATUHHOTO amnmapara U TEPMUHOJOTMHM Y4eOHOW TUCLMIUIMHBI,
HEIIOJIHOE 3HAKOMCTBO C PEKOMEHJOBAHHOW JIMTEPATYpPOW; YaCTUYHBIC
3aTPYJHEHMSI C BBIIIOJIHEHUEM IPELyCMOTPEHHBIX IPOrpaMMOH 3aJaHMii;
CTPEMIICHHE JIOTUYECKH OINPEICIICHHO U MIOCIIE0BATENIbHO U3JI0KUTh OTBET.

HEYAOBJICTBOPUTCIBHO

BricTaBisiercss 00y4aromeMycsi, €ClId €ro OTBET JEMOHCTPUPYET HE3HaHWe, JI00
OTPBIBOYHOE MPEICTABICHUE O JAHHOW MpoOIeMe B paMKax y4eOHO-ITPOrpaMMHOTO
MaTepuana; HEyMEHHE HCIONb30BaTh MOHATUMHBIM  ammapaT; OTCYTCTBHE
JIOTMYECKOH CBSI3U B OTBETE.
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COJIEP)KAHME IMPAKTUYECKUX PABOT Y CEMUHAPCKUX 3AJAHUI

Tema 1. O01asi Teopusi ynpaBJjieHHusl, 3aKOHOMEPHOCTH YIIPABJEHUS Pa3JIUYHbIMU
cHCTeMaMu

IIpakTuyeckoe 3anaTue CocTaBiacHUEe CPABHUTEIBHOMN TaOIUIBI «IIIKOJIBI MEHEIKMEHTAY.

OtBer npeacTaBuTh B Tabnuie. Caenarh BBIBO/I.

XapakTepucTUKU Monenun

Snouckas AMepuKaHCKast

JloMuHMpYyIOIIME KayecTBa
JIEJIOBOTO Y€JI0BEKa

Kpurepuu npoaBuxeHus 1o
ciIyx0e

[TpodeccuonanpHas
KOMIICTCHTHOCTbD

[Ipouecc npuHATHA peLICHUI

OTtHo1eHue pabOTHUKOB K
¢dbupme u padote

dopma JeN0BbIX OTHOLLICHUI

CeMnHapcxoe 3ansaTue Illkomna HAaYYHOTI'O YHIpPaBJICHUA U KIIAaCCUYICCKad (a,[[MI/IHI/ICTpaTI/IBHaH)
IIKOJIa YIIPpaBJICHUS.

Kontposmpyemsbie komnerenuuu: OK 01, OK 02, OK 03, OK 5

Tema 2. LIukJ MeHeI)KMEHTa
IIpakTnyeckoe 3anaTue IlpaBwiia W  NPUHIMIBL  IIOCTPOEHUS  OPraHU3ALUOHHBIX

CTPYKTYP.
IIpakTuyeckoe 3ansaTHe: [IpaBuiia U MPUHIUIIBI IOCTPOCHUS OPraHU3aLUOHHBIX CTPYKTYP.

I]enu: npoBecTy aHAIN3 OPraHU3ALMOHHON CTPYKTYPhI IPEATIPUATHUS

OTBeTbTE HA KOHTPOJIbHBIE BOIIPOCHI:

1. Yro Takoe OopraHU3alMOHHBIE CTPYKTYPbI yIIPaBICHUS 7

2. Ilepeuncnute ypoBHU yIpaBiICHHUS.

3. KaxoBbl TpeOoBaHUs K TOCTPOCHUIO CTPYKTYPHI B OPraHU3allMOHHOM MEHEIKMEHTE/
4. OxapakTepHu3yiTe JMHEHHYIO OPTaHU3allMOHHYIO CTPYKTYPY yIpaBIeHHUS.
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5. OxapakTtepusyiTe GyHKIIMOHATIHHYIO OpPTraHU3aAMOHHYIO CTPYKTYPY YIPaBJICHUS.

6. OxapaxkTepu3yiTe JMHEHHO - QYHKIMOHATBHYIO OPTaHU3AHMOHHYIO CTPYKTYPY YIPAaBICHHS.
X00 npakmuuecko2o 3aHAmusL.

3adanue: OnpenennuTh U NOCTPOUTH CTPYKTYPY JAHHOTO MPEANIPUATHS B COOTBETCTBUHU CO
CJEIYIOIIMMH TAaHHBIMU:

Bapuanr 1

Bo rimase OOO «M3ympymn» CTOUT reHepaibHbIA JUpEKTOp. B ero HenocpeacTBeHHOM
NOTYMHEHUH HAXOJATCS TJIaBHBIM OyXranrep, HaualbHUK OT/ElNa 3aKyNOK, HAYallbHUK OTAesa
cObITa. Y KaXKI0ro X HUX B IOJJUMHEHUHU HaXOATcA 1Mo 2 pabouux. [lupekrop uMeeT npaBo
€AMHOJINYHO IPUHUMATh PEIIECHUS [0 YIPABIECHUIO NOIpa3eIEHUEM 1 HECET EPCOHAIBHYIO
OTBETCTBEHHOCTb 3a JIEATEIbHOCTh KOJUIEKTUBA. OTCYTCTBUE MOAPA3IE€ICHUH 1O INIAHUPOBAHUIO
IIPOU3BOJICTBOM U IOJTOTOBKE PELIEHUH SIBIISIETCSA TPOOJIEMOI B CTPYKTYPE YIIPaBIICHUS
JAHHOTO MIPEANPUATHUS.

Bapuanrt 2

Bo rmaBe OO0 «ITupamumga» cTouT nupekTop. /[Ba 1exa KOMIaHuM pa3padaThIBAlOT HOBBIC
TEXHOJIOTMH JIJIsl TPOU3BOJICTBA, MX BO3TJIABIISIOT HAYAIbHUKH, B IOJYMHEHUU KOTOPBIX
HaxonaTcs 1o 2 3aBeayromux. Kpome 3Toro B KOMIaHuu BOCeEMb COTPYIHUKOB. Kaxas
CTPYKTypHasi €AMHUIIA CIEIUAIM3UPYETCS Ha BBINIOJIHEHNUHN ONpeAeIeHHON (DYHKIUY.
BerlnonHenue pacnopsikeHUH pyKOBOJUTEINS OCYIIECTBIISETCS B IIPeeiax ero MOJHOMOYH.
CymiecTBYIOT Ip0o0OJIEMBI 110 KOOPAMHALIMIO JEHCTBUH MO YIIPaBJIEHUIO.

Bapuanr 3

[Tpennpustue «dpuctarn sBisieTcs MOJIOYHBIM MUHHU3aBOI0M. JJlaHHOE MpeanpusiTue UMeeT
MOJIOYHBIN 1I€X, [IEX 110 U3TOTOBJICHUIO TBOPOKHOU MPOAYKIIMH, CBIPHBIN LIEX, LEX M0
M3TOTOBJICHUIO CJIAJ0CTEN Ha OCHOBE MOJIOKA. J{71s1 ueTKoi opranusanuu paboThl Ha
NPEINPHUITHH €CTh PSJT OTJENOB - (UHAHCOBBIN, MITAHOBBIN, MAPKETUHT OBBIH,
IIPOU3BOJICTBEHHBIN, KOTOPbIE HETIOCPEICTBEHHO BO3IIIABIIAET AUPEKTOp. PykoBoauTenu
OTJIEJIOB OCYLIECTBIISIOT HEMTOCPEACTBEHHOE PYKOBOICTBO MPOM3BOACTBOM, KaX/IbIi U3 HUX
BBICTYIIAET B KQUE€CTBE €IMHOHAYAJIbHUKA B COOTBETCTBYIOILIEM IIPOU3BOJICTBE, HO MPUXOJUTHCS
MOCTOSIHHO COTJIACOBBIBATH TEKYIIUE BOMPOCHI POU3BOICTBA, SKOHOMUKH, KAJPOB C
COOTBETCTBYIOIIMMHU () YHKIMOHATBHBIMU CTYKOaMHU.

Bapuanr 4

[Ipeanpustue «Mupax» 3aHUMAETCS U3TOTOBICHUEM M YCTAaHOBKOM IMJIACTUKOBBIX OKOH. Y
TE€HEePaJIbHOrO IUPEKTOPA €CTh ABA MOMOIIHHUKA 10 TEXHUYECKON U KOMMEpPUYECKON yacTu. s
MPOJIBU>KEHUS TOBApA HA PHIHKE B PHIHOYHBIX YCIOBHUSAX HA MPEANPUATUU CO3TaHbl OTACIIbI
MapKEeTHHIa U pealu3aliu, TPAaHCTIOPTHBIN oTAe. /{151 KOHTpOJIs 32 KaYeCTBOM - TEXHUYECKUI
U TIPOU3BOJICTBEHHBIE OTAEIBI, a TaK K€ KOHCTPYKTOPCKOE Or0po. 3a CUET YEeTKOM OpraHu3aluu
Ha MPEANPUITHN CYIIECTBYET KaUeCTBEHHAsI MOATOTOBKA IJIAHOB U BAPUAHTOB PELLICHUH,
BBICOKHI YpOBEHb PO ecCHOHATN3MA IEpCOHAIA.

Bapwuant 5

Bo riaBe npoeKkTHO — CMETHOTO MHCTUTYTA «I €0CMeT» CTOUT reHepalibHbIN AUpeKTop. B
JTAaHHBIA MOMEHT B HHCTUTYTE pa3pabaThIBaIOTCS JBa IPOEKTA, UMEIOLIUE KaX/IbIil CBOETO
HayaJlbHUKA. B HenmocpeaCcTBEHHOM MOTYMHEHUHU Yy T€HEPAIIbHOTO TUPEKTOPA HAXOIATCS:
JUPEKTOP M0 HayKe, AUPEKTOP MO MPOU3BOACTBY, TUPEKTOP MO MAPKETHHTY, JUPEKTOP 1O
dbunancam. s TOCTHKEHUST KOHKPETHOM 1IeTH MpeArnoIaraeTcs pa3padoTka MpoeKTa, HO
CYILIECTBYIOT TPYJHOCTH B 00ecriedeHn! OajlaHca MEXTy PYKOBOJUTESMHU.

3ananue

1. BeiGepure oAWH M3 TUIOB OPraHU3ANMOHHOW CTPYKTYPHI IS CBOCH OpraHU3aIlvH,
000CHOBaB CBOM BHIOOpP (TTPEeMMYIIIECTBA U HEIOCTATKH).
2. CocTaBHUTh KOHKPETHYIO OpTraHH3allMOHHON CTPYKTYPHI JJIsi CBOSH OpraHU3aIlHy.
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3. IpoananusupoBaTh APPEKTUBHOCTh PA3IUYHBIX OPraHU3ALMOHHBIX CTPYKTYP
yIpaBJICHUS JUIsl BHIOPAHHOM CTYJJICHTOM KOHKPETHOM KOMMEpPYECKOH OpraHu3anun

Cemunapckoe 3ansitue OmpeeneHue NoTpeOHOCTH MOTHBAITHH.

KonTpoaupyembie komnerennuu: OK 01, OK 02, OK 03, OK 5, OK 9

Tema 3. BHemHsia ¥ BHYTPeHHsisl cpeda opraHu3annu. KM3HeHHbII HHMKJ Ou3HeC
eIHHHUIbI

IIpakTu4yeckoe 3anATHEe BiausHue BHEIIHEH cpebl HA )KU3HCHHBIA ITUKJI OM3HEC €IMHHUIIBI.

3aganue. [IpoananusupyiiTe BHEIIHIOIO Cpely OpraHu3anuu (1o BameMmy BeIOopy) Ha
MaKpOypoBHE U MUKpoypoBHe. OTBeT npenctaBbTe B Tabauie. Crenarb BHIBO.

Maxpoyposenn Conepxanue

DKOHOMHYECKAS KOMIIOHEHTA

ITonuTryeckass KOMIIOHEHTA

ConmanpHas KOMIIOHEHTA

TexHonornyeckas KOMIOHEHTA

['eorpaduyeckoe monoxKeHue

MexxayHapoaHbI€ MPOLECCHI

Muxkpoypoeens

[TapTHEpHI

KonkypeHTbI

ITocTaBimku

DuHaHCOBEIE OopraHu3anuun

Cemunapckoe 3ansitue Posib HHHOBaIMI B COBpEMEHHOM OOIIECTBE.

KonTtposmpyembie komnerennuu: OK 01, OK 02, OK 03, OK 05, OK 9
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Tema 4. CTpaTern4ecKuii MeHeIKMEHT

HpaKTH‘leCROC 3ansaTHe CocTaBlICHUE MUCCUU IpCaAnpuUuATH.

3aganue 1 IlocTpouTts nepeBo uenen
[TycTh 3a1aHa HEKOTOpas IVIaBHAs 11€1b OpraHU3allii, HapUMep, SKOHOMUYecKas. B ensax
JOCTHUKEHUS T€HEPATIbHON LM aIMUHUCTpaLMs OpraHu3alum onpenenser uenu 1,2 u 3-ro
YPOBHEH.
[lenu 1-ro ypoBHs:

e 1) yyer u HaeM IepcoHana;

e 2) opraHu3zaunus TPyAOBbIX OTHOLICHMUI;

e 3) obOecrieueHne pa3BUTHUS NIEPCOHANIA;

e 4) MOTHBaLUs U CTUMYJIMPOBAHHE II€PCOHANA.
Ienu 2-To ypoBHSA

e 1) oOydeHue nepcoHana;

e 2) NOBbIIIEHHE KBATU(PHUKAIIMY IEPCOHANA;

e 3) olEeHKa KaHIUJAaTOB Ha BAKAHTHYIO JOJDKHOCTB;

e 4)arrecTanyus NepcoHania;

e 5) cozmaHue cucTeMsbl CIyKeOHO-TIPO(PECCHOHATIBHOTO PO IBUKEHHUS;

e 6) opranu3zaiys paboThl ¢ KaJpOBBIM PE3EPBOM.
[lenu 3-ro ypoBHA

e 1) ompenenenue noTpedHOCTU B 00YUYEHUH;

e 2) pacmpenelieHne CpeACTB Ha 00yUeHHE:

e 3) cocTaBiieHUE YUE€OHBIX IUIAHOB U IPOTrPaMM;

e 4) opraHuzaiius u OlleHKa Ipolecca 00yueHus.
[TocTpouts nepeBo 1eneit ¢ yuéToM JIOTHYECKUX CBsI3ei Mex 1y 1ensMu 1 -ro, 2 -ro u 3 - ro
ypoBHei. Hanpumep, 11e1u 3-ro ypoBHSI HMEIOT OTHOIIIEHUE K 11eisiM 3 U 4 1 - ro ypoBHS, a K
neasM 1 1 2 - HUKaKoro.

3aganue 2. Pemnuth TECTOBLIE 3a0aHUS

1. Muccus ¥ CMBICT CYIIECTBOBAHUS OPraHU3AIMHN:

a) MpUYHUHA

0) HEOOXOTUMOCTh

B) NPUOBLIb

2.YcraHOBUTE MOCIEAOBATEIBHOCTh aHalu3a (AKTOPOB, YUMUTHIBAIOLIUXCS IpU
pa3paboTke muccuu komnanuu (no Koruepy):

a) aHaNM3 MCcTOpuu (PUPMBI, B Ipoliecce KOTOPoi BblpabaTbiBanach punocopus Gpupmsl,
dopmuposacs ee noprdhesb, CTHIb AEATEILHOCTH, MECTO Ha PHIHKE

0) aHanM3 CYLIECTBYIOLIETO CTWJISI MOBEAEHUS U crocola JeHcTBUS COOCTBEHHUKOB U
YIPaBIEHYECKOIO anmnapara

B) aHAJIU3 COCTOSIHUS CPeibl 0OUTaHUs OpraHU3aIUH

') aHAJIN3 PECYPCOB, KOTOPBIE KOMIIAHHSI MO>KET IIPUBECTU B AEUCTBUE AJI JOCTHXKEHHUS
nenen

1) aHaJu3 OTIMYUTEIBHBIX 0COOEHHOCTEH, KOTOPBIMU 00JIaZjaeT KOMITaHUS

3. YcraHOBUTE COOTBETCTBHE:!

a) olepaTUBHBIE 1IEJIH

0) cTpaTernyecKue 1enn

1) cpenHecpouHble, KPAaTKOCPOUHBIE

2))10ATOCPOYHbIE
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4. YcTaHOBUTE COOTBETCTBUE CPOKOB JOCTHIKEHHMS 1I€JIeH B 3aBUCUMOCTH OT 3aHUMAEMOM
noipkHocTH (1o J1.Kemmben):

a) MJIQJIITNE MEHEIKEPhI, COTPYIHUKH OTIEIOB OYyXrajaTepCKOro y4yeTa, KaHIIEIIPCKHUE
CIIyXalue, MIaHOBUKHU, CHA0KEHIIbI

0) MEHeIKEPhl CPEAHETO 3BEHA, MEHEKEPHI 10 MPoJIaXkaM, MEHEKEPhI MPOU3BOJICTBA,
YIPABJISIIOLIUE TIEPCOHATIOM

B) BBICIIIEE 3B€HO MEHE)KEPOB COBET TUPEKTOPOB

1) Henenun

2) MECSIIIBI

3) roubl

5. Lenu — 3TO KellaeMble KOHEUHBIC. . .

a) pe3yJIbTaThl

0) OpUEHTHUPBI

) 3a1aumn

CemuHapckoe 3aHssTHe BriOop 1 peanuzaiiyisi KOHKypEHTHON CTPAaTETHu.

Kontposmpyemsblie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11

TeMma 5. YnpasiieHUeCKHe pellleHUs 1 1eJI0Basi KOMMYHUKALUSA
IIpakTuyeckoe 3ansaTue Jlenosas urpa: «[IpuHaTue ynpaBieHU€CKOTO PEIICHUS.

Llenb: mpuoOpeTeHne CTyJeHTaMH MPAKTHYECKUX HABBIKOB BBIPAOOTKH U IPUHSTHS
(P PEKTUBHBIX YIIPABIEHYECKUX PEIICHUI

3agaun:

1. [TosryunTh HABBIKK AHAJTUTUYECKOT'O MBILUIEHHUS], CBA3aHHOTO C BEIOOPOM pELIEHHUS.

2.0mnpenenuTh YpOBEHb pa3BUTHUS TPYIIIbI, IEpel KOTOPOM CTaBUTCS 3aaya.

3. YcBouth Bompoc 00 3(PGEKTHBHOCTH HWHAMBHAYAJIbHON W TPYNIOBON J€ATEIbHOCTH
MPUMEHUTEIBHO K KOMIUIEKCHBIM PEIICHUSIM.

4. BbpaGoTaTb HEKOTOpPbIE HAaBBIKM TIpPYNIOBOIO  B3aUMOACWUCTBUS,  JOCTHKEHHS
B3aMMOIIOHHUMAaHHS.

Pasmep rpynmel: OT IIECTH 10 JBEHAALATH YYACTHUKOB, HECKOJIKO TPYII MOTYT BBIIOJIHATH
yIpaxHEHHE OJJHOBPEMEHHO.

JlanHast cuTyanus OCHOBaHa Ha OOJIBIIOM KOJMYECTBE PEaJIbHBIX CIIydaeB, KOTJa JIOAU
BBDKHMBAJIM WJIM YMHpalIM B 3aBUCUMOCTH OT TOTO, KaKU€ pEIIEHUS OHU MPUHHMMAJM, Balle
"BpKMBaHME" WM Baml "KoHen"' OyleT 3aBUCETh O CIOCOOHOCTH YJICHOB Balledl TPYIMIBI
CUMTAThCS C BAallUMU MHEHUSIMH B 00JIACTU OTHOCHUTEIBHO MaJO3HAKOMOM TakuM 00pa3oM,

YTOOBI IpyTIa MOTJIa MPUHAThH pelleHus, 00eceunBalolye Balle BbDKUBaHHE.

XapakTepucTuka npobJeMHON cUTyaluu, cPOpMYyITUPOBAHHOMN MIPHU y4aCTUH CIIELIUATIUCTOB U
oduIepoB CIIy)O0bI criaceHust cKaapoHa 413 TpaHCTIOPTHOM U criacaTeIbHOW 0a3bl BOSHHBIX CHII

Kananpi, cienyromast.
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Ceroanst 5 oktsa0ps. Ceityac okono 14.30. Bamr ruaporiad TOJIBKO YTO TOTEpIIET aBapHIO
HeJalieKo OT BOCTOYHOro Oepera o3epa Jlopa B apkTHueckoi yacTu ceBepHOil rpanuisl KBebek-
Herodaynanena. B pesynbraTe aBapum morud MuioT, HO BCE MaccaXUpbl HeBpeauMbl. Bce
IPOMOKJIH J10 Tosica. Bckope mocne aBapuu ruiporjial yHecCI0 Ha IIyOMHY U OH 3aToHyJ. Terno

IMMAUJIOTA 3aCTpsJIO B KaOuHE.

3ananue 1. OTBeThTE HA BOMPOCHI:

1. Packpoiite copepaHue MOHATHUS «YITPABICHYECKUE PEIICHUS».

2. Onumure posib YIpaBJICHUYECKUX PEIICHUH B IPOLIECCax yNpaBICHUS.

3. PackpoiiTe moHATHS «IIpOOIEMay, «CUTYAIHS», «IIeTb» ¥ UX 3HAUYCHUE B MPOLIECCE TPUHATHS
YIPaBICHUYECKUX PEIICHUH.

4. TlepeuucnuTe OCHOBHBIE XapaKTEPUCTUKH YIPABICHYECKUX PEIICHUM.

3ananme 2. [Ipoananusupyiite cuTyaluu:

Curtyauus Ne 1. [Ipouseranue u Oyaymiee pupMbl 3aBUCST, IPEKIE BCETO, OT BHEAPEHUS
HOBOBBe/IeHUH. OIHAKO HEPEKO MEHEIKEPY MPUXOIUTCS CTAJIKUBATHCS C CONPOTHUBIEHUEM
M3MEHEHHUSIM, BHEAPEHUIO HOBOTO, epeoBoro. Kakue neicTBUsS MOXKET NPEANPUHATh
MEHEeIKep, YTOOBI PEOA0JIETh TAKOE MPOTUBOAEHCTBE MHHOBaUAM? Kakyto nporpammy
MHHOBAIMH BbI IPEJI0KUTE, €CIIM BaC Ha3HaYaT MEHeKEPOM JaHHOU pupmbl?

Cutyanms Ne 2. Kakue Bbl IpuMeTe pelIeHNs Kak MeHeKep (PUPMBI, €CIIH: a) MPOIyKLHs
Balleil GpUPMBbI HE MOJIb3YETCs CIPOCOM Y MOTpeduTeNe Ha 0003HaUEHHOM pbIHKE; O) IEHBI Ha
HPOAYKIHIO (UPMBI PE3KO CHU3HIIMCH; B) HOCTABILUK OTKA3aJICs OT IOCTABOK OCHOBHOTI'O ChIPbs
Juist Bawedt npoaykuuu? (Pemenus npyHUMAaTh O KaKJOMY ITYHKTY.)

Curtyauus Ne 3. B Tpy10BOii KOJUIEKTHB, I/I€ CYILIECTBYET KOH(MIUKT MEXYy IBYMS IpyIIaMu
COTPYJIHHUKOB IO ITOBO/1Y BHEAPEHUS U300PETEHHUS, IPUILLIENT HOBBI PYKOBOAUTEID,
IpUIrIalleHHbIH co cTopoHbl. KakuM 00pa3zom emy Jiydile 1ecTBOBaTh, YTOObI HOPMAJIU30BaTh
CO3JIaBIIYIOCS] 0OCTaHOBKY B KOJUIEKTHUBE?

a) BeiOpatb akTuB, rpymniy, mopy4uTh pa3o0paThCs U MPEUIOKUTh MEPBI IO HOPMATIH3AIUH
00CTaHOBKH B KOJUIEKTUBE, OIMPAThCS HA aKTUB, TOAJIEPKKY PYKOBOJICTBA.

6) ITonbITaThCst pa3yOeuTh U MPUBJIEYb HA CBOIO CTOPOHY CTOPOHHUKOB MPEKHET0 CTUIIS
paboThl, MPOTUBHUKOB HOBOT'O, BO3/ICIICTBOBATh HAa HUX YOEXKJAEHUEM B IIPOLIECCE TUCKYCCHH.
B) M3yunTh nepcreKkTUBHI yaydlIeHHs] KaueCTBa BbIITYCKaeMOM MPOAYKLNHU, TOCTaBUTh TEpe]
KOJJIEKTUBOM HOBbIE TIEPCIIEKTUBHBIE 33/1a4H, ONUPATHCS HA JIyUIIHe JOCTUKEHUS U TPYI0BbIE
TpaJuLUU KOJIJIEKTUBA, HE IPOTUBOINOCTABIISATE HOBOE CTAPOMY.

r) YCTaHOBUTH JIII0BOI KOHTAKT CO CTOPOHHMUKAMU HOBOI'O, HE IIPUHUMAs BCEPbE3 JI0BO/IbI
CTOPOHHHMKOB CTaporo MoJXo/a K TEXHOJOTHH ITPOU3BO/ICTBA, IPOBOIUTH paboTy 1O
peann3alnyy HOBIIECTB, BO3ACHCTBYS HAa IPOTUBHUKOB CUJION CBOETr0 IIpUMeEpa U IpuMepa
JPYTUX IPOrPECCUBHBIX PYKOBOIUTENEH.

Curyanus Ne 4. [Ipumute onTUMalIbHOE pELIEHUE IIPU YCIOBUU:

a) B cBs13u ¢ cokparieHneM mpor3BoJICTBa HEOOXOAUMO BEICBOOOIUTE N YUCIIO COTPYAHHUKOB. 0)
Pe3ko yxyammmaoch Ka4ecTBO MPOU3BOAUMON TTpoaykiuu (yciyr). B) Ha peiHKe yman cipoc Ha
MIPOU3BOIUMYIO Ballel GpupMoi IPOAYKIHIO (YCIyTH).
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IIpakTnyeckoe 3ansiTue. OhopmieHHE UTOTOB JIETOBON KOMMYHHUKALIUN

3ananue 1 Bonpocs! s o0cyxaeHMS:

1. Onpenenenne NOHATHS «IAETI0Bas IEPEITUCKAY.

2. Bugpl muceM B JI€JIOBOM MepeIucKe.

3. Pe3tomMe 1 OCHOBHBIE MPaBUIIa €0 COCTABICHUS.

4. BusuTHble KapTOUYKU U UX IPUMEHEHUE

5 Poxab u MecTo nogapkoB M CYBEHUPOB B JIETIOBOM KOMMYHHKAIIUU

3ananue 2. OTBETHTE HA BOIIPOCHI TECTA.

1. KoMMyHMKaus — 3T10:

a) COBEPIICHCTBOBAHUE MEKIIMYHOCTHBIX OTHOLICHUH;

0) oOmMeH uHdopMaIuen Mex Iy AByMs U OoJiee JIFOAbMU;

B) peryJaupoBaHie HHPOPMALMOHHBIX IIOTOKOB;

I') COeIMHEHUE ONPEACICHHBIM 00pa30M y4acTBYIOIIMX B KOMMYHUKAITMOHHOM IpoIiecce
WH/INBUJIOB.

2.IIpou3BoiCTBEHHOE COBEIAHUE Y TUPEKTOPA — ITO BUJL KOMMYHHUKAIMH:

a) He(OpMaIbHBIHN, YCTHBIH;

0) opraHu3alMOHHBIN, HEBEPOATHHBII;

B) (popMabHbIN, YCTHBIN;

') MeXJIMYHOCTHBIHN; HEPOPMAaTbHBIMH.

3.Mumuka, )KecThl — 3TO:

a) HeBepOasbHbIe (OPMBI PEUH;

0) BepOasbHBIC (POPMBI peyH;

B) opuIMaIbHbIe POPMBI peun;

') MEXKJIMYHOCTHBIC (DOPMBI pEUH.

4.CoenuHeHue onpeaeIeHHbIM 00pa3oM YYaCTBYIOIIUX B KOMMYHUKAIIMOHHOM IIPOIIECCEe
WH/IMBUJIOB C TIOMOIIBIO HH()OPMAITIOHHBIX ITOTOKOB!

a) KOMMYHUKAIIMOHHBIN CTUJIb OOLICHNUS;

0) mpolecc KOMMYHUKALIUY;

B) KOMMYHUKAIIMOHHAS CETh;

') UCKa)KEHUS B OOLICHUH.

5.00uenne aupexTopa (GUpMbI U PYKOBOAMUTENS CTPYKTYPHOTO MOAPA3eeHHs — 3TO IPUMED:
a) TOPU30HTAJILHON CBSI3M KOMMYHUKAIIMOHHOM CeTH;

0) TMaroHaJIbHOW CBSI3M KOMMYHUKAIIMOHHOW CETH;

B) BEPTUKAJIbHOH CBSI3M KOMMYHUKAIIMOHHOW CETH.

6.Yto He sBiseTCs Mperpazoi Ha MyTH oOMeHa HH(OpMalueil BHyTpH OpraHu3aluu:
a) nH(pOPMAIIMOHHbIE NTEPETPY3KHU;

0) uckaxxeHue oOIIEHNS,

B) HEYJIOBJIETBOPUTEIIbHAS CTPYKTYPa OpraHU3aIINY;

I') UCTOJIb30BAHUE PA3IUYHBIX (HOPM KOMMYHUKALIUH.

7. OOMeH MHEHHSIMH T10 JIEIOBOMY BOIIPOCY B COOTBETCTBUU C 0OJIee WIIM MEHEe
OIpeIeIEHHBIMU TPaBUIIAMH NTPOLEAYPHI:

a) IeToBast JUCKYCCHS,

0) npecc-KoH(pepeHIHs;

B) yOJMYHAas peyb;

T) JIeJI0Bas MepernucKa.

8.BepbanpHoe 001IIeHIE OCYIIECTBISIETCS TP MTOMOIIIH:
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a) CIIOB;

0) J)KecToB;

B) MUMUKHU;

I) B3IJIs/a.

9. JlenoBas Oecena, 1EIOBBIC TIEPETOBOPHI, CIIOP, JICTOBOE COBELIAHHE, ITyOIUIHOC
BBICTYILJICHHE, JICTIOBas MIEPEIUCKAa — 3TO JIEJIOBOTO OOIIECHUS:
a) pyHkuuy;

0) dbopmsr;

B) METOJIBI;

T') MPU3HAKH.

10. OcHoBHas (hopMa JAEITOBOTO OOIIEHUS — JTO:

a) JenoBas Oecea;

0) TenedOHHBIE IEPETOBOPHI;

B) IIPE3CHTAIINS;

T) JeJI0Basi epenucKa.

Kontposmpyemsbie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11

Tema 6. MeToabl U CTHJIH YIIPABJICHHS.

IIpakTnyeckoe 3anaTue OnpelneneHUe ONTUMAJIbLHOTO CTWIISL YIPABIEHUS B KOHKPETHOU
CUTYaLUH.

3aganue 1. /[aTh XapakTepHUCTUKY METOJOB YIpaBiieHUs (BO3ICHCTBHS), 3alOJHUB
TabHILy.

XapaKTepI/ICTI/IKa OpraHH3aHI/IOHHO' OKOHOMUYECKHE COI_II/IaJ'ILHO'
AIMUHUCTPATUBHLBIC IICUXOJIOTUYCCKUEC

Mexanuszm BO3aenCcTBUA

CojiepskaHre METOI0B

Crumysl BBITIOJIHEHUA
YIPaBICHUYECKUX
BO31€HCTBUH

OcHoBa NPUMEHEHHUSI

TpeboBaHus K CyOBEKTY

3ananmue 2. Paccmotpute u paspeniute cieayromue cutyanuu. Kakoit Mmeton Bo3aecTBus
BbI ricnionb30Bali IpH PEIIEHUU CIIOKUBIIEHCS TIPOOIEeMBbI?

Curyauusa 1.Ha Geceny x Bam npumen noauuMHeHHbIH, KoTopomy Bbl mopyuwin
KOHTPOJIMPOBATh HMCIOJHEHUE BaKHOTO pemieHus. OH yTBEp:KAAaeT, YTO HE YCIEBAET
OJTHOBPEMEHHO CO CBOEH TeKyIel paboToi CIeANTh 3a MeATEIbHOCTHIO APYTUX JIOJEH, U
TpeOyeT, 4ToObI 3a ATy JOMOJHUTENBHYIO pa0OTy €My BBILIATHIN MpPEeMUio. Bel TBepo
3HAeTe, YTO OCHOBHAs JEATEIIbHOCTh JIAHHOTO COTPYIHHMKA 3aHMUMAET Yy HEro MeHee
MOJIOBUHBI Bcero padouero Bpemenu. Kak Bel moctynute?

Cl/lTyaIII/lﬂ 2. B IMopyydyacTe BBIIIOJHCHUE 3aJaHUA CBOCMY IMOAYMHCHHOMY, 3Hasd, 4YTO
TOJIBKO OH B COCTOAHHUH XOpPOIIO €ro BBIIIOJIHHUTL. Ho BOpYyr Br1 Y3HACTC, 4YTO TOT
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NEepernopy4nsl 3aJaHue JApYyroMmy JHIy, U B pe3ylbTaTe 3aJaHHe K CpPOKYy He ObLIo
BbITIOJIHEHO. Kak Bel nmoctynuTe?

Curyamusi 3. Bpl oTmanm pacmnopspbkeHue, Kacarolieecs pemieHus mnpoosiembl. Bamn
MOJAYMHEHHBIA HE BBIMOJHUI 3TOTO PACIOPSDKEHHS, HO PEHIMI MpoOJieMy, HCIONb3Ys
Jpyrue cpenctra. Bol moHnmaere, 4to ero pemenue aydiie Bamero. Kak Bol moctynure?

3aganue 3. M3yynB THIBI TEMIIEPAMEHTOB, MOMPOOYHTE ONPENEeNUTh, JIOEH, C KaKUM
TEMIIEPAMEHTOM  LI€1eCO00pa3HO BBIOpaTh JUIsl 3aHATHUA  CIEOYIOLIUMX BaKAHTHBIX
JIOJKHOCTEN B OpraHU3alyu:

a) HavanbHuK 11€Xa;

b) ['maBHBII KOHCTPYKTOD;

¢) HavanbHuk oTena kagpos;

d) I'maBHbIif Oyxranrep;

¢) ToproBelii IpeICTaBUTENb;

f) 3aBemyromnuii apXuBOM.

3aganue 4. Onpenenute, KAKOW y pyKOBOJUTENISL CTUIIb YIIPaBICHUS?

Curyauusa 1 PykoBonurtenb NpuUHUMAeT pELIEHUS, KOTOpPblE B IPHUHLMUIE MOXHO
OCYILECTBUTh. bopeTcs 3a cBOM uieu U CTUJb MoBejeHus. Eciin BO3HUKAIOT KOH(IIMKTBI,
yCTpaHsieT UX WIM TPOBOJUT CBOIO JHMHMIO. Eciam gemo cpbIBaeTcs - 3alluiiaercs,
YIHUPAETCss U BBLABUIACT KOHTPApryMeHTbl. Mo)KeT ObITh LIMHUYHBIM, MOJATOHSET ce0s U
TPYTHX.

Curyanus 2. [IpuHuMaer pellleHuE APYTUX, NPUCOCIUHAETCS K HMX MBICIM M CTHIIIO
noBeneHus Jpyrux. Ecin BO3HHMKAIOT KOHQUIMKTBI, CTapaercsi ObITh B CTOpPOHE WIH
ocraercs HelTpanbHbIM. PaboTaeT, He MpUKIa bIBasi Upe3MEPHBIX YCUIIHM.

Curyauus 3. Crapaercsi, 4ToObl pelIeHus, KOTOpble IPUHUMAIOTCSI, ObUIM TBOPYECKUMH,
NEePCHEKTUBHBIMU, 3(PPEKTUBHBIMH, YTOOBI UX MOJAEP)KUBAIM M yJOBIETBOPSUIA. YMeeT
CIylmIaTb U BCETAa MILUET HJAEU, MBICIH, KOTOPbIE OTIMYAIOTCS OT €ro JHM4YHbIX. Eciu
BO3HHUKAIOT KOHQIIMKTBI, CTapaeTcsi pa3o0paTbesi B UX MPUYMHAX U YCTPAHUTH CIIEICTBHUS.
Ecnu pazngpakeH, TO caep’KuMBaeTcsi, XOTh €ro HeTeprneHue 3ameTHo. Jlake B TpyIHBIH
MOMEHT CIIOCOOEH OLIEHUTh IIYyTKHU. Bee cuibl oTnaer paboTe, a COTPYAHUKU CIUIOYEHHO
UAYT 33 PYKOBOJIUTEIIEM.

Curyanus 4. YMeeT COXpaHsATh J0OpbIe OTHOIIEHHUS C JIOAbMU. BMecTO TOTO, 4TOOBI
peann3oBaTh COOCTBEHHBIM IOAXOJ, TMpeodsafaeT B3IVIAL, CTWIb IOBEIEHUS H
IPEJaHHOCTb CBOMX COTPYIHUKOB. CTapaeTcst He JOMyCKaTh BO3HUKHOBEHHUS KOH(INKTOB,
€CIIM JIeNI0  JAOXOAMT N0 KOH(IUKTAa - OBICTPO pa3dupaercsi, BBIABISET MNPUUYHHBI,
HEUTpaau3yeT KOH(DIUKTHYIO CHUTYyalldi0 U TPOBOJUT OTHOIIEHHWE KOJJIEKTHBA B
HOpMalibHOE pabouee cocTosHue. Mmeer uyBcTBO IoMopa. EMy ymaercs coxpaHsTh
JPY’KECTBEHHbIE OTHOIICHUS C KOJIJIEKTUBOM. Peiko 3aHMMaeT pPYKOBOSIIYIO pOJIb,
IIOMOTaeT COTPYIHUKAM BCEI/Ia.

Kontpoanpyemsbie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11

Tema 7. IlcuxoJioruss MeHeKMEHTA.

IIpakTnyeckoe 3ansiTue Jlenosas urpa «YmpasiieHUe KOHPIUKTOM.
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Heap wurpsel. Pa3BuTHe y CTYIEHTOB HaBBIKOB aHaiM3a KOH(DIUKTOB B OpraHU3alldd U
dbopMUpOBaHUE y HUX YMEHUH BECTH JICIOBYIO TUCKYCCHIO MO CIIOPHBIM BOIIPOCAM.

HUrpoBass curyanusi. BuenpeHue HOBBIX TEXHOJNOTHMH B TMPOU3BOJACTBEHHBIM Ipoliecc
NPEANPUITHS TPUBEJIO K TOMY, YTO, IO MHEHUIO IJIABHOTO TEXHOJIOTa, CYIIECTBOBAHUE OJTHOTO
U3 Y4acCTKOB B COOPOUYHOM IIeXe CTajo HerenecooOpasHsiM. Ha oHOM U3 coBellaHMil IJ1aBHbBIN
WHXKEHEP BBIJABUHYII UJICIO O CIUSHUU 3TOTO YYacTKa C APYTUM, CMEKHBIM IO TEXHOJIOTUYECKOU
muHuK. [lpennoxenne riaBHOrO MH)KEHEpa BBI3BAJIO COMPOTUBIICHHE CO CTOPOHBI HadajlbHUKA
11€Xa U Ha4yaJIbHUKA IOJIIEKAIIET0 pEOPraHu3aliy y4acTKa.

ITopsinok npoBeeHust UIPbI

[ToaroroBuTenbHbIN 3Tan. 3a OJHY-/IBE HEJIEIH CTYJAEHTHI ITOIY4Yat0T YCTAHOBKY Ha MPOBE/ICHUE
JIEJIOBOM UTPBI U Y3HAKOT TEMY U 1I€JIb 3aHATHS, a TAK)KE TEMY JIEJIOBON UTPHI, €€ LEIb U UTPOBYIO
curyanuio. Clieyer n1aTh yKa3aHUs [0 CAMOCTOSTEILHOMY U3YYECHHUIO JTUTEPATYpPhl U OTPAOOTKE
OCHOBHBIX BOIIPOCOB TEMBI.

B xone urper

1. Pacnpenenuts posin cpead CTYACHTOB: JHUPEKTOp MNPEANpUsATUs, IJIABHBIA TEXHOJIOT,
HauyaJbHUK 11€Xa, HayaJbHUK y4YacTKa (COCTAaB HUIPAIOIIUX MOXKET MEHSTbCA B XOJI€ HIPHI).
CTyneHThl, He BOILEIINE B COCTAB UTPAIOLIUX, BBITIOIHSIOT POJIb SKCIIEPTOB.

2. IrparoniiM yTOUHSIIOT YCTaHOBKY Ha WTPY M UTPOBYIO CHUTYAIMIO, @ TAKXKE UX 3HAKOMST C
UTPOBBIM CLIEHAPUEM U JAIOT BPeMs Ha MOATOTOBKY K Urpe (10 10 MUHYT).

3. PaspirpeiBanue cuenapus (1o 30 MUHYT):

JlupexTop npeanpusaTUs MPOBOIUT COBELIAHUE IO CIIOPHOMY BOIIPOCY, OTPAKEHHOMY B UT'POBOM
cutyanuud. Ha coBelllaHue NpUIIAIIEeHbl TJIaBHBIA TEXHOJOI, HAaYaJIbHUK L€Xa UM Ha4allbHUK
y4acTKa.

[Tpumeuanue. UrpoBoil cueHapuil MoOXKeT OBITh HPOUTpPAaH JBYMs WU TPEMS COCTaBaMH
YYaCTHHUKOB, YTO MO3BOJIUT MPOU3BECTH CPABHUTEIbHBIN aHAIN3 PaOOTHl CTYIEHTOB MO KaXKJOU
poun.

4. Ananu3 nefCTBUM y4aCTHUKOB UIpbI 3KkcriepTaMu (10 30 MUHYT).

5. IlogBeneHue UTOroB npenoaaBaTeCiICM.

3aganue 1. OTBeTHTE HAa BOMPOCHI:

1. Yto siBIsIETCS OCHOBHBIMHU 271eMeHmamu KOH(pIuKTa?

2. Kongpruxmnas cumyayua npeanosnaraet HUIM4Ke ...

3. KakoBbl npuuunst kKoHQIUKTOB?

4. Kakue CylecTBYIOT MeHCAUYHOCMHblE CHUAU PA3PELICHUs KOH(PIUKTOB?
5. KakoBbI npuuunst cmpecca?

3ananmue 2. 1300paszute B BUAC CXEMBI:
a) Mogenb cTpeccoBOi cUTyaluu
0) Mogenp nporecca KOHMIUKTA
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3apanue 3. [IpoananuzupyiiTe CuTyanuu:

Curyanus 1.

Ha 3acenanuu CoBeTa IUPEKTOPOB TYPUCTUYECKOM (UPMBI BBIICHWIOCH, YyTO 4ieHbl CoBeTa
MOJTy4alOT BAXKHBIC OTYETHI CIUIIKOM IIO3][HO, HE YCIIEBAIOT JOJDKHBIM 00pa3oM ¢ HUMHU
O3HAKOMUTHCS U TMOATOTOBUTHCSA K paboTe. 3aliuiasich, ABa aAMHUHHCTPATHUBHBIX pPaOOTHHKA
YTBEPkKAAIU, 9YTO TIOYTH HEBO3MOXKHO MHCATh OTYETHI B 0(hrce, T1ie UX OeCIpepbIBHO OTBICKAIOT
TeneQOHHbIE 3BOHKM WU ToceTuTenu. TpyaHo paboTaTh 10Ma, MOCKOJIBKY KOMIIBIOTEP C
TEKCTOBBIM pefakTopoM HyxkeH B odmuce. [Ipencenarenr CoBeTa NUPEKTOPOB JTOHKCH HAWTH
pelieHue IpooIeMsl.

1. YkaxuTe NpUIUHY U TUTT KOH(IIUKTA.

2. lIpenyoxure pemeHne KOHPIUKTA.

Curyanus 2.

CoBeT IUPEKTOPOB pEUIM YIy4IIUTh HH(POpMaIMoHHOE obecneueHne (GUPMBI U CO3/1aTh
6ubnuoteky. s BBINOIHEHUS pEIIeHUs] HE00X0AUMO 0TOOPATh MOMEIIEHHE Y OJHOTO U3 JIByX
OTJIEJIOB, PACIHOJIOKEHHBIX Ha BTOPOM 3Ta)X€ U PAa3MECTUTh COTPYJHUKOB B IIOMEIICHUU HE
CelbMOM 3Take C MeHblIed momaapto. O0a oThena He Kelajld paccTaBaTbCsl CO CBOMM
MIOMEILEHUEM U TPEACTaBUIN CBOMU J0BOJbl COBETY IUPEKTOPOB, KOTOPHIA M pEHIMII, Y KOTrO
0TOOpaTh NOMEIIEHHE.

1. YkaxuTe, KaKUMH METOJJaMU MOXKET OBITh pellieHa JaHHas mpodsiema.

2. Kakue ¢pakTopsl HEOOXOJUMO YUUTHIBATH IIPU PEIIEHUU KOH(MIMKTHOM cuTyaruu?

Curyaunus 3.

PykoBomurento toprosoro mnpexnpuarus lllaneitnukoBy W.M. nanum n0XHBIE CBEIEHUA O
HapyILIEHUHU TPYAOBOM IUCHUIUIMHBI MPOJABLUOM KoHAuTepckoro otraena dposnosoii 3.B. Ha
o0meM cobpanun TpyaoBoro kosuiektuBa lllaneiinukoB .M., He mpoBepUB MOIYYEHHYIO UM
uHpopmanuio, myonuyHo oo0wsBuin PposoBoii 3.B. 3amedanue W BbICKa3aJl COMHEHHS B €€
yectHocTH. [locnme cobpanust mexay @ponosoit 3.B. u IllaneiinukoBeiM M.M. cocrosiics
pasroBop, B pe3yiabTaTe KOTOPOIO CUTyalus MPOSICHUIACh, U PYKOBOAMTENb U3BUHWICS IIEPE]
®ponosoit 3.B., HO OoH He caenan 3toro mybnuyHo. [locne coOpaHus OTHOLIEHHE TPYIOBOIO
KoJutekTHBa K @posoBoii 3.B. u3mMeHmnock, il nepectain A0BepATh Kak npexzae. Oposora 3.B.
HE MOTJ1a OOBSICHUTh CUTYAlLIUIO KaX/I0MY M PELINIa YBOJIUTHCS.

1. Kakue BubI KOHGIUKTA OTPAaXKEHbI B CUTYaAIH?

2. Kak nomxkeH ObUI MOCTYIUTH PYKOBOJUTEINb MTPEAPUATHS?

Curyanus 4.

Bam HemocpencTBEHHBIM HadalbHHUK, MHMHYsS Bac, JaeT CpOYHOE 3aJaHHE BalleMy
NOIYMHEHHOMY, KOTOPBIA YK€ 3aHAT BBIIOJIHEHUEM JAPYroro OTBETCTBEHHOTO 3aJaHus. Bel u
Bam HauanbHUK cuuTaeTe CBOM 3aJjaHUs HEOTJIOKHBIMHU.

BriOepute Hanbosee npueMiieMblii A1 BAC BApPUAHT PEIICHUS:

a) He ochapuBas 3aJaHUs HayalbHHMKA, OYyIy CTpPOro NpPUIEPKUBATHCA JOKHOCTHOM
CcyOOpaMHAIMH, TPEASIOKY HOJUNHEHHOMY OTJIOXKHTD BBINOJIHEHHE TEKYIEH padoThI,

0) BCce 3aBUCUT OT TOT'0, HACKOJIBKO JIUIsl MEHSI aBTOPUTETEH HAYaJIbHUK;

B) BBIPaXY HNOJUMHEHHOMY CBOE HECOIJlacHe C 3a/laHMEeM HadajbHHKA, MPEIyNpexy €ro, yTo
BIIPE/Ib B MOJOOHBIX cyyasx Oyay OTMEHSATH 3aJaHus, ToOpydyaeMble eMy 0e3 corjacusi co MHOM;
') B MHTEpecax Jieia MPeAiokKy O JUMHEHHOMY BBIMIOJIHUTH HaYaTyio paboTy.

OTtBeT 000CHYHTE.

Curyanus S.

Hupekrop AO «Becna» HMBanos II.C. orman pacnopsbkenuss Cunopoy H.II. umxenepy
IIPOM3BOJICTBEHHOTO OTJAE€Ja COCTaBUTh OTYET O pealu3aluM NPOJYKLHU 3a HPOLLIbIA TOZ.
Cunopos H.II. coctaBuil oT4eT Ha OCHOBE JIOKYMEHTAIlMK, Haxosmeics B Oyxranrepun. Ho Tak
KaK OH yCTpPOWICS Ha 3TO pabouee MECTO MecAll Ha3aJ U eIle JOCTaTOYHO HE O3HAKOMMIICH C
TpeOOBaHUSMH PYKOBOJCTBA, B OT4YeTe ObUIM OTpakeHbl He Bce JaHHble. Ha cienyromem
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OlepaTUBHOM COBellaHUH AupekTop BbicMmesul CumopoBa H.II. B mpHCYTCTBUH COTPYJHUKOB,
HA3BaB €r0 OTYET O€3TPaMOTHBIM H YCOMHUJICSI B €70 COOTBETCTBUU 3aHUMAEMOMN JJOKHOCTH.

1. Kako#t Bus KoH(JIMKTA MPEACTaBICH B CUTYyaIu?
2. Kak cnefoBajio IOCTYIUTh PYKOBOJIUTEIIO?

CemuHapckoe 3aHsaTHe MeTO/bI YIIPaBIICHUS U UX POJIb

KonTpoaupyembie komnerennuu: OK 04, OK 05, OK 09, OK 10, OK 11
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3. HOACHUMTEJIBHAS 3AIIMCKA

K METOANYECKHNM PEKOMEHJIALMAM 110 BBIIIOJIHEHHUIO
CAMOCTOSTEJIbHBIX PABOT (JIOMAILIHUX 3AJTAHUI)

CamocrostenbHas paboTa — IUIaHHUpyemas YydeOHas, Yy4eOHO-HCCIeI0BaTeIbCKasl,
HAy4YHO-UCCIeIoBaTeNbCcKasi padoTa CTYNEHTOB, BBINIONHSEMass BO BHEAYJUTOPHOE BpeMs IO
3a/laHUI0 M IIPU METOJUYECKOM PYKOBOJCTBE IpEnojaBaTelisi, HO 0€3 ero HemocpeaCTBEHHOTO
yuactusi (NP YaCTUYHOM HEMOCPEICTBEHHOM Yy4YacTHHM MpernojaBaTelisi, OCTaBISIONIEM
BEYILYIO POJIb 32 pabOTOM CTY/IEHTOB).

CamocrositenbHas padota cryneHToB (nanee — CPC) sBisieTcss BaKHBIM BHUIOM Y4eOHOU
U HayuyHOM pedrenbHocTH cryneHTa. CPC wurpaer 3HAYUTENbHYIO pOJb B PEUTHHIOBOM
TexHoJoruu oOyuenus. O0yueHue BKIIIOUaeT B ceOs JBe, MPAKTUUECKU OJUHAKOBBIE 0 00beMY
Y B3aUMOBJIMSHHIO YacTH — Mpolecca oO0yueHus u mpoiecca camooOydenusi. [Tortomy CPC
JOJIKHA cTaTh 3 EKTUBHOI U LieJIeHaNpaBIeHHON paboToil CTyIeHTa.

K coBpemeHHOMY crienuanucTy oOMIECTBO MPEABSABISECT JOCTATOYHO MIUPOKUN MTEPEeYCHb
TpeOOBaHUI, cpeAr KOTOPHIX HEMAJIOBAXHOE 3HAUECHUE HMEET HaJINuue Yy BBITYCKHHUKOB
OTIPENIeIEHHBIX CIIOCOOHOCTEH M YMEHHs CaMOCTOSTENIbHO NOOBIBATH 3HAHHS W3 PAa3IMYHBIX
HMCTOYHUKOB, CHCTEMAaTHU3HPOBATh MOJYYCHHYIO HMH(OpPMAIIMIO, JaBaTh OICHKY KOHKPETHOM
curyannu. @opMupoBaHHEe TAaKOTO YMEHHUsS IMPOMCXOTUT B TE€UYEHHE BCEro Iepuoja oOydeHUs
4yepe3 y4acTue CTYJEHTOB B IPAKTHUUECKUX 3aHATHUAX, BBIIIOJHEHUE KOHTPOJBHBIX 3aJaHUN U
TECTOB, HAIMCAaHUE KYPCOBBIX M BBITYCKHBIX KBaH(pUKannoHHbIX padoT. [Ipu atom CPC urpaer
pelIaroIyio pojib B X0JI€ BCEro y4yeOHOro mpolecca.

B nporiecce caMmocTosTENbHOM pabOTHI CTYIEHT MPUOOPETAET HABBIKK CAMOOPTaHHU3AINH,
CaMOKOHTPOJIS, CAMOYTIPABJICHHUs, caMOpe(IEKCUN U CTAHOBUTCS aKTUBHBIM CaMOCTOSTEIbHBIM
CyOBEKTOM y4eOHOMU e TETHHOCTH.

@DopMBI CAMOCTOSITEILHON pabOTHI CTYICHTOB pa3HO0Opa3Hbl. OHU BKIIIOUYAIOT B Ce0s:

* U3Y4YEHHME M CHUCTEMaTH3alUI0 O(UIMATIBHBIX TOCYAapCTBEHHBIX JIOKYMEHTOB -
3aKOHOB, ITIOCTAHOBJIEHUH, YKa30B, HOPMATUBHO-UHCTPYKIIMOHHBIX U CIIPABOYHBIX MATEPHAIIOB C
UCIOJIb30BaHUEM HH(OPMALMOHHO-TIOUCKOBBIX cucteM «KoHcynbTaHT-TUIIOCY), «["apaHT»,
rio0anbHoi cetn «HTEepHETY;

* u3ydyeHHe yueOHOM, HaydyHON M METOAMYECKON JHUTepaTypbl, MaTepuajoB
NEpUOJMYECKUX  M3/aHUMl C  TNPHUBJIEYEHHEM  DIEKTPOHHBIX  CPEICTB  O(ULIMAIBHOM,
CTaTHUCTUYECKOM, MEPUOANUECKON 1 HayYHOH MHpOpMalny;

* TOJTrOTOBKY JIOKJIAaJO0B M pedeparoB, HAMUCAaHHE KYPCOBBIX M  BBITYCKHBIX
KBaJIM(DUKAIIMOHHBIX padoT;

* yyacTue B paboTe CTyIEHYECKUX KOH(EepeHIUil, KOMIUIEKCHBIX HayYHBIX
UCCJIEIOBAHUSIX.

CamocrosrenbHas paboTa MpHOOLIAET CTYJEHTOB K HAyYHOMY TBOPYECTBY, MOMUCKY U
PELICHUIO aKTYyalbHBIX COBPEMEHHBIX MTPOOIIEM.

2. lemn u ocHoBHEIe 3agaun CPC

Benymas unens opranuzanmu u ocymectBieHus CPC nomkHa coBmajath ¢ IEIbIO
o0y4yeHHMsI CTyleHTa — TMOATOTOBKOW CHENUATUCTa CO CPEIHUM Mpo(ecCHOHANTbHBIM
obpazoBanuem. Ilpum opranmzanmmu CPC BaXHBIM M HEOOXOAMMBIM YCIOBHUEM CTaHOBSITCS
(dopMHpOBaHHE YMEHHUS CaMOCTOSATEIBHOM paboOThl Uil NPHOOpPETeHHs 3HAHUM, HAaBBIKOB MU
BO3MOXXHOCTH OpraHu3aluy y4eOHON 1 HaAYy4YHOH /1eATeIbHOCTH.

Lenbto caMOCTOATENBbHOM paboThI CTYIEHTOB SIBJISIETCS OBJaJieHHe (PyHIaMEHTaIbHBIMU
3HAHUSAMHU, TPOPECCUOHANTBHBIMU YMEHUSIMHU U HaBBIKAMH JESATEIILHOCTH MO MPO(UITIO, ONIBITOM
TBOPYECKOH, HCCIIeOBAaTENbCKOM  aesTenbHOCTH. (CamocTrosTenbHas paboTa CTYJIEHTOB
CIOCOOCTBYET pa3BUTHIO CaMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH U  OPraHU30BaHHOCTH,
TBOPYECKOTO MOAX0/1a K pEIIEHUI0 Mpo0ieM y4eOHOro U Mpo(ecCHOHAIBHOTO YPOBHSL.

3agauamu CPC sBisgroTcs:
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* cHUCTeMaTH3allMsd M  3aKpelUIeHHMe TOJIYYEHHBIX TEOPETUYECKMX 3HaHUuM U
INPAKTUYECKUX YMEHUH CTYJECHTOB;

* yruyOsieHne U paclIMpeHue TEeOPETUUECKUX 3HAaHUMH;

* (opMuUpOBaHME YyMEHHUI HCIONB30BaTh HOPMATHBHYIO, IPABOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CHIE[HUATIbHYIO IUTEpaTypy;

* pa3BUTHE IO3HABATENBHBIX CIOCOOHOCTEH M AKTHUBHOCTH CTYACHTOB: TBOPYECKOM
MHHUIIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH Y OPraHU30BaHHOCTH;

* (opMHUpPOBaHHE CAMOCTOSTEIBHOCTH MBILIUICHHUS, CIOCOOHOCTEH K CaMOpas3BHUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U CaMOpeaIn3aliu;

* pa3BUTHE UCCIIEJOBATEIbCKUX YMEHUII;

*  HCIIOJIb30BaHME MaTepHala, COOPaHHOIO M IOJyYEHHOTO B XOJE CaMOCTOSATENBbHBIX
3aHATUI Ha CEeMHMHApax, Ha MPAKTHYECKUX WU JIAOOPATOPHBIX 3aHATUSAX, NPU HAMHUCAHUU
KypCOBBIX M BBIIYCKHOM KBaTM(pUKALMOHHON paboT, 11 3((EeKTUBHON MOATOTOBKU K
UTOTOBBIM 3aYETaM U IK3aMEHaM.

3. Buubl camocTosTensHOM pabOThI

B obpa3zoBatensHoM nporecce BY3a BeiiensieTcs 1Ba BUAa caMOCTOATEIBHOW pabOTHI —
ayJUTOpHAs, 10J1 PYKOBOJCTBOM IpENoAaBarelis, U BHeayUTOpHasd. TecHas B3aMMOCBS3b 3TUX
BUIOB paboT mpexycmarpuBaeT aupdepeHmmanuo U IPPEKTHBHOCTh PE3YyIbTaTOB €€
BBIIOJIHEHUS] M 3aBUCUT OT OpraHu3alMy, COJEepXkaHWsA, JOIMKM Y4eOHOro mnporecca
(MeXIpeIMEeTHBIX CBSI3el, NEPCIEKTUBHBIX 3HAHUN U JIp.).

AymuTopHas caMocTosITeldbHas paboTa MO JUCHMIUIMHE BBIIOJHIETCS Ha Yy4eOHBIX
3aHATHSIX TI0J1 HEMOCPEICTBEHHBIM PYKOBOJCTBOM IIpENoaBaTelis U M0 ero 3aJaHHuIo.

BueaynutopHas camocTrosiTenbHas paOoTa BBIIOJHIETCS CTYACHTOM IO 3aJlaHHIO
npenoaaBaress, Ho 6€3 ero HermoCpeCTBEHHOTO y4acTHsl.

OCHOBHBIMU BUJAMHU CaMOCTOSITENIbHONW pabOThI CTYJEHTOB 0€3 ydacTHs MpernoaaBareseit
ABIISIOTCS:

* (opMuUpOBaHME U YCBOEHHME COJEp)KaHHMs KOHCIEKTa JiIeKuud Ha Oase
PEKOMEH/I0BaHHOM  JIEKTOpOM  y4e€OHOM  JuTepaTyphl,  BKIOYas  MHQPOPMAILMOHHBIE
o0Opa3oBaTeNbHbIE PECYPCHI (AIEKTPOHHBIE YIEOHUKH, SJIEKTPOHHBIE OUOINOTEKH U JIp.);

* HammucaHue pedeparos;

* MOJrOTOBKA K CEMHHAapaM U JIaOOpaTOpHBIM paboTaM, UX 0POpPMIICHHE;

* BBIIIOJHEHUE MUKPOUCCIIEJOBAHN;

* MOATOTOBKA MPAKTUYECKUX pa3paboToK;

* BBIIIOJIHEHUE IOMAIIHUX 33JaHUH B BUJIE PELICHMsI OTAEIbHBIX 3a1a4 U T.I1.;

* KOMITBIOTEPHBIM TEKYIIMH CaMOKOHTPOJIb WU KOHTPOJb YCIEBaeMOCTH Ha 0asze
AJIEKTPOHHBIX 00YUAIOIIMUX U ATTECTYIOLINX TECTOB.

OCHOBHBIMH BHJAMHU CAaMOCTOSITEIILHON PaOdOTHI CTYACHTOB C y4acTHEM IpernoiaBareie
ABIISIOTCA:

* TEKYyIUE KOHCYJbTALUN;

* KOJUIOKBUYM KakK (popMa KOHTPOJIsI OCBOEHUS TEOPETHUECKOTO COJCPKAHUS JUCLUIUINH!
(B yachl KOHCYJIbTAIUI, IPETYCMOTPEHHBIX YU€OHBIM IIJIAHOM);

* IpueM U pa30op JTOMALITHUX 33/1aHUi (B 4achl IPAKTUYECKUX 3aHITUN);

* IPUEM U 3aluTa JIA0OPATOPHBIX PabOT (BO BpeMsi MPOBEICHUS J1/P);

* BHIIIOJTHEHHE KYPCOBBIX paboOT (MPOEKTOB) B paMKax IUCHHUIUIMH (PYKOBOJICTBO,
KOHCYJIbTUPOBAaHHUE U 3aIllMTa KypPCOBBIX padoT (B 4aChl, IPEyCMOTPEHHbIE YIEOHBIM IJIAHOM);

* BBINIOJTHEHHE YUE€OHO-HMCCIIEI0BATENbCKOM paboThl (PyKOBOACTBO, KOHCYIbTUPOBAHUE U
samurta YUPC);

* IPOXOXKAECHUE U O(OpMIIEHHE PEe3yJIbTATOB MPAKTHK (PYKOBOACTBO M OLIEHKA YPOBHS
c(hopMuUPOBaHHOCTH MPOPECCUOHATHHBIX YMEHHUIN 1 HABBIKOB);

* BBIIIOJTHEHUE BBIITYCKHOM KBaJIM(UKAITMOHHOMN paboThI (PYKOBOJICTBO,
KOHCYJIbTUPOBAHUE U 3allIUTa BBITYCKHBIX KBAIN(UKAIIMOHHBIX paboT) U JIp.

4. Opranuzarnus CPC
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Mertonrka opraHuzanyy CaMOCTOSITENIbHON pabOThl CTYJIEHTOB 3aBUCHUT OT CTPYKTYpBHI,
XapakTepa U OCOOEHHOCTEW HM3y4aeMO AMCUMIUIMHBI, 00bE€Ma YacoB Ha €€ H3y4eHHUe, BUA
3aJJaHUN JUIsL CaMOCTOSITENIbHOW pabOThl CTYJEHTOB, MHAMBUIYAJIbHBIX KAaueCTB CTYAEHTOB U
YCIIOBUH y4eOHO eATeThHOCTH.

IIponiecc opraHuzanuy CaMOCTOSATENBHOM pPa0OThl CTYAEHTOB BKIIOYAET B ceOs
CJIEIYIOINE ATAlbI:

* IOJrOTOBUTENILHBIA (ONpeleneHue Lelled, COCTaBJIEHHE IPOrpaMMBbl, MOATOTOBKA
METOAMYECKOT0 00eCTIeYeHNs, TTOATOTOBKA 000PYAOBaHMUS);

* OCHOBHOH (peanu3aiys NporpaMmbl, UCIIOJIb30BaHUE IPUEMOB ITOMCKAa MHpOPMALUY,
YCBOGHHSI, NepepadOTKH, TNPUMEHEHUs, TNepeAayd 3HaHuH, (UKCHpPOBAHHE pPE3YJIbTATOB,
camMoopraHu3alys rnpouecca paboTsl);

* 3aKJIOYHMTEIBHBIN (OIICHKAa 3HAYUMOCTH M aHAJIHM3 PE3y/IbTaTOB, UX CHCTEMAaTHU3alus,
olleHKa 3((EeKTUBHOCTH HNpPOrpaMMbl M IHPUEMOB pabOThl, BBIBOABI O HANpaBJIECHUIX
ONTUMU3ALMHU TPYQ).

Opranuzanuo CaMOCTOSITENIbHON paloThI CTY/IEHTOB o0ecreynBaroT:
npeaMeTHas(LIMKIOBast) KOMUCCHS, yieOHO-METOIMYECKUN OTeN, Mpero aBaTeb, OnbInoTeKa.

5. Obwue pexomenoayuu no opeanu3ayuy CamoCmossmenbHol pabomol

OcHoBHOH (hopMOI caMOCTOSTENbHON pPabOThI CTYAEHTA SBIJIAETCA U3YUEHHE KOHCIIEKTA
JeKIHH, UX TOMOJIHEHHE, PEKOMEHI0BaHHON JINTepaTyphl, aKTUBHOE Y4acTHE Ha MPAKTUUYECKUX
U CEeMHUHApCKHX 3aHATHsIX. Ho i ycrenmHo# y4eOHOW NesTeIhbHOCTH, €€ MHTEHCHU(HUKAINH,
HE00XO0/IMMO YYUTHIBATh CEIYIOLUE CYObEKTUBHBIE (PAKTOPBHI:

1. 3HaHWe MWKOIBHOTO MPOTPaMMHOT0 MaTepHalia, HAJTMYUE TPOYHOW CUCTEMBI 3USHHIA,
HE0O0XOMMOM /11 YCBOEGHHUSI OCHOBHBIX BY30BCKUX KypcoB. HeoO6xonumo otianuaTh mpobess! B
3HAHUSX, 3aTPYJHSIONIME YCBOGHHWE HOBOT'O MarTepHaja, OT MajbIX CIHOCOOHOCTEH. 3aTpaTuB
CHJIBI Ha MIPEOJI0JIEHHE 3TUX MPOOENIOB, CTYAEHT o0ecreuuT cede HOpMabHYIO YCIIeBaeMOCTh U
IIOBEPUT B CBOU CITIOCOOHOCTH.

2. Hanuuue ymeHMi, HaBBIKOB YMCTBEHHOT'O TpYAa:

a) yMEHHE KOHCIIEKTHUPOBATh Ha JICKIIH U TIPU paboTe ¢ KHUTO;

0) BIaJeHUE JOIMYECKHMMM ONEpalsMHU: CpaBHEHHME, aHAJU3, CUHTE3, 0000ILeHHe,
oTIpeNieNIeHue TOHITHH, IPaBHJIa CUCTEMAaTHU3aIlUH U KIacCH(UKAIIH.

3. Cnenuduka Mmo3HaBaTeNbHBIX MCUXWYECKUX IPOLIECCOB: BHUMaHME, MaMATh, Peyb,
HaOJI01aTeIbHOCTh, UHTEIUIEKT U MbllUieHHe. Crnaboe pa3BUTHE KaKIOrO U3 HUX CTAHOBUTCS
Cephe3HBIM MPEISATCTBHEM B ydeOe.

4. Xopomrasg paboTOCOCOOHOCTh, KOTOpasi 00ecreuynBaeTcss HOpMaldbHbIM (PU3HYECKUM
cocrosiHueM. Benb cepbe3Hoe yueHue - 3To 00JIbII0 MHOTOCTOPOHHHUM M pa3HOOOpa3HbIi TPy/I.
Pesynprar 00y4eHus olleHUBaeTCA HE KOJIMYECTBOM coo0IaeMoi nHpopMalnu, a Ka4eCTBOM €€
YCBOGHHSI, YMCHHEM €€ HCIIONb30BaTh W PAa3BUTHEM Yy ce0s CIOCOOHOCTH K JallbHEHIIeMy
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CootBerctBue  U30paHHOM  JAEATENBHOCTH, MPOGEcCUr  HHIUBUIYaTbHBIM
crnocoOHocTsIM. HeoOGxoauMo BbIpaboTaTh y cebs yMEHHE CaMOpEryJlupoBaTh CBOE
HIMOIIMOHAIBHOE COCTOSHHE W YCTPAHATH OOCTOSTENHCTBA, HAPYIIAIONIUE NEIOBOW HACTPOM,
MellaroIue HaMeueHHo pabore.

6. OBnaieHHe ONTUMAJIbHBIM CTUJIEM pabOThI, 00ECIEUNBAIOIIUM YCIIEX B JEATEIBHOCTH.
YepenoBanue TpyAa u nay3 B paboTe, IEepuo/Ibl OTABIXA, HHAUBUIYATbHO 000OCHOBaHHAs HOpMa
NOPOJOIDKUTEIPHOCTH ~ CHA,  NPEANOYTeHHWE  BEUEPHUX  WIM  YTPEHHUX  3aHSATHI,
CTPECCOYCTOWYMBOCTh Ha IK3aMeHaX U OCOOCHHOCTH MOJATOTOBKU K HUM,

7. YpoBeHb TpeOoBaHUi K ceOe, ompeesieMblil CIIOKUBIIEHCS CaMOOIICHKOM.

AnekBaTHasi OIIGHKAa 3HAHWHM, JOCTOMHCTB, HEIOCTATKOB - BaKHAS COCTABJIAIOLIAs
caMOOpraHu3alMM 4esloBeKa, 0e3 Hee HEBO3MOXKHA yCIIeIIHas paboTa IO YNPaBJIEHUIO CBOUM
MOBEJICHUEM, JIeATENIbHOCTBIO.

OnHa W3 OCHOBHBIX OCOOCHHOCTEH OOyUeHHUs B BBICIICH IITKOJIE 3aKII0YAETCS B TOM, YTO
MOCTOSIHHBIA BHEIIHUH KOHTPOJIb 3aMEHSETCs CaMOKOHTPOJIEM, aKTHUBHas pojb B OOY4YEHUH
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MIPUHAJJICIKUT yXKE HE CTOJIBKO MPEToAaBaTeio, CKOJIBKO CTYIEHTY.

3Hasi OCHOBHBIE METOJbl HAyYHOM OpraHu3aldd YMCTBEHHOTO TpyAa, MOXHO IpHU
HAaUMEHBIINX 3aTpaTax BpPEMEHHU, CPEACTB U TPYAOBBIX YCHIMNH JOCTUYDb HaWIYYIIUX
pE3yJIBTaTOB.

D¢ hEeKTUBHOCTh YCBOCHUS MOCTYIAOIICH HH(DOPMAIIUK 3aBUCUT OT PabOTOCTIOCOOHOCTH
YeJIOBEeKa B TOT UJIM UHOM MOMEHT €Tro0 JIeATeIbHOCTH.

PaborocnocoOHOCTH - CHOCOOHOCTH 4YeNoBeKa K TPYAY C BBICOKOM CTENEHbIO
HaIpPSKEHHOCTH B TEUYEHUE OIPEACIICHHOrO0 BpeMeHU. Pa3znuyaioT BHYTpPEHHHE W BHEIIHUE
(hakTophl pabOTOCIIOCOOHOCTH.

K BHyrpenHmM (dakTopam pabOTOCTIOCOOHOCTH OTHOCSTCS  HHTEIUICKTyallbHBIC
0COOEHHOCTH, BOJISl, COCTOSIHUE 3[I0POBBSL.

K BHemHuM:

- opraHu3anus pabouero MecTa, peKuM TpyAa U OT/IbIXa;

- YpOBEHb OpraHu3alMy TpyAa - YMEHHUE TMOJYyYUTh CIOPaBKY U IOJb30BATHCS
nHpopManuei;

- BEJIMYMHA YMCTBEHHOMN Harpy3KH.

Boigarommiics pycckuit pusuonor H.E. BBenenckuil Bblmenwsn clieAyromiue YCIOBUS
MPOIYKTUBHOCTU YMCTBEHHOMU JESATEIHLHOCTH:

- BO BCSIKUI TPYJ HYKHO BXOJIUThH TIOCTENEHHO;

- MEPHOCTh U PUTM paboThl. PazHbIM mronaM mpHCyl 0ojiee WIIM MEHee pa3HbId TeMIl
padoTHI;

- IPUBBIYHAS TIOCIIEIOBATEILHOCTh M CHCTEMATHYHOCTD JESTEIHHOCTH;

- IPaBWJIBHOE YepeIoBaHUE TPY/Ia U OTAbIXA.

OTapix HE MpeanoJiaraeT 00sS3aTeNbHOTO MOJIHOTO O€37eHCTBUS CO CTOPOHBI YEJIOBEKa,
OH MOXeT OBITh JOCTUTHYT MPOCTON mepemMeHol aena. B TedeHue nHA pabOTOCIIOCOOHOCTH
u3MeHnserca. Haubomnee mionoTBOpHbIM siBIsieTCsl yTpeHHee Bpems (¢ 8 no 14 yacos), mpuueM
MakcUMaibHas paboTOCMOCOOHOCTh mpuxoauTcs Ha mepuon ¢ 10 mo 13 wyacos, 3aTem
nocneobeneHHoe - (¢ 16 1o 19 yacos) u Beuepnee (¢ 20 no 24 yacoB). O4yeHb TPYAHBIN JUIS
MOHMMAaHUSA MaTepHall Jydllle W3y4aTh B Hayale KaKJIOro OTpe3ka BpeMeHU (JIydile BCEero
yTpeHHero) mnocie xopouero orasixa. Yepes 1-1,5 yaca HyxHbI nepepsiBbl o 10 - 15 muH,
yepes 3 - 4 yaca pabOTHI OTABIX JOJKEH OBITH MPOJOKUTEIBHBIM - OKOJIO Yaca.

CocTaBHOW YacThi0O HAYYHOH OpraHu3allMd YMCTBEHHOTO TpyJAa SIBJISETCS OBJIAJCHHUE
TEXHUKON YMCTBEHHOTO TPYya.

Ou3nyecKku 370POBBIA MOJOJONW YeNOBEK, OONaNaolUil XOpoIlleld MOATOTOBKON Hu
HOPMaJIbHBIMU CITIOCOOHOCTSAIMH, JTOJIKEH, OyAy4dH CTYJEHTOM, OTAaBaTh ydeHHto 9-10 yacoB B
JeHb (13 HUX 6 4acoB B By3e U 3 - 4 yaca noma). JIo0oii mpeaMeT Hemb3s U3YyYHUTh 332 HECKOIIBKO
nHeW mepen sk3ameHoM. Ecim cTyaeHT B romy paboTaeT cHCTEMaTH4YecKH, TO OH OBICTPO BCe
BCIIOMHHT, BOCCTAHOBHT 3a0bITOe. Eciin ke moAroToBKa 1U1a aBpaibHO, TO Y CTy/IeHTa HEe OyIeT
Jaxe OOIIEero MPeICTABICHHS O NIPEAMETE, OH 3a0yIeT BCE CIaHHOE.

Crnenyer B34Thb 3a IPABWIIO: YUUTHCS €KEIHEBHO, HAUYMHAS C IEPBOTO JAHS CEMECTPA.

Bpemsi, KkoTOppIM pacmojaraer CTYIEHT /IS BBINOJHEHHUS y4eOHOTO TUIaHA,
CKJIQ/IBIBAETCSl M3 JIBYX COCTaBISIOLIUX: OJHA W3 HUX - 3TO ayAWTOpHAas padoTa B By3e IO
paclvcaHuio 3aHATUH, Jpyras - BHEAyAUTOPHAs CaMOCTOsTeNIbHAs paboTa. 3amaHus U
MaTepuanbl IS CaMOCTOATEIbHOW pabOThl BBIIAIOTCS BO BpeMsi Y4eOHBIX 3aHSATHH 10
pacnucaHvi0, Ha OTUX K€ 3aHATHIX TIPErojiaBaTellb  OCYIIECTBISIET KOHTPOJb 3a
CaMOCTOSITENILHOM paboToif, a TakKe OKa3blBaeT IOMOIIL CTYACHTaM TI0 MPaBHIBHOMN
opraHu3aIu padoThI.

UToOBbI BBHIMOJIHUTE BECh 00BEM CAMOCTOSITENILHONW pabOThl, HEOOXOJMMO 3aHUMATHCS T10
3 - 5 yacoB exeaHeBHOo. HaunHaTth caMoCTOSATENIbHbIE BHEAYAUTOPHBIC 3aHATUS CIEAYET C
MEepBBIX K€ JHEH ceMmecTpa, NPOMYyIIEHHbIE JTHU OYyIyT TMOTEepsHbI OE3BO3BPATHO,
KOMITCHCHPOBATh WX TO3JHEEC YCUJICHHBIMH 3aHATUSIMH 0€3 CHIDKCHHS KadecTBa paOOThHI U €e
MPOU3BOUTENILHOCTH HEBO3MOXKHO. [lepBble THU cemecTpa OYEHb BAXKHBI JJISI TOTO, YTOOBI
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BKJIIOUUTHCS B pabOTy, YCTAaHOBUTH OIpENEICHHbIN MOPSAIOK, PaBHOMEPHBII PUTM Ha BEChH
ceMecTp.

PutMm B pabote - 3TO eXeTHEBHbIE CAMOCTOSITEIIbHBIC 3aHATHSI, KEJIATEIbHO B OJHHU U Te€
K€ Yachl, IPH 1eJIECO00Pa3HOM YepeOBAHHUH 3aHITHIA C TIepephIBAMHU IS OTIbIXa. BHawane as
TOT0, YTOOBI OPraHU30BaTh PUTMHUHYIO paboTy, TpeOyeTcs cCO3HATeNbHOE HaIpsHKEHHUE BOJIU.
Kak Tonpko 4eloBeK BTSAHYICS B pabOTy, MPUHYKICHUE CHIIKACTCS, BO3HHKACT IPHUBBIUKA,
paboTa cTaHOBUTCS MOTPEOHOCTHIO.

Ecnu mopsiok B paboTe U €€ pUTM YCTaHOBJICHBI IPABUIIBHO, TO CTYJCHT M30 JIHS B JICHb
MOJKET paboTaTh, HE CHUXAs CBOEW MPOU3BOIUTEILHOCTH U HE meperpysxkas ceds. [IpaBunbHas
CMEHa OJIHOTO BHJa pa0OTHI IPYTHM ITO3BOJISIET OTABIXATh, HE TIPEeKpariast paboThl.

Takum o0pa3om, nepBas 3ajlaya OpraHu3aluyd BHEAYIUTOPHON CaMOCTOSITENIbHOM paboThI
— 3TO COCTaBJICHHME DPACIUCAHMSA, KOTOPOE JOJDKHO OTpaXkaTb BpeMs 3aHATUH, MX XapakTep
(TeopeTnyeckuil Kypc, MpakTHUYECKUE 3aHSTUA, Tpaduyeckue paboThl, YTEHHE), EPEPHIBHI Ha
o0e, yXHH, OTABIX, COH, MPOE3] U T.A. Pacnucanue He mpenonpeaessieT coaepKanus padoThl,
ee cojepkaHue Heu30ekHO OyneT U3MEHATbCA B TedeHwe ceMectpa. [lopsamok ke ciemyer
3aKpEMUTh Ha BECh CEMECTP U MPUIIOKUTH BCE YCHIIUS, YTOOBI MOJACPKUBATH €0 HEM3MEHHBIM
(kpoMe ucmpaBlieHUs: OMIMOOK B TJIAHWPOBAHUHU, KOTOPHIE MOT'YT BOSHUKHYTh M3-3a HEJJOOIEHKU
00BbeMa pabOThI WM TIEPEOLIEHKH CBOUX CHII).

[Tpu omHOoOOpa3HOIl paboTe uenoBek yTomisieTcss Oosblie, yeM Hpu padoTe pazHOro
xapakrepa. OHaKo HE Bcera 1enecoo0pa3sHo 3aHUMAaThCs MHOTUMH YI€OHBIMU JTUCITUTUTHHAMUA
B OJIMH U TOT € JIeHb, TaK KaK MPH KaXJI0M MEepexo/ie HY>KHO BHOBb COCPEIOTOYUTH BHUMaHUE,
YTO MOXKET NMPUBECTH K noTepe BpeMeHu. Hanboinee nenecoobpa3Ho e€xeqHEBHO padoTaTh He
Oosee yeM HaJl ABYMsSI-TPEMS TUCHUIIITMHAMH.

Hauwnast paboty, HE HYKHO CTPEMHUTHCS JEJIaTh BHAYAJIC CAaMYIO TSDKEIYIO €€ 4acTh,
HAJ0 BBIOpATh 4TO-HUOYIb CpeHee 0 TPYAHOCTH, 3aTeM MepeiT k Oonee TpynHoi padote. 1
HAIOCJIEZOK OCTaBUTH JIETKYIO 4YacTh, TPEOYIONIYI0 HE CTOJBKO OOJIBIIMX HHTEUIEKTYaJbHBIX
YCHIIUH, CKOJBKO OIpEAeTICHHBIX MOTOPHBIX JEUCTBUN (UepueHue, MOCTpoeHHe rpadukoB U
T.IL.).

CamMocTosATeIbHbIE 3aHATUS TOTPEOYIOT MHTEHCUBHOTO YMCTBEHHOIO TpPYAd, KOTOPBIN
HEO0OXOUMO HE TOJBKO IMPABUIHHO OPraHW30BaTh, HO W CTUMYJIHPOBaTh. [IpW 3TOM OYEHB
BaXHO yMETh MOJICPKHBATh YCTOMYMBOE BHUMaHHE K M3ydaeMoMy Mmarepuany. BreipaboTka
BHUMaHUs TpeOyeT 3HAUUTENbHBIX BOJEBBIX yCHIH. IMEHHO MOATOMY, €CITU CTYACHT 3aMeuaer,
YTO OH YacTO OTBJICKACTCS BO BPEMsS CAMOCTOSITEIBHBIX 3aHITHHA, €My HaJ0 3aCTaBHTH ceOs
cocpenoTounthes. [lonobHyIO mponenypy HE0OXOIUMO TPOACIBIBATh OCTOSIHHO, TaK Kak 3TO
SIBIIIETCS TPEHUPOBKOW BHUMAaHHS. Y CTOWYMBOEC BHUMAHUE TOSBIISETCS TOTJIA, KOT/IA YEJIOBEK
OTHOCHTCS K JIe]Iy C HHTEPECOM.

Crnemyer mpaBMIILHO OPTaHU30BATh CBOM 3aHATHUS 1O BpeMeHHu: 50 MuHyT - pabdota, 5-10
MUHYT - TepepbhIB; mocie 3 4dacoB paboTel mepepsiB - 20-25 munyr. Muade Hapacrtaroiiee
YTOMJICHHE TIOBJIEYET HEYCTOWYMBOCTh BHUMaHUSA. QOUYEHb CYIICCTBCHHBIM (DaKTOPOM,
BIUSIONIMM Ha TMOBBIIIEHHE YMCTBEHHOW pabOTOCIOCOOHOCTH, SBISIOTCS CHCTEMAaTHYECKHE
3aHATHS  (pU3UYeckord KyibTypod. OpraHm3anuss aKTUBHOTO OTABIXa IpeaycMaTpUBaeT
YyepeOBaHUE YMCTBEHHOM M (DM3MUECKOH IEesATeNbHOCTH, YTO MOJHOCTHIO BOCCTAHABIMBACT
paboToCrmocoOHOCTh YeIIOBEKa.

6. Camocmosmenvuas paboma cmydeHma - HeOOXO00UMOEe 36€HO CMAHOBIEeHUs.
uccnedosamelis U CHeyuaIucma

[Iporpecc Hayku © TEXHUKH, HWHGOPMALIMOHHBIX TEXHOJOTUHA MPUBOAUT K
3HAYUTEIIbHOMY YBEJIMYEHHIO HAy4YHOH HH(QOpPMALMK, 4YTO MPEAbsBIIeT O0jee BBICOKHE
TpeOOBaHUS HE TOJIBKO K MOpaJIbHBIM, HPABCTBCHHBIM CBOWCTBAM 4YEJIOBEKa, HO U B
OCOOEHHOCTH, TTOCTOSIHHO BO3pacTarolue TpeOoBaHUs B 00yacTu oOpa3oBaHHS — OOHOBJICHHE,
MOJIEpHH3AIUs 00X U MPOJeCcCHOHANBHBIX 3HAHUN, YMEHUH CHIeIIHATUCTA.

Besikoe oOpasoBaHMe MOMDKHO BBICTYNaTh KaK JAMHAMMYECKUN MpOLECC, MPHUCYIIHMA
YeNIOBEKY U MPOIOIKAIOIINIACS BCIO €ro Xu3Hb. OBIa/IeHue HAyYHOW MBICTBIO U SI3bIKOM HAyKH
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ABIIIETCS HEOOXONMMOM COCTaBISIONIEH B CcaMOOpraHM3alUu OyAyliero crenuaiucra
uccienosarens. [log »TUM MOHWMAETCs HE CTOIBKO HAKOIUICHHE 3HAHWH, CKOJBKO OBIIAJICHUE
HAyyHO OOOCHOBaHHBIMU cIlOcOOaMH HX MpHoOpereHus. B sTtom, BooOIIe TOBOps, COCTOUT
OCHOBHA 33J]aua By3a.

Cneunduxka  By30BCKOTO  y4eOHOro  mpoliecca, B  OpraHHM3alld  KOTOPOTO
CaMOCTOSITENIbHOW paboTe CTyJeHTa OTBOIATCS Bce OOJNIbIIE MECTa, COCTOMT B TOM, YTO OH
ABIIETCS Kak OyATO OBl MOCIEAHHM M CAaMbIM aJ€KBAaTHBIM 3BEHOM [UIsl peaiu3aldd 3TON
3agaun. V60 Bo BpeMmsi y4eObl B By3€ HPOMCXOIUT BHIPAOOTKA CTHIISA, HAaBBIKOB Yy4eOHOM
(mo3HaBaTENbHOM) JAEATEIbHOCTH, PAlMOHATBHBIA XapaKTep KOTOPHIX OYyIEeT CIOCOOCTBOBATH
MOCTOSTHHOMY OOHOBIICHHIO 3HAHU BBHICOKOKBATM(DUIIMPOBAHHOTO BHITYCKHUKA BY3a.

OpnHako 70 5TOM IYTH CYIIECTBYIOT ONpPEIEICHHbIE TPYAHOCTH, B YACTHOCTH, MEPEXO
CTYJIEHTa OT CHHTETHUYECKOTrO Mpolecca OOy4YeHHUS B CpEOHEH IIKOle, K aHAIUTUYECKOMY B
BbICIIEH. OTO CBSI3aHO Kak C HOBBIM cojepaHueM oOydeHus (paciidpeHre OOIIero
oOpa3oBaHus U yriayoiaeHue npohecCuOHaTbHOM TOATOTOBKH), TAK U C HOBBIMHU, HEU3BECTHBIMU
1o cux nop popmamu: oOyueHus (JEKIUU, CEMUHAPHI, 1a00paTOpHbIE 3aHATUA U T.1.). CTyleHT
MOJTy4aeT HE TOJILKO 3HAHWS, MPEIYCMOTPEHHBIE MPOTPaMMON U y4EOHBIMU TTOCOOUSIMH, HO OH
TaKk)Ke JIOJDKEH TMO3HAKOMHUTHCA CO CHOCOOaMM MPHOOpETEeHUs 3HAHUM Tak, 4TOOBl CyMETh
OIICHHUTh, YTO MBI 3HAaEeM, OTKYyJla MBI 3TO 3HAEM M KakK 3TOTO 3HaHWS MbI Jocturim. Ko Bcemy
ATOMY MPUXOJIAT Yepe3 COOCTBEHHYIO CaMOCTOSATEIbHYIO PaboTy.

DOT0 W TOTOMY, 4YTO CaMOCTOSITCIIbHO TPHOOPETEHHBIC 3HAHHS SBISIOTCS Oolee
OTEpPAaTUBHBIMU, OHU CTAHOBSTCS JUYHOW COOCTBEHHOCTBHIO, a TaK)K€ MOTHBOM IOBEACHUS,
Pa3BHBAIOT MHTEIUICKTYATbHBIC YEePThI, BHUMAHUE, HAOJOIAaTeIbHOCTh, KPUTHYHOCTh, YMEHUE
orieHuBaTh. Posb mpernogaBaress B OCHOBHOM 3aKJIIOYAETCsl B PYKOBOJICTBE HAKOIUJICHHSI 3HAHUI
(O OTHONIEHUIO K MEPBOKYPCHUKAM), a B MOCJEAYIONINE TOAbl Y4eObl, Ha CTapIIUX Kypcax, B
COBMECTHOM YCTAHOBJICHHH MPOOIEM U 3a00T€ O CAaMOCTOSITENBHBIX TTOUCKAX CTYJEHTA, a TaKXKe
KOHTPOJIMPOBAHMS 32 WX JCSATEIHLHOCTHIO. BaXHO MOHUMATh, YTO HEIB3SI OTPAHUIUBATHCS
TOJILKO MPUOOpPETeHHEM 3HaHHM, MPEAYCMOTPEHHBIX MPOrPaMMOM M3ydaeMOW JMCIUILIUHBI,
HAJI0 TIOCTOSTHHO YIIIyOJISITh MOJIY9€HHBIC 3HAHMSI, COCPEAOTAYNBas MX HA KAaKOH-HUOYAb Y3KOU
OTIpeieIeHHOM 00J1acTH, COOTBETCTBYIOIIECH MHTEpEcaM CTYACHTA. YTIIyOleHHOE U3yuyeHUE BCEX
MIPEIMETOB, TPEYCMOTPEHHBIX MPOTPaAMMOM, Ha MPAKTUKE SBISICTCS BO3MOXKHBIM, M XOpOIIas
opraHu3aius padoThl MO3BOJISIET SKOHOMHUTH BpEeMs, YTO CO3/aeT YCIOBUS s TIIyOOKOTO,
CUCTEeMAaTUYECKOTO, 3aWHTEPECOBAHHOTO H3YyUYEHHUS CaMOCTOSTEIbHO BBHIOPAHHOW CTYAEHTOM
TEMBI.

Koneuno, Bce coBeThl, MNpPUMEPHI, PEKOMEHIAIMM B JTOW OOJIACTH, J1aBaeMble
mperojaBaresieM, WIA ONPEISICHHBIMU MyOJMKAIUSAMU, WJIA JIPYTUMHA HWCTOYHUKAMH, HE
rapaHTUPYIOT HUKAKOTro ycrexa 0e3 MposBIIEHUS COOCTBEHHOW aKTUBHOCTH B STOM Jgle, T.€.
OHH HE JAIOT TOTOBBIX PEIENTOB, a JODKHBI CTIOCOOCTBOBATh aHAIM3Y COOCTBEHHOM paboTHI, ee
1eNed, OpraHu3allii B COOTBETCTBUU C MHAWBUIyaTbHBIMU OCOOCHHOCTSIMH. Y UUTHIBAsI JINYHBIC
BO3MOXXHOCTH, CYIIICCTBYIONIUE VYCIOBUS KU3HW W paOOThl, HABBIKA, Ha OCHOBE 3THX
pEeKOMEHaluii, BO3MOXKHO, BBIPA0OTaTh WHAWBHIYATFHO OOOCHOBAHHYIO COBOKYITHOCTH
METOJIOB, CIIOCOOOB, HAWTH CBOW CTHJIb WM YCOBEPIICHCTBOBATH €r0, YTOOBI H3y4YUB
OTpeCNIEHHBI MaTepuala, HMETb BpeMS OILEHUTh €ro 3HAaYMMOCTh, TMPUTOJHOCTH U
BO3MOXXHOCTH €TI0 NPUMEHCHHsI, 9TOObI, B KOHCYHOM CUeTe, OOCCIEYHTh YCIENIHOCTh CBOCH
yuebe ¢ Oynymei mpodhecCHOHATBLHOM e TENbHOCTH

7. Memoouueckue pexomenoayuu 051 CMYOEeHMO8 NO  OMOENbHLIM  popmam
camocmosamenvHol pabomeoi.

C mepBBIX K€ CEHTSIOPbCKMX JHEH Ha CTyACHTa OOpPYIIMBAETCS TPOMAIHBIN 00BEM
uH(pOpMaIIMK, KOTOPYI0 HEOOXOAUMO YCBOUTH. HyXHBIH MaTepuan COIACPIKUTCS HE TOIBKO B
JeKUUAX (3allOMHUTH €ro — 3TO TOJbKO Majas 4acTh 3a/ayd), HO U B y4eOHUKax, KHHUTrax,
ctatbsx. [lopoit Bo3HHKaeT HEOOXOIMMOCTD MPHUBJIEKATh HH(DOPMAIIMOHHBIE pecypchl IHTepHET.

Cucrema  BY30BCKOrO  OOydYeHHS  TOJpa3yMeBaeT  3HAYHTENBHO  OOJBIIYIO
CaMOCTOSITENILHOCTh CTYJCHTOB B IUIAHMPOBAaHUM U OPraHHU3aIlMM CBOEWU JIeATEIHHOCTH.
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BuepamHemy IIKOJBHUKY ciefaTh 3TO ObIBA€T BECbMa HEMPOCTO: €CIM B IKOJE €XKeIHEBHBIN
KOHTPOJIb CO CTOPOHBI YYMTENs 3aCTaBIsUl IOCTOSHHO M CHUCTEMAaTHYECKHM TOTOBHUTHCA K
3aHATHUSM, TO B By3€ BOIIPOC 00 YpOBHE 3HAHMH BIUIOTHYIO BCTAET IEpej CTYJEHTOM TOJIBKO B
nepuoJl ceccu. Takasi cuTyanusi 0OOpayMBaeTcsi ISl HEKOTOPBIX COOJIA3HOM BECh CEMECTp
HOCBATUTH CBOOOJAHOMY BPEMSIIPENPOBOXKICHNUIO («Korjaa OyneT Hy)KHO — Bblydy!»), a Koraa
NPUXOMT TOpPa SK3aMEHOB, MaTepraa, MoAJIeKaIIero YCBOCHUIO, OKa3bIBAETCSI TAK MHOTO, YTO
HUKaKas IaMATh He CIOCOOHA C HUM CIIPaBUTHCS B OCTABILUICS IPOMEXYTOK BPEMEHHU.

Pabora ¢ kHuUTOM.

ITpu pabote ¢ KHUro HEOOXOIUMO MOAOOpaTh JIUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YHUTaTh, BECTH 3amucH. s moxbopa nurepaTypsl B OMOIMOTEKE UCIONIB3YIOTCS a(h)aBUTHBIN U
CHUCTEMaTHYECKHI KaTaloru.

BaxHO MOMHUTB, YTO palMOHAIbHBIC HABBIKA PabOTHI C KHUTOW - 3TO Bcerna Oobliast
9KOHOMHUS BPEMEHHU U CHIIL.

[IpaBunbHBIE  TOA00P YYEOHMKOB PEKOMEHIYETCS IpEnoiaBaTeieM, YHTAIOLUIIM
JEeKIMOHHBIN Kypc. HeoOxoaumas nurepaTypa MOXET ObITh TaKXKe yKa3aHa B METOAMYECKHX
pa3paboTKax 1Mo JaHHOMY KYpCYy.

N3yuas marepuan no y4eOHMKY, CIEAYeT MEePEeXOIuTh K CIEIYIOLIEMY BOIPOCY TOJIBKO
1OCJ€ TPAaBUIBHOTO YSACHEHHMS MPEIBIAYIIECro, OMUCHIBAas Ha Oymare BCE BBIKIAIKH U
BBIUUCIICHUsS] (B TOM YHUCJIE T€, KOTOpble B y4yeOHUKE OINYILIEHbl WM Ha JIEKLUU JaHbl JJIs
CaMOCTOSITEJIbHOTO BBIBO/JIA).

[Tpu n3yueHuu a060HM AUCHUILIUHBI OOJNBIIYIO U BXKHYIO POJIb UTPAET CaMOCTOSATENbHAs
UHAMBHUyalIbHas padoTa.

Ocoboe BHMMaHUE cleayeT OoOpaTUTh Ha OIpEeAEJIeHHE OCHOBHBIX IOHATUH Kypca.
CryneHT AOIDKeH MOJApOoOHO pa3duparh MpUMEPHI, KOTOPBIE MOSICHAIOT TAKHE OINPEICIICHUsS, U
YMEThb CTPOMTH AHAJIOTHYHBIE IPHUMEPBl caMocToATeNbHO. HyXHO 10OMBaThcs TOYHOTO
OpPEICTaBICHUS O TOM, YTO H3ydaemb. [l0JE€3HO COCTaBIATH OMOpPHBIE KOHCIEKTHL I[Ipm
U3y4eHHHM MaTepHuaja 1o y4eOHMKY MOJIE3HO B TeTpaiM (Ha CHelMaIbHO OTBEIEHHBIX IMOJISAX)
JIOTIONTHATh KOHCHIEKT JeKIuid. TaM ke clieayeT oTMedarb BOMPOCHI, BBIIEICHHBIC CTYACHTOM
JUIS KOHCYJIBTAllUU C MPEToAaBaTeNIeM.

BbIBOIBI, TTONTydeHHBIE B PE3YJIbTAaTe U3YUYCHUS, PEKOMEHIYETCS B KOHCIIEKTE BBIICISTH,
4TOOBI OHM ITPU NEPEUUTHIBAHUY 3aMMCEH JTyyllle 3aIOMUHAIINCH.

Paznuuaror aBa BUJa YTEHMS; IEpBUYHOE U BTOpUYHOE. [lepBruHOE - 3TH BHUMATEIBHOE,
HETOPOIUIMBOE YTEHHUE, TIPH KOTOPOM MO>KHO OCTAHOBUTHCS Ha TPYIHBIX MecTaX. [locne Hero He
JIOJDKHO OCTaThCSl HU OJTHOT'O HEMOHATHOTO os10Ba. Coziep kaHue He BCerja MOKET ObITh OHSATHO
10CJI€ IEPBUYHOTO YTEHHSI.

3aaya BTOPUYHOTO YTEHMSI - MOJIHOE YCBOEGHHE CMBIC/IA LIEJIOro (10 CYETy 3TO UTEHHE
MOYET OBITh M HE BTOPBIM, @ TPETHUM HITH YETBEPTHIM).

IIpasuna camocmoamenvHou pabomul ¢ Aumepamypou.

Kak yxe ormeudanoch, camocToATelabHas paboTa ¢ yueOHMKaMU M KHUTaMH (a Takxke
CaMOCTOSITENIbHOE TEOPETUYECKOEe HCCiIeIoBaHne Mpo0ieM, 0003HAYEHHBIX IpenojiaBaTeieM Ha
JEKUUAX) — ATO BakHeiIee ycioBue (OPMHUPOBAHUSA y ceOsl HAy4yHOTO crocoda MO3HaHUS.
OCHOBHBIE COBETHI 3/I€Cb MOKHO CBECTHU K CIICAYIOLIIM:

» CocTaBUTH MepeueHb KHUT, C KOTOPBIMHA BaM ciemyeT mo3HaKOMUTRCS; «HE CTapaTech

3allOMHUTH BCE, YTO BaM B Oimkaiiiiee BpeMs HE IMOHAIOOUTCS, — COBETYeT CTYAEHTY U
Mosiogomy yaeHoMy I'. Cenbe, — 3alIOMHHUTE TOJIBKO, TJ€ 3TO MOXHO OThICKaTh» (Cenbe, 1987.
C. 325).

» CaM Takoil mepeveHb IOJHKEH OBITh CHCTEMAaTH3WPOBAaHHBIM (YTO HEOOXOAMMO ISt
CCMHUHApPOB, 4YTO JISI 3K3aMCHOB, YTO IMPUIOAUTCA JISI HAIIMCAHUA KYPCOBBIX W JUITIIOMHBIX
pabort, a yto Bac uHTEepecyer 3a pamkamMu OpHUIIMATBLHON y4eOHOUW JESITEIBHOCTH, TO €CTh YTO
MOJKET pacHIpuTh Barny o011yt KyabTypy...).

* O0s3aTENbHO BBIINCHIBATE BCE BBIXOJHBIC TAHHBIC 110 Ka)I(JIOﬁ KHUTI'C (HpI/I HaIltMCaHnu
KYPCOBBIX U JUILTIOMHBIX PabOT 3TO MO3BOJIUT OY€Hb COKOHOMHUTH BPEMSI).
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* PazobOparbcs it ce0si, Kakue KHUTH (WIM Kakue TJaBbl KHUT) CIEAYyeT MPOYHTATh
0oJee BHUMATEIBHO, @ KAKUE — IIPOCTO MPOCMOTPETb.

* [Ipu coctaBieHun nepeyHen JIUTepaTypsl ClieAyeT IOCOBETOBATHCS C NPENOAABATEIAMU
U HayYHBIMH PYKOBOJUTENSAMHU (MM Jake ¢ 0ojee MOArOTOBICHHBIMH M 3PYAUPOBAHHBIMHU
COKYPCHUKaMH), KOTOpble MOMOTYT Bam iydie cOpHeHTHpOBaThbCs, Ha YTO CTOUT OOpaTUTh
OosbllIee BHUMaHKE, a HA YTO BOOOIIE HE CTOUT TPATUTh BPEMS...

*EcTecTBEHHO, Bce MPOYUTAHHBIE KHUTH, YUEOHUKH U CTAaThH CIIEyeT KOHCIEKTHPOBATh,
HO 3TO HE 03HAYaeT, YTO HAJ0 KOHCIEKTHUPOBATh «BCE MOAPSAI»: MOKHO BBIIIUCBHIBATH KPAaTKO
OCHOBHBIC MJIEM aBTOpPAa M HMHOTAA NPHUBOJUTH HaubOosiee SpKHE U IOKa3aTelbHbIe LUTATHI (C
yKa3aHUEM CTpaHuI).

* Ecnu kHura — Bama coGcTBeHHas1, TO JOMyCKAaeTcsl JefaTh Ha MOJSX KHUTM KpaTKue
IIOMETKH WM K€ B KOHLIE KHHUIHU, Ha IYCTBIX CTPAaHULAX IPOCTO ClE€JaTh CBOM «IIpEIMETHBIN
yKazaTelnb», IJ€ OTMeuarTcsi Haumbosnee HUHTepecHble i Bac Mblciu U 00s3aTeNnbHO
YKa3bIBAIOTCS CTPaHUIBl B TEKCTE aBTOpa (3TO OYEHb XOPOLIMIl COBET, IO3BOJIAIOIIUN
SKOHOMHTbH BpeMsl U ObICTPO HAXOIUTh «M30paHHbIE» MECTa B CAMBIX Pa3HBIX KHHUIax).

* Ecniin Bb1 panbiie mano paboTaiu ¢ HaydHOW JHMTEpaTypoi, TO ClIeAyeT BhIpaboTaTth B
ce0e CrIoCOOHOCTh «BOCHPUHUMATDY CI0KHBIE TEKCTBI; JUISl TOTO JIyYIIUH MPUEM — HAayYUTbCs
«4uTaTh MENJIEHHO», Korga Bam NOHATHO KakJ0€ NPOYUTAHHOE CJIOBO (a €cClid CJIOBO
HE3HAKOMO€, TO JIM00 C MOMOIIbIO CI0Baps, JMOO0 C IOMOIIBIO MPENoAaBaTelis 00s3aTeabHO €ro
y3HaTh), U 3TO MOKET 3aHATh HeMajoe BpeMs (y KOro-To — JI0 HECKOJIbKMX HEZeNb U Jaxe
MECSIIEB); ONBIT IOKAa3blBa€T, 4YTO IIOCIE 3TOTO0 CTYACHT KAaKUM-TO «UyJOM» HauWHaeT
OyKBaJIbHO 3aryiaThlBaThb KHUTU U YYyTh JIM HE BUJIETh «CKBO3b OOJIOXKKY», CTOsIILas 3TO0 padboTa
WIN HET...

* «JIubo uuraiite, TMOO MEPETUCTHIBATE MaTepUall, HO HE MbITANTECh YUTATH OBICTPO...
Ecnu TekcT MeHs MHTEpecyeT, TO UT€HHE, pPa3MbIIJIeHHe U Jaxke (paHTazupoBaHHE MO ATOMY
MIOBOJy CJIMBAIOTCSI B €IMHBIN MPOLIECC, B TO BPEMsI KaK BBIHYKJIEHHOE CKOPOUTEHUE HE TOJIBKO
HE CIIOCOOCTBYET KayeCcTBY UTEHMs, HO U HE NMPUHOCUT YYBCTBA YAOBJIETBOPEHUS, KOTOPOE MbI
HOJTy4aeM, pa3MbIILIsIs O TPOUYUTaHHOMY, — coBetyeT ['. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme oauH 3¢ ¢eKTHUBHBINA CIIOCOO ONTUMH3UPOBATh 3HAKOMCTBO C HAay4HOI
JUTEpPaTypoOll — CIelyeT yBIEUbCsl KaKOM-TO UJieel U Bce KHUTU NMPOCMATPUBATh C TOUKU 3PEHUS
JaHHOM naen. B aToM ciydae cTyaeHT (MM MOJIO0HM y4eHbI) OyeT Kak Obl UCKaTh apryMEHThI
«3a» WU «IIPOTHB» MHTEPECYIOLIei ero uaen, 1 OAHOBPEMEHHO OH OyneT Kak Obl oOmarbes ¢
aBTOpaMH 3TUX KHHUT IO MOBOJy CBOMX MW U pa3mbliuieHui... [Ipobnema numbs B TOM, Kak
HAalTU «CBOIO» UIEHO...

UreHne Hay4HOTO TEKCTa SIBJISIETCS YacThIO MO3HABaTENIbHOM JesTenbHOCTH. Ee menp —
U3BJICUEHHE U3 TeKcTa HeoOXoauMoil nHpopmaru. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHsSI YCTaHOBKA MpU OOpallleHUU K IMEeYaTHOMY CJIOBY (HAWTH HYXHbIE
CBE/IEHUS, YCBOUTh MH(POPMALIMIO MOJHOCTHIO WJIM YaCTHYHO, KPUTHYECKU MPOAHAIN3UPOBAThH
MaTepuai U T.I.) BO MHOI'OM 3aBUCHUT 3()()EKTUBHOCTh OCYILECTBISIEMOTO JEHCTBUS.

Bb1aensoT yeTbipe OCHOBHBIE YCTAHOBKM B YTEHUM HAYYHOI'O TEKCTA!

1. uHpOPMAIMOHHO-TIONCKOBBIN (3a/1a4a — HAWNTH, BBIICTUTH HCKOMYIO HH()OPMAITHIO)

2. ycBauBaronias (yCWJIMsl 4YUTaTeNsl HalpaBieHbl Ha TO, YTOOBI KaK MOXKHO IOJIHEE
OCO3HAaTh U 3allOMHUTH, KaK CaMU CBEJCHHUS H3JIaraeMbleé aBTOPOM, TaK M BCIO JIOTUKY €ro
paccyXIeHUi)

3. aHAINTUKO-KpUTHYECKasl (YUTATENIb CTPEMHUTCS KPUTHYECKH OCMBICIUTH MaTephal,
[IPOAHAIM3UPOBAB €T0, ONIPENIEIUB CBOE OTHOLIIEHHE K HEMY)

4. TBOpUecKas (CO37aeT y 4MTaTelsl FTOTOBHOCTh B TOM MJIM MHOM BUJE — KaK OTIIPaBHOMN
IOYHKT JJISl CBOUMX PacCyKICHUU, Kak 00pa3 i ACWCTBUS MO aHAJOTHM U T.II. — UCHOJIB30BATh
CYXKJIEHUSI aBTOPA, XOJ €ro MbICIEH, pe3ynbTaT HaONIoAEHUs, pa3pabOTaHHYI) METOAMKY,
JIOTIOJTHUTD UX, TOJABEPTHYTh HOBOM IIPOBEPKE).

C HanuuumeM pa3IMYHBIX YCTAaHOBOK OOpalleHHs K HayyHOMY TEKCTy CBSI3aHO
CYILLIECTBOBAHHE U HECKOJIBKUX BUJIOB UTEHUS:
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1. GuGnumorpaduyeckoe — MpPOCMATPUBAHHWE KAPTOYECK KaTajora, PEKOMEHIATEThbHBIX
CIIMCKOB, CBOJHBIX CIIMCKOB KypHAJIOB U CTaTel 3a FOJ U T.I1.;

2. MpPOCMOTPOBOE — HCHOJB3YETCS Ul IIOMCKA MAaTepUalioB, COJEpPKAIIUX HYXKHYIO
uHpOpMaLKIO, 0OBIYHO K HEMY HPUOETaroT cpasy mocie padoThl CO CHHCKAMU JIMTEPATyphl U
KaTaJloraMH, B pe3yJbTaTe TaKoro MPOCMOTpa YUTATeNIb YCTAHABIMBAET, KAKUE U3 UCTOYHUKOB
OyIyT UCIIOJIB30BaHbl B JalbHENIIEH padoTe;

3. 0O3HAKOMMTEJIbHOE — IOJPa3yMEBAET CIUIOIIHOE, JOCTATOYHO MOAPOOHOE MPOUYTEHUE
OTOOpaHHBIX CTaTeW, IJIaB, OTHENbHBIX CTPAHUI], L€Jb — II03HAKOMUTHCA C XapaKTepoM
uHpOpMaLMY, Yy3HaTh, KaKWe BOIIPOCHl BBIHECEHbI aBTOPOM Ha pPAacCMOTPEHME, INPOBECTH
COpPTUPOBKY MaTepHuana;

4. uzyvarolee — IpeanoaraeT JOCKOHAJIbHOE OCBOCHHME MaTepuaia; B XOJE€ TaKOro
YTEHUs MPOSIBISIETCA JIOBEpUE 4YHUTATeNlsl K aBTOpPY, TIOTOBHOCTb IPUHATH H3JI0KEHHYIO
MH(POPMALIMIO, pealIn3yeTcs yCTaHOBKA Ha MPeIeNIbHO M0JIHOE IOHUMaHUe MaTepuasa;

5. aHAIUTUKO-KPUTHUYECKOE M TBOPYECKOE YTEHHE — JBa BUAA YTEHHS OJIM3KHE MEXKIY
coOOM TeM, 4YTO Y4YacTBYIOT B pELIEHMHM HCCIel0BaTeIbCKUX 3agad. llepBblii M3 HuX
IperoiaracT HalpaBIeHHBIH KPUTUYECKUN aHATN3, KaK caMoil MH(OpMAaINH, TaK U CIIOCOO0B
ee MOJyYeHUs U I10JIaul aBTOPOM; BTOPOE — MOUCK TeX CYKICHMMH, (PaKTOB, 10 KOTOPHIM WIH B
CBSI3U C KOTOPBIMH, YUTATENb CYNTACT HYKHBIM BBICKA3aTh COOCTBEHHBIE MBICITH.

N3 Bcex pacCMOTPEHHBIX BU/IOB YTEHUSI OCHOBHBIM JJISl CTYACHTOB SIBJISETCS M3ydarollee
— UMEHHO OHO IMO3BOJISIET B paboTe ¢ yueOHOM TUTepaTypoil HaKaIIMBaTh 3HAHUS B Pa3IMYHbIX
obmnactsax. Bor mouemy MMEHHO 3TOT BHJ UTEHHS B paMKax y4eOHOW HesTeIbHOCTHU JOJKEH
OBITh OCBOEH B IEpByI ouepenb. Kpome Toro, mpu OBIaJ€HWM JAaHHBIM BHJIOM UTEHUS
(GopMHpPYIOTCS OCHOBHBIE ITPUEMBI, TOBBIILAIOIINE Y3PPEKTUBHOCTH pabOThI ¢ HAYYHBIM TEKCTOM.

OcHoBHbIE BUbI CUCTEMATU3UPOBAHHON 3aIIMCH POYUTAHHOTO:

1. AHHOTHpOBaHHE — MpeNeNbHO KpaTKOe CBSI3HOE OMNHMCAHUE NPOCMOTPEHHOM WIN
IIPOYUTAHHOMN KHUTHU (CTAaTbU), €€ CO/EPKAHUS, UCTOUHUKOB, XapaKTepa U Ha3HAUCHUS;

2. IlnanupoBaHue — KpaTKas JIOTWYeCKas OpraHu3alus TeKCTa, pacKpbIBarollas
COJIep’KaHue U CTPYKTYPY U3Y4aeMOro MaTepuana;

3. Te3upoBaHHe — JJAKOHUYHOE BOCIIPOU3BEJICHHE OCHOBHBIX YTBEp)KJIEHHH aBTOpa 0e3
IpUBJICYEHUS (PAaKTUUYECKOI0 MaTepuraa;

4. ]_[I/ITI/IpOBaHI/Ie — JOCJIOBHOC BBIIIMCBIBAHNUE M3 TCKCTAa BBIJCPIKCK, HSBHCHCHHﬁ,
HanOoJee CYHICCTBCHHO OTpaKaroIuX TY WJIW UHYIO MBICJIb aBTOPA;

5. KOHCHGKTI/IpOBaHI/Ie — Kparko€ W TOCIACAOBATCIIBHOC H3JI0KCHUC COACPKAHUA
MMPOYHUTAHHOTIO.

KoHcnekT — coxHbli crnoco0 U3J10)KeHUs COAEepKaHHUsI KHUTH WIH CTaThbU B JIOTUYECKOM
nocienoBarenbHOCTH. KOHCIEKT akKyMynupyeT B cebe mpeblayIiue BUAbl 3alKCH, TT03BOJISET
BCECTOPOHHE OXBAaTUTh COJAECPKAHNE KHUTH, CTaTbU. [103TOMY yMEHHME COCTABIIATH IIJIaH, TE3UCHI,
JleaTh BBIIUCKU U JPYTHUE 3alIUCH OIIPENEIIAET U TEXHOJIOTHUIO COCTABIICHUs KOHCIIEKTA.

Memoouueckue pekomenoayuu no coCmMasieHuo KOHCNeKma.

1. BHumarenbHO NMPOYUTANUTE TEKCT. YTOYHHUTE B CIIPABOYHOMN JTUTEpaType HETOHSITHbIE
cinoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPABOYHbIE JaHHBIE HA MOJIS1 KOHCIIEKTA;

2. Bplnenure riaBHOE, COCTaBbTE ILJIAH;

3. Kpatko chopmymupyiiTe OCHOBHBIE ITOJIOKEHHUSI TEKCTa, OTMETHTE apryMEHTAIUIO
aBTOpA;

4. 3akOHCIEKTUpPYHTE  MaTepuain, dYeTko  cieayss  MOyHKTam  ma”a.  [lpu
KOHCIIEKTUPOBAHUU CTapalTECh BBIPA3UTh MBICIb CBOMMHU CJIOBAMM. 3alUCH CIEAYET BECTHU
YETKO, SICHO.

5. I'pamotHO 3amuceiBaiiTe nuTathl. L{UTHPYS, yYUTHIBAiTe TAKOHUYHOCTH, 3HAYUMOCTh
MBICIIH.

B TekcTe KOHCIEKTa kKenaTesIbHO IPUBOAUTH HE TOJIBKO TE3UCHBIE IIOJIOKEHUS, HO U UX
nokazarenbeTBa. [Ipu odopMieHHH KOHCIEKTa HEOOXOIUMO CTPEMHTHCS K €MKOCTH KaXIO0ro
npeuiokeHus. MBICIM  aBTopa KHUTH CIIEAyeT u3jaraTb KpaTko, 3a00TsACh O CTHIE U
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BBIPA3UTEIHLHOCTH HAMMMCAHHOTO. YHCIIO AOMOIHUTENBHBIX JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh
JOTMYECKH  OOOCHOBAaHHBIM,  3alMCH  JOJDKHBI  PAclpeleNaThCs B ONPEAEICHHOM
MOCIIEI0BATEIbHOCTH, OTBEYAIOIIEH JIOTMUECKO CTPYKTYype MmpousBeaeHus. s yrouHeHus u
JIOTIOJTHEHHUST HEOOXOAUMO OCTABJISTh OIS,

OBnaneHre HaBbIKAMHU KOHCIIEKTHUPOBAHUS TPeOyeT OT CTYAEHTAa IIeNIeyCTPEMIIEHHOCTH,
MOBCEHEBHOM CaMOCTOSATEILHON PabOTHI.
[TamsiTKa 1O CO3AHUIO TIPE3EHTALIUN

DNeKTpOHHAsI Tpe3eHTalus —  3JICKTPOHHBIM JOKYMEHT, NpPEACTaBISIOMUN Habop
CIAiIoB, TpEIHAa3HAYCHHBIA JJIA JIEMOHCTpAIluu TMpojaelaHHON paboTel. Ilenpio moboi
NPE3CHTAIMH SBIISCTCS BH3YyalbHOE TPEACTABICHUE 3aMBICIa aBTOpPA, MAKCHUMAaIbHO yJ00HOE
JUTSL BOCIIPUSITHSL.

3ajaud Mpe3eHTaLNH:

— MpUBJICYEHUE BHUMAHUS ayJJUTOPHH;

— TmpeAocTaBicHHE HEoOXoauMoi WHGOpPMAIMK, OCTATOYHON JUISI BOCHPHUSITHS
pe3yNbTaTOB MPOJIETaHHON paboThI 0e3 MOsSCHEHHIA;

— MpeocTaBiIeHne HHPOPMAITUN B MAKCUMAIILHO KOM(POPTHOM BHJIE;

— aKIEHTUPOBAHUE BHUMAaHUS Ha HauboJee CyleCTBEHHBIX HH(POPMAIIMOHHBIX pa3zenax.

Tpebosanus k oghopmaenuro cnatioos

TumynvHolil cratio

[IpesenTanuss HauMHAeTCs CO crlaiiia, cojiepxallero Ha3zBaHue paboThl (O0KIana) U
uMeHa aBTOpa(oOB). DTH 3JIEMEHTHl OOBIYHO BBIACISAIOTCA Oojiee KPYyHHBIM MIpUdTOM, ueM
OCHOBHOM TEKCT mpe3eHTanuu. Takxke Ha MepBBIA Claia 1enecoo0pa3Ho MOMECTHTH JIOTOTHII
YUpeXJIeHUs, OT JHUIa KOTOPOro Jenaercs mpe3eHTtanus. B kauectBe (oHa winm n3oOpaskeHus
NepBOro  ciaiij]a MOXXHO  MCIOJNb30BaThb PHUCYHOK WM  (ororpaduio, HMEIOIIYIO
HEMOCPEACTBEHHOE OTHOILIEHHEe K TeMme npe3eHTanuu (¢doro kadeapsl, By3a, Hauboiee
3allOMUHAIOLIUIICS 3JIEMEHT MCCIEI0BAaHUS U T.I1.), OJHAKO TEKCT MOBEPX TaKOro M300pa’keHus
JIOJDKEH 4YuTaTbes ouyeHb Jerko. [lomoOHoe mpaBuio cobmrogaercs M Uil (poHa OCTadbHBIX
ciaiiioB. Tem He MeHee, MOHOTOHHBIM (OH Wi (POH B BHAE MATKOTO TpaaueHTa Oyxaer
CMOTPETHCS Ha IEPBOM CJIaii/ie TOKe BIOIHE Y3PPEKTHO.

HeoOxonuMo ydecTs, 4To Hanboiee KOHTPACTHBIN TEKCT — YEPHBI Ha KEJITOM.

Obwue mpebosanusi

Cpennuil pacuer BpeMeHH, HEOOXOIMMOIO Ha MPE3CHTAIMIO BEAETCS HCXOAs U3
KOJIMuYecTBa ciaiioB. OOBIYHO HA OJUH cllaii He0OX0IMMO HE 0oJiee OHON-ABYX MUHYT.

Heo6xo0auMo HCmonp30BaTh MaKCUMAJIBHOE NMPOCTPAHCTBO AKpaHa (craina) — Hampumep,
pactsinyB pucyHku. [1o BO3MOXKHOCTH UCIIONB3YiTe BepXHUE 3/4 MiIomaay skpana (ciaiaa), T.K.
C MOCJICAHUX PSA0B HIDKHSS YacTh SKpaHa OOBIYHO HE BUIHA.

Jlu3aifH M0JDKEeH OBITh MPOCTHIM U TAKOHUYHBIM.

Kaxplii cinaif 10KeH UMETh 3aroJ0BOK.

Crnaiigel MOTYT OBITH TTPOHYMEPOBAHBI C YKa3aHHEM OOIIETO KOJIMYECTBAa CIAWI0B B
IPEe3eHTAIHH.

3aBepumiaTh MpPE3EHTALMIO CJIEAYeT KpaTKUM pe3loMe, COJAEp)KallliM €€ OCHOBHBIE
MOJIOKEHUS, BXKHBIE JaHHbIE, IPO3BYYaBILIUE B TOKJIAJE, U T.1.

Odghopmnenue 3a20108K08

Ha3nauenue 3arojoBka — OJHO3HAYHOE HWH(OPMHUPOBAHHME AYAUTOPUH O COJCPKAHUU
craiima. Caenath 3TO MOXHO, TIO MEHBIIEH Mepe, TpeMs Croco0aMu: O3BYYHMB TeMy ciaija,
JAKOHUYHO M3JI0KHMB CaMyl0 3HaUMMYI0 MH(OpMaIuio ciaiaa Ui copMylInpoBaB OCHOBHOU
BOIIPOC ciaija. B 3arojioBke HyKHO yKa3aTb OCHOBHYIO MBIC/Ib Claija.

Bce 3aronoBku JOMKHBI OBITH BBINOJHEHBI B €IMHOM cTuie (uBer, mpudr, pasmep,
Ha4YepTaHUE).

Texcr cnaiina Ass 3aroJ0BKOB JIOJIKEH ObITh pazMepoM 24—36 MyHKTOB.

Touky B KOHIIE 3aTOJIOBKOB HE CTaBHTh. A MEXITy MPEIOKEHUSIMHI CTAaBUTh.

He nucath JyiMHHBIE 3aT0JIOBKH.
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Buibop wpugpmos

Hist oopmieHuss Tpe3eHTalMy CIAEAYeT WCIONbh30BaTh CTaHIAPTHHIC,
IMUPOKO PaCHpOCTPAHCHHBIC IMMPOIIOPIHHUOHAIIBHBIC H_IpI/I(l)TBI, TAKHUE€ KakK Arial,
Tahoma, Verdana, Times New Roman, Georgia.

!!!Hcnonvsoeanue wipugpmos, He 6X00AWUX 6 KOMNWIEKM, YCMAHABIUBAEMbIU NO
VMONYAHUIO 8Mecme C ONepayuoOHHOU CUCMEMOL, MOdiCem HNpueecmu K HEeKOPPEKMHOMY
omobpadiceHulo  auiell npe3eHmayuu  Ha OpyeoM Komnbilomepe, mM.K. HeCmaHOapmHbvIX
wpugmos, Komopwvie peultuiu UCNOIb308aMb Bbl, MAM MONCEM NPOCmo He oxkazamuvcs. Kpome
mo2o, OONLUWUHCIBO OUZAUHEPCKUX WPUGDMOS8, UCNONb3YEMBIX 0DbIYHO 05l HAOOPA KPYNHBIX
3a201086K08 8 NeYamHulX U30AHUAX, OOpMAeHUs DUPMEHHO20 CMuUJs, YNAKO8OK U m. 0., 8
PAMKAX —npe3eHmayuu CMOMPAMCA CAUWKOM OpPOCKO, OmMEIeKalom 6HUMAaHnue om ee
cooepaicanist, a NOPOU U NPOCMO bl3b18AIOM PA30PANCEHUE AYOUMOPUL.

B onHoii mpe3eHTanuu J0MyCcKaeTcsl UCIOJIb30BaTh He Oosee 2-3 pa3inuyHbIX MIpU(TOB,
X0Td B OOJBIIMHCTBE CIIy4aeB BIIOJHE JOCTaTOYHO U oaHoro. Pasmep mpudra ans
uHpopmannoHHoro tekcra 18-22 mynkra. Hlpudrt menee 16 myHKTOB IUIOXO YHMTaeTCs HpU
npoekuuu Ha dSkpaH. [Ipu cozmaHum crnaiina HeEOOXOOUMO MOMHHUTH O TOM, 4YTO PE3KOCTh
M300pakeHMs Ha OOJIBIIIOM dDKpaHEe MOXKET OBITh HIDKE, YeM Ha MOHHUTOpPE. Upe3MepHO KPYITHBII
pazMep mpudTa 3aTpynHseT mporecc Oernoro ureHus. [IpomucHsie OYKBBI BOCIPUHHUMAIOTCS
Tshkenee, yeM ctpounsie. JXupnueni mpudt, kypcuB 1 CAPS LOCK ucnonp3yiiTe TOTBKO IS
BbIJICTICHUSI.

!!!He cmoum yenekamuvcsi cozoanuem naonucei ¢ nomowwto oowvexkmos \WOrdArt, umo
nosgonsiom oerams muocue npunodcenus nakema Microsoft Office, ¢ mom uucne u PowerPoint.
Taxue HaOnucu, nookynawwue paspabomyuka npe3eHmayuu npudyoIuol  Gopmot,
B03MONCHOCBIO UCNONIL30BAMb PA3ZHOO0OPA3Hble MEeHU U 00beM, KaK NPasuio, Uy YXyoularom
socnpusmue ciatoos.

Hudpsl dydie BOCIPUHUMAIOTCS, €CIIM OHU 00pa30BaHHBI MIPSMBIMU JTHHUSMH.

Llgemosas camma u ghon

Jl5is mpe3eHTaluu W3HaYalbHO HEOOXO0IMMO Mo100paTh I[BETOBYIO TaMMY: OOBIYHO 3TO
TPH — TIATH IIBETOB, CPEIAH KOTOPBIX MOTYT OBITh KaK TEIUIbIC, TaK U XOJIOAHBIC. JIF0O0H M3 3THX
I[BETOB JIOJDKEH XOPOIIIO YUTATHCS Ha BBIOPAHHOM paHee (oHe.

B BbIOOpE IBETOBOI MAUTPHI JIOJDKHBI OBITH YYTEHBI IPrOHOMUYECKUE TPEOOBAHUS:
3HAUEHUS [[BETOB JIOJKHBI OBITH TTOCTOSIHHBI M COOTBETCTBOBATH YCTOMUMBHIM aCcCOIUAIIUSM.

[lcuxonoruvyeckre MOMEHTBI: OCHOBHOE CBOWMCTBO «TCIUIBIX» I[BETOB — BBHI3BIBATH
BO30YXKICHHE, OHHU CTHUMYJIHPYIOT HHTEpPEC 4YelOBeKa K BHEIIHEMY MHpPY, OOIICHHUIO U
NeSITeTbHOCTH. «XOJIOAHBIE» I[BETa BBI3BIBAIOT TOPMOXKEHHE. OJTO YCIIOKaWBAaIOIIME U
CHUMaloIe BO30YXKICHHE I1IBeTa, OHU BHOCAT B TIOBEJECHUE UYEIOBEKA PACCYAOYHOCTH,
paIMoHATBEHOCTb.

[Ipu coBMeleHNH aKTHBHBIX M MMACCUBHBIX LBETOB HYXKHO YYHUTHIBATh, YTO AKTHUBHBIC
[[BETa BCET/Ia BOCIPUHUMAIOTCS spYE M JIYYIIE 3alIOMHUHAIOTCS, MO3TOMY IS JOCTHIKCHUS
paBHOBECHSI OHU JIOJDKHBI [T0/1aBaThCS B MEHBIITUX MPOMOPIIUSIX.

[IBera cuHe-romy0o0il YaCTH XPOMAaTUYECKOTO Kpyra CUMTal0TCA HauboJsee TSKeIbIMU s
BoCTIpUATHsA. JKENThIi BET BHITTSAUT, HA00OPOT, HAUOOJIee TETKUM U BO3IyIITHBIM.

HasHaumB KaXJIOMy U3 TEKCTOBBIX OJJIEMCHTOB CBOW IIBET, HAIpPHUMEP: KPYITHBIM
3aroJioBKaM — KpAacHBIM, MEJIKUM 3aroJioBKaM — 3€JIeHBIH, MOJAPUCYHOYHBIM MOMAMUCAM —
OpaHXEBbIN U T.II., HYKHO CJIEJIOBaTh TAKOM CXEME Ha BCEX Cllaiiiax.

/!l«Packpawiueanuey mekcma moOabKO U3 ICMEMUYECKUX Co0Opaxcenutl, Kaxk U
HeyOauHblll 8blOOp WPUGDMO8, MO2Ym NpuUeecmu K OmenedeHulo 6HUMAHUSA crywameneti u ux
pazopadxcenuro. OCHOBHOU MeEKCM PeKOMEHOYemcs HaOUpamy HeUMpaIbHbIM YEEMOM — YEPHBIM,
benviM UnU cepviM pAaAsIUYHbLIX OMMEHK08, 8 3asucumocmu om apkocmu @oua. Crnedyem
usbe2amsv  UCNONL308aHU meKcma, 2paguku u @GoHa 00HO20 UYema, CO CXOOHOU
HACBIUWEHHOCMbIO Y8ema U 0OUHAKOBOLL APKOCMU.
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[TonnepxuBaiiTe BHICOKHI KOHTPACT.

Craiigsl MOTY UMETh MOHOTOHHBIN (DOH, a Tarkke (GOH-TPaIHEeHT WK (HOH- N300paKeHHE.
Beibop ¢oHa MONHOCTBIO OMNpeAensieTcss XyAO0KECTBEHHBIMH MPEINOYTEHUSIMU aBTOpa
IIPE3EHTALUU, OJJTHAKO CIEAYET IIOMHUTh, YTO YEM MEHBIIE KOHTPACTHBIX IIEPEXOJI0B COACPKHUT
doH, Tem Jerye uMTaTh pACHOJOXKEHHBI Ha HeM TekcT. Crienmyer wusberatb (OHOB,
HeperpyKeHHbIX TpaUUIeCKUMH SJIE€MEHTaMHU.

!l!Kapmunku Ha 3a0Hem niane, NOJOCKU, KIeMOYKU — MO JUWHSASL HA2pY3Ka OJisl 211a3d.
Yem cnodxcnee 06vekm, mem 601buie pemMeHy mpebyemcs, 4moobsl e2o paccmompems 1 NOHAMb.

Komdopt npu uteHnu, kak npaBuiio, SBISETCS OMpenesonM GakTopoM Il YeaoBeKa,
3HAKOMSIIIETOCS C Balled Mpe3eHTalueld, 1 HeyJaqHO BBIOpPAHHBIN (OH HEPEIKO MOKET MPOCTO
BBIHY/IUTh YaCTh ayIUTOPUU CMOTPETH KyJla YyTOJHO, TOJIBKO HE HA SKPaH.

Ctuiib U3JI0KEHUS

Crnenyer ucnosb30BaTh MUHUMYM TEKCTa. TEKCT He SBISAETCA BU3YalIbHBIM CPEICTBOM.
[IpaBna, ncnoap30BaHKE TEKCTA He U30€kKaTh, KOTAAa HY>KHBI MOSCHSIOUINE MOJIUCH K PUCYHKaM
WM TIpeIbSBICHUE MTEPEUHS Yero-Iuoo.

Hu B KoeM ciryyae He CTOUT cTapaThCsl pa3MECTUTh Ha OJTHOM ClIaiijie Kak MO>KHO OOJIbIle
Tekcrta. Jlis TOro 4troObl MpOYecTb MENKUHM TEKCT, MHOTUM HEO0OXOAUMO CYLIECTBEHHO
HanpsTaTh 3peHHe, U, CKOpee BCETOo, 10 CBOEW BOJE HHUKTO ATOrO Aenarth He Oymer. [loatomy,
yeMm Oonbllle TEKCTa HAa OJHOM CJaiiie BBl MPEAJIOKUTE ayIuTOPUU, TEM C MEHbIIEH
BEPOATHOCTHIO OHA €0 MPOYUTAET.

PexomMenayercs moMeniaTh Ha Ciai1 TOIbKO OJUH Te3uc. PacrpocrpanenHas omudka —
ATO MpeJCTaBICHUE Ha Cliaiiie 0oJiee YeM OJTHOM MBICIH.

CrapaiiTech He HCIOJB30BaTh TEKCT Ha Claiifie KaKk 4YacTh Ballel peuu; JIydlle
MIOMECTUTE TyJda Ba)XKHbI€ TE3WUChl M JIMIIb OJUH-ABA pa3a OOEpPHUTECh K HUM, IOCBSITHUB
OCTaJIbHOE BpEMs HETTOCPEACTBEHHON KOMMYHHUKAIIMK C BallIUMU CITYIIATEIISIMH.

He nepenuceiBaiite B IPE3EHTALMIO CBOM JOKJIAL.

B uneane BooOuIe HU OAHO CIOBO JOKJIAAAa HE JOJDKHO AYONUpOBaThCs Ha claigax —
KpOME TEMbI U1 UMEH COOCTBEHHBIX, Ha3BaHUI rpa@ukoB U TadauL. /leMoHcTpanus npe3eHTauun
Ha HKpaHe — 3TO BCIIOMOTaTeIbHbII HHCTPYMEHT, WILTIOCTPUPYIOIIHI Bally peyb.

Tekcr Ha cnaiigax ¢gopmarupyercss o mupuHe. JlJis Jydireld KOMIIOHOBKH TEKCTa Ha
craiijie menecoo0pa3HoO UCIOb30BaTh (PyHKIMH, Ipeiaraemeie B cpeae Microsoft PowerPoint:
WHTEPBaJbl, JUHEHKA U Jp.

Pazmep u 1uBer mpudra mnomdOuparorcs Tak, 4YTOOBI TEKCT OBLI XOpOIIO BHUJEH.
[TonuepkuBanne HE wucnons3yercsd, T.K. OHO B JOKYMEHTE YKa3blBa€T Ha THIIEPCCBHUIKY.
DeMEHTEI CITMCKA OTAEIISIIOTCS TOUKOM ¢ 3amgaToi. B koHIle 00s13aTEIbHO CTABUTCS TOYKA.
ITpumep:

Karanoru:

— YpPOBEHb 1;

— YPOBEHB 2;

— YpPOBEHb 3.

OOpatuTe BHHMMAaHHE, YTO IIOCJE JBOETOYMS BCE OJJIEMEHThl CIUCKAa MHILYTCS C
MasieHbKOM OykBbl! Ecim cnucok HauMHaeTcst cpa3y, TO HEpPBbIM 3J€MEHT 3alHChIBACTCs C
ponucHO (0601b1110i1) OYKBBI, Aajiee — CTPOUHBIMH (MaJICHbKUMHU).

Ha cxemax Tekct myurie popmMaTupoBarth 1o IeHTpY.

B tabGnumax — 1o ycMOTpEeHUIO aBTOpa.

OOBIYHBIN TEKCT MUIIeTCs 0e3 UCTIONB30BaHUsI MAPKEPOB CIUCKA. BrinensiiTe raaBHOE B
TEKCTEe APYTUM I[BETOM (KeJIaTeJIbHO BCE B €IMHOM CTUJIE).

Crnenyer uzberath 3(pQexToB aHUMAIMKM TEKCTa U TpadUKH, 32 UCKIIOUYEHUEM CaMBIX
IIPOCTHIX, HAIPUMEP MEUIEHHOIO MCYE3HOBEHUS WM BO3HUKHOBEHUS IOJIOCAMH, XOTS M OHU
JIOJKHBI IPUMEHSITHCS B MEPY.

UcnonwszoBanne  0o0pazoB u  wmetadop, AoOaBleHHWE  PHUCYHKA,  HATJSTHO
JEMOHCTPHUPYIOIIETO OCHOBHYIO MBICIIb, C/I€TIAET MaTEPHAI 3aIIOMUHAIOIIMCS.
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PexomeHyeTcst MCMONB30BaTh MYCTOW Claij, YTOOBI CKOHIIGHTPUPOBATh BHHUMAaHHUE
ayUTOPUU HA TOM, YTO BbI ToBoputTe. Ecim Ha cnaiine Oymer kakoe-muO0 M300pakeHHe,
BHUMaHHEe OyJIeT OTJaHO 3TOMY M300paKECHUIO, a HEe BaIIUM cjioBaM. [103TOMy ImycThie ciiaiipl
MOYKHO BCTaBIISITH IEPE] CIAiIoM C M300pakeHHEM, YTOObI, CHavyalla ayJAuTOpHUS BBICIIyIIANA
Bac, a notom yBuIeN1a HY)KHOE H300paKeHHUE.

LenecooOpa3Ho BbIBOIUTH HH(pOpMamuio Ha ciaiin mnocrenenHo. I[lycte cioBa u
KapTUHKH TOSIBIISIIOTCS TTAPAJUICIIbHO Balllel «03BYYKe»: TaK IOHSATHEE, YeM BECTH paccKas 1o
CTaTUYHOMY CIIAn]y.

Hcnonvzoeanue ghopmyn

MOHO OCTaBHTbH O0IIYIO (hOpPMY 3alTUCH W/WIIK PE3yIbTaT, a 0TOOpaXKaTh BCIO IETIOYKY
peleHus He Hajo. bombioe konmnyecTBO GopMyIT Ha ciaiiie He YNTACTCS.

Ha cnaiin BBIHOCATCSI TOJNIBKO camble enaghvie popmyinsl, TpaQUKH, BETUYNHbI, 3HAYCHHUS.

Odghopmnenue unnrocmpayuii

O0s3aTenbHO WILTIOCTPUPYNUTE MPE3EHTAUI0 PUCYHKAMH, (GoTorpadusiMu, HarsIHBIMH
cxeMamH, rpadukaMu U quarpaMMamu. SIpkue KapTUHKU MPUBJICKAIOT BHUMaHUE dQPeKTUBHEE,
4eM CYXOM TEKCT WM, IIOPOH, Ja)Ke OYEHb HEIUI0Xasl Peyb.

N300pakeHnI0 Bcerja CleAyeT NPUAaBaTh KaK MOXHO OOJBIIMN pa3Mep; €Cld 3TO
BO3MOYKHO, WJUTIOCTPAIIMA CTOUT PACHPEICITUTh MO0 HECKOJIBKHM CliaiiiaM, HeXXeNHd pa3MeliaTh
X Ha OJIHOM, HO B YMEHBIIEHHOM BUJE. M300padiceHue 001xCcHO 3aHumMams He 6Oonee 60%
pazmepa crauda. VnmocTpanuu JODKHBI ObITh moanuvcanbl. [loamucn BIOJHE MOITYCTHMO
pacrioyiaraTh HE HajJ W He Moja HW300pakeHHeM, a cOOKy, €ClM OHO, HalphMep, HMEeT
BEPTUKAJIBHYIO OpHEHTanuio. lcrmonp3yiiTe ropu3oHTANbHOE HampaBleHHE TeKcTa. Pasmep
wpugma 011 Haonucel — 0003HAUCHUN HA PUCYHKE HA O0BEKTaX He Hudice 12 nyHKmos.

Tpebosanus k ogopmaenuio ouazpamm

VY nuarpamMMbl JOJDKHO OBITh Ha3BaHME WIIM TAKMM Ha3BaHHUEM MOJKET CIIYKHMThb
3aroJI0BOK Cllai1a

Jlnarpamma JJOJKHA 3aHUMATh BCE MECTO Ha Ciaije.

JIMHUY ¥ TOJITUCH JIOJKHBI OBITH XOPOIIO BU/IHBL

Tpebosanus k oghopmaenuro mabauy

Ha3Banwne TaOnuIL.

[{enpbHOCTH BOCTIPUSATHS.

Ilpasuna manucanus scce.

CIoBO «3cCe» MPHUIIIO B PYCCKHUH S3BIK U3 (DPAHITY3CKOTO M ITUMOJIOTHYSCKH BOCXOIUT
K JaTHHCKOMY CIIOBY exagium (B3BemnBaHue). DpaHily3ckoe eSSai MOXHO OyKBalIbHO
MIEPEBECTHU CIIOBAMM OIIBIT, MPO0Oa, MOIBITKA, HAOPOCOK, OUEPK.

Occe - 9TO COUYMHEHUE HEOOIBIOro 00beMa M CBOOOJHONW KOMIIO3HIIMU, BBIPAXKAIOIIIEEe
WHWBUIYAJIbHBIC Pa3MBIIUICHUS KOHKPETHOMY BOIIPOCY M 3aBEJIOMO HE IMPETCHIyIOIIee Ha
OTIPECIISAIONIYIO HJIM UCUYEPIBIBAIOIIYIO TPAKTOBKY IIpeIMeTa.

Ilenb 3cce COCTOWT B pPa3BUTHM TaKWX HABBIKOB, KaK CaMOCTOSITEILHOE TBOPUYECKOE
MBIIUICHHE U TUChMEHHOE M3JI0KEHNE COOCTBEHHBIX MBICIICH.

CTpyKTypa 3cce onpenenseTcs MPeabsIBIIeMbIMA K HEMY TPEOOBAHUSIMH

1. Mbeicnu aBTOpa Mo npodsIeMe u3nararoTcst B opmMe KpaTkux TE3HUCOB.

2. MBpIcib T0JDKHA OBITh MOAKPEIUICHA apTyMEHTaMHU.

3. Dcce N0KHO UMETh BBEJICHUE U 3aKITIOYCHHE.

[Tpu HanMcaHUM CCe BaXKHO TAK)KE YYUTHIBATD CICAYIONIHNE MOMEHTHI:

1. BcerymieHue W 3aKiIOYEeHHE JTOJKHBI (POKYCHPOBaThH BHUMaHHME Ha mpodiieMe (BO
BCTYIUICHUHU OHA CTaBUTCSI, B 3aKJIFOUCHUH - PE3IOMHUPYETCS MHEHHE aBTOPa).

2. HeoOxoaumo BbiienieHHE a03a1eB, KPACHBIX CTPOK.

3. HeoOxoaumoii siBNsieTCs siICHAasI, TOTHYECKast CBSI3b ab3alieB.

4. Ctuinb  W3JIOKEHHUS: 3CCE TPHUCYIIM SMOIMOHATBHOCTE UM IKCIPECCUBHOCTD,
XyJI0’)K€CTBEHHOCTb.

IIpasuna no02omosxu K 3auemam u IK3aMeHaM:
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* Jlyumie cpa3y COpHEHTHPOBATHCS BO BCEM MaTepHalie U 00s3aTelbHO PACHOJIOXKHTH
BECh MaTepHall COTJIACHO JK3aMEHAIMOHHBIM BONpocaM (WJIH BOMpOcaM, OOCYXKIaeMbIM Ha
CEeMHMHapax), 3Ta padoTa MOXET 3aHSATh MHOIO BPEMEHH, HO BCE OCTAIBHOE — 3TO YXKe
TEXHUYECKHUE JeTau (TJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuae!).

+ CaMa TOATOTOBKAa CBsi3aHA HE TOJILKO C «3allOMHUHaHWEM». [lOArOTOBKa TakKke
MpEeJIoJiaraeT U NePeOCMbBICIICHHE MaTepraia, U JaKe PaCCMOTPEHUE AIbTePHATHBHBIX HJICH.

» CHavaya CTyJIeHT JIOJDKCH MPOJEMOHCTPHPOBATh, YTO OH YCBOHID) BCE, YTO TPEOYETCsI
0 MporpaMme 00ydeHHst (WM 110 TPOTpaMMe TaHHOTO MPEIO01aBaTesl), U JIUIIb TOCTIE 3TOTO OH
BIIPaBE BHICKA3aTh WHBIE, KEJIATSIHLHO apIyMEHTHPOBAHHBIC TOYKH 3PEHHUSL.
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4. METOAUYECKHUE PEKOMEH/JAIIMU 11O BBINTOJIHEHUIO
CAMOTOATEJIBHBIX PABOT

I_Ie.]'II/I H 3a1a4Y1 JTUCHUIIMHBI — Tp660BaHI/Iﬂ K pe3yJbTarTaM 0CBOCHUA NTUCHUIIJINHBI:

Kon VYmMmeunus 3Hauusg

IK, OK

OK 01 V1 pacno3HaBate 3amady w/wnm | 31 akTyanbHBIH TPOGECCHOHANBFHBIA U COIMATBHBIN
mpobieMy B Npo(ecCHOHATPHOM | KOHTEKCT, B KOTOPOM WPUXOIUTCA padoTaTh H
W/WIA  COLMAIbHOM KOHTEKCTE; | YKHTB;
VY2 ananu3upoBaTh 3afady W/WiH | 32 OCHOBHBIE MCTOYHHKH MH(OpMAIMU U peCypChl
npobieMy W BbAENATH €€ | AN peumeHus  3amjad U 1pobiem B
COCTaBHbIE 4YacTH; ONPEAEIATH | NPO(PECCHOHAIBEHOM H/HMIH COLUATIBLHOM KOHTEKCTE;
JTambl  pemieHus 3amaum; Y3 | 33 aJITOPUTMBI BBITIOJTHEHUS paboT B
BBIBIATE U 3(pPEeKTHBHO HCKaTh | MPO(heCCHOHANBHON U CMEKHBIX 00JIaCTSIX;
nHpopMaImio, Heooxonumyro At | 34 Metompl paboTel B MpOo(ecCHOHANBHON U
perieHus 3a1auu W/WIM | CMEXHBIX cepax;
npo0IeMsr; 35 cTpykTypy IUIaHa AJS peuleHHs 3a]ad; MOPAI0K
Y4 cocraBuTh IUIAaH AEHCTBUSA; | OLIEHKU pe3yabpTaToB perneHus 3amay
OTIpeICTTUTh HEOOXOJMMBIE | MPOPEeCcCHOHANBLHON e TETbHOCTH.
pecypcsl;
V5 BJIAJIETh aKTyaJlbHbIMU
METOAaMHU paboTsI B
po(heCCUOHANBHON U CMEXKHBIX
cdepax;
VY6 peanu3oBaTh COCTaBICHHBINA
TUIaH;
V7 oueHuBaTh pe3yJabTaT U
HOCJHEACTBUSI CBOMX JIEWCTBUU
(camocTOsATETHEHO YN c
MTOMOIIBI0 HACTABHUKA)

OK 02 | Ylonpenenars 3agaud a1 | 31 HOMeHkJaTypa MH()OPMAIMOHHBIX HCTOYHUKOB
NOUCKa HH(POPMALIUH; MIPUMEHSIEMBIX B npodeccuoHanbHON
V2 ompenensate HEOOXOTUMBIC | ACSITCIBHOCTH;
WCTOYHUKHU HH(POPMAIUH; 32 npueMsbl CTPYKTYpPUPOBaHUs HHPOPMAITUH;
v3 [JIaHUPOBATh npouecc | 33 dopmar odopmieHus pe3yiabTaTOB MOUCKA
TIOWCKa; CTPYKTYpUPOBATh | HHPOPMAIUH
MOJIy4aeMyI0 HH(POPMAIIHIO;
V4 BeienaTs HanOoJIee 3HAYNMOE
B IiepeuHe HHPOpMaLuH;
V5 oneHuBaTh IMPAKTHUYECKYIO
3HaYMMOCTh Pe3yJIbTaTOB MTOVCKa;
Y6  odopmisATh  pe3yNbTaThl
ToMCKa

OKO03 |Vl onpenenars akTyanbHOCTh | 31 comepikaHue akTyalbHON HOPMATHBHO-TIPAaBOBOM

HOPMAaTHUBHO-TIPAaBOBOH

JOKyMEHTaIUN B
npodeccruoHaIbHOM
JIeSITEIIbHOCTHY;

Y2 [OpuUMEHSTb COBPEMEHHYIO
HAYYIHYIO po¢eCcCHOHANBHYIO
TEPMUHOJIOTHIO;

Y3 omnpenensaTs U BBICTpaUBaTh
TPACKTOPHH TPOPECCHOHATLHOTO
pa3BUTHS 1 caMO0OPa30BaHHUs

JOKyMEHTAIINH;
32 coBpeMeHHash Hay4yHas M HpodeccHoHaTbHAas
TCPMUHOJIOTUA,

33 BO3MOXHBIE TPAaEKTOPUH MPO(HECCHOHATHHOTO
pa3BUTHS U caMOOOpa30BaHUs
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OK 04 Y1  opranuzoBbiBaTh  paboTy | 31  ICHXONOTHYECKHE OCHOBBI  JESATEIBHOCTU
KOJIJIGKTHBA U KOMaH/bl; KOJIJIEKTHBA,  IICUXOJIOTHYECKHE  OCOOEHHOCTH
V2 B3aMOJCHCTBOBATE C | IMYHOCTWH,
KOJIJIETaMH, PYKOBOACTBOM, | 32 OCHOBBI IPOCKTHOU JEATEIHLHOCTH
KIIMEHTaMHU B xoJie
npodeccHoHaTBEHOM
JeSITEIbHOCTH

OKO05 | VY1l rpamorHo wusnaratb cBod | 31 0OCOOEHHOCTH COLMAIBHOTO M KYJIBTYPHOTO
MBICIH U OQOPMIISITH TOKYMEHTHI | KOHTEKCTa;
mo mpodeccnonanpHON Temaruke | 32  mpaBmia  OQOPMIIEHHS  JIOKYMEHTOB U
Ha  TOCYAapCTBEHHOM  S3bIKE, | IOCTPOEHUS YCTHBIX COOOLICHUI
OpPOSIBIISITH ~ TOJEPAHTHOCTH B
paboyeM KOJUICKTHBE

OK09 |VI MIPUMEHSTH cpenctBa | 31  coBpeMeHHBIE CpeAcTBa H  YCTpOicTBa
WHQOPMAIIMOHHBIX  TEXHOJOTHWH | MHpOpMaTH3aLMU;,; TOPAJOK WX TNPUMEHEHHS U
TUTS perieHus | mporpaMmHoe obOecriedeHne B MPOQECCHOHATBLHOM
npodecCHOHAIBHBIX 3aay; JESITEeNbHOCTH
VY2 ucmonb30BaTh COBPEMEHHOE
nporpaMMHoOe obecrieueHne

OK10 | VY1 nonumares oOwmmi cwmbica | 31 mpaBwia MOCTPOSHHS MNPOCTHIX M CIIOMKHBIX
YETKO MIPOM3HECEHHBIX | NPEANIOKECHUI Ha  NPOEeCcCCHOHAIBHBIE  TEMBI;
BBICKa3bIBAHUH HAa W3BECTHBIC | OCHOBHBIC o01IeynoTpeOuTe IbHbIC TJ1aroJbl
TeMbl  (TpodeccroHanbHble  ® | (OBITOBas U IpodeCCHOHANBHAS JIEKCHKA);
OBITOBBIC), IOHUMATh TEKCTHl Ha | 32 JIEKCMYECKHMH MHHHMYM, OTHOCALIMHCS K
0a3oBbIe npodecCHOHATBHBIC | OMMCAHUIO MPEIMETOB, CPEICTB W  IPOIECCOB
TEMBI; y4acTBOBAaTh B JUAIOrax | MpOoQecCHOHAILHON JesSTeTbHOCTH;
Ha  3HAKOMBbIC obmue  u | 33 0COOCEHHOCTH MPOW3HOLICHUS; NpaBWIa YTCHHS
npodecCHOHABLHBIE TEMBI; TEKCTOB MPO(eCCHOHATBHON HAIIPaBICHHOCTH
v2 CTPOUTH IIPOCTHIE
BBICKa3bIBaHUS O cebe U o cBoel
npodecCHOHAIBHON
JEeSITeIbHOCTH;
VY3 kpatko OOOCHOBEIBATH W
OOBSICHUTD CBOM  JCHCTBHUSA
(Texymue U IIaHupyeMbIe);
Y4 nmucate TpoCTBIE CBS3HBIC
cooOlIeHUs] Ha 3HAKOMbIE WIH
MHTEPECYIOLIHE
po(heCCUOHANBHBIC TEMBI

OK 11 VY1 BBIBIATH JOCTOMHCTBA U | 31 OCHOBBI MpEANPUHUMATENHCKON NEATENbHOCTH;

HCEIJOCTAaTKH KOMMep‘leCKOﬁ nacu;

Hpe3eHTOBaTB naen OTKpBITI/IH
COOCTBEHHOTO zena B
npodeccuoHaTbHOM
IESTENBHOCTH,

Y2  odopmisate  OU3HEC-ILIAH;
pacCUYMTBHIBATL pasMephl BBIMIAT
o MPOLICHTHBIM CTaBKaM
KpEIUTOBAHHUS;

VY3 onpenensts HUHBECTHUIIMOHHYIO
HPUBJICKATEILHOCTh
KOMMEpUYECKHX WJeH B pamkax
npodeccruoHaIbHOM
JIeATEITLHOCTH;

Y4 mnpeseHToBaTh OW3HEC-UACIO;
ONpeacATh NUCTOYHUKHU

OCHOBBI (PHHAHCOBOM IPaMOTHOCTH;

32 mpaBwia pa3pabOTKH OM3HEC-TIJIAHOB; TOPSIOK
BbICTpauBaHUA MMPE3CHTALINN,

33 kpenuTHbIE GAHKOBCKHE TPOTYKTHI
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| dunancupoBanus | |

TpeGoBanus Kk pe3yabTaTaM 0CBOCHUS THCHUIINHBI:
[Ipouecc w3ydeHHs [UCHUIUIMHBI HampaBlieH Ha (OpMHpOBAHHE CIEAYIOIIUX

KOMIIETEHIINN:

OK 01. BsiOupats crmocoObl pemeHus 3agad Mpo(ecCHOHATBHONW JesITeIbHOCTH
NPUMEHUTEIBHO K PA3INYHBIM KOHTEKCTaM;

OK 02. OcymuiecTBisATh NOUCK, aHAIM3 M MHTEPIIPETAUI0 WHPOpMAIUK, HEOOXO0AUMON
JUTSL BBITIOJTHEHHS 33/1a4 IPO(eCcCHOHATBHOM A TeTbHOCTH;

OK 03. [TnanupoBaTh U pearTn30BbIBaTh COOCTBEHHOE MPO(EeCCHOHAIBHOE U TUYHOCTHOE

Pa3BUTHC,

OK 04. PabGorate B KOJJICKTHBE W KoMaHzae, 3()(EeKTHBHO B3aMMOJEHCTBOBATH C
KOJUIEraMH, PYKOBOJICTBOM, KJIMEHTAMHU;
OK 05. OcymiecTBisTh YCTHYIO U NMHCbMEHHYI0 KOMMYHHKAIMIO Ha TOCYAapCTBEHHOM

s3pIKe  Poccuiickoit
KOHTEKCTA;

Qenepaiii ¢ y4e€TOM OCOOEHHOCTEH COIMAIBHOTO U KYJIBTYpHOTO

OK 09. MHcrnonb3oBarh HHPOPMAIMOHHBIE TEXHOJOTUU B MPOo(dhecCHOHATBHOM

JIeSTCIIEHOCTH;

OK 10. ITonb3oBatbcsi MmpoecCUOHATBLHON JTOKYMEHTaluel Ha TrocylapCTBEHHOM H
MHOCTPaHHOM SI3bIKaX;

OK 11. Hcnonb3oBaTh 3HaHUS 1O (PUHAHCOBOM TIPaMOTHOCTH, IUIAHUPOBATH
IpEANPUHIMATENBCKYIO IEATEILHOCTh B IPO(ECCHOHANTBHOM chepe.

KPUTEPUU OLIEHKHA

Onenka

Kpurepun

OTJIMYHO

- TIOJIHOE PACKPBITHUE TEMBI;
- yKa3aHHE TOYHBIX Ha3BaHUH 00CYK/IaeMbIX SBJICHUM, 3HAHUE
COBPEMEHHOTO COCTOSIHHSI IIPOOJIEMBI;

- IpaBWiIbHAas POPMYIMPOBKA MOHITUH U KaTErOpHii;

- CaMOCTOSIT€JIbHOCTh OTBETA, YMEHUE BBOJUTH U UCIOJIb30BATh
Kiaccuukanuy U KBaTUPUKAINKI, AHATA3UPOBATH U JIeJaTh COOCTBEHHBIS
BBIBO/IBI IT0 PaCCMaTPUBAEMON TEME;

- HCTOJb30BaHUE MATEPUATIOB COBPEMEHHOM OTEUECTBEHHOMN U 3apy0e)HOM
UTEpaTyphl U UHBIX MaTepUasIoB U JIp.

XOpOLIO

- HEIOCTAaTOYHO IIOJIHOE PACKPBITUE TEMBI;
- HECYILECTBEHHbIE OIIMOKH B ONPEACICHUN OHATHH, KaTeropui u T.1I1.,
KApJAMHAJIbHO HE MEHSIOIUX CYTh U3JI0KEHUS;

- PEenpoayKTUBHOCTb OTBETA: OTCYTCTBUE CAMOCTOSATEIBLHOIO aHAIN3a U
OLICHOYHBIX CYKICHHUU

- HEIOCTAaTOYHOE UCIIOJIb30BAaHUE MATEPUAIIOB COBPEMEHHOMN
OTEYECTBEHHOMN U 3apyO€KHOM JINTEPATYphl U HHBIX MaTEPUaJIOB U JP.

YAOBJICTBOPUTCIIBLHO

- OTPaXXCHUC JIMIIb O6H_ICFO HalpaBJICHUA TCMBI;

- HaJMYHE JOCTATOYHOTO KOJMYECTBA HECYIIECTBEHHBIX HITH OJHOM- IBYX
CYIIIECTBEHHBIX OIMTMOOK B OMPECIICHUN TOHATUN U KaTETOPUIA U T.I1.;

- HECTOCOOHOCTHh OCBETUTHh COBPEMEHHOE COCTOSIHUE MPOOIIEMBI

HCYIOBJICTBOPHUTEIILHO |

COJIepKaHUE TEMbI HE PACKPBITO;
- 0O0JIBIIIOE KOJIMYECTBO CYIIECTBEHHBIX OIIMOOK;
OTCYTCTBUE YMeHI/Iﬁ 1 HAaBBIKOB, 0003HAaYEHHBIX BBIIIE B KAYECTBE

KPUTCPUCB BBICTABJICHUS IMOJIOXKUTCIIbHBIX OLCHOK P.
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COJIEPXKAHUE CAMOCTOSTEJBHBIX PABOT (JJOMAIITHMX 3AJTAHU)

Tema 1. OOmasi Teopusi ynpaBJieHHsl, 3aKOHOMEPHOCTH YIPABJIECHUSA PAJIUYHBIMH
cucTeMaMu

CamocrosiTesbHAasi padoTa 00y4ar0IMXcst

Cucremarudeckass mpopaboTKa KOHCIIEKTOB 3aHATHH, Y4eOHOH M CIEUUAIbHOW JIUTEPaTypHI.
[ToaroroBka K HpakTUYeCKUM paboTaM € HCHOJb30BAHMEM METOAMUYECKUX PEKOMEHAALUN
npenonasarens. [lonroToBka cooOmEeHMIA U TOKIAI0B.

TeMaTuka BHeayIMTOPHOI padoThI

[TpuHnuns: @.Y. Telnopa.

[IIkosa yenoBeYeCKuX OTHOLIEHUH U IIKOJIA TIOBEIEHYECKUX HayK. [lapTucunaTuBHBIN MOAXOX.
XOTOPHCKHE IKCIIEPUMEHTHI.

Monenu MeHeKMEHTa

KonTpoaupyemblie komnerenuuu: OK 01, OK 02, OK 03, OK 5

Tema 2. Iluxkia MeHeIKMeHTa

CamocrosiTesibHasA padoTa 00yYarIuXcst

Cucrematnueckasi Mpopadb0OTKa KOHCIEKTOB 3aHATHM, y4eOHOW M cleluaIbHOW JIUTEpaTyphl.
[TonroroBka K MpakTUYECKUM paboTaM C HCHOJIb30BAHUEM METOAMUYECKHUX PEKOMEHIAlui
npenogasarens. [loaroroska cooOeHuit 1 10KIa/10B.

TemaTuka BHeayIMTOPHOI padoThI

CyImHOCTb ¥ B3aUMOCBSI3b (DYHKIUHN yIIpaBICHUS.

Ponb mutaHupoBaHus B yIIpaBICHUN.

IIpyuHIUITBI M TEXHUKA TUIAHUPOBAHUS.

Ponp KOHTpOJISA B yIIpaBJIeHUH.

OcHOBHBIE TEOPUH MOTHBALUH.

IIpakTHka MOTHBALUU TPYAA.

Kontposmpyemsbie komnerenumnu: OK 01, OK 02, OK 03, OK 5, OK 9

Tema 3. BHemiHsis W BHYTPeHHsisl cpeaa opraHusanuu. Ku3HeHHbIH MK OU3HEC eTUHHUIIbI
CamocrosiTe/ibHasi padoTa 00y4YaroIuXCs

Cucrematuueckasi mpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOW M cleluaibHOW JHUTEepaTyphl.
[ToaroToBka kK MpakTUYECKUM pabOTaM C HCIOJIb30BAHHEM METOIMYECKUX PEKOMEHIAIuN
npenogasarens. [lonrotoBka cooOiieHut 1 T0KIa10B.

TeMaTuka BHeayIMTOPHOI padoThI

Meroauka nposegenus [I19CT ananuza.

Meroauka npoBeaenus S.W.0.T ananusa.

KonTposmpyembie komnerenunu: OK 01, OK 02, OK 03, OK 05, OK 9

Tema 4. CTpaTernyeckuii MEHeIKMEHT
CamocTtosiTeibHas padoTa 00yuyaommxcst
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CuctemaTuveckass mpopadOTKa KOHCIIEKTOB 3aHSATHN, y4eOHOW W CIEIHAIbHOW JUTEPATYPHI.
[TonroroBka K MNpakTUYeCKUM padoTaM C HCIHOJI30BAHMEM METOAMUYECKUX PEKOMEHIALUN
npenogasarens. [lonroroska coobuieHuit 1 T0KIa10B.

TemaTuka BHeayIMTOPHOI padoThI

[Ipeana3zHaueHne MUCCUU KOMIIAaHUU.

CyIHOCTb Y 3Hau€HUE KOHKYPEHTHOW CTPATErHH.

O} PexTUBHOCTh KOHKYPEHTHOI CTpaTeruu.

KonTpoaupyemblie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11

Tema 5. YﬂpaBJIquecmle peUICHUA A 1€J10Basi KOMMYHUKAaIIUs

CamocrtosiTeibHas padoTa 00y4yarommxcst

Cucrematuueckasi mpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOW M cleluaibHOW JIHUTEpaTyphl.
[TonroroBka K MNpakTUYECKUM paboTaM C HCHOJIb30BAHMEM METOAMYECKUX PEKOMEHAlui
npenojasarens. [loaroToBka cooO1eHHI U TOKIAI0B.

TemaTuka BHeayIMTOPHOI padoThI

OrpaHuveHus ¥ KpUTEPUU IPUHATUS PEILICHUSI.

Ornenka 3¢ (eKTUBHOCTH PEIICHHIA.

JepeBo penieHuid.

[Iperpaapl B KOMMYHUKALIUSX.

[TpaBuna BegeHus 6eces U COBEIIAHUM.

@DaKTOopHI MOBBIIICHUS YPPEKTUBHOCTH JIEIOBOTO OOIIECHHUS.

[TpaBuiia mpoBeeHHs CAaMOIPE3EHTALIUH.

Kontposmpyemsbie komnereHunu: OK 04, OK 05, OK 09, OK 10, OK 11

Tema 6. MeToabl U CTHJIH YIPABJICHHS.

CamocTtosiTeibHasA padoTa 00y4aOmmMXxcst

Cucrematuueckasi mpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOW M CHEeLMaTbHOW JHUTEpaTyphl.
[ToaroToBka K NpPakTUYeCKUM pabOoTaM € HCHOJIb30BAHMEM METOAMUYECKUX PEKOMEHIALUN
npenonaasarens. [loaroToBka cooOeHUH 1 JOKIIAIOB.

TemaTuka BHeayIMTOPHOH PadoThI

OcHOBBI ¥ (OPMBI BIIACTH.

JIn4HOCTHBIE, OPraHNU3aLMOHHBIE U INYHOCTHO-OPraHU3allMOHHBIE OCHOBBI BIIACTH.

Bnusinue uepes yoexieHue 1 ydacrtue.

D¢ dexkTrBHOE NCTIOIB30BAHUE BIUSHUSL.

3HaueHUE CUXOJOTUYECKUX METOIOB YIIPaBJICHHUS

Kountpoaupyemsbie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11

Tema 7. IlcuxoJiorusi MEHeAKMEHTA.

CamocrosiTesibHAasi padoTa 00y4ar0IMXCs

Cucrematudeckasi mpopaboTKa KOHCIEKTOB 3aHATHH, y4eOHOW M CleluaTbHOW JIUTEpaTyphl.
[TonroroBka K MpakTUYeCKUM paboTaM C HCHOJIb30BAHUEM METOAMYECKHUX PEKOMEHJAIui
npenogaBarens. [loqroroBka cooOieHuit 1 T0KIa10B.

TemaTnka BHeayAUTOPHOM padoThl

3HavYeHHE MCUXOJIOTHYECKUX METOJIOB YIIPABICHUS

CyIHOCTh COLMATBHO-TICUXOJIOTHYECKOTO KIMMAaTa.
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3HAYNMOCTD CONHUAIIBHO-TICUXOJIOTUYCCKOTI'O KJIMMaTa U €ro poJib B pa60Te KOMITIaHHH.

KonTpoaupyembie komnerenuuu: OK 04, OK 05, OK 09, OK 10, OK 11
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IlepeyeHb OCHOBHOWI W [ONOJHHUTEJNbHOW JIMTEPATYPbl, HHTEPHET—PECYPCOB,
HEeO0XOAUMBIX /Il BHINOJTHEHHUS MPAKTHYECKUX U CAMOCTOSITEJILHBIX padoT

OcHoBHas nuTeparypa:

1. MenemxkMeHT [DneKTpoHHBIN pecypc]: yueobnoe mocodue / B.JI. I'pnboB. — Di1eKTpoH.
TeKCTOBBIC naHHble. — MockBa: KuoPyc, 2019. — 275 c. — CITIO. — ISBN 978-5-406-07025-
3. - Pexxum nocryna: https://www.book.ru/book/931410 - 55C BOOK .ru, 1o maposo

JlononHuTEenbHAS IUTEPATYpA:

1. MenemxkMmeHT [DnekTpoHHBIH pecypc]: yueOnuk / I'.b. KasnaueBckas. — DJIEKTpOH.
TeKcToBbIe naHHble. — MockBa: KnoPyc, 2016. — 240 ¢. — Jlna CITIO. — ISBN 978-5-406-
02344-0. - Pexxum aoctyna: https://www.book.ru/book/920492 - 55C BOOK.ru, o napoJito

2. MenemxMeHT [ DIeKTpoHHBIN pecypc]: yueoHoe ocodue / B./I. I'puboB. — DieKTpoH.
TeKCTOBBIC NaHHbIe. — Mocksa: KuoPyc, 2017. — 280 c. — Jlnsa CITIO. — ISBN 978-5-406-
04117-8. - Pexxum aoctyma: https://www.book.ru/book/925916 - 35C BOOK.ru, mo maposto

3. MenemxmenT [DneKTpoHHBIN pecypc]: yueonoe nocodue / B.M. CeTkoB. — DIeKTpoH.
TeKCTOBbIe naHHble. — MockBa: KnoPyc, 2017. — 152 ¢. — Jlna CITIO. — ISBN 978-5-406-
05903-6. - Pesxum moctyma: https://www.book.ru/book/926656 - 55C BOOK.ru, 1o maposto

4. MenemxMeHT [DNeKTpOoHHBIN pecypc]: yuebnoe nocodue / E.I'. Muxankuna u ap. —
DNEeKTpPOH. TeKCTOBbIe naHHble. — MockBa: Pycaiine, 2018. — 171 c. — ISBN 978-5-4365-
0594-7. - Pexxum nocryma: https://www.book.ru/book/925926 - 95C BOOK .ru, o maposo

5. MeHemKkMeHT [ DIeKTpoHHBIN pecypce]: yaeoHoe mocobue / M.JI. Pa3zy mox pen. u ap. —
OneKTpoH. TekcToBble naHHble. — Mocka: KnoPyc, 2016. — 319 ¢. — Jlns ccy3oB. — ISBN
978-5-406-01748-7. - Pexxum nocryna: https://www.book.ru/book/920504 - 35C BOOK .ru, mo
apoJTo

6. Menemkment. (CIIO). VYueOHuk [DnekTpoHHBIH  pecypc]:  yueOHHK  /
I'.b. KaznaueBckasi. — DIEKTpOH. TEKCTOBbIe AaHHbIe. — MockBa: KnoPyc, 2019. — 240 c. —
ISBN 978-5-406-06561-7. - Pexxum mpoctyma: https://www.book.ru/book/931163 - DBC
BOOK.ru, no maposnto

7. MeHemKMEHT: 3aJaHus U TECThl [DJEKTPOHHBIM pecypc]: ydeOHoe mocobue /
JI.B. Cepruenko. — DeKTpOH. TeKCTOBbIE naHHble. — MockBa: Pycaiine, 2018. — 182 c. —
ISBN 978-5-4365-1450-5. - Pexxum poctyna: https://www.book.ru/book/926214 - SbC
BOOK.ru, o maposto

8. OCHOBBI ’KOHOMHKH, MEHE/DKMEHTA U MapKeTHHTa [ DIEKTPOHHBINA pecypc]: yuebHoe
nocobue / B.Jl. 'puboB. — DnekTpoH. TekcToBbIe nanHble. — MockBa: KunoPyc, 2018. — 224 c.
— Jnst CIIO. — ISBN 978-5-406-06020-9. - Pexxum JIOCTYyIa:
https://www.book.ru/book/926792 - 55C BOOK.ru, o naposto

WHTEepHET-pecypChl:

1. http://window.edu.ru/ - Eauroe okHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcam

2. http://school-collection.edu.ru/ - Enunas komtekius mudpoBBIX 00pa30BaTeIbHBIX
pecypcoB, BKIFOYaromias U(pOBbIE 00pa3oBaTebHBIE PECYPCHI, METOIMUYECKHE MaTepHAIbI,
TEMaTHYCCKHE KOJUIEKIIMH, WHCTPYMEHTHI (MPOrpaMMHBIC CPEICTBA), MpEeIHA3HAYCHHBIC IS
HOJIEPKKH yUeOHOM IeATETBHOCTH U OPraHu3alliK y4eOHOro mmporecca
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