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Ilepeyenn n1aHUpyeMbIX pe3yJbTATOB 00YyUYeHHS N0 JMCHUILIHHE, COOTHECEHHBIX C
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOCHHUsI 00pa30BaTeIbHOM MPOIrPaMMBbI:

1.1. Meau ocBoeHMsl JMCHUILUIMHBI. (OPMHPOBAHUE LEIOCTHOTO MPEACTABICHHUS O
COBPEMEHHOM JIEJIOTIPOM3BO/ICTBE KaK OCHOBE JIOKYMEHTAIMOHHOTO OOecIieueHus yIpaBIeHHUS,
o0ecrieyeHne KOMIUIEKCa 3HAaHMA B cepe IOKYMEHTOBEACHHUS; PA3BUTUE MPAKTHUYECKHX
HAaBBIKOB JJOKYMEHTHUPOBAHMUS.

1.2. 3apauun ocBOeHHS IMCHMIIMHBI. O3HAKOMJICHHE C COBPEMEHHOH CHUCTEeMOH u
npaBuiIaMH (PUKCAIMH, PETUCTPALliK, yueTa, 0OMeHa U XpaHeHus! HH(pOpMaIuH; co
cTaHgapTamMu OQGOpPMIIECHHS JOKYMEHTOB M TEKCTOBBIX paboT, ¢ obecrneueHHEeM IUPKYISIUN
JOKYMEHTOB M HX COXPAaHHOCTH; (OPMHPOBAHUE TMPEJICTABICHUS O POJM M 3HAYUMOCTH
JOKYMEHTa B CHUCTEME YIpaBlieHHs, 00 YyHH(UKALIMUM M CTaHIAPTU3AMUM KaK OCHOBHOM
HaIlpaBJICHUHU B COBEPLICHCTBOBAHUHU IOKYMEHTOB; 00 OCHOBHBIX YHU(HUIIMPOBAHHBIX CHCTEMax
JIOKYMEHTalWH, NpUMeHsieMbIX B Pocculickon ®@enepanuu; obecrieueHue 3HaHUMI 51
NPAaKTUYECKUX YMEHHUH B 00JacTh cocTaBieHHs U OQOPMIIGHUS OCHOBHBIX BHUJOB
JOKYMEHTAIIH, COCTABIISIONINX OCHOBY YIIpaBiIeHUs paboTol nmpennpustus (opraHu3aimm).

1.1. TpeGoBaHusi K pe3yJbTaTaM OCBOCHHS AUCUUIIMHBI:

[Iporiecc u3ydeHUs AMCUMIUIMHBI HampaBieH Ha (OPMHUPOBAHUE  CIIEAYIOILEH
KOMITIETEHIINH:

I[IK 2.2, OcymecTBiare JOKYMEHTAllMOHHOE oOecreueHue YIpaBJiIeHYECKON

JESTEIIBHOCTH.

B pe3ylIbTaTe N3y4CHUs JUCHHUIIIMHBI CTYJCHT JOJIKCH!

3uamo:
—  OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO 00ECTICYeHHSI YIIPaBICHUS,
—  OCHOBHBIE 3aKOHOJATeNbHbIC U HOPMATUBHBIC aKThl B 00macTu JJOVY;
—  IeNH, 33J]a44 U TIPUHIIUIIBI TOKYMEHTAIMOHHOTO 00eCieueHuUs yIpaBIeHUS,
—  CHCTeMBbI JOKYMEHTAIIHOHHOTO 00eCTIeYeH S YIIPaBICHNUS;
—  TpeOoBaHUS K COCTABIECHUIO M O()OPMIICHHUIO PA3IMIHBIX BUJIOB JOKYMEHTOB;
—  oOmue nmpaBuia OpraHu3anuu padoThl ¢ JOKyMEHTaMHU,
—  COBpEeMeHHble WH(OPMAlMOHHBIE TEXHOJOTHUU CO3JaHUS JOKYMEHTOB H
aBTOMATH3AIMH TIOKyMEHTOO00pOTA;
—  BHU[IBI OPI'TEXHUKHU U CIIOCOOBI ee ucmosib3oBanus B JJOY.
Yumemn:
—  0pOpMIATh TOKYMEHTAIMI0O B COOTBETCTBUU C HOPMATHUBHOUN 0a30i, MCIONB3ys
nH(}OpMaIMOHHBIE TEXHOJIOTHH U CPEJICTBA OPTTEXHUKH;
— HCHOJBb30BaTh YHU(DUIIMPOBAHHBIE CHCTEMbI IOKyMEHTAIIUH,
—  OCYILECTBJISTh XPaHEHHE, MTOUCK JOKYMEHTOB,;
—  UCHONB30BaTh  TEJICKOMMYHUKAIMOHHBIE  TEXHOJOTMHM B DJICKTPOHHOM
JOKyMEHTO000pOTE;
—  TPUMEHSTh U UCIIOJIH30BATh KOMITBIOTEP IS PEIIeHHUs 3a1a4 O0IIero Ha3HAYCHUS
(co3maHue ¥ peIaKTUPOBAHUE TEKCTOBBIX JIOKYMEHTOB PA3JIMYHON CI0KHOCTH);
— HCHOJB30BaTh NPUOOPETEHHBIC 3HAHUS U YMEHUS B IPAKTUUECKOMN JAEeATEIbHOCTH.
Braoems:
—  TOHATHHHO-KaTeropuaIbHBIM alnapaToM JEJIONPOU3BO/JICTRA,
—  HaBbIKaMU 0()OpPMIIEHUS] OCHOBHBIX BUIOB JOKYMEHTOB



2. Mecto mucuunaunbl (MoayJsi) B ctpykrype OIIOII cnenuannrera:

JIOKyMEHTUPOBAaHUE YIPABJICHUYECKOU JESITENBHOCTH OTHOCUTCA K BAPUATUBHOM YaCTH .

CrenuanpHple TpeOOBaHUS K BXOJAHBIM 3HAHHSAM, YMEHHUSM W KOMIIETCHIUSM HE
MpEeayCMaTPUBAIOTCS.

JucuunnuHaa SBISETCA NPEAIECTBYIOUIEN I JUCHUIUIMHBL «Jlenonpou3BOJICTBO M
PEXHUM CEKPETHOCTH.

Kpome Toro, 3HaHus, yMEHHs U HAaBBIKH, MOJYYEHHBIE CTYJEHTOM B XOJI€ M3YUYCHHS
JUCLUUIUIMHBI «/[OKyMEHTUPOBAaHHE YIPABICHUYECKON AEATEIBHOCTH» MOTYT IPUMEHATHCS MPU
M3YYCHUU OOJBIIMHCTBA TUCIUIUINH, TPETyCMOTPEHHBIX YICOHBIM TLIAHOM.

2.1. Paznennl THCHUIUIMHBI W MEXKIHCHUILUIMHAPHBIE CBSI3M ¢ 00eceYrBaKIMMHU
(mpeapIIynmMMu) u o6ecnevyuBalOUMH (MOCIeAYIHMHA) THCHUTLIMHAMHA

No HaumenoBanue NeNe paznenoB aucuurmiinael U3 Tadi. 4.1., A KOTOPBIX
n/m o0ecreynBaroIuX U HEO0OX0IUMO U3YYEeHHE 00ECTICeYNBAIONINX U 00ECTIeYnBaEMBbIX
o0ecreYnBaeMbIX IUCIATUIHH
JUCHUILINH 1 ] 21 3] 4] 5] 6| 7
[IpenmecTByronye AUCUUTLTUHBI
1| | | | | | | |
[Tocnenyromuye TUCIUIUIAHBI
1 J1enonpou3BoACTBO U

+ + + + + + -

PCKUM CCKPETHOCTU

3. O0beM JIUCHMIUVIMHBI B 3a4YeTHBIX €IMHULIAX C YKa3aHHeM KOJH4YecTBa
aKajieMUyecKHX MJIM ACTPOHOMHMYECKHX 4YacOB, BbIIEJEeHHBIX HA KOHTAKTHYI0 padoTty
o0y4arommuxcs ¢ npenogaBarejieM (0 BHAAM Y4eOHBIX 3aHAATHI) M HA CAMOCTOSITEIbHYIO
padoTy o0y4aroumuxcs

OO01mast TpyI0eMKOCTh AUCHHUIIINHBI cocTaBisieT 130 yacoB

Bun yue6HO# paboThI Bcero yacos B cemectpe
1123 |4 |5 |6 7
AyIUTOpHBIE 3aHATHSI, BCETO 92 -] -] - 128 |64]| - -
B ToM uucne:
Jlexruum (J1) 40 - |- - 114 ]2 | - -
Jlaboparopusie paboTs! (JIP) - - -] - - - - -
ITpaktuyeckue 3austus (I13) 52 - -] - 11438 ]| - -

Cemunapsi (C) - - -] - - - - -

Komoksuymsl (K) - - - - - - - -

Kypcosas padora (KP) — - -
ayJMTOpHAs Harpy3Ka

CamocTosiTe1bHasi paboTa, Bcero 38 -] -] -120]18] - -

B ToM uucne:

Kypcogas padota (KP) — - -
caMOoCTOsITeNIbHAs paboTa

Brinosnenue TeCTOBBIX 3aIaHUI 11 - | - - 5 6 - -
PedepupoBanue nureparypsl 9 - - - 3) 4 - -
Pabora ¢ IeKIMOHHBIM 11 | i 5 6 - i
MaTepHUaIoM

AHann3 Hay4YHO-METOINYECKOM 7 - - - 5 2 - -




JIUTEpaTyphl

HWrorosaga arrecranuu 1o
TUCIUIUTUHE —Iu. 3a9eT

OO01ast TpyI0EMKOCTh, B Yacax

130

48

82

4. Copep:xkanue JUCHHUIJIMHBI,

YKa3aHHMeM OTBeJICHHOr0 HAa HHX KOJHYeCTBa aAKaJeMHYECKHX
4acoB M BH/I0B y4eOHBIX 3aHATHHI

4.1. Pa3geansl AMCHHUILINHLI M BUALI 3aHATHI

CTPYKTYPHPOBaHHOe MO TeMaMm (pa3meiaam) c

HJIH ACTPOHOMHYECCKHX

KonrakrtHas -
pabora ¢ 5 | 5 o S
TpEINoIaBaTeaeM é z o
= = B =)
o] dopmupyembie
Ne HanmenoBanue paszeina 2 g g* = 5 PMUDPY
/Tl | AWCUUILUINHBI C YKa3aHHEM TeM = S 2| 2 a 3 | KoMUCTCHIIH
Q
e 2 S 1818 3888 ©xmy
= = =
s &5 E8 5|2¢ ¢
=} oL ¥ § « el 5
2 e 5| 25 © Q
O < = o C% M
= B & E 8
Paznen 1. JlIokyMeHT, TOKYMEHTAIusl, TOKyMEHTUPOBAHUE
1 | Beenenue B npenMer 2 - - - - 2 [IK 2.2
Hcropus nenonpous3BoACTBa B IIK 2.2
2 CTOpHS AETOTPOU3BOJIC 2 i 4 i 5 8
Poccun
HopmarusHo-MeToanueCKas I1K 2.2
3 | 6a3a coBpeMEHHOT0 2 - 4 - - 6
JeTI0TIPOU3BOICTBA
CucreMbl TOKYyMEHTAIIUH. K 2.2
HCTEeMa OpraHU3aIMOHHO-
4 Cucrema opranu3aluoOHHO 2 i 2 i 5 6
pactopsAUTEIbHBIX
JOKYMEHTOB
5 TpeboBanust k 0pOpMIICHHIO 6 i 5 i i 8 I1K 2.2
JOKYMEHTOB
OpranuzanoHHbIe 1K 2.2
JOKYMEHTBI: BHJIbI U
6 2 - 2 - - 4
0co0eHHOCTH 0(hOPMIICHUS
COCTaBJICHUS
PacnopsiiutenbHbie [IK 2.2
7 P 2| - |6 |- | - |8
JOKYMEHTBI
Pazpmen 2. Opranu3zanus J0KyMeHTO000pOTa
NupopmanmoHHO-CIpaBOYHbIE
g | udopman P 2 | - |6 | - | 2 |10 MK 2.2
JOKYMEHTBI
€JIOBBIC MUCHhMA: BUJIBI U
9 | A 2| - | 4| -] 2 |8 K 2.2
npaBuia 0(opMIICHHS
JIOKyMEeHTOO00POT: 0011ast
XapaKTePUCTUKA, IPUHIHITBI 1
10 | Xaparteb PHHH 2| - | 2| - 4 | 8 MK 2.2
npaBuia paboTsl ¢
JOKYMEHTaMHU
11 | Perucrpanusi JOKyMEHTOB 2 - 2 - 2 6 [IK 2.2
12 | KoHTpoJsib UCTIOTHEHUS 2 - 2 - 4 8 I1K 2.2




JTOKYMEHTOB
eJIOTIPOU3BOICTBO T10
13 | /Acnomponsson 2| - | 2] -] 6 | 10| nK22
oOpaleHusM rpaxaaH
Howmenknarypa aen: Buzbl u
14 ypa AcT. BIA 2| - | 2| -] 2 |68 MK 2.2
NpaBMJIa COCTABIICHUS
DKcnepTu3a HEHHOCTH
15 | 1OKyMEHTOB. Y HUUTOKEHHE 2 - 2 - 2 6 IIK 2.2
JTOKYMEHTOB
ITopsnok nepenaun
16 | OPMOKIEPEA 2 | - | 4| -] 2 |8 MK 2.2
JIOKYMEHTOB B apXUB
ABTOMaTH3aLMA
17 H 2 - 4 | - 4 | 10 MK 2.2
JIETIOTIPOU3BOICTBA
Opranuzanus ciry 05l
OKYMEHTALMOHHOTO
1g | ADkyMeHTat _ 2| - | 2| - | 4 |8 MK 2.2
oOecrieyeHus yrpaBICHHUS
CTPYKTYpa U IUTATHBINA COCTAB
19 | Bauer
Bcero 40 - 52 - 38 | 130
4.2. Copep:xaHue pa3/ieJioB TUCHMIIJIMHBI N0 JeKIHIM
T -
Ne HanmenoBanue pyaoeu- | GopMHpyembie
e Pa3IeoB ConeprxaHue paszienoB KOCTb KOMIIETECHIIH
(uac.) (OK, TIK)
[loHsATHE NOKYMEHTA, CTPYKTYPa,
PEKBU3UTHIL. 18
Kiaccudukaius 10KyMEeHTOB, BUIEI,
Hlokymen, HX Xa %.)KTC HI/ICTEKayIC\III) KUUH !
1. | nokymenramus, PaKtep + SOYHKH [IK 2.2
JOKYMEHTOB. JIokymeHTanus u
JTOKYMEHTUPOBAHHE. _
yIIpaBJIEHUE: POJIb TIOKYMEHTOB B
YIIPaBIICHUH MIPEITPUATHEM.
Crnioco0Obl TIOKYMEHTHPOBAHUSI.
OOm1as xapakTepucTUKa
K a. P a
Opranusauus JTOKyMeHToOoOopoTa. Perucrparnus u
2. KOHTPOJIb UCTIOJIHEHUSI JOKYMEHTOB. 22 I1K 2.2
JTOKYMEHT0000poTa
[Topsinok nepeaayn TOKYMEHTOB B
apXxyB OpraHu3alu
Htoro 40 I1K 2.2
4.3. CooTBeTcTBHE KOMIIeTeHIHIi, OpMUPYeMBbIX NP U3YyYEeHHH THCHHMIIUHBI U
BH/I0B 3aAHATHI
Ilepeuenn Bunp! 3anstui @OopMBI KOHTPOJIA
KOMITIETEHIIUI JI JIa6. I1p. KP CPC
Komncmexr, Tect, yCTHBIN OTBET
K 2.2 + i + i + cre ecT, yC OTBE
Ha MPAKTUYECKOM 3aHATUI

JI- nexuus, I1p. — npakTuyeckue U ceMuHapckue 3ansatus, Jlad. — maboparopusie padotsl, KP

— KypcoBas pabora, CPC — camocrositenbHast paboTa CTyeHTa




4.4. TexHOJOIMU HHTEPAKTUBHOIO 00y4eHHsI MPU Pa3HbIX opMax 3aHATHII B

yacax
@opmsbl | Jleknuu IIpakTrue Tpenunr CPC Bcero
(uac) ckue/cemu | Mactep- (uac)
MeTtoapl Hapckue | kiacc (Jac)
3aHSITUS
(uac)
I'T-meTonp1 - - - -
Pabora B xomaHe - - - -
Case-study (MeTo1 KOHKPETHBIX
CHTYaIHiA) ] ] i i
Wrpa - - - -
ITouckoBEIil MeTO, - - - -
Pemenue cutyalimoHHbIX 337124 - 20 - 20
HccnenoBaTeabckuii METOL - - - -
WToro MHTEpaKTUBHBIX 3aHATUI - 20 - 20
JJonmoiHUTEIbHBIE 3JIeMeHThI, BKJI4Yaemble B PII/] npu ux Hanuuyuu:
4.5. JlabopaTOpHBbIii NPAKTHKYM
JlaGopaTopHbIil IPaKTUKYM HE MPEIYCMOTPEH
4.6. IIpakTuyeckue 3aHATHSA (CEMHUHAPHI)
Ne Ne pasnena HaumenoBanwue npaktudecknx | Tpynoemkocts | Kommereniuu
n/m FMCHITLITHHBL 13 3aHATUI (CEMHHAPOB) (uac.) OK, IIK
tabn. 5.1, ’
Paznen 1 Hcropus nenonpousBoicTsa B 4 K 2.2
Poccun
HopmarusHo-MeToqnueckas
0a3a cCOBpEeMEHHOTO 4 IIK 2.2
JIETIOTIPOU3BOICTBA
Cucrembl JOKyMEHTAIUH.
1 Cucrema opranu3alMoOHHO- 2 K 2.2
paciopsANTEIbHBIX TOKYMEHTOB
TpeboBanus k opopmiIeHUIO 2 K 2.2
JOKYMEHTOB
OpranuzanoHHbIC JOKYMEHTHI:
BUJIBI 1 OCOOCHHOCTH 2 [IK 2.2
o OpMIICHHS U COCTABIICHUS
PacnopsiiuTenbHble TOKYMEHTBI 6 I1K 2.2
WHupopmalioHHO-CTIpaBOYHbBIE 6 K 2.2
JOKYMEHTBI
JlenoBble MUCbMa: BUJBI U 4 K 2.2
npaBuia 0(opMIICHUS
2. Paznen 2 JlokymeHTo000poT: 001IIast
XapaKTEePUCTHUKA, PUHIUIIBI U 9 K 2.2
npaBuia paboTsl ¢
JOKYMEHTaMU
Peructpanus 10KyMEHTOB 2 I1K 2.2

7




KonTpoiib ncnonHenus

oOecrieyeHus yrpaBICHUS
CTPYKTypa U IUTATHBINA COCTAB

2 [IK 2.2
JTIOKYMEHTOB
€JIOIPOU3BOICTBO I10
Jlenonpomsso 2 K 2.2
oOpaleHusM rpaxaaH
Homenkiarypa nei. BUALI U
ypaa A 2 TK 2.2
MIPaBWJIa COCTABIICHUS
DKcnepTu3a HEHHOCTU
JIOKYMEHTOB. Y HUUTOXKEHUE 2 [IK 2.2
JTIOKYMEHTOB
ITopsanok nmepegaun JOKYMEHTOB
PAAOK Hepeliatint 10KyM 4 TK 2.2
B apXuB
ABTOMaTH3ALUI
! 4 TK 2.2
JICIIOTIPOU3BOICTBA
Opranuzanus ciry 05l
JOKYMEHTAI[HOHHOTO 5 K 2.2

Oﬁy‘lalOH.[HXCﬂ o AMCHUIIJINHE

CamocrosiTeibHasi padora

5. IlepeyeHb yueOHO-METOAMYECKOT0 OOecneYeHus: sl CAMOCTOSTEIbHON PadoThI

Ne paznena

JUCHUIIIIMHBI U3

Tabi. 5.1.

Temaruka
CaMOCTOATEIIbHOMN
paboThI
(metanmuzarus)

Tpynoem-
KOCTh
(uac.)

Kowmre-
TEHIIUU
OK, IIK

KonTpons
BBITTOJTHEHUS
paboThI
(ompoc,
TECT, JIOM.
3aJlaHue U

T.J1.)

3

6

JlokyMeHT,
,Z[OKYMQHTaL[I/IH,
,Z[OKYMCHTI/IPOB aHHe.

JIOKyMEHTaIlMOHHOE
obecrievyeHre KaKk HAyKa,
[TonsiTue nOKyMeHTa,
CTPYKTYpa, PEKBU3HTHI.
Knaccudukarus
JTOKYMEHTOB, BU/JIbI, UX
XapaKTePUCTHKA.
OyHKIUU JOKYMEHTOB.
JlokyMeHTanus u
yIpaBjieHUE: POJb

JTOKYMEHTOB B YIIPaBJICHUU
npennpusitueM. CriocoObt

JOKYMEHTUPOBAHHS.

l'ocynapcTBenHas cucrema

AOKYMCHTAIITMOHHOT'O

o0ecreyeHus yrnpaBIeHUs

I1K 2.2

TECT

Opranuzanus
JTOKYMEHTO0000poTa

AHanu3 OCHOBHBIX
NIeJI0IIPON3BOACTBEHHBIX
OIepaLuii.
ABTOMAaTH3ALUS CITYKOBbI
JIOY

Opranuzanus ciyxo6st JJOY

34

I1K 2.2

3a4YET

8




6. DoHJ OLIEHOYHBIX CpEeACTB 1JidA MPOBEACHUSA np0MemyT0quﬁ aTreCcTalnumu
oﬁyqammnxm 0 JTMCIUIIJINHE:

6.1.IlepeyeHb KOMNeTeHIMIi ¢ yka3aHUeM 3TanoB UX (GopMUPOBaHHMA B Ipolecce
0CBOEHHsI 00pa30BaTe/IbHON MPOrpaMMbi:

Tabnuua 6.1.1 — Ilepedens TeM 1o pasjenam JUCHUILUIMHBI C YKa3aHUEM KOMIETSHLHUH 1
JTAIllOB UX OCBOCHHUS B paMKaX JUCLUIIIIUHBI

Ne HanmenoBanue paszeina ¢ yka3aHHEM TEMBI Komnerenuuu
/i
I1K 2.2
1 | BeexeHue B npeaMer +
2 Hcropus nenonpoussoacrsa B Poccun +
HopmaruBHO-MeTo1MuecKast 6a3a COBpEMEHHOTO +
JIEJIONPOU3BOJCTBA
4 Cucrembl fokymeHTanuu. Cucrema opraHu3aluoHHO- +
pacnopsAUTENbHBIX TOKYMEHTOB
5 | TpeboBanusi K 0hOPMIICHHUIO TOKYMEHTOB +
6 OpranuzaloOHHbIE JOKYMEHTHI: BUJIBI U OCOOCHHOCTH +
0(OPMIICHHS U COCTABIICHUS
7 | PacnopsauTenbHble JOKYMEHTBI +
8 | UndopmanmoHHO-CcripaBOYHBIE TOKYMEHTHI +
9 | JlenoBble muchMa: BUJIBI U IPaBUIIa 0hopMIIeHHS +
10 JIOKyMeHTOOO0POT: 00111ast XapaKTepUCTUKA, TPUHIIUIIBI 1 +
IIpaBwiia paboThI C TOKYMEHTAMU
11 | Perucrpanusi TOKyMEHTOB +
12 | KoHTpOJb HCIIOTHEHNS JOKYMEHTOB +
13 | lenompou3BoACTBO MO 0OpalIeHUIM TpakIaH +
14 | HomeHnkiatypa fies: BUJbI U PABUIIa COCTABICHUS +
15 | Dkcnepru3a IEHHOCTH JOKYMEHTOB. Y HUUTOXKEHUE TOKYMEHTOB +
16 | Ilopsiok nepenayn JOKYMEHTOB B apXUB +
17 | ABromMaru3anus JeIOTPON3BOJICTBA +
18 Opranuzanus CIIyKObI JI0KYMEHTALHOHHOTO obecrnievueHus +
YIIpaBJICHHS: CTPYKTYpa U MITATHBINA COCTAB

6.2. OnucaHue noka3areseil 1 KpUTepHeB OLleHUBAHUSI KOMIETEHIMIT HA Pa3IMYHBIX
Tanax ux ()OpMHUPOBAHUS, ONMCAHME KA OLlEHNBAHMA:

6.2.1.KypcoBbie paboThI HE IPEyCMOTPEHBI

6.2.2.01eHKH, MOTyYSHHBIE 110 TECTOBBIM 3aJJaHUSIM C OTPAKEHUEM KPUTEPUEB X
MOJTyYEHUSI.

TectoBble 3aaHUsl OLIEHUBAIOTCA MO S-0AJUIPHOW CHCTEME, pacmpeleneHue 0auioB B
KOTOPO# MPOBOIUTCH 10 Tabmuie 6.2.4.




Ta6mun 6.2.4 — BasbHBIE OLIEHKH IS OLIEHKH BBIIIOJIHEHUS TECTOBBIX 3aJaHUI

basuiel 32 BEpHO BBITIOJHEHHBIC TECTOBBIC 3a/IaHUS Ouenka
> 90 % oT BepHO BBITIOJHEHHBIX 3aJaHHI 5
Ot 70 % no 89 % BKIIOYUTETHLHO OT BEPHO BBHITIOJHEHHBIX 3aJJaHHIA 4
Ot 60 % 1o 69 % BKIFOYUTETHLHO OT BEPHO BBHITIOJHEHHBIX 3aJaHUIA 3
< 60 % oT BepHO BHITIOJHEHHBIX 3aJaAHHIA 2

6.2.3. Ouenka, mnomydeHHas Ha 3au€re (9K3aMeHE) C OTPaKCHUEM KPHUTEPUCB ee
MOJIYYCHMUHL.

Orenka B 6asiax MPOBOJIUTCS B COOTBETCTBUH ¢ Tabm. 6.2.5.

Tabnuna 6.2.5 — banapHbIe OLIEHKH TSI TpUeMa 3adeTa

Onenka (ECTS) KomnuecTBo 6amios
A (oTim4HO) 20
B (ouensb xopoiio) 15
C (xopomo) 10
D (ynoBieTBOpUTEIHHO) 5
E (mocpencTBeHHO) 3
F (Hey0BIETBOPUTEIHHO) 0

[IIkana onrcaHusi CHCTEMBI OLIEHOK MPECTaBICHBI B Tabmuie 6.2.6.

Tabnuna 6.2.6 — ComocraBieHue mKansl cucteMbl oneHok ECTS u tpagummonHoOiM
[IKAJIBI

[Tkana
TpanuuronHas
KA CUCTEMBI Omucanue OIeHOK
ECTS
OTauyHO A Omauuno. Teoperudeckoe cojaepkaHHe y4eOHOTO Kypca,

npeaMeTa, JAUCHUIUIMHBI, MOJIYNS OCBOEHO  IOJIHOCTBIO.
CchopmupoBaHHbIE 3HAHUS M YMEHHUS TO3BOJISIIOT CTYACHTY
BBIpaXaTh COOCTBEHHOE MHEHHE I10 BOIIPOCY, TUCKYTUPOBATH B
paMKax MEXIUCHMITIMHAPHONW B3aMMOCBSI3U HK3aMEHYEMOT'O
yueOHOTO  Kypca, MpeaMeTa,  JUCHMIUITMHBI,  MOJIYJIS.
HeoOxonumble mpakTHYECKHEe HAaBBIKA pabOTHI ¢ OCBOEHHBIM
MatepuanoM chopMHupoBaHbl. Bee mpexycMoTpenHble paboueit
porpaMMoi yueOHble 3aJaHHs BBIIOJHEHBI CBOEBPEMEHHO U
KadecTBeHHO. KadecTBO BBIMONHEHUs Y4eOHBIX 3aJaHUMN
OLIEHEHO 4YMCJIOM 0aiioB, He MeHee 60 OaIoB.

Xopowo B Ouenwv xopowo. TeopeTndeckoe coliepkannue yaeOHOTO Kypca,
npeaMeTa, JUCHMIUIMHBI, MOJYJIS OCBOEHO IOJIHOCTBIO.
CdhopmupoBaHHbIC 3HAHUS M YMEHHUS TO3BOJISIOT CTYACHTY
BbIpakaTh COOCTBEHHOE MHEHHE IO Bompocy. HeoOxomumbie
NPaKTUYECKUE HABBIKM Pa0OThI C OCBOCHHBIM MAaTCpHAIOM B
OCHOBHOM cgopmupoBanbl. Bece mpemycmoTpenHble paboueit
nporpaMMoi yueOHbIC 3aJ]aHHsl BBIMOJIHEHBI CBOCBPEMEHHO U
KadecTBeHHO. KadecTBO BBIMOJHEHHUS Y4EOHBIX 3aJaHUM
OLIEHEHO YHCcIIOM OaiuioB, HEe MeHee 60 6auIos.

C Xopowo. Teoperudeckoe cojnepkaHue ydeOHOro Kypca,
npeamMceTa, AJUCLHUIIIINHBI, MOAyJid  OCBOCHO IIOJIHOCTBIO.
CchopmupoBaHHbIE 3HAHUS M YMEHUS TO3BOJISIOT CTYICHTY B
[[EJIOM PacKpbITh Bompoc. HeoOXoauMble TpaKTHYECKUE
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HaBBIKM PabOTBl C OCBOEHHBIM MAaTEpHAIIOM B OCHOBHOM
copmupoBanbl. Bee npenycMoTpeHHbIe pabodelt mporpaMmoit
yueOHbIe 3a/1aHUS BBIIIOJHEHBI CBOEBPEMEHHO U Ka4eCTBEHHO.
KadecTBO BBINMONHEHHS Y4EOHBIX 33aJaHH OLEHEHO YHCIOM
6amoB, He MeHee 60 OansoB.

Y 10BIIETBOPUTEIBHO D Yooenemeopumenvno. Teopetnueckoe conep:kaHue y4eOHOTO
Kypca, MpeaMeTa, TUCHUIUIMHBI, MOIYJS OCBOEHO YacTHYHO,
HO TMpoOensl HE  HOCAT  CYIIECTBEHHOTO  XapakTepa
CchopmupoBaHHbIE 3HAaHUS M YMEHHS TO3BOJISIIOT CTYACHTY
PacKpeITh BOMpOC dYacTHYHO. HeoOxoaumble MNpaKTH4YecKue
HaBBIKM PabOTBl C OCBOEHHBIM MAaTEpHAIIOM B OCHOBHOM
copMHUpOBaHbl. BONBIIMHCTBO NPEeAYCMOTPEHHBIX paboueit
nporpaMMmoil y4eOHBIX 3aJaHHMil BBIIIOJHEHO, HEKOTOpBIE M3
3aJaHui conxepkaT ommOku. KauecTBO BBIMONMHEHUS y4eOHBIX
3aJlaHUi OLIEHEHO YUCJIOM 0aiuioB, He MeHee 60 0auIoB.

E Ilocpeocmeenno. Teopernyeckoe cojaepkaHHe y4eOHOTO
Kypca, ImpeaMeTa, TUCHUIUTMHBI, MOIYJS OCBOEHO YacTHYHO,
umerorcst npobensl. ChopMupoBaHHbIE 3HAHUS M yMEHUS
MO3BOJISIIOT ~ CTYJAEHTY  pPacKpbiTh ~ BONPOC  YaCTUYHO.
HeoOxoauMmble MpakTHUECKHE HAaBBIKA pabOTBHI ¢ OCBOEHHBIM
MaTepHaJIoM YaCTUYHO c(OPMHUPOBAHBI. [TonoBuHa
NPEIyCMOTPEHHBIX pabodel mporpamMMol y4eOHBIX 3alaHuil
BBITMIOJIHEHA,  33JaHusl  cojepkar  omuOku.  KauectBo
BBITMIOJTHEHUS] YUEOHBIX 3aJaHUN OLIEHEHO YHUCIOM OalsioB, HE
meHee 60 6amos.

F Heyooeremeopumenwvho. Teopernueckoe coepKaHue
yu4ebHOTo Kypca, MpeaMeTa, MUCHUIUIMHBI, MOJAYJS OCBOEHO
meHee yeM Ha 50 mpouenTtoB. ChopMupoBaHHbIE 3HAHUA U
YMEHHUS HE TO3BOJISIIOT CTYAGHTY PpAacKpbITh  BOIPOC.
HeoOxoaumble mpakTHYECKHE HAaBBIKA pabOTBHl ¢ OCBOEHHBIM
MatepuasioM  He  copmupoBaHbl.  bompiias  gacTh
MPEeyCMOTPEHHBIX pabodeil mporpaMMoil y4eOHBIX 3aJaHUil
HE BbINOJHEHA. KauecTBO BBIMOJIHEHHS Y4YEOHBIX 3aJaHui
OIICHEHO urciIoM OamioB MeHnee 60 6amios.

6.3. TunoBbie KOHTPOJIbHbIE 3aJaHUSI WJIM HHbIe MaTepUa/bl, HEOOXOAMMBIE ISl OLEHKH
3HAHHWI, YMEHHUil, HABBIKOB M (WJIM) ONBITA JeATEJHLHOCTH, XapaKTEPHU3YWIIUX 3TANbI
(opmMupoBaHus KOMIIETEHIMII B IIpoLiecce 0CBOCHUsI 00pa30BaTeIbLHOH IPOrPaMMBbI

IIepedyeHb BOIIPOCOB K 3a4ETYy:

Ponp noxymeHnTa B cdepe mpaBa U yrpaBlIeHUS.

JIOKyMEHT: OCHOBHBIE TIOHSTHS, CIIOCOOBI TOKYMEHTHPOBAHHSI.

Nudopmanust u JOKYMEHT.

Yaudukanus M craHgapTU3alusg KaK OCHOBHOE HAIPaBJICHHE COBEPIICHCTBOBAHUS

nokymeHTOB. '[OCTr1 Ha YCJI. CucteMbl TOKYMEHTAIIUH.

XapakTepucTuKa, cocTtaB U coaepxkanue aerctpyromero 'OCTa.

Cocras pexBuzutoB OPJl, mpaBuiia ux opopMiIeHHS.

7. TlpaBuna odopmieHHs, U3TOTOBJICHHUS, YU€Ta, UCIOIb30BAHUS U XpPaHEHUs OJIAHKOB
OpraHu3aluu.

8. XapakTepucTHKa U COCTaB OPraHU3AIMOHHBIX JOKYMEHTOB.

9. XapakTepucTHKa U COCTaB CIIPABOYHO-UH(DOPMAIIMOHHBIX TOKYMEHTOB.

10. XapakTepucTHKa U COCTaB PACTIOPSIIUTENbHBIX JOKYMEHTOB.

11. OcobeHHOCTH JOKYMEHTHPOBAHUS ACSITEILHOCTH KOJUIETHAILHBIX OPTaHOB.
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12. JlenoBas mepenucka: BUIbI M TPEOOBAHUS K COCTABICHHIO U O(POPMIICHHIO.

13. Jlenonpou3BoACTBO Kak (YHKLHUS YHOPABICHHS, COBPEMEHHbIE TPEOOBaHHUS K €ro
OpraHu3aluH.

14. Cnyx6a JOKYMEHTAlMOHHOTO OOECIeYeHUsl YNIpaBiCHUSA: (YHKIHH, CTPYKTYpa,
JOJDKHOCTHON COCTaB, HOPMAaTHBHbIE MaTepHAIBL.

15. O6mue npUHIKIBI OPraHU3aud JOKYyMEHT0000opoTa. OCHOBHBIC ATAIbBl TEXHOJIOTUH
paboThI C JOKYMEHTaMHU.

16. IleponayanpHas 06paboTKa JOKYMEHTOB B YUPEKICHUU.

17. TexHonorust pacCMOTPEHUS TOKYMEHTOB B YUPEKICHUH.

18. Peructpamusi JOKYMEHTOB Kak IpoIlecC CO37aHusl OaHKa JaHHBIX O JOKYMEHTax
OpraHu3aluH.

19. KoHTpOJIb UCHIOJTHEHUS JJOKYMEHTOB.

20. DkcnepTr3a HEHHOCTH JOKYMEHTOB.

21. OcHOBHBIE TPEOOBAHUS K OpraHU3alMy XpaHEHUS HCIIOJIHEHHBIX JOKYMEHTOB.

22. Buasl HomeHknatyp aen. [lopsgok coctaBnenust 1 ohopMIIeHus.

23. CpoKH XpaHEHHS JOKYMEHTOB.

24. IlpaBuia MOArOTOBKH JIeJT K C/ladye B BEJIOMCTBEHHBIN apXHB.

25. ApxMBHOE XpaHEHHUE TOKYMEHTOB.

26. CocTaB HOPMATUBHBIX JOKYMEHTOB, DEIVIAMEHTHUPYIOLIMX COCTaBJICHHE U
odopMIIeHHE JOKYMEHTOB, UX XapaKTePUCTUKA.

27. CocTaB HOpPMAaTHBHBIX JOKYMEHTOB, PErjJaMEHTHPYIOLIUX OpPraHu3aluio padoThl ¢
JOKYMEHTaMH B YUPEKACHUH, UX XapaKTEPUCTHKA.

28. [Tops 10K YHUUTOXKEHUS JOKYMEHTOB.

5.1. TunoBble KOHTPOJbHbIE 3aJaHUSI MJIM MHbIe MaTepHasbl, He0OXOAUMBIE I
OLIEHKHM 3HAHMil, YMeHWii, HABBIKOB W (MJIM) ONBITA JEATEIbHOCTH, XapaKTePH3YIOLINX
3Tanbl (POPMHUPOBAHUS KOMIIETEHIMII B IIPoIecce 0CBOCHHs 00pa30BaTe/IbHON NMPOrpaMMbl

Ilenp 3amaHusi — cUCTeMAaTH3allMs, 3aKpeIryieHHe M pacIIupeHHe TEOPETHUYECKUX U
MPAKTUYECKUX 3HAHWM CTYJEHTa B OOJIACTH JENONPOU3BOJICTBA, MPUMEHEHHE ITHX 3HAHWH B
Oynymedi pabote. BbINOIHEHHME KOHTPOJIBHONW pPabOTHI TaKke HANpPaBICHO HA pPa3BUTHE
UCCIICIOBATEIILCKUX YMEHHUH CTYIIEHTOB, YMEHHUs padoTaTh ¢ pa3InYHOW JOKYMEHTAIlHEH,
OLIEHMUBATh U 000011aTh HEOOXOIUMBIE JaHHBIE.

Bb100p TeMbI OCYIIECTBISCTCS B COOTBETCTBUU C HAYaIbHOW OYKBOU (paMuIIMU CTY/ICHTA,
COIJIaCHO MpeJCTaBICHHONW Tabnwmie. B mepBoii cTpoke TaOIUIBI COACpIKATCS HOMEpa TEM, U3
YHCIIa KOTOPBIX CTYICHT JOJDKEH BBIOPATh OJTHY M TIOJHOCTHIO PACKPBITh €€ Ha OCHOBE HAYUHBIX
HMCTOYHUKOB HH(POPMAIUH.

1 2 3 4 6 7 8 9 10 11 12 13 14

5
Al | B 1O BO || A, EY | XK IO|3,X N |KVY|IT|MC|HP|OHHA
11

Bapuaunrtbl 3ajaHui

Bapuant 1

1). Yro BriItOUYACT B ceOsl MOHATHE “ACTOMPOU3BOICTBO”?

2). Pe3omtonus JoKyMeHTa. OPSIOK ee 0OPOPMIICHUSI.

3). 3HaueHne MHOOPMALNMOHHO-CIIPABOYHON pabOThI B OpraHU3alMU JOKYMEHTAIIHOHHOTO
oOecrieyeHus yrpaBIeHYECKOH JesITeTbHOCTH

4). Teneponorpamma: o(pOpMIICHUE U COCTAB PEKBU3UTOB.
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Bapuant 2

1). C uem cBs3aHO TOSIBICHHE TOHATHS “TOKYMEHTAIMOHHOE 00eCIIeYeHUE yIpaBiIeHus?

2). [lopsiiok naTupoBaHus TOKYMEHTA U BUIIBI JaT.

3). Kak crpoutcst MHpOpPMAIIMOHHO-CIIpAaBOYHAsI KapTOTeKa B TPAJAWIMOHHON (opme, ee
pasaenurenu?

4). Brimucka u3 npukasa. [IpaBuia odopmiieHus.

Bapuant 3

1). Kakoe u3 onpeneneHuii JOKyMEHTa Bbl CYMTacTe HauOoJIee MOIHBIM U ToYeMy?

2). CocTaBHBIC YaCTH PETUCTPALMOHHOTO HOMEPA IOKYMEHTA U TMOPSJIOK €ro MPOCTaBICHHSI.
3). PazHoBHIHOCTH Ccy:keOHBIX uceM. OCOOEHHOCTH 0(pOPMIICHUSI.

4). Pemenue: oopmiieHHE M COCTaB PEKBH3HUTOB.

Bapuant 4

1). TI'me 3akpemsieHbl ONpeNeNieHHs OCHOBHBIX MPO(MECCHOHAIBHBIX TEPMHHOB 10
JIeTIOTIPOU3BOICTBY?

2). CriocoObI 0hopMITeHHS yTBEPIKICHHS JOKYMEHTA.

3). Kakue TpeGoBaHMs IPEABSBISIOTCS K OPraHU3ali PETHCTPALIMH JOKYMEHTOB?

4). Kpatkas ¢opma npoTokosa: o()OpMICHHE U COCTaB PEKBU3UTOB.

Bapuant 5

1). Kakoe mnonstue “mHpopmanmu” HCHOIB3YETCS B JEIONPOU3BOJICTBE U TIJI€ OHO
3aKperyieHo?

2). [lopsiok naTupoBaHUs U BUBI AAT.

3). Kak undopmannonHo-crpaBoyHasi paboTa cBsi3aHa C perucTpalueil JOKyMEHTOB?

4). JlomkHOCTHAs! UHCTPYKIHA. [lepedyeHb peKBU3UTOB U MOPSIOK COCTaBIICHHSL.

Bapuant 6

1). Yro Takoe “cucrema qoKyMeHTaUuu” | “yHU(UIIUPOBAHHAS CUCTEMA TOKYMCHTAIUHN?

2). [lepeuncnure OTMETKH, POCTABIISIEMbIC Ha BXOJSAIICM JIOKYMEHTE, YKOXKUTE MOPAIOK UX
0hOpMIICHHUSL.

3). HazoBuTe Hanbosiee TUITUYHBIC BUBI 3AIIPOCOB 110 JIOKYMEHTAM.

4). ITpuka3s: opopMIIEHHE U COCTAB PEKBU3HTOB.

Bapuant 7

1).Kax BbI mOHMMaeTe mpolece YHUHKAIMH JOKYMEHTOB?

2). Mopsinok odopmiteHNsT PEKBU3UTOB “TIOAIKCE” U “OTMETKA O 3aBEPEHUHU KOTIHH .
3). ®opmbl opranu3ayu HHPOPMALUOHHO-CIIPABOYHAS PAOOTHI B YUPEKICHUH.

4). AKT: 0popMIICHHE U COCTAB PEKBH3HUTOB.

Bapuant 8

1). B3aumocBsi3b moHsATHI “HHpopManus” U “IOKyMEHT .

2). OdopmiieHne pekBU3NTa «3aroj0BOK K TEKCTY JTOKYMEHTaY.

3). OcoOEHHOCTH aBTOMATU3MPOBAHHON CUCTEMbI PETUCTPAIIMU JOKYMEHTOB.
4). oknaaHas 3anucka: 0popMICHHE U COCTaB PEKBU3UTOB.

Bapuant 9

1). Kak BbI MOHHMAaETE MPOIECC CTAaHIAPTH3ANUU JOKYMEHTOB?

2). Bujpl mevateii U mopsaoK UX MPOCTABJICHHS HA TOKYMEHTaX.

3). Kakoe 3HaueHHEe WUMEET PETHUCTPAIlMs JOKYMEHTOB, U KAaKO€ MECTO OHAa 3aHHUMaeT B
OpraHu3aIuy JIEJIOTPOU3BOICTBA?

4). TapaHTHitHOE TMChMO. PEKBU3HUTHI M MOPSIOK OPOPMIICHHUS.
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BapuanT 10

1). Opranu3zaimonssie JOKyMeHThI. COCTaB U MOPSIOK 0(OPMIICHHUS.

2). IlpaBuia agpecoBaHust JOKyMEHTA.

3). IoCTOMHCTBA ¥ HEAOCTATKH KAPTOUYHON CUCTEMBI PETUCTPALIUHU TIOKYMEHTOB.
4). 3asiBnieHue U ero opopmiicHue.

Bapmuanr 11

1). PactiopsiaurenbHbie TOKyMeHThI. COCTaB M OPSIOK 0()OPMIICHHSI.

2). OrtMmerka 00 HCMIOJHEHUHM JOKyMEHTa W HampaBieHuu ero B jeno. OdopmicHue
PEKBH3HTA.

3). OcoOeHHOCTD BeIeHHS ACTONPOU3BOICTBA MO OOpAICHHUSM IPaXKJIaH.

4). Buzpl cripaBoK H NOPSIOK OhopMITeHHS.

Bapuanr 12

1). 3nauenue ['ocymapcTBEeHHOW CHCTEMbI JOKYMEHTAI[HOHHOTO OOECIICYEHHS YIPaBJICHUS
(T'CAOY) B chepe nenonpousBoCcTBA.

2). [opsimok opopMIIeHUS IPUITOKEHHI K JOKYMEHTY.

3). Drarbl MOArOTOBKY MPHKA3a 10 OCHOBHOM JIESITEIIEHOCTH.

4). Pe3toMe 1 ero opopmIiIeHHE.

Bapwuanr 13

1). 3akoHO/maTEeNbHAS M HOPMAaTUBHO-METOANYECKas 0a3a KaJpOBOTO JEIOMPOU3BOICTBA.
2). CornacoBanwue. [lopsinok oopmiieHHsT peKBU3HTA.

3). [opsok cocTaBlieHHss HOMEHKIIATYPHI JIe]l B OpraHU3alHH.

4). ConpoBoautenbHoe mucbMo. OcoOeHHOCTH 0(OPMIICHUS.

Bapuanr 14

1). OcHOBHBIE ITpaBHJia OPraHU3AINUU TOKYMEHTOO000pOTA.

2). UTo BXOJUT B COCTaB PEKBH3UTA “‘CIIPABOYHbBIC JAHHBIC 00 OpraHu3anuu’”?
3). ®opMBbI perucTpaiuu J0KyMEHTOB.

4). ABrobuorpadus u e€ opopmiieHHe.

Hrorosas KOHTPOJIbHAA pa60Ta

Br160op BapuaHTa 3a/1aHU:

Ne Bapuanra [TepBas OykBa (haMuINK CTyI€HTA
1, 6 Bapuant A B, BT, ,E

2, 7 Bapuant E, K 3,1 K

3, 8 Bapuant J,M,H, O, II, P

4, 9 BapuaHnt C, TV, & X I

5, 10 Bapuant Y, i, 1101, 5, 1O, 4

Bapuant 1

1. IlonsiTHE O NOKYMEHTaX, CIOCO0aX JOKyMEHTHUPOBAHMS.
2. ®opmynsp-obpaser.

3. Ilepeuncnuth OpraHu3allMOHHbIE TOKYMEHTHI.

Bapuant 2
1. IlonsiTre o HOCUTENAX UH(GOPMAIIMH U PYHKIUAX JOKYMEHTA.
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2. O0mume cBeJCHUs O PEKBU3UTAX M UX PACIIOJIOKCHUU: ajpecar, aJpecaHT, Ha3BaHUE BHUIA
JTOKYMEHTa
3. Odopmnenue pexsuzuton 09, 10.

BapuanTt 3

1. IlpusHaky ¥ CTPYKTYpa JOKYMEHTA.

2. O0uye cBeeHNs O PEKBU3HUTAX U UX pacnoyiokeHuu: ['pud yrBepkaeHus, coriacoBanue,
BU3HMPOBAHUE.

3. Odopmienne pexBusutos 13, 14.

Bapmuanrt 4

1. Yaudukanus u cTanapTU3anus J0KyMEHTOB.

2. O0ume cBeIeHUsS O PEKBU3UTAX U X PACIOJIOKEHUU  JaTa, MOIMHUCH.
3. TpeboBanus k 0popMIICHHIO peKBU3NUTal)S .

Bapuant 5

1. YaudunupoBaHHble CUCTEMBI JJOKYMEHTAIIHH.
2. [lpu3Haku TOKyMEHTa.

3. TpeboBanus k oopmiIeHUIO pekBU3nTa 16.

Bapuanr 6

1. Knaccuduxanus 1em0BbIX JOKYMEHTOB.

2. OdopmiieHHe JaThl IEI0OBOTO JOKYMEHTA.

3. O0u1re cBeieHUs O PEKBU3UTAX U UX PACIIOJIOKEHUHU: TEKCT JOKYMEHTA.

Bapuant 7

1. TonsiTre 0 HOCUTENAX UH(GOPMAITUK U PYHKITUSIX JOKYMCHTA.

2. O0ume cBeeHUsI O PEKBU3UTAX M UX PACIOJIOKEHHUH: aJpecar, apecaHT, Ha3BaHHe BHIA
JOKYMEHTa

3. Odopmnenue pexsuzuton 09, 10.

Bapuant 8

1. YHudukamms u ctanapTu3anust J0KyMEHTOB.

2. O0u1me cBeieHUs O PEKBU3UTAX U X PACIOJIOKEHUU  JaTa, MOINHUCH.
3. TpeboBanust kK 0pOpMIICHHIO peKBU3UTAlS .

Bapuant 9

1. IlpusHaku ¥ CTPYKTYpa JOKYMEHTA.

2. O0u1ye cBeIcHNs O PEKBU3HUTAX U UX pacroyiokeHuu: ['pud yrBepkaeHus, coriacoBaHue,
BU3HMPOBAHUE.

3. Odopmnenue pekBusutoB 13, 14.

Bapmuanr 10

1. IlonsiTHE O TOKYMEHTaX, COcO0ax JOKyMEHTHUPOBAHMUSL.
2. opmymsp-oOpaser.

3. [lepeuncnuTh OpraHu3aliMOHHBIE JOKYMEHTHI.

6.4. MeTroauyeckue MaTepuaibl, ONpeae/siomue NMPoUeIypPbl OLEHWBAHUS 3HAHUIA,
yMeHHMii, HaBbIKOB W (WJIH) ONBITA AeATEJLHOCTH, XapAKTEPHU3YIOIIUX JTANbI
(popmMupoBaHusI KOMIIETEHLIMH.
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Ta6auuna 6.4.1. bannbHbIe OIEHKHU ISl DJIEMEHTOB KOHTPOJIS

DneMeHTHl y4eOHOH MakcumanbHelii | MakcuManbHbil | MakcuManbHbII Bcero 3a
eI TeIbHOCTH Oamt Ha 1-yro | Gamn 3a mepuon | Oamt 3a mepuo CEMECTP
KT c nauana mexay 1KT u mexay 2KT u
cemecrtpa 2KT Ha KOHeEI]
ceMecTpa
ITocenienue 3aHATHIA - - - -
TecToBbII KOHTPOJIb 4 4 4 12
KonTponbsHbIe paboThI 9 9 9 27
Ha MPaKTHYECKUX
3aHATHUAX
Komnoksuym - - - -
JlaGopaTopHblie paboThHI 11 8 8 27
Komnonent 4 4 4 12
CBOEBPEMEHHOCTH
Hmoeo maxcumym 3a 25 25 30 80
nepuoo:
Cnaua 20
3ayeTa(MaKCUMYM)
Hapacmatouwum 25 50 80 100
Umozom

KT — koHTpoOJIBHAsA TOYKA

Ta6auna 6.4.2. [lepecuer 0aIOB B OIICHKH 32 KOHTPOJIbHBIE TOUKH (IprUMeEp)

basnel Ha 1aTy KOHTPOJIBLHOM TOYKH Onenka

>90 % ot MakcHMalbHOI CyMMBI 0AJIOB Ha 5
naty KT

Ot 70 % no 89 % ot MmakcUMaIbHON CyMMBI 4
6amnoB Ha gaty KT

Ot 60 % no 69 % ot MakCUMaJIbHON CyMMBI 3
6amioB Ha gaty KT

< 60 % oT MakCUMaJIbHOW CyMMBI 0aJUIOB Ha 2

naty KT

Ta6auna 6.4.3. [lepecyer cymMMBbl 6aJUIOB B TPAJAUIIMOHHYIO M MEKIYHAPOIHYIO OIICHKY

TpanuimoHHas orieHKa Hrorosast cymma 0asios, Onenka (ECTS)
YUUTBIBAET YCIICIITHO
CJIaHHBIN dK3aMEH
5, OTJIMYHO, 3aYTEHO 90 -100 A (oTau4HO)
4, X0poII1I0, 3aYTCHO 85 -89 B (ouenpb xopoiio)
75 -84 C (xoporo)
70-74 D (ynoBieTBOpUTEIHHO)
3, YIOBJIETBOPHUTEIHHO, 65 - 69
3a4TEHO 60 — 64 E (mocpencTBeHHO)
2, HEY/IOBJIETBOPUTEIIBHO, Hwxe 60 6anmos F (Hey10BIETBOPUTEIHHO)
HE 3a4TCHO

7. IlepeyeHb OCHOBHOI ¥ JONOJIHUTEILHON y4eOHOIl IuTEepaTyphl, He0OXOAUMOM 1A

OCBOCHMSA JUCHUIIJINHDBI.
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7.1. OcHoBHas INTEpPaTypAa.
1. BacakoB, M.M. J[lokymeHTaumoHHoe oOecreueHue ynpaBieHus (C  OCHOBaMH

apxuBOBeJcHuUs) : yueOHoe mocodue / M.M. Bacakos. — 2-e u3n., crep. — M.: KHOPVYC,
2016. — 216 c. — (HayanpHOe m cpennee mpodeccuoHansHoe oOpaszoBanue). - URL:
http://www.book.ru/book/919523 Pexkomenaosano ®I'bOY BIIO I'YY

7.2. lonoTHUTE/ILHAS JJUTEPATypa
1. ®wuonosa, JI.P. JlokymeHTanmoHHOE oOOecmeueHue YIpaBJICHUS TOCYIapCTBEHHOMN
ciyx6oit: VYuebnuk. - Ilemsa : Wsp-so III'Y, 2012. - 130 c¢. - URL:
http://window.edu.ru/resource/429/79429
2. Jlenomnpou3BOACTBO: OpraHHM3allks M BeACHHUE | yueOHOo-mpakTHueckoe nocobue / B.U.
AunpapeeBa. — 5-e wu3m., mepepad. — M.. KHOPYC, 2016. - 296 c. - URL:
http://www.book.ru/book/918552

8. Ilepeuens pecypcoB HH(POPMALUOHHO-TEJIEKOMMYHUKAMOHHOM ceTH «MHTepHeT»,
HEe00XOAUMBIX /IS OCBOCHUSI AUCHHUIINHBI:

8.1. DnexTpoHHbBIE 00pa30BaTENbHBIE PECYPCHI:

- http://eor-np.ru/ - anexkrpoHHbIe 00pa30BaTEIbHBIC PECYPCHI;
- polpred.com/ - ITosnHoTekcTOBast 6a3a manubix [IOJITTPE/I.
8.2. DnexTpoHHbIE OMOIMOTEYHBIE CUCTEMBI:

- window.edu.ru/ - DOnektpoHHass OubOnmoTeka EamHOro okHa Jgoctyma K
o0pa3oBaTelbHBIM pecypcam;

- www.aup.ru/library/ - DnekrpoHHas OHMONHOTEKa DKOHOMHYECKOH M JICIOBOM
JUTEPATYPHI.

- elibrary.ru/ - Hayunas snextponnas 6ubnmoreka eLIBRARY.RU;

- WWWw.heicon.ru/ - DnekTpoHHo-0nOmoTedHas cucrema budnuoPoccuka.

8.3. ba3el maHHBIX:

- TEeMaTU4YeCKU CTPYKTYpUPOBAHHAS KOJUICKIUS MYIbTUMEIUHHBIX OOBEKTOB Claii-
aekuuu 1o ¢unocopun (WLTIOCTpAIMU, TTOPTPEThl PHII0cO(OB, PUCYHKH, JOKYMEHTHI, CXEMBI,
TaOIUILI U T.1.

8.4. IIporpammHoe obecrnieueHue:

- 7 TPOBENCHHUA JIEKIHMOHHBIX 3aHATHUH — TMporpamMma s JIEMOHCTPaLUH
KOMITBIOTEpPHBIX Mpe3eHTaimii (Hanpumep, MS Power Point);

- JUIsl IpOBeieHHs TecTupoBanus — nporpamma My Test Bepcust 10);

- KOMIIBIOTEPHI C YCTAHOBJICHHBIM TPEOYEMbIM MPOrPaMMHBIM 00€CIICUEHUEM.,

8.5.1HdpopMaIimoHHO-CIIPAaBOYHBIE U TOMCKOBHIE CHCTEMBI:

- KOMITBIOTEPHI ¢ JOCTyoM B Internet;

- http://filosofia.ru/.

9. Onucanue MaTepuAILHO-TEXHUYECKO# 0a3bl, HEOOXOAUMOI /ISl OCYIIeCTBJICHHUS
00pa30BaTeIbHOIO MpoIecca Mo JUCIHUILINHE (MOIYJIIO0).

Tabmuna 9.1 — MarepuanbHO-TeXHHUECKas 0a3a Ul OCYIIECTBIICHUS 00pa30BaTEIbHOTO
polecca N0 JUCHUILIMHE «/I0OKyMEHTaIOHHOE 00eCIeUeHNE YIIPABICHUS»

Ne HaunmenoBanue 060py10BaHHBIX yueOHBIX KAOMHETOB HaumenoBanue
n/m (;maboparopuii) ¢ ykazaHueM HE0OX0AUMOro 000pyI0BaHH, Kadeapsl, 3a KOTOPOii
prOOPOB, HATIISAHBIX MTOCOOMI 3aKpEIJIEHa ayAUTOPHS
1 Kabuner rymMmaHuTapHbIX TUCHUIIINH OEH
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2 bubnmoTedHbIit 371€KTPOHHBIA YUTANBHBIN 3aT bubmmoreka

3 ITomMernieHnue 1 CaMOCTOSITEIbHOM PabOThI 00YJaIOLTHXCS OEH

10. MeToanyeckne yKazaHus J1J1s1 00y4aOIIUXCS M0 OCBOCHHIO TUCIUTIIHHBI (MOTYJIs).
10.1. MeToanueckue yKa3aHusi 0 OPraHU3alUU CAMOCTOATEIbHOI PadoThl CTYAEHTOB
U U3YYEeHHU IO U CHUILIHNHBI.

CamocrositenbHass paboTa — IuUIaHUpyeMas ydeOHas, YydueOHO-HccleloBaTeNnbCKas,
Hay4YHO-MCCIe0oBaTeNbckass paboTa CTYJEHTOB, BBINOJHsSEMas BO BHEAyIUTOPHOE BpeMs IO
3aJ]aHUI0 M TIPU METOJMUYECKOM PYKOBOJCTBE IpErojaBaTelis, HO 06e3 ero HemnocpeacTBEHHOro
yyactusi (MpH YaCTHYHOM HEMOCPEICTBEHHOM YYacTHUHM TIPENoAaBaTels, OCTaBIISIOIIEM
BE/IYLIYIO POJIb 32 pabOTON CTYICHTOB).

CamocrostenpHas padora crynentoB (mainee — CPC) B BY3e sBnsiercss BaKHBIM BHIIOM
yueOHOH U HayyHOMU jaesTenbHOCTH cTyaeHTa. CPC urpaer 3Ha4MTeNbHYIO POJb B PEHTHHIOBOM
TexHosioruu oOyyenus. O0yyenue B BY3e Biitouaer B ceds /Be, IPAKTHYECKH OJIMHAKOBBIE O
00beMy M B3aMMOBJIMSHHUIO YacTH — MIpoliecca o0ydeHHus U mporecca camoodyuenus. [loaromy
CPC nomxHna ctath 3QQEeKTUBHOI U 1ieNieHanpaBIeHHON paboToM CTyIeHTa.

K coBpemMeHHOMY crienMaancTy OOIIECTBO MPEABSIBIAET JOCTATOYHO IMPOKUIN NepedeHb
TpeOOBaHUH, Cpelu KOTOPHIX HEMAJIOBA)XHOE 3HAYCHHWE HMMEET HAJMYUe Y BBIITYCKHUKOB
OTpE/EICHHBIX CIIOCOOHOCTEW M YMEHHS CaMOCTOSATENBbHO JOOBIBATH 3HAHMUS W3 Pa3IUYHBIX
UCTOYHHUKOB, CHCTEMaTH3MpPOBATH MOJYYEHHYIO HH(OpMAIUIO, JaBaTh OLEHKY KOHKPETHOU
cutyauuu. ®opMHUpOBaHUE TAKOTO YMEHHS HPOMCXOJUT B TE€UEHHE BCEro Mepuojia 0O0ydeHHs
yepe3 ydacTHe CTYAEHTOB B NMPAKTMYECKUX 3aHATHUSIX, BBIIIOJHEHHE KOHTPOJBHBIX 3aJaHUN U
TECTOB, HalMCaHUE KYPCOBBIX M BBIMYCKHBIX KBaTH(PUKaMOHHBIX paboT. [Ipu 3tom CPC urpaer
pEeLIaIoIIYIO POJIb B X0/1€ BCETO y4eOHOTO Mpoliecca.

B nporecce camocTosTenbHONM paboThI CTYJEHT NPUOOpPETaeT HABBIKKA CaMOOPIraHU3aIuH,
CaMOKOHTPOJIS, CaMOYIIPaBJIEHUs], caMOpe(IeKCUN U CTAHOBUTCSI aKTUBHBIM CaMOCTOSITENIbHBIM
CyOBEKTOM y4eOHO eSTeNbHOCTH.

®opMbI caMOCTOSITEIbHOM pabOTHI CTYICHTOB Pa3HOOOpa3Hbl. OHU BKIIIOYAIOT B CE0sI:

* M3y4eHHE U CHCTEMAaTHU3alMI0 O(UIMAIBHBIX TOCYAAPCTBEHHBIX JIOKYMEHTOB -
3aKOHOB, ITOCTAHOBJIEHUH, YKa30B, HOPMAaTUBHO-MHCTPYKIIMOHHBIX M CIIPABOYHBIX MAaTE€PUAJIOB C
UCIOJIb30BaHUEM HH(POPMALMOHHO-NIOUCKOBBIX cucTeM «KoHcynabTaHT-mutoC», «l apanT»,
rino0anbHOM cetn «MHTepHEeT;

* u3yuyeHue yuyeOHOH, HaydyHOM M METOJMYECKOM JMTepaTypbl, MaTepHuajoB
HNEpUOINYECKUX  M3JaHUM €  [PUBICYEHUEM  DJICKTPOHHBIX  CPEICTB  O(UIMAIBHOM,
CTaTUCTHYECKOM, NEPUOINUECKOM U HayYHOU HH(popManuy,

* I[OJArOTOBKY JOKJaJ0B M pedepaToB, HaNKMCAaHUE KYpCOBBIX M  BBIIYCKHBIX
KBATM(UKAIIMOHHBIX padoT;

e yyacTue B paboTe CTyAE€HYECKUX KOH(epeHLuH, KOMIUIEKCHBIX Hay4HBIX
UCCIIeI0BaHUSIX.

CamocrosTenbHas paboTa MPUOOIIAET CTYAEHTOB K HAyYHOMY TBOPYECTBY, MOHMCKY U
PELICHHUIO aKTyaJIbHBIX COBPEMEHHBIX IPOOIIEM.

2. llenn u ocHoBHEBIe 3amaun CPC

Benymas nens opranmsanuu u ocymectBieHus CPC nomkHa coBnagaTh € LEIbIO
00yuyeHHs CTyJEeHTa — MOJArOTOBKOM crenuanicra U 0akanaBpa ¢ BelcHIMM oOpa3oBaHueM. [Ipu
oprannzanun CPC BakHBIM W HEOOXOAHMMBIM YCIOBHEM CTaHOBSATCA (HOPMUPOBAHHE YMEHMS
CaMOCTOATENbHON paboThl ISl MPUOOPETEHNs 3HAHUH, HaBBIKOB U BO3MOYKHOCTH OpraHU3aliu
y4eOHOU U HAyYHOU JEATEIHHOCTH.

Ilenpro caMOCTOSATENILHOW PabOThI CTYJEHTOB SIBJISETCS OBJIaJieHHe (yHAAMEHTaIbHBIMU
3HAHUAMH, IPOPECCUOHATBHBIMY YMEHHUSMH U HaBBIKAMM AEATEIBHOCTHU 10 MPOQUIIO, OIBITOM
TBOPYECKOH, HCCIIEAOBATENbCKOM  nesTenbHOCTH. CaMocrosiTenbHas paboTa CTyIEHTOB
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CIOCOOCTBYET Pa3BUTHIO CaMOCTOSITEIBHOCTH, OTBETCTBEHHOCTHM U  OPraHU30BAaHHOCTH,
TBOPYECKOTO TMOAX0/1a K PEIICHHUIO MpodsieM yueOHOro U Ipo(ecCHOHATBHOTO YPOBHS.
3anagamu CPC sBisoTCS:

* CHCTEMaTH3allUsl M 3aKpeIUICHHE TOJYYEHHBIX TEOPETHYECKHX 3HAHUH U
MPAaKTUYECKUX YMEHHUN CTYICHTOB,

* yrnyOsieHne U pacliipeHue TeOPETUYECKUX 3HAHHH;

* (opMUpOBaHHE YMEHUH HCIIOJIB30BaTh HOPMATHBHYIO, IPABOBYIO, CIIPaBOYHYIO
JOKYMEHTAIUIO U CHICIHATIBHYIO INTEpaTypy;

* pa3BUTHE MO3HABATEIBHBIX CIHOCOOHOCTEH M AKTHMBHOCTH CTYICHTOB. TBOPUYECKOH
MHUIMATHBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH,

* (opMUpOBaHHE CAMOCTOSITEIILHOCTH MBILIUIEHHUS, CIOCOOHOCTEH K CaMOpa3BHUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO M CaMOpeaIH3alliH;

* pa3BUTHE UCCIIEN0BATEIBCKUX YMEHHIA;

* JCIMOJIb30BaHUE MaTepualia, COOPAaHHOTO U TOJIYYEHHOTO B XOJI€ CaMOCTOSTEIbHBIX
3aHATUI Ha CeMMHapax, Ha MPaKTHUYECKUX M JIA0OPATOPHBIX 3aHATUSAX, NPU HANHCAHUU
KYPCOBBIX M BBINYCKHON KBamu(HUKalMOHHONW paloT, ansd 3((eKTUBHOM MNOATOTOBKH K
UTOTOBBIM 3a4€TaM U 3K3aMEHaM.

3. Buasl caMoCTOSITENbHOM paboOThI

B o6pazoBatensHoM npouecce BY3a Boiensercs aBa Buja caMOCTOATEIbHOW pabOThI —
ayJMTOpHAas, MOJ PYKOBOJCTBOM IpenojaBaress, U BHeayAuTopHas. TecHas B3aUMOCBS3b 3TUX
BUJOB paboT mnpeaycmarpuBaeT auddepeHnmanuio U IPQPEKTUBHOCTb pPE3YNbTATOB €€
BBIMIOJIHEHUS! M 3aBUCUT OT OpraHu3aldM, CoJepXKaHHs, JOIMKM Y4eOHOro Imporecca
(MEeXIpeIMETHBIX CBSI3€H, IePCIIEKTUBHBIX 3HAHUI U 1ID.).

AymuTopHas caMoCTOsTeNbHass pabdoTa MO AMCLMILIMHE BBIOJHSAETCS HAa Y4eOHBIX
3aHATHUSAX 0] HEMOCPEICTBEHHBIM PYKOBO/ICTBOM IPENOIaBaTENs U MO €ro 3a/1aHuIo.

BreaynuropHass camocTtosTenbHas pa0oTa BBIMOJHSAETCS CTYIEHTOM 110 33J1aHUI0
nperno/jiaBaTens, Ho 0e3 ero HemocpeICTBEHHOTO Y4acTH.

OCHOBHBIMHU BUJaMHU CAMOCTOSITENILHONW pabOThI CTYAEHTOB 0€3 yyacTus mpernoaaBaTeneit
SBIISTFOTCSL

* (opMupoBaHME U YCBOEHHE COJAEp)KaHUS KOHCIIEKTa JieKuud Ha  Oasze
PEKOMEHJIOBAaHHOM  JIEKTOPOM  y4yeOHOHM  juTepaTypbl, BKJIOYas  UHPOPMAalMOHHbIE
o0pa3oBatelbHbIe pecypchl (ANEKTPOHHBIC YICOHUKH, IICKTPOHHBIC OUOIUOTEKU U JIp.);

* HamucaHue pedepaTos;

* [OJArOTOBKA K CEMUHApaM U J1abopaTopHbIM paboTam, UX 0(OpMIICHHE;

* COCTaBJECHHE aHHOTHUPOBAHHOI'O CIIMCKA CTaTel M3 COOTBETCTBYIOLIUX >KYpHAJIOB IO
OTpacisiM 3HaHUi (Ie1aroruyecKux, MCUX0JIOTMISCKIX, METOJUICCKHIX U JIp.);

* [IOJArOTOBKA pPEleH3Ui Ha CTaTbhio, ocodue;

* BBINOJIHEHUE MUKPOUCCIIE0BAHUI;

* [OJArOTOBKA IPAKTUYECKUX pa3pabOTOK;

* BBINOJIHEHUE JIOMAIIHUX 3a/laHUH B BUJIE peLIeHUsI OTJENbHBIX 3a/1a4 U T.I1.,

* KOMIBIOTEPHBIH TEKYIIUH CAaMOKOHTPOJIb M KOHTPOJIb YCIEBAEMOCTH Ha 0asze
AJIEKTPOHHBIX 00YUaIOIUX U aTTECTYIOLUIUX TECTOB.

OCHOBHBIMHU BHUJIaMHM CAMOCTOSITEIILHON pabOThI CTYAEHTOB C y4acTHEM IpernojaBaresnen
SBIISTFOTCSL

* TeKyILlMe KOHCYJIbTAllUH,;

* KOJUIOKBUYM Kak (popMa KOHTPOJISI OCBOEHUS TEOPETHUECKOTO COEPKAHMSI TUCIIUILINH!
(B 4achl KOHCYJIBTALUH, MPEIYCMOTPEHHBIX YYCOHBIM IJIAHOM);

* [IpueM U pa30op TOMAIIHUX 3a/1aHUH (B Yachl MPAKTUUECKUX 3aHSATHIA);

* [IPUEM U 3aIlIUTa JIA0OPATOPHBIX paboT (BO BpeMs IIPOBEICHUS JI/P);

* BBIOJHEHHE KYPCOBBIX pPaboT (MPOEKTOB) B paMKax JAUCHHUILIMH (PYKOBOJCTBO,
KOHCYJIbTUPOBAHHUE U 3aIIUTa KYPCOBBIX paboT (B 4achl, IPEyCMOTPEHHBIC YUCOHBIM IIAHOM);

* BBINOJHEHHE YIeOHO-UCCIIEI0BATEIHLCKON padoThI (PYKOBOICTBO, KOHCYIBTHPOBAHUE U
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zamurta YHUPC);

* MPOXOXKJCHHUE U O(QOPMIICHHE PE3Y/IbTATOB MPAKTHK (PYKOBOJICTBO M OIICHKA YPOBHS
copMUPOBaHHOCTH NPO(PECCHOHATIBHBIX YMEHHUI U HABBIKOB);

* BBHITIOJTHEHHE BBIITYCKHOM KBaJTU(DpUKAITHOHHOM paboTsI (pyxoBOICTBO,
KOHCYJIbTUPOBAHHUE U 3aIlIUTa BBIMTYCKHBIX KBATU(DUKAIIMOHHBIX pa0OT) U JIp.

4. Opranmuzanus CPC

MeToauka opraHu3alui CaMOCTOSTEIbHONH pabOThl CTYJEHTOB 3aBUCUT OT CTPYKTYpHI,
XapakTepa U OCOOCHHOCTEW W3ydaeMo#l MUCIMIUIMHBI, 00beMa YacoB Ha €€ HM3y4eHHE, BUJA
3aJjaHUi ISl CaMOCTOSITEIbHONH pabOThl CTYJACHTOB, WHAMBHAYaTbHBIX KAa4e€CTB CTYICHTOB U
yCIOBUH Y4eOHOU AESITeTLHOCTH.

[Ipomecc opraHu3anu CaMOCTOSITENBHONH pabOThl CTYJEHTOB BKJIIOYAaeT B CeOs
CJIETYIOIIINE ATAIIbI:

* MOJArOTOBHUTEJIBHBIN (OTpEecHUEe IIeJiel, COCTaBJICHHUE MPOTPAMMBbI, TOJITOTOBKA
METOJUUECKOr0 00ECTICUeHHU S, TOArOTOBKA 000PY/I0BaHUS);

* OCHOBHOH (peanu3ainusi MPOrpaMMbl, UCIIOJIb30BaHUE MMPUEMOB MOMCKa HH(pOpMAIuH,
YCBOCHHUsI, TMepepadOTKH, TPHUMEHEHHUs, TNepefadyd 3HaHuM, (UKCHPOBAHHUE pPE3yJIbTATOB,
caMOOpraHu3als mpoiecca paboThl);

* 3aKIIOYMTENIbHBIN (OI[CHKA 3HAYMMOCTH U aHAIU3 PE3y/IbTaTOB, UX CUCTEMaTH3aIlus,
orneHka d((EeKTUBHOCTH MpOrpaMMbl M TPUEMOB pabOThl, BBIBOABI O HAMPABICHUSIX
ONTHUMU3AIUY TPY/A).

Opranuzanui CaMOCTOSTEIbHONH paboThl CTYIEHTOB O0O0ECIeYHBAIOT: (aKyIbTeT,
kadenpa, yueOHO-METOAUYECKUI OTAeN, IperoaaBareib, ONOIMoTeKa.

5. O6mue peKOMEHJAINH 10 OPTaHU3AINH CAMOCTOSTEIBHON PabOThI

OcHoBHOU (popMoOi caMOCTOSTENBHON PabOTHI CTYACHTA SBISETCA W3YyYCHHE KOHCIIEKTa
JIEKIUH, UX JOTIOTHEHHE, PEKOMEHIOBAHHON TUTEPATyphl, aKTUBHOE Y4acTHE HA MPAKTHUECKUX
U ceMUHapckux 3aHaTusX. Ho ans ycmemrHo#t yuyeOHON NesSTeNbHOCTH, €€ MHTEHCU(UKAIHH,
HEOOXO0IUMO YUUTHIBATh CIEAYIONINE CYObeKTUBHBIE (DaKTOPBHI:

1. 3HaHMe MIKOJIBHOTO MPOTPAMMHOTO MaTepHalla, HaIUYue MPOYHON CHUCTEMBI 3USHHM,
HEOOXOIMMOM JIJIsl YCBOCHHUSI OCHOBHBIX BY30BCKHX KypcoB. HeoOXoauMo OTiu4aTh mpoOeIisl B
3HAHUSX, 3aTPYJHSIONINE YCBOCHHWE HOBOTO MaTepHaja, OT MallbIX CIIOCOOHOCTEH. 3aTpaTwB
CHJIBI Ha MIPEOJIOJICHHE ATUX MPOOEJIOB, CTYJACHT 00ECIeUnuT cede HOPMAITbHYIO YCIIEBAEMOCTh U
MIOBEPHT B CBOM CIIOCOOHOCTH.

2. Hanmmuue ymeHHi, HABBIKOB YMCTBEHHOTO TPYy/Ia:

a) yMEHHE KOHCIICKTUPOBATh Ha JICKIUH U MPH PabOTe ¢ KHUTOM;

0) BIaJCHUE JIOTHYECKHMMHU OIEPAllMsIMU. CPAaBHCHHE, aHAIW3, CHHTE3, 0000IICHHE,
oTpeJieICHUe TIOHSITHIA, PaBUIJIa CUCTEMATHU3alluU U KJIacCU(DUKAIUH.

3. Crenuduka Mmo3HaBaTEIbHBIX MCHUXUYECKUX IMPOIECCOB. BHUMAaHHE, MaMSTh, PEyb,
HaOJIFOIaTeNIbHOCTh, MHTEIUICKT U MbluieHue. Ci1aboe pa3BUTHE KaXJIOTO W3 HHUX CTaHOBUTCS
CEpBhE3HBIM NPEISTCTBHEM B yueOe.

4. Xopomas paboTOCIIOCOOHOCTh, KOTOpas 00ecreuynBaeTCcss HOPMAIbHBIM (PH3UYECKUM
cocTosiHuEM. Benb cepbe3HOe y4eHHue - 3T0 OONIBIION MHOTOCTOPOHHUI M pa3HOOOPA3HBINA TPYII.
PesynpTar 00y4eHus: OIIEHUBAETCSI HE KOJIMYECTBOM CO0OIaeMoii nH(OpMaIliu, a Ka4eCTBOM €¢
YCBOGHHS, YMCHHEM €€ WCIOJbh30BaTh W Pa3BUTHEM Yy ce0sl CIOCOOHOCTH K JallbHEHIIeMy
CaMOCTOSITEILHOMY 00pa30BaHHIO.

5. CootBercTBME  WM30paHHOW  JEATENBHOCTH, MNPOPECCHH  HHIUBUAYAITHHBIM
ciocoOHOcTsIM.  HeoOxommMo  BbIpaboTath y ceOs yMEHHE CaMOPETyIUpoBaTh CBOE
HMOILIMOHAIBHOE COCTOSHHE M YCTPaHATh OOCTOSTENILCTBA, HAPYIIAIOUIUE JEIOBOM HACTpOT,
MEIIare HAaMEUYSHHOI padoTe.

6. OBiajieHHe ONTUMABHBIM CTHJIEM Pa0OThI, 00ECIIEYMBAIOIIUM YCTIEX B JCSITEITBHOCTH.
YepenoBaHue Tpy/aa u nay3 B pabote, MEpHOIbl OTIbIXA, HHANBHIYaTbHO 00OCHOBaHHAS HOpMa
NPOJOJDKUTETPHOCTH  CHA,  NPEANOYTCHHWE  BEUEPHUX  HIIM  YTPEHHUX  3aHATHI,
CTPECCOYCTOMYMBOCTh HA DK3aMEHAaX U OCOOCHHOCTH MOATOTOBKH K HUM,
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7. YpoBeHb TpeOoBaHMil K ce0e, onpenesieMblid CIIOKHUBIIECHUCS CAMOOIIEHKOM.

AnexBaTHas OIlGHKA 3HAHWH, JIOCTOMHCTB, HEIOCTAaTKOB - Ba)KHAs COCTABIISIOLIAS
caMOOpraHu3aluy 4YeJoBeKa, 0e3 Hee HEBO3MOXKHA yCHelrHas padoTa Mo YIPaBICHUIO CBOUM
MOBEICHUEM, JIEITEIbHOCTHIO.

OpHa U3 OCHOBHBIX OCOOEHHOCTEH 00YYEeHHUsI B BBICIICH IIKOJIE 3aKIFOYAETCS B TOM, YTO
MOCTOSIHHBIM BHEITHUN KOHTPOJIb 3aMEHSIETCS CAMOKOHTPOJIEM, aKTUBHAs POJb B OOydyeHUU
MPUHAJICKUT yXKE HE CTOJIBKO MPETOJaBaTeIN0, CKOJIBKO CTY/ICHTY.

3Hass OCHOBHBIE METOJbI HAyYyHOUW OpraHu3aluyl YMCTBEHHOTO TpylAa, MOXHO MpH
HAUMEHBIINX 3aTpaTaX BpPEMEHHW, CPEACTB U TPYAOBBIX YCHIMH JOCTUYh HAUTYYIIUX
pE3yIbTaTOB.

Db dexTuBHOCTD YCBOCHHSI TIOCTYyMaOMIeH HH()OpMALIUK 3aBUCUT OT paboTOCIIOCOOHOCTH
YyeJI0BeKa B TOT WJIM MHOM MOMEHT €ro JIeITeIIbHOCTH.

PaboTocrnocoOHOCTh - CHOCOOHOCTH UeNOBEKa K TPYAY C BBICOKOM CTENEHbIO
HaMpPsDKEHHOCTH B TEUEHUE OMPENCIIEHHOTO BpeMEeHH. Pa3nmMyaroT BHYTPEHHHE U BHEIIHUE
(bakTopsl pabOTOCIIOCOOHOCTH.

K BHyrpeHHHM (akTopam pabOTOCIIOCOOHOCTH OTHOCSTCS HHTEIJIEKTyaJbHBIC
0COOCHHOCTH, BOJISl, COCTOSIHUE 3/I0OPOBBSI.

K BHEmHMM:

- opranuzanus pabo4ero MecTa, peXXuM Tpyda U OTHAbIXa;

- YpPOBEHb OpraHU3allUd Tpyda - YMEHHUE TMOJYYUTh CIPaBKy M IMOJIb30BAThCA
uHpopMaIueii;

- BEIMYMHA YMCTBEHHOU HArpy3KH.

Boiparomuiics pycckuit ¢uszuonor H.E. BBeneHckuil BBIAENUI CIEAYIOIINUE YCIOBHS
MPOJYKTUBHOCTHA YMCTBEHHOH JI€ATEIHHOCTH!

- BO BCSIKUI TPy HY’KHO BXOJUTH MOCTENIEHHO;

- MEPHOCTh U PUTM paboThl. Pa3HBIM MoasM mpHcyll 6ojee WM MEHee Pa3HbIi TeMIl
paboTHI;

- MPUBBIYHAS TIOCIIEA0BATEIHLHOCTh M CHCTEMAaTUYHOCTh JI€ATEIbHOCTH,

- MpaBWJILHOE YepeOBaHUE TPYyIa U OT/bIXA.

OTtapix HEe mpeamnoJiaraeT 003aTeNFHOTO MOJHOTO Oe3eHCTBUS CO CTOPOHBI YeIOBEKa,
OH MOXET OBITh JOCTUTHYT MPOCTON mepemMeHoW aena. B TedeHue aHa pabOTOCIOCOOHOCTH
usmensiercst. Hanbosee miomoTBOpHBIM siBisieTcst yTpernee Bpems (¢ 8 1o 14 yacos), mpudem
MakcUMajibHas paboToCocoOHOCTh npuxoauTcs Ha mnepuon ¢ 10 mo 13 wacoB, 3arem
nocieobenernoe - (¢ 16 mo 19 yacos) u BeuepHee (¢ 20 10 24 yacoB). O4YeHb TPYIHBIA IS
MOHUMAHUS MaTepHuaj Jydlle H3y4aTh B Hadaje KaXIOro OTpe3ka BpeMeHH (JIydile BCEero
yTpEeHHEro) mocie xopomiero otabixa. Yepes 1-1,5 vaca HyxHbl TiepepbiBbl 0 10 - 15 muH,
yepe3 3 - 4 yaca pabOTHI OTIBIX JOJKEH OBITh MPOIOJDKUTEIBLHBIM - OKOJIO Yaca.

CocTaBHOW YacTbI0 HAY4YHOW OpraHH3allMd YMCTBEHHOTO TpyJa SIBJSETCS OBIAJCHUE
TEXHUKOM YMCTBEHHOTO TPY/a.

®du3nYecKu 3M0POBBI MOJIOJOW YEIOBEK, OOJAArONIMK XOpOIIeH IOATOTOBKONW U
HOPMAaJIbHBIMH CIIOCOOHOCTSIMH, JIOJDKEH, OyAy4dd CTYASHTOM, OoTAaBaTh ydyeHuio 9-10 dacoB B
nenb (13 Hux 6 yacoB B Byse u 3 - 4 yaca qoma). JIro0oi mpeaMeT Heb3s U3YYHTh 38 HECKOIBKO
THEN mepen dk3aMeHoM. Eciu cTyleHT B Toay paboTaeT CHCTEMaTHYeCKH, TO OH OBICTPO BCe
BCIIOMHHT, BOCCTAaHOBHT 3a0bITOe. ECiu e MmoAroToBKa Imia aBpajibHO, TO Y CTYACHTa HEe OyIeT
nake oOIIero MpeACTaBICHHS O TIPeAMETE, OH 3a0yAeT BCe CAaHHOE.

Crnenyet B35Th 3a PABUJIO: YUUTHCS €KEIHEBHO, HAUYMHAS C TIEPBOTO JHSI CEMECTpA.

Bpemsi, KoTOppIM pacmojaraetr CTYJACGHT JJis BBINOJHEHHS y4eOHOTO TUIaHA,
CKJIAJBIBACTCS M3 JBYX COCTABJISAIONIMX. OJIHA M3 HUX - ATO ayAWTOpHas paboTa B By3e IO
pacriMCaHUI0 3aHATHH, Jpyras - BHEAyJUTOPHAas CaMOCTOSTENbHAs paboTra. 3amaHus W
Marepuaibl JJII CaMOCTOSITENIbHOW pabOThl BBIJAIOTCS BO BpeMs Yy4YEOHBIX 3aHATHH 10
pacnucaHWi0, Ha OJTHUX KE€ 3aHATHIX NPEMoJaBaTelib OCYIIECTBISET KOHTPOJb 32
CaMOCTOSITEIPHOM paboTOM, a TakKe OKa3blBaeT IIOMOIIb CTYACHTaM II0 TIPaBHJIBHOU
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opraHuzanuu padoThbl.

YtoObI BBIIOJHUTH BECh 00BEM CaAMOCTOSATENLHONW pabOThl, HEOOXOAMMO 3aHUMATHCS IO
3 - 5 gacoB exenaHeBHO. HaumHaTh caMOCTOSITETIbHBIC BHEAYAUTOPHBIE 3aHSATHS CIEAYET C
MEepBBIX JK€ JHEH ceMecTpa, NPOMYyIIEHHbIE JHU OYyIyT TMOTEpSHBI OE3BO3BPATHO,
KOMIICHCHPOBATh UX TO3/JHEE YCUJICHHBIMU 3aHATUSMU 0€3 CHIDKEHHS KauecTBa palbOTHI W ee
MIPOU3BOIUTEIIBHOCTH HEBO3MOXKHO. [lepBbie AHM cemecTpa OuYeHb BaXKHBI JII TOTO, YTOOBI
BKJIFOUUTHCSA B Pa0OTY, YCTAaHOBHUTH OMpPEACICHHBIM MOPSAOK, PAaBHOMEPHBIM pPUTM Ha BeCh
CeMecTp.

PutMm B pabote - 3TO eKeIHEBHbIE CAMOCTOSATEIbHBIC 3aHSATHUS, JKEJIATeIbHO B OJIHU U TE
K€ Yachl, MPH 1eJIeCO00pa3HOM YepeJIOBAaHUH 3aHATHIA C TIepephIBaMU A7 OT/bIXa. BHavane amns
TOT0, 4TOOBI OpraHU30BaTh PUTMUYHYIO pabOTy, TpeOyeTcs CO3HATENbHOE HAMPSIKEHUE BOJIH.
Kak Tonpko uenoBek BTsHyNCS B pabOTy, MPUHYKICHHE CHIIKACTCS, BO3HHKAET MPHUBBIUKA,
paboTa CTaHOBUTCA MOTPEOHOCTHIO.

Ecnu mopsimok B paboTe 1 ee puTM YCTaHOBIIEHBI TPABUIIBHO, TO CTYJAEHT 30 JTHS B JICHb
MOJKET paboTaTh, HE CHIIKas CBOEH MPOM3BOAMTENHHOCTH M HE Tieperpyxas ceOs. [lpaBunbHas
CMEHa OJHOTO BHUJA paObOThI IPYTUM MO3BOJISET OTABIXaTh, HE MpeKpalas paboThl.

TakuMm 00pazom, mepBas 3a/1a4a OpraHu3alii BHEAYAUTOPHON CaMOCTOSITEIbHON pabOThI
— 3TO COCTaBIIEHHE pACIHCAHUS, KOTOPOE MOJDKHO OTpa)kaTh BpPEMs 3aHITHM, UX XapakTep
(TEOpeTHUYECKUI KypC, MPAKTUYCCKUE 3aHATHS, TpaduuecKue padOThl, YTCHHE), MEPEPHIBbI HA
o0en, yXHH, OTIBIX, COH, Mpoe3] U T.1. Pacnucanue He mpeponpenesnser colepx aHust padoThl,
ee cojep)kaHue Heu30exkHO OyneT M3MEHATbcA B TeueHHe cemectpa. [lopsaok ke cienyer
3aKpenuTh Ha BECh CEMECTP U MPUJIOKUTH BCE YCHIIHS, YTOOBI OJICP)KUBATh €0 HEM3MEHHBIM
(KpoMe HcTpaBiIeHUs OIIMOOK B TUIAHUPOBAHHUU, KOTOPbIE MOTYT BOSHUKHYTh HU3-32 HEAOOIEHKU
00BbeMa paboOThI WITH TIEPEOLICHKU CBOUX CHII).

ITpu onHOOOpa3HON paboTe YenoBEeK yTOMIIseTCsl Oojblle, YyeM IMpH padoTe pazHOTro
xapakrepa. OJIHaKO He BCEr/a 1eJIeco00pa3Ho 3aHUMATHCSI MHOTUMHU Y4EOHBIMU JTUCIUTILTHHAMU
B OJIMH U TOT )K€ JIeHb, TaK KaK MPH Ka)XJI0M Mepexo/ie HY>KHO BHOBb COCPEOTOUYNTh BHUMAaHUE,
YTO MOXET MPHUBECTU K moTepe BpemeHu. Haubonee menecooOpa3HoO exXeTHEBHO paboTaTh HE
OoJiee YeM HaJ| IBYMS-TPEMs JUCITUTUIMHAMH.

Hauunas paboTy, HE HY)XKHO CTPEMUTHCS [eJIaTh BHAYaIe CaMYK TSKEIYI €€ 4acTh,
HAJI0 BBIOpATh 4TO-HUOYIb CpPEIHEE TI0 TPYAHOCTH, 3aTeM MEePEHTH K Oosiee TpyaHoi padote. 1
HAIOCJIE0K OCTaBHUTh JIETKYIO 4acTh, TPEOYIOIIYIO HE CTOJBKO OOJIBIIMX HHTEJUICKTYaIbHBIX
YCHIIMH, CKOJIBKO OMpEAETIeHHBIX MOTOPHBIX ACHCTBHH (dYepucHHE, MOCTpOEHHE TpaduKoB U
T.IL.).

CaMocTosITenbHbIE 3aHATUSA NOTPEOYIOT MHTEHCHUBHOTO YMCTBEHHOTO TPYyJa, KOTOPBIH
HEOOXOJMMO HE TOJIBKO IMPABHIBHO OPraHW30BaTh, HO M CTHUMYJIUPOBaTh. [Ipu 3TOM O4YeHBb
BRXHO YMETh IOJJICPKMBATh YCTOWYMBOE BHUMaHHE K M3ydyacMOMY Marepuany. BreipaboTka
BHUMaHHS TPEOYET 3HAYMTEIIbHBIX BOJICBBIX yCHIIHNA. VIMEHHO TIOATOMY, €CIIH CTYJICHT 3aMevacrT,
YTO OH YacTO OTBJICKACTCS BO BpPEMsSI CaAMOCTOSATENBHBIX 3aHSATHH, €My HaJ0 3aCTaBUTh CeOs
cocpenotounThes. [1og00HYI0 TIpoTieypy HE0OXOIUMO MPOJETBIBATh MOCTOSIHHO, TaK KaK 3TO
SIBIISICTCS. TPEHUPOBKOW BHUMAaHUS. YCTOWYMBOE BHUMAHHE TOSBISICTCS TOTJA, KOTJA YeJIOBEK
OTHOCHTCS K JIETy C UHTEPECOM.

Crenyet mpaBUILHO OPTaHW30BATh CBOM 3aHATHS MO BpeMeHu:. 50 MuHYT - padota, 5-10
MHUHYT - TIEpephIB; mocie 3 4YacoB paboTel mepepbiB - 20-25 munyr. MHaue Hapacraromee
YTOMJIGHHE TIOBJIEYET HEYCTOMYMBOCTh BHUMaHUsA. O4YEHb CYIIECTBEHHBIM (PAKTOPOM,
BJIMSIFOIIIMM Ha TOBBINICHHE YMCTBEHHOW pPa0OTOCHOCOOHOCTH, SIBIISIIOTCS CHCTEMATHYECKUE
3aHATUS  (QU3NYECKOW KyabTypod. OpraHuzanysi aKTHBHOTO OTIbIXa MpPEIycMaTpUBacT
YyepeoBaHHEe YMCTBEHHOW M (DU3UYECKOW NEATENLHOCTH, YTO TOJHOCTHIO BOCCTaHABIIUBACT
paboTocrnocoOHOCTh YeloBeKa.

6. CamocrosiTenpbHass paboTa CTyIeHTa - HEOOXOAWMOE 3BEHO CTAaHOBJICHUS
WCCIICIOBATEIIS U CIICIAIIICTA

[Iporpecc Haykm © TEXHUKH, HWHPOPMAIMOHHBIX TEXHOJOTHH MPUBOJUT K
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3HAYUTEIHHOMY YBEJIMYECHUIO HAy4YHOH WH(pOpMalMK, UYTO NPEABABISET Oojiee BBICOKHE
TpeOOBaHUS HE TOJNBKO K MOpPaJbHBIM, HPABCTBEHHBIM CBOMCTBAM UYEIOBEKa, HO M B
O0COOCHHOCTH, TIOCTOSTHHO BO3pacTarolue TpeOoBaHus B 00acTu oOpa3oBaHUsI — OOHOBJICHHE,
MOJIEpHU3ALUS O0IIUX U MPO(ECCHOHATBHBIX 3HAHUN, YMEHUN CIEIIMAJIKCTA.

Bcesikoe oOpas3oBaHue JODKHO BBICTYNATh KaK JAMHAMHYECKUI Mpolecc, HPUCYIIHNA
YeJIOBEKY U MPOJIOJDKAIOIIMIACS BCIO €ro Ku3Hb. OBIaJieHHe HAYyYHOU MBICIIBIO U S3BIKOM HAyKH
ABIISICTCSI HEOOXOJMMOM COCTAaBJIAIOLICH B caMOOpraHu3auuu Oyaymiero crenuaiucra
uccnenoBatens. [lox 3TUM NMOHUMMaeTcss HE CTOJIBKO HAKOIJICHHE 3HAHWM, CKOJIBKO OBJAJCHHE
Hay4yHO OOOCHOBAHHBIMM crocobamu uX mnpuoOpereHus. B sTom, BooOmIEe TOBOpPs, COCTOUT
OCHOBHas 3aJlaya By3a.

Crnenuduka By30BCKOro  y4eOHOro  mpolecca, B  OpraHu3alii  KOTOPOTO
CaMOCTOSITENIbHOW paboTe CTyJEHTa OTBOJSATCS Bce OOJIbIIE MeCTa, COCTOMT B TOM, YTO OH
ABNISIETCS KaK OyaTo OBl MOCTEIHUM M CaMbIM aJE€KBATHBIM 3BEHOM ISl peaIM3allud 3TOH
3ajaun. V60 Bo BpeMs yueObl B By3e NPOHMCXOOUT BbIpaOOTKA CTHJIS, HABBIKOB Y4eOHOMU
(mo3HaBaTENBHOM) AEATEIBHOCTH, PALMOHAIBHBIA XapaKTep KOTOPBIX OyJeT CIoCOOCTBOBAThH
MIOCTOSTHHOMY OOHOBJICHHIO 3HaHUI BHICOKOKBATH()ULIMPOBAHHOTO BBITYCKHUKA BY3a.

OnHako 70 3TOM IyTH CYLIECTBYIOT ONpPEAEICHHBIE TPYJHOCTH, B YaCTHOCTH, MEPEXO0.]
CTyZIEHTa OT CHHTETHYECKOTO Ipolecca OOydeHus B CpeJHed ILIKoJe, K aHAIUTUYECKOMY B
BBICIICH. DTO CBS3aHO KaK C HOBBIM CoOJepaHueM oOydeHus (pacmmpeHue oOIIero
00pa3oBaHus U yriayOlieHHEe TPOPEeCcCHOHANBHOM MTOATOTOBKH), TaK U C HOBBIMH, HEU3BECTHBIMU
10 cux nop ¢popmamu: oOydeHus: (JISKIMH, CEMUHAPBI, Ta00paTOPHbIE 3aHATUS U T.1.). CTyaeHT
M0JIy4aeT He TOJbKO 3HaHM, IPEAYCMOTPEHHbIE IPOrPaMMON U Y4€OHBIMH MOCOOMSIMH, HO OH
TaKXKe JOJDKEH IO3HAKOMUThCS €O croco0amu HpuoOpeTeHHsl 3HAHUM Tak, 4TOOBl CyMETh
OILICHUTh, YTO MBI 3HaeM, OTKY/a MbI 3TO 3HAEM M KaK 3TOTr0 3HaHUS Mbl JocTuriv. Ko Bcemy
ATOMY MPUXOAAT Yepe3 COOCTBEHHYIO CaMOCTOATENbHYIO padoTy.

OTO M MOTOMY, 4YTO CaMOCTOSITEIbHO TNPHOOpPETEeHHblE 3HAHUS SBISIOTCA Oosee
ONEpaTUBHBIMU, OHHM CTAHOBSTCS JIMYHON COOCTBEHHOCTBIO, a TaK)K€ MOTHMBOM IIOBEJEHMS,
Pa3BUBAIOT MHTEJIEKTYallbHbIE 4epTbl, BHUMaHUE, HAOII0aTebHOCTh, KPUTUYHOCTh, YMEHHE
olleHHBaTh. Poib mpenogaBarens B OCHOBHOM 3aKJIIOYaeTCs B PYKOBOJCTBE HAKOTLIICHUS 3HAHUU
(MO0 OTHOIICHHIO K MEPBOKYPCHHKAM), a B TMOCICIYIOIINE TObI yueObl, Ha CTApIIMX Kypcax, B
COBMECTHOM YCTaHOBJICHHH MPOOIIeM U 3a00T€ 0 CaMOCTOATEIbHBIX MOUCKAX CTYJAEHTA, a TAKXKe
KOHTPOJHMPOBAHUS 3a HUX ACSITENbHOCThIO. BaXXHO MOHUMAaTh, YTO HENb3S OTPaHHUYMBATHCS
TOJIbKO TPUOOPETEeHHEM 3HAHUM, MPEeIyCMOTPEHHBIX MPOrpaMMON H3y4aeMOW TUCIUILIUHBI,
HAJ0 MOCTOSTHHO YIJTyOJIATh MOJIyY€HHBIE 3HaHUS, COCPENOTaunBas UX Ha KaKOH-HUOYIb y3KOH
ompeieieHHOM 00acTH, COOTBETCTBYIOIICH HHTEpEcaM CTYACHTa. YTIIYOJIEHHOE U3YUYeHHUE BceX
MPEeIMETOB, IPEIYCMOTPEHHBIX MPOTPAMMOM, Ha MPAKTUKE SIBISIETCS BO3MOXKHBIM, U XOpOIIas
opranuzainusi paboThl MO3BOJSET IKOHOMHUTH BpEMs, YTO CO3JAaeT YCJIOBUS AJs TIYOOKOTO,
CUCTEMAaTUYECKOTO, 3aWHTEPECOBAHHOTO HM3YyYEHHUS CAMOCTOSTEIbHO BBIOPAHHOM CTYAEHTOM
TEMBI.

Koneuno, Bce coBeThl, MpUMEpHl, pPEKOMEHAAMU B OTOH 0OJIacCTH, [1aBaeMble
npernojaBaTesieM, WIH OINpPENENICHHbBIMU MyOJUKAlUsIMH, WA JIPYTUMU HCTOYHHKAMHU, HE
rapaHTUPYIOT HUKAKOTO ycrexa 0e3 MposBIEHUS COOCTBEHHONW aKTUBHOCTH B ATOM Jele, T.e.
OHM HE Jal0T TOTOBBIX PEIIENTOB, a JOJKHBI CIOCOOCTBOBATH aHAIM3y COOCTBEHHOU paboTHI, ee
1ieseld, OpraHu3alry B COOTBETCTBUH C MHAWBHIyabHBIMH OCOOCHHOCTSIMH. Y YUTHIBAsI JINYHBIE
BO3MOYHOCTH, CYIIECTBYIOIIME YCIOBUS JKU3HM W pabOThl, HAaBBIKM, HAa OCHOBE JTHUX
pEeKOMEHJalNi, BO3MOXHO, BBIPAaOOTaTh HWHIAMBUAYAJIBHO OOOCHOBAaHHYIO COBOKYIHOCTD
METOJIOB, CIOCOOOB, HAWTH CBOW CTHJIb WM YCOBEpPLICHCTBOBATH €ro, 4YTOOBl H3Y4HB
OTIpENICJIEHHBI MaTepuall, HMETb BpeMs OILEHUTh €ro 3HaYyuMOCTb, NPUTOJHOCTH U
BO3MOYXHOCTH €ro NMpPUMEHEHHs], YTOObl, B KOHEYHOM cueTe, 00eCleUHuTh YCIEIIHOCTh CBOEH
yaebe ¢ Oyaymiei mpodeccnoHaaIbHON AeITeTbHOCTH

7. Meronuyeckue peKOMEHIAMM [ CTYAGHTOB IO OTIENbHBIM  (opmam
CaMOCTOSITEIbHON pabOTHI.
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C mepBBIX XK€ CEHTAOPHCKUX JIHEH Ha CTyJeHTa OOpYyLIMBAaeTCs TPOMAJHBIH 00beM
uHpOpMaIIMK, KOTOPYIO HE0OX0AMMO ycBOMTh. HyXHBIM Marepuan COIEp>KUTCS HE TOJBKO B
JEeKIUsAX (3aOMHUTH €ro0 — 3TO TOJBKO Mayas 4acTh 3aJadyd), HO ¥ B y4eOHHMKaxX, KHHrax,
ctarbsx. [Topoii Bo3HHKaeT HEOOXOIMMOCTh NPUBIIEKATh HHPOPMALIMOHHBIE pecypchl IHTepHEeT.

Cucrema  By30BCKOro  OOyueHMs  MOJpa3yMeBaeT  3HAYUTEIBHO  OOJIBIIYIO
CaMOCTOSITEJIBHOCTh CTYACHTOB B IUIAHUPOBAaHMM U OpPraHMU3AlMU CBOEH JEATEIbHOCTH.
Buepaminemy HIKOJIBHUKY cieNaTh 3TO OBIBACT BECbMa HEMPOCTO: €CIU B IIKOJIE €KEJIHEBHBIN
KOHTPOJIb CO CTOPOHBI YYWTENs 3acCTaBsUl TOCTOSIHHO W CHUCTEMAaTHYECKU TOTOBUTHCS K
3aHATHUSAM, TO B By3€ BONpPOC 00 YpOBHE 3HAHUH BIUIOTHYIO BCTA€T Iepej CTYJCHTOM TOJIBKO B
nepuoj ceccud. Takas cuTyarusi oOOpauyMBaeTcsi JJIsI HEKOTOPHIX COOJIa3HOM BECh CEMECTpP
MOCBATHTH CBOOOJHOMY BpPEMSIPENPOBOKACHUIO (KKOTJa OyAeT HYXKHO — BbIydy!»), a kKorma
IPUXOJIUT 1Opa SK3aMEHOB, MaTepHaia, MOJIEKAIIEr0 YCBOCHUIO, OKa3bIBAETCS TaK MHOTO, YTO
HUKaKas MaMATh He CIIOCOOHA C HUM CIIPABUTHCS B OCTABIIUICS TPOMEXYTOK BPEMEHHU.

PaboTa ¢ KHUTOH.

[Tpu paboTte ¢ KHUrOM HEOOXOIUMO MOJO0OpaTh JIUTEPATYPy, HAYUYUTHhCS MPABUILHO €€
YUTaTh, BECTH 3anucH. [ moadopa nurepatypsl B OMOIMOTEKE NCTIOIB3YIOTCS aaaBUTHBIN U
CHCTEMaTHYEeCKHI KaTaJlorH.

BakHO MOMHUTB, YTO palMOHAJIbHBIE HaBBIKK pabOThI ¢ KHUTOW - 3TO Bcerga Oosiblias
HKOHOMHUS BPEMEHHU U CUJL.

[TpaBunbHbIT TOAOOP YYEeOHHMKOB PEKOMEHAYETCS MpenojaBaTesieM, YHUTAIOIIUM
JEeKIMOHHBIA Kypc. HeoOxonumas nureparypa MOXeT OBbITh TAaKKE yKa3aHa B METOJMYECKUX
pa3paboTKax Mo JaHHOMY KypCy.

N3yuas marepuan no y4eOHUKY, CIEAYeT MEePEeXOAUTh K CIEIYIOLIEMY BOIPOCY TOJIBKO
1ocje MpaBWIBHOIO YSACHEHHMS NpPEIbIAYIIEero, ONHUChIBasg Ha Oymare BC€ BBIKJIAAKH U
BBIYHMCIICHUS (B TOM 4YHCIIE T€, KOTOpbIe B Y4EOHMKE OMYIIEHBI WIM Ha JIGKIUH JaHBI JIS
CaMOCTOSITEIFHOTO BBIBO/IA).

[Tpu n3yueHuu J000H AUCHUIUIMHBI OOJBIIYIO U BaXHYIO POJIb UTPAET CaMOCTOSITEIbHAs
MHAMBHTyallbHas paboTa.

Ocoboe BHMMaHuE clenyeT oOpaTUTh Ha OIpE/EIeHHEe OCHOBHBIX IOHATHH Kypca.
CTyneHT AoJDKeH NoJpOoOHO pa30uparh MPUMEPHI, KOTOpBIE MOSICHSIOT TaKHE ONpeNesIeHUs, U
YMETh CTPOUTh AaHAJIOTUYHBIE TPUMEPBHl CaMOCTOATENbHO. HyKHO 10OMBaThCS TOYHOTO
NpPEJCTaBICHUs O TOM, YTO H3ydaeullb. [loje3HO COCTaBiIATH OHOpHBIE KOHCHEKTHI. [lpu
U3y4YeHHH MaTepuaia Mo y4eOHHMKY IOJIe3HO B TeTpaau (Ha CHelUaabHO OTBEICHHBIX MOJISX)
JIOTIONIHATh KOHCHEKT JeKIui. Tam ke ciaeayeT oTMeuaTb BOIPOCHI, BBIAEICHHBIE CTYAEHTOM
JUI KOHCYJIBTAllUU C TIPEroJaBaTesIeM.

BbIBOJIBI, MOJTy4EHHBIE B pe3y/bTaTe U3Y4YEHUs, pEKOMEHIYETCs B KOHCIEKTE BbIACIATS,
YTOOBI OHU MPH MEPEUUTHIBAHUU 3aITUCEH JTyUllle 3aI0MUHAIIKCh.

PaznuuaroT 1Ba BUa YTeHUs ; NEpBUYHOE U BTOpUYHOE. [lepBruyHOE - 3TH BHUMATEIbHOE,
HETOPOIUINBOE YTEHHE, IPU KOTOPOM MOXHO OCTAaHOBUTHCS Ha TPYAHBIX Mectax. [locne Hero He
JIOJDKHO OCTaThCsl HA OJTHOTO HEMOHATHOTO osioBa. CoJiep kaHue He BCerja MOXKeT ObITh OHATHO
MOCJI€ IEPBUYHOIO YTEHUS.

3aj1aua BTOPHYHOTO YTEHHS - MOJHOE YCBOCHHE CMBICIA IEJO0ro ([0 CUeTy ITO YTCHUE
MOXeT OBITh ¥ HE BTOPBIM, & TPETHUM HIIU YETBEPTHIM).

[IpaBuiia caMOCTOSITEIIBHON PabOThI C IUTEPATYPOH.

Kak yxe oTmeyanoch, caMOCTOsITeNbHas pabdoTa ¢ yueOHMKaMH M KHUTamMH (a Tarke
CaMOCTOSITEJIBHOE TEOPETUYECKOE HCcCiael0BaHne MpoOieM, 0003HAUCHHBIX MPENoiaBaTeeM Ha
JIEKIHUSIX) — 3TO BaxkHeiimee ycinoBue (GopMupoBaHHs y ceds HaydHOTO CHOCO0a MO3HAHMS.
OCHOBHBIE COBETHI 3/IECh MOYKHO CBECTH K CIEIYIOIINM:

* CocTaBUTh IIepeUeHb KHUT, ¢ KOTOPbIMU BaMm cienyeT mo3HakOMUTBCS; «HE CTapailTech
3allOMHUTh BCE€, 4YTO BaM B Oimkailliee BpeMs He IMOHAJOOUTCA, — COBETYET CTYICHTY U
MoJsiooMy yuenomy I. Cenbe, — 3alIOMHUTE TOJBKO, IJIe 3TO MOXKHO OThIcKaTh» (Cenbe, 1987.
C. 325).
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* Cam Tako#ll mHepeyeHb JOJDKEH OBITh CHCTEMAaTH3MPOBAHHBIM (YTO HEOOXOIUMO JUIst
CEeMHMHApOB, YTO JUIA 3K3aMEHOB, YTO IMPHUTOJUTCA JJIsl HANHCAHUS KYpCOBBIX M TUIUIOMHBIX
pabot, a uro Bac uHTepecyeT 3a pamMkamMu O(UIIHATBEHONW y4eOHOH NesSTeTbHOCTH, TO €CTh YTO
MOJKET pacIIupuTh Bariiry o011yto KyabTypy...).

* O0s13aTeNIbHO BBHINIMCHIBATH BCE BBIXOHBIC JaHHBIC MO KAXKIO0H KHUTE (IPU HAMCAaHUU
KYPCOBBIX U AUTUIOMHBIX Pa0OT 3TO TO3BOJIUT OYEHb COKOHOMHTB BPEMS).

* PazoOparbcst ans ceOsi, kakue KHUTH (MM Kakue TJIaBbl KHUT) CIIEAYeT MPOYHTaTh
0oJsiee BHUMATENBHO, a KAKUE — IPOCTO MPOCMOTPETb.

* [Ipu cocTaBneHUH MEepeYHEN JIUTEPATYPHI CIEAYET MOCOBETOBATHCS C MPENOAaBATEISIMU
Y Hay4YHBIMH PYKOBOJIUTEISIMH (WM Jaxke ¢ Oojee MOATOTOBICHHBIMH U SPyIUPOBAHHBIMH
COKYPCHHUKaMH), KOTOpbIE MOMOTYT Bam Iy4iie COpHEHTHpOBAThCS, Ha YTO CTOUT OOpaTUTh
Oosblliee BHUMAHKE, a Ha 4TO BOOOILE HE CTOUT TPATUTh BPEMSL...

*EcTecTBeHHO, Bce MPOYMTAHHBIE KHUTH, YYCOHUKU U CTAaThH CIIeAyeT KOHCIEKTHPOBATb,
HO ITO HE 03HAYAEeT, YTO HAJO KOHCIEKTHPOBAThH «BCE MOJIPSI». MOXHO BBIIHCHIBATH KPATKO
OCHOBHBIC WJIEM aBTOpa M WHOTIA MPHBOAMTH HAamOOJiee SPKHE W TOKa3aTelbHbIE HUTATHI (C
yKa3aHUEeM CTpaHUL).

* Ecnu xkHura — Bamma coOGcTBeHHast, TO JOMYyCKaeTcsl AejaTh Ha MOJISIX KHUTH KpaTKue
MIOMETKU MJIM K€ B KOHIIE KHHUI'HM, Ha IyCThIX CTPAHULAX MPOCTO CHENaTh CBOW «IIPEIMETHBIH
yKaszarenb», TA€ OTMeualoTcss Haubosiee HHTepecHble ainsi Bac Mbiciu U 00s3aTenbHO
YKa3bIBAIOTCS CTPAHUIBI B TEKCTE aBTOpa (3TO OYEHb XOPOLIMH COBET, MO3BOJISIOMINN
HKOHOMUTH BpeMs ¥ OBICTPO HAXOIUTh «M30paHHBIE» MECTA B CAMBIX Pa3HBIX KHHUTAX).

* Ecniu Bol panbiiie Manio pabotanu ¢ HaydHOHM JHMTEpaTypoid, TO cieayeT BbIpaboTaTh B
ce0e croCOOHOCTh «BOCHPUHUMATDHY» CIOXKHbBIE TEKCThI; JUIA 3TOTO JIyYIIUH IPUEM — HAYUUThCS
«4UTaTh MEIUIEHHO», Korja BaM NOHSTHO KaXa0e NpPOYMTAHHOE CIIOBO (@ €Clu CIIOBO
HE3HAaKOMOe, TO JHOO0 C OMOIIBIO CI0Bapsl, IMOO C MOMOILBIO MpenoaBareist 00s3aTeNbHO €ro
y3HAaTh), U 3TO MOXET 3aHATh Hemanoe BpeMs (y KOro-To — JI0 HECKOJBKHX HEIelb U JaKe
MECSIIeB); ONBIT IMOKa3blBAaeT, YTO MOCIE O3TOr0 CTYACHT KaKUM-TO <«JIyJOM» HAYMHAET
OyKBaJIbHO 3ariaThiBaTh KHUTU U YYTh JIU HE BUJETh «CKBO3b OOJOXKY», CTOsIIAs 3TO paboTa
WIH HET...

* «JInbo umraiite, MO0 MEPEIUCTHIBAWTE MaTepUall, HO HE MBITAUTECh YUTATH OBICTPO...
Ecnu TekcT MeHst MHTEpecyeT, TO YTCHHUE, Pa3MBIILICHHE M Jake (aHTa3upOBaHHE IO 3TOMY
MIOBOJIY CIIMBAIOTCSl B €IMHBIN MPOIIECC, B TO BPeMs KaK BBIHY)KICHHOE CKOPOYTEHHE HE TOJIBKO
HE CIIOCOOCTBYET KayeCTBY UTCHHUS, HO U HE NMPHUHOCHUT YYBCTBA YAOBJICTBOPEHUS, KOTOPOE MBI
HOJIydaeM, pa3MBIILISsS O mpounTanHoM», — coBeTyeT I'. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme onuH 3(deKkTUBHBIN CHOCOO ONTHMU3HPOBATH 3HAKOMCTBO C HAYYHOU
JIMTEPATYPOH — CIICAYET YBICULCS KAaKOH-TO UJIeeH M BCe KHUTH MPOCMATPUBAThH C TOYKH 3PCHUS
JaHHOU ujeu. B aToM citydae crymeHT (MM MOJIOJION yueHbIi) OymeT Kak Obl HCKAaTh apTyMEHTHI
«3a» WM «IPOTHB» MHTEPECYIOIIEH ero ueu, ¥ OJHOBPEMEHHO OH OyIeT Kak Obl 00maThes C
aBTOpaMH 3TUX KHHT 0 MOBOJY CBOMX WACH M pa3MbIILICHUN... [Ipobiiema iuie B TOM, Kak
HAWTH «CBOIOY» UCHO...

YreHre HAydHOTO TEKCTa SIBIISICTCS YacThIO MO3HABATEILHOW JesTeNbHOCTH. Ee 1emp —
U3BJICUCHUE U3 TeKCTa HeoOxXoauMoi nHpopmanuu. OT TOTO Ha CKOJIBKO OCO3HAHHA YHTAIOIIHM
COOCTBEHHAsi BHYTPEHHsISI YCTAHOBKA MPHU OOpAICHUH K MEYaTHOMY CJOBY (HAWTH HYXHbIC
CBEJICHUS, YCBOUTh WH(MOPMAIIMIO TOJHOCTHIO WM YaCTHYHO, KPUTUYCCKH TPOAHAIM3HPOBATH
MaTepual U T.I.) BO MHOTOM 3aBHCHUT 3(Q(GEeKTUBHOCTD OCYIIECTBIIEMOTO ICHCTBUS.

Br1iensror 4eTbipe OCHOBHBIC YCTAHOBKH B YTEGHUU HAYYHOT'O TEKCTA:

1. uH(bOPMAITMOHHO-TIOMCKOBBIH (3a7a4a — HAWTH, BBIJICIUTH KCKOMYIO HH(OPMAIIHIO)

2. ycpamBaromias (YCWIMsI 4YMTATessl HAMpaBJICHbI HAa TO, YTOOBI KaK MOXHO TOJIHEE
OCO3HATh W 3allOMHUTH, KaK CaMH CBEJICHUS M3JlaraeMble aBTOPOM, TaK M BCIO JIOTHKY €ro
paccyKICHHIA)

3. aHATUTUKO-KpUTHYECKas (YUTATENIb CTPEMHUTCS KPUTHUYCCKH OCMBICIUTH MaTepHal,
MPOAHAIM3UPOBAB €r0, OMPEICIUB CBOE OTHOIICHHE K HEMY)
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4. TBOpuecKas (Co31aeT y yuTaTeNs TOTOBHOCTh B TOM HJIM HHOM BHJIE — KaK OTIIPaBHOM
IYHKT U1 CBOMX PAacCYKJICHHM, Kak o0pa3 JuIs JeCTBUSA MO aHAJIOTUHU M T.I. — UCIOJIB30BaTh
CYXKJIEHHsI aBTOpa, XOJ €ro MbICICH, pe3ynbTaT HaOmIoIeHHs, pa3pabOTaHHYI0 METOIMKY,
JIONOJHUTH HX, TIOIBEPTHYTHh HOBOH ITPOBEPKE).

C HanmuuueM pa3iIMyYHBIX YCTAHOBOK OOpAIleHHss K HAaydyHOMY TEKCTY CBSI3aHO
CYIIECTBOBaHHME U HECKOJIBKUX BHJIOB YTCHUS:

1. Oubnmorpapuyeckoe — MpocMaTpUBaHHE KapTOYEK KaTajora, pPeKOMEHIATeIbHBIX
CIMCKOB, CBOJHBIX CITUCKOB YPHAJIOB U CTaTe 3a oA U T.I1.,

2. TPOCMOTPOBOE — HCHOJB3YeTCs I MOMCKA MaTepUalIoB, COJEPKAIIUX HYXKHYIO
uHpopMaIrio, 00BIYHO K HEMY HpUOEraroT cpasy mociie paboThl CO CIMHMCKAMHU JIUTEPaTyphl U
KaTaJloTaMu, B pe3yJbTare TaKOro MPOCMOTPa YUTATENb YCTAHABIUBACT, KAKHE U3 HCTOYHHKOB
OyZayT UCIIOJIL30BAHbI B JalibHEHIEH paboTe;

3. O3HAKOMHTEIbHOE — IMOAPa3yMEBACT CIUIOIIHOE, JOCTATOYHO MOJAPOOHOE MpOUYTEHHE
OTOOpaHHBIX CTaTeH, TIJaB, OTAEIbHBIX CTPAHHUIL, IeJb — IO3HAKOMHUTBCA C XapaKTepoM
uHbOpMalUY, Y3HaTh, KaKMe BOINPOCHI BBIHECEHBI aBTOPOM Ha PAaCCMOTPEHHUE, IPOBECTH
COPTHPOBKY MaTepHaa;

4. w3yyaroliee — MpPEANojaraeT JOCKOHAJIbHOE OCBOEHHE MarepHaja; B XOJle TaKoTo
YTEHUS TPOSIBIAETCS JIOBEpUE YHUTATENs K aBTOPY, TOTOBHOCTb TNPUHATH H3JI0KEHHYIO
uH(OpMaLINIO, PeaTn3yeTcs YCTaHOBKA Ha MpeAeiIbHO MOJTHOE TIOHUMaHUe MaTepuana,;

5. aHAIUTUKO-KPUTHUYECKOE M TBOPYECKOE YTEHUE — JBa BUAA YTEHHs OJIM3KHE MEXKIY
co0oif TeM, YTO YYacTBYIOT B pELICHHM HCCIEN0BAaTeNbCKUX 3anad. llepBelii u3 HUX
OpeArnosaraeT HanpaBiICHHbIH KPUTUYECKUN aHAU3, Kak caMOd MH(OpPMAIUH, TaK U CIIOCOO0B
ee MOJIydeHHs U 10JIa4M aBTOPOM; BTOPOE — MOMUCK T€X CYXKJEHUH, (PaKTOB, 10 KOTOPHIM UJIH B
CBSI3U C KOTOPBIMHU, YUTATENb CYUTACT HYKHBIM BBICKA3aTh COOCTBEHHBIE MBICIIH.

13 Bcex pacCMOTPEHHBIX BHJIOB YTEHUSI OCHOBHBIM JIJIsl CTY/IEHTOB SIBJISIETCS U3ydarolee
— UMEHHO OHO I03BOJIIET B paboTe ¢ yueOHOU IUTEepaTypoil HaKarmIuBaTh 3HAHUS B pa3IMYHbIX
obnactsax. BoT moyeMy MMEHHO 3TOT BMJ UTEHMS B paMKaxX y4eOHOU NesTeIbHOCTH JOJDKEH
ObITh OCBOEH B IepByI0 ouepeab. Kpome Toro, mpu OBIaJ€HUM JAHHBIM BHJIOM YTEHUS
(OpMHUPYIOTCS OCHOBHBIE ITPHEMBI, MOBHIMIAIOIINE Y3PHEKTHBHOCTh PA0OTHI C HAYYHBIM TEKCTOM.

OCHOBHBIE BUIBI CUCTEMATU3UPOBAHHOMN 3aITUCH IPOUYUTAHHOTO!

1. AHHOTHpPOBaHHE — TMPEACIBHO KPAaTKOE CBS3HOE ONMUCAHUE IMPOCMOTPEHHOW WU
IPOYUTAHHON KHUTH (CTAaThH), €€ COJACPIKAHNUS, UCTOYHUKOB, XapaKkTepa 1 Ha3HAUYCHHS,

2. IlnanupoBaHMe — KpaTkas JIOTUYECKash OpraHW3alMs TEKCTa, pPacKphIBAIOLIAs
COJIepIKaHHe M CTPYKTYPY H3y4aeMOro Marepuara,

3. Te3upoBaHMe — JTAKOHUYHOE BOCIPOU3BEICHUE OCHOBHBIX YTBEP)KACHHH aBTOpa 0e3
npuBIeYeHUs (PaKTHUECKOTO MaTepHaa,

4, I_[I/ITI/IpOBaHI/Ie — JOCJIOBHOC BBIIIUCBIBAHHUC M3 TCKCTA BBIACPIKCK, I/ISBJIe‘leHI/Iﬁ,
Haunboee CYLIECTBCHHO OTPaXarolMX Ty HUJIA MHYIO MBIC/Ib aBTOPA,

5. KOHCHCKTI/IpOBaHI/Ie — KpaTKoC H II0CJICAOBATCIBbHOC M3JIOKCHUC COACPIKAHUSA
MMPOYUTAHHOTI'O.

KoHcnekT — ciioxHbIi croco0 U3N0KeHUs CoAepKaHMs KHUTH WM CTaThU B JIOTUYECKOM
noclneoBaTeabHOCTH. KOHCTIEKT akKyMylnHpyeT B cebe MpeAblaylie BUAbI 3aMUCH, TT03BOJISET
BCECTOPOHHE OXBATUTh COJIEp’KaHUE KHUTH, cTaThH. [[03TOMY yMeHue coCcTaBIsATh MJ1aH, TE3UCHI,
JIeNaTh BBIMUCKU U IPYTHe 3alUCH OMpeIesieT U TEXHOIOTHUIO COCTaBICHHS KOHCIIEKTa.

MeTtonyeckre peKkoMeHAAINY M0 COCTABJICHUIO KOHCIIEKTA!

1. BHuMarenbHO MPOYUTANTE TEKCT. YTOUHUTE B CIPABOYHOU JIUTEPATYpe HEMOHSITHBIC
cinosa. [Ipu 3anucu He 3a0yAbTe BEIHECTH CIIPABOYHBIEC JaHHBIE HA MOJISI KOHCIIEKTA;

2. Bpigenure riiaBHOE, COCTaBbTE IJIAH,

3. Kparko cdopmynupyiiTe OCHOBHBIE MOJIO)KEHUS TEKCTa, OTMETHTE apryMEHTAalUIO
aBTODPA;

4. 3akOHCHEKTUpYHUTe  Marepual, 4eTKo  cieays  MOyHKram  IiaHa.  [lpu
KOHCIIEKTUPOBAHUU CTapalTeCh BBIPA3UTh MbBICIb CBOMMH CIIOBaMH. 3allUCH CJEIYeT BECTH
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YeTKO, SICHO.

5. I'pamoTHO 3anMceiBaiiTe HUTaThl. LlUTHPYS, yUUTHIBAlTE TAKOHUYHOCTH, 3HAYUUMOCTh
MBICJIH.

B Tekcre KOHCIEKTa jKeNaTeNbHO MPUBOAUTH HE TOJBKO TE3UCHBIE MOJOXKEHHS, HO U UX
nokaszarenbeTBa. [lpu odopmileHMH KOHCIEKTa HEOOXOIMMO CTPEMHUTHCS K €MKOCTH KaXKI0ro
npeyiokeHusl. MBICIIM  aBTOpa KHHUTH CIEAyeT u3jaraTh KpaTrko, 3a00Tsich O CTWiIe Hu
BBIPA3UTEIBHOCTH HAMMCAHHOTO. YHCIIO TOMOJIHUTENBHBIX JIEMEHTOB KOHCIEKTA JOJDKHO OBITH
JIOTMYECKH  OOOCHOBAHHBIM,  3allUCH  JIOJDKHBI  paclpeiessaTbcss B ONPEAETICHHOM
MIOCJIEI0BATEILHOCTH, OTBEYAOIIECH JIOTUYECKON CTPYKTYype NpousBencHus. g yrouyHeHus u
JIOTIOJTHEHUS! HE0OX0AUMO OCTABJISATH IMOJIS.

OBniazieHe HaBbIKAMHM KOHCIIEKTUPOBAHMSA TpeOyeT OT CTyAEHTa IeNeyCTPEMIICHHOCTH,
MOBCETHEBHOM caMOCTOSITEIbHOM paboTHI.

[TpaBuia MOATOTOBKH K 3a4€TaM U 3K3aMEHaM:

* Jlyumie cpa3y COpPUEHTHpPOBATHCS BO BCEM MarepHajie M 00s3aTeNIbHO PacCIOJIOXUTh
BECh MaTepHajJ COIJAaCHO SK3aMEHAIMOHHBIM BompocaM (Wi Bompocam, OOCY)KIaeMbIM Ha
CEeMHHapax), 3Ta paboTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE OCTAIbHOE — O3TO YKe
TeXHHYECKUe eTanu (TIaBHOe — 3TO OPUEHTHPOBKA B MaTepuasie!).

* Cama MOArOTOBKAa CBSi3aHA HE TOJBKO C «3amoMuHaHuem». lloaroroBka Takke
IpEeANojaraeT u NepeoCMbICIEHUE MaTepualla, 1 Jake paCCMOTPEHHUE albTEPHATUBHBIX UICH.

» CHauana CTyJIeHT JI0JDKEH MPOJEMOHCTPUPOBATh, UTO OH «YCBOWJI» BCE, UTO TpeOyeTcs
10 porpamme o0y4eHust (MU 10 MPorpaMMe JaHHOTO TPEToIaBaTest), U JIUIIb TIOCIIE STOT0 OH
BIIPaBE BbICKA3aTh WHbBIE, J)KEIATEIBHO apryMEHTHUPOBAHHbIE TOUKHU 3PEHUS.

Memooduyeckue pexomeHOayuu Ok CMYOeHmMO8 N0 N0020MO8Ke U ODOPMIEeHUIO
pegepamos

Pedepart (ot nart. refero — «coobmaro») — KpaTKOe M3JI0KCHUE B TUCHbMEHHOM BUJIC HJIH
¢dopme myOIMUHOTO JOKJIAga COACpPKAHUS KHUTH, CTaThbH MM HECKOJIBKHX padoT, HAyYHOTO
TpyAa, JIUTEpaTyphl 1O OOIIel TeMaTHKe.

MHorue KpynHble HaydHbIE Pe3y/lbTaThl BO3HUKIM IMPOCTO M3 IMONBITOK NMPHUBECTH B
MOPAAO0K U3BECTHBIN MaTepHall.

Pedepar — 310 camocrosiTenbHas ydueOHO-UcclenoBaTenabckas pabora oOyuaromierocs,
IJle aBTOpP PACKpPbIBAET CYTh HCCIEAyeMOil MpoOaeMbl, MPUBOAUT pa3IUYHbIC TOYKU 3PEHHS, a
TaKke COOCTBEHHBIE B3MIAAbl Ha Hee. CojaepkaHue MaTepuaia JOJDKHO OBITh JIOTUYHBIM,
U3JI0KEHHE MaTepHralia HOCUT poOJIEeMHO-TTIOMCKOBBIN XapakTep.

Ortansl paboTsl Hall pedepaToMm:

1. ®opmynupoBanue Tembl. Tema JODKHA OBITh HE TOJBKO AKTYaJIbHOM IO CBOEMY
3HA4YEeHUI0, HO M OPUTHHAIBHOM, HHTEPECHOH 0 CO/IEePKaHUIO.

2. [TonGop u u3ydeHne OCHOBHBIX UCTOYHUKOB TI0 TeMe (Kak mpaBuiio, He MeHee 8-10).

3. CocraBieHue CIIUCKa UCTIONIb3YeMbIX UCTOYHHUKOB.

4. O6paboTka 1 cucTeMaTH3alus HHPOPMaLIUH.

5. Pa3zpaboTka mana pedepara.

6. Haniucanue pedepara.

7. ITyGnu4HOe BBICTYIUIEHHE C pe3yjbTaTaMH MCCIIEOBAHUS HA CEMHUHAPCKOM 3aHSTHH,
CTY/IEHUYECKOH Hay4HO-IIPAKTUYECKON KOH(DEpeHLUH.

Copepxannie pabOThI JOIKHO OTPAXKaTh:

1. 3HaHUE COBPEMEHHOT'O COCTOSHUS MPOOIIEMBI;

2. 000CHOBaHUE BRIOPAHHOMN TEMBI,

3. HCIOJIb30BAHNE U3BECTHBIX PE3YJIbTATOB U (PAKTOB,;

4. IOJIHOTY LMTHUPYEMOW IUTEpaTyphl, CCbUIKM Ha pabOThl YYEHBIX, 3aHUMAIOLIMXCS

JTaHHOU TTPOOIIeMOi;

. aKTyaJIbHOCTb ITOCTABJIEHHOH NMPOOJIEMBI;

. MaTepuall, MOJATBEPKAAOLUIMM HaydyHOe, TUO0 MPaKTHYeCKOe 3HAUEHUE B HACTOsIIee
BpeMs.

o Ol
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Tumnosas ctpykrypa pedepara:

TUTynbHBIN JTUCT.

[Tnan (mpocToli MK pa3BepHYTHIH C YKa3aHUEM CTpaHHMIl pedepara).
Bsenenue.

OcHOBHasl 4acTb.

3aKiIroueHue.

CIucoK UCIOIb3yeMBIX HCTOUHUKOB.

[Tpunoxxenus (KapThl, CXeMbl, TPapHKH, AUArPAMMBbl, PUCYHKH, POTO H T.J.).

1) pe606aHuﬂ K oghopmnenuio pasdenos peghepama.

Turynpuelit guct. TurynapHBI JHCT odopmiIseTcss MO €OUHBIM TPeOOBaHUSM,
U3JI0)KEHHBIM B «TpeOoBaHMSAX MO OPOPMIICHUIO MUCHMEHHBIX paboT (KOHTPOJBHBIX padorT,
HK3aMEHALMOHHBIX paloT, 3aueTHHIX padoT, pedepaToB, KYpCOBBIX pabOT, KypCOBBIX 3aJaHMI,
oT4eTa MO MpaKTHKe (BCe BHUIBI MPAKTHUK), BBIMTYCKHBIX KBAIU(UKAIIMOHHBIX paOOT U Ip.) IS
oOyuaromuxcs mno mnporpammam CIIO, BIIO wu mnocieBy30BCKOro mpoheccCHOHaIbHOTO
oOpazoBaHusi (acUpaHTypbl) W JOMOJHHUTEIBHOTO MPO(PECCHOHAIBHOTO  00pa30BaHUS
(cnymrareneit). — Mypmanck: MADY, 2014 r. (c mNOCHEAYIOIIMMH HW3MEHEHHSIMU U
JIOTIOJTHEHUSIMH ) ».

[lnan. [Tnan (wmu coneprkanue) pedepara OTpakaeT OCHOBHOM €ro Marepuat

Bseoenue nmeeT 1enb 03HAKOMUTH YUTATENS C CYIIHOCTBIO M3JIaraéMoro BOMIpOCa, C
COBPEMEHHBIM COCTOSIHMEM NpoOjeMbl. 37ech JO0KHA ObITh YeTKO c(OpMyIHMpOBaHa LElb U
3ajaun paboTbl. O3HAKOMMBILIUCH C BBEJICHHEM, YMTATENb JIOJDKEH SICHO INPEJCTaBUTH cebe, O
4eMm Janblie noiaer pedb. O0beM BBeneHus — He Oonee 1 cTpaHUIlBl. YMEHHE KpPaTKO H IO
CYIIECTBY M3JIaraTb CBOM MBICIH — 3TO OJHO M3 JOCTOMHCTB aBTOpa. MiumocTpauuu B paszien
«BBeneHne» He TOMEIIAITCS.

Ocnosnas uwacms. Cnenyroomuil nocie «BBemeHus» paszen J0JKEH UMETh 3arjiaBue,
BhIpa)karolllee OCHOBHOE cojiep>kaHue pedepata, ero cyrb. ['J1aBel OCHOBHOM uacTu pedepara
JIOJDKHBI COOTBETCTBOBAThH IUIaHy pedepara (mpocToMy WMiIM pa3BEepHYTOMY) U YKa3aHHBIM B
iaHe crpaHuiam pedepara. B aTom pazaene nomkeH ObITh MOAPOOHO MPEACTaBIEeH MaTepuall,
NOJYYCHHBIH B XOJIe W3YYCHHs pas3IM4YHbIX HMCTOYHHMKOB HH(popmaunuu (nmurteparypbl). Bcee
COKpAIlIEHUsI B TEKCTE JOJDKHBI OBbITh pacmudpoBanbl. CCbUIKM Ha aBTOPOB LUTUPYEeMOMH
JUTEpATyphl JOJDKHBI COOTBETCTBOBaTb HOMEpaM, IOJ KOTOPBIMH OHH HJIYT MO CIHCKY
auteparypsl. O6beM camoro pedepara — He MeHee 15 THCTOoB.

3aknrouenue. DopMyapoBKa €ro TpeOyeT KpaTKOCTH U JJAKOHUYHOCTH. B 3ToM pasnene
JIOJDKHA coJiepKaThcs MHPOPMAIUS O TOM, HACKOJIBKO YIaloCh JOCTHYb MOCTABICHHOM LIEJH,
3HAYMMOCTb BBIMOJHEHHONW paboThl, MNPEAIOKEHUS IO NPAKTUYECKOMY HCIOJIB30BAHUIO
pe3ynbTaTOB, BOZMOKHOE JalbHENIIIee PO10JDKEHUE pabOThI.

Cnucok ucnonvsyemvix ucmounuxos. VIMeworcs B BHUIY T€ HCTOYHUKU HH(OpPMALUH,
KOTOpbIE MMEIOT MpPSIMOE OTHOIIEHHE K paboTe M MCHOoJb30BaHbl B Hel. [Ipu 3ToM B camom
TeKCTe pabOoThI IOJKHBI OBITh CCHUIKM HAa MCTOYHUKHU MH(OpMaIum.

Ipunooicenus (KapThl, CXeMbl, rpapuKy, AUArpaMMBbl, PUCYHKH, HOTO H T.11.).

TpeboBanus K 3amuTe pedepara:

3amura mpogospkaercs B TedyeHue 7-10 MuHyT 1o muiany:

- aKTyaJIbHOCThH TE€MbI, 000CHOBAaHNE BHIOOPA TEMBI,

- KpaTKas XapaKTepUCTHKa U3y4eHHOU JTUTepaTyphl U KpaTKoe cojepkanue pedepara;

- BBIBOJIBI IO TEME pedepara ¢ U3JI05KEHUEM CBOCH TOUKH 3PEHUS.

6.4. ABTropy pedepara no OKOHYaHHUHU MPEJCTaBIEHHUS pedepara IK3aMEeHATOPaMU MOTYT
OBITH 3aJ1aHBI BOIIPOCHI IO TeMe pedepara.

ITpumepHas Temaruka pedeparos.

IIpu omcymemeuu Ha NPAKMU4ecKUx 3aHAMUsAX CnmyoeHm O00JIdHCeH GbINOIHUMb pegepam
1O 00HOU U3 CIeOYVIOWUX MeM:

1.Ponb noxymeHTa B cdepe npaBa U yrpaBJIeHHS.

1. JIoKyMeHT: OCHOBHbBIE TIOHSTHS, COCOOBI JOKYMEHTHUPOBAHMUS.

NogakrowdpE
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13.

14.

15.
16.
17.

18.
19.
20.
21.
22.
23.
24,
25.

26.

Wudpopmanus u TOKyMEHT.

Yuudukanus u craHgapTU3alnus KaKk OCHOBHOE HAIIPABJICHHE COBEPIICHCTBOBAHUS
nokymeHTOB. ['OCTr1 Ha YCJI. Cuctembl TOKyMEHTALIUH.

XapakTepucTuka, coctaB u coqepxkanue neicrpyromero 'OCTa.

CocraB pexBu3utoB OPJl, nmpaBuia ux opopmieHus.

[TpaBuna odopmiieHus, H3rOTOBIICHUS, YU€Ta, UCIONB30BAHMUSI U XPAHCHUS OJIAHKOB
OpraHu3aluu.

XapakTepucTUKa U COCTaB OPraHU3alMOHHBIX JOKYMEHTOB.

XapakTepucTUKa U COCTaB CIIPAaBOYHO-UH(POPMAIIMOHHBIX TOKYMEHTOB.
XapakTepucTUKa U COCTAB PACIOPSAUTENbHBIX IOKYMEHTOB.

. OcobenHocTu 0(hopMIIEHUS KaIpOBOil TIOKYMEHTALUH.
. YHuunupoBanuele GOpMbl JOKYMEHTAIMH 10 TPYLY.
. Jlenonpou3BoACTBO Kak (DYHKIUS YIpaBJICHUS, COBPEMEHHbIE TpeOOBaHUS K €ro

OpraHu3alINH.
Cayx0a IOKYMEHTAalMOHHOTO oOOecleyeHus YOpaBieHUs: (QYHKIUH, CTPYKTYypa,
JIOJIKHOCTHOM COCTaB, HOPMAaTHUBHBIE MaTEpUAJIBI.

OO0u1re MpUHLHKITBI OPraHu3alul JOKYMEHTo00opoTa. OCHOBHBIE 3Talbl TEXHOJIOTUU
paboThI C JOKYMEHTaMHU.

[TepBoHauanbHas 00paboOTKa TOKYMEHTOB B YUPEXKICHUU.

TexHOoIorus pacCMOTPEHUS JOKYMEHTOB B YUPEXKJICHHUH.

Perucrpanusi JOKYMEHTOB Kak Hpolecc co3gaHus OaHKa TaHHBIX O JOKYMEHTax
OpraHu3aLUH.

KoHTpo1b HCIIONIHEHNST JOKYMEHTOB.

Opranusanus OTIPaBKU JOKYMEHTOB.

OcHOBHBIE TpeOOBAaHUS K OPraHU3alMK XPaHEHUS UCTIOIHEHHBIX JJOKYMEHTOB.

Bunsl Homenknatyp nein. Iopsaok cocraBieHus 1 opopmieHuUs.

Cpoku XxpaHEeHUs JOKYMEHTOB.

[TpaBuia MOATOTOBKH JIEJ K C1a4e B BEZJOMCTBEHHBIH apXuB.

ApXUBHOE XpaHEHHE JOKYMEHTOB.

CocTaB  HOPMATUBHBIX JOKYMEHTOB, DEIVIAMEHTHUPYIOLIMX  COCTaBJCHHE U
odopMIIeHHE JOKYMEHTOB, UX XapaKTepHCTUKA.

CocTtaB HOpPMAaTHBHBIX JOKYMEHTOB, PErjJaMEHTHPYIOLUIMX OpraHu3aluio padoThl ¢
JOKYMEHTaMU B YUPEKICHNUHU, UX XapaKTEPUCTHUKA.

B HpeHCTaBHeHHOﬁ Ta6n1/1ue CTYACHT MOXKCT O3HAKOMHUTLCA C KOJINUYCCTBOM 6aJ'IJ'IOB,
MOoJIy4acMbIX UM IIPpHU HAITUCAHUN pe(1)epaTa

Kpurepuu oneHku MunuManbHoe MakcumanbHOe
KOJINYECTBO OAJIJIOB 32 | KOJMYECTBO OajoB 3a
y4yacTHe y4yacTHe

1 comepxanue 1 4

2 odopMIIeHHE 1 3

3 UCTOJIB30BAHNE AKTYAJIBHBIX MAaTEPHAIOB 1 4

IIpY NOJrOTOBKE pedepara

4 ¥cnoNb30BaHUE COBPEMEHHBIX HCTOUYHUKOB 1 3
JUTEPATypHI

S CBOEBPEMEHHOCTb 1 5)

6 aBTOPCKUIl MOIX0/, BHIpAXKEHUE 1 5

COOCTBEHHOM TOYKH 3pEHUS

10.2. MeToauuecKkue yKa3aHHs N0 NPOBEAEHUIO NPAKTHYECKUX 3aHATHI
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CemuHap — OJIMH M3 HaU0OJIEE CI0KHBIX M B TO YK€ BPEMs TUIO0TBOPHBIX BUIOB ((hopm)
BY30BCKOTO OOYyU€HUSI U BOCIUTAHUS. B yCIOBHSIX BBICIICH IIKOJIBI CEMHHAP — OJWH U3 BUIOB
MPaKTUYECKUX 3aHITUH, TPOBOJUMBIX O] PYKOBOACTBOM IIPETOIaBATEII.

CeMuHap mpeaHa3HAyaeTCsl Ui YryOJIeHHOTO U3y4eHUs] TOH WM MHOW JUCUUTUIMHBI U
OBJIAJICHUS] METOJOJIOTUEH TPUMEHUTEIBHO K OCOOCHHOCTSM H3ydyaeMOW OTpaciyd HayKH.
MOXHO OTMETUTb, OJHAKO, YTO MPU HU3YYEHUH AUCIHUIUIMHBI B BY3€ CEMHUHAp SIBISIETCA HE
IPOCTO BHUJIOM MNPAKTHUECKUX 3aHIATUH, a, HapAdy C JIeKUuel, ocCHOBHOH (opmoii yueGHOTro
nporecca. CemMuHap — 9TO TakoW BHJ Yy4eOHOTO 3aHATHS, MPU KOTOPOM B pe3yibTare
MPEeIBAPUTENHLHON pabOThl HAJ MPOTPAMMHBIM MaTEpHalioOM W MPEToaaBaTess U CTYICHTOB, B
00CTaHOBKE HX HEMOCPEICTBEHHOTO M AaKTUBHOTO OOINEHHUs, B TpoIecce BBICTYIUICHUM
CTYJIEHTOB TIO BOIMpPOCAM TEMBI, BO3HUKAWOIIEH MEXAYy HUMHU AUCKYCCHH U 0000IIeHUi
MpenojaBaTeis, peHIaloTCs 3aJayd  MO03HABaTEJIbHOTO U BOCIMTATENBHOIO  XapakTepa,
dbopMupyeTcsi MHPOBO33pEHHUE, MPUBUBAIOTCS METOJOJIOTUYECKUE W TPAKTUYECKHE HABBIKH,
HEO0OXOUMBIE JUIsl CTAHOBJICHHS KBAIU(DUIIMPOBAHHBIX CIIEITUAIACTOB.

[Ipn ycnoBum coOmrofeHUs TpeOOBaHMNA METOAMKU UX TPOBEACHHUS CEMHHAPHI
BBITIOJIHSIIOT MHOTOTPAHHYIO  POJIb. CTUMYJIUPYIOT PEryJsipHOE M3Y4YEHHE CTyIEHTaMu
MEPBOMCTOYHUKOB U APYTrOW JUTEPATyphl, a TAKKE€ BHUMATEIbHOE OTHOILLIECHHUE K JIEKITMOHHOMY
KypCy; 3akKpeIUIsIIOT 3HaHMs, IOJyYEHHbIE CTyJE€HTaMU NpPU MNPOCIYIIMBAHUU JEKUUU U
CaMOCTOSITENIbHON  paboTe HajJ JUTEpaTypod; pacHIMpsIOT Kpyr 3HaHWW Onmaromaps
BBICTYIUICHUSIM TOBApHILEW M MpenojaBaTess Ha 3aHSITHH, MO3BOJSIOT CTYIEHTAM IPOBEPUTH
MPaBUIBHOCTH paHee MOJYYCHHBIX 3HAHHUM, BEIWICHUTh B HUX HanOO0JIee BaXKHOE, CYIIECTBEHHOE,
CIIOCOOCTBYIOT MPEBPAILEHUIO 3HAHUN B TBEPbIC JIMYHBIC YOCKICHHUS, PACCEHUBAIOT COMHEHUS,
KOTOpbI€ MOTJIM BO3HHKHYTh Ha JICKIUSAX U MPU U3YUYEHUU JTUTEPATYPHI, YTO OCOOCHHO XOPOIIO
JIOCTUTAETCsl B pe3yjbTaTe€ CTOJIKHOBEHMS MHEHMH, JUCKYCCUM, MPUBHUBAIOT HaBbIKU
CaMOCTOSITEILHOTO ~ MBIIUICHHS, YCTHOTO BBICTYIUIEHHSI 10 TEOPETUYECKUM BOIIPOCAM,
OTTaYUBAIOT MBICb, MPUYYAIOT CTYACHTOB CBOOOJHO ONEpPUPOBATH TEPMUHOJIOTUEH,
bunocopCcKUMU MOHATHIMH M KaTETOPHSIMH; CO3/1al0T IIUPOKHE BO3MOXKHOCTH JIJIsl OCO3HAHUS U
UCTONIb30BaHusl (GUI0COPUU KaK METOJOJIOTUM HAyYHOTO TMO3HAHHS W MpeoOpa3oBaHUs MHPA,
npuUMeHeHHs] Haubojee OOIMMX 3aKOHOB M KaTeropuid, (UIoco(CKUX MPUHIUIIOB K aHAIU3Y
OOILIIECTBEHHBIX SBICHUI W HaydyHBIX MpoOieM, OCOOEHHO NPOGWIHPYIOIIUX [UIS JaHHOU
CEMUHAPCKOW TpyNIbl; MPEJOCTABISAIOT BO3MOXKHOCTh IPENOAABATEN0 CUCTEMATUYECKU
KOHTPOJHMPOBATh YPOBEHb CAMOCTOSITEIFHOW pabOThl CTYACHTOB HaJ MEPBOMCTOYHUKAMHU,
JIpYTUM y4eOHBIM MaTepuajoM, CTETIEHb UX BHUMATEIBHOCTH Ha JICKIMSIX; TO3BOJIAIOT U3YUUTh
MHEHHUSI, UHTEPEChl CTYJIEHTOB, CIIy’KaT CPEACTBOM KOHTPOJISI MPENoJaBareisi HE TOJIBKO 3a
paboToOil CTYIEHTOB, HO W 32 CBOEH COOCTBEHHOW Kak JIEKTOpa M PYKOBOAMTENS CEMUHApa,
KOHCYJIbTaHTa U T.[I.

Kak um B y4eOHOM Impolecce B II€JIOM, OCHOBHOW M Bedylie (yHKIMEH ceMHuHapa
apisgercs (yHKIUs Mo3HaBaTenbHas. Eciu 3aHsATHE XOpOIIO MOArOTOBJICHO, B MpoIiecce
00CYXXJIeHHSI Ha CEeMHUHape KOHKPETHBIX (hUI0COPCKUX MPOOIEeM BBIPUCOBBIBAIOTCS UX HOBBIE
aCreKThl, yriayOaseTcs X OOOCHOBAHHWE, BBIJABUTAIOTCS IIOJIOKEHHUS, HE TMPHUBIICKIINE paHEe
BHUMaHUs CTyACHTOB. Jlake camo yriiyOJieHMe 3HaHWH, IBWIKEHHWE MBICTU OT - CYIIHOCTH
MEepBOTrO TIOpsIKA K CYIIHOCTH BTOPOTO TMOPsAKAa COOOIIAIOT 3HAHUSAM CTYJIEHTOB OoJiee
OCMBICIICHHOE W TIPOYHOE COJIEPIKaHKe, TOJHUMAIOT UX Ha 00JIe€ BHICOKYIO CTYIICHbD.

BocrurarenbHast QyHKIIMS ceMHUHapa BBITEKAET M3 €ro MO3HABAaTEIbHON (PYHKIIMH, YTO
CBOWCTBEHHO BceMy y4eOHOMY mporieccy. [yOokoe  TMOCTHXKEHHWE  BEIMYarIero
TeOpeTH4YecKoro OorarcTBa, ¢GopmupoBaHue GUIOCOPCKOTO MHPOBO33PEHHUS HEOOXOAMMO
CBSI3aHBI C YTBEPKJICHUEM T'YMAaHUCTUUYECKON MOpPaJIM, COBPEMEHHBIX ICTETUYECKUX KPUTEPHUEB.
BocnurtarenbHble BO3MOXXHOCTH HAyKH, Pa3yMEETCs, HE peau3yroTcsd aBToMaTuyecku. Mmm
HY)KHO YMEJIO BOCIIOJIb30BaThCS TPH OPraHU3allMd CaMOCTOSATEIBbHON pPabOThI CTYJACHTOB, B
COJIepKaTEIbHON M THOKOM METOAMKE CEMUHAPCKHUX 3aHATHH. HakoHel, ceMuHapy npucyia u
(YHKIIUS KOHTPOJIS 33 COACPKATEILHOCTBIO, TITYOMHON U CHCTEMAaTUYHOCTBIO CAMOCTOSITEIIBHON
paboThl CTYJACHTOB, SBIISIONIAACS BCIIOMOTATEIbHOW IO OTHOIICHWIO K BBIINICHA3BAHHBIM
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¢bynkusaM. IMEHHO Ha ceMHHAape pacKphIBaIOTCA CHIIbHBIE U C1a0ble CTOPOHBI B MOCTHXKEHUHU
cryneHTaMu (unocopckoil HayKH emie 3aJ0Jro 10 SK3aMEHOB, YTO JAeT IMPEeroaBaTelio
BO3MOKHOCTh CHCTEMAaTUYECKH aHAJIU3UPOBATh M OICHHBATh, KaK YPOBEHb PalOOTHI IPYIIIBI B
LIEJIOM, TaK ¥ KaXJOr0 CTY/IE€HTa B OTJEIbHOCTU U COOTBETCTBYIOLIMM 00pa3oM pearupoBarh Ha
HEraTUBHBIC CTOPOHBI B 0CBOCHUU (mitocopun. CkazaHHOE HE UCKIII0YAET BO3MOKHOCTH APYIHX
(bopM KOHTpOJIS, HAIPUMEP, HHANBHIYAIbHBIX COOECe0BaHUH.

Bb1iensior Tpu TUIIa CEMHUHAPOB, IPUHSATHIX B BBICIIEM y4eOHOM 3aBEICHHU:

1) cemuHap C LEINBIO YTITYOJICHHOTO U3Y4YEHHSI OTIPENICICHHOTO TEMaTHYECKOTo Kypca,

2) ceMHHap, IPOBOJUMBIH JUIsl TITyOOKOH MpOpabOTKH OTACIBHBIX, HAM0OJIee BAYKHBIX U
TUIMYHBIX B METOJIOJIOTMYECKOM OTHOILICHUH TeM Kypca MIIU J1aXe OTICIIbHOM TeMBI,

3) criericeMHHApP UCCIIEI0BATEIbCKOTO THUIA 110 OTICIBHBIM YaCTHBIM Mpo0iieMaM HayKH
JUI yri1yOJeHus uxX pa3padoTKu.

TpeboBaHUs K BHICTYIJICHHUSIM CTYJECHTOB.

OmnuM U3 yciaoBUM, oOOeCHeYMBAIOIIMX YCIEX CEMHUHAPCKUX 3aHATHH, SBIsSETCS
COBOKYITHOCTh ~ OTPEJENICHHBIX KOHKPETHBIX TPEeOOBAHMN K BBICTYIUICHHSM, JOKJIAJaM,
pedeparam cTyaeHTOB. DTH TpeOOBaHMS JOJKHBI ObITH JOCTATOYHO YETKHMMHU U B TO K€ BpPEMs
HE HACTOJBKO pErjJaMEeHTHPOBAHHBIMU, 4YTOOBI CKOBBIBATH TBOPUYECKYIO MBICIb, HacaKIaTb
CXEMAaTHU3M.

[Tepeuens TpeboBaHUil K 110O0MY BBICTYIUIEHUIO CTY/IEHTA:

1) CBsi3b BBICTYIUICHHS C TIPEIIICCTBYIOIIMMH TEMOH WJIN BOIIPOCOM.
2) PackpbiTHE CyITHOCTH TPOOIIEMBI.

Pazymeercs, cTyaeHT He 00513aH CTPOro MPHUAEPKUBATHCS TAKOTO MOPsSAKA M3JI0KEHUS,
HO BCE acCleKThl BONpPOCAa JOJDKHBI OBITh OCBEILEHBbl, 4YTO OOECHEYUT BBICTYILICHHUIO
HE00X0IMMYIO MTOJIHOTY U 3aBEPIICHHOCTb.

OOs3aTenbHBIM TpeOOBaHMEM K BBICTYMAIOLIEMY, OCOOEHHO B Hadaje CEMHHApCKOTO
Kypca, sIBJIIeTCs 3aUUThIBaHUE IJIaHa BBICTYIJIEHUS, JIOKJIaAa, pedepaTta. ONbIT MOKa3bIBAET, UTO
MHOTHE CTYJEHTBI, CO/AEPKaTEeNbHO BHICTYIIUB MO0 KAaKOMY-THOO BOIIPOCY, YaCTO 3aTPYAHSIOTCA
C)KaTO M3JI0)KUTh OCHOBHBIE ITOJIOKEHHUSI CBOEro JI0KIaja. Ha mepBbIX CeMUHApCKUX 3aHATHUAX
MHOTHE CTYAEHTBl HE MOTYT 4YeTKO IUIaHUpOBAaTh BBICTYyIUIEHUs. MHorma cryneHT mpu
MOJArOTOBKE K CEMHHApy COCTaBisieT IUIaH He B Hauyaje paboThl, a yXe Iocjie TOro, Kak
BBICTYIUICHHE UM HAaIllMCaHO. B Takux ciydasx BBICTYIUIEHHE OOBIYHO MPEACTaBISET COOOH
IOYTH JIOCJIOBHOE BOCHPOM3BEAEHHE (PparMEeHTOB W3 Y4eOHbIX MocoOui 6e3 riIyboKoro Hx
OCMBbICIICHHs. B ompeneneHHON CUTyallud MOXXHO PEKOMEHJIOBAaTh CTYAEHTY OCBETUTH JIMILb
OJIMH WJM JBa IyHKTa €ro JAoKi1aga, 4ro (GopMupyeT TMOKOCTb MBIIIJIEHUS, CIIOCOOHOCTb
HEepeKIoYaTh BHUMAaHUE, OBICTPOTY IEPEOPUEHTUPOBKH. PykoBoaMTENIO ke CeMHHapa 3TO
MO3BOJISET MIPEJOTBPALIATh IOBTOPEHUS, BBIIEIATh INIABHOE, SKOHOMUTh BpeMsl.

Baxuelimue TpeOOBaHUs K BBICTYIICHUSIM CTYJI€HTOB — CaMOCTOSITEJIBHOCTh B IOJ100pe
(akTHyecKOoro MaTepualla M aHAJUTHUYECKOM OTHOLIEHMHM K HEMY, YMEHHE paccMaTpUBaTh
npuMepbl UM (pakThl BO B3aUMOCBS3M M B3aUMOOOYCJIOBJIEHHOCTH, OTOMpaTh Haumbosee
CyIIEeCTBEHHBIE U3 HUX. [IpHBOAMMBIE yUaCTHUKOM CEMHHAapa MpUMepsl U (PaKThl TOJKHBI ObITH
CYIIECTBEHHBIMH, [0 BO3MOXKHOCTH MEPEKINKATHCS ¢ MpoduieM oOyuyeHHs U B TO K€ BpeMs He
OBITh CIMILKOM «CIIELHaTu3UpOBaHHBIMU». [IpuMepsl u3 obmacTu Hayk, ONM3KUX K Oynyuiei
CHELMaNbHOCTH CTY/AEHTa, M3 cdepbl IO3HaHUsS, OOydYeHMs TMOOLIPAIOTCA PYKOBOIUTEIEM
CeMMHapa.

BeicTynnenue cTyaeHTa JOJDKHO COOTBETCTBOBAaTh TpPeOOBaHMAM JIOTUKH. YeTkoe
BBIUWICHEHUE H3J1araeMoil mpoOsiemsl, ee TouHas (OPMYJIHUPOBKA, HEYKOCHHUTEIbHAS
[OCJIEI0BATENbHOCTh apryMEHTAllMM HMEHHO JaHHOM npoOieMbl, 0e3 HeonmpaBIaHHbIX
OTCTYIUIGHMH OT Hee B Ipolecce 0OOCHOBaHMs, Oe3yclioBHas  J10Ka3aTelbHOCTb,
HEMPOTUBOPEYMBOCT M IOJIHOTA  apryMEHTAllMd, NPaBWIbHOE M  COJAEPIKATENIbHOE
UCIIOJIb30BAHUE MOHATUNA U TEPMUHOB.

OO6cyxeHne JOKIaA0B U BBICTYIUICHHH.

31



[Topsimok BemeHUs ceMUHApa MOXET ObITh CaMbIM Pa3HOOOpa3HBIM, B 3aBHCUMOCTH OT
ero (opMbI M TeX IeJei, KoTopble mepeq HUM craBsTca. OOBIYHO MMEET MECTO CIEIYIOIIast
IMOCJICAOBATECIHLHOCT.

a) BeICTyIICHHE (JI0KJ1a]1) 0O OCHOBHOMY BOIIPOCY;

0) BOIPOCHI K BBICTYITAIOLIEMY;

B) 00CYXJICHUE COJICPYKAHUS JOKJIa/Ia, €r0 TECOPETUYCCKUX U METOIUUYCCKUX JIOCTOMHCTB
Y HEJIOCTATKOB, AOMOJHEHUS U 3aMeYaHus [0 HEMY,

I') 3aKJIIOYUTEIBHOE CII0BO JOKIATYHKA,

JT) 3aKJIFOYCHUE TIPETIOIaBaTeIsl.

Pazymeercs, 3To nuib o0Iasi cxema, KOTopasi MOXKET BKJIIOUaTh B ce0sl pa3BepThIBAHUE
JTUCKYCCUM TI0 BO3HHUKIIEMY BOTMpOCYy W JApyrue sneMeHThl. [Ipu pedepatuBHO-IOKIATHON
dbopMe cemHHapa TEpPBBIMU TONYYalOT CJIOBO paHee HAMEUEHHBIE IOKIATYUKH, a TpH
pa3BepHyTO Oeceie — KeNarue BEICTYIHTD.

[Tpunmmn  10OPOBOIBHOCTH  BBICTYIUIEHUSI COYETAeTCS C BBI30BOM  CTYJEHTOB.
OcTanbHBIM JKENAIONIUM BBICTYIIUTh TIO0 OCHOBHOMY BOIIPOCY, YTOOBI HE TMOTAaCUTh Yy HHUX
MHTEpeca K CEMHHApy, MOXXHO MOCOBETOBaTh OBITh TOTOBBIMHU JJIsi aHAIN3a BBICTYIUICHHMA
TOBapUILIEH 1O TpyNne, 1l JONOJHEHUN U 3aMEYaHUM.

XKenarenbHO, 4YTOOBI CTYyOEHT wW3daran Marepuan cBoOoaHO. IIpUKOBaHHOCTH K
KOHCIEKTY, 00BSACHSAETCS OOBIYHO CIAEAYIOIMIMMH MPUYUHAMU

a) IJI0X0 MPOJAyMaHa CTPYKTYpa U3JI0KEHHsI, BOIIPOC HE OCMBICIICH BO BCEH €ro MOJHOTE,
CTYICHT OOUTCS TOTEepPATh HUTh MBICIEH, HAPYIIUTh JIOTUYECKYH TOCIEA0BATEIbHOCTD
BBICKA3bIBAEMbIX TOJIOKEHUU, CKOMKATh BBICTYIUICHUE,

0) HEJIOCTaTOYHO pa3BUTA KYJIbTypa YCTHOW PpEUH, OMACCHHE T'OBOPUTH «KOPSIBO» H
HEyOeUTENHHO;

B) Marepual CIHCaH W3 YYeOHBIX TIMOCOOMI MEXaHWYeCcKd, 0e3 JIOCTaTOYHOTO
OCMBICIMBAaHHS €r0;

r) Kak WMCKJIIOYCHHE, MaTepuasl CIHCAaH y TOBApHINA WK K€ HCIOJIb3YeTCsS UYKOM
KOHCIICKT.

Jlrobast W3 TmepeurclIeHHBIX TMPUYMH, 32 HCKIIOUYEHHEM BTOpPOH, TOBOPUT O
MOBEPXHOCTHOM WM K€ TPOCTO HEIOOPOCOBECTHOM IMOATOTOBKE CTYIACHTa K 3aHSTHIO.
N3BecTHO, uTO TBOpYeckass aTMocdepa Ha CEMHHApE B 3HAYUTENHLHOM Mepe 3aBHCUT OT
cozepkaHus ¥ GOpMBbI JOKJIAI0B U BBICTYIUIEHHI. UeM HMHTEpecHee, coaepikareibHee J0KIal,
TeM OOJIbIIIe OH MPUBIIEKAET CIYIIATENeH, BRI3bIBAECT C UX CTOPOHBI )KEeJIaHUE MPUHATH Y4acTHE B
00CyXIIeHIH, BbICKa3aTh cBOe MHEHHUE. C MEepPBbIX e 3aHATUHN MPUXOTUTCS YOKAATh CTYICHTOB
B TOM, YTO MIPOCTOM Mepeckas JEeKIUil U yueOHbIX MocoOuil — paboTa HAMOJOBUHY BXOJIOCTYIO.

BaxxHo HayuuTbhCs CTYIEHTY BO BpEMs BBICTYILUICHHUS MOAJEPKUBATH MOCTOSHHYIO -
CBSI3b C ayIUTOPHEH, OBICTPO, HE TePSAACh, pearupoBaTh HA PEIUIMKH, BOMPOCH], 3aMEUYaHUsl, YTO
naetcs 0ObIYHO HE cpa3zy, TpeOyeT NoCTOSTHHON paboThl Haj coOoil. BricTymaromnuii obpaimaercs
K ayJUTOPHUHM, a HE K IPEMNOJIaBaTelto, Kak IIKOJbHUK Ha ypoke. KoHTakT co ciymareniMu —
TOBapuIlllaMU IO Tpylne — IOMOTraeT CTYACHTY JIYyYlle€ BBIPA3UTh CBOKO MbICIb, PEAKLUsA
ayIUTOPUH TTO3BOJIUT €My TOYYBCTBOBATh CHJIBHBIE M CIa0ble CTOPOHBI CBOETO BBICTYILUICHHMS.
be3 «oOpaTHON CBSI3M» CO CIYIIATENSIMH BBICTYIUIGHHE CTYJIEHTa — 3TO PasroBOpP C CaMUM
co0oii, oOpaleHue B MyCTOTY; €My OJMHOKO ¥ HEYIOTHO.

Bomnpocsl k JoKIaI4UKy 3a1a0T MPEXK]IE BCETO CTYICHTHI, a HE MPENoJaBaTellb, B UeM UX
cienyeT moonpsath. Heo6xoaumo TpeOoBaTh, 4TOOBI BOTIPOCHI, 3a/laBacéMble CTYIEHTaM, OBLIH
CYIIIECTBEHHBI, CBSA3aHBI C TEMOM, TOYHO C(HOPMYITUPOBAHBI.

Bonpocam mnpenogaBaTenss 0OBIYHO TPHCYIIM ClEAyolIee TpeOOBaHMS. BO-TIEPBBIX,
SICHOCTh M YETKOCTh (POPMYJHUPOBOK, OMPEIACICHHOCTh TPAHHUIl, BECOMOCTh CMBICIOBOM
Harpy3k,; BO-BTOPbBIX, YMECTHOCTb IMOCTAaHOBKM BOIIpOCa B JAaHHBI MOMEHT, OCTpPOTa €ro
3By4aHHsS B CJIOKUBIICHCS CHUTyallud, MpOOYXKAaromas >KUBOH HWHTEPEC CTYyJIECHUYECKOU
ayIUTOPHUH; B-TPETHUX, BOIIPOCHI JOJKHBI OBITh TIOCHIIBHBIMU TSI CTYCHTOB.
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[To cBoemy XapakTepy BOMPOCHI OBIBAIOT YTOYHSIOUIUMH, HABOISIINMHE, BCTPEUHBIMU,
Apyras KaTeropus BOIMPOCOB, HAMpUMEp, Ka3yCHBIX, MOXET COJEpKaTh MPEANOChLUIKA
Pa3IUYHBIX CYXKJIEHUH, OBITh NPUMEPOM WM MOJIO)KCHHEM, BKIIIOUAIOIINM KaxXyIeecs HIn
JNEUCTBUTEIBHOE MPOTUBOPEUHE. YTOUHSIOIIME BOINPOCHI MMEKOT CBOEH LEIBK 3aCTaBUTh
CTYICHTa SICHEE BBICKA3aTh MBICIb, YETKO W OMpeAeNieHHO copMynHpoBaTh €€, 4YTOObI
YCTaHOBHUTH, OTOBOPUJIICS JTU OH WJIM MMEET MECTO HEBEpPHOE TOJIKOBaHHE mpobOiembl. OTBET
MO3BOJISIET TPETOAaBaTeI0 MPUHATH MPABUIBHOE PEIlICHUE: MCTPABICHHAs] OTOBOPKAa CHHMAECT
BOMPOC, OIIMOOYHOE MHEHHE BBIHOCUTCS Ha OOCYXJEHHE Y4YaCTHUKOB CEMHMHapa, HO 0e3
MOYEPKUBAHUSL €r0 OTMOOYHOCTU. HaBojsiiue WM HampaBISIONIHE BOMPOCHI UMEIOT CBOESH
3ajauell BBECTH IMMOJIEMHUKY B HY)KHOE PYCIIO, IOMENMIATh HeKEIaTebHBIM OTKIIOHEHHSIM OT CYTH
npobnemsl. X mocTaHoBKa TpeOyeT 0coO0ro Takra U TOHKOTO METOJUYECKOTO MacTepcTBa OT
PYKOBOJUTENSI CeMUHapa. BakHo, 4YTOOBI Takue BOMPOCHl MPHOTKPBHIBAIKM HOBBIE Chepsl
MPUJIOKEHUST BBICKA3aHHBIX MOJIOKECHHM, PACIIUPSIIA MBICIUTENBHBII TOPU30HT CTYACHTOB.
HaBogsmue BoOmpochkl Ha BY30BCKOM CEMHHApe SBISIOTCS PEOKOCTHIO M CTaBSATCS JHUIIb B
UCKITIOYUTENBHBIX Cy4yasX. BcTpeuHble BONPOCHl coaepaT TpeOOBaHUS JOTONTHHUTEIHHON
apryMeHTaIlu, a TaKke (OpPMaTbHO-TOTHYECKOTO aHAlIW3a BBICTYIUICHHUS WIIM €T0 OTACIbHBIX
noyioxkeHuid. Llenp Takux BOMPOCOB — (QOPMHUPOBAHUE Yy CTYIEHTOB yYMEHHUS BCECTOPOHHE U
r1yOOKO 0OOCHOBBIBATH BBIABHUTAEMbIC MOJOXKEHUS, CIIOCOOHOCTU OOHAPYKHUBATh JIOTHUECKUE
omnOKu, 00yCIOBUBIIINE HEYOSAUTETFHOCTh MJIM COMHUTEIBHOCTH BbIBOJIa. Ka3ycHbie BOIPOCHI
MpeIaraloTcs CTYACHTY WM BCEH Tpylme B TeX CiIydasX, KOTJa B BBICTYIUICHUH, JTOKJaze
npoOiema ocBelieHa B OOMIEM-TO BEPHO, HO CIHUIIKOM CXEMaTHYHO, BCE KaXeTcsl SICHBIM U
NOPOCTBIM (XOTSl TOJJIMHHAs TNIyOWHAa MpOOJIeMbl HE PACKPhITa) U B ayJAUTOPUU OOpaszyercs
«BaKyyM HHTEpecoB». Bo3HHKaeT HEOOXOIMMOCTh MOKa3aTh, YTO B M3JIOKEHHOU mpobiieme He
BCE TaK MPOCTO, KaK 3TO MOXKET IMOKa3aThCH.

[lenp Takux BOMPOCOB B TOM, UTOOBI CIOKHOE, MPOTUBOPEUYHBOE SIBICHUE pEATbHOMN
JNEHCTBUTENBLHOCTH, cojepxkaiiee B cebe MPEeANOChUIKH s Pa3iNudHbIX CYXICHHH, OBLIO
OCMBICJICHO CTYICHTaMH B CBETE€ OOCYXIEHHOH TEeOpeTHYecKor mpoOIeMbl, YTOOBI CTYIEHT
HAY4YWICS MBICIHUTH IIUpPE U TIyOxe. Bompoc MoxkeT ObITh MOCTABIEH B YHCTO TEOPETHUECKOM
IJIaHe, HO MOTYT OBITh YIOMSIHYTHI U KOHKPETHBIE CIy4au, COOBITHS, 10 BO3MOXKHOCTH OJIU3KHE
WIH XOpOIIO HW3BECTHBbIE YYaCTHMKAM CEMHHapa, U MpeJoCTaBlieHa BO3MOXKHOCTb CaMUM
KOMMEHTUPOBaTh HUX B IUIAHE TEOPETUYECKOH MpoOIeMbl, 00Cy)KTaeMoil Ha ceMuHape.
Bompocsl, npecnenyroiye co3AaHne CUTyalllu 3aTPYAHEHUI», OOBIYHO MPEACTABISIOT COOOM
JBE-TPHY MPOTUBOPEUAILIUX APYT APYry POPMYIHUPOBKH, U3 KOTOPHIX HEOOXOAUMO OOHAPYKHUTH U
000CHOBaTh MCTHHHYIO, HITH jK€ OepeTcs BhICKa3bIBaHHE KaKOT0-1100 aBTopa (0e3 yKa3aHus ero
bamunnn) s aHaau3a. B OCHOBHOM XapakTep TaKMX BOIPOCOB COBIAJACT C IOCTAHOBKOM
3a71a4 Ha CAMOCTOSATENHHOCTh MBIIIJICHHUS.

Jlnss  Jydiiero ycBOGHHSI CTYyIEHTAaMU Kypca aKTHBHO WCIOJB3YIOTCS TEXHUYECKHUE
CpeacTBa OOyUYCHHsSI M HATJISITHBIE TIOCOOUSI.

10.3. MeToauyeckue peKOMEHAAMH M0 BHINOJHEHUIO M 3a1IIUTe KYPCOBOii padoThlI .
He npeagycmoTpeHo.
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JUCT UBSMEHEHHMI U TOMOJHEHU, BHECEHHBIX B PABOUYYIO

IMPOI'PAMMY

n/n

Ne mynkra
paboueit
IIPOrpaMMbl

laTta
BHECEHHS
N3MEHEHU
H
JIOTIOJTHEHUM

Jlo BHeceHHUs
U3MEHEHUN U
JIOIOJIHEHUHN

Ilocne n3meneHuit
U NONOJIHEHUN

Jlata u Ne
MPOTOKOJIA
paccMOTpeHust
MPEIMETHOMN
(LIMKIIOBO¥A)
KOMHCCHEH




