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| BBEAEHUE

Pabouass nmporpamma aucuurinHbel «l'ocymapcTBeHHble W MYHHIMIAJIbHbIE

YCIAYTH»

MMpCaHa3sHaA4YCHa

TUTS

pcain3aliin

denepanbHOTO

rocyaapCTBCHHOI'O

o0pa30BaTeNbHOTO CTaHJapTa BbicHIero oOpazoBanusi (nmasee — DPI'OC BO) mno
HanpapieHuto 38.03.04 «I'ocynapcTBeHHOe W MYHMUMNAJbHOE YIPaBJeHHE» W
SIBIISIETCS] €IMHOM JIJIs1 BceX (hOpM U CPOKOB OOyUCHUSI.

1 Yka3anue MecTa JUCHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

JAucuunianusl (MOayJin), Kon O0beKT JJornyecKoi u Kon JAucuunianusl (MOayJin),
NPaKTHKH, KOMIIET cojiep:KaTeIbHOM KOMIIeTe NPaKTHKH, H3yYaeMble B
NpeAecTBYOLIHe eHLHH B3aMMOCBSI3U HUIMHT NOCJIeAYIOIIMX ceMecTpax U
U3Y4YeHUIO TAHHOI Jucuunimx Kon (opMupylomue aHATOTHYHbIE
AUCUUILTMHBI U a KOMIeTe KOMIIETEHIIN U,
¢popmupyromme HUHHU
aHAJOTUYHbIE
KOMIIETEeHIIHH
MK-8 K-8 K-8 WudopmamoHHble TEXHOJIOTHU
I'ocynapctse B YIIPaBJICHUHU
HHBIE U Ynpasnenue MIPOEKTaMHU
MYHUIIHIIATb (peroHaNbHbBII ACTICKT)
HBIE YCIIyTH IIpousBoAcTBEHHAS MPAKTHKA
I'ocynapcTBenHas u MK-16 IK-16 MK-16 OCHOBBI JI€TIOTIPOU3BOICTBA
MYHUIMIIANBHAS cTy)k0a VYnpapneHre MyHULIUTIATBHBIM U
rOCYIapCTBEHHBIM 3aKa30M
IIpousBoAcTBEHHAS MPAKTHKA
IIpousBoacTBEHHAS IPAKTHKA
- IIK-24 K-24 IK-24 | IIpou3BOACTBEHHAS MPAKTHKA

JlncuuruinHa

broky b1 (Juctunmuast (Moaynu), BapuatuBHoit yactu b1.B.11.

«T'ocymapcTBeHHble M MYHMUMOAJBbHbIE YCJIYTH» OTHOCUTCS K

2 llepeyeHp mNUIAHMPYEMBIX Ppe3yJbTATOB OOy4YeHHMs M0 JAUCHMILIMHE,
COOTHECEHHBIX ¢ IUVIAHHUPYEMBIMHM Ppe3yJIbTATAMH OCBOCHHSI 00pa30BaTeIbHOM

NPOrpamMmbl

Tabnuua 1 — [lepedeHb MIaHUPYEMBIX pe3yJIbTaTOB OOYUYEHHSI 0 JUCIUIUIMHE

Konx HaumenoBanne Bun nesitetbHOCTH M IInanupyemble pe3yJibTaThI YpoBennb
KoOMIIe KOMIIETCHIUH npogeccuoOHAIbHbIE 321a4UH OCBOCHHSI
TEHI U KOMIIETeHIIUH

"

TIIK-8 | CrnocoGHOCTE HNudpopmannonHo- 3HAMB/NOHUMAMb Tlopozoesuuii
MPUMEHSTD MEeTOANYECKas ACSITeIbHOCTD: - OCHOBHBIC MTOHATHS U
UH(POPMAIMOHHO- -cOop M KIacCH()HKAIMOHHO- COBpPEMCHHBIC TIPUHIIHITEI PAOOTHI C
KOMMYHHUKAIIMOHHEI | METOMYEcKas 00paboTKka JIEIOBOM HH(OpMAITHEH;
€ TEXHOJIOTHH B nHopmanu 00 UMEIOUTUXCS ymemy:
podhecCHOHATTLHOW | MOJUTUISCKUX, COITHAIBHO- - MIPUMEHSITh
JIEITEeIIbHOCTH C SKOHOMHYECKHX, HH(POPMALMOHHBIC TEXHOIOTHHU JIJIst
BHJICHHEM HMX OpTraHu3aI[MOHHO- pelIeHUs yIpaBIeHISCKHX 3324 110
B3aUMOCBSI3eH U YIIPABJICHYECKHUX MMPOLIECCax U 3aITaHHON MHCTPYKIIUH;

MEPCICKTHB TEHICHIUX,
WCIIOJIb30BAHUS -ydacTue B HHQOpMaTH3aIIH




ESITENLHOCTH
COOTBETCTBYIOIINX OPTaHOB U
OpraHu3aIui;

3HATH/TIOHUMATH:

- OCHOBHBbIE MOHSTHS 1
COBPEMEHHbIE PUHIIMITBI PAOOTHI C
JIenoBoi nHpopmarme

YMETb:

- MIPUMEHSITh
l/IH(i)OpMaLIl/IOHHI:Ie TCXHOJIOTUH JIA
peLIeHus! yIpaBIeHYECKHUX 3a/]1ay 110
3aJaHHOMY aJITrOpUTMY;

- 000CHOBBIBaTH BHIOPaHHbIH
AITOPUTM pEILCHNUS;

- OCYLIECTBIISITh aHAJIH3
anroputMa 00paboTKi HHPOPMALIUU H
MEPEHOCUTH €r0 Ha THUIIOBbIC 33/Ia4H.
BJIAJICTh:

- MaKeToM O()UCHBIX MPOTPaMM
U pabOTHI C IeNOBON MH(OpMaITHei;

3HATH/TIOHUMATh:

- OCHOBHBIE MOHSITHS U
COBPEMEHHBIE IIPUHIIMITBI PAOOTHI C
JIeNI0BOW MH(pOPMaIeH, yMETb:

- pa3pabaTbIBaTh U aITOPUTM
UCIIONB30BaHM HH)OPMAIIMOHHBIX
TEXHOJIOTUH I peIIeHHs
YIPaBJICHYCCKHUX 3a/1a4;

- CpaBHHBATh PE3yJIBTATHI U
JeT1aTh BBIBOABI M3 PUBEACHHOIO
CpaBHEHUS AJIsl HOCIEAyIonIel
MO/ICPHU3AIIMU CO3IaHHOTO
ITOPUTMA PELCHUS 3aa4u

BJIAJICTh!

- HaKeToOM O(HUCHBIX IPOrpaMM
Juisi pabOTHI C NeJI0BOM MH(pOpMaIHeH;

ba3zosBrrit

IIPOJIBUHYTBIN

IK-16

CriocobHOCTB
OCYILECTBIIATh
TEXHOJIOTMYECKOE
obecrnieyeHue
CITykeOHO
JeSITeTbHOCTH
CHEINATUCTOB

(o kareropusiM u
rpymnmnam
JIOJIKHOCTEU
roCyJJapCTBEHHOU
rpakJaHCKON
CITyKOBI u
MYHUIUIAIBHON
CITyKOBI)

BCIIOMOTaTeJIbHO-
TeXHOJOTHYecKas
(MCIIOTHUTEIBCKAS):
OCYILIECTBJIIEHUE JEHCTBUI
(amMUHUCTpATHBHBIX
pOLeAyp),
00€eCTIeYHBAIOIIHX
MIPeIOCTaBIICHHUE
rOCy/IapCTBEHHBIX U
MYHHIIUTIAIBHBIX YCIYT B
COOTBETCTBHHU C
3aKOHO/IaTEIbCTBOM
Poccuiickoit ®enepanuu;
TEXHOJIOTHYECKOE
o0ecrieyeHue CIry>KeOHOM
JESTENLHOCTH CIIEIUAIICTOB
(o xaTeropusaM u rpymnmnam
JOJKHOCTEN
roCy/IapCTBEeHHOM
rpakIaHCKOU U
MYHUITUTIATHHOU CITYKOBI);
o0ecreyeHne NCIOTHEHHS
OCHOBHBIX (DYHKIIHIA,
aJMHHHACTPATUBHBIX
pEriIaMeHTOB OPraHoB
roCyJapCTBEHHOH BIIACTH
Poccuiickoit @enepannu,
OpPraHoB rocy/1apCTBEHHON

- 3namp
- 3HAaTh OCHOBHBIC TOHATUS U
DJICMECHTBI CHUCTEMBI
roCyJapCTBEHHBIX YCIIYT,
- METOJIBI yIIpaBJICHUS
OlepalMsIMH B Pa3IMYHbBIX cepax
JIeSITeTbHOCTH;
- TEOPETUYECKHE U IPAKTUIECKHE
OCHOBBI ()YHKIIMOHUPOBAHUS
CHUCTCMbI TOCYTApCTBCHHBIX U
MYHULIMIIQIBHBIX YCIYT;
- IPUHIMITEI 1 HOPMAaTHBHOE
NpaBOBOE 00ECTIeYeHHE CHCTEMBI
rOCyJIapCTBEHHBIX U
MYHHIUIATBEHBIX YCIIYTH ee
peryanupoBaHue;
- HEKOTOpBIE OPMBI U OT/IEIBHBIC
npaBuia pa3pabOTKH, IPHHSATHS,
perucTpanuu, ormyOnuKOBaHUS 1
BCTYIUICHHS B FOPHINYECKYIO CHITY
aJIMIHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABICHUS TOC-X U

MYHHIHIT-X
yCIyr,

- Ymems
- MIPUMEHSTh METOJaMH
YIIpaBJIE€HUS onepanusaMu B

pasauuHbIX cepax AesITeIbHOCTH

MOPOTOBbIN




BJIACTH CyOBHEKTOB
Poccuiickoit @enepanuu,
OpPraHOB MECTHOTO
CaMOyTpaBJICHHUS,
roCyJapCTBEHHBIX U
MYHUIHIATbHBIX
HNPEANPUATHNA U YUPEXKICHUN,
Hay4HBIX 1 00pa30BaTeIbHBIX
OpraHu3alui, MOJTUTUIECKUX
MapTHii, 00IECTBEHHO-
MOJIUTUYECKHUX,
KOMMEPUYECKHUX U
HEKOMMEPYECKUX
OpraHu3aluu;

- IPUMEHSITh CUCTEMHBIH TIOJXO0/ B
WCCIIEIOBAHUN W  pa3pelIeHuH
npobjeM YNpaBiCHUS CHUCTEMOM

TOCyIapCTBeHHBIX ~ yCIyr  Ha
dbenepaTlbHOM W PETHOHATBHOM
YPOBHSIX;

- HaXOJUTh a]MUHUCTPATUBHBIE
perIamMeHThl, HEOOXOANMEIE IS
MIPUHATHUS YIIPABICHYECKOTO
pewenus B chepe mpeaocTaBiIeHUs
roC-X ¥ MyHHIIHIT-X YCIIYT.

3uamso
- 3HaTb OCHOBHBIC TOHATHS U
3IIEMEHTBI CHCTEMBI
rOCyIapCTBEHHBIX YCIIYT;
- METOJIBI YIIPaBICHUS
oTmepalusiMi B pa3iHyHBIX cdepax
JeSITeIbHOCTH;
- TEOPETUYECKHE U TIPAKTHIECKHE
OCHOBBI (DYHKIIHOHUPOBaHHSI
CUCTEMBI TOCY/IapCTBEHHBIX H
MYHHIUIAIBHBIX YCITYT;
- IPUHIUITEI 1 HOPMAaTHBHOE
MPaBOBOE 00CCIICYCHUE CUCTEMBI
rOCyIapCTBEHHBIX U
MYHHLUIAIBEHBIX YCIIYTH €€
peryanpoBaHue;-
- YCJIOBUS M IOPSIIOK
IpeI0CTaBICHUS
TOCYIapCTBEHHBIX U
MYHHIUNAIBEHBIX KOHTPAKTOB;
- ba3oBbIe GOPMBI U OCHOBHBIE
I[TpaBuia pa3paboOTKH, MPUHSTHS,
perucTpanuu, ormyOIuKOBaHUS 1
BCTYIUICHUS B FOPHIMYECKYIO CHITY
aJIMUHUCTPATHBHBIX PETJIAMEHTOB
MPEJOCTABICHUS TOC-X U
MYHHITUIT-X

YyCIyr;

Ymems
- HpI/IMeHHTL METOJaMUu
yIpaBIeHHS oreparsIMu B

PasNIUYHBIX chepax AesITeTbHOCTH
- IPUMEHATh CUCTEMHBIN MOAXO] B
MCCIICIOBAHNH U Pa3pelIcHUN
npo0JIeM yIpaBICHUS CHCTEMO
rOCyJJapCTBEHHBIX yCIIYT Ha
(denepabHOM U PETHOHATIBHOM
YPOBHSIX;
- MOJICTUPOBAThH CHTYAIHIO
MOBEJICHHUSI CTOPOH B TIpoliecce
MPE0CTABICHUS
TOCYIapCTBCHHBIX YCIYT;
- HAXOJIUTh U aHATH3UPOBATH
aJIMAHUCTPATUBHBIE PETIIAMEHTBI
JUTSL IPUHSITUS YIPABICHYSCKUX
pemenHnii B chepe mpeaoCcTaBIeHus
roc-X U MyHULIMII-X YCIYT.
Baaoemow

0a30BLIH




- HaBBIKAMH OCYIIICCTBIICHHE
JedcTBUH (aIMIHUCTPATHBHBIX
MPOLEAYDP), 00CCIICUNBAFOIIIUX
MPEIOCTABIICHHE
TOCYIapCTBCHHBIX H
MYHHIIUTIATBHBIX YCIYT B
COOTBETCTBUU C
3aKOHOIATEIILCTBOM Poccuiickoit
Denepanny;

3uampo
3HaTh OCHOBHBIC TMOHSATUS H
AIIEMEHTBI CHCTEMBI
rOCyJIapCTBEHHBIX YCIIYT;
- METO/IbI yIpaBJICHUS
orepanusMy B pas3iHyHbIX cdepax
JIeSITeIIbHOCTH;
- TEOPETHUYCCKUE U MPAKTUICCKUC
OCHOBBI (DYHKITMOHUPOBAHUS
CUCTEMBI TOCY/IaPCTBEHHBIX U
MYHHUIMITATBHBIX YCIIYT;
- IPUHIIMITEI 1 HOPMATHBHOE
MPaBOBOE 00ECIICUCHUE CHCTEMBI
TOCYJTApPCTBEHHBIX U
MYHHIIUTIAIBHBIX YCIYTH €€
peryaupoBaHue;-
- YCJIOBUS M TIOPSIIOK
MPEIOCTABIICHUS
rOCyJIapCTBEHHBIX U
MYHUIMIATBHBIX KOHTPAKTOR;
- CIICIU(UKY pealin3aluu
rOCyJIapCTBEHHBIX U
MYHUIMIATBHBIX YCIYT;

Ymemn
MPUMEHSATh METOJaMHM YIPABJICHUS
onepanusIMH B pas3iuyHbIX chepax
JIeSITeTIbHOCTH
- IPUMEHSATh CUCTEMHBIH MOIX0/] B
UCCIIEIOBAHNY U Pa3pelicHuU
Mpo0JIeM YIPaBICHUS CHCTEMO
TOCYJapCTBEHHBIX yCIYT Ha
(deneparbHOM U PErHOHATBHOM
YPOBHSIX;
- MOJICTUPOBAThH CHTYAIHIO
MOBEJICHHUSI CTOPOH B TIpoliecce
MPEJOCTABIICHUS
rOCYZIapCTBEHHBIX YCIYT.
- pemaTh Mpo0JIeMbl B cdhepe
OpraHM3alMi TOCYIapCTBEHHBIX U
MYHUIMIATBHBIX YCIYT;
- HAXOJIUTh, AHATIM3UPOBATH U
Hcnonb30BaTh aJIMUHUCTPATHBHEIC
perIaMeHThI, HEOOXOAUMEIC IS
MPUHATHS YIPABICHICCKUX
pemenuii B chepe nperocTaBIeHUs
roC-X U MyHHIIUTI-X YCITyT

Bnaoemwo

- HaBBIKAMH  OCYIIECTBJICHUE
JIeHCTBUI (amMUHUCTpPATUBHBIX
POLEAyp), o0ecrnednBaronmx

IIPOJIBUHYTBIN




IMPEAOCTABIICHUE

TOCyJapCTBEHHBIX u
MYHHUIUTAIBHBIX yCIyT B
COOTBETCTBUHU c
3aKOHOJATEIILCTBOM  PoccuicKoit
®denepauny;

- HaBbpIkaMu TEXHOIOIMYECKOTO
obecriedeHus Ciry:keOHON
JESITEIbHOCTH CIIELUATIUCTOB (TI0
KaTEeropusIM U TpyIam
JIOJKHOCTEHN rocy1apCTBEHHOU
TPaKIaHCKOM U MYHULIUIIAJIBbHOMN

CITyKOBI);
obecrieyenue HCIIOJIHEHUSA
OCHOBHBIX (hyHKIIHIH,

aIMUHHUCTPATUBHBIX PErJIaMEHTOB
OpraHoB T'OCYJapCTBEHHOW BIAacTH
Poccuiickoit denepanuu, opraHos

roCyJJapCTBEHHOM BJIACTHU
CyOBEKTOB Poccutickoit
®enepanuyd, OPraHOB MECTHOTO
CaMOYTIPaBJIEHHUA,

roCyaapCTBEHHBIX 5
MYHULUNAIBHBIX HPEANPUATHNH U
YUpEXKICHU, HAay4YHBIX u
00pa3oBaTelbHbIX  OpraHu3aLMi,
MIOJIUTUYECKUX HapTHil,

O6H_IQCTB6HHO-HOJ'II/ITI/I‘ICCKI/IX,
KOMMCPUYCCKUX U HCKOMMCPUCCKUX

OpraHu3aluii
K-24 | Bnagenue HCHOJHUTEIbHO- 3namp MIOPOTOBBIN
TEXHOJIOTHSIMH, pacnopsiiuTeIbHAN: - IpHUeMBI, 00ECTICUYNBAIOLIIHE
npueMamy, yJacTue B 00ecriedeHnn OKa3aHHUe roCyJapCTBEHHBIX U
00ecrevnBaroy | BEACHHS JEIONPON3BOICTBA U | MyHHUIIMIIATBHBIX YCIYT
MU OKa3aHHE TIOKYMEHTO000pOTa B (PUBUYECKUM H IOPUINIECKIM
TOCYJapCTBEHHBIX | OpraHax rocyJapcTBEHHOU Iuuam
u ByacTu Poccuiickoit Ymemn:
MyHULIMNAIBHBIX | Depepanuu, opraHax - MIPUMEHSTh TEXHOJIOTHH,
yCIyT roCyapCTBEHHOM BIIACTH MIPUEMBI, obecreunBaroye
(buznvecKkuM u cyobektoB Poccuiickoit OKa3aHWE TOCYAApCTBEHHBIX U
IOPUANYECKUM ®denepannu; oprasax MYHHLIMTAIBHBIX yCIyT
Juuam MECTHOT'O CaMOYIIpaBJICHMUS, (GU3MYECKUM H  FOPUAHYECKUM
rOCyJapCTBEHHBIX U JuuaM
MYHHIIUTIATBHBIX 3uameo 0a30BBbIi

NPENIPUATHSX U
YUPEXKICHUSIX, TIOTUTUIECKIX
MapTHUsIX, 00IECTBEHHO-
TOJINTHYCCKUX,
HEKOMMEPUYECKUX U
KOMMEPUYECKUX
OpraHU3aINsIX;
OCYUIECTBJICHUE JECHCTBUI
(amMUHUCTpPATHBHBIX
TIpoLEeAyp),
00ecIeYnBaroIInX
MIPEIOCTABIICHUE
roCy1apCTBEHHBIX U
MYHUIHNAIBHBIX YCIYT B
COOTBETCTBUH C

- IpHEMBI, 00eCTIeUnBAIOIINE
OKa3aHHe roCyIapCTBCHHBIX U
MYHUIMIATBHBIX YCITYT
(bI/ISI/I‘IeCKI/IM nu IOpI/I}II/I‘-IeCKI/IM
JIALIAM

Ymemon:
- OIIPEAENATH IPUOPUTETHI
HpI/IMeHHTB TCXHOJIOTIUH, HpI/IeMBI,
o0ecIeunBaroIe OKa3aHue
TOCYyJapCTBEHHBIX U
MyHI/IIII/IHaHBHBIX ycnyr
(U3UYECKUM U FOPUANICCKAM
JIALIAM;
-[IPUHUMATh Y4acCTHUE B
00eCIIeUeHNH BeACHUS




3aKOHO/IaTECTBOM
Poccuiickoit ®enepaunu;
y4acTue B COCTaBICHUU
IJIAHOB

JIEIIOTIPON3BOJICTBA H
JIOKYMEHTOO0OpOTa B OpTraHax
roCyJAapCTBEHHOHN BIACTH
Poccuiickoit @enepanuu, opraHax
rocyJIapCTBEHHOM BJIacTH
cyobekToB Poccuiickoit
®enepanun; OpraHax MECTHOIO
caMOyTpaBJIeHHA,
TOCy/IapCTBEHHBIX H
MYHHIIUTIATBHBIX TIPEIIPUATHIX U
YIPEXKISHUSIX, TOTUTHIECKIX
MapTHIX, 0OIIECTBEHHO-
MOJIMTUYCCKUX, HCKOMMEPUYCCKUX
Y KOMMEPYECKHX OpPraHu3aIusix;
- OCYIIECTBIISITh NEHCTBUS
(amIMUHUCTPATHBHBIX MTPOLIEAYD),
00ecrevnBaroImx
MIpeIOCTaBIICHIE
TOCY/IapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT B
COOTBETCTBUHU C
3aKOHOIATEIHLCTBOM POCCHICKOI
®denepauny;

Bnaoemsy:
- TEXHOJIOTHSAMH, TIPUEMAMH,
o0ecrnevnBaonMH OKa3aHue
rOCYIapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYyT
(PUBUYECKUM U IOPUINIECKIM
JULaM

3namp
BUJIBI TOCYTAPCTBEHHBIX PEIICHUI
1 - TIPHEMBI, 00eCTIeUNBAOIINE
OKa3zaHUe roCyJapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIyT
(PUBUIECKUM U IOPUINISCKIM
JIUIaM

Ymemn:
- OTIPEACISATH IPUOPUTETHI
MMPUMCHSATHb TEXHOJIOIUH, IPHUEMBI,
obecrieurBarofe OKa3aHue
TOCYJIapCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYyT
(bI/ISI/I‘IeCKI/IM " IOPUIANYCCKUM
JIUIIaM;
-IPUHUMATH Yy4acThe B
oOecreYeHy BeICHUS
JICIIONIPOM3BOJICTBA U
JIOKyMEHT0000pOTa B OpraHax
rOCyJIapCTBEHHOW BIACTH
Poccuiickoii @enepaiiun, opraHax
TOCY/IapCTBCHHOM BIIACTH
cyonexToB Poccuiickoit
®Denepanyn; opraHax MECTHOTO
CaMOYyTpaBJIeHHA,
TOCY/IapCTBEHHBIX U
MYHUIUIIAJIBHBIX MMPEANIPUATUAX U
YUPCKACHUAX, TOTTUTUICCKUX
NapTHsIX, 0OLIECTBEHHO-

IIPOJIBUHYTBIN




MOJINTUYECKUX, HEKOMMEPUYECKHUX
Y KOMMEPYECKUX OpPraHu3alusX;
- OCYLIECTBIIATH I€UCTBUA
(amMUHUCTPATUBHBIX MTPOLIEAYD),
o0ecreunBaromnx
MpEeI0CTaBICHUE
rOCYJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT B
COOTBETCTBHH C
3aKOHOJATENBCTBOM Poccuiickoit
®Denepanny;
- BBIJICJIATH B ACSITEIIBHOCTH
OPraHoOB roCy1apCTBEHHOM BIACTU
OCHOBHBIE MTOTOKH U MPOIIECCHI C
LETIbI0 aHATIN3a UCIIOJHEHUS
MPUHATBIX TOCYIaPCTBEHHBIX
YIIPABJICHUECKUX PEIICHUN U
MOJEJIUPOBATh YIIPABICHUE UMH C
Y4ETOM UX UHTETPALUH U
JaJIbHEHIIero
COBEPIICHCTBOBAHMSI;

Bnaoemow:
- TEXHOJIOTUSIMH, TIPUEMaMH,
00eCIeYnBaONUMH OKa3aHUE
TrOCYJapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT
(PU3NYECKUM U FOPUANIECKAM
Iuuam;
- HaBbIKAMU BEACHUS
JIeJIOTIPOU3BOICTBA U
JIOKYyMEHTO000pOTa B OpraHax
rocyJapCTBEHHOHN BJIacTH
Poccuiickoit @enepanuu, opranax
roCyJIapCTBEHHOM BJIacTH
cyowsexToB Poccuiickoit
®enepannn; OpraHax MECTHOTO
caMOyTIpaBJICHUS,
TOCYJapCTBEHHBIX H
MYHUIUNAIbHBIX OPEANPUITUIX U
YVUPEKIACHUSIX, TOJTUTUIECKUX
MapTUsAX, 0OLICCTBEHHO-
MOJIUTUYECKUX, HEKOMMEPUYECKHUX
Y KOMMEPYECKUX OpraHu3alnsX;

N3yyaemasi TUCHIUIUIMHA TAKKE JA€T YACTMYHO 3HAHUS U YMEHHUS, KOTOPBIE TTO3BOJIST
BBIITYCKHUKY IO JAHHOMY TPO(UII0 BBHIMOJIHATh YaCTUYHO OOOOIIEHHBIE TPYIOBBIC
byHKIMH:

- BEJCHHE NPOIEAYPHl MEIualuu B cdepe TOCYTapCTBEHHOTO W MYHHUIIUTIATHHOTO
yIpaBIeHUS, U3T0KEHHBIE B MPOPeCcCHOHANBHOM cTaHaapTe «Crenuanuct B 00JacTH
Menuanuu (MmeauaTop)"(yTB. npukazom Muntpyna Poccun ot 15.12.2014)
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Il TEMATUYECKOE INTAHUPOBAHUE

CPOK OBYYEHUA: 4 rona
OOPMA OBYUYEHMUSI: ounas

2.1 O0beM JUCUUIJIMHBI U BU/IbI Y4e0HOIi padoThl

Buj yyeOHoii nesiTe1bHOCTH Bcero KoangecTBoO
yac. /3a4.ej1., popMa KOHTPOJIsI CeMeCTPOB
KonrakTHasi padoTa oGy4ammmuxcs ¢ 36 1
npenofaBaTesiemM:
B ToM uncie:
Jlexuuu 18
IIpaxTuaeckue 3ausTust (113) 18
JlaGopaTopusie paboTsI (JIP) -
KypcoBoe npoektupoBanue/ KypcoBasi paboTa -
CamocrosiTesqibHasi pa6oTa 36
Buj npoMe:kyToOUHOM aTTeCcTallMM B CEMeCTpe OK3ameH,36
O01mas Tpy10eMKOCTh 108/3
CPOK OBYUYEHMHSI: 4 rona
D®OPMA OBYYEHMUA: 3a0unHas
2.2 O0beM JUCUUILJIMHBI U BU/IbI Y4e0HOI padoThl
Buj yueOHol feATeIbHOCTH Bcero KoaunuyectBo
Jac. /3a4.el., popMa KOHTPOJIS ceMeCcTpPOB
KonTakTHasi padoTa o0y4yaomuxcs ¢ 8 1
npenofaBaTesieM:
B ToM uncie:
Jlexun 4
[TpaxTrueckue 3ausTus (113) 4
Jlaboparopusie pabotsl (JIP) -
KypcoBoe nmpoektupoBanue/ Kypcosasi paboTa -
CamocTrosiTenbHasi paboTa 91
Bua npoMe:kyTo4HOM aTTeCTAlMM B ceMecTpe JK3aMeH, 9
OO6mas Tpy10eMKoCTh 108/3
1l COAEP KAHUE JUCHUIIJIMHBI
3.1 Pazgennbl AMCHUIVIMHBI M BUABI 3aHSATHH
CPOK OBYUYEHMHSI: 4 rona
D®OPMA OBYYEHMUA: ounas
HaunmeHoBanue TeM (pa3enoB) TUCIUITTHHBL KonrakTtHas pabora CamocrosrenbHas | Beero
00y4arommxcs ¢ pabota gac.
npernoiaBaresieM
Jlekuuu | IlpakTuueckue
3aHATHS
Tema 1 Konmemnmust HOBOTO TOCY1apCTBEHHOTO 1 4 6 11
yrpaBieHUs U
aJIMMHUCTpaTHBHAas pedopma B coBpeMeHHol Poccun
Tema 2 AIMUHUCTpaTHBHBIC PETJIAMEHTHI KaK 1 2 6 9
OCHOBHBIE PEryisaTopbl 3pPeKTUBHON e TETLHOCTH
OpraHoB roCy/IapCTBEHHOI M MyHUIIMTIATbHOW Biiactn
Tema 3 PernamenTanus u cTangapTU3aLus 2 2 6 10
JICSITSIbHOCTH OPTaHOB BJIACTH 110 MPEAOCTABICHUIO
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TOCY/IapCTBEHHBIX M MyHHUIIUIIATBHBIX YCIIYT

Tema 4 PermaMenTanys MCHOIHEHUS 2
TOCY/IapPCTBEHHBIX U MYHUIIMIIATBHBIX QYHKITUI.

10

Tema 5 IlonsTre, npu3HaKu ¥ BUABI (henepaTbHBIX 2
rOCy/IapCTBEHHBIX ycuyr. DenepanbHbie connaIbHbIe
OrOIKETHBIE TOCYJAPCTBEHHBIE YCIIyrd. Opranu3amus
OKa3aHUs U HEMOCPEACTBEHHOE OKa3aHHe
(henepabHBIX COITUABHBIX OFOKETHBIX
TrOCYJapCTBEHHBIX YCIYT.

12

Tema 6 denepanbHble aIMUHUCTPATHBHBIE 2
TOCY/IapCTBEHHBIE YCIYTH

Tema 7 AIMUHUCTpaTUBHBIEC TPOLIETYPBI 2
MPEIOCTaBICHUS aIMUHUCTPATUBHBIX
TOCYAAPCTBCHHBLIX U MYHUIIUIIAJIBHBIX YCIIYT

Tema 8 OpraHuzamus CHCTEMBI MPEIOCTABICHUS 2
rocygapcTBeHHbIX yciayr B Poccuiickoit denepanuu u
ropoge MypmaHcke

Tema 9 OcoOeHHOCTH OpraHU3alMy HPEAOCTABICHUS 2
TOCY/IapPCTBEHHBIX YCIYT B SJIEKTPOHHOM BHIE

10

Tema 10 T'ocymapcTBEHHBIE AIIEKTPOHHBIE YCIYTH U 1
CEPBHCHI

Tema 11 Muoropynknuonansaeie 1HeHTpbl (M®L]) 1
NPEOCTABIICHHUS TOCYIAPCTBEHHBIX YCIYT

DK3aMeH

36

Bcero 18

18

36

108

HToro

108

CPOK OBYYEHMUAI: 4 rona
OOPMA OBYUYEHMUSI: 3aounasn

HaumenoBanue TeM (pa3aeiioB) TUCIUILTAHBI

KonTakTHast pabota
oOyJaronmxcs ¢
peroiaBaTeieM

Jlexmn
u

[IpakTuuec
KHe
3aHATHS

Camoct
OSITENTbH
ast
paborta

Bcero
yac.

Tema 1 KoHuenmus HOBOro rocyAapcTBEHHOTO YIPaBICHHS
u
aJIMUHHCTpaTHUBHAs pedopma B coBpeMeHHOH Poccun

05

05

Tema 2 AIMUHUCTPATUBHBIEC PETJIAMEHTHI KAK OCHOBHBIE
perynaropsl 3hHEeKTUBHOI IeATEIIEHOCTH OPTaHOB
roCyJ1apCTBEHHON W MyHUlIIMINIAJIbHOW Briactu

05

8,5

Tema 3 PernameHTarus u cTaHaapTH3AIMUS ACITEIHLHOCTH
OpPraHOB BJIACTHU IO MPEJOCTABICHUIO TOCYIAPCTBEHHBIX U
MYHHIIUTIATBHBIX YCIYT

05

05

Tema 4 PernameHTaIus UCIIOJHEHUS TOCYAAPCTBEHHBIX U
MYHUIHIATBHBIX (QYHKIHH.

05

05

Tema 5 IlonsTHe, mpU3HAKH U BUABI (heepaTbHBIX
rOCyapCTBEHHBIX yciayr. PenepaibHble COLMANIbHbIE
OroKeTHBIE TOCYAapCTBEHHBIE yeuyru. Opranu3anus
OKa3aHHUs 1 HETMOCPEACTBEHHOE OKa3aHue QeaepaibHbIX
COLMANIbHBIX OI0JDKETHBIX TOCYIAPCTBEHHBIX YCIYT.

Tema 6 @enepanbHbIC AIMIHACTPATHBHBIC
rocyIapCTBEHHBIE YCIYTH

05

8,5

Tema 7 AIMUHUCTpaTUBHBIE MPOLIEAYPBI IPEIOCTaBIECHUS
a/IMUHHCTPAaTUBHBIX TOCYIaPCTBEHHBIX 1 MYHUIIMITIAIBHBIX

yeayr

05

8,5
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Tema 8  OpraHuzanuss  CUCTEMBl  NPEIOCTABICHHS 05 8 85
rocyJlapCcTBEHHbIX yciyr B Poccuiickoit ®enepanuud u

ropoae MypmaHcke

Tema 9 OcobeHHOCTH OpraHu3ald MPEJOCTABICHHS 1 8 9
TOCY/IapCTBEHHBIX YCIIYT B 2JIEKTPOHHOM BHIE

Tema 10 I'ocynapcTBeHHBIE IEKTPOHHBIE YCIYTH U CEPBHUCHI 05 10 105
Tema 11 Muorodynkiuonanbueie 1eHTpel  (M®II) 05 9 95
NPEIOCTABICHUs TOCYAAPCTBEHHBIX YCIYT

OKk3aMeH 9
Bcero 4 4 91 108
Hroro 108

3.2 Copep:xaHue IMCHUIIMHBI, CTPYKTYPHPOBAHHOE 110 TEMaM

Tema 1 KoHuenuus HOBOro rocy1apCcTBEHHOI0 YIIPaBJICHUA U
aAMHMHHMCTpPaTHBHasA pedopma B coBpeMeHHOU Poccnu
Conepkanue TeMbl:

Lenu, 3a0a4n U HaNIpaBJiIeHUs! AAMUHUCTPATUBHOU pedopmbl. OOILIECHCTEMHbIE
MEpbl CHUXEHUS aJIMHHHCTPAaTUBHBIX Oaphbe€pOB W TMOBBIMICHHUS JOCTYIHOCTH
rOCYJapCTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT.
OnTtuMu3anus OCyIEeCTBICHUS (PYHKINNA OpraHOB UCIOJHUTENIBHOMN BJIACTH U OPraHOB
MECTHOTO CaMOyIpaBieHUs. BHeIpeHHe KIMEHTOOPUEHTUPOBAHHOIO IIOAXOJa B
CUCTEMY  OTHOLICHMH  «3asABUTEIb -  BJIAcTb».  lIpomMexyTouHBIE  UTOrH
aJIMUHUCTPATUBHON pedopmbl. OCHOBHBIE METOAbl W TEXHOJOTHMH IPOBEACHUS
aJIMUHUCTPATUBHOMN pedopMBbl.
Tema 2 AAMUHHCTPAaTHBHBbIE PEIJIAMEHTHI KAK OCHOBHBbIE PEryJIsITOPHI
3¢ PeKkTHUBHOM 1eATETbHOCTH OPraHOB roCyIapCTBEHHON U MYHUIUNIAJIBLHOMI
BJIACTH
Coaep:xaHue TeMbl:

bropokparnueckoe yrpaBlIeHHE: IOHATHUE, OCHOBHBIE YEPTHI, OTPAHUYCHHE
npuMenenust. [Ipobnema nepununmii «yciayray / « QyHKIus» / «paboTay.
["ocynapcTBeHHbIE (MyHULIMIAJIBHBIE) YCIYTH U (YHKLWU: TOHSTHUE,
KJ1accuduKanus, npaso.

Mertoauka GyHKIIMOHAIBPHOTO aHaIN3a OJTHOMOYHI
opraHa Biactu. Peectp nonmnomounii. Peectp pynkuuii. Peectp ycayr.
[Tonsitue pernmamenta. MHWceropus Bompoca. 3agaum  pernaMmeHrtanuu.  OOmiee
npeaHasHayeHue. Buabl periiaMeHToB: perjiaMeHT OpraHa UCIIOJIHUTEIbHOM BIIACTH,
aJMUHHUCTPATUBHBIC PETJIAMEHTHI YCIIYT, a/IMUHUCTPATUBHBIE PETJIaMEHThI
(GYHKIMH, TOTKHOCTHBIE PETJIaMEHTHI.
Tema 3 PeriiaMeHTaUMs U CTAHAAPTH3ALUSA AATEIbHOCTH OPraHOB BJIACTH
10 NMPEAOCTABJICHHUIO FOCYAAPCTBEHHBIX M MYHUIIUIIAJIBHBIX yCJIYT
Conep:xanue TeMbl:

®enepanbblil 3akoH Ne 210-D3 ot 27 uronsa 2010 r. «O6 opranuzanuu
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCIIYI).

AJIMUHUCTPATUBHBIN pErIaMeHT rocyJapCTBEHHON (MyHULMIIAIBHOMN) YCIYTH:
MOHSATUE, CTPYKTYpa, 00IIHe TpeOOBaHU K pa3pabOTKe MPOEKTa
aJIMUHHCTPATUBHOT'O PETJIaMEHTa YCIyru. TpeOoBaHUs K CTaHIAPTY
IIPEAOCTAaBJIEHUS I'OCY1TapCTBEHHON U MyHULIMIIAIBHOM yciyry. [IponeccHslit
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MOJIXOJ] K pa3paboTKe aAMUHUCTPATUBHBIX Mpolieayp. PernamenTaius npoieccoB
MEXBEJJOMCTBEHHOT'O B3aUMOJIEUCTBUSI. METOANYECKUE OCHOBBI IKCIIEPTU3bI
aAMUHHCTPATUBHBIX PEMIAMEHTOB I'OCYJaPCTBEHHBIX U MYHULIUNIAIBHBIX YCIIYT.

Metoapl ONTUMU3ALMY TPEAOCTABIEHUS TOCYIaPCTBEHHBIX U MyHULIMIIATbHBIX
yciyr. OcOOEHHOCTH OpTaHU3aIluu IPEIOCTaBICHUS TOCYIapCTBEHHON U
MYHUIIUTIATBHON YCIYTH B MHOTOGYHKIIMOHATBHBIX IIeHTpax. OyHKINY, paBa u
00513aHHOCTH MHOTO(YHKITHOHAJIBHOTO 1IeHTpa. OOSI3aHHOCTH OPTraHoB,
MPEAOCTABISAIOIINX FOCY/IApCTBEHHBIE YCIYTH, U OPraHOB, IPEIOCTABIISIOIINX
MYHULUNAIbHBIE YCIYTH, MPU NPEAOCTABIECHUH TOCYIAPCTBEHHON UM MYHULHMIIAIBHOM
yCIyTH B MHOTO(YHKIIMOHATBHBIX LIEHTPAX.

TpeboBanust Kk corjameHusM o B3aumoneicTBuu. OOmme TpeOoBaHUS K
UCTIONB30BAaHUIO  MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH  TIpU
IIPENOCTABIECHUN TOCYAAPCTBEHHOW W MYHMIMIIAJBbHOM Yyciayru. Ilopsaok BeneHus
pEecCTpoB TOCYJApCTBEHHBIX W MYHHIMNAIBHBIX YCIYT B 3JEKTPOHHOU Qopme.
[TopTanel rocyJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT. YHHUBEpCAIbHAS 3JEKTPOHHAs
KapTa. 3apyOeKHBII OIBIT OKa3aHUsI TOCYIAPCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHUJIE.
Tema 4 PersiameHTanust HCIIOJTHEHHUA TOCYAAPCTBEHHBIX 1 MYHUIMIIAJIBbHBIX
byHxkumin
Conep:xanue TeMbl:

AJMUHUCTPATUBHBINA PETIaMEeHT IrOCy1apCTBEHHON (MyHUIMNAIBHOMN) pyHKINU:
MOHATHE, CTPYKTYpa, ob1mire TpeboBaHus K pa3paboTKe MpoekTa peryiamenta. [IpaBuna
pa3pabOTKM M YTBEPKICHHUS  aJIMHHHCTPATUBHBIX PEIVIAMEHTOB  HMCIOJHEHUS
rocyJapCTBeHHBIX (PyHKIMM (yTB. moctaHoBieHueM IIpaButensctBa PD ot 16 Mmas
2011 r. N 373). OcHoBHBIE TpeOOBaHUS K MOPAIKY HCIOJHEHHSI TOCYIapCTBEHHOMN
¢ynkuuu. I[lpoueccHbli moaxon K pa3paboTKe aJIMHHHCTPATUBHBIX MPOLEAYp
UCIIOJIHEHHSI TOCYAAPCTBEHHBIX U MYHHULMNAIBHBIX (yHKIMI. MeTonnyeckue OCHOBBI
AKCIIEPTU3bl aIMUHUCTPATUBHBIX PErIAMEHTOB TOCYJAPCTBEHHBIX M MYHHUIIUIAIbHBIX
¢bynkuuid. OCHOBHBIE HANpPaBJICHHS W METOJbl ONTHUMHU3alUWU (MOBBIIICHUS KayecTBa)
UCIIOJTHEHUSI TOCYAapCTBEHHBIX (DYHKLUH.

Tema S IlonsiTue, NPU3HAKHY U BUIBI (peIePAJIbHBIX FOCYIAPCTBEHHBIX YCJOYT.
@exepajbHbIe COLUATbHBIC 0I0KeTHBIC TOCYyAapCTBeHHBIE yeayru. Opranusanus
OKa3aHMA M HENOCPEeACTBEHHOE OKa3aHMe (peepaibHbIX CONMATbHBIX OI0IKETHBIX
roCyJAapCTBEHHBIX YCJIYT.

Conep:xanue TeMbl:

O6mee mnoHsATHE (eaepalbHBIX TOCYJAapCTBEHHBIX yciuyr. denepaibHbie
OIOKETHBIE COLIMANIBHBIE TOCYIAPCTBEHHbBIE YCIYTU: TIOHATHUE, TPU3HAKH.

CyObeKThl OpraHu3aluy OKa3aHUs yCIyT, UX MPaBOBOE MOJIOKEHUE, TTOJTHOMOYHS
B cdepe opraHuzanuu okazaHus yciayr. CyObeKTbl HEMOCPEICTBEHHOTO OKa3aHUs
yCIIyT, UX MPaBOBOE MOJIOKEHUE, MpaBa W OOA3aHHOCTH B XOJI€ OKAa3aHMs YCIYT,
OTBETCTBEHHOCTb.

OO0mre MoJoKEeHHUs O TOCYJApCTBEHHBIX 3aJlaHMSIX HAa OKa3aHue (enepanbHbIX
OFOPKETHBIX COLMAIIBHBIX FOCYAAapCTBEHHBIX YCIIYT, CTAHAAPTHl KA4eCTBA UX OKa3aHUs
B Pocculickon ®denepanuu.

Tema 6 @enepajibHble aAMUHUCTPATHBHBIC FOCY1APCTBEHHBIE YCJIYIH
Conep:xaHue TeMbl:
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[Tonsitue w mpusHaKu QeaepanbHbIX AIMUHUCTPATHBHBIX TOCYIAPCTBEHHBIX YCIYT.
Cucrema (QenepanpbHBIX aIMUHUCTPATHBHBIX TOCYAApCTBEHHBIX YyCayr. Peectp
dbenepanbHbIX aJAMHUHUCTPATUBHBIX TOCYJAPCTBEHHBIX YCIYT. AJIMUHUCTPATUBHBIC
peryiaMeHThl TpenocTaBiIeHusl (enepanbHbBIX AaIMUHUCTPATUBHBIX TOCYJAPCTBEHHBIX
yClIyr.  AJIMUHUCTPAaTUBHBIE  TpoOUEAyphl  (enepanbHbIX  aJMUHUCTPATHUBHBIX
rOCyJapCTBEHHBIX YCIYT.

Tema 7 AAMUHUCTPATHBHBIC POLEAYPHI MPEAOCTABJICHUS AAMUHUCTPATUBHBIX
roCyIapCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYT

Conep:xanue TeMbl:

AJIMUHUCTPATUBHBIA MPOILIECC U AJIMUHUCTPATUBHBIC MPOIEAYPHI. AJIMUHUCTPATUBHBIE
MPOIIETyPhl ¥ aIMUHUCTPATUBHEIE MMPOU3BOACTBA. O0IIIee OHITHE, OOITUE TPU3HAKH U
BU/IbI aJIMUHUCTPATUBHBIX poreayp. AJIMUHUCTpATUBHbBIC pOIEAYPHI
MPEAOCTaBICHUS IOCYIApCTBEHHBIX U MYHUITUTIATBHBIX

yCIIyT: IOHATHE U crienududeckue mpusHaku. CocTas, MOCIEI0BATEIFHOCTh U CPOKHU
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MpoIrieayp. TpeboBaHuUs K MOPSIAKY BBHITTOTHCHUS
aAMUHHACTPATUBHBIX poLeayp. OcHoBaHus (ropuvecKue bakThl)
aAMUHUCTPATUBHBIX  MPOUEAYpP, HUX TMpPaBOBasg XapaKTEpUCTHKA. Pe3ynbTarsl
aMUHUCTPATUBHBIX MPOLENYP:

MPOMEKYTOUHBIE, OKOHYATEIbHBIE.

[IpaBoBast XapakTEpUCTHKA OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP:

- TIpeJOoCTaBlieHHE 3asBUTENSIM HH(OpManuu o0 yciayre; HpeaBapHUTeNIbHAs 3alkcCh
rpak/JaH Ha JIMYHBIN [IPUEM;

- TIpUeM JIOKYMEHTOB, HEOOXOJMMBIX JJIsl MPETOCTABICHUS YCIYTH; MPEIOCTaBICHUE
CBEJICHUU O XOJ€E MPEAOCTABJICHUS YCIYTH;

- B3aMMOJICMCTBUE C TOCY/IapCTBEHHBIMU OpraHaMH, OpraHu3aIusIMU, YYaCTBYIOIIUMU B
MPEIOCTABIECHUN YCIIYTH;

- TOJTOTOBKAa IMPOEKTa pEHIeHUs [0 YCIyre; MNPOBEACHUE NPAaBOBOM HKCIEPTU3BI
JIOKYMEHTOB;

- MIOJIy4YECHUE 3asIBUTEIIEM PE3YJIbTaTa MPEIOCTABICHUS YCIYTH U JIp.

Tema 8 Opranuszanusi CUCTeMbl MNPEIOCTABJIEHHS TOCYAAPCTBEHHBIX YCJIyr B
Poccuiickoit @enepaunu u ropoae MypmaHcke

Conep:xanue TeMbl:

[ToHsATHE ¥ CYIIHOCTh TOCYIAPCTBEHHOMN yCIyry. Buabl rocy1JapCTBEHHBIX YCIYT.
OTauuuTenbHblE  MPU3HAKKM  TOCYJAPCTBEHHOM  aAMUHUCTPATUBHOM  yCIIYTH.
Oco0eHHOCTH OKa3aHusi TOCYAapCTBEHHBIX yciayr. KoHuenmusi aaMUHUCTPATUBHOM
pedopmbl B Poccuiickoit denepaniii ¥ HU3MEHEHUE CHUCTEMbl IPEIOCTABIICHUS
rocyJapCcTBeHHBIX yciyr. [IpaBoBble M OpraHU3AIlMOHHBIC ACTIEKTHI MPEIOCTABICHUS
rOCYJapCTBEHHBIX YCIYT B AJIEKTPOHHOM BHJIE.

ABTOMaTU3UPOBaHHAs CUCTEMa TOCYAapCTBEHHBIX yciuyr U pyHkiuil (ACTY D).
Tema 9 Oco0eHHOCTH OpraHM3alUM MPeJOCTABJEHUS TOCYIAPCTBEHHbIX YCJIYI B
3JIEKTPOHHOM BH/I€
Conepxxkanue TeMbl:

Ocobennoctn BxoxzaeHuss Poccun B MexayHapogHoe HWHGOPMAIIMOHHOE
coobmectBo. KoHIenmuu  «3JIEKTPOHHOE  TMPABUTEIBCTBO» W «IJICKTPOHHAs
neMokpatus». OCHOBHBIE LENH «IIEKTPOHU3AMN» rocyaapctBa. CoBepIICHCTBOBAHUE
B3aMMOJICUCTBUS OPraHOB TOCYJAPCTBEHHON BIACTM M  OPraHoB  MECTHOIO
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CaMOYIIPaBJIECHUSI HA  OCHOBE  BHEAPCHHS  COBPEMEHHBIX  HMH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH MJi1 OOEeCneyYeHUs KadeCTBEHHO HOBOI'O YpPOBHS
OMEpPAaTUBHOCTH W  yAOOCTBa TOJyYEHHUs] TpaxiaHaMHd W  OpraHU3alUsIMU
rOCYAapCTBEHHBIX  ycIyr ©  HHPOpMAIMU O  pe3yjbTaTax  JIeSITeIbHOCTH
rOCyJJapCTBEHHBIX 1 MyHULIMNAIBHBIX OPTaHOB BJIACTH.

Konnenuust «OnHOro okHa» B (OPMUPOBAHUU CHUCTEMBI TIPEIOCTaBICHUS
rOCyJapCTBEHHBIX YCIYT.

Tema 10 I'ocynapcTBeHHBbIE 3JIEKTPOHHBbIE YCJYTH U CEPBUCHI

Conep:xanue TeMbl:

DONEKTpOHHbIE  TMOPTaldbl  TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX  YCIHYT.
['ocymapctBennbiii moprtan gosuslugi.ru. IlopTam rocymapCTBEHHBIX YCIyT Topoja
Mypmancka. OcCoOEHHOCTH OKa3aHWsI TOCYJAPCTBEHHBIX YCIYT B 3JIEKTPOHHOM BHJE.
OrneHka KauecTBa MPEAOCTABICHUS OKa3aHUs yCIIyT rpa)KaaHaM U OU3HeCy.

Tema 11 Muoropynkunonaabubsie meHTpsl (M®II) npemocraBiieHust
roCy1apCTBEHHBIX YCJIYT

Conep:xanue TeMbl:

CHIKeHHEe aJMUHUCTPATUBHBIX OaphepOB U  TMOBBIIMICHHUS JIOCTYIHOCTH
rOCYJapCTBEHHBIX W MYHUUUNAIBHBIX YCIYr: KOHUEMLHMS, LEeJIH, MEXaHU3Mbl
peanuzainuu. MuorodyHkunonagbHbie eHTpsl (M®II) ropoga Mypmancka kak GppoHT-
opuc TpemocTaBlieHUs TOCyIapcTBeHHbIX ycnyr. Co3gaHue W pa3BUTHE CETH
MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT B TOpPOJIE
MypmaHCKe — COBPEMEHHOE COCTOSIHUE U MEPCIIEKTUBBI pa3BuTus. [IpakTHYeCKuii OnbIT
NEATeIbHOCTY MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTaBICHUS TOCYJIAPCTBEHHBIX
yCIyr Ha Tepputopuu ropoja Mypmancka. CTaHIapThl KayecTBa TOCYAapCTBEHHBIX

YCIIYT.

IV HEPEYEHDb YYEBHO-METOAUYECKOI'O OBECIHEYEHUSA
CAMOCTOSTEJBbHON PABOTHI OBYUAIOIIUXCA MO JJUCHUIIJIMHE

OO0muii 00BEM CaMOCTOATENbHON pPabOThl OO0yYaIOIMUXCSA 10 JAUCIUIUIMHE
BKIIIOUAET AayJAUTOPHYIO M BHEAYAWTOPHYIO CaMOCTOSTCIIBHYIO pabdOTy B TEYCHHE
ceMecTpa. AyAWTOpPHas CaMOCTOSITCJIbHAass paboTa OCyIIecTBIsieTcss B ¢dopMme
TECTUPOBAHUS, BBHIMOJHCHUE MPAKTHYCCKUX pabOT, BHEAYIUTOPHAS CaMOCTOSTCIIbHAS
paboTa OCYIIECTBIISICTCS B CICIYIOIIUX (hopMax:

- CaMOCTOsTEIbHAsI padoTa MPH MOATOTOBKE K MPAKTHYSCKUM 3aHITHSIM;

- CaMOCTOsTENIbHAs paboTa IO IMOJTOTOBKE OTBETOB Ha BOMPOCHI M BBIOJHCHHE
3aJIaHU;

- CAMOCTOSTEIBHOE N3YUYCHUE TEOPETHUECKOTO MaTepHaia;

- MOJITOTOBKA pedeparos, cce.

4.1. Tematuka pedepatoB
Jas popmupoBanusi komnerenuun IK-8,I1K -16
1. Tlpouiemypa pa3paOOTKH, MPUHSTHS, OMyOJIMKOBAHUS W BCTYIUICHUS B IOPUIUIECKYIO
CWIy aJIMHMHHCTPATHUBHBIX pPErJIaMEHTOB MpEJOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHHUIAITATBHBIX YCITYT.
2. Obume wu  crenupuYecKe  TMPU3HAKA  aJMUHUCTPATUBHBIX  PETJIAMEHTOB
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NPEIOCTABIIEHNS TOCYJAPCTBEHHBIX ¥ MyHULIMIATIBHBIX YCIIYT.
3. TlonsiTne M BUIBI aIMUHHUCTPATUBHBIX MPOLEAYP MPEAOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHHULIMNAIBHBIX YCITyT
Jas popmupoBanusi komnerenuuu OIIK -24
4. TlpaBoBasi ~ XapaKTepUCTHKAa  MOJENBHBIX  AJMUHUCTPATUBHBIX  PEIJIAMEHTOB
MPEJIOCTABIICHHUS TOCYIAPCTBEHHBIX U MyHHUIIUIATIBHBIX YCITYT
5. IlpaBoBasi xapakTepucTMKa MOJEIBbHBIX AJIMHUHUCTPATUBHBIX pErJIaMEHTOB (IO
MarepraaMm MypMaHCKO# 00J1aCTH)
4.3. Bonipochl ¥ 3a1aHus /ISl CAMOCTOSITEJILHOM padoThI
Has popmupoBanusi komnerenuun IK-8,I1K -16
1. CocrosiHu€e 1 IEPCTIEKTUBbI PA3BUTHS UCTIOTHUTEIBCKOU TUCIUIUIMHBI B
2. (enepanbHBIX OpraHax BJIacTH.
3. CocrosiHHE M TIEPCTIEKTHBBI PA3BUTHSI UCTIOIHUTEIECKOM JUCIMIUIMHBI B OpraHax
BJIACTH CYOBEKTa (heIeparivim.
4. CocTosHME W NEPCIEKTUBBI Pa3BUTHSL MCIOJHHUTENBCKOM JTUCUMIDIMHBI B OpraHax
MECTHOTO CaMOYTIPABJICHHUSI.
5. Pazpabotka 11e71€BbIX U MPOIIECCOPHBIX TEXHOIOTHIA MOBBIIICHUS] HCTIOHUTETHCKON
JCITUTUTAHBI B OpraHax BJIACTH.
6. ColManbHO-TICUXOJIOTUYECKHE OCHOBBI  CTaHIAPTU3AIMKM M peryiaMeHTaIuu
rOCYJIaPCTBEHHBIX U MyHUIIUTIATIBHBIX OPraHOB BIIACTH.
7. OcHOBHBIE ITPOOJIEMbI BHEJPEHUSI aIMUHUCTPATUBHBIX PETIAMEHTOB.
st popmupoBanus komnerenuuu K -24
8. HeobxommumocTs CTaHJapTU3aLUH MPEIOCTABICHUS rOCYIapCTBEHHBIX
(MYHULIMTIATBHBIX) YCITYT.
9. OcHoBHbIE TPOOIIEMBI MPEIOCTABIEHHS TOCYIAPCTBEHHBIX U MyHHUIIUTTAIBHBIX YCITYT
B 2JIEKTPOHHOU (popMeE.
10. OcHoBHBIE TIPOOIIEMBI IPEOCTABICHNS TOCYAAPCTBEHHBIX M MYHHIUITATBHBIX YCITyT
B MHOT'O()YHKLIIMOHAIbHBIX LIEHTPaX.
11. OcHoBHBIC TMPOOJIEMBbI B3aMMOJICHCTBHS C 3asSBUTEIIEM IPH MPEIOCTABICHUH
rOCYJAAPCTBEHHOM Y MYHULIMIIATIBHOU YCITyTH.
12.OcHOBHBIE ~ TIPOOJIEMBbI  TIPOBEACHUS  HE3aBUCUMOW  DKCIEPTHU3bl  IPOEKTa
aIMIHUCTPaTUBHOTO PETJIAMEHTA.
13. HemocTaTky CyIIECTBYIOIIEH U TMPEUIOKEHUS] 10 COBEPILIEHCTBOBAHUIO CHCTEMBI
nokazateniel OleHKU 3((EKTUBHOCTH AESTENIbHOCTH OPraHoB HCHOIHUTEIBLHON
BJ1acTu cyOnekTa PO.
14. HenoctaTky CyILECTBYIOIIEH W TPEUIOKEHUS CHCTEMBbI TOKa3aTeled OLEHKU
3 PEKTUBHOCTH JESITEILHOCTH OPraHOB MECTHOTO camoyIipaBiieHust B POD.

V IIEPEYEHb OCHOBHOM U JONNOJIHUTEJIBbHON YYEBHON
JIUTEPATYPBI, HEOBXOJUMOM JIJIs1 OCBOEHUS JUCHUILINHBI

a) OCHOBHAsI JIATEpaTypa

1. OCHOBBI TOCYAapPCTBEHHOT'O M MYHHUIIUIIAJILHOTO yNpaBieHus (s 6akaiaBpoB)/
M.B. byropun.- MockBa:KuoPyc ~ 2018.- 192 c.- ISBN:978-5-406-06133-6.- .-
To e [Dnexkrponnsiii pecype]. - URL: https://www.book.ru/book/926223 - 5bC
BOOK.ru, mo napoJito
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0) AOMOJTHUTEJIbHAS JIUTEPATyPa

1. T'ocymapcTBeHHbIE M MYHHIIMIIAJIbHBIC YCIYTH: aHAJIU3 W METOJHKA OICHKH
KauecTBa [DnekTpoHHBIM pecypc] : Monorpadus / W.U. CaBenbeB. — DNEKTPOH.
TEeKCTOBbIE MaHHble. — MockBa : Pycaitac, 2017. — 136 ¢. — ISBN 978-5-4365-2033-
9. - Pexxum noctyna: https://www.book.ru/book/924258 — 55C BOOK.ru, o mapoJito

Vi NMEPEYEHD PECYPCOB WH®OPMAILIMOHHO-
TEJEKOMMYHUKAIIMOHHONW CETH «MHTEPHET», HEOBXOJNUMBIX
JIUIS OCBOEHWSI JUCIHUATIJINHBI

IIporpammuoe odecnneuenue u UHTepHeT-pecypcChl
1. Caiit opraHoB rocyaapcTBeHHOM Biactu - http://www.gov.ru/
2. MuHHCTEpPCTBO dSKOHOMHYECKOro pa3suTus PD http://www.economy.gov.ru/
3. Cepep uHGOPMAIMOHHON MOJACPKKH aIMUHUCTPATUBHON pePOpPMBbI
http://ar.gov.ru
4. CailT MeToAMYeCcKOM MOAJIEPKKH peanuzanuu peaepanbHoro 3akona 210-d3
«O0 opraHu3anyy MPEA0CTABICHAS TOCYIAPCTBEHHBIX U MyHHUITUTIATHHBIX
YCITyT»
5. ®denepanbHas ciayx0a rocyaapctseHHoi cratuctuku http://www.gks.ru/
ba3bl 1aHHBIX, HH(POPMALMOHHO-CNIPABOYHbIE i IOUCKOBbIE CHCTEMbI
1 www.consultant.ru CipaBounasi npaBoBasi cucreMa «KoncynbranTILirocy
2 CIIC Koncynbrant V.7 — CnpaBouHo-IIpaBoBas Cucrtema

VII IEPEYEHb TH®OPMAIIMOHHBIX TEXHOJIOT UM,
NCITOJBb3YEMBIX ITPU OCYHIECTBJIEHNU OBPA30OBATEJIBHOI'O
INPOLECCA IO JINCHUIIVIMHE, BKJIIOYASA ITIEPEYEHD
IHPOI'PAMMHOI'O OBECIIEYEHUA U UTHOOPMALIMOHHBIX
CHHPABOYHbBIX CUCTEM

Koncynprant [Lmtoc;
- JlunensuonHoe: omnepanroHHas cuctema Windows; oduCHBIE NPOrpaMMBbI
MicrosoftOffice; snexkrponHas OubnmoTedHass cuctema, lcnonb3oBanue He B
KOMMEpYECKHUX LeJIsIX: porpamma A rectupoBanust MyTest

VIl OHINCAHUME MéTEPI/IAJIBHO-TEXHI/I‘IECKOI?I BA3BbI,
HEOBXOINMOMU JIsA OCBOEHUA INCIUAITINHBI

VY4yeOHnas ayautopusi Jjig TNPOBEACHHUS 3aHATUN JekuuoHHoro Ttuma (183025,
Poccuiickas @enepanusi, CeBepo-3anannbiii ¢eaepanbHblii  okpyr, MypMaHckas
obnacte, r. Mypmanck, yn. [lonspHoit IlpaBnel, 1.8, 4 stax, aya. 402). Komrmiekt
yueOHOil MeOenu Ha 98 wyenoBek; ocHaileHa 3JeKkTpoHHbIM YMK mno aucuumiusze,
AJIEKTPOHHBIE  y4yeOHble mocobus 1o aucuumuHam B ObCcrnaita-nekuuu,
JEMOHCTPALMOHHBIN AKpaH, MYJbTUMEIUNHBIA BUACONPOECKTOpP, aBTOMAaTU3UPOBAHHOE
pabouee MecTo IpenoaBaTeisl ¢ MPOrpaMMHBIM 00ecTIeYeHUEM, JTOCTYI K ceTu Internet.

VYyeOHas aynurTopus Al MPOBEACHUS 3aHATHN cemuHapckoro tuma (183025,
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Poccuiickas ®eneparusi, CeBepo-3anamaplii  deaepanbHbld  OKpPYr, MypMaHCcKas
obnacte, r. Mypmanck, yna. Ilomsipuoit IlpaBawi, 1.8, 2 stax, ayn. 213) Kommiekr
yueOHOM MeOenu Ha 29 4yenoBek; ocHalieHa 3ekTpoHHBIM YMK mno mucnuminHam,
AJIEKTPOHHBIE yueOHbIe nmocobus no aucuuriauHam B ObC, crnaiia-nekuuu, nepeHoCHON
MYJIbTUMEIUNHBIN BUACONPOEKTOP, JEMOHCTPAIMOHHBIM 3KpaH, aBTOMaTU3MPOBAHHOE
pabouee MecTO IpenoaBaTes ¢ MPorpaMMHBIM 0OecTieueHreM, T0CTyI K ceTu Internet.

VYyeOHas aynuTopus IJisi NMPOBEACHHs 3aHATUNA cemuHapckoro Tuma (183025,
Poccuiickas ®enepanusi, CeBepo-3anaanblii  ¢eaepanbHblii  OKpYr, MypmMaHckas
obnacth, r. Mypmanck, yia. Ilomspuoit Ilpaawl, 1.8, 4 stax, ayn. 404) Komruiekt
yueOHON mebenu Ha 39 yenoBek; ocHamieHa 3JekTpoHHbIM YMK mo nucrumnnvnawm,
ANIEKTPOHHBIE Yy4yeOHUMKM Mo aucuuiuiiHamM B OBC, criaiin-nekiuu, nepeHOCHOM
MYJIbTUMEIUNHBIA  BUJIEONPOEKTOP, MEPEHOCHOM  JIEMOHCTPALMOHHBIA  DJKpaH,
aBTOMAaTU3MPOBAHHOE pabodyee MECTO MPENoaBaTeNsa ¢ MPOTPAMMHBIM OOECTIEUCHUEM,
JnocTyI K cetu Internet.

Y4yeOHnas aymuTopus IS TPOBEIACHUS WHIWBHIYAIBHBIX KOHCYJIBTAIUNA TIO
Hanpasienusm (183025, Poccuiickas ®eneparusi, CeBepo-3anaaHbiii (enepaibHbIN
okpyr, Mypmanckasi 06sacte, T. Mypmanck, yi. [lonspuoit [Ipasasl, 4.8, 3 stax, aya.
301) Kommiuekr yueOHON MeOenun Ha 4 YeloBeKa, OCHAIIEHHBIC JHIICH3HOHHBIM
MIPOrpaMMHBIM OO€CIIeUYeHHEeM, C BBIXOJIOM B JOKaidbHYIO0 ceTh HOY BO «MADVY»,
rmo0anbHyl0 ceTh VHTepHer u  oOecmeueHuWeM JlocTyna B 3JIEKTPOHHYIO
uH(popMaIMoHHO-00pazoBatenbHyto cpeny HOY BO «MADY»

YuebHast aynauTopus sl IPOBEACHUS TPYIIOBBIX KOHCYJIbTAIUM, TEKYIIETO
KOHTPOJIS ¥ MpoMexkyTouHoi arrectauuu (183025, Poccuiickas ®@enepanusi, CeBepo-
3anagHeiii GpeaepanbHbiil oKpyr, MypMmaHckas 00iacTs, r. Mypmanck, yi. [onspHoit
[IpaBnapl, 1.8, 3 ataxk, aya. 309) Kommuiekt yueOHOM Mebenu Ha 68 4esloBeK; OCHaIlleHa
aeKTpoHHBIM Y MK 10 AucHUIUIMHAM, 3JIEKTPOHHbBIE YUEOHUKH IO TUCIUILUIMHAM B
ObC, cnana-ieknuu, 1EMOHCTPAMOHHBIN YKPaH, MyJIbTUMEAUNHBIN BUAEONPOEKTOP,
aBTOMAaTU3UPOBAHHOE pabouee MECTO MPENOJaBaTeNsl C MPOrpaMMHBIM 00ECTIEUEHUEM,
JocTym K ceT Internet.

VYyeOHas ayauTopus 1Jisi IPOBEICHUS 3aHATHUIA JICKIIMOHHOTO TUTIA, BHITIOJTHEHUS
KYpPCOBBIX pabOT, TEKYyIIETO KOHTPOJS M MPOMEXKYTOUYHOW aTTecTaluu (183025,
Poccuiickas ®eneparusi, CeBepo-3anaanblii  deaepanbHblii  OKpYr, MypMaHcKas
obnactb, Tr.Mypmanck, yi. Ilomspuoit IlpaBmer, 1.8, 3 ostax, aya. 305).
ABTOMaTH3MpOBaHHBIE paboune Mecta s oOydwaronuxcs (20 MecT), OCHAIICHHbBIE
JIMTIEH3UOHHBIM MPOTPAMMHBIM 00€CIIeUeHHEM, C BBIXOJIOM B JIoKaidbHY10 ceTb HOY BO
«MADVYy, rnobansHyto ceTb MHTepHeT M oOecredeHHueM JoCTyla B AJIEKTPOHHYIO
uH(popMalMoOHHO-00pa3oBarenbuytlo  cpeny 4YOY BO «MADVY». Ilporpammuoe
oOecrieuenue: H3nekTpoHHbI YMK; cnaiin-nexkuuu, JeMOHCTPAIMOHHBIA JKpaH,
MYJIbTUMEIUNHBIN BUJIEONIPOEKTOP, aBTOMAaTH3UPOBAaHHOE  pabouee MECTO
npenojaBaTeis ¢ MporpaMMHbBIM o0ecriedeHreM, A0cTyn k cetu Internet. [IporpamMmmuoe
o0ecrnieyeHue:

VYyeOHass ayauTopusi JUisl BBITIOJIHEHUS KYPCOBBIX PabOT, TEKYIIEro KOHTPOJS U
npoMmexxyrouHoit arrectauuu (183025, Poccuiickas ®enepanusi, CeBepo-3anaaHblii
dbenepanpHbIi OKpyT, MypmaHcKkas o0mactb, r. MypMmanck, yi. [lonspHoii [IpaBner, 1.8,
2 stax, aya. 211) Kommiekt yueOHOM Mebenu Ha 16 denoBek; oCHaIEHa SJICKTPOHHBIM
YMK no nucnumiuHam, 3JeKTpOHHBIE y4deOHble mocoOus mo aucuummHam B OBC,
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ClaiiA-neKuuy, JuHragoHHOe OO0OpyIOBaHHE, TMEPEHOCHOW  MYJIbTUMEIUHHBIN
BUJICONPOEKTOP, NEPEHOCHON JIEMOHCTPALMOHHBIA 3KpaH, aBTOMaTH3UPOBAHHOE
pabouee MecTO IpenoaBaTeisi ¢ MPOrpaMMHBIM 00ecTieueHuEM, JIOCTYI K ceT Internet.

VYyeOHas ayauTopus AJi MPOBEACHUS 3aHATUN JEKIMOHHOTO TUIIA, BBIOJHEHUS
KYPCOBBIX paboOT, TEKYIIEro KOHTPOJS W NPOMEXyTouHoW arrectauuu (183025,
Poccuiickas ®enepanusi, CeBepo-3anaanblii  ¢eaepanbHbiii  OKpyr, MypmaHckas
obnacte, r. Mypmanck, yia. Ilomspuoit Ilpaael, 1.8, 2 atax, ayn. 212) Komruiekt
yueOHOi mebenu Ha 29 denoBek;ocHamleHa 3JeKTpoHHbIM YMK mo aucummivHam,
AJIEKTPOHHBIE Yy4yeOHMKH 10 aucuummHaMm B ObC, crnaiin-nekuuu, nepeHOCHON
MYJIbTUMEIUNHBIA ~ BHUJIEONPOEKTOP, NEPEHOCHOW  JIEMOHCTPAlMOHHBIA  JKpaH,
aBTOMAaTU3MPOBAHHOE pabodyee MECTO MPENoaBaTeisd ¢ MPOTPAMMHBIM OOECTIeUCHHEM,
JIOCTYII K ceTH Internet.

[Tomemenne mist camoctostenbHOM padotel (183025, Poccuiickas ®enepanus,
CeBepo-3anaanbiii  penepanbHblii OKpyr, MypMmaHckas o0nacth, r. MypMaHCK, YiI.
[Tomapnoit IIpaBael, 1.8, 2 stax, ayn. 203). ABToMaTU3UpOBAHHBIE paboune MecTa IS
oOydaromuxcs (18 mect), ocHaleHHbIEe JUIIEH3NOHHBIM ITPOrPAMMHBIM 00€CIIEYEHUEM,
C BBIXOJIOM B JIOKaNbHYIO ceTb YOY BO «MADVY»y, rmobanpHyto ceth MHTEepHET U

o0OecrieueHreM JO0CTyIa B SJEKTPOHHYIO HHGOPMAIMOHHO-00Pa30BaTEIIbHYIO CpEeay
YOV BO «MADVY».

IXMETOAUYECKUE YKA3ZAHUA J1JIS1 OBYUYAIOLIUXCA ITO
OCBOEHMIO JUCHUITJIMHbI

9.1 IlnaH npakTHYeCKUX 3aHATHHI

HaumeHnoBaHue TeMbl HaunmenoBanne
NPaKTUYEeCKUX 3aHATHI

Tema 1 Konienust HOBOTO TOCYIapCTBEHHOTO YIIPABICHUS U ITpakTuueckoe 3anarue Ne 1
aJIMUHKICTpaTUBHAsA pedopma B coBpeMeHHol Poccnu
Tema 2 AIMUHUCTpPaTUBHBIE PETTIAMEHTHI KaK OCHOBHBIE PETYIIATOPEI IIpakTrueckoe 3ansatue Ne2
3¢ PEeKTUBHOMN AEATEIFHOCTH OPTaHOB TOCYAAPCTBEHHOIN M MyHHLIIUTIATBEHON
Biactu
Tewma 3 PernaMmeHTamys ¥ CTaHJapTU3ALNS AEATENBHOCTH OPraHOB BIACTH IO [IpakTnueckoe 3ansatue Ne 3
MIPEIOCTABICHHUIO FOCYJaPCTBEHHBIX M MYHHIMIIATIBHBIX YCIYT
Tewma 4 PernameHTaryisi UCIIOTHEHHS TOCYIaPCTBEHHBIX M MyHHUIIUIIATbHBIX [IpakTnueckoe 3austue Ne 4
GbyHKIHUH.
Tema 5 IlonsTre, npu3HaKU U BUABI QeaepabHBIX TOCYAaPCTBEHHBIX YCIIYT. IIpakTnueckoe 3ansatue Ne 5

DenepanbHbie COLMAIbHBIE OI0JHKETHBIE TOCYJAPCTBEHHBIE YCIIYTH.
Opranu3zaiysi OKa3aHus U HENOCPEACTBEHHOE OKa3zaHue (PeepatbHbIX
COLIMAITLHBIX OFOJKETHBIX TOCYIaPCTBEHHBIX YCIIYT.

Tema 6 denepanbHble aIMUHUCTPATUBHBIE TOCYJAPCTBEHHBIC YCIIyTH

Tema 7 AIMUHHMCTPAaTHBHBIEC IPOLIEAYPHI IPEAOCTABICHUS
aJIMUHHUCTPATUBHBIX TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT

Tema 8 Opranuzanus CHUCTEMBI MPENOCTABICHHS FOCYJapCTBEHHBIX YCIYT B
Poccwuiickoit @enepanuu u ropoge MypMaHcke

Tema 9 OcoOeHHOCTH OpPTraHU3AIMH IPEIOCTABICHHS TOCYIapCTBEHHBIX yeuyTr | [Ipaktudeckoe 3ausatue Ne 6
B DJICKTPOHHOM BUJIC

Tema 10 I'ocynapcTBeHHBIE 3JIEKTPOHHBIE YCIYTH U CEPBUCHI

Tema 11 MmuoropynkumonansHsle wueHTpel (M®L) mnpenocraBneHus
TOCY/IapCTBEHHBIX YCIYyT
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9.2 I1nan 3aHATHH 10 JJA0OPATOPHBIM padoTam
JlaGopaTopHbie pabOTHI HE MPETYCMOTPEHBI YICOHBIM TIJIAHOM.
9.3 Il;1aH 3aHATHII B MHTEPAKTUBHOM hopme

He npexycmoTpen

9.4 Onucanue mnokasarTejed M KPUTEPUH OLECHUBAHUS KOMIIETEHUHH IO
TeKyllleMYy KOHTPOJII0

Kon HaumenoBanue HanmMeHnoBaHue TeMbl Dopmbl dopma Kpurepun

KOMITETCHIIN KOMITETCHIIUU KOHTaKTHON KOHTPOJIS - OLICHKHU B

u paboThI MOKa3aTeNn 3aBUCUMOCTH
(;mexiuu, OLICHUBAHUS OT YPOBHS
MPaKTUYEeCKUe | KOMIETEHINU OCBOCHHS
, (HauMeHOBaHUE | KOMIICTCHLIMU
nmabopaTopHbl | cpencts orieHkH | (Iloporomsrid,
e, 0 TEME B bazoBriii,
WHTEPAKTHBH | COOTBETCTBHHU C | [IpoABHHYTHI
BIE | ZIp.) TEXH. KapTOH: i)
TECTHUPOBAHHE, (B
KOHTPOJIbHASl | COOTBETCTBUU
pabota, yCTHBI C TEXH.
OTBET, 3CCE, KapTOM)
pedepar u T.1.)

K-8 CriocoOHOCTBIO Tema 1 Konnenmums JICKIIMH, VYuyactue B [Toporossiii
MPUMEHSTh HOBOTO WHTEPAKTUBH | IUCKYCCUAX Ha ot 60 o 73
MHQOPMAILIMOHHO- | TOCYAapPCTBEHHOTO b€ JICKLIUH, | CEMUHApCKUX 0asioB
KOMMYHHKALIUOHH | YIPaBJICHUS H NPaKTUYECKUE | 3aHATHUAIX bazoBsrit
bI€ TEXHOJIOTUU B | aAMUHUCTPAaTUBHAS 3aHATHA, (ITpakTnueckoe ot 74 mo 87
npodeccuoHabHO | pedopma B JIMCKyccud, | 3aHsaTHel-6) 0ayoB
W IeATENBHOCTH C | COBpeMeHHOM Poccuun paborta B Pedepar 1-3 [TpoaBUHYTHI
BUJECHUEM UX Tema 2 MaJIbIX CaMOCTOSATEIBH i oT 88 110
B3aUMOCBSI3EH U AJMUHHUCTpaTUBHbIE rpymnmnax, asi IOArOTOBKA 100 6amoB
MEPCIICKTHUB periaMeHThl Kak MPOEKT, OTBETOB
UCTIOJIb30BaHUS OCHOBHBIE npobieMHoe | (BOIPOCH U

PETyIATOpPEI oOyueHue 3amanus 1-7)
a¢hexkTuBHOM Bremonnenne
JIeITEeILHOCTH 3aJaHUM:

IK-16 CIOCOOHOCTBIO OpraHoB [IpaxTrueckoe
OCYILECTBIIATh rOCyJapCTBEHHOHU U 3ansTHE 1
TEXHOJIOTHYECKOE | MyHHIIMITATILHON (3amanwue 1-3);
obecrieyeHue Bnactu [MpakTrieckoe
CITy>KeOHOM Tema 3 3aHATHE 5
JeSITeTbHOCTH PernamenTauus u (3amanue 1-4);

CTHENUAIUCTOB (M0 | CTaHAapTU3AIHS [MpakTudeckoe
KaTeropysiM U JESITEbHOCTH 3aHsATHE 6
rpymnmam OPTaHOB BJIACTH IO (3amanue 1-3);
JIOJKHOCTEN MIPEAOCTABICHUIO
TOCYJAapCTBCHHOW | TOCYAapCTBEHHBIX U
rpakJaHCKOH MYHUIHIATBHBIX
CITYKOBI yCIIyT
MYHHUITUTITBHON Tema 4
CITyKOBI) PernamenTanus

HCTIONHEHHS

roCyJapCTBEHHBIX U

MYHUIHIATBHBIX

GyHKUUMI.

Tema 5 IlonsTue,
TIPU3HAKHU W BUJIBI
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(henmepabHBIX
roCyJapCTBEHHBIX
yciyr. OegepanbHele
COLIMaITbHBIE
Or0JKETHBIE
rocy/apCTBEHHBIE
yeiyru. Opranusanus
OKa3aHus u
HETOCPEACTBEHHOE
OKa3zaHue
(henepanpHBIX
COLIMAJIBHBIX
Or0KETHBIX
rOCYJapCTBEHHBIX
YCIIyT.

Tema 6 @enepanbHbie
aJIMUHHUCTPaTUBHbIC
roCyJapCTBEHHBIE
YCIYTH

Tema 7
AMUHHMCTpaTHBHbIE
MPOLE Iy PHI
[Ipe10CTaBIECHUS
aJIMUHUCTPaTHUBHBIX
rOCyJapCTBEHHBIX U
MYHUILHIATBHBIX
yCIyT

Tema 8 Opranuzanus
CHCTEMBI
MIpeI0CTaBIECHUS
rOCYJapCTBEHHBIX
yciyr B Poccuiickoit
depepanuu U ropoae
Mypmancke

Tema 9 Ocobennoctu
OpraHu3alun
[IpeIOCTaBIECHUS
rOCYJJapCTBEHHBIX
YCIIYT B 3JIEKTPOHHOM
BUJIC

Tema 10
l'ocynapctBenHbIE
3JIEKTPOHHBIE YCIyTH
U CEPBUCHI

Tema 11
MHorogyHKIHOHAIEH
pie neHTpsl (MDII)
[IpeI0CTaBIECHUS
rOCyJapCTBEHHBIX

ycIyT

[1K-24

BJIaJICHHEM
TEXHOJIOTHSIMH,
nprUeMaMmH,
o0ecrnevnBaonuM
U OKa3aHue
rOCYIapCTBEHHBIX
1 MYHHITATIATBHBIX
YCIIyT
(huzHUecKuM u

Tema 1 Konnernus
HOBOT'O
rOCyIapCTBEHHOTO
YIpaBICHUSA U
aJMHUHHCTPAaTUBHAS
pedopma B
coBpeMeHHou Poccun
Tema 2
AJIMUHHCTpaTHBHEIE

JIEKIIWH,
WHTEPaKTUBH
bIC JICKITUH,
MPAKTUIECKUE
3aHSATHS,
JTUCKYCCHH,
pabora B
MaJbIX
rpymmnax,

VYuactue B
JIUCKYCCHSX Ha
CEMUHAPCKUX
3aHSATHIX
(ITpakTudeckoe
3ansTue1-6)
Pedepar 4-5
CamocTosTenpH
ast IOJIrOTOBKA

IToporosbiii
ot 60 1o 73
OaJuIoB

bazoBrrit
ot 74 no 87
0aJuIoB

[IponsunyTHI
i ot 88 mo
100 6amnoB
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FOPUIUICCKUM
JINLAM

peTJIaMeHTHI KaK
OCHOBHEIE
PEryNISITOpPHI
a¢dhekTuBHOMN
JIeITEIIBHOCTH
OpraHoB
roCyJapCTBEHHOU U
MYHULUIAIbHOU
Braactn

Tema 3
Pernamenranms u
CTaHAAPTU3AIIHS
JIESITEILHOCTH
OpraHOB BJIACTH I10
MIPEAOCTABICHUIO
rOCy/IapCTBEHHBIX U
MYHHIIATIATBHBIX
yeayr

Tema 4
Pernamenranus
HCTIOJTHEHUS
rOCy/IapCTBEHHBIX U
MYHHIIATIATBHBIX
GyHKIHH.

Tema 5 ITonsaTue,
MIPU3HAKU W BHJIBI
(benepanbHBIX
rOCy1apCTBEHHBIX
yenyr. DenepanbHble
COLMaIbHbBIC

010 KETHBIE
roCy/IapCTBEHHEIE
yeiyru. Opranu3anus
OKa3aHus U
HETOCPEICTBEHHOE
OKa3aHue
(benepaabHBIX
COITMATIEHBIX
OX0IIKETHBIX
roCy1apCTBEHHBIX
YCIIYT.

Tema 6 @enepanbHbie
aJIMHHUCTPaTUBHBIC
rocyJIapCTBCHHBIC
YCIyTH

Tema 7
AJMUHHCTpaTHBHBIE
MPOLIECAYPBI
MIPEIOCTABICHUS
aJMHHUACTPATUBHBIX
TOCYIapCTBCHHBIX
MYHHIIATIATBHBIX
ycIyT

Tema 8 Opranm3arus
CHCTEMBI
MIPEIOCTABICHUS
roCy1apCTBEHHBIX
ycayr B Poccuiickoi
Penepannu U roposie

MPOEKT,
pobIeMHOe
o0OyueHue

OTBETOB
(BOTIpOCHI U
3ajanus 8-14)
Brimonnenue
3a7laHuM:
IIpakTueckoe
3aasTHe 1
(3amanwue 1-3);
[IpakTryeckoe
3aHATHE 5
(3amanwue 1-4);
[IpakTuyeckoe
3aHATHE O
(3amanwue 1-3);
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MypmMmaHcke

Tema 9 OcobenHocTH
OpTaHu3alnuu
MPeIOCTaBICHHUS
roCyJapCTBEHHBIX
YCIYT B BJIEKTPOHHOM
BUJIC

Tema 10
Tl'ocynapctenHsle
AIIEKTPOHHBIE YCIyTU
1 CEPBUCEHI

Tema 11
MHoropyHKIHOHATEH
pie neHTpsl (MDII)
[IPENOCTABICHUS
roCyJapCTBEHHBIX

yCIyT

9.5 TunoBble 3aJaHUA /ISl TEKYIIET0 KOHTPOJISI
IIpoBepsieman komnerenumsi: [1K-8, IIK-16, I1K-24
IIpakTueckoe (ceMuHapckoe) 3ansitue Nel.
Tema 1 KoHuenuusi HOBOro rocyAapcTBeHHOr0 YIpPaBJICHUS U AIMUHUCTPATHBHASA
pedopma B coBpemenHou Poccun
Bonpocel kK cCeMMHAPCKOMY 3aHSITHIO
Knrouesvle cnosa: aomunucmpamusnvie bapvepwvi, UCHOTHUMENbHAS 811ACHb,
Op2ambl MECMHO20 CAMOYNPABAEHUsl, AOMUHUCMPAMUBHbBLE DEPOPMbI.
Heab: U3y4nTh KOHLENIIMK HOBOI'O FOCYAApPCTBEHHOTO YIIPABIEHUS U
aJIMUHUCTPATUBHYIO pepopmy B coBpeMeHHOM Poccun.
CemuHap mpoBOIUTCS B (hOPME AUCKYCCHS.
3aoanue 1.
Ha ocHOBe aHann3a aIMMHUCTPATUBHBIX PErVIAMEHTOB IIPEJOCTABIICHUS
rOCyJapCTBEHHBIX YCIyI OOOCHOBaTh TE3UC O TOM, UTO «aJMHUHHCTPATHUBHBIC
PETJIAMEHTHI SIBIISIFOTCS. PA3HOBUAHOCTHIO HOPMATHUBHBIX MPABOBBIX AKTOBY.
3adanue 2.
Hcnonb3ys 3HaHus 00 OCHOBHBIX BUaX rOCYAapCTBEHHBIX U
MYHULUNAIBHBIX  YCAYr, TPUBECTH MO MATh MNPUMEPOB  AJIMHUHUCTPATUBHBIX
PErJIaMEHTOB Ha KAKAYI0 BUIOBYIO TPYIIILY.
3aoanue 3.
CocTaBUTh HepapXri0 HOPMATUBHBIX MTPABOBBIX aKTOB YIIPaBJICHUS,
NPUHUMAEMBIX (efepaTbHbBIMU OpraHaMy MCIOJHUTENbHOU BIACTH, ONPEACIIUB B HEU
MECTO aJMHHHCTPAaTUBHBIX PpErJIAMEHTOB MPEJOCTABJICHHUSI TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT.
IIpakTuyeckoe (ceMmuHaApcKoe) 3aHsiTHE Ne 2
Tema 2 AJIMHMHHCTPATHBHBIE PerjaMeHTbl KAK OCHOBHbIE PeryJsiTopbl
3(p(PexkTUBHON NEATEJHbHOCTH OPraHOB TIOCYJAPCTBEHHOM M MYHHULHUNAJIbLHOH
BJIACTH
MHTEepakTHBHOE CEMUHAPCKOE 3aHATHE C UCIIOJIB30BAHUE METO/1A KPYIJIBII CTOJI.
Leab 3aHATHA: BEIPA0OTKA Y yyaluxcs NpodhecCHOHATbHBIX YMEHUN
U3JIaraTh MBICITH, apIYMEHTHPOBATh CBOU COOOpaKe€HMs, 000CHOBBIBATD
IpeajiaraéMble peIeHs] 1 OTCTauBaTh CBOU YOEKICHUS.
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3amava 1Ji yYaCTHUKOB: ITPOBECTU aHAJIU3 HOPMATHUBHO-TIPABOBOM 0a3bl

P® no pernmamenTanuy aeATeIbHOCTH OPraHOB ITOCYAAPCTBEHHOU U

MYHULHNAIBHON BIACTH.

X00 noozomoeku u npoeeoenus:

1) [IpenonaBateneM HOpMYyIUPYIOTCS BOIPOCHI, 00CYKIECHUE KOTOPHIX MO3BOJIUT
BCECTOPOHHE PACCMOTPETH MPOOIIEMY;

2) Bompocsl pacnpenenstores o NoArpyInaM U pa3aaloTcs Y4aCTHUKAM IS
L[E€JICHAIIPABICHHOW MMOJTOTOBKY;

3) B xone 3aHsATHS BOIPOCHI paCKPHIBAIOTCS B ONPEIEICHHON

IIOCJIEA0BATEIBLHOCTH.

4) BeicTyruieHus CeUaibHO MOATOTOBIEHHBIX CTYAEHTOB 00CYKIAI0TCA U
JOMOJHSIOTCS. 3a4at0TCsl BOIPOCHI, CTYAEHThI BBICKA3bIBAIOT CBOM MHEHUS,

CHOPAT, 000OCHOBBIBAIOT CBOIO TOUKY 3PEHHUS.

IIpakTuyeckoe (cemuHapckoe) 3ansatue Ne 3

Tema 3 PersiamMeHTanuss U CTAHJAAPTU3ALMUSA AeATEJILHOCTH OPraHOB BJIACTH IO
MPeI0CTABJEHHUIO FOCYAAPCTBEHHBIX U MYHHIUNAJIBHBIX yCJIYT

Kniouegvie cnosa: aiMUHUCTPATUBHBIN PETJIAMEHT.

Bonpocul ons 0b6cyscoenus

1. ®opMupoBaHUE PEECTPOB MOJTHOMOYUMA, (YYHKIIUMA, YCIIYT.

2. CxeMa aIMUHUCTPATUBHBIX MPOLIETYP NPEI0CTABICHUS TOCY1aPCTBEHHOM
(MyHUIIMITAJIBHOM) YCITYTH.

3. I[Tokazarenn OLEHKM Ka4eCTBA U JOCTYITHOCTH TOCYAapPCTBEHHBIX

(MYHUITUTIAJIBHBIX) YCIIYT.

IIpakTuyeckoe (cemuHapckoe) 3ausitue Ne 4

Tema 4 PersiameHTauusi MCIOJHEHUS] TOCYJIAPCTBEHHbIX W MYHHUIHNAJIbHBIX
GyHkuui

MHTEpaKTUBHOE CEMUHAPCKOE 3aHATHE C UCIIOJIB30BaHME METO/IA JEN0BAs Urpa

Leab 3aHsATHSA: aKTUBALKS MOJYYEHHBIX TEOPETUYECKUX 3HAHUMN, IEPEBO

UX B JICSITEJIbHOCTHBIN KOHTEKCT.

3amava 1/ y4aCTHUKOB /1€JI0BOM MTPbI: 1aTh 3KCIIEPTHYIO OLIEHKY
aJIMUHUCTPATUBHOMY PETJIaMEHTY rOCYJapCTBEHHON (MyHUIIUTIATHHOW) (QyHKIITNH

Ha COOTBETCTBHUE TpeboBaHusM 210-D3.

Xoa npoBeeHus:

1. I'pynma caMmocTOATENHHO pa30UBAETCS 1O JKEJTAHUIO Ha 3 MOATPYTIIIHL.

2. Onpenenstorcs mpaBuia AEJI0BON UTPBI

3. IIpenonaBatens onpenenser mian oocyxaenus sxcrnepramu @3- 210 u

BpeMs JUIsl pabOThl SKCIIEPTHOM TPYIIIIHI.

4. IlpencraBuTeb SKCIEPTHOM TPYIIIBI OIVIAIIAET BBIBOABI 110 UTOTaAM

00CyXIeHUS.

IIpakTuyeckoe (ceMmuHaApcKoe) 3aHsiTHE Ne 5

Tema S5 IlonsiTHe, NPU3HAKH U BUAbI (PeaepajbHBIX TIOCYAAPCTBEHHBIX YCJYT.
denepanbHble CONMAIBHBIE OI0IKETHbIE TOCYIaPCTBeHHbIE yeayru. Opranuszanus
OKA3aHUS U HEMOCPeACTBEHHOEe 0Ka3aHue (perepajbHbIX COHATbHBIX OI0IKETHBIX
roCcy1apCTBEHHbIX YCJIYT.

NHTEpaKTUBHOE CEMUHAPCKOE 3aHITHE C UCIIOJIb30BAHUE METOAA KPYTJIbIM CTOJ.

Leab 3aHATHA: BEIPA0OTKA Y yyaluxcs NpohecCHOHATbHBIX YMEHUHN
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u3JIaraTh MBICIH, ApTyMEHTHUPOBATH CBOU COOOpaXeHMs, 000CHOBHIBATH
npeaiaraeMbIe PEIICHHS B OTCTAaUBATh CBOU YOCKICHUS.

3anava I y4aCTHMKOB: TIPOBECTH aHAJIU3 KauecTBa pa3paboTKu
JIOJKHOTO PErJIaMEHTa rOCYIApCTBEHHOTO CITYKAILIETO.

X00 noozomoeku u nposeoenus:

1) [IpenonaBateneM HOpMYyITUPYIOTCS BOMPOCHI, 00CYKIECHUE KOTOPHIX MO3BOJIUT
BCECTOPOHHE PAaCCMOTPETH MPOOJIEMY;

2) Bompocsl pacnpenenstores 1o NoArpyIaM U pa3aaloTcs YYaCTHUKAM IS
L[E€JICHAIIPABICHHOW MOJTOTOBKY;

3) B xone 3aHATHS BOIPOCHI paCKPBIBAIOTCS B ONPEAECICHHON
IIOCJIEA0BATEIBLHOCTH.

4) BeicTymuieHus ClieliMaibHO MOJTOTOBJICHHBIX CTYACHTOB O0CYX IAI0TCS U
JOTIOJIHSIFOTCSI. 3aJJal0TCsl BOMPOCHI, CTYJIEHTHI BHICKA3bIBAIOT CBOM MHEHUS,
CIIOPSIT, 00OCHOBBIBAIOT CBOIO TOUKY 3PECHHUSI.

Bonpocsr:

1. OG1iee MOHATHE YCITYTH.

2. llonsTtne, npu3HAKU, BUABl OIOKETHBIX COIMAIBHBIX YCIYT, CYOBEKTHI UX
MOJYYEHHUS U OKa3aHUSI.

3. Opranuzaius oKka3aHus OFOXKETHBIX COIUATIBHBIX YCIYT (TOCYIapCTBEHHOE U
MYHULIUNAIBHOE 33JJaHNE, TOCYJaPCTBEHHBIN U MYHHIIUTIATIbHBIN 3aKa3).

4. Tlonarne, mNpPU3HAKK U BUIbl AJMUHHCTPATUBHBIX TOCYJApPCTBEHHBIX U

MYHULUMAIBHBIX YCIIYT, CYOBEKThI UX MOTYYEHUS U TIPEIOCTABICHUS.

5. IlpuHIUTIBI TPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT.

Penrenue npakTuyecKux 3alaHui, 32124, CUTyalluil
3ananue 1.

N3n0xuTh coaepkaHue TeopeThueckoro Bompoca «lIpaBoBoe perynupoBaHue
pa3pabOTKu AJMUHHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHUYUNANbHBIX YCAY2
B MyHUIIMTIATBHBIX 00pa3oBaHusIX MypmMaHCKON 00JacTH.
3amanue 2.

N3noxuth coaep:kaHWe TEOpeTHUecKoro Bompoca «[Ipu3Haku aaMUHUCTPATUBHBIX
pPErIaMEHTOB  MPEJOCTABJICHUS MYHULMNAIBHBIX YCIYr KaK MYHUIHUNAIbHBIX
HOPMAaTUBHBIX MTPABOBBIX aKTOBY
3apanme 3.

Ha ocnoBe Ilomoxkenuir o JlemaprameHtax AAMuHUCTpauuu ropoaa MypmaHcka,
YCTAHOBUTH HMCYEPMBIBAIOIIUA TMEPEUCHb JENapTaMEHTOB U HUX CTPYKTYPHBIX
nojApa3JejeHu,  YINOJHOMOUYEHHBIX  OCYIICCTBISATH  HUCHOJIHEHHWE  (QyHKIUH
MYHUYUNAIbHO20 KOHMPOJIsi B COOTBETCTBYIOIEH OTpaciu yrpasieHus. M3ob6pazums 6
sude maobauybi.

Ne | HazBaHue [TocranoBnenne ITyHkT IHomHOMOUHMA Hanuuue
Jenapramenra | AAMHHUCTpaLuu IonoxeHnus, (oOs13aHHOCTH 1 AJMUHHUCTPaTUBHOTO

ropoja 3aKPEIUIIOINN paBa) periaaMeHTa

Mypmancka ITonHoMouue Ha JIOJDKHOCTHBIX (IToctanoBnenue

00 yTBEpKJICHUU OCYIIIECTBJIIEHHE JUIL AJMUHHCTpalH

[Tonoxxenus o MPOBEPOK B [Jenapramenra ropojga MypmMaHcka

Henapramenre paMKax o 00 yTBEpKICHUH
KOHKPETHOTO BHJIa | OCYIIECTBIECHHIO AJMUHHUCTPaTHUBHOTO
MYHUIMIIAIBHOTO | QyHKIMHU periamMeHTa
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KOHTPOJIS MYHUIMIAIGHOTO | UCTIOJHEHHUS
(BocTipou3BeCTH 0 KOHTPOJISA hyHKIIH
OyKBaJbHO) MYHHIIATIATBHOTO
KOHTPOJISI)
[Ipumeuanne. Ilpu odopmieHun  TabIMLBI  yKa3blBaTh  IMOJHOE  Ha3BaHHE

[Toctanonenus u Ilonoxenus; [loctanoBaeHNsS 1 AIMUHUCTPATUBHOIO PETJIaMEHTa, a
Takke 0(UIINATBLHBIC HCTOYHUKY UX OITyOJMKOBAHMUS.

3aganue 4.

Ha ocnoBe Ilonoxenuit o JlemaprameHTax AAMUHHUCTpaluud Topoja MypMaHcKa,

YCTAaHOBHTD

I/IC‘-IepHBIBaI-OHII/Iﬁ INEPCUYCHb  ACIIAPTAMCHTOB

H HX

CTPYKTYPHBIX

NO/Ipa3/ieNIeHUuH, YMOJIHOMOUYEHHBIX OCYHIECTBIISATH MPEAOCTABICHUE MYHMIIMITATBHBIX
yCIIYT B COOTBETCTBYIOIIEH OTpaciu yrpasiaeHus. M300pa3uth B BHJI€ TaOIHIIBI.

Ne | Hazpanmne IlocTanoBnenne ITyHkT ITonnomouus Hanuuue
Henaprame | AAMHUHUCTpaLuu [Tonoxxenus, (00s13aHHOCTH H AJMUHUCTPaTUBHOIO
HTa ropoga MypMaHcKa | 3aKpeIUIsIOLIHH paBa) periaMeHra
00 yTBepKIECHUU [HonHOMOUME Ha JOJPKHOCTHBIX (ITocranoBieHue
ITonoxenus o OCYLIECTBICHUE JIUL AMUHHUCTpaIH
HemapramenTe MPEIOCTaBICHUS HenapramenTa ropojia MypmMaHcka 00
KOHKPETHOI 1o YTBEP)KICHUU
MYHHHHHHHBHOﬁ OCYIICCTBJICHUIO AI[MI/IHI/ICTpaTI/IBHOI‘O
YCIyTH IIPEeIOCTaBICHUS periameHTa
(BocpousBecTH MYHULHIATbHOU MPEIOCTABICHNUS
OyKBaJILHO) YCIyTH MYHHIIATIATBHON
YCIIyTH)
[Ipumeuanune. Ilpu odopmienun  TabIMLBI  yKa3blBaTh  IMOJHOE  Ha3BaHHE

[Tocranosnenus u [lonoxenus; I[loctanoBneHrns 1 AIMUHUCTPATUBHOIO PETIIAMEHTA, &
Takke 0(UIMaTbHbIE UICTOYHUKN UX OIyOJIMKOBAHHUS.

3ananme 5.

Ha ocHOBe HOpMaTUBHBIX MPABOBBIX AKTOB MypMaHCKOW 00JIaCTH U MYHULIUIATBHBIX
HOPMATHBHBIX NPABOBBIX M MPABOBBIX aKTOB FOPOACKOT0 OKpyra ropoj MypMaHCK, a
Takke PeecTpa MyHUUHMIIAIBHBIX YCIYI, MPEJOCTABISIEMBIX B MYHULHUIAIBHOM
o0pa3oBaHMM  TOPOJACKOM  OKpyre ropoa  MypmaHck  KiaccHu(pUIMPOBATH
MYyHUIMNANbHBIE YCIYTM Ha CIeAyollue Tpynmnbl (cM. Tpadbl NpUBEICHHOW HMXKE
TaOJINIIBI).

N300pa3utk B BUjAE TabIUIbl B popMaTe aib,OOMHOTO JIUCTA.

Mynununan
bHBIE
YCIIyTH,
IPEI0CTaBIIL
eMble
TeppuTOpHa
JIbHBIMU
OpraHaMu
AnmuHHCTpa
UH

ropoja

MyHununanbHbl
€ yCIIyTH,
MIPEIOCTaBIISIEM
BIE
OTpaciIeBbIMU
(byHKIIO
HaJIHHBIMH)
opraHaMu
AnMuHHCTpanu
1 TOpoJia
MypmMmaHcKa

MyHununanbHbl
€ YCIIyTH,
OKa3bIBaeMbIe
MYHUITUTIQTHHBI
MH
VApEKACHISIM
1 U UHBIMH
OpraHu3anus
MH, B

KOTOPBIX
pa3smenaercs

VYenyru,
KOTOpBIS
SIBJISTFOTCS
HE0OXOIUMBIMA
5
00s13aTeIbHBIMHA
IS
MPEIOCTAaBICHH
a1
MYHHUITUTIAIbHBI
X YCIIyT ¥

MyHuIMnansHbIe
ycayry,
IIPEJOCTABIIAEMbI
eB
MHOTO(QYHKIIMOHA
JIBHBIX

LEHTpax
MIPEIOCTABICHUS
roCy1apCTBEHHBIX
u
MYHUIHNATBHBIX

l'ocynapcTBeHHBI
€ YCIIyTH,
JIeJIETHPOBAHHbIE
MypmaHncka
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Mypmasncka MYHUIUNAIBHOE | BKIIOUCHBI B yCIyr
3aJaHue IIepeYEHb,
(3aKa3),BBIMONH | YTBEP KIECHHBIN
sieMoe HOPMAaTUBHBIM
(BBIIOJIHAEMBI IIPaBOBBIM
M) 3a cueT aKTOM
CPEICTB MIpeJICTaBUTENbH
MECTHOTO Oro oprasa
Oroxera MECTHOTO

CaMOYyIpaBJIeHH
s

g ropona
MypmaHcka

HpI/IMGIIaHI/Ie K Ta6JII/IH€. B TekcroBom COITPOBOKICHUN Ta6JII/II_[I)I YKa3aTb BCC
HOPMATUBHBIC IIPABOBLIC U IIPABOBLIC AKThI, HA OCHOBC KOTOPLIX COCTABJICHA Ta6J'II/IHa C
YKa3aHHuCM O(l)I/IHI/IaJ'IBHI)IX HCTOYHHKOB OHY6JII/IKOBaHI/ISI.

IIpakTueckoe (ceMuHapckoe) 3ansitue Ne 6

Tema 9 Oco0eHHOCTH OPraHU3ALMH NPEJOCTABJICHUS T'OCYAAPCTBEHHBIX YCJIYI B
3JIEKTPOHHOM BH/I€

3ananme 1

OdopmiteHne anropuTMa Ha TOJYYSHHE TOCYIaPCTBEHHOM YCIYTH B DJICKTPOHHOM BHJIE
(Ha MpuUMepe TOMyYCHUSI M OTUIaThl EAMHOTO IIIaTeXHOTO TOKYMEHTA).

3aganmue 2

Peructpanmmst Ha ropoackom mopTane gorod.mos.ru. W odopmieHHE 3asiBKH Ha
ucrpaBjicHUe 3a(UKCUPOBAHHBIX HAPYIICHWH B COJEpPKaHWM Tropoaa (Ha TpuMepe
HapylmieHud B cdepe coiepKaHUSd TOPOACKUX JOpOr, JBOPOB, OCTaHOBOK
OOIIECTBEHHOTO TPAHCTIOPTA, MOHE30B KUIIBIX TJOMOB U T.II.)

3aganue 3

OdopmiieHne anropuTMa Ha IpeI0CTaBICHUE TOCYTapPCTBEHHOM YCIYTH B AJIEKTPOHHOM
BUJIC TIO OIUIATE KWJIMIIHO-KOMMYHAJIBHBIX YCIOyr (Ha NMpuUMepe mpuema IMoKa3aHUi
puOOPOB yUeTa BOJIbI, CUETUYNKOB AJIEKTPOIHEPTUH U T.I1.)

©®OH/] OLIEHOYHBIX CPEJICTB /Il IPOBEIEHHMS
MMPOMEKYTOYHOI ATTECTALIMY OBYYAIOLUXCS 1O
JTUCLUILJIMHE

1 IlepeyeHb KOMIIETEHUMI C YKa3aHHEM ITANOB UX (POPMHUPOBAHUA B
npouecce 0CBOeHHMs 00pa30BaTEJIbHON NPOrPaMMBbI
Tabnuma 1 — Pe3ynapTaThl OCBOSHUSI KOMIIETEHITUN

Kon Haumenoanue Jucnunmunel (Moyu), | Jrarbl GOpMUPOBAHUS KOMIIETEHIIMU B paMKax
KOMIICTCH KOMIICTCHIIN IMPAaKTHUKHU, IIPU HaHHOﬁ JUCHUITIINHBI
1007071 W3YYECHUU KOTOPBIX (HaMMEHOBAHHE TEM )
dhopMupyeTCs TaHHAS
KOMIICTCHIIUA
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K-8 Crioco6HOCTB l'ocynapcTBeHHas u Tema 1 Konmenmwsi HOBOro rocyaapCTBEHHOTO
HIPUMEHATh MYHUILMIIAIbHAS yIpaBJIeHUs U aIMUHUCTPATUBHAs peopma B
MH(QOPMAaIIOHHO- ciyx0a coBpeMeHHo Poccun
KOMMYHUKaIIMOHHBI | OCHOBBI Tema 2 AIMUHUCTpaTUBHBIE PErTIaMEHTHI Kak
€ TEXHOJIOTUH B JIeJIONIPOU3BOJICTBA OCHOBHBIE PETYJIATOPHI 3PPEKTUBHON
npodecCHOHALHON | YTpaBiieHHe JIeATEIbHOCTH OPTaHOB FOCYAaPCTBEHHOM U
JIEITEIEHOCTH C rocyJ1IapCcTBEHHBIM U MyHHLMTNIANBbHOHN Bractu
BUJCHUEM UX MYHUIMIIATbHBIM Tewma 3 PernaMenTanyst u craHAapTH3ALMSA
B3aUMOCBsI3EH U 3aKa3oM JEeSITEIbHOCTH OPraHoB BJIACTHU 110
MIEPCIIEKTUB IIpousBoacTBeHHas MIPEIOCTAaBICHUIO TOCYAAPCTBEHHBIX U
UCIIOJIb30BaHUs IIPaKTHKA MYHUILMIIAIBHBIX YCIYT

[IpousBoacTBEHHAS Tema 4 PernamenTartis NCIOTHEHUS

MpaKTHKa rOCYJapCTBEHHBIX U MyHUIIUMAIBHBIX (YHKIIHH.
Tema 5 IloHsATHE, IPU3HAKU U BUIBI
(benepanbHBIX rOCYJapPCTBEHHBIX YCIIYT.
DenepanbHble COLMAIbHbBIE OI0DKETHBIE

IMK-16 | cnocoGHOCTHIO rocyJlapcTBeHHbIE ycayru. Opranusanus
OCYILECTBIIATh OKa3aHMS ¥ HEIIOCPEACTBEHHOE OKa3aHUe
TEXHOJIOTHYECKOE (enepanbHBIX COLMANBHBIX OIOIKETHBIX
oOecrieyeHue rOCyJIapCTBEHHBIX YCIYT.

CITy)KeOHO Tema 6 denepanbHble aIMUHUCTPATHBHBIE
JeSITeIbHOCTH TOCYIAapCTBEHHBIE YCIYTH
CHEIMATUCTOB (110 Tema 7 AIMUHUCTpaTUBHBIE IPOLIETYPHI
KaTeropusiM 1 MPEIOCTaBICHHS aIMUHUCTPATUBHBIX
rpymnmam rOCYIAapCTBEHHBIX U MyHHLUIAJIBHBIX YCIyT
MOJKHOCTEN Tema 8 Opranu3zanusi CUCTEMBI IPEAOCTABICHUS
roCyJapCTBEHHOU roCyJapCTBEHHBIX yCIyr B Poccuiickon
TpaKJaHCKON ®epnepaunu u roposie MypMaHcke
CITyKOBI 1 Tema 9 OcobeHHOCTH OpraHU3aIlluu
MYHHULUTIANBHOMN MIPEeIOCTaBICHNSI TOCYIapCTBEHHBIX YCIYT B
CITYKOBI) AJIEKTPOHHOM BHUJIE
Tema 10 'ocynapcTBEHHBIE 3JEKTPOHHBIC YCIYTH
Y CepBHUCHI
Tema 11 MHOTOGYHKIMOHAIEHBIE IIEHTPHI
(M®LI) npenocTaBieHNs TOCYAapCTBEHHBIX
ycIyr

[1IK-24 BJIaJICHUEM Tema 1 Konmemnimst HOBOTo ToCcy1apCTBEHHOTO
TEXHOJIOTHAMH, yHpaBIeHUS U
nprueMaMmH, aAMUHHUCTpaTUBHAA pehopMa B COBPEMEHHOMN
o0ecrne4YnBaoIuMu Poccun
OKa3aHue Tema 2 AIMUHUCTpaTHBHBIE PErTIAMEHTHI KaK
roCyJapCTBEHHBIX OCHOBHBIE PETYIATOPBI 3PPEKTUBHON

U MYHUIUATATBHBIX
ycIyr GU3HYECKUM
1 IOPUANYECKUM
JHIaM

JIEATETIbHOCTH OPraHOB TOCYIAPCTBEHHOM U
MyHULMNIAIBHON Biactu

Tema 3 PernamenTarus u cTaHIapTH3AINS
JIEATEIbHOCTH OPTraHOB BJIACTH IO
MPEIOCTaBICHUIO TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT

Tema 4 PerimameHTalss HCOOJTHEHUS
TOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX ()YHKITHIA.
Tema 5 Ilondarue, npU3HAKU U BUBI
(heaepanbHBIX TOCYIaPCTBEHHBIX YCITYT.
®denepalibHbBIC CONUATBHBIE OI0JKETHBIC
rocyaapcTBeHHbIE yermyru. Opranu3amms
OKa3aHMs U HEMOCPEICTBEHHOE OKa3aHue
(henepanbHBIX COIUATBHBIX OFOJIKETHBIX
TOCYIapCTBEHHBIX YCIIYT.

Tema 6 @enepanbHbIe AIMAHACTPATHBHBIC
roCyJapCTBEHHbIE YCIYTU
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Tema 7 AIMUHUCTPATUBHBIE TPOLIEAYPHI
MPEIOCTAaBIICHIS aIMUHUCTPATUBHBIX
rOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT
Tema 8 Opranuzanys CUCTEMBI IPEIOCTABICHMUS
rocyJlapcTBEeHHbIX yciyr B Poccuiickoii
®enepaunn u ropoje MypmaHcke

Tema 9 OcobeHHOCTH OpTraHU3alnuu
MIPEIOCTaBIICHISI TOCYTapPCTBEHHBIX YCIIYT B
AJIEKTPOHHOM BHJIE

Tema 10 I'ocynapcTBeHHBIE 2JIEKTPOHHBIE YCIYTH
1 CepBHUCHI

Tema 11 MuorodyHKIIMOHAIHHBIE IIEHTPHI
(M®LI) npenocraBieHus TOCYAapCTBEHHBIX

yCIIyT
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2 Onucanue mnokaszarejiell M KpPUTEPHEB OLECHUBAHUS KOMIIETCHU U Ha
Pa3JIMYHBIX 3TANaX UX POPMHUPOBAHUS, ONIMCAHUE LKA OLCHUBAHUS

Tabmura 2 — [lIkana oneHUBaHUS

Koa n naumenoBanue Yposens IMoka3aTesin oeHUBAHUS KOMIIETEHIIUU Kpurepun
KOMIICTCHLIMHU U OCBOCHUS (nepeyeHb HEOOXOAUMBIX 3aJaHUIA) OLICHUBAHUSA
KOMIIETeHLIM T KOMIIeTeHIIMH
Teoperuyeckue IIpakTHYeCKHE 3auer’
BONPOCHI 3aiaHus
(Ne nom (Ne mom
OT ... J10) OT ... J10)
ITK-8- cnocoGHOCTBIO TectoBoe 3aganue
NPUMEHSTh 1-25
MHPOPMAaITUOHHO- IToporossiit IToporossiii ypoBeHb
KOMMYHUKAaLMOHHbIE YpOBEHBb «3» — ot 10 10 20 6.
TEXHOJIOTHH B
podeCCHOHATEHOM
JIEATEIEHOCTH C
BUJECHUEM UX bazoBerit
B3aUMOCBSI3EU U YPOBEHb ba3oBblil ypoBeHb
MEPCIEKTUB «4»—or 21 no300.
WCIIOJIb30BaHUA
I1K-16 -
CIOCOOHOCTHIO
OCYIIECTBIISTh
TEXHOJIOTHYECKOE [IponBuHYTHI [IponBUHYTBIH YPOBEHb
obecrieveHne YpOBEHB «5»— ot 31 10 40 6.
CITyKeOHO
JIeSITeNIbHOCTH
CHELUAIUCTOB (I10
KaTerOpHsIM U TPYIIIamM
JIOJKHOCTEN
rocyJapCTBEHHON
rpaXJaHCKOH CITy>KOBbI
Y MyHULIUIAIBHON
CITyKOBI)
[1K-24 - Bnanennem IHoporoBsrit 26-43 TecroBoe 3amanue | Iloporoseiii ypoBeHb
TEXHOJIOTHSIMH, YpOBEHb «3» — ot 10 10 20 6.
nprueMamH,
o0ecrneYnBaOUIMMU
OKa3aHue
TOCYJAAapCTBEHHBIX U bazoBnbiii
MYHHUIMIATBHBIX YPOBEHb BbazoBeIii ypoBeHb
yCIyT U3HYECKUM H «»—ot21 10 3006.
IOPHITYECKIM JTHIAM
IIponBunyThIit [IpoaBUHYTHIN YpOBEHD
YPOBEHb «5» — o131 10406

° Hroropas OIIC€HKA 3a DK3aMCH, ZII/I(i)(i)epCHIII/IpOBaHHHﬁ 3a4€T BBICTABJIACTCA 110 CPEAHEMY 6ame, OTpaKaroueMy ypOoBCHb

OCBOEHMS KOMIETEHIIUI
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3 TumoBble KOHTPOJIbHbIC 3aJaHUS VISl MPOMEXKYTOYHON aTrrecrauuu (CMm.
MOKAa3aTe/J i OLleHNBAHMSI KOMIIeTeHIIMU, Ta0aumna 2)

— IlepedeHb TEOPETUUYECKUX BOIIPOCOB IO YPOBHAM U MO PE3YJIbTATY OCBOCHUS
M CITATIIIMHBI

— IlepedeHb MpakTUYECKUX 3aJaHUM MO YPOBHSIM M IO PE3yJIbTATy OCBOCHUS
U CITUTIIINHBL «Y METhY:

— IlepedeHb NpakTUYECKUX 3aJaHUM MO YPOBHSIM M IO PE3yJIbTATy OCBOCHUS
JTUCIUTUIMHBI «Bianete» (npu Heobxooumocmu):

3.1. TeopeaneCKne BOIIPOCHI 1O HpOMeH(yTOqHOﬁ arTrecranmmmu

IIpoBepsiemas 1. B gem pasHuna noHaTHH «QyHKUUD) / «yciayra» / «pabotay.
KOMIIETEHIIHSI: 2. Uro moHMMaeTcs MO/ TOCYAapCTBEHHOH yCIyroi?
IK-8, IIK-16 3. OcHoBHbIC HampaBJIeHUS aAMUHUCTPAaTUBHOHN pedopmel B Poccun?

4. Uro takoe «(hyHKIUI» OpraHa BIacTu?

5. UYrto Takoe «amMUHUCTPATHBHBIA periiaMeHT»?

6. OcoOeHHOCTHU TpeocTaBIeHHE TOCYAAPCTBEHHBIX U MyHUIIUIIANBHBIX YCIYT Yepes3
MHOT'O()YHKIIMOHAJIbHBIE [IEHTPHI.

7. KaxoBbl OCHOBHBIE IPUHIIMITBI IPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIMAIBHBIX YCIyT?

8. 8. OcHOBHBIE TpaBa 3assBUTEIIS TP MTOTYUCHUHU TOCYJAPCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIYT.

9. OO0s3aHHOCTH OPTaHOB, MPEIOCTABIISIONINX FOCYJAPCTBEHHBIE YCIYTH, U OPTaHOB,
MPEIOCTABIAIOIINX MYHUIUITAIbHBIE YCITYTH.

10. MexBenoMcTBeHHOE HH(POPMALIMOHHOE B3aUMOACHCTBUE: IOHITUE, YIACTHUKHY,
(opMBbI, IPUHIMITEL U TPEOOBAHUS K PEeaTn3allim.

11. Kakue HOKyMEHTHI BXOJIAT B IEpEUEHb, IPEIOCTABISAEMBIX JIUYHO 3asBUTEIEM?

12. KakoBbl OCHOBHBIE TPeOOBaHUS K B3UMAHUIO C 3asBUTEIIS IUIATHI 32 OKa3aHUE YCIIYT,
KOTOPBIE SIBJIAIOTCS HEOOXOAUMBIMH U 00S13aTEIbHBIMHU JJIs1 IPEIOCTABICHHS
rOCYAapCTBEHHBIX U MyHUIUIMATBHBIX YCIYT?

13. OcHoBHBIE TpeOOBaHUS K OpraHU3aIMH PEAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT B JIEKTPOHHOM (opme. IIpobnembl opranuzanuu
NPEIOCTABICHUS 3JICKTPOHHBIX YCIIYT.

14. Kakvie OCHOBHBIE CBEJIEHUS COAEPKAT PEECTPHI TOCYAAPCTBEHHBIX YCIYT M PEECTPHI
MYHHUIMIAIBHBIX yCIyT?

15. Topsaox GpopMupoOBaHHS PEECTPOB TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT.

16. KakoBbl OCHOBHBIEC TPEOOBaHUS K CTPYKTYpE aJIMUHUCTPATHBHOTO perjaMeHTa?

17. KakoBsl 001mue TpeboBaHus K pa3paboTke MpoeKTa a[MHHUCTPATUBHOTO
periamenTta’?

18. Uro siBisieTcs MpeMeTOM HE3aBUCUMOMN 3KCIIEPTU3BI TPOEKTa aJIMUHUCTPATHBHOTO
periiamenTa’?

19. Kto MOKeT OCyLIECTBIATh HE3ABUCUMYIO SKCIIEPTU3Y MPOEKTa aMUHUCTPATUBHOTO
periamenTta’?

20. KakoBbl OCHOBHBIE TPEOOBAHHMS K CTaHAAPTY MPEJOCTABICHHS TOCYapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyT?

21. Kak onucaTh aAMUHUCTPATUBHYIO IPOLEyPY?

22. TpeOoBaHUsI K MTOKA3aTENSIM OLICHKH Ka4eCTBa U JIOCTYITHOCTH MPEIOCTABICHHS
TOCYJapCTBEHHBIX U MyHUIUITATBHBIX YCITYT.

23. OcHOBHBIE HaNpaBJeHNs] ONTHMHU3ALMN TPEAOCTABICHHUS TOCYJaPCTBEHHBIX U
MYHUIMIIAIBHBIX YCIIYT.

24. MeTo/pl ONITUMHU3AINH ITPEAOCTABICHNS TOCYAaPCTBEHHBIX M MyHUIIUIIATBHBIX
YCIIYT.

25. JHocyneOHbli MOpsSAOK 00KaJIOBAHHUS: IPEIMET, CPOKHU, PE3yJIbTATHL.

IK-24 26. TlonsiTHe U CYNIHOCTh TOCYIAPCTBEHHOM yCIyTH
27. Bunel rocyiapcTBEHHBIX YCITyT
28. Konuenuus anMuHHCTpaTUBHOM pedopmel B Poccuiickoit @enepanuy 1 n3MeHeHHE

CHUCTCEMBI IPEAOCTABJICHUA I'OCYIaPCTBECHHEBIX YCIIYT
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29. EnuHas cucreMa OKa3aHHs rOCyIapCTBEHHBIX yCayr B Poccuiickoli denepariyu

30. Opranuzamys cucTeMa MpeaoCTaBICHNS FOCYAaPCTBEHHBIX YCIYT B 3JI€KTPOHHON
dhopme

31. IlpaBoBbIe U OpraHU3aMOHHbIE ACTIEKTHI MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT
B 2JIGKTPOHHOM BHJIE

32. ABTOMAaTH3MPOBAHHAS CHCTEMa TOCYJIapCTBEHHBIX yCIyT U ¢pyHKiuid (ACTY D)

33. KoHuenuuu «3JeKTPOHHOE MPABUTEIBECTBO» U «IIICKTPOHHAS IEMOKPATHUS,
0COOCHHOCTH peau3aIiii

34. OcobOeHHOCTH B3aMMOJICHCTBHUSI OPTaHOB TOCYIAPCTBECHHOM BIIACTH U OPTaHOB
MECTHOTO CaMOYIPAaBJICHUS C TpaKAaHAMH M OpraHM3alisIMUA Ha OCHOBE BHEIPEHUS
COBPEMEHHBIX HH(POPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOT Ui

35. ba3oBble HHPOPMAITMOHHBIE PECYPCHI

36. OcobeHHOCTH Pa3pabOTKU «IIIEKTPOHHBIX PErJaMeHTOBY

37. Cucrema 3IEeKTPOHHOTO MEKBEIOMCTBEHHOTO B3aumoaeicTaus (COMB)

38. DIEeKTpOHHBIE TOPTANIBI TOCYJAPCTBEHHBIX U MyHHUIINIAIBHBIX yCiIyr. OCOOeHHOCTH
OKa3aHHs TOCYJapCTBEHHBIX YCIIYT B JJICKTPOHHOM BHUJIE.

39. Oruenka kayecTBa MPeIOCTaBICHHUS OKa3aHHs yCIyT TpakaaHaM U Ou3Hecy

40. CHmxeHHe aJIMUHUCTPATHBHBIX 0apbEePOB ¥ MOBBINICHHUS JIOCTYITHOCTH
TOCY/IapCTBEHHBIX 1 MyHHIHITAIIBHBIX YCIYT: KOHIETIIHS, [IEJIN, MEXaHU3MbI
peanuzauuu. IIpoTuBoaelicTere Koppynuuu

41. Muorodyakunonaibublie HeHTpbl (ML) dponT-0dhuc npenocraBieHNs
rocyapcTBeHHbIX yciuyr. Co3janue U pa3BUTHE CETH MHOTO()YHKIIMOHATIBHBIX
HEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX YCIYI— COBPEMEHHOE COCTOSIHUE U
MEePCICKTUBEI Pa3BUTHUS

42. CraHzmapThl Ka4ecTBa IOCYIapCTBEHHBIX YCIIYT

43. 3amuTa epcoHANBHBIX JAaHHBIX. Y TPO3bl HH(POPMAIMOHHOW O€30TTaCHOCTH.
OcCOoOEHHOCTH 3alIUThI NEPCOHATBHBIX JAHHBIX

TecroBoe 3ananue

IIpoBepsieman komnetrenumsi: [1K-8, IIK-16, I1K-24

1. ITo xkakOMy IPUHIMITY TPOUCXOAUT ONMCAHUE JEIOBBIX MPOLECCOB B
IIPOLIECCHOM ToAX0€e?

a) CHU3Y BBEpX.

0) CBepXy BHU3.

B) Bo3MokHBI 00a BapraHTa B 3aBUCUMOCTH OT XapaKTepa JAeJIOBbIX
MPOLIECCOB.

2. Kak cooTHOCATCSA MEXIy COOOM aIMUHUCTPATUBHBIN pEriiaMeHT
MPEIOCTaBIEHUS TOCYAAPCTBEHHOW MM MYHULIMIIAJIBHOM YCIyTH» U CTaHAAPT
MIPEAOCTABIEHUS I'OCYTapCTBEHHON I MYHUIMITAJIBHON yCIIYTH?

a) JTO JIBa CAaMOCTOSTENIbHBIX JOKYMEHTA.

0) Crangapt npeaocTaBiIeHus TOCYJapCTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIYT
SBJIAETCS JINIIB PA3AEIIOM aIMUHUCTPATUBHOIO PEIVIAMEHTA.

B) AZIMUHUCTPATUBHBIN PETJIAMEHT SIBJIIETCS OJHUM U3 Pa3HOBUIHOCTH
CTaH/JapTa NPEIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3. ®eaepanbubiM 3akoHOM Ne 210-D3 npenycmaTpuBaercs, 4To HHGOpMAIUs
0 pa3pabOTaHHBIX aAMUHUCTPATUBHBIX perilaMeHTax JA0JKHA ObITh BKIIOUCHA B
COOTBETCTBYIOILIME PEECTPHI TOCYNAPCTBEHHBIX YCIYT U PEeCTPhl MyHUIIMITIATbHBIX
yCIIyT B TEUCHHUE:

a) IBYyX JIET.

0) oHOTO TO/I1a.

B) TpEX JET.
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4. Yro He yka3biBaeTca B paznene «OOIue TMON0KEHUS» aIMUHUCTPATUBHOTO
pernamenTa’?

a) Onucanue pe3yabTaTOB UCHOMHEHUs QYHKIMH (IIPEAOCTABIICHUS YCIYTH), a
TaK)Ke yKa3aHue Ha IOpUANYECKHe (PaKThl, KOTOPHIMU 3aKaHYMBAETCS UCIIOJTHEHHE
byHkuuu (MpeaoCTaBICHHE YCIyrH), B TOM 4YHCJIE€ NpPU HaJIUYUM - OTKa3 B
MPEIOCTABICHUU YCIYTH.

0) IlepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIHPYIOMIUX
UCIIOJIHEHUE TOCYapCTBEHHOW PYHKIMU (MPEOCTaBICHHE

roCyJapCTBEHHOU YCIIYTH), C YKa3aHUEM PEKBU3UTOB HOPMATUBHBIX MTPABOBBIX
aKTOB M UCTOYHUKOB X O(QUIIHATBHOTO OITyOJIUKOBAHUSI.

B) Ilepedenp nomyuareneil yciayru, B TOM YUCIE X CHEUUATbHBIX KATETOPU.

5. Cpox okazaHws YCIyTH, He TPEOYIOIIeH MPOBEACHUSI CIICIMATBHBIX HCCICIOBAHUI
(3kcnepTH3), 0e3 ydacTusi B OKa3aHHH COOTBETCTBYIOLIEH yCIyru

HECKOJIbKHX OpraHOB (OpraHU3aluii) HE TOJKEH MPEBBIIIATD:

a) NSATHAIUATH JTHEH.

0) oHOTO MecsIIa.

B) JIECSITH JTHEM.

6. ITocTpoeHne Mozenu AeI0BOrO MPOLiecca MOXKHO MPEACTABUTE B BUJIE
JIEUCTBUM: OIIpeeNsieTCs ucXoiHas nHdopmarus it BeimoaHeHus: GpyHkuuu (1),
OTIpeJIeNsIeTCs] BHEITHUH MOb30BaTeNb (QYHKINH (2), ONPEAETIIIOTCS UCTIOTHUTEH
bynkuuu u ux pomu (3). Onpeaenure Ux MOCIEAOBATEILHOCTb.

a)l,2,3.

0) 2, 3, 1.

B) 1,3, 2.

7. B KakuX ciiy4yasix HEBO3MOXKEH OTKa3 B IPUHITUH TOKYMEHTOB IIPH

oOpalleH1y rpaxk/iad B OpraH UCIOJHUTEIbHOM BIacTH?

a) B cnyudae oOparieHusi B HeHaAJIeKaIIUi Opra.

0) B ciyuae He npeaocTaBiieHUs BCEX HAJICKAIMNX JOKYMEHTOB B

AJIEKTPOHHOM BHJIE.

B) B ciiydae HenpencTaBieHus BceX T0KYMEHTOB, HEOOXOAUMBIX JUIsl OKa3aHUs
YCIIyTH.

8. B ciyuae ecnu OpraH MECTHOT'O CaMOYTIPABIICHUS, SIBJITFOLLMICS
pa3pabOTYNKOM aIMUHUCTPATUBHOTO PETIaMEHTa, HE UMEET O(UIIUATIEHOTO
caura, TO:

a) MPOEKT aAMUHUCTPATUBHOTO PETJIAMEHTA MOJICKUT PA3MELIEHUIO B CETU
HNuTepHeT Ha opUIIMATIBHOM CaliTe MyHHUIIMIAIBHOTO 00pa30BaHMUsl.

0) MPOEKT aIMUHUCTPATUBHOTO PErJIAMEHTA MOJIEKUT Pa3MEIICHUIO B CETH
HNuTepHeT Ha ouLMaIbHOM caiiTe (eaepallbHOrO OpraHa UCIOJHUTEIbHOM
BJIACTH.

B) IPOEKT aIMUHUCTPATUBHOTO PErjaMeHTa He MOJJICKHUT PA3MEILICHUIO B CETH
HNnTepHer.

9. HezaBucumas skcriepTrsa NpOoeKTOB aIMUHUCTPATUBHBIX PETIaMEHTOB

MO>KET MPOBOJIUTHCA:

a) pU3NYECKUMH U FOPUIUYECKUMHU JIMIIAMU, TPUHUMABITUMHU y4acTHUE B
pa3paboTKe MPOEKTa aIMUHUCTPATHBHOTO PETIaMeHTa.

0) pusmyecKUMHU 1 IOPUIUICCKUMU JIUIIAMU B UHUITMATUBHOM TOPSIJIKE 32 CUET
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COOCTBEHHBIX CPEJICTB.

B) OpraHU3alMsIMH, HAXOSIIUMHUCS B BEJEHUU OpraHa, sBJISIFOLIErocs
pa3pabOTUMKOM aIMUHUCTPATUBHOTO PErJIaMEHTA.

10. YTo U3 NepeurcaeHHOro He SIBISIETCSI METOJIOM, KOTOPBIH JTOJKEH OBITh
MCIIOJIB30BaH JJI OIIEHKU OOBbEKTUBHBIX MMOKA3aTeNIe KauecTBa MPeI0CTaBIsIEMbIX
roCyJapCTBEHHBIX U MyHULIMIIATbHBIX YCIYT?

a) MeTo KOHTPOJIBLHON 3aKYIIKH.

0) Metoa rpyImnoBbIX HHTEPBBIO C TOCYIAPCTBEHHBIMU U MYHUIIMITAIbHBIMU
CITyKalllUMH.

B) [loacueT kKonmyecTBa MOJAHHBIX 3asBJICHUIN HA BBHITIOJTHEHUE KOHKPETHOM
rOCyJ1apCTBEHHOM YCIIyTH.

11. BHeceHne n3MeHEHUN B aIMAHUCTPATUBHBIE PETIIAMEHTBI OCYIIECTBISAETCSA

B Cllydae:

a) U3MEHEHUs 3aKOHoIaTenbcTBa Poccuiickoii denepannn, peryaupyomero
MpeoCTaBICHUE YCIYTH (MCTIOTHEHNE (PYHKIIUN).

0) U3MEHEHUS CTPYKTYPhl OPTraHOB IMyOJIUYHON BIACTH, K chepe NesITeIbHOCTH
KOTOPBIX OTHOCUTCSI UCIIOJTHEHHE COOTBETCTBYIOIIEH (PyHKIIMHU (TpeAOCTaBICHHE
YCIIYTH).

B) 00a OTBETa BEPHBHI.

12. BriOepute u3 nepeurcIeHHBIX BEPHOE BhICKa3bIBAHUE:

a) JloJKHOCTHOM perfiaMeHT (MHCTPYKIIHS) TOJKEH MPEACTABIISITH COO0M
TEXHOJIOTHIO UCIIOJIHEHUS ONEpalvi JUIsl KayKI0TO CITy’KallleTro, OTPaKaTh, B
NEPBYIO OYEPEb, MPOLIEAYPHI U CPOKH BBIMOIHEHUS JOHKHOCTHBIX 00513aHHOCTEM.
0) [Ipu paGoTe Hax MPOEKTOM aJIMUHUCTPATUBHOIO PErJIaMEHTa

1€JeCO00pa3HO YKa3bIBaTh JOKHOCTb, KTO BBIMOJHAET KAXKI0€ JIEHCTBHE.

B) BUbI pernamMeHToB - aIMUHUCTPATUBHBIN U JOJKHOCTHOM - Pa3INYaroTCs

1o OOBEKTaM: B OJHOM CJIy4ae 3TO IMPOLECC, B APYIOM - 3TO JOJKHOCTh, @ TAKXKE I10
KPUTEPUSM perjaMeHTal1u.

4 MeTtoanueckne MaTepHasbl, ONpelesiiOlIde MPOUEeIYPbl OLEHUBAHMS
3HAHWI, YMEeHUIi, HABLIKOB U (MJIHM) ONbITA JAeSATEJIbHOCTH, XapPaKTepPU3yOIHX
Tanbl GOPpMHUPOBAHUSA, ONIMCAHHUE IIKAJ OLlEHUBAHUS

Kpartkoe onucanne (popmM KOHTPOJISA KA4eCTBA OCBOCHUS TUCUMILINHBI U
yYPOBHSI GOPMHPOBAHUA KOMIIETEH M

OneHka 3HaHWI, YMEHMI, HABBIKOB, XapaKTepH3yromlass A3Tanbl (HOPMHUPOBAHUS
KOMIIETEHIUA MO JucuUIiuHE «['OoCymapCTBEHHbIE W MYHUIMIIAJIBHBIE YCIIYTH»
IpOBOJUTCA B (popme TeKylero, pyoeKHOTO U UTOTOBOTO KOHTPOJIS.

KoHTpone Tekymieil ycrneBaemMocTd oOydarouuxcsi — TeKyllas aTTecTalus —
IIPOBOJIUTCSA B XOJI€ CEMECTPA C LIEJIbI0 ONPEJEIICHUS YPOBHS YCBOCHUS 00Y4arOIIUMUCS
3HaHWM; (OPMUPOBAHUS y HHMX YMEHUH M HaBBIKOB; CBOEBPEMEHHOI'O BBISIBJICHUS
HEJOCTAaTKOB B TOJATOTOBKE OOYYAlOIIMXCS U TPUHATUS HEOOXOIMMBIX MeEp IO ee
KOPPEKTHUPOBKE; COBEPILIEHCTBOBAHUIO METOAMKH OOYUEHHMs; OpraHHu3ali ydyeOHOU
palboTHl ¥ OKa3aHUs 00YYArOIIMMCS] UHIUBUAYaTbHONW TOMOIIIH.

K KOHTpONIO TEKylIeW ycneBa€MOCTH OTHOCSTCA NMPOBEPKA 3HAHUW, YMEHUH U
HABBIKOB 00YYarOIINXCS:
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— Ha NPAKTHUYECKUX 3aHATUAX (KPYIJbIA CTOJ, CaMOCTOsATENbHAas padora,
pelieHre npoOJIeMHBIX 3aj1a4, TECTUPOBAHNUE);

— IO pe3ynbTaTaM BBIIIOJIHEHUS WHIUBUIYaJIbHBIX 3aJaHUI (caMOCTOSTENbHAs
pabota, 3cce, pedepar);

— IO pe3yJpTaTaM IIPOBEPKHU KaYECTBA KOHCIIEKTOB JIEKIIMA U MHBIX MaT€pUAJIOB;

— 1O pe3yilpTaTaM OT4YeTa OOydYarolMXCs, MMEIOIIUX  aKaJeMHYECKUe
3aJI0JDKEHHOCTH, B XOJI€ MHANBUAYAJIbHOM KOHCYJIbTAlMU IIPETIO1aBATEIIS.

KOHTposp Tekylied YcIeBaeMOCTH OCYLIECTBISETCS IOJTAIHO M CILYXKHUT
OCHOBAHMEM JIJIS1 IPOMEKYTOUYHOM aTTECTALMHU 10 AUCLUILIAHE.

Py0OexHbIIl KOHTPOJIb MPOBOJUTCS B LENSX MOABEIECHUS MPOMEXYTOUHBIX UTOTOB
TEKYIIe yCIeBaeMOCTH OOYYaloIIMXCs, aHajiu3a COCTOSIHUS Y4eOHOH paboThl,
BBISIBJICHUSI HEYCIEBAIOILNX, JINKBUAAIUH 33J0JKEHHOCTEM.

K pyOexHOMY KOHTPOJIFO OTHOCHTCSI NMPOBEpPKAa 3HAHWI, YMEHUH M HAaBBIKOB,
OOy4aroluxcs TMOCPEJACTBOM IPOBEIEHUS MHUCBMEHHOTO ONpoca Kak IPOBEPKU
YCBOEHHSI MaTepuaa ociie n3y4eHus 2-3 TeM.

Bce Buabl Tekylero u pyOeKHOTO KOHTPOJISL OCYIIECTBISIOTCS Ha MPAaKTUYECKUX
3AHATHUSAX.

Kaxnas ¢opma KOHTpOJS TO JUCUMIUIMHE BKIIOYAET B Ce€0S TEOPETUUECKHE
BOIIPOCHI, IO3BOJISIIOIIME OLICHUTh YPOBEHb YCBOEHHUS CTYJEHTaMH 3HAHUA U
OPAKTUUECKUE 3aJlaHusl, BBIABIAIOIINE CTENEeHb C(HOPMHUPOBAHHOCTH YMEHUH U
HAaBBIKOB.

[Ipouenypa oleHUBaHUS YPOBHA OCBOCHHUS KOMIETEHIIMI OO0yYarolUMHUCS
OCHOBAHA Ha CJEAYIOIIUX MPUHIIMIAX:

1. Ilepuogu9HOCTH IPOBEICHUS OICHKH (HA KaXKJIOM 3aHSITHH).

2. MHOroCTyIeH4YaTOCTh: OLIEHKA (KaK MpenoiaBaTesieM, TaK U 00y4aroluMUcs) 1
caMOOLIeHKa oOy4aromierocsi, OoOCYXJIE€HHE pe3yJIbTaTOB M KOMIUIEKCa Mep IO
YCTPAHEHHIO HEOCTATKOB.

3. EQuHCTBO MCHOJIb3yeMON TEXHOJOTUU ISl BCEX OOYYAIOMIMXCS, BBITOJIHEHHE
YCIIOBHI CONTOCTABUMOCTH PE3YyJIbTaTOB OLICHUBAHUS.

4. CoOnrofeHue MocieoBaTeIbHOCTU MPOBEICHUS OILICHKU: IPETyCMOTPEHO, UTO
pa3BUTHE KOMIETEHIUN UAET [0 BO3PACTAHUIO MX YPOBHEW CII0)KHOCTH, a OLICHOYHBIE
CPEIICTBA HA KaXKJIOM 3TaIl€ YYUTHIBAIOT 3TO BO3PACTAHUE.

HrtoroBasg arrecrauus 10 AWCHUIUIMHE TMPOBOAUTCS C LEJIBIO BBISBICHUS
COOTBETCTBHSI YPOBHSI TEOPETHUECKUX 3HAHMM, MPAKTUYECKUX YMEHHUW U HABBIKOB I10
qucuuIuinHe «l'ocyiapcTBEHHbIE U MyHULMTIAIbHBIE YCayru» TpedoBanusm ®I'OC BO
no HamnpasiaeHuo noAarotoBku: 38.04.04 «l'ocymapcTBEHHOE W MYHHIIMIAIBHOE
YIOPABJICHHUE» ISl OYHOU U 3a04HOM POopMbI 00yUEHHUS MPOBOAUTCA B POopMeE 3K3aMEHA.

DK3aMeH MPOBOJAUTCA TOCJIE 3aBEPIICHUS HU3YYEHHUS JHUCLUUIUIMHBI B 00bEMe
paboueil yueOHOI mporpaMMbl B YCTHOM (hopme.

Kpatkass xapakTepuCTHMKa NPOLELYp pealnu3aluu TEKYyIEro M HUTOrOBOIO
KOHTPOJIS 110 JUCHUIUIMHE JJIs OLIEHKH YPOBHS OCBOCHHUS KOMIIETEHIUH, 00yJYaronInxcs
npejcTaBiieHa B Tabuie 1.

Tabmuma 1 — Kpatkas xapakTepucTrka nporeayp peaqu3aiiu TeKyIero u
UTOTOBOTO KOHTPOJISI IO TUCIUTIIINHE JIJIs OIIEHKA KOMITETCHIIMA 00Yy4Yaronuxcst

HanmenoBanue Kparkas xapakrepucTuka npoueaypbl OLlEHUBAaHUS IIpencraBnenue oEHOYHOTO
OLICHOYHOTO KOMIIETCHIIUH cpexncTsa B hoHIe
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cpejicTBa

YuebHas NeITeILHOCTD TPYIIITEI 00YUYAIOITUXCSI IO Tema (mpobGriema),
[IpoGnemHuas YIPaBICHUEM MPETIOIaBATEINS C ISNIBI0 PEIICHUS YISOHBIX U KOHIISTIIHS, 0’KUTACMBbIi
3aj1a4ya po(heCCHOHATBHO-OPUEHTUPOBAHHBIX 33J1a4 ITyTeM pe3yabTaT

WUTPOBOTO MOJICTUPOBAHUS PEATHHON MTPOOIEeMHON
cutyanuu. [lo3BomnsieT oneHNBaTh yMEHNE aHATU3UPOBATh U
peliaTh TUIMHYHBIE TPOQECCHOHATBLHBIC 3a]a91

Konnoksuym, Ocy1iecTBIAETCA [0 UTOTaM Ka)JI0T0 BHICTYTUICHUS. [Tepeyens BompocoB st
JIUCKyccus OrneHOYHBIE CPEICTBA, TIO3BOJISIONINE BKIFOYUTH o0cyXIeHws,
00yJaromxcs B IpoIiecc 00CYKIACHHS MPEICTABICHHON JIUCKYCCUOHHBIX TEM IS
TEMBI, CHOPHOTO BOIIPOCA, MPOOIEMBI M OIICHUTh UX YMEHUE MIPOBEICHUSI KPYTIJIOTO
apryMEeHTHUPOBATh COOCTBEHHYIO TOUKY 3PCHHS CTOJIa, JUCKYCCUHU
TIuceMenHbIit ITucsMeHHBIN OMPOC MO OCHOBHBIM TEPMUHAM, KaTETOPUSIM, Bonpocs! o
omnpoc TIOHSTHUSAM, KOHIECIIUSAM IIPOBOJUTCS TOCIIE U3yUCHUS TeMam/paszenam
JIEKIIMOHHOT0 MaTepuana B TeueHue 40 MUHYT. JIACUUTUTUHBI
YcTHbIN onpoc Y CTHBINM ONPOC NPOBOJIUTCS B TEYEHUE BCETO Borpocsl o Teme (Temam)
NPAKTUYECKOI0 3aHSTHS 110 3apaHee BbIIAHHON TEMATHKE JIUCUUIIIMHBI
Tect [IpoBoauTCS Ha MpakKTUUYECKUX 3aHATUAX. [l03BosIAET @OoH]T TECTOBBIX 33IaHUN
OIICHUTHh YPOBEHb 3HAHUHN TEOPETUUECKOTO MaTepuaa 1o Tect 1, Tect 2

muctoinae. OcyIecTBIseTcsl Ha OyMaXkKHBIX WITH
AJIEKTPOHHBIX HOCUTEISIX MO BapuaHTaM. KomraecTBo
BOIIPOCOB B K&XKJIOM BapUaHTE OMPEICIIICTCS
npernogasareieM. OTBeIEHHOE BpeMsl Ha TIOJITOTOBKY
OTIpEJIeTISIeT MPETI0/IaBaTeNb

Pedepar Jlokiiaj Ha onpeieIEHHYIO TeMY, BKIIFOUAIOIIHiA 0030D Tewmsl pedeparon
COOTBETCTBYIOIIMX JINTEPATYPHBIX M JPYTUX UCTOUHUKOB
Dcce Bun TBOpueckoii paboThI, BRIpAXKAIOIINI HHIUBUIYaIbHbIC TeMmsl dcce

BIICUATJICHUS U COOOpaKEHHS aBTOPA M0 KOHKPETHOMY
[IOBOJLY WJIH NIPEAMETY

4.2. TpedoBanus K pedeparty u 3cce H KPpUTEPUU OLICHUBAHUS

Pedepat otimnuaeT ocobas TOTMYHOCTh MOJa4X MaTepuala U U3bsICHEHUS MBICIIH,
OOBEKTUBHOCTh M3JI0XKEHUS Marepuana. Kak mpasuiio, pedepaT oTpaxaer pa3indyHble
TOYKHM 3pPEHHUS HA HUCCIEAYEMBI BOIPOC, BBIpAa)Kas B TO € BPEMS U MHEHHE CaMOTO
aBTOpA.

Paznmuuaror 5Ba Buaa pedepaToB: NPOAYKTHBHbIE U PeNpoOAyKTHBHbBIE.
PenponykTuBHbId  pedepar BOCHPOU3BOAUT  COJIEP)KAHUE MEPBUYHOIO  TEKCTA.
[TpoIyKTUBHBIN COAEPKUT TBOPUECKOE WIIM KPUTHUUECKOE OCMBICIIEHHE pedeprupyeMoro
MCTOYHHKA.

PenponyktuBHbie pedepaTbl MOXKHO pa3feiuTh €lle Ha JiBa BuAa: pedepar-
KOHCIeKT U pedepar-pe3stome. PedepaT-KOHCHEKT COACPKUT  (HAKTHUECKYIO
uHpopmaluoo B OOOOIIEHHOM BUJE, WUIIOCTPUPOBAHHBIA MaTepHUall, pa3IUYHbIC
CBEJICHUS O METOJAaX MCCIIEIOBaHUs, pe3ybTaTaX UCCIEAOBAaHUS U BO3MOXXHOCTAX HX
npuMeHeHus. Pedepar-pe3roMe ColepKUT TOIBKO OCHOBHBIE TIOJIOKEHUS JTAHHOM TEMBI.

B mponyktuBHbIX pedeparax BwIIETAIOT pedpepaT-aokiaan u pedepar-o63op.
Pedepar-0030p cocraBisieTcss Ha OCHOBE HECKOJIBKHX HCTOYHHKOB M COMOCTABISAET
pa3iauuHbBle TOYKM 3pEHHs MO0 JaHHOMY Bompocy. B pedepate-moknane, Hapsgy c
aHaMM30M MHGOPMAIMH TIEPBOUCTOYHHKA, €CTh OOBEKTHBHAS OIIEHKA MPOOJIEMBI; ITOT
pedepaTr umeeT pa3BEPHYTHIN XapaKTep.

Pedepatr umeet onpeaenéHHYI0 KOMIIO3UIIUIO:

1. Beenenune. Bo BcTymiieHun 0OOCHOBBIBAETCSI BBHIOOP TEMbI, MOTYT OBITH JIaHbI
UCXOJIHBIE JIaHHbIE peepupyeMoro TeKCTa;
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2. OcunoBuast 4acth. Coxpepxanue pedepupyeMoro TEKCTa, MPUBOAITCS U
apryMEHTHUPYIOTCSI OCHOBHBIE TE3UCHI;

3. BriBoa. 3axmtouenue. Jlemaercs oOmmil BBIBOJ MO TpoOjeMe, 3asBICHHON B
pedepare.
Pedepar umeer cnenyromiye npu3Haku:
. cojiepkaHue pedepara MoJHOCTHIO 3aBUCUT OT BEIOPAHHOU TEMBI,
. COJIEP)KUT TOYHOE H3J0KEHHE OCHOBHOW WHpoOpManuu 0e3 HCKaKESHUM u

CyOBEKTUBHBIX OIIEHOK.

Pedeparbl mumrytcsi OOBIYHO CTaHAAPTHBIM  SI3BIKOM, C  HCIIOJIb30BAaHUEM
TUTIOJIOTU3UPOBAHHBIX PEYEBBIX OOOPOTOB BpOJAEC «BAKHOE 3HAYCHHE HMEETY,
«ypaensieTcsi 0cob00e BHHMAHHE», «IOJHHUMAETCS BOMPOCH, <«JI€TaeM  CIIECAYIOIIne
BBIBOJIbI», «HCCIeayeMas MpooOsiemMay, «OCBEIaeMblii Bompoc» U T. M. K SI3BIKOBBIM U
CTHJIMCTUYECKUM OCOOCHHOCTSIM pedepaToB OTHOCSATCS CJIOBa M OOOpPOTHI peuH,
HOcAIMEe 0000IarIuil XapakTep, cloBecHble kiuuiie. MM, kak mpaBuiio, mpucyIiu
HEOIPEACIEHHO-INYHbIE MIPEJIOKEHNS, OTBJICUYEHHBIE CYLIECTBUTEIIbHBIE,
cnenuuyHble U Hay4YHbIe TEPMHUHBI, CBOMCTBEHHbBIE UCCIIENyeMOU mpobiieMe, ciIoBa-
YKApPTOHU3MBI, JCeNPUYACTHBIC U PUYACTHBIE 0OOPOTHI.

ccé — BHJT TBOPUYESCKOW pabOTHI, BBIPAXKAIOIINIA WHINBUIYATbHBIC BIICUATICHUS
U COOOpakeHHsI aBTOpa IO KOHKPETHOMY MOBOAY WM mpeameTry. B oriauume ot
pedepata, He IPETEHAYET HA UCUYEPIIBIBAIOIIYIO WU OMPEICIISIIONTYI0 TPAKTOBKY TEMBI.

DccencTuuecKoOMy CTUITI0 CBOMCTBEHHBI 00pa3HOCTh, MOJBUKHOCTh aCCOIUAIUH,
aOpUCTUYHOCTh, yCTAHOBKA HA OTKPOBEHHOCTH U PA3TOBOPHYIO MHTOHAIIMIO.

Nmenno B 3cce oOydarouiuiicsi MOXKET BBIPA3UTh CBOE MHEHHE B OTHOIICHUU

aKTyaJIbHBIX po0Jem, MIPOSIBUTH CBOU TBOPYECKHE CIIOCOOHOCTH,
IIPOJIEMOHCTPUPOBATh 3HAHUE OCHOBHOTO Kypca, NPUMEHUTh CBOM 3HAHUSA B HOBOWU
CUTYyalUU.

[Tpu Hanmcanum 3cce HEOOXOIUMO MPOASCMOHCTPHUPOBATH:

- IOHUMAaHWE CMBICITa BHICKA3bIBAHUS;

- PaCKpBITUE CMBICIIA BEICKA3bIBAHUS B 33JJaHHOM COJICPKATEITHHOM KOHTECKCTE,
- CTPYKTYUPOBAHHOCTh U3JI0KEHHUS;

- MCTIOJIb30BaHNE apTyMEHTAIINH;

- COOCTBEHHYIO TTO3HITHIO;

- ONIOPY Ha TEOPETUYECKUE 3HAHMUS.

Takum 06pazom, ob1re TpeOOBaHUS K HAITMCAHUIO ICCE:

1. COOTBETCTBUE TEKCTA 3CCE CMBICITY BHICKA3bIBAHUS

2. [IpaBunbHOE MOHMMAHUE ABTOPOM CMBICIIA BHICKA3bIBAHUS

3. PackpeiTiie mpoOeMbl Ha TEOPETHYECKOM YpOBHE (C HMCIOJIb30BAHHEM
MOHATUH, TEOPETUUYECKUX TMOJIOKCHUM, NPUYMHHO - CJIEACTBEHHBIX CBS3€H,
HMCTOYHHKOB)

4, [IpencraBieHre JMYHOW TMO3UIIMU OOYYaIOIIETroCs, apryMeHTaIlus 3TOU

IIO3UIINHN C UCITIOJIB30BAHUEM (baKTOB nus3 O6H.ICCTB6HHOI>1 JKHU3HHU U JIMYHOT'O COITUaJIbBHOI'O
OIIBITA.

d. JIOrM4HOCTh pacCyXAEHUM, pedeBas CBSA3HOCTb M IOCJIEI0BATEIBHOCTD
W3JI0KECHUS.
6. CooTBETCTBHME HOPMaM PYCCKOTO SI3bIKA.

1. O0001IaromMii BBIBO/I.
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Hwxe npuBeeHb KpUTEPUH BHICTABJICHHSI OIIEHOK 10 pedepary u 3cce.
Brmonuenue u 3amuta pedepara (3cce) OLeHnBaeTcs Mo NATHOAUIBHON crcTeME:
O1ieHKa «OTJIMYHO» CTaBUTCS, €CIIH:

Cooepoicanue pabomol:

— TIOJHOCTBIO COOTBETCTBYET TEME;

— TIPEICTABJICHBI MO3UIIMN Pa3HBIX aBTOPOB, UX aHAIH3 U OICHKA,;

— TEPMHUHOJIOTMYECKUH amnmapaT HUCIOIb30BaH MPaBUIbHO, apTYMEHTUPOBAHO;

— HWCIONB3YIOTCS HOBBIE MCTOYHWKH, 3aKOHOIATEIBHBIC AKTHI, dMIICPUUCCKUC
MaTepUabl;

— oOyuaromuiicst moKa3bpIBaeT TITyOO0KYIO OOIIETEOPETUICCKYIO MMOATOTOBKY;

— JIEMOHCTPHUPYET YMEHHUE paboTaTh C pa3IMYHBIMU BUJaMH UCTOYHUKOB,

— TposBISET  yMeHHMEe  0000marh,  CHCTEMaTU3UpOBaTh W HAYYHO
KJIACCUPUITMPOBATH MaTEPUAI, SIBIISIONTUICS MPEAMETOM HCCIIEIOBAHNS.

3awyuma pegpepama (3cce)

— oOydJaromuiicss B yCTHOM BBICTYIIJICHUH Ha 3alllUTE aJIKBAaTHO MPEICTABIISCT
pe3yabTaThl UCCIICIOBAHMS,;

—  BIIQJICCT MOHATHIHBIM aIlliapaToM;

— BJaJieeT HAYYHBIM CTHIJIEM U3JI0KEHUS;

— apryMEHTHPOBAHO OTBEYAET Ha BOMPOCHI U yUYAaCTBYET B JUCKYCCHUHU.

OreHKa «XOpoII0» CTAaBUTCS, €CIIH:

Cooeporcanue pepepama (3cce):

— oOyuaromuiics mokasaja XopoIirue 3HAHHSI TI0 TPEMETY U BJa/ieeT HaBBIKaMU
CHCTEMaTH3allii MaTepuana,

— oO0y4aromuiicst He B TOJIHOM 00beME U3YyUMIT HCTOPHUIO BOTIPOCA;

— gomycTuia 1-2 omuOKy B Teopun (apryMeHTaInN );

— OBUI HEKOPPEKTEH B UCIIOJIb30BAHUU TEPMHUHOJIOTHUH.

3awuma pegpepama (3cce):

— o0Oyyaroluiics He BIOJIHE aJEeKBATHO MPEICTaBUI pe3yibTaThl pabOThl B
YCTHOM BBICTYIJICHUU Ha 3allUTe, HO MPU ITOM OOHAPYKHJI XOPOIIHE 3HAHUS TI0
JTUCIUTUIMHE U BJIaJICHUE HABBIKAMH CHCTEMATH3aIlMU MaTepHaia.

OreHKa «y/10BJIETBOPUTEIBHO) CTaBUTCS, €CITU

Cooepoicanue peghepama (3cce)

— oOyuaroiuiics 0OHapyKUJT yIOBIETBOPUTENIbHBIC 3HAHUS 110 TIPEIMETY;

— HMEIOTCS 3aMEuaHMsl 10 TpeM—ueThipeM mapameTpaM pedepaTta (dcce),
yYKa3aHHBIM B OOIIMX TPEOOBAHUSIX;

3awuma pegpepama (3cce):

— B YCTHOM BBICTYIUIGHMM Ha 3allUTe OOyYaroUIMICS TMOBEPXHOCTHO
MIPE/ICTABIIAET PE3YNIbTAThl UCCIICIOBAHNS,

— OTCTYIaeT OT HAYYHOTO CTHWJIS U3JIOKEHUS;

— 3aTpyIHSETCS B apryMEHTAIlMH, OTBeYasl Ha BOMPOCHI 10 TeMe PaboThl.

OreHKa «HEYT0BJIETBOPUTETbHOY» CTAaBUTCS, €CITH:

— yCTaHOBJICH (DaKT IJIaruara,

— HMEIOTCS IPUHIINIHAIbHBIC 3aMeUaHus 1o pedepary (3cce);

— oOy4arouuicst 10MyCTUI TpyOble TEOPETUYECKUE OIUOKH.
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4.3 KpnTepnn OLICHMBAHMSA PE3yJbTaTOB TCCTUPOBAHUS

Ne TecTa ¥ KOJIMYECTBO Ko:-Bo npaBuibHbBIX OreHKa ypoBHS BepOainbHbiii aHamor
BOITPOCOB OTBETOB MMOJrOTOBKH B Oajuiax
Tect Ne 1, oT 5 1o 7 3 'Y I0BJIETBOPUTEILHO
13 Bompocos or 8 1o 10 ) Xopolto
or 1l mo 13 5 OTiauyHO
Tect Ne 1, ot 15 no 25 3 'Y I0BJIETBOPUTEIILHO
50 BompocoB or 26 no 41 4 Xoporiio
ot 42 1o 50 5 Ot1iuyHOo

OOGy4aronuiicss MOXKET TMOBBICUTH OIIEHKY, BBICTABJIICHHYIO COTJIACHO OaJlJIbHO-
PEUTUHTOBOM CUCTEME B MPOILECCE TEKYIIEW aTTECTAMU, U MEPEUTH Ha CICAYIOIINN
YpPOBEHb OCBOCHMS KOMITETeHITUU. sl 3TOro HeoOXOaWMO TOATOTOBUTHCS K Clade
YCTHOTO 3K3aME€Ha, IOBBICUTH YPOBEHb TEOPETHUYECKUX 3HAHUN W MPOJOKUTH
dbopMupoBaHUE MPAKTUUYECKUX YMEHUN M HABBIKOB, BBITIOIHSS 3a/IaHUS, CBS3aHHBIE C
TEMU KOMIIETEHLIUSIMH, TI0 KOTOPBIM JI0 3TOTO OH AEMOHCTPHUPOBAT HU3KUW YPOBEHb UX
c(hOpMUPOBAHHOCTH.

4.4 Kputepum BbICTABJICHUSI OLIEHOK HA IK3aMeHe

DopMON TPOMEKYTOUYHOM ATTECTALMU T10 TUCHUTUIMHE SIBJISCTCS YK3aMEH.

Kputepun BbICTaBIEHHUS OLIEHOK Ha SK3aMEHE:

«OTJIMYHO» — OTBETHI HAa BOIMPOCHI MOATOTOBJICHBI OOYYAIOIIMUMCS TTOJIHOCTBIO U
CaMOCTOSITEJIbHO; TEPMHHOJOTMYECKUN amnmapaT HWCIOJIb30BaH IPABUIIBHO;, OTBETHI
MOJIHBIE, OOCTOSITENIbHBIC, ApPTYMEHTHUPOBAHHBIC, MOATBEPKICHbI KOHKPETHBIMU
npuMepaMu; OOYyYalolIUKCA TPOSIBISIET yMEHHUE 000011aTh, CUCTEMaTHU3UPOBATh H
HAay4YHO KJaccU(UUMPOBATh MaTepuaj; yYMEET BBIAECIATh CYLIECTBEHHBIE IMPU3HAKH,
CBOICTBa 00BEKTA, a0CTPArupysiCh OT BTOPOCTEIECHHBIX.

OTBeThl  HA  JIONOJHUTEIBHBIE  BOMPOCHI  TMOJHBIE,  OOCTOSITEILHEIE,
apryMEHTHUPOBAHHBIC, BBICKA3bIBAEMBIC TIOJIOKEHUS TOATBEPKACHBI KOHKPETHBIMHU
npumepami. [IpakTrueckoe 3aaHKe BBIMOIHEHO MO CTAaHAAPTHOM UM CaMOCTOSATEIBHO
pa3paboTaHHOW METOJMKE B MOJHOM OObeMe: C MOAPOOHBIMU MOSICHEHUSI MU, CIICJIaHbI
MOJIHbIE APTYMEHTHUPOBAHHBIE BBIBO/IBI;

«X0pOo1I0» — 00YJArOIIUICS OTBETHII Ha BCE BOMPOCHI, TOYHO JaJI ONIPEACTICHUS U
MOHATUS. 3aTPYIHSETCS NOATBEPAUTh TEOPETHUECKU TIOJIOKEHUS] TMPAKTUYECKUMU
npumepamu. [IpakTuueckoe 3ajaHue BBITIOJHEHO 10 CTaHAAPTHOM MeEToaukKe Oe3
OIIMOOK; CJENIaHbl BBIBOJIBI TI0 aHATU3Y TOKa3aresel, HO JaHbl HEIOCTATOYHO IMOJTHBIC
MOSICHEHHS.

OOyyaromuMcst BbITTOJIHEHO 75% 3ananuii unu nipu BeinoiaHeHun 100% 3amganuii
JOMYUIEHbl HE3HAUYMTENbHBIE OLIMOKW; OOyYarolIMiics MOKa3zajl XOpOILIWE 3HaHUS IO
npeaMeTy W BIIaJICHUE HaBBIKAMHU CHUCTEMaTH3allid MaTepualia; OTBEThI TOJIHBIE,
00CTOSITENIbHBIE, HO HEMOATBEPKJIECHHBIE MPUMEPAMHU; MPOSBISET yMEHUE 00001IaTh,
CUCTEMATU3UpPOBAaTh M  HAYYHO  KJIACCU(UUUPOBATh  Marepuan;  MOKa3bIBaeT
JOCTATOYHYIO  OOLIETEOPETUYECKYI0  MOATOTOBKY, JIONMyCKas IOTPEUIHOCTH B
WCIIOJIb30BaHUY TEPMUHOJIOTUYECKOTO aIllapara.

«YAOBJIETBOPUTEIbHO» — OOYYAIOIIMMCS JOMYIIECHBI OIMMUOKA B apryMEHTAIUH
OTBETa HAa TEOPETUYECKUN BOMPOC; MOKAa3aHbl YIOBJIETBOPUTEIbHBIE 3HAHUS IIO
npeamety. O0yuaromuiics MpaBUJIbHO OTBETUII HAa BCE JOTOTHUTEIIbHBIE BOIIPOCHI, HO C

40



HEJIOCTATOYHO TOJHON apryMEHTallueld W HE BBIMOJHWI MPAKTUYECKOE 3aJaHue, WIu
BBITIOTHUA HE MeHee 50% mpakTU4eCcKoro 3aJaHus.

«Hey/IOBJIETBOPHUTEJIbHO» — OO0ydalIluuiics HE CMOr OTBETUTh Ha
TEOPETUYECKUI BOIPOC; HE CHOPAaBUJICA C 33aJaHUEM WM BBHINOJHEHO MeHee 50%
MPAKTUYECKOTO 33JIaHU; Ha JOTIOJHUTEIbHBIE BOIIPOCHI HE OTBETHUIL.
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METOANYECKHUE YKA3AHUS 110 OPTTAHU3ALIUU
CAMOCTOSATEJIbBHON YYEBHOM PABOTHI, OBYUAIOIIIUXCHA B
ITPOIECCE M3YYEHUA JUCIUITJIMHBI «'OCY JAPCTBEHHBIE U
MYHUIHUITAJIBHBIE YCJIYT'N»

B MeToanueckux yKazaHUSX KpaTKO M3JI0KEHBI OCHOBHBIC NMPUHIUIBI U MpaBUIIa
OpTraHU3alll CaMOCTOSITENIbHOW y4eOHOH palboThl OOy4aromuxcst MO H3YYEHHUIO
TUCHUIUIMHEL «] 0Cy1apCTBEHHBIE M MyHHIIUIIAIBHBIE YCIYTHY», 8 UMEHHO:

- TEXHUKA KOHCIIEKTUPOBAHMS JICKIIHIA;

- METOJIMKA MOMCKA HEOOXOAUMOH Y4eOHOI 1 Hay4YHOU JIMTEpaTypHl;

- TEXHHKA W3Y4YeHHs] Yy4eOHOM W HAy4YHOM JIUTEpaTypbl U COCTaBICHUS
KOHCTIEKTOB MPOYUTAHHOTO;

-TpaBuJIa MOATOTOBKH K 3aHATHSIM CEMHUHAPCKOTO THIIA;

- IpaBWJIa OJITOTOBKY U C/Ia4YM 3a4eTa.

1. CamocTosiTesibHAst paboTa 00y4arIUXCcsl Kak (popma yueOHOI
AeAITeJIbHOCTH

VYyebHas AesSTeNbHOCTh — JIOCTATOYHO MIMPOKoe MoHsATHe. OHO BKIIOYAET B cels
HE TOJIbKO TO3HABaTEIbHYIO JCSATEIBHOCTH BO BpEeMs JICKIHMM, CEMHUHApOB,
MPAKTUYECKUX 3aHATHUI, HO U CAMOCTOSITENbHYIO paboTy 00yJaronuxcs.

B ncuxonoro-neaarorndeckom IuiaHe yaeOHas AesITeIbHOCTD MPEACTABISIET COOO0M
VIOPSIOYCHHYI0 JUHAMUYECKYI0 CHCTEMY TMIPUEMOB UTCHHUS, NPOCTYITUBAHHMS,
HAOJFOCHNS, OCMBICIICHUS, OO0OOIIEHUs, CHUCTEMATHU3alluA, KOHCIEKTUPOBAHUS,
3aIlIOMUHAHUS U BOCIIPOW3BEICHUS YIeOHOTO MaTepHaia.

[To cBoemy xapakTepy Bce MHOroo0Opaszue ydeOHOW MESITEIBHOCTH MOXKHO
YCIIOBHO OOBETMHUTH B TPH TPYIIIIHL:

— Penpooykmusnas yuebnas oOesmenbHOCmb — CaMOCTOATEIBHOE MPOUYTEHUE,
MPOCMOTpP, KOHCHEKTUPOBAHWE YYEOHOW JUTEpaTyphl, MPOCIYIIMBAHUE JICKIIHM,
3ay4rBaHue, IEPECcKas, 3allOMUHAHKE, IOBTOPEHUE YIeOHOr0 MaTepraia u Jap.

—  Ilosnasamenvho-nouckoeas  yuebnas  OesamenbHOCMb  —  TIOJArOTOBKA
COOOIICHH, TOKIAJ0B, BBICTYIUICHMH HAa CEMHUHAPCKUX U MPAKTUYECKUX 3aHATHUSAX,
nmoAOOp JUTepaTypbl MO Y4eOHOHM mpoOiieMe, HalMCaHWE KOHTPOJIBHOHM, KypCOBOM
paboThI U Jp.

— Teopueckasn yuebHas OessmenbHOCMb — HaNMcaHue pedepaToB, ICCe, HAYUHBIX
cTaTeii, ydJacTHe B HAyYHO-HCCIICIOBATCIBCKON paboTe, MOATOTOBKA BBIMTYCKHOM
KBATH(PUKAIMOHHOMN pabOTHI, BEITIOJHEHNE CIICIIUATBHBIX TBOPUSCKHUX 3aIaHUH U JIp.

Paznmuune ydeOHOUN AESITEIBHOCTH TIO0 XapaKTepy peniaeMbIX IMO3HABATEIbHBIX
3a/1a4 B MPOIECCe KOMITETEHTHOCTHOTO OOYYEHHUS HE O3HAYAeT MPEUMYIIECTBO OJHOTO
BUJa Hax JpyruM. B moaroroBke k Oyayuied npogecCHOHAIbHOW AesTENbHOCTH
OJIMHAKOBOE 3HAYCHUE UMCIOT BCE M3 HUX. Tak, Hampumep, pernpoayKTUBHAS ydeOHas
JEATEILHOCTh CIOCOOCTBYET YBEIMYCHHUIO Oaraka mpodecCHOHATBHBIX 3HAHUMH,
HAaBBIKOB W YMEHHH, pPaCIIUPSCT JPYAUINIO, CIOCOOCTBYET (HOPMUPOBAHHIO BCEX
KOMIICTCHIMH.

[To3HaBaTeNbHO-TIONCKOBAsE M TBOPYECKAash Y4YEOHBIC MACSATEIBHOCTH Pa3BUBAIOT
WHTEJUICKTYyaJbHbIE, PO ECCHOHAIBHBIE, TBOPYECKUE CITOCOOHOCTH.
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Camocmosmenvuas paboma obyuarowe2ocs 6 ayoumopuu noo KOHmMpOoiem
npenodasameniss — 93TO JIEATENBHOCTh B TIpolecce OOydyeHUuss B ayIAUTOPHH,
OCYUIECTBJsIeMasl MO 3a/JlaHUI0 TPernojaBaress, MojJ €ro PyKOBOJCTBOM M KOHTPOJIEM,
T.€. C €ro HENOCPEJICTBEHHbIM Yy4yacTueM. Bce To, 4YTO BBIHECEHO 3a Tpeeibl
ayIUTOPHON pabOThI, HO 0€3 Yero He MOXKET OBITh MOJHOCTHIO M3yUYeHa AUCIUIUIMHA, —
€CTh 8HeayOUmMopHas CaMoCmoamebHas paboma 00y4aroue2ocs.

XapakTep caMOoCTOSTEIbHOM paboThl 00YyYaIOIIErocs B ayAUTOPUH T10J] KOHTPOJIEM
penojaBaTens ObIBACT  penpoOoyKmMueHvIM (camocTOsITENIbHOE ~ TPOYTEHHE,
KOHCIIEKTHpPOBaHHE Yy4eOHOM JIUTepaTypbl, 0030p U aHHOTALUs Y4eOHOU JMTEepaTyphl U
IpYroe), no3HaeamenbHO-nouckosvim (NMOATOTOBKA MPE3EHTALMA W BBICTYIUICHHI,
TECTUPOBaHUE, MPOBEPKA MPABUILHOCTH BHITIOJIHEHUS JOMAIITHErO 3aJaHusl U APYyroe) u
meopueckum (IOArOTOBKA 3cce, pedepara, ydacTHe B IUCKYCCHH).

AKTUBHOCTb ¥ NPOAYKTUBHOCTh CAMOCTOSATEIBHON pabOThI 3aBUCHUT OT:

- YMEHUS MOJTy4YaTh 3HAHUS U3 IEPBOUCTOYHUKOB,

- YMEHUSI HCIOJB30BaTh Pa3zHO0Opa3Hbie (OPMBI MOJYYEHHBIX PE3YIbTATOB U3
YUYEHHOU JUTEPATYPHI.

dopMaMu  TpoBeACHUS y4eOHBIX 3aHATAA ©  QopMaMu 3adaHuil  AJid
CaMOCTOATENFHON paboThl OOydYalIIMXCA B TPOLECCe U3YYCHHUS JTUCUUTLTAHBI
«l'ocymapcTBEHHbIE M MYHUIIMTNAIBHBIE YCIYTW» TOJ KOHTPOJEM IMpErnojiaBaress
SIBJISTFOTCSL:

peleHre nmpooOJIeMHBIX 3a/1a4;

TECTUPOBAHMUE;

OTBETHI Ha BOIIPOCHI;

coOeceloBaHuE;

WHUBUyaJIbHBIE M TPYIIIIOBBIE KOHCYJIbTAIINN;

MPOBEPKA MPABWILHOCTHU BHITIOJIHEHUS JJOMAIITHETO 3aaHus;

paz00p TUMOBBIX OLINOOK;

JIOKJIa]T U €ro 00CYKJICHHUE;

cUCTeMaTu3alus y4eOHOTO MaTepuania,

aHHOTUPOBaHUE yueOHOTO MaTepHaa.

Bueayoumopnas  camocmosimenvnas  paboma  oOyuarowe2ocsi  MOJHOCTHIO
OCYIIECTBIISIETCSI CAMUM O0YJarOITUMCHI.

K Bumam BHeayaUTOpHON CaMOCTOSITEIBLHON pabOThI 00YyYaromIerocs B IIpolecce
U3YYCHUS] JTUCHUIUIMHBI OTHOCSITCS: YTEHHWE TeKcTa (yuyeOHWKa, MEePBOMCTOYHUKOB,
JIOTIOJITHUTEJILHOM JINTEPATYPhl, UHBIX UCTOYHUKOB); aHAJTUTHYECKass 00pabOTKa TEKCTa
(aHHOTHMpOBaHUE, pEUEH3UpOBaHUE, pedepupoBaHUe, KOHTEHT-aHAIU3 U Jp.);
rpaduyeckoe M300paKEHUE CTPYKTYpPhl TEKCTA; BBIIMUCKKA W3 TEKCTA; COCTABJICHUE
MJjaHa WU TE3UCOB OTBETAa HA KOHTPOJBHBIE BOIPOCHI, COCTaBJIEHUE TAaOIUIl st
CUCTEMAaTU3allMM Y4eOHOro marepuaina; paboTa cO CJIOBapsMU U CIPABOYHHKAMU;
cocTaBiieHue Ooubimorpaduu; MOArOTOBKa COOOIIEHUN K BBICTYIJICHUIO Ha CEMUHApE,
MOATOTOBKA pedepaToB, NOKIAI0B, O3HAKOMJICHHWE C HOPMATUBHBIMU JTOKYMEHTaMHU;
ydeOHO-HCCleIoBaTeNbCKas paboTa; ucnoyib3oBanue uTepHeTa.

2. TpyAHOCTH B caMOCTOSITEIbHOM Y4eOHOM AeATeJIbHOCTH 00y4aoIuXcs U
IYTH UX MPEOI0ICHUA
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Camocmosamenvuas yueOnas OesamenbHOCMb — CIOXHBIH M JOCTaTOYHO
HampspKeHHBI  Tpya. OOywaromuecs, 3aHUMAOIIHUECS CaMOCTOSTENIBHON paboToi,
CTaJIKHUBAKOTCS C PANOM TPYIHOCTEW, KOTOPBIE YCIOBHO MOKHO Pa3/€NIUTh HAa IATh
TPYIIIL.

[lepBas rpynma — TPYOHOCTH TIOMCKAa HEOOXOIMMON HH(OpMaUU s
CaMOCTOATENLHOTO HU3YYEHUs OTIECIbHBIX Y4EOHBIX BOMPOCOB — JOCTATOYHO CJIOKHO
ONPEENNTh, YTO KOHKPETHO HAN0 U3YYUTh WJIM MPOYUTATh, YTOOBI TIyOOKO U
00CTOATENIBHO Pa300paThCsi B TOM WM MHOM TpoOjeMe; Kakue ydeOHbIe IMocoowus,
y4eOHUKH, KHUTH BBIOpaTh [JIsi M3yYEHHs; KaK OBICTPO HAWTH PEKOMEHIOBAHHYIO
Mpero/iaBaTesieM KHUTY, CTaThi0 B OMOINOTEKE U T.1.

Bropas rpynma — TpPyZHOCTH OPHUEHTHUPOBKH B COJEPKAHWHM KHUTH, Yy4eOHOTO
nocoOusi — KakK BBIACTUTh COOCTBEHHO HAyYHBIH AacHeKT KaKoro-immbo Bompoca,
OTJIMYUTh €r0 OT IMCEBIAOHAYYHBIX PACCYXKIEHUM, KaK ONPEACIIUTh TJaBHBIC, Y3JIOBbIE
po6sieMbl H3y4aeMoro Bompoca. TpyTHOCTH BO3HUKAIOT U B CBA3H CO CJIa0bIM 3HAHHEM
OCOOCHHOCTEW B3IUISANIOB, HWACH, Pa3MUYHBIX IIIKOJI, TCUYCHW, HAINpaBICHUN W WX
MpeACTaBUTENIe, YINOMHUHAEMBIX COOBITUH, (AKTOB, €caM OHHM TOJIPOOHO HE
onuchiBatOTCs. CIIOKHOCTH OBIBAIOT U TOT/A, KOTJIa B TEKCTE MUMEIOTCS MHOCKAa3aHUs,
CKPBITBIM CMBIC]T OTJEIBHBIX TOJIOKEHUH, YTO OCOOEHHO XapaKTEepHO IS TIEPEBOIHOM
JUTEPATYPBL.

Tperbs rpynma — TPYJHOCTH JIMHTBUCTHYECKOTO XapakTepa — HEIOCTATOYHO
riiyOOKO€ 3HAHHME HAy4YHOTO COJEpXKAaHUS OTIEIbHBIX TOHATHUMA, ONPEICICHHH,
HEBO3MOKHOCTh MTPaBUIILHO OMPEICIIUTH CMBICII KOHKPETHBIX TEPMHUHOB.

YeTrBeprass Trpymmna — TPYAHOCTH, BO3HHUKAIOIIUE IIPU TOMNBITKE OOOOIICHUS
U3JIOKEHHBIX B Pa3IMYHBIX YYCOHHMKAX M Yy4E€OHBIX TOCOOMSIX TEOPETUUYECKHUX
MOJIOKEHUM, ONIpeIeTICHUS UX B3aUMOCBSI3H, B3aUMOJICUCTBUS U B3aMO3aBUCUMOCTH.

[Iatas rpynmna — TpyJHOCTH, CBSI3aHHBIC C IPUMEHEHUEM IOJTYyUYCHHBIX 3HAHUN Ha
MPAKTUKE — OBIBAET CJIOKHO MPaBUJIILHO OIIEHUTh BO3HUKIIIYIO B TTOBCEIHEBHOM JKU3HU
CUTyallMl0, 4YTOOBl TMPUMEHUTh K €€ aHalIu3dy W Pa3pelieHUuI0 TMOJIyYCHHbIC
npodeccuoHanbHble 3HAHMS, BBIICIUTHh B MPAKTHUUYECKOW CHUTYyallud OCHOBHOE 3BEHO,
KOTOpoe TpedyeT NPUMEHEHUSI COOTBETCTBYIONIETO TEOPETUUYECKOTO TOAX0a M
000CHOBaHMS U .

Takum 00pa3oM, TPYAHOCTH, BO3HHUKAIOIIUE B CaMOCTOSITEIILHOW y4eOHOM
JEATEIIbHOCTH B MPOLECCE OCBOCHUS TUCUUILUIMHBI, HOCAT KOMIUIEKCHBIN XapakTep. Nx
MPEOJI0JICHHE BO MHOTOM 3aBHUCUT OT TOTO, HACKOJIBKO OOYyYarolmuMcs yJaercs
OBJIAJIETh TEXHUKOW U METOJIUKON €€ OCYIIECTBIICHHUS.

WTtak, OCHOBHBIEC MMYTH MPEOJOJICHUS TPYIHOCTEN B YUEOHOM €SI TEIBHOCTH.

— Hayynas opranuzanmss ¥ IUIAaHUPOBAHHE CAMOCTOSITENIbHOM  y4eOHOU
JIESITETbHOCTH.

—Panmonanuzanus pexxuma JHSA, CAHUTAPHO-TUTUEHWYECKUX, ACTETUUYECKHUX
YCJIOBUH CaMOCTOSTEIbHOU PaOOTHI.

— CoBepI1IeHCTBOBaHNE UHAUBUIYaTbHON TEXHUKHU MTO3HABATEIHHOM ACATEILHOCTH
B Pa3TUYHBIX BUJaX YUCOHBIX 3aHSITHUH.

— AxTuBHM3a1Us pabOTHI IO CAMOCOBEPIIICHCTBOBAHUIO.

N3yyast TucHuIInHy, HEOOX0IUMO JTOOUTHCS MOJTHOTO M CO3HATEIBHOTO YCBOCHUS
e€ TEOPETHUYECKUX OCHOB, HAYUUTHCS MPUMEHSATH TEOPUIO K PEIICHHI0 MPAKTHUYECKUX
3a/1ay.
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[lpuctynass K U3y4eHHIO HOBOM TeMbl AMCLUUIUIMHBI, TPEXKAE BCEr0 HAI0
O3HAKOMHUTBCS C €ro CoAepKaHMeM M0 pabouedl mporpamme, MPEACTaBUTH cede
MIOCIIEIOBATEIHPHOCTh COJIEPIKAIINXCS B HEH BOMIPOCOB M TOJIBKO MOCJE 3TOTO TIEPEHTH K
peBapUTEILHOMY 03HAKOMIICHHUIO C MaTepraIoM Mo Y4eOHHUKY.

Matepuan MOXHO CYMTATh YCBOCHHBIM, KOTJa SICHO MPEICTaBIIsCIIb ce0e CMBICI
OCHOBHBIX ONPE/ESICHUN W TTIOHUMAEITh JJOTHYECKYIO0 B3aUMOCBSI3b MEXIY OT/IEIHHBIMU
HAyYHBIMH TTOJIOKCHUSIMHU.

[Tocne n3ydeHust KaKa0i TeMbI HY)KHO OTBETHTH YCTHO, a JIydIIle J1a)ke MMCbMEHHO
Ha BOIIPOCHI JUIsI CaMOCTOSITEIBHON paboThI, TIOMEIICHHBIE B pabodeil mporpamme
TUCIUIUTMHBL. OTBETHl HAa 3TH BOMPOCHI — BaXXHOE CPEJICTBO CAMOKOHTPOJIS; OHH
MOMOTAIOT TIy0)ke MPOoayMaTh, OCO3HATh NMPUOOpPETEHHBIC 3HAHUS U 3aKPENUTh MX B
aMsITH.

3. TexHuka KOHCIICKTUPOBAaHUS JleKl_ll/lﬁ

OauH 13 OCHOBHBIX MPUHIUIIOB 3(PPEKTUBHOTO KOHCIIEKTHUPOBAHUS: 3aIKCHIBATh
ocHOBHOe. Hanbonee TOYHO M 1OoApPOOHO B XOJ€ JIEKIUH 3allMCHIBAIOTCS CIIECAYIONINE
aCmeKThl: TeMa JIeKUWUU; TUIaH; WMCTOYHHUKHW; TOHSTHS, ONpPENENCHUsS; TPUHIIUIIBI
METO/Ibl; 3aKOHBI; TUIIOTE3bl; OLIEHKH; BBIBOJLL. Mneu ciexyer popmynupoBath B BUE
Te3ucoB. [IpuMeppl WLIIOCTpalMd MOXXHO OOO3HAYUTh KJIIOYEBBIMU CIIOBaAMH JJis
MaMSATH.

C camoro Havana W3Y4YeHHs JUCIHUIUIMHBI Ba)XHO BBIPAOOTaTh MOJIE3HYIO
NPUBBIYKY aHAIM3UPOBATh CONEpKAaHWE JEKIMM © THUOKO HW3MEHATH CIOCO0
KOHCTIIEKTUPOBAHUS B 3aBUCHMOCTH OT €€ BUJA. TeKCT y4eOHOM 2-X 4acOBOM JIEKIIHH,
KOTOPYIO YUTAET MpEenojaBaresb, NpeacTaBiIsieT co00i nH(GOpMAaIIIIO, COIEepPKAILYOC
Ha 10-15 cTpaHunax MaIIMHOMMCHOTO TEKCTa. 3a 3TO K€ BpeMs O0O0ydaroluiics,
o0aarouii Xopomo chopMUPOBAHHBIMHA HaBBIKAMU MTUCHMA, CMOXKET HAIMUCATh JIUIIH
He OoJiee 5-6 cTpaHuIl.

CrnenoBaTesbHO, HEOOXOIMMO HAYYUThCS TaK KOHCIIEKTUPOBATh JIEKIUHU, YTOObI HA
TUX CTPaHUIIAX yMellajach BCA OCHOBHas yuyeOHas wuHQpopMaius, cooOlmaeMas
npenojaaBaresneM BO BpeMmsi 3aHATHUA. CyllecTByeT JBa BO3MOXHBIX IYTH pEIICHUs
naHHOU mpoOsieMbl. OMH U3 HUX CBSI3aH C YBEJIIMYEHUEM CKOPOCTH mucbMa. OOGBIYHO
CTYJEHTHI ycrieBaroT 3amucath B MUHYTY 20-30 crmoB. UToObl mucaTh ObICTpee, HaJO
IpEeXKIe BCEro, yCTPAaHUTh MMEIOLIUECS OTKJIOHEHHS OT HOPMBI, HAlpUMEp, KPYIHbIN
noyepk (HOPMaJIbHBIM CUMUTAETCS TOYEpK, B KOTOPOM BBHICOTa MPONMUCHOW OYKBBI HE
Oonee 3 MM), U3JIMILIHUE «3aBUTYIIKW» B OyKBaxX M Jip. 3a CUET CKOPOCTU MHUChMa
MO>XHO JTOOMTBCSI HEKOTOPOIO YBEIMYEHUS 00beMa KOHCIEKTHpYyeMOol HHGpOpMAaIHH,
HO TIPH 9TOM YXYAIIAETCs Kajumrpadus, IpaBIIbHOCTh HATUCAHUS OYKB U CJIOB.

KoHcriekT, HanucaHHbli TakuMm oOpa3oM, Oyner MNpeacTaBisTh  CcoOOM
rOJIOBOJIOMKY, KOTOPYIO €Il MpeACTOUT pasrangath. [pyroit u Oosiee >3PdeKTHUBHBIM
NyTh — YJIydYIIEHWE TEXHWKH KOHCIEKTHpOoBaHHWA. [IpakThka CBUAETEIHCTBYET, YTO
MHOTHE CTYACHTHI CIIOCOOHBI HAYYUTHCS CKOPOCTHOMY KOHCIIEKTHPOBAHHUIO JIEKIHH,
WCIIOJIB3YSI CTICTIHAIBHBIC CITOCOOBI U TPUEMBI 3aITUCH yueOHOM nH(OpMAaIIUH.

B OCHOBE dbopMUpOBaHUA  WUHIUBUAYATbHOW  TEXHUKH OBICTPOTO
KOHCIIEKTUPOBAHUS JIEKAT OIpeIeTICHHbIE TPUHIIUIIBI:
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1. KoHCIIeKT — 3TO HE TO4YHAs 3amMCh TEKCTA JIEKIHMM, a 3alUCh CMBICIA, CYTH
y4aeOHON MHPOPMAIIHH.

2. KoHcnekT — 3TO 3amKcka camomy cebe, a He NPOM3BOJLHOMY YHUTATENIO,
MO3TOMY 3aIIMCH B HEM MOTYT ObITh MMOHSITHBI TOJILKO aBTOPY.

3. KoHcrnekT mumercss I MOCHEAYIOIIEro YTEHUs U ATO 3HAYUT, 4TO (DOpPMBI
3aMKCH CJENYET JeNaTh TaKUMH, YTOOBl UX MOXHO OBLIO JETKO M OBICTPO MPOYUTATh
CIIyCTSl HEKOTOPOE BPEMSI.

4. KoHcnekT momkeH o0sieryaTh IOHUMaHuWe U 3allOMUHAHUE y4eOHOM
uHpopmaruu. CKOPOCTHOE KOHCIEKTHUPOBAHUE TMPEIONAraeT IMpeaBapUTEIbHYIO
MOATOTOBKY K JICKIIUU.

HyXHO OBITHh TOTOBBIM K KOHCHEKTHUPOBAHUIO, €II€ JO0 TOr0, Kak B ayJUTOPUIO
BOMJET MpernoaaBaTesib. ITO 03HAYAET, YTO HEOOXOIUMO:

- BO-TIEPBBIX, [ICUXOJOTUYECKHM HACTPOUTHh Ce0s ISl MPOCIYLUIMBAHUSA U
KOHCIICKTUPOBAHUA JIEKIMA. BCIOOMHHUTH WM TMOCMOTPETh B KOHCHEKTE TEMY
NPEABIIYIIETO 3aHATUSA, BOIPOCHI, KOTOpPBIE HA HEM paccMmarpuBaiuch. Ecimm y
CTYJIGHTOB €CTh TEMAaTHMYECKHH IUTaH U3Yy4YeHHs y4yeOHOM JUCIUMIIUHBI, TO
PEKOMEHYETCS MMO3HAKOMUTBCSA U C TEMOM IMPEACTOSIIIEH JIEKIMH, IOJAYMATh HAJl TEM,
YTO YK€ HM3BECTHO IO JaHHOW mpolOsieme. BakHO MOAroTOBUTH ce0s K TOMY, YTO
MPEACTOUT HaNpsOKEHHAs paboTa Mo MOHMMAHUIO, OCMBICTIEHUIO U KOHCIIEKTUPOBAHUIO
y4eOHOTO MaTepHaa;

- BO-BTOPBIX, MOATOTOBUTH paboyee MECTO Jii KOHCHEKTUPOBAHUS JICKIIHH.
VYOpatb co crona Bce NHIIHEE. 3apaHee NPUTOTOBUTh TETPaib, PYUKY, KapaHJallu WA
dbnomacrepsl, nuHelky. [IpoBepuTh U TpU HEOOXOAUMOCTH OTUEPTUTH B TETpadu C
JIEBOW CTOPOHBI CTPAHUIIBI MOJIA IUPUHOM 3-4 cM. Ha HUX, Kak MpaBuiio, 3aMuChIBACTCS
yuCio, GaMuius JEKTopa, ASNAI0TCS APYTrue pa3IuyHble TOMETKU.

KoHcrniekTupoBaHue JEKIMM HAYMHAETCA C MOJHOM W TOYHOM 3alHCU TEMBI,
y4eOHBIX BOIIPOCOB M CIMCKA JUTEPATypbl, PEKOMEHIOBAaHHOM I u3ydeHus. B nemsx
YBEJIMYEHHUS] CKOPOCTH KOHCHEKTUPOBAHUS JIEKIMU IEJIeCO00pa3HO HCIHOJIb30BaTh
CIIEAYIOIINE IIPUEMBI: COKPAILICHUE 3anucu CJIOB, CJIOBOCOYETAHUU u
TEPMUHOB; YCKOPEHHOE KOHCIIEKTHUpOBaHHE ¢pa3; NPUMEHEHHE /I COCTaBIICHUS
KOHCIIEKTa IIBETHBIX KapaHjalieu, pydek, (piioMmacTepoB u T.11.

4. MeToauka moucKa He00X0AMMOil y4eOHOM M HAYYHOM JIUTEePATyPbl

OaHuM M3 YCIOBHM yCHEMIHOr0 OOy4eHHs SIBISIETCS YMEHHE OBICTPO M0J00paTh
COOTBETCTBYIOILLYIO  JIUTEpATypy Uil BBIINOJHEHUS  y4eOHBIX  3a/JaHHM.
CamMocTosTeNbHBIA TO00p JIUTEpPATypbl OCYIIECTBIAECTCS IMPU TOATOTOBKE K
MPaKTUYECKUM 3aHATUSAM, IPU HAMMCAHUU 3cCe U pedepara.

CylecTByeT HECKOJIIBKO  CIOCOOOB — ONpPENENEHHs CIUCKAa  HEO0OXOIUMOM
JIUTEPATYPBL:

Bo-niepBsbix, B paboueii nporpaMMe IUCHUILTMHBI TPUBOJUTCS CIIMCOK OCHOBHOW U
JOTIOJTHUTENBHON JTUTEPATYPhl, KOTOPYIO PEKOMEHIYETCSI MCIOJIb30BATh MIPU U3YYEHHU U
JUCLUTUIUHBI.

Bo-BTOpBIX, B OOJIBIIMHCTBE YYCOHMKOB M KHUT JEJIAIOTCA CCBUIKH, CHOCKH Ha
JIpYTHUe JIUTepaTypHbIE UCTOYHUKH, IPUBOJIUTCS CIIUCOK JIMTEPATYPHI 110 PACKPHIBAEMOM
B KHHUTE TTpoOjIeMe.
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B-TpeTpux, Hambosiee TOJHBIM CIHCOK JUTEPATYPhl 1O COOTBETCTBYIOIICH
npobiieMe UMEETCsl B TUCCEPTALIUSX.

B-ueTBepThIX, MOUCKY HEOOXOAUMOUN JHTEpaTypbl CYHIECTBEHHO IOMOTYT
pazIMYHOro poja oubnuorpaduyeckue yKkasaTeau U MocoOus.

B-nateix, B MOCHEIHUX HOMEPAX, BBIIIEAIIMX B TOM WM WHOM TOAY KYpPHAJIOB
nyOJUKyeTCsl TIepevYeHb BCEX CTaTel, OMyOJIMKOBAHHBIX B JaHHOM JKypHalle B TE€UEHUE
roja.

CymiectByloT u apyrue Oubnuorpaduueckue ykaszareid, COOPHUKH, KOTOpHIE
MOMOTYT MOAOOPaTh UHTEPECYIONIYI0 UX JuTepaTypy. [Ipu 3TOoM BakHO TOYHO M 0e3
OIMMOOK TIepenucaTh B TETPaab WA Ha KapTOUYKy (aMUIUI0O W WHHUIHAIBI aBTOPA,
MOJIHOE Ha3BaHWE KHUTH, CTaThH, TJI€ U3/IaHa, U31aTeIbCTBO, TOT U3aHMs, KOJTUIECTBO
CTpaHWIl (B TOM YHCJIE W HOMEp >KypHaia, CTPAHHUIIbI, HA KOTOPBIX OMYyOJIMKOBaHA
CTaThs).

Takum oOpaszoM, OBIaJCHHE PAIlMOHAIBLHBIMU MPUEMaMH TIOMCKAa HEOOXOIMMOM
y4eOHOH, HAyYHOI, METOJMYECKOH JTUTEPATYpPbl, TPABUIBHOE MMOJIb30BAHUE KaTaJIOraMu
OuOMMOTEK, BEACHNE COOCTBEHHON KapTOTEKH IMO3BOJISIOT YMEJIO OPUEHTHPOBATHCS B
O0JBITIIOM MOTOKE y4ueOHOMH uHbOopMaInH, CBOEBPEMEHHO noa0upaTh
COOTBETCTBYIOIIUN MaTteprai. OTHAKO HANTH HYKHYIO CTaThIO WJIK KHUTY — 3TO TOJBKO
oJiHa TIpobiieMa MpoheCCHOHAIBHOM MOATOTOBKH, JIPyTrasl 3aKII0YaeTCs B TOM, YTOOBI
CYMETbh OBICTPO IPOYUTATH U OCMBICIIUTH COAEPKAIYIOCS B HUX MH(GOPMAIIHIO.

S. TexHuka udyyeHusi y4eOHOM M HAYYHOM JIMTEPATYPHI U COCTABJICHUS
KOHCIIEKTOB IIPOYUTAHHOIO

B npouecce nzydeHuss JUCUUIUIMHBI TpeOyeTcsl MpOYUTaTh 3HAYUTEIbHBIA 00BEM
y4eOHOM M Hay4YHOU JTUTEPATYyphl. Y CIIEX B €€ OCBOEHUU BO MHOT'OM OIPEAEIIAETCS TEM,
KaKOBO BJIaJICHUE 00YUYarOIIErocsi Cnoco0aMu YTEeHHUS.

CreuranucThl BBIIEISIOT HECKOJbKO OCHOBHBIX CIIOCOOOB UTEHUS: YmeHue-
npoOCMOmp; umeHue-CKaHuposaHue, 8blOOpOUHOE umenue; ovicmpoe
umenue,; yenybieHHoe umeHue.

UTeHne-npocCMOTp HMCIOJIB3YETCSl MPU IPEABAPUTEIBHOM 3HAKOMCTBE C KHUIOM
WIN y4eOHBIM MaTepHrasioM. [[iist Toro, 4ToObl ONpeneanuTh UX COAEpKaHue U KIHUYEBbIe
po6JieMbl, OBICTPO MPOUYMUTHIBAIOTCS AaHHOTALIMH, OTJIaBJICHUE U 3aKJIIOUEHUE.

UreHune-ckaHUpOBaHUE MPEACTABISIECT COO0N KpaTKUW MPOCMOTP TEKCTa C IEIbI0
MOKMCKa HY>KHOU MH(pOopMaIu, paMuiInm, caoBa, Gpakra.

[Ipy BBIOOPOYHOM UYTEHUU U30MPATENbHO YHMTAIOTCS OTIEIbHBIE pa3leibl, YaCTH
KHUTM WIM ydeOHuKa. YWTaronmii HUYEero He NpPOIyCKaeT, HO (UKCUPYET CBOE
BHUMAaHHME TOJIBKO Ha TE€X AacleKTax TEeKCTa, KOTopble ero uHTepecytor. Crocod
BBIOOPOYHOTO YTEHUSI OYEHb YaCTO MCIOJIb3YETCS] IPU BTOPUYHOM UYTEHUU KHUTH WU
MIOCJIE €€ MPEABAPUTENBHOTO ITPOCMOTPA.

bricTpoe uTeHue (MHOTIa TaKoW coco0 HA3bIBAIOT CKOPOUTEHUEM) Oa3upyeTcs Ha
pPacIIMPEHHOM ONEPATUBHOM I10JI€ 3peHUs 4esoBeka. CrennaabHbIMU TPEHHPOBKAMMU
MO’KHO TOOUTHCS pa3BeCHUS 3pUTEIbHBIX OCEH IJ1a3, B pe3yJbTaTe Yero B M0JIe 3pEHUs
YIEPKUBAETCA Cpa3y HECKOJBKO CJIOB WM BCS CTpoka KHUru. I[losTtomy B3MIsn
YEJIOBEKa JIBMXKETCS YK€ HE CJIEBa HaAlpaBO BJOJb CTPOK, a CBEPXYy BHHU3, YTO
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3HAYUTEIBHO COKpAIlaeT BpeMs Ha uTeHHe. KOHKpeTHbIe METOIUKU OCBOEHUSI TEXHUKH
OBICTPOTO YTEHUSI U3JI0KEHBI B CIIEIIMATILHON JTUTEpaType.

B xone yriyOieHHOro 4TeHusi OCHOBHOE BHUMAaHHUE YICNSIETCS aHaIU3y, OICHKE
coJiepkaHusl TekcTa. Takoil cmoco® YTEHUS CUMTAETCS aHATUTUYECKUM, TBOPUYECKHM.
TekcT He MPOCTO MPOYUTHIBAETCS U BBIACISIOTCS HETIOHATHBIE MECTA, HO U KPUTHUYECKHU
aHANIM3UPYETCS €ro cojepkaHue, CWIbHbIE W ciadble CTOPOHBI B OOBSICHEHHUSX U
apryMeHTax, JAeTcsd CaMOCTOATEIbHOE TOJIKOBAHUE TOJIOKEHUSM WM BBIBOAAM. IJTO
MO3BOJIAET JIEr4€ 3alOMHHATh MPOYUTAHHBIA MaTepuaj, IMOBBIIIATH MBICIUTENbHYIO
aKTUBHOCTb. JIaHHBIM CHOCOOOM YHMTArOTCS Y4YEOHMKH, TEKCTBI IO HE3HAKOMBIM,
CJIOHBIM TEMAM.

[Ipu yrioy0iaeHHOM YTE€HHH 3HAKOMCTBO C KHUTOH, CTaThel, TEKCTOM HAaYMHAETCS C
Ha3BaHUs, 3arojioBka. OCMBICIUTh UX, 3HAYMUT cIedaTh NEPBbIA HIAr B MOHWMAHHUH
MaTepHuana, KOTOPbIi MPEJCTOUT MPOYUTATh. 3ar0JIOBOK aKTyaIM3UPYET UMEIOIUECS Y
YelloBeKa TMPEACTaBICHUs MO JaHHOW mnpobneme. [IpountaB ero, oOydwarommiics
COIOCTABIISIET C HUM M3BECTHBIE €My 3HAHHMsI, BHICTPAUBAET MPEIIOIOKEHUS O KpyTe
MOAHUMAEMBIX B TEKCT€ BOMPOCOB. OMNBIT MOKA3bIBAE€T, YTO YEM JIy4Ill€e OCMBICIEH
3aroJIOBOK, TEM IIOJIHOLIEHHEE JAJIbHEHIIIEE YTCHHUE.

AHanu3 3aroioBKa CTaTbM, Ha3BaHUS KHUTU MOJXKET IMPEACTaBIsATh COOOM
MBICJICHHBI OTBET Ha BOMpPOCh: UTo MHe yxke u3BecTHO 00 3ToM? UTO MOXKHO
OPEINONIOKUTh HUCXOAS W3 Mpeapiaylux 3HaHui? UYto MoxeT ObIThb HOBOTO,
HEU3BECTHOTO B 3TOW cTaThe, KHUre? O 4eM MOYKHO CYAUTH MO XapaKTepy 3arojioBKa?
3aroyioBKM, B 3aBUCUMOCTHU OT X (DYHKIIMH, 3aMbICIa aBTOpa ObIBAIOT Pa3JIMYHBIMH.

VYyeHnple BbIAECHAIOT 12 BUIOB 3arojoBKOB: OT MHOCKA3aTENbHOTO JO 3aroJIOBKa-
BoIpoca. Pacro3Hate cojepaHue KHUTH, CTaTbHU MO OJHOMY HA3BaHUIO JOCTATOYHO
CIOKHAasl 3ajada. IJToMy OyJeT CcrmocoOCTBOBaTh oOOpalleHHe K OrJIaBJICHUIO,
aHHOTALIMM, KOTOPbIE PACIOJArat0OTCs, KaK MPaBUIIO, HA 0OPATHOI CTOPOHE TUTYJBHOIO
JIMCTa WK B KOHIIE KHUTH.

AHanu3  OrJIaBJi€HUs,  AaHHOTALMM  TaKXKe  MpeaAnojaraer  MBbICIEHHOE
IIPOTHO3UPOBAHUE OTBETOB Ha BONPOCHI TUNA: UTO HOBOTO MOYKHO Y3HaTh, IPOYNTAB
3Ty KHUTY uiu crateio? Kakue akTyalibHbIE, BaKHBIE IPOOJIEeMbl B HEl u3naraiorcs?
Kakyro 1enp craBut mepesi coooit aBTop?

AHanu3 3aroyioBKa, orjaaBieHus, snurpada GopMUPYIOT Y YUTAIOLIETO CITyIIATENs
OKMJAHUE 3HAKOMCTBA C TEKCTOM. IICMXOJorM Ha3pIBAalOT TAKOE COCTOSHHE
yCTaHOBKOW. brnaromapsi ycTaHOBKE y YEJIOBEKA BO3HUKAET  ONPEACICHHBIN
OMOLMOHAJIBHBIN, CMBICIIOBOM HACTPOM, KOTOPBIA MO3BOJIAET YBUIETh U IOHATH BCE
COJIep>)KaHUe, Pa3IMYUTh KOHTEKCT CO3JaTh MBICIUTENbHBIA 00pa3 MpOYUTaHHOTO.
OMOLMOHANBHBIA HACTPOM aKTUBU3HPYET BIAOXHOBEHHE, HA OCHOBE KOTOPOIO MOKHO
yIayOUTh TEKCT, TMOCTPOUTHh COOCTBEHHYIO BEpCHUIO, THUIIOTE3Y pa3peuieHus
npodeccuoHanbHON WM y4eOHOUM MpoOIeMBI.

B mpouecce uyTeHHs TEKCTa BaKHO MOHSTH, YTO KAXKJIOE€ CIIOBO, CJIOBOCOYETAHUE,
dbpazeonoruueckuii  000pOT  HECYT  OMNPEACJICHHYIO  CMBICIOBYIO  HarpysKy.
Berpewatomuecss B KHUTE, CTaThbe, HE3HAKOMBIE WJIM HEMOHSTHBIE CIOBAa HYKIAKOTCA B
yrouHeHnn. K cokaneHuro, Kak CBHUAETENIbCTBYET IpPAKTHKA, 3HAYUTEIbHAS 4YacTh
CTYJEHTOB HE MBITAETCA YCTAHOBUTH 3HAYEHUE HOBBIX CJIOB HH IPHU IIOMOLIM CIOBAapEH,
HU KaKUM-JTHOO0 JIPYTHUM CIIOCOOOM.
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PaBHOymIHOE OTHOILIIEHME K HE3HAKOMBIM CJIOBaM, a B UTOTE€ K MBICIM aBTOPA,
MPUBOJUT K HENOHMMAHWIO BAXHEHMIIMX TMOJIOXKEHUM H3y4aeMoro wmarepuaia. B
pe3yibTareé |y HEKOTOPBhIX JIIOJAEM  BOCHUTBHIBAETCS  YCTOMYMBAasE  IPUBBIYKA
NPUOJIU3UTENIBHOTO YCBOEHHUS CMbIcNa MpouyuTaHHOro. ChopMHUpPOBABIINCH BO BpeMs
y4eObl Takas MPUBBIYKA HMHOT/IA COXPAHSETCS y YelOBeKa Ha BCIO KU3Hb. CMBICI,
3HAQYEHUE HOBBIX HEMOHSATHBIX CJIOB MOYKHO HAWTH B DSHIMKIONEOUSX, CIOBApSX,
CIIPaBOYHBIX U3AAHUSX.

WTak, MoOHATH BCE ClOBa B TEKCT€ — HEOOXOAMMAash OCHOBA [JIsi MOHHUMAaHUS
y4eOHOro MaTepuaia.

Crnenyromuii mar — BBIICTICHUE KIIOYEBBIX CIOB U ¢pa3. OHU HECYT OCHOBHYIO
CMBICIIOBYIO M 3MOILIMOHAJIbHYIO HArpy3Ky Tekcra. Kakne MMEHHO ClI0Ba, 4aCTH PEyH,
YJIEHBl TPEIJIOKEHUS SBIAIOTCS KIOYEBBIMHM, OJIHO3HAYHO CKa3aTh HeENb3d. Bcee
3aBUCUT OT KOHTEKCTa, OOIIEro COJEp’KaHHWs YMUTAEMOTO0 MaTephayia, MecTa CJIoBa B
MPEITIOKEHUH, PACCTABIICHHBIX 3HAKOB MPENUHAHUA U T.JI.

KnroueBpiMU ABISIOTCA T€ CJIOBA W MOPEIJIOKEHUSA, KOTOPbIE HECYT OCHOBHOM
CMBICJIOBOM M 3MOILIMOHAJBHBIN 3apsii TEKCTa, PACKPBIBAIOT €r0 IJIaBHYIO MbICTb. Kak
ux OoOHapyxkuTh? JlJis 3TOTO CYIIECTBYIOT CIEIHMAJbHBIE TMPUEMbl COBEPIIAEMOU IO
XOJly YT€HUsI pa3HOOOPa3HON YMCTBEHHOM paboThl. HaumHaeTcst oHa ¢ Bompoca caMoMy
cebe MO COJEPKAHMIO MPOUYUTAHHOTO OTpe3ka Tekcta: O uyeM 37ech COOCTBEHHO
ropopurcs? Uto mumeHHO cooOmiaercsa? OTBETHl Ha ATH BOMPOCHI B CKPHITOM (opme
colepkarcsi B J0OOM Tekcte. VX Jerko HalTu, MOBTOPHO MpouyuTaB TekcT. Ho
"rOTOBBIE" MBICIH, ITYCTh JaXX€ YCIEIIHO '"'TIEPECaKEHHBIE" B TOJIOBY U3 KHUTH, HENb3S
OCBOUTH TaK)K€ MPOYHO U OCO3HAHHO, KaK T€, KOTOPbI€ T€HEPUPOBAHBI COOCTBEHHBIM
YMOM.

Breinenenue KIIOUEBBIX CIOB, (pa3 B TEKCT€ COMPOBOXKIACTCS aAKTUBHOMU
MBICITUTEILHON PabOTOM, IMOCKOJIbKY BBISIBJISIFOTCS B3aUMHBIE CBSI3M, 3aBUCUMOCTH,
MPUYXHBI, CJIEACTBUS, YCTAHABIMBACTCS CXOJCTBO W PA3JIUYUE C YKE HU3BECTHBIM
y4eOHBIM MaTepHajoM, BBISICHSIETCS TMPaBAONOA00ME U PEaTbHOCTh H3JIaracMbIX
cyknenuit u (paxtoB. Tlorck cOOCTBEHHBIX OTBETOB Ha BOIPOCHI, 3aJIaHHBIE CAMOMY
cebe, Mmocieayrollee UX CpaBHEHNE C PEATbHBIM COJIEP’KaHUEM TEKCTa BhIPAOaTHIBAIOT
HABBIKA U YMEHUS CAMOCTOSITEIIbHO aHAIM3UPOBATh, 0000IIaTh, BBIJIETSATH TJIABHOE.

UToOBl TOHATH OOIIMI CMBICH, TJIABHYIO MBICIb KHHUTH, CTaThbH HEOOXOIMM
IIOCTOSIHHBIM MBICIICHHBIM aHaJ3 TEKCTa, «JAUajJor» € HUM. «Jluamor ¢ TEKCTOMM
BEJIETCSI TI0 XOJIy BCETO UTEeHUs B (hopMe BOMPOCOB TUMA: YeM 3TO MOKHO OOBSICHUTH?
[Touemy caenan Takou BbIBOJ? Kak 3TO COOTHOCHUTCS € T€M, YTO TOBOPHWIIOCH paHee?
Yto miist 3TOrO Aenaercs Ha npakTtuke? [ e 3T0 MOKHO MPUMEHNUTH? U T.I.

OO0aymbIBasi BOMPOCHI, YEJIOBEK MPOTHO3UPYET U BO3MOKHBIE OTBETHl Ha HUX,
CPaBHUBAET, CBEPSIET UX C TEM, UTO TOBOPUTCS B TekcTe. IIpm 3TOM OH cTapaercs
MOHSATh, 4YTO SBJISETCS TJIABHBIM, @ YTO, MO €ro MHEHHUIO, JIUIIb MOSCHSIOMIA
uHpopmarus. bomibllyl0o MOMOIIL TPU OCMBICICHUH TEKCTa OKA3bIBAIOT BBIMKCKH,
noAg4YepkuBaHus (MpU YCIOBUHU, UTO KHUTA COOCTBEHHAs), 3aKJIaJKU, BKJIAJbIBaCMbIC B
KHHUTY B HY)KHBIX MECTaX, YACTHIC JIMCTHI OyMaru, Ha KOTOPBIX MOKHO JI€JIaTh IIOMETKH,
KaK Ha MOJISIX KHUTH.

PaGota ¢ xkapanpamoMm, pyd4Kod BHYTPHM KHHUTH, CTaThH HE JOJKHA OBIThH
ciyyaiiHOU. B Hell, Takke Kak Mpy KOHCHEKTUPOBAHUM JIEKIUI JOJKHA OBITh CUCTEMA.
[ToguepkHyTh — O3HAYACT MPOBECTH JIMHUIO, KOTOPask MOXKET OBITh TOHKOM, TOJICTOM,
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JKAPHOM, BOJHUCTOM, IPEPBIBUCTOM, NBOWHOW, TPOMHOM M Ka)KIas U3 HHUX JOJDKHA
HMETh CBOM CMBICJI, 3HAUCHUE.

Hanpumep, npsimas uepra — BakHas MBICIIb, JIBE YEpPThl — IJIaBHAsl, OCHOBHAas
MBICIIb, BOJHHMCTass — MHTEPECHbIN (pakTHueckuil maTtepuai. BeiaeneHue pasziauyuHbIX
qacTel TEKCTa pa3IMYHbIM [[BETOM 00JIEryaeT Mocieyomui mouck napopmanuu. Taxk,
JOMYCTUM TIOHATUS OyJIyT BBIJEIECHBl CHHUM LIBETOM, OCHOBHBIE IIOJIOXKECHUS —
KpacHbIM, (PaKThl — 3€JIE€HBIM U T.II.

He meHee Ba)KHO IpH YTEHMM TEKCTa M HCIIOJIb30BAHUE OINPEAEIICHHBIX 3HAKOB.
Hanpumep, BOCKIMIATENbHBIA 3HAK — O3HAYAaE€T BaXXHOE MECTO, BOINPOCHTENBbHBIM —
COMHEHHE, HaJ0 MpOoBEepUTh. Ha MONSX KHUTM MOXKHO JeJaTh 3aluch MBICIEH
BO3HUKIIUX B Pe3yJbTaTe YTCHUS, BOSPAKECHUS U JAP.

[lonnmanue TJIaBHOTO MOXET MPOU3ONTH KaK  pPe3yJabTaT  JIOTHUYECKUX
paccyxaeHui, 1TM00 OAHOMOMEHTHO, Kak o3apeHne. OHAKO B MPOIIECCe Pa3MBIIIICHUN
YeJIOBEK HCMOIb3yeT HEKOTOPHIE MPHEMbI JUIS BBIIEJICHHUS TIABHOW MBICTU: OYEHb
KpaTkasi (JOpMyJIUPOBKA CYTH TEKCTa WM €r0 OTPBIBKA; aHAJN3 TEKCTA C LIEBI0 MOHSTh,
I7le OCHOBHAsl MBICIb, a TJI€ MOSICHSIOIINE €€ MPUMEpPbl; 0OTOpAChIBAHUE HEHY)KHOH B
JaHHOM ciiy4ae uHpopMmanuu. Takoe TBoOpueckoe YTeHne yueOHUKa, KHUTH IPUBOAUT K
POXACHUIO HOBBIX WJEH, K BBISIBICHUIO HETOUHOCTEN MM OIIMOOK B MPEKHUX 3HAHUSIX,
a rI1aBHOE, K CAaMOCOBEPILIEHCTBOBAHUIO.

[Tocne Toro, kak MaTepuan yueOHUKA WM CTAThU IPOYUTAH, Oosiee riIy00KOMY €ro
OCMBICIICHUIO ¥ TOHUMAaHHUIO CIIOCOOCTBYET COCTaBleHHWE IulaHa. B Hem
CUCTEMATU3UPYETCS BCE, YTO OBLIO MOJYYEHO B PE3yJbTaTe MBICIUTEIBHON 00paboTKU
TekcTta. [ImaH MoxeT ObITh YCTHBIM WIJIM MHUChbMEHHBIM. [ TaBHOE, YTOOBI OH pacKphIBalI
¥ pa3BUBaJ TJABHYIO MBICIb MPOYUTAHHOTO. XOPOIIUM CUWTAETCSl TaKOW TUIaH,
KOTOPBIN YETKO BBIPAXXKA€T OCHOBHOE COJAEpKaHUE TEKCTA, AENIaeT €ro KOMIIAKTHBIM U
yIOOHBIM JJIsl XpAaHEHHS B TAMSITH.

O0beM, popma U coaepkaHue IIaHAa Cyry00 MHAMBUIYaJIbHBI U COCTaBIISIFOTCS
CTYJEHTOM Il camoro ce0s. Bmecte ¢ TeM cCylecTByeT ompeaesieHHas oOmas
METOJIMKa, KOTOpasi MO3BOJIIET COCTaBUTh yI0OHBIN T1aH. OHa 3aKIIF0YaeTCsl B TOM, YTO
IPOYUTAHHBIN TEKCT (KHUTa, CTaThs, Maparpad) AeIUTCS HA YacTH, KaXKJas U3 KOTOPbIX
COJICP’KUT 3aKOHUYEHHOE COOOIIEeHHE MO Kakoi-1u0o mpolrieme, BOmpocy. 3aTeM Ha
OCHOBE BBIJICJICHHBIX KIIIOUEBBIX CJIOB, Ppa3 GopMynupyercs IiiaBHas MBICIb KaKIOU
YaCTU TEKCTa.

['maBHast MBICJIb BCEr0 TEKCTa MOKET CTaTh 3arojIOBKOM IUTaHa. TakuM oOpasom,
iaH OyJeT MpeAcTaBiIATh COOON MEepeuncieHre JOTMYECKH CBSI3aHHBIX MEXIY COOOi
IJIAaBHBIX MBICTEH mpounTaHHoro. K KaxaoMy MyHKTY IUTaHa MOKET JIaBaThCs
JIOTIOJTHUTEIBHBIA KpPaTKUH MaTepuaj, O0OOCHOBBIBAIOIIUNA TO WM WHOE IOJIOKECHHE
I1aHa.

Hpyroit gopmoil pa3pabOTKU IJaHa SBISETCA CAMOCTOSITEIBHOE COCTABICHUE
CTPYKTYpPHO-JIOTUYECKMX  CXEM, PpHUCYHKOB, YEpPTEKEH, OMNOPHBIX  CHUTHAJOB,
pacKphIBaOIIUX cojepxkaHue TekcTa. OHM MO3BOJSIOT OTPa3uTh HE TOJIBKO OCHOBHBIE
MOHSTHSA, HO U B3aUMOCBSI3b CTPYKTYPHBIX 2JIEMEHTOB, TMHAMUKY U3Y4aeMOTO SIBICHUS
WIH TIpolecca.

OcMbICIeHHIO, TOHUMAHUIO U 3alIOMUHAHHUIO YYEeOHOro MaTepuaja CrocoOCTBYeET
COCTABJICHHE KOHCIIEKTA — CUCMEMAMU3UPOBAHHOU, N02UYECKU CBA3AHHOU 3anucu
NPOYUMAHHOZO.
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[Tox KOHCTIEKTUPOBAHMEM TOHMMAETCS TaKas MBICIUTENIbHAs 00paboTKa TEKCTa,
KOTOpasi TPUBOAWT K €ro COKpAIICHWIO, HO HE HCKaXaeT OCHOBHOTO CMEBICIA.
CokpalieHue OCYHIECTBIISIETCS PA3IMYHBIMU CIlocO0aMu. OTO MOXKET OBbITh Kak
nepedopMyIHpOBaHUE, T.€. IEPEBOJ] TEKCTA HA CBOM S3bIK, TAK U BBIJIEJICHUE KITIOUEBbIX
CJIOB C MOCJIEIYIOUTUM OTOpachiBAHUEM BTOPOCTENEHHON HH(POPMAIIUH.

[lo MHEHHMIO CHEIHAINUCTOB, TOJHKO BHIOOP KIIIOUEBBIX CIIOB MO3BOJISIET CXKAaTh,
CBEPHYTb TEKCT MPUMEPHO HATOJOBUHY.

Cy1iecTByeT HECKOJIBKO Pa3HOBUAHOCTENW KOHCHEKTOB, KOTOPbIE MOXHO YCJIOBHO
pa3NCINTh HA NAAHOBble  (NJAH-KOHCHEKMbl), MeKCmyaibHble, C80000HblEe U
memamuyeckue.

[InaHOBBIE KOHCHEKT (IJIAH-KOHCIEKT) COCTABJISIETCS HAa OCHOBE CO3JaHHOTO
mada. Kaxnmpii BOmpoc TutaHa packKphIBaeTcs HeoOxoammou uHpopMmaied B BUIE
IIUTAT, TAOJIMII, CXEM WJIM CBOOOHO M3JI0’KEHHOTO TeKCTa. ECiM Kakoi-TO MyHKT IJIaHa
HEe TpeOyeT [OMOJHEHWH W Pa3bsCHEHWH, TO €ro MOXXHO HE COMPOBOXKIATH
JOTIOTHUTENbHOW uWH(GOpMaIreil. DTo oaHa W3 OCOOCHHOCTEH KOPOTKOTO IIIaH-
KOHCIIEKTa, TTOMOTAIOIIEro JIyYIlle YCBOUTh MaTepHall YK€ B MPOIECCE €ro M3y4YeHHs.
CocraBneHue TaKoOro KOHCHEKTa (OpMUPYET yMEHHE IOCIEIOBATEIbHO M YETKO
u3JiaraTh CBOM MBICIIH, 0000IIaTh COJIep)KaHNe YICOHUKA UM KHUTH.

KopoTkuii miaH-KOHCIIEKT — HE3aMEHMMOE Ioco0Me B TeX Ciydasx, Koraa
TpeOyeTCsl MOATOTOBUTH JIOKJIA]], BBICTYIUICHHE WM OTBET MO KaKoi-1ub0 mpobiieme.

TexcTyalbHBIA KOHCIIEKT MPEACTABISIET cO00M HAOOP IUTAT, CBA3AHHBIX APYT C
JPYTOM JIOTHYECKUM TIEPEXOJ0M. TaKoW KOHCIEKT SBJISETCS MCTOYHHUKOM JIOCJIOBHBIX
BBICKa3bIBaHUN aBTOpa. OH TOMOTAaeT BBISIBUTh W TMPOAHATM3UPOBATH CIIOPHBIE
MOMEHTHI. JlaHHBII BUJI KOHCHEKTHUPOBAHUS I€J€CO00pa3HO HCMHOJb30BaTh ISt
CPaBHUTEIHPHOTO aHAIM3a PA3IMYHBIX TOYCK 3PEHMS, BRICKa3aHHBIX PAa3HBIMA aBTOPAMHU
10 OJIHOM MpoOJIeME.

Hammcanne TeKCTyalbHOTO KOHCIIEKTa TPeOyeT OmpenesIeHHBIX YMEHHH OBICTPO
W TIPaBUJIBLHO OINPEACIUTh TJABHYIO MBICIh TEKCTa, IMOA0OpaTh BHIPAKAMOIIYIO €€
nuTaty. Eciam ke KOHCHEKT COCTaBJIEH W3 BBIMHCOK, CHETAaHHBIX 0€3 TIyOOKOM
mpopabOTKN Matepuasna, 0e3 ero OCMBICICHHUS, TO B MOCJEAYIONEM MO HEMY TPYIHO
BOCCTAaHOBUTH OCHOBHOE COJIEpKAHUE TIPOYUTAHHOTO.

CBOOOIHBII KOHCIIEKT COYETaeT B ce0€ BBIINHUCKH, IATAThl, COOCTBEHHEBIE
dbopmynupoBku. YacTh TEKCTa MOXET OBITH MpeACTaBiIeHa B BUJE CTPYKTYpPHO-
JIOTUYECKUX CXEM, PUCYHKOB, Ta0Omuil. CoCTaBJI€HHE TaKOr0 KOHCIEKTa pa3BUBACT
CIIOCOOHOCTh  KpaTKo (opMynupoBaTh COOCTBEHHBIE MBICIHU, OOOCHOBBIBATH U
apryMEHTHUPOBATh OCHOBHBIC TOJIOKCHHS TEKCTA, CIIOCOOCTBYET M3YUCHHUIO YYEOHOTO
MaTtepualia, paCIIMpPeHUI0 aKTUBHOTO 3araca CJIOB.

Cuuraercs, 4TO CBOOOIHBIN KOHCIEKT SBJISICTCS HaWOOJee TIOJE3HBIM MPHU
npopabOTKe TYMaHHUTAPHOM ¥ DSKOHOMHYECKOW JmTepaTyphl. [lociaenoBaTenbHOCTH
HAIMCaHUs €r0 TaKOBa: MPOYUTATh, IOHATh, OCMBICIIUTD, YETKO U KpaTKO 3anucath. s
COCTaBJICHHSI CBOOOTHOTO KOHCIIEKTa TPeOyeTC sl IOCTATOYHO MHOTO BPEMCHH.

TemaTudyeckuil KOHCIIEKT pa3palaThIBaeTCs I YIIyOJNEHHOTO HW3YYCHUS W
OCMBICJTICHUSI Y3KO CIICIUATM3UPOBAHHOTO Bompoca uiu TeMbl. OCOOEHHOCTh TaKOTO
KOHCIIEKTa B TOM, YTO OH HE OTOOpakaeT BCETO COJIePKaHUs MMPOUYUTAHHOTO MaTepuaia
OJTHOTO WJTH HECKOJIbKUX UCTOYHUKOB.
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CocTaBieHrne TEMaTHYECKOro KOHCIEKTa IIOMOTaeT BCECTOPOHHE OOAyMaTh
MHTEPECYIOIIYI0 Mpo0JieMy, MPOAHAIN3UPOBATH HMEIOIIMECS TOYKM 3PEHHUS Ha €€
pelieHne, akTUBU3UPOBATh COOCTBEHHBIEC 3HAHUS 110 JAHHOM TeMe.

Ha mepBblif B3MIsSIn Ka)xeTcsi, YTO MpejiaraeMas MeToauka paboThl ¢ KHUTOH,
y4eOHOHM JIUTEepaTypoil OCTATOYHO TpyloeMKa U TpeOyeT MHOro BpemeHu. Ho 3TO
ommnboyHas Touka 3peHusi. OCMBICIMBAHHE B yME TEKCTa, MOCTaHOBKA BOIPOCOB U
MOMCK OTBETOB Ha HMX, MPOBEPKA CaMOro cels B XOJ€ YTEHHUS IMO3BOJSIOT TOpas3zo
ObICTpee U MPOYHEe YCBOUTHh MaTepual, YeM TOJBKO IMPH €ro MPOUYTEHUU U MepecKase.
[Ipu sTOM pacmmpsiercss Oarak 3HAHW, PA3BUBAETCS MBIIUICHUE, MaMATh, YTO B
3HAYUTEIBLHON MEpe JAeT BBIMTPHII U B KAYECTBE 3HAHUI, U B KOJIMYECTBE BPEMEHH U
CHJI, 3aTPaYMBAEMbIX HA MMOATOTOBKY K 3aHITHUSIM.

6. PeKOMeHIla]_lI/II/I Mo opranu3anuu CaMOCTOSITEJIbLHOM paGOTbI oﬁyqammnxcsl
MO MOATOTOBKE K MNPAKTUYCCKUM 3aHATUAM

[Ipy moAroTOBKE K MPAKTUYECKHUM 3aHSATUSAM MO JUCHUUILIMHE CaMOCTOSITENIbHAS
ydeOHas JAesTeNIbHOCTh JIOCTUTAeT HAauOOJbIIEH HHTEHCUBHOCTU. B oTiiMune ot Ipyrux
dbopM y4eOHBIX 3aHATHM, B XOJ€ MPAKTHYCCKUX 3aHATHH OOydJaromuyecss HMEIT
BO3MOXKHOCTh B OOJIBIIICH CTEMEHU NPOSBUTH C€0s, TOKa3aThb CBOIO AKTHUBHOCT,
CaMOCTOATEILHOCTh, CIIOCOOHOCTh MPUMEHSATH MOJYYCHHBIE TEOPETUUECKHE 3HAHUS
MIPU aHAJIM3€ MPAKTHUYECKUX MpobieM MpodecCHOHaNbHOM NS TeTbHOCTH.

[IpakTrueckue 3aHATHS TPOBOASATCS C T€M, YTOOBI OoJiee TITyOOKO U BCECTOPOHHE
pa3o0paThbcsi B HauOoJiee CIOXKHBIX BOMpPOCaX, M3y4aeMbIX TEM, W B TIpOIlecce HX
MIPOBEJICHUSI PEIIAIOTCS CIASAYIONINE 3a1a4H:

BO-TIEPBBIX, 3aKpEIUICHUE 3HAHWW, TIOJYYCHHBIX BO BpeMs JICKIIMH W
CaMOCTOSITETILHOM pabOThI ¢ yueOHOU TUTEPATypOH;

BO-BTOpBIX, pPAacIIUpEHUE U YIIyOJeHuEe NpeICTaBICHUN, OOy4YarOMMXCAd IO
HanboJIee aKTyaIbHBIM TEOPETUYECKUM U MPAKTUIECKUM MPodIemMam;

B-TPEThbUX, (POPMUPOBAHUE W PA3BUTHE MPAKTUUECKUX HABBHIKOB M yMEHHH,
HEOOXOMUMBIX /ISl Oy yIIel mpodecCHOHAIBHON e TENHHOCTH;

B-UETBEPTHIX, OCYIIECTBICHHE KOHTPOJS B IIEJIOM 3a Ka4eCTBOM OCBOEHUS
KOMIIETCHIIUM,  TPEIYCMOTPEHHBIX  00pa30BaTENbHOM  MPOrpPaMMOM,  ATArloM
(dbopMHUPOBaHUS KOTOPHIX SBJISETCS U3YUCHHE NUCIUILTUHBI « OCHOBBI MEHEKMEHTA.

[ToAroTOBKY K MPaKTUYECKOMY 3aHSTHIO Jy4Ille HAUUHATH CPasy ke MOCIIe JEKIINH
10 JTAaHHOW TeME MJTU KOHCYJIBTAllUU TIPETo aBaTels.

[TpoBoAMTE €e pPEeKOMEHIyeTCs B OMPENCIICHHOW mocieaoBaTenbHOCTH. [Ipexmae
BCEro, CleAyeT M0paboTaTh TEKCT JEKIMU MO COOTBETCTBYIOIICH TeMe, BHUMATEIHHO
W3YYUTh TUIAH MPAKTHYECKOTO 3aHITHS, COACpPKAHHE OCHOBHBIX yUEOHBIX BOMPOCOB,
BBIHOCHMBIX [IJI1 OOCYXKIEHHUS, a TaKKe CIMCOK PEKOMEHIOBAHHOW JIMTEpPATyphl U
JOTIOJTHUTENbHBIE 33JIaHUs, KOTOPbIE MOTYT OBbITh JaHbI IPETOJaBATEIIEM.

BaxHO TIIATENhHO CIUTAHUPOBATH CAMOCTOSITEIBHYIO PAaOOTy MO TOATOTOBKE K
3aHSTHIO: KOT/Ia, KaKWe HMCTOYHHMKH, N0 KaKOW MpoOJeMe ClIeIyeT HAWTH W HU3y4YUTh;
KOT/Ia U 10 KaKUM BOIIPOCaM MOATOTOBUTH KPATKUE MHCbMEHHBIE OTBETHI, BHICTYTUICHUS
WM TOoKJajbl. PaboTa momkHa OBITH CIUTAaHMPOBAaHA TAKUM 00pa3oM, YTOOBI MTOJTOTOBKA
K TPAaKTUYECKOMY 3aHSATHIO paclpeiesisuiach PaBHOMEPHO Ha BCE OCTaBIIEeCs 0
3aHSITHS BPEMSI.
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B nanpHeiimem HeoOXoammo moaoOpaTh B OWMONIMOTEKE IUTEpaTypy, KOTOpas
pPEKOMEHI0OBaHa MJi MOATOTOBKM K 3aHATHUIO M OErjo MpoCMOTPETh ee. DTo AacT
BO3MOXKHOCTh BBIOpaTh T€ MCTOYHUKH, TJ€ HMEIOTCS OTBEThl Ha IOCTABIICHHbIE
y4eOHbIE BOIMPOCHL. 3aTeM 0Oojiee BHUMATEIbHO O3HAKOMHUTBLCS C COJECPNKAHUEM KHUTH
WIN CTaTbH, OTMETUTh T€ YACTH TEKCTa, B KOTOPHIX BOIMPOCHI MPAKTUYECKOTO 3aHSTHS,
pacKpbIBaroTCsl HanboJee rITyOOKO U MOAPOOHO, CAENATh B KHUTE 3aKJIAJIKY.

Ha monsix miaHa nmpakTU4YecKOro 3aHSTUS PSAIOM C COOTBETCTBYIOIIUM BOIPOCOM
MOKHO CJIeJIaTh MOMETKY 00 ypOBHE MOATOTOBKH, KpPaTKO OOO3HAYUTh MaTepHhall K
OTBETY Ha MTOCTABJICHHBIN BOIIPOC.

[IpenBaputensHOe  W3YYEHHE  PEKOMEHJIOBAHHOW  JIMTEPATypbl  MO3BOJSET
CTyACHTaM OTOOpaTh HEOOXOIMMYIO y4eOHYI0 MH(OPMAIMIO M BBIACHUTH, IO KaKUM
BOMPOCAM 3aHATHUS ClIeAyeT MoJ00paTh JOMOJHUTENbHbBIE JUTEPAaTypHbIE MCTOUYHHUKH.
WX moucK OCyIIeCTBIIACTCS B COOTBETCTBYIONINX OMOMMOTpaguuecKux CIpaBOYHHKAX,
1100 B CHCTEMaTUYECKOM KaTajore OUOIMOTEKH.

[TpocMoTp 1 Oeriioe M3ydeHHE TOMOTHUTEIHHO HANJACHHBIX KHUT, Ta3€THBIX H
KYPHAJBHBIX CTaTel OCYIIECTBISETCS TaKuM >k€ 00pa3oM, UYTO U JIUTEPaTyphl,
yKa3aHHOU B pabouei mporpaMme JUCIUILTAHBI.

[Tocne mogbopa u mpeaBapuTEIHLHOTO MPOCMOTPA JTUTEPATYPHI MOKHO MPUCTYTIHUTh
K €€ yriyOJIeHHOMY H3y4yeHHut0. B Xoje yriyOJeHHOTO YTEHHUS BBIJICISIOTCS TJIaBHBIC
MBICJIH, TPOOJIEMbI, TPEOYIONIUE TOTOJHUTEIHLHOTO OOOCHOBAHUS, MPAKTUYECKOTO
paspemieruss U T.1. [Ipu 5TOM B OCHOBHOM BOMPOCE MPAKTUYECKOTO 3aHATHUSI MOTYT
OBITH BBIJICIICHB KOHKPETU3UPYIOIIUE €TO TIOIBOITPOCHI.

B mpouecce yriyOneHHOTO YTEHHS JIMTEPATypbl PEKOMEHAYETCS COCTaBIISThH
KpaTKHE KOHCTIEKTHI, TE3UChI CBOMX OYIyIIWX BBICTYIUICHWH, JENaTh HEOOXOIMMBIC
BBIMUCKU. KOHCMEKTHI, KOTOpPBIE OTPaXalOT COAEPKaHHE BOMPOCOB MPAKTHUIECKOTO
3aHSTHS, Jy4Ille BCETO BECTH B TOHM )K€ TETPaaH, B KOTOPOH KOHCIIEKTUPYIOTCS JICKITUH
10 TAHHOMY TIPEAMETY.

Konuentpanust Bceld uMH(pOpManuio Mo mpodsieMe B OJHOM MECTE MO3BOJISIET
aKTUBHO Y4YacTBOBaTh B OOCYXJEHHMM BCEX BOIPOCOB U UCKIIOUaeT Haubosee
pacpoCTpaHEHHYIO OIMMUOKY: TOTOBUTHCS K BBICTYIIJICHUIO TOJIBKO IO OHOMY BOTIPOCY.
B nanpHeliieM Takue 3ampicH 3HAYMTENBHO 0O0Jierdar MOATOTOBKY K JK3aMEHy H
WCITIOJIb30BAHUE TIOJYYCHHBIX 3HAHUHN B TPO(PECCHOHATIEHOM eI TETbHOCTH.

[ToaroToBKa K MPAaKTUUECKOMY 3aHSITHIO HE CBOJUTCS TOJBKO K MOMCKY OTBETOB Ha
MOCTAaBJICHHBIE B TIaHE BOMpochl. JIrobasi TeopeTwdeckas mpodiieMa JIOJDKHA OBITh
OCMBICIICHA C TOYKH 3PEHHUS €€ CBSI3M C pealbHOW JKU3HBIO U BO3MOXXHOCTHIO
peanuzanuu B MpodeccnoHaIbHON MpaKTUKE.

[lo xkaxxaomMy BoOIpocy OOydYaronuics JOJDKEH OBITh TOTOB BBICKA3aTh U
COOCTBEHHYIO TOUKY 3peHwus. Eciu mpenomaBarens MOpy4Yrs MOATOTOBUTE TOKIA WA
(GbuKCHPOBaHHOE BBICTYIJICHHE, TO CAMOCTOSITENIbHAS Pad0Ta MO WX HAMMCAHUIO MOXKET
OpPOXOJUTh B  CIEAYIOIIEW  MOCJEI0BATEIbHOCTH: POKOHCYIbTUPOBATHCS Y
IperoAaBaTelisi MO COACPKAHUIO TMPEACTOSIIEr0 JOKiana (BBICTYIUICHHS), CIHCKY
JUTEPATYPhl, KOTOPYIO JIydIlle WCIOJb30BaTh JJsi WX ToarotoBku. I[lomoOpaTh
PEKOMEHJIOBAaHHYIO JIUTEPATYPY; U3YyUUTh JUTEPaTypy, CTPYNIHPOBATH MaTrepual u
COCTaBUTh TOJPOOHBIN TUTaH JOKJIana (BBICTYIUICHUS); HAMUCATh TOJHBIA TEKCT
JOKJ1a7a (BBICTYIICHHUS).
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Jlnst Toro, 4TOOBI TOKJIAJ MOJYYUIICS UHTEPECHBIM M MUMEJ YCHEX, B HEM CIEAYET
Y4YECTh:

a) KOHKpPETHOE TEOPETUYECKOE COJCpKAHUE PACCMATPUBAEMBIX BOMPOCOB, HUX
CBSI3b C JKM3HBIO CTPAHBI, PETMOHA, IPAKTUKON TPO(EeCCHOHANTBbHOMN NeITeTbHOCTH;

0) JIOTUKY M J10Ka3aTEJbHOCTh BBICKA3BIBAEMBIX CYXKJICHUN U MPEIOKEHUH, UX
OCTPOTY U 371000/ THEBHOCTH;

B) KOHKpPETHbIe mpuMepbl U3 cdepbl MNpodhecCCHOHAIBHOM WM Y4eOHOM
NEesTEeIbHOCTH;

r) 000011aI01T1E BBIBOIBI IO BCEMY COJEP>KAHUIO CIEIAHHOTO JO0KIIAIa C BEIXOIO0M
Ha Oyaymryio mpodeccuoHalbHYIO AeITeTbHOCTb.

Jlyis BBICTYIUIEHUS C JOKJIaA0oM ((PUKCHPOBAHHBIM BBICTYIIJICHUEM) OTBOIUTHCS 10
- 15 MuHyT, MOTOMY BCE COAEpKaHUE JOKJIaAa JOKHO ObITh He Oosnee 8-10 crpanuil
PYKONMCHOTO TEKCTA: IPOAyMaTh METOJUKY UTEHUS JOKIIAa.

B xone mpakTh4yeckoro 3aHATHsS CIEAyeT MPOJOJDKUTh paboTy HaJ y4eOHBIMH
BOIIPOCAMH, JOMOJHATH CACIAHHBIE PAHEE KOHCIEKThl HOBBIMHU JTAHHBIMU, B3SITBIMH W3
BBICTYIUICHUW, JAPYTrUX OOy4yaloluxcs, PeIyIMK W 3aMeyaHuil mnpernogaBatens. B
3aKJTIOYUTEIBHOM CJIOBE MpernojaBaTelb OOBIUYHO CHEIUANIBHO yAENseT BHUMAaHHUE U
HOSICHSIET BOIIPOCHI, KOTOPBhIE OKa3aJIMCh HEAOCTATOYHO IIyOOKO MOHSTHIMU M CJ1abo
YCBOCHHBIMH.

[Ipy y4acTum B HOHCKYCCHUU CIIElyE€T BHUMATEIbHO BBICIYIIMBATH APTYMEHTHI
ONINOHEHTAa W, ONHPAsICh HA TEOPETHUYECKHWE 3HAHHUS W CTATUCTUYECKHUE JaHHBIE,
TPAMOTHO M JI0Ka3aTEJIbHO BBICTPAUBATh CUCTEMY KOHTPAPTyMEHTOB.

[Ipn opranuzanuu «Kpyrjioro cToja» IO 3apaHee O0003HAaYeHHOW mpodiieMe
HEO0OXOJIMMO BCECTOPOHHEE pa3o0paThCcs B HUccCleyeMoi mpodiieMe, MO3HAKOMUBIIIUCH
c €€ MHTepIpeTaunel B HaydyHOU nureparype, B CMU, nogxomamu K €€ pelieHuro B
po(eccCuOHaTBbHOM COOOIIECTBE.

Takum 00pa3oM, CaMOCTOSITENIbHOM Y4eOHOW MO3HABATEIBHON AEATEIHHOCTHIO
oOy4aromrecs: 3aHMMarOTCsl B TEYEHHE BCEr0 BPEMEHU MPAKTUUYECKOTO 3aHATHS.

7. MeToauka MOAroTOBKH U CIA4M DK3aMeHAa

UToO0B! yuriie, TpOIyKTUBHEE UCIOJIb30BaTh BpEeMsl Ha MOJTOTOBKY K 9K3aMEHY,
HEOOXOIMMO €Il€ JI0 Hauyaja CeCCUU COCTaBHUTh IJIaH cBoed paboTthl. [IpomykTuBHO
MOXHO 3aHUMaThcsad 10 8-10 ywacoB B cyTku. McXons W3 3TOr0 HYXHO OIPEIETUTH
oOmuit ¢oHA BpEeMEHHM B dYacaxX, OTHATh M3 OTOTO PE3EPB HA HEMPEIBUICHHBIC
TPYAHOCTH, Ha KOHCYJbTAIlMW, TMoe3nku u T.0. OcraBmieecss BpeMs CIEIyeT
pacmpenenuTs Ha TpopaboTKy U OBTOPEHUE MaTepHaia.

Bo Bpemss ceccum crnemyeT o0co00 3a00THTBCS O TOMIEPKAHUH CBOCH
pabotocnocooHocTH.  [loaToMy  HY)XXHO HE  yMEHbIIaTh, a  YyBEJIMYUBATH
MPOJOJKUTEIPHOCTh CHA HA OJMH Yac MO CPaBHEHUIO C OOBIYHBIMHU JTHSAMH, YTOOBI
MOBBICUTH CBOIO Pab0TOCIIOCOOHOCTH A0 12-13 yacoB B CyTKH.

B mporiecce MOATOTOBKM K DJK3aMEHY IO AWCIMIUIMHE OOYYaroIIuecs 4acTo
MBITAIOTCSL CPa3y «3aphIThCS» B MaTepuale, T.e. MAKCUMAaJIbHO THIATEIHHO, CO BCEMHU
MOAPOOHOCTSMH 3allOMHUTH €r0 C CaMoro Hayama. JTO TpedyeT MHOTO BPEMEHU H
sHepruu. llepBoHaYanbHO JydYIlle MPOCMOTPETH BECh TEKCT, OIEHUTH POJIb U MECTO
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KQXIOTO U3 3K3aMEHAIMOHHBIX BOIIPOCOB, a IIOTOM HA4YMHATh UX JIETAJIbHYIO
npopadboTKy.

Jns  OCHOBaTelbHOrO0 3allOMMHAHUSI W YCBOCHHMS MAaTepHUalla JKEJaTeIbHO
MIOBTOPUTH €T0 HE MEHEE YeThIpeX pa3. Ho 3TO He 3HAUYMUT, YTO €ro Hy»KHO CTOJBKO pa3
MIPOYUTATD.

Kaxxioe moBTopeHue 10IKHO OBIT MO/ CBOUM YIJIOM 3pEHUSI, @ UMEHHO:

a) TMepBbIN IPOCMOTP BCETO KOHCIIEKTA WU pa3jiesia — o0iasi OpUeHTUPOBKA;

0) BBISIBIICHHE OCHOBHBIX UJIEH U UX B3aUMOCBSI3H;

B) IOBTOpEHHE HAanOoJiee CYIeCTBEHHBIX (haKTOB;

I') COCTaBJIEHHUE IUIaHA WJIM BOIPOCOB M JAlbHEIIIEe MOBTOPEHUE MaTepUaia yxKe
II0 COCTaBJICHHOMY IUIaHy W BOIIPOCAM.

Kaxnpiii pa3 nmpu 3TOM NOBTOPSETCS BCE MEHBIIAS YACTh MPOYMTAHHOTO TEKCTA.
[Ipn mpocmoTpe BCEro Mareprajia Kypca O4eHb IOMOTAET COCTABIICHUE PA3TUYHBIX
CXEM, CBOJIHBIX TAOJIHI], KOTOPHIC MTO3BOJISIOT HATJISAHO CBSI3BIBATH BOSAMHO PA3INIHBIC
TEMbI JUCIUILUIMHBI U 000011aTh UX.

CucremMa MoAroToBKH, MPU KOTOPOM TIIATEIBHO U3Y4aE€TCs JIUIIb YaCTh BOIIPOCOB,
Ha OCTaJbHbIE HE OcTaeTcs BpeMeHH — HeaddekTuBHA. Jlaxke mpu octpom aeduimte
BPEMEHH 10 KaXJI0M TEME HYKHO YCBOUTH, IO KPAaHEN MEpPE, OCHOBHBIE IOJIOKEHUS U
noHaTusA. llpy mnoBTOpeHMM Martepuana HEMOCPEACTBEHHO Nepel 3K3aMEHOM
HEKEJIATEIBHO UCII0JIb30BATh MHOT'O KHMUT .

Takoe BcecTopoHHEEe W TIIyOOKOE H3yYeHHWE MaTepuaia HYXHO IMPOBOJUTH B
TEYEHHE CEMECTPA, @ B CECCHUI0 PE3EPB BPEMEHU OIPAHUYEH, MO3TOMY JOCTATOYHO
OJIHOTO-/IByX YU€OHHKOB U KOHCIIEKTA JICKIUH.

[Io xomy mnoOBTOpEeHHUs MaTepuaia TOJE3HO BBINUCHIBATH BCE OCHOBHBIC
ONPEAEIEHUS], HOHSATHUS.

[IocKOJIBKY TOATOTOBKAa K 3K3aMEHY MPEAIONaraeT COCTaBJIEHHE OTBETOB Ha
TEOPETUYECKUE BOMPOCHI MU TMPOAYMBIBAHUE OTBETOB Ha BOMNPOCHI MPAKTUYECKOU
HaIpaBJIEHHOCTH, TO HEOOXOJMMO pPa3yMHO pACIPEEIUTh WHTEIUIEKTYyaJbHbIE U
BpPEMEHHBIE PECYpPChI U peliaTh yueOHbIe 3aa4u cOaTaHCUPOBAHHO.

B Xxome moOAroTOBKM K DJK3aMEHY TaKXe CIEAyeT AaKTUBHO HCIOJIb30BaTh
IPYNIOBBIE W WHJIWBUJYaJbHbIE KOHCYJbTAllMM. MaKCHUMalbHYIO TMOJIB3Y OT
KOHCYJIbTAIIMM MOKHO TMOJYYUTh TOTJIa, KOrJa OOYYarOIIMICS MPUXOIUT Ha HEEe C
COOCTBEHHBIMU KOHKPETHBIMU BOTIPOCAMHU, & HE HAJIEETCS YCIIBIIIATh TOJIBKO OTBETHI HA
BOIIPOCHI IPYTUX.

B nens 3x3amMeHa HyKHO U30eraTh CTPECCOBBIX CUTYyaIlUH.

[To mMepe mpuOIMKeHUs SK3aMeHa CJIeAyeT AymaTb O TOM, 4To BbI 3Haere u
MOXETE, a HE O TOM, YETr0 HE YAAI0Ch Y3HATh.

B xone »k3amMeHa Mpu MOATOTOBKE OTBETOB Ha BOMNPOCHI OWIIeTa CIEAyeT
00s13aTeNIbHO TOJIb30BATHCS MPOTpaMMoi yueOHOU AuCHUILIMHBL. OHa OyAeT CIYXKHUTh
CBOEOOpa3HbIM KOMIIACOM, YKA3bIBAIOIIMM ITyTh K IPaBUJIBHBIM OTBETaM Ha BOIIPOCHI.

B paboueii mnporpaMMe cOCpelnOTOYEHBI IIeJieBas YCTaHOBKAa U  KpaTKoe
COAEPKAaHUE BCEX TEM IMPOUAEHHOIO Kypca, JIUTepaTypa no aucuuruinHe. [loarorosky
1o OWJIETY Ha SK3aMEHe HaJ[0 HAYWHATh C TOT0, YTO MIOMHUTCS JIy4III€ BCETO.

OOBIYHO TP TIEPBOM B3IJIsIIE Ha OWJIET y CTyIEHTa OYEHb YacTO BO3HHUKAET
OIyIIeHHEe, OYJATO OH HUYEro He MOMHUT W HE 3HaeT. He HyXHO BmajgaTh B MaHHUKY.
HaynuTe BCIOMHMHATH OCHOBHYIO HJCI0 BOMpOCa, HanOoliee BaXHYK €€ 4YacTh,
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PUCYHOK, IIPUMEpPHI, CXeMbI U T.II. ECIM ¥ 3TO HE MOMOraeT Wi MOMOraer II0X0, TO
NPUIIOMHUTE, KaK MMEHHO U B KaKoW OOCTaHOBKE, MPU KaKUX OOCTOSTEIbCTBAX
IIPOUCXOIMIIA TIOATOTOBKA U JIP.

OTpbIBOUHYI0 HMH(OpPMALIMIO, KOTOpas «BCIUIBIBAET» B NaMATH, HYXHO
¢ukcupoBatpb Ha jucte. [Ipu 3TOM II1aBHOE — YCIIOKOUTHCS U IJIAHOMEPHO BBIMCKHUBATH
«3auenky». IlonplTaliTech NPUIIOMHATH COCTABIIABIIMECS Bamu Ipu MOArOTOBKE IUIaHA
OTBETAa CXEMBbl, JIOTUKY U3JI0KEHUs, HaOpocaliTeé Ha JIUCTE TPUMEPHYIO CXEMY
PacKpbITUSL Bolpoca ¢ OOJIbIIMMH MHTEpBaJlaMU MEXIy MYHKTaMH. B HUX mocTeneHHo
BIIMCBIBalTE 00JI€€ MENIKHUE MOITYHKTBI, PACKPBIBAIOIIHE CYyTh IPOOJIEMBI.

He numwmte moapoOHO TekcT oTBeTa. l'opa3mo mydilne COCTaBUThH IUIaH, a B
ocTaBIleecs: Bpemsl oyMaTh, YTO U Kak OyjeTe paccka3piBaTh. Korma uyBcTByeTe, 4TO
0 MEPBOMY BOMNPOCY HEYEro J00aBUTh, CIIOKOMHO NEPEXOAMUTE K CIEAYIOLIEMY, HO
NEPUOANYECKU BO3BPAIIAWTECH K IEPBOMY, T0OABIISISl BCMOMHUBIIYIOCS HH(POPMAITHIO.

MHorna BCOOMHUTH 3a0BITO€ MOMOTAET MPOCTYIIMBAHUE OTBETOB TOBApHILEH H
peruuk npenogaBateneid. Ha orBer oObiuHO oTBOAUTCS HE Oonee 20 MunyT. [ToaTomy
ClleyeT MOCTapaTbCsi, B IEPBYI O4YEpedb, BBIIEIUTb U CHOPMYIUPOBATH CaAMOE
IJIABHOE — TO, YTO BAYKHO JUIsl IOHUMAHUS MaTEpHAIa B IIEJIOM, U UMEHHO 3TO CKaKUTE
B CAMOM Hauaje, a II0TOM Y€ KOHKpeTusupyire. /1o Hadana oTBeTa MOJIE3HO MOKA3aTh
WIM paccKas3aTh IPENOAABATENI0 CBOW IUIAH H3JIOKEHHUS BOIpOCcAa. OJTO IOMOXKET
n30eXaTh MHOTHX JOTOJHUTEIBHBIX BOIPOCOB, OCOOEHHO, €CJIM JIOTHKA BaIllero OTBETa
HE COBCEM COBMAJACT C NMPEIIOKECHHON HA JICKIUSX.

Oco0eHHO LIEHUTCS TAKOM OTBET 00YYaIOIIErocsi, B KOTOPOM YyBCTBYETCS €rO:

a) YMEHUE BBIJCINUTD IT1aBHOE;

0) CaMOCTOSATEIBHOCTD, T.€. CIOCOOHOCTH 0000IIAaTh MaTEpPHAIl HE TOJIBKO JIEKIIUH,
HO U U3 Pa3HbIX IPOYUTAHHBIX U U3YYEHHBIX UCTOUYHUKOB U U3 KU3HU;

B) UCIIOJIb30BaTh CBOM COOCTBEHHbBIE MPUMEPHI U HAOIIOACHUS IJIs WIUTFOCTPALIMH
U3JIaraéMbIX MOJIOKEHUM, OPUTMHATIBHBIE ITYyTH UX MPAKTHYECKOTO MPUMEHEHHS;

I') MOJIOXKUTEIBHOE COOCTBEHHOE OTHOILIEHUE, 3aMHTEPECOBAHHOCTh B IIPEIMETE;

1) IOKa3 CBSI3U, MECTa JAaHHOT'O BOMpOca B 001LeH CTPYKTYpe Kypca;

€) YMEHHs NPUMEHSITh CBOM 3HAaHHWA JUIl OTBETAa Ha BOIPOCHI, JIEXKAIIUE YyTh B
CTOPOHE OT OCHOBHOTO.

8. CamocrosiTesibHasi pa60Ta 00y4aAIOIIMXCS M0 COBEPIIEHCTBOBAHUIO
CBOHUX JIMYHOCTHBIX KAY€CTB M 00IIEeKYJIbTYPHBIX KOMIIETEHUH A

OpraHu3oBaHHOCTh, CaMOCTOSITEJILHOCTh, PabOTOCIIOCOOHOCTh  TPYAOJIIOOUE,
HACTOWYHMBOCTH, OTBETCTBEHHOCTh, 1 MHOTHE JIPYTHE Ka4eCTBa CaMbIM CYIIECTBEHHBIM
oOpazoMm BIUAIOT Ha 3G(PEKTUBHOCTH YyUeOHOW TMO3HABATENBLHOW JEATCIIBHOCTH H
OMPENEIAIOT ycneX B Oyayiiei npodeccnoHaibHOM.

Jlnst Toro yToObI YOEIUTHCS B TOM, Kakue KadecTBa y Bac pa3BuThI Jiydiiie, a Kakue
cnabee, moHaOmoAaiiTe 3a coOOM B  TEUEHUE  OMPEAEJIEHHOTO  BpPEMEHH,
MpOAaHANM3UPYHTE Kakue Jejla W TOCTYNKA OBLTM  COBEpIICHBI, BCE JIU
3aITaHUPOBAHHBIE MEPOTIPUSATHS BBITIOJIHEHBI, MHOTO€ JIM W3 TOTO, YTO HE YAAJIOCh
CHEJaTh 3aBUCEIIO JUYHO OT Bac.

3anummre modydeHHbIE BbIBOABL [IpM HEOOXOAMMOCTH BHECUTE W3MEHEHUS B
CBOI1 00pa3 *U3HU U BHOBH NMPOAHATU3UPYHTE TIOYICHHBIC PE3YJIbTATHI.
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Takol caMOaHaIN3 MO3BOJUT JIyYlle YBHIETh pa3IMYHbIE CTOPOHBI Bamrero
XapakTepa, ONpPENETUTh TE€ KayecTBa, HaJ COBEPIICHCTBOBAHUEM KOTOPBIX CTOUT
MOTPYINUTHCS.

B coBpeMEHHOW NCHUXOJIOTUYECKOW, MEAATOTMYECKON JINTEPATYPE MPUBOIUTCS
JOCTaTOYHO MHOI'O Pa3HOr0 poAa TECTOB, KOTOPBIE TOXKE MO3BOJIAIOT JIYYIE MO3HATh
cebs. Mmerorcss u cnenuanbHble KOMIBIOTEPHBIE MPOTPaMMbI, IMOATOTOBJICHHBIC B
MHTEpEecax CaMOIIO3HAHUS YEI0BEKA.

be3ycnoBHO, OHM HE MOTYT JaTh LEJIOCTHOW KapTHHBI TOTO, YTO HA CaMOM JEJe
MPECTaBIAECT COOON TOT UJIM MHOM YEJIOBEK, OJTHAKO OHH TMO3BOJISIOT:

- CpaBHUTH ceOs, CBOM OT/AEIbHBIE KauyecTBAa M JWYHOCTHBIE OCOOCHHOCTHU C
ONPEIEIICHHON IIKAJION, XapaKTEPU3YIOIIEH CTEIIEHb Pa3BUTHS TAHHBIX KA4ECTB;

- BBISIBUTH U OoJiee d(pPEeKTUBHO yUMTHIBATH CBOM JIy4IIME€ KauecTBa B Y4eOHOI
WIH TIPO(heCcCHOHATBHOM IeATENbHOCTH;

- chopmupoBaTh 0Oojiee peaNtbHYI0 CaMOOIICHKY CBOErO IOBEACHUS W CBOUX
CIIOCOOHOCTEI;

- YBUJIETh CUJIbHBIC U Ca0ble CTOPOHBI, HEJOCTATKH CBOETO XapakTepa u T.I.

3HaTh CBOM CHJIbHBIE M cCjla0ble CTOPOHBI — CYIIECTBEHHAas OCHOBa JJis
CaMOCOBEpPIIEHCTBOBaHMA. HO BaXHO HE TOJBKO 3HAaTb CBOM JOCTOMHCTBA U
HEJI0CTAaTKH, HO U BJIAJIETh METOAUKAMH UX PAa3BUTHUS WM UCIIPABICHUS.

Teopuss M mNpakTHKa CBUAETEIBCTBYET O TOM, YTO HM3MEHEHHS B YEJIOBEKE
IPOUCXOSAT B TOM CIIy4yae, €Clid OH paboTaeT OTHOBPEMEHHO B TPEX HAIIPaBJICHUSAX:

BO-TIEPBBIX, CO3JAa€T HOBBIE  YCIOBHS, 3aJ€HCTBYET HOBbIE  (DAKTOpHI,
CIOCOOCTBYIOUIUE JIMYHOCTHOMY COBEPILIEHCTBOBAHUIO;

BO-BTOPBIX, YCTPAHAET WM OCHaliseT AelcTBUE (PAKTOPOB, YCIOBUN M MPUYUH,
NPENATCTBYIOIIMM IIEpEMEHAM;

B-TPETbUX, BBISBIISIET, OLICHMBAET W AaHAJIM3HUPYET pEaJbHbIE HW3MEHEHUS B
pa3BUTHH CBOMX KayeCTB, HAa OCHOBE YEro BHOCHT KOHKPETHbIE HW3MEHEHHS B
IIPOTPaMMy CaMOCOBEPIICHCTBOBAHMS.

JInuyHass mporpaMma CamMOCOBEPILIEHCTBOBAHMS JOJKHA OBbITh KOHKPETHOH U
peaNMCTUYHON. ODTO O3HAYaeT, YTO CIEAYET TOYHO ONPENEIUTh, KaKH€ KOHKPETHO
KayecTBa JOJKHBI ObITh YCOBEPILIEHCTBOBAaHbI M Pa3BUTHI, KAKUE PECypChl OYIyT AJs
ATOTO 3a/eicTBOBaHbl. Py0Oexku, koTopsie Bbl HameTwnu, HE MOJKHBI OBITH CIUIIIKOM
JIETKUMU WU HETOCTHKUMBIMH.

[IporpaMMa J0KHA ONMpPAThCs TOJBKO Ha Bamm suyHbIe CHOCOOHOCTH |
TpeboBaTh OT Bac nmosHoM oTaauu.

CraBbTe nepesn coboit sicHble 1enu. [locTapaiiTech MBICIEHHO MPEICTAaBUTH ceOe
pe3ysbTar, KOoTopbli Bbl XxoTenum OBl OCTHYBL. 3amUIIMTE €ro Kak MOXHO OoJjiee
noapoOHee.

[lean craHoBATCA Oo0Jee MPUTATATENbHBIMU, €CIM HX MOXHO HW3MEPUTh.
BripaboTaiiTe KOJIMYECTBEHHbIE M KaueCTBEHHBbIE KPUTEPUHU, KOTOphbIe MoMoryT Bam
U3MEpPUTh MPOrPecc B CAMOCOBEPIICHCTBOBAHUHM. TaKUM KpUTEpUEM, HAmpUMEp, B
pa3BUTUHU OPTraHU30BAHHOCTH, MOKET OBITh KOJMYECTBO BHICBOOOIMBIIETOCS B TEUCHHE
JTHSI BpEMEHU.

Odopmiiennbie B Buae Tpaduka wivd TaOIUIBI PE3yNbTAThl clenaloT Bamn ycmex
0osnee HarasAHBIM. bynbTe JOBOJIBHBI CKPOMHBIM MPOrpeccoM. BrICTpO JOCTUTHYTHIN
pe3ynbTaT, TaKke OBICTPO MOXET ObITh W yTpaueH. VIMIyJIbCHUBHBIN UeJIOBEK,
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PEIMBIINN MU3MEHUTH CeOsl B TEUEHHE HEACNIH, PEIKOo JocTturaeT ycmexa. CKpOMHBIHI
IIPOrpecc, TOCTUTaeMbIi Yallle, 3aKpeIuisieTcsl MpoyHee U ObICTpee CTAaHOBUTCS YEpPTOU
Xapakrepa.

[IoMHHTE, YTO CBOMM pa3BUTHEM YIIpaBiisieTe TOJAbKO Bbl camu. Ilepen xaxapim
YeJIOBEKOM €CTh BO3MOXXHOCTb BbIOOpa: OO paboTarth HaJl cOOOM M CTaHOBUTHCA
Jy4iie, 1100 UTHOPUPOBATH CBOE Pa3BUTHE, MPEAAThCs OJIaroIyIIni0, OCTAHOBUTHCS B
CBOEM POCTE U MOCTENEHHO MOTEPATh YBAKECHUE OKPYX aAOIMMUX. Bbl caMu onpenesnsere
CBOM IyTh U CaMU HECETE OTBETCTBEHHOCTh 3a TO, KAKMM CIIelIMaINCTOM cTaHute. He
YIIYCKAanTE BO3MOKHOCTEM.

AHaIM3UpPyUTE CBOE MOBEJICHUE U MOCTYIKU B COOTBETCTBUU C BBIPAOOTAHHBIMU
Bamu  kputepusiMu.  YMeEHHME ~ UCHOJB30BaTh  JIOOYI0  BO3MOXKHOCTH  JJIA
CaMOCOBEPIIIEHCTBOBAHUS — OTIMUUTENbHAS YepTa padOTAIOIMINX HAJl COOOM JTIOICH.

Crapaiitech yuuTbcs y Apyrux. Y OKpyxkaromux Bac nroaeil MOKHO HaydUThCA
MHOTOMY. B WX MmoBeneHnr U AesATEIbHOCTH HEMAJIO TOTO, YTO MOXKET OBITh MOJIC3HO U
Bawm. IIpucMmoTtpuTech K OKpyx)armum Bac moaaM, NpoaHAIU3UPYNUTE, B YEM IPUYHUHBI
UX YCIIEXOB U HEyJay.

3auMCTBYWTE TO, YTO CUHUTAETE HYKHbIM. KOHCYIbTHpYHTECH C aBTOPUTETHBIMHU
1 Bac moapmu. X O6ecnprcTpacTHBIM B3IJISAM, OLEHKH, COBETHI CO3JIaJyT HOBBIC
BO3MOYKHOCTH [IJIi COBEpILIEHCTBOBaHMS. B TOo ke Bpemsi He OoiTech MOJBEPrarh
COMHEHHUIO YYy>XKHE€ B3TJISAbL, YTO ITO3BOJMT MO JOCTOMHCTBY OLIEHUTH MBICIU 3THUX
JIFOJIEH, U, CKOPEE BCETO, ITOJHUMET Bam aBTOpUTET B UX Iia3ax.

VYuutech Ha cBoMXx Heynadax u omuOkax. Ecium BaM He ymaioch J0CTHYb K
3aIUTAHMPOBAHHOMY CPOKY HaMEUEHHOE, €CIM JOMYCTWIH CYIIECTBEHHbIE OIIMOKH,
OyapTe TrOTOBBI Hpu3HATh uX. llogymaiiTe Hag Tem, HodeMy, 3TO MPOHU3OILIO.
PaccmarpuBaiite Hayzady, Kak NEPCHIEKTUBY U BO3MOKHOCTH JUISl TAJIbHEUILIETO POCTA.
YyacTByiT€ B OTKPOBEHHBIX JUCKYCCHUSIX O CBOMX B3IVISIAAX MW IPUHIMIAX.
YKopeHuBIIMECS B3MISbI, PEPACCYIKHA, TPUBBIYKU MOKHO U3MEHUTD, €CIIU BHIHECTH
Ha OTKPBITOE€ OOCYXXJIEHHE M OTKPOBEHHO MPOAHAIM3UPOBATH. M310KKMB MyOIUYHO
CBOIO TTO3ULHMIO M TOYKY 3p€HUsA, Bbl mosydaere maHC yBUAETh PEAKIMIO HA HUX CO
CTOPOHBI OKPYKAIOIIUX.

[Tomy4aiiTe yI0BOJIBCTBHE OT CBOETO Pa3BUTUSA. ITO 100aBUT Bam sHTY3Ma3zMa u
3aMHTEPECOBAHHOCTH B JaJbHEHIIEM MPOQPECCHOHATEHOM CaMOCOBEPIICHCTBOBAHHH.
He ocranaBnuBaiitech Ha JHOCTUTHYTOM. Ecim pyOex B COBEpIICHCTBOBAHHE KAKUX-
anb0 KadyecTB B3AT, CTaBbTe Tiepen coOoii HoBbie 1ienu. CoBepIIeHCTBOBAHUE
JUYHOCTHBIX Ka4e€CTB IPOUCXOIUT HEMpephiBHO. V3MEeHEHUsT B 4YelIOBEKE TPEOYyIOT
MOCTOSSHHOTO BHUMAaHUS U PEATMCTUYHBIX CPOKOB BBITIOJTHEHUS.

TakoBbl JHIIb OOIIME PEKOMEHJAMU MO pa3pabOTKE MW  BHINOJHEHUIO
WHIUBUYAIbHOM MpOrpaMMbl CaMOCOBEPIIEHCTBOBaHUA. MHorue Oojiee MenKHe
JEeTAIM W JIMYHOCTHBIE AaCIEKThl CBOETO  PAa3BUTHUA  CTYACHTHI  ONPEICISIOT
CaMOCTOATENLHO C YYETOM CBOUX MHAMBUAYATbHBIX OCOOEHHOCTEH U OIbITA.
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