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1. IlepeuyeHb MIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHsS MO JUCHUILINHE, COOTHECEHHBIX
¢ IVIAHUPYEMbIMH pPe3yJIbTATAMHU OCBOEHHsI 00Pa30BaTeIbLHOI NPOrPaMMBbI:

1.1. Hean ocBoeHUs] AUCUHMILIMHBI: (OPMHPOBAHME LEJIOCTHOTO TIPEACTABICHUS O
COBPEMEHHOM JIEJIOIPOM3BOJICTBE KAaK OCHOBE JOKYMEHTAL[MOHHOTO O0ECHEeYeHUs YIpaBlICHUS,;
o0ecrieyeHne KOMIUIEKCA 3HaHUI B cdepe JOKYMEHTOBEICHHS; Pa3BUTHE MPAKTUYECKUX HABBIKOB
JIOKyMEHTHUPOBAHHS.

1.2. 3agaum ocBOeHHMS IMCUMIIMHBI: O3HAKOMIIEHHE C COBPEMEHHOW CHUCTEMOW H
npaBuiIaMu GUKCAIMM, PETUCTPaLluy, yueTa, OOMEeHa U XpaHeHus UHQopMaIK; O CTaHAApTaMu
oopmieHHS TOKYMEHTOB M TEKCTOBBIX PadOT; ¢ oOecreueHHeM IHUPKYISLUUU TOKYMEHTOB M UX
COXpaHHOCTH; (OPMHUPOBAHMUE MPEIACTABICHUS O POJM U 3HAYUMOCTH JIOKyMEHTa B CHCTEME
yhnpaBieHusi; 00 yHU(UKAMM W CTAaHJApPTU3alMM KAk OCHOBHOM  HAIpPaBICHHUH B
COBEPILIEHCTBOBAHUM JJOKYMEHTOB; 00 OCHOBHBIX YHM(DHULIHMPOBAHHBIX CHCTEMaX JIOKYMEHTAllWH,
npuMmeHsieMbix B Poccuiickoit @denepanuu; obecrieueHue 3HAHUW W MPAKTUYECKUMX YMEHHH B
00J1aCTH COCTaBJICHHUSI U O(POPMIICHHSI OCHOBHBIX BHJOB JOKYMEHTALIUU, COCTABISIOIIMX OCHOBY
ylpaBiieHus: paboTol MpeAnpusaTHs (OpraHU3aIHN ).

1.1. TpeGoBanus K pe3y1bTATAM OCBOECHHS IMCUHUIIIMHbI:

[Iporecc n3ydeHus: AUCIUIUIMHBI HAIPABJICH HA ()OPMHUPOBAHUE CICAYIONICH KOMITETCHIINH:
OK 1-5,8-9,1IK 1.1-1.4,1.6

OK 1. TloHuMaTh CYIIHOCTb M COIMAJBHYIO 3HAYMMOCTh CBOEW Oynymiei mnpodeccud,
MPOSIBIISITH K HEM YCTOWYUBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BHIOMPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBITIOJTHEHHS PO ECCUOHANBHBIX 3a/1a4, OI[CHUBATh UX YPPEKTUBHOCTh U KAYECTBO.

OK 3. [IpuHumarh pemeHusl B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYallMsIX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasiTh MOUCK U HCIOJb30BaHWE HHQOpPMAIMKM, HEOOXOIUMOW s
3(pGEKTUBHOTO BBINOJHEHHUS] NMPO(ECCHOHANBHBIX 3a/a4, MPO(EeCCHOHAIBHOTO U JHMYHOCTHOIO
pa3BUTHSL.

OK 5. Hcnonb3oBate  MHGOPMAlMOHHO-KOMMYHUKALIMOHHBIE ~ TEXHOJIOTUH B
PO eCCHOHAIBHON A TEIBHOCTH.

OK 8. CamocToATeNnbHO ONpeAeNaTh 3a/1a4i MPOPECCHOHATBHOIO U JIMYHOCTHOTO pa3BUTHS,
3aHMMAaTbCA CaMOOOPa30BaHUEM, OCO3HAHHO MJIAHUPOBATh MOBBIIEHNE KBATU(UKALINH.

OK 9. OpueHTHpOBaTHCS B YCIOBUAX MOCTOSHHOTO H3MEHEHUS PaBOBOI 0a3bl.

IIK 1.1. OcymecTBiaTh mpo¢eCcCHOHAIIBHOE TOJKOBAHNE HOPMATHBHBIX MPABOBBIX aKTOB JIJIS
peanu3alyy npaB rpaxJa B cepe IeHCHOHHOT0 00eCeueH s U COLUAIbHON 3aIUTHI.

I[IK 1.2. OcymecTBiarh mnpueM TpaxkJaH IO BOMPOCaM IEHCHOHHOTO OOecredYeHus u
COLIMAJIbHOW 3aILUTHI.

I[IK 1.3. PaccmarpuBaTh mMmakeT JTOKYMEHTOB [JI1 Ha3HA4YCHHS TIICHCHH, TIOCOOHH,
KOMIIEHCAIUM, JPYruX BBIILJIAT, a TaKXXE MEpP COLMUAIbHOM IMOAJEPKKH OTIEIBHBIM KaTErOpHsIM
rpaXkaaH, Hy>KJaloIMMCsI B COL[HAJIbHOM 3allIUTe.

IIK 1.4. OcyuiecTBasiTh yCTaHOBJIEHUE (Ha3HAUCHHUE, EpepacyeT, MepeBo), UHACKCAUI0 U
KOPPEKTUPOBKY IEHCUN, Ha3HAYeHHE IMOCOOMH, KOMMEHCAUH W IPYrMX COLMAJIBHBIX BBIILIAT,
UCTIOJIB3Ys HH(POPMALIMOHHO-KOMIIBIOTEPHBIE TEXHOIOTHH.

IIK 1.6. KoHCynpTHpOBaTh rpakJaH M NPEICTABUTENICH FOPUINYECKHX JIAI[ IO BOMpPOCaM
NICHCHUOHHOTO 00€CIIEeUEHUs U COLMAIBHOM 3alIUTHI.

B pe3ynbpTrare uzydeHus: AUCHUIUIMHBI CTYICHT JIOJKEH:
3name:
— MOHSITHE JJOKYMEHTA, €T0 CBOMCTBA, CIIOCOOBI TOKYMEHTHPOBAHUS,
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— [paBWia COCTaBJICHMS U OGOPMIICHHS  OpPraHMU3aLMOHHO-PACIIOPAIUTEIbHBIX
noKyMeHTOB (nasnee - OPJI);
- CI/ICTeMy )41 TI/IHOBYIO TCXHOJIOTUIO Z[OKYMCHTEIHI/IOHHOFO 06CCHe‘-IeHI/I$I ynpaBneHHs{
(manee - 10Y);
—  0COOEHHOCTH JIEJIOTPOU3BOJICTBA MO OOpAIIEHUSIM TPaXaaH U KOH(UICHIIUATEHOTO
JIEIIOTIPON3BO/ICTBA;
Ymemn:

—  oopMIsATE OpraHM3aIMOHHO-PACHIOPSIUTEIbHBIC JOKYMEHTHl B COOTBETCTBHHU C
nerictByromum 'OCTowm;

—  OCYHIECTBISITh 0Opa0OTKY BXOMSIINX, BHYTPECHHUX M HCXOMASAIIUX JOKYMEHTOB,
KOHTPOJIb 32 UX UCIIOJTHEHUEM;

—  oopMIIATh JOKYMEHTHI IS Tepelavyr B apXUB OpPTraHU3aIiu;

Braoemy.:
—  MOHATHUMHO-KATerOpPHAJIbHBIM alapaToM JIeJIONPOU3BOJICTBA;
—  HaBBIKaMU 0(OPMIICHUS] OCHOBHBIX BHJIOB IOKYMEHTOB.

2. MecTo nucHUIIMHBI (MOayJisi) B cTpykType OITIOIL:
JIoKkyMeHTallMOHHOE obecreueHne yrpaBieHus: — oOuienpodeccuoHanbHas TUCIHILIHHA
po(hecCHOHANBFHOTO Y4e0HOTO IHUKIIA.

ObecneunBaeMbIMU JUCHUIUIMHAME SABISIIOTCS: «[ paxaaHckuil npoueccy.

2.1. Pa3nenbl AUCHUIUIMHBI W MEXKIHCHUIUIMHAPHBIE CBSI3M C 00ecneYrBaIOIIHMMH
(mpeabIAyIUMHK) U 00ecTIeYUBAKINMMH (MOCTCAYIOIUMHA) JUCHUIIIMHAMUA

Ne HanmMeHnoBanue NeNe paznenoB qucuunianHel U3 Tabi. 4.1., 11 KOTOPBIX

n/m | oOecreunBaroOmuX U | HEOOXOAMMO U3yUeHHEe 00eCTICUNBAIONITUX M 00ECTIEYMBAEMBIX
o0ecreynBaeMbIX JUCLUIUINH
JTUCIUATIITAH 1 ‘ 2 ‘ 3 ‘ 4 ‘ 5) ‘ 6 ‘ 7 8

[IpenmecTByronye AUCIUTIINHBI

[Tocnenyronue TUCHUTIIHHBI

1 ['paxknanckumii
IPOIIeCcC

+ + + + + + + + +

3. O0bem AU CIUIIJINHBbI B 3aYETHBIX [S1070:08701F:D.4 C YKazaHuemM KOJIM4YeCTBa
aKaJleMH4YeCKMX WJIM ACTPOHOMUYECKHMX YacOB, BbIIEJEHHbIX HAa KOHTAKTHYI padory
o0yyaromuxcs ¢ npemnojaasareseM (M0 BHAAM Y4eOHBIX 3aHSATHI) U HA CAMOCTOATEJIbHYIO
padoTy o0y4aromuxcs

OO01mas TpyA0eMKOCTh AUCHHUIUINHBI cocTaBmsieT 80 yaca

Bun yae6HO# paboThI Bcero Kypc
4acoB 1 2 3
AYIUTOpHBIE 3aHATHSI, BCET0 10 10
B ToMm uncrne:
Jlexuuu (JI) 4 4
Jlaboparopusie pabots (JIP) - -
[Tpaxtuueckue 3ansatus (I13) 6 6
Cemunapsl (C) - -
Komnoksuymsl (K) - -




Kypcogas pabdora (KP) —

ayJIMTOpHAsl Harpy3Ka i i

CamocTrosiTeJIbHAasi paboTa, BCero 70 70

B ToMm uncne:

Kypcogas pabora (KP) —

camocTosTelIbHas paboTa i )

BrinosiHEHME TECTOBBIX 3aaHUI 15 15

PedepupoBanue nuteparypsl 20 20

Pabota ¢ JIeKIIMOHHBIM MaTEepUaAIOM 15 15

AHanu3 Hay4YHO-METOUYECKOI 20 20

JTUTEPaATyphI

Htorosas arrecranuu mo

JUCIIUIIINHE — 3a4YeT i i

OO61ast TpPyA0EMKOCTb, B yacax 80 80
4. Conep:xkanue IUCUMIUVIMHbI, CTPYKTYPHPOBAaHHOE

BH/I0B YUeOHBIX 3aHATHIA

4.1. Pa3geinl JMCIUILIMHLI M BUILI 3aHATHIA

no TtemaMm (pasgenamM)
yKa3aHHeM OTBeIEeHHOT0 HA HUX KOJHYECTBA aKAAeMHYeCKHX WM aCTPOHOMHUYECKUX YaCOB M

KonrtakTHas padota

C MpenoiaBaTesiem s S s _
N . Lc% E E)( o % dopmupye
No HauMeHoBaHME pasjena o 5 = E > | 2 § MPbIC
0/l | JUCHUIUIMHEL C YKA3aHUEM TEM §‘ § g S 3 § = KOMHeSIzH
s |2EEE 288 |23] ho
5 |85 |55 & | A% e | 1K)
5} s = S Z| M o =
= =8 | =8
Pasnen 1. JlokymMeHT, JOKyMeHTalMsl, JOKyMEHTUPOBaHUE
Beenenue B npenamer OK 1-5, 8-
1 1 - - - 4 5 9,IIK 1.1-
1.4,1.6
Hcropus nemonpons3BoacTBa B OK 1-5, 8-
2 | Poccun - - 1 - 4 5 |9,MK1.1-
1.4,1.6
HopmaTtusHO-MeTOtMUECKast OK 1-5, 8-
3 | 6a3a cOBpeMEHHOT0 1 - 2 - 4 7 |9 IKI.1-
JIEJIONTPOU3BOJICTBA 14,16
CucTemMbl JOKyMEHTAIUH. OK 1-5, 8-
4 Cucrema opraHu3alOHHO- - - - - 4 4 9,IIK 1.1-
pacCTOpSIANTEIBHBIX IOKYMEHTOB 14,16
TpeboBanus k 0opMIICHUIO OK 1-5, 8-
S | IOKyMEHTOB 1 - 1 - 4 6 |9,IKI.1-
14,16
OpranuzanvoHHbIE JOKYMEHTBHI: OK 1-5, 8-
6 | BUIBI U OCOOCHHOCTH 1 - 2 - 4 7 |9 IIKI1.1-
0(OPMIICHHUS U COCTABIICHHUS 14,16
PacniopsiqurensHble JOKYMEHTBI OK 1-5, 8-
7 - - : : 4 4 |9,TIK1.1-
14,16




Paznen 2. Opranuzamus JOKyMEHTO000pOTa

HubopMainoHHO-CIIPaBOYHbBIE OK 1-5, 8-
8 I[OKyMeHTBI = = = = 4 4 9, HK 11'
14,16
JlesoBbIe TUChMa: BUJBI U OK 1-5, 8-
9 | npaBuna opopmaeHus - - - - 4 4 | 9,IIK1.1-
14,16
JlokymMeHTOO00O0pOT: 001mas OK 1-5, 8-
10 | xapakTepucTHKa, TPUHIUIIBI U - - - - 4 4 9,IIK 1.1-
npaBmJia pabOTHI C JOKYMEHTAMU 14,16
Perucrpanus 10KymeHTOB OK 1-5, 8-
11 - - - - 4 4 |9,IIK1.1-
14,16
KonTpoib ncnonnenus OK 1-5, 8-
12 I[OKyMeHTOB = = = = 4 4 9, HK 11'
14,16
Jlenonpoun3BoICTBO MO OK 1-5, 8-
13 | obpamennsam rpaxan - - - - 4 4 |9,1KI1.1-
14,16
Homenknarypa nein: BUIbl 1 OK 1-5, 8-
14 | npasuna cocrapnenus - - - - 4 4 |9, 1K 1.1-
1.4,1.6
DKcnepTu3a EeHHOCTH OK 1-5, 8-
15 | JOKyMEHTOB. YHHYTOXKEHHUE - - - - 4 4 |9, 1IK1.1-
JIOKYMEHTOB 14,16
ITopsimok nepenauu TOKYMEHTOB OK 1-5, 8-
16 B apXuB - - - - 4 4 9, IIK 1.1-
14,16
ABTOMaTu3anus OK 1-5, 8-
17 | nemompomsBomcTBa - - - - 3 3 |9,1KI1.1-
1.4,1.6
Opranuzanus cayx0bl OK 1.5, 8-
18 | AOKYMEHTAIMOHHOTO i i i i 3 3 |9.MK11-
obecrieueHus ypaBIeHUS: 14 16
CTPYKTYpa U IITATHBIH COCTaB '
19 | 3auer
Bcero 4 - 6 - 70 80
4.2. Conep:kaHue pa3iesioB AUCHHUIIMHBI MO JEKIHAM
dopmup
Tpyno | yemsle
e HaumenoBanue pasnenon C oM KoMIeTe
i €HO € pazzaeino oJiepKaHue pa3aeiioB KOCTE -
(dac.) (OK,
1K)
[ToHsATHE NOKYMEHTA, CTPYKTYpa,
PEKBU3HTEL. 4
JIoKyMeHT, Kaccudukanms 10KyMEeHTOB, BUJIbI, KX OK 1-5,
1. | nokymeHTamus, xapakTepucTuka. OyHKIIUU JOKYMEHTOB. 513%11'[ f
JTOKYMEHTHPOBaHHE. JIOKyMEHTAIS U yIIPaBJICHHE: POJIb 16
JIOKYMEHTOB B YIIPABJICHUU MIPEINPHUITHEM.
CnocoObI TOKYMEHTHPOBAHUSI.
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| Hroro

4.3.
BH/I0B 3aHATHH

CooTBercTBHE KOMIIETEHIMH, (POPMHUPYEMBbIX IPH U3YYeHHH JMCIHUILIUHBI U

IIepeuenn Bunb! 3aHATHI @DOpMBI KOHTPOJIA
KOMITETEHIIHH JI JIa0. Ip. KP CPC
OK 1-5, 8-9, TIK Koncrniekr, TecT, yCTHBIM OTBET
+ - + - +
1.1-14,1.6 Ha IPAKTUYECKOM 3aHATUU

JI- nexuus, Ilp. — mpakTHUecKkue U ceMMHapckue 3ansaTus, Jlab. — maboparopusie padotsl, KP —
KypcoBas pabota, CPC — camocrositenpHas paboTa CTy/IeHTa

4.4. TexHOJOrHH MHTEPAKTHUBHOI0 00y4eHHs1 IPU Pa3HbIX (hopMax 3aHATHI B yacax
@opmsel | Jlekun [IpakTrue TpeHunr CPC Bcero
(gac) ckue/cemu |  Macrtep- (gac)
Mertomst HapcKue | Kiacc (4ac)
3aHATUS
(dac)
IT-MeTOBI - - - - -
Pabora B komane - - - - -
Case-study (MeTo 1 KOHKPETHBIX
CUTYyaIui) ) i i i i
Urpa - - - - -
ITonckoBEIN MeTO - - - - -
Penienne cuTyanimoHHBIX 337134 - 20 - - 20
HccnenoBaTrenbCcKkuii METOT - - - - -
HToro nHTEpakTUBHBIX 3aHSATHI - 20 - - 20
JdonmonHuTeEbHBIE 3JIEMEHThI, BKI4Yaembie B PII/] npu ux nanuumnu:
4.5. JlabopaTopHbIil MPAKTHKYM
JlabopaTopHbIil MPAKTUKYM HE MPEAYCMOTPEH
4.6. IIpakTHyeckue 3aHATHUSA (CeMHHAPBI)
Ne Ne pasnena HanmenoBaHne npakTHYECKUX Tpynoem KomMnereHunn
JTUCIUIIMHBL U3 Ta0JI. . KOCTh
n/m 3aHATUN (CEMHHAPOB) OK, IIK
5.1. (dac.)
Paznen 1 Uctopus nemonpon3BoACTBa B 1 OK 1-5, 8-9,
Poccun 11K 1.1-1.4,1.6
HopmatuBHO-MeTomMueckas 6a3a OK 1-5, 8-9,
2 |[K1.1-14,16
COBPEMEHHOT0 JIEJIONPOU3BOICTBA . :
1. TpeboBanus K 0pOPMIIEHHUIO 1 OK 1-5, 8-9,
JIOKYMEHTOB IIK 1.1-1.4,1.6
Oprasnu3alOHHBIE TOKYMEHTHI: OK 1-5, 8-9,
BHIbI B OCOOEHHOCTH OOPMIICHUS 2 1IK'1.1-14,1.6
Y COCTaBJICHUSI

5. IlepeueHb y4eOHO-MeTOIMYECKOr0 oOOecreYeHHs /UIA CAMOCTOSITEIbHOH PadoThI
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oﬁyqammnxca Mo AMCHMIIJINHE

CamocrogaTejabHas padora

Kountposs
Temaruka BBITIOJTHEHU S
N Tpynoem | Komre-
CaMOCTOSITENIHOM paboTbI
ab0ThI “Kocth TeHIuH (ompoc, Tect
P (sac.) | OK,IIK » Tect
(metanm3arms) JIOM. 3aJIaHue

U T.J.)

Ne paznena
JTUCIUIUIAHBI U3

I/ Tadm. 5.1.

1 2 3 4 5 6

JlokyMeHTalmoHHOE
o0ecrieyeHre Kak HayKa,
[ToHsiTHEe TOKYMEHTA,
CTPYKTYpa, PEKBHU3HTHI.
Knaccudukanms
JOKYMEHTOB, BUIbI, HX
XapaKTePUCTHKA.

Jlokymenr, @yHKIIUN JOKYMEHTOB OK 15, 8-
1 | moxymenTaus, i M ' 28 9,IIK 1.1- TECT
JloxymeHTanus u

JOKYMEHTHPOBAHUE. 1.4,1.6
YIPABJIEHUE: POJIb

JOKYMEHTOB B YIpPaBJIE€HUU
npennpusitieM. Crioco0bt
JOKYMEHTUPOBAHMUSL.
I'ocynapcrBennas cucrema
JOKYMEHTAI[HOHHOT'O
o0ecrnieuyeHus ynpaBIeHUs

AHanu3 OCHOBHBIX OK 1-5, 8-
IETONIPOM3BOACTBEHHBIX 9, 1IK 1.1-
orepanui. 42 14,16 3a4éT
IABTOMaTH3anus ciyxost JJOY
Opranuzanus ciyx6os JJOY

Opranuzanus
JOKYMEHTO000pOoTa

Bcero 70

6. DoHJ 01LIEHOYHBIX CPpEaACTB 1Jisl MPOBEACHUS l'lpOMe)KyTO‘{HOﬁ aTrrecranuu
oﬁyqamu{nxca Mo AMCHMIIJIMHE:

6.1.IlepeyeHb KOMIETEHHHH € yKa3aHMeM J3TanoB HMX (opmMupoBaHHMs B Mpolecce
0CBOCHUs 00pa30BaTEJIbHON IPOrPpaMMBbI:

Tabmuma 6.1.1 — Ilepedyersr Tem 1o pas3jenaMm JUCIUIUIMHBI C YKa3aHUEM KOMIETEHIIUN U
ATANoOB UX OCBOEHHUS B paMKaX JUCUUILITUHBI

Ne HaumenoBanue paszena ¢ yka3aHUEM TEMBI Komnerennum
/1 OK 1-5,8-9, 11K 1.1-
14,16

1 Bgenenue B npeaMer +

2 Ucrtopus nenonpounsBoacTea B Poccuun +

3 HopmaruBHO-MeToanueckas 6a3a COBpeMEHHOTO +

JIEJIOTIPOU3BOJICTBA
4 Cucremsl JokyMeHTanuu. Cucrema OpraHu3alMOHHO- +
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pacnopsiANTEIbHBIX IOKYMEHTOB
5 | TpeboBanus Kk 0hOPMICHUIO JOKYMEHTOB +
6 OpranuzanvoHHbIe JOKYMEHTBI: BUJbI U OCOOCHHOCTH +
0(OPMIICHHUS U COCTABIICHHUSI
7 | PacnopsiauTenbHble JOKYMEHTBI +
8 | MudopmamoHHO-CipaBOYHBIE TOKYMEHTHI +
9 | JlenoBble nuchbMa: BUBI U MpaBusa 0hopMIIeHUS +
10 JlokyMeHTOO0OO0pOT: 00111asi XapaKTepPUCTHUKA, TPUHIIMIIBI U +
npaBusia paboThl C JOKYMEHTaMHU
11 | Peructparmusi JOKyMEHTOB +
12 | KoHTpOJb HCHIOJTHEHUS TIOKYMEHTOB +
13 | Jlemonpou3BOACTBO MO OOpaIeHUsIM TpaKIaH +
14 | HomenkiaTypa Jiei: BUAbl U TpaBujIa COCTABICHUS +
15 | DkcneprTH3a IEHHOCTH JOKYMEHTOB. Y HUUTOXEHHE TOKYMEHTOB +
16 | Ilopsimok mepenaun TOKYMEHTOB B apXUB +
17 | ABromaTru3aius AeJIONPOU3BOACTBA +
18 Opranuzanus ciayxO0bl ZIOKYMEHTALOHHOTO obecrnievyeHus +
yIpaBJICHUS: CTPYKTYpa M IITATHBIA COCTAB

6.2. Onucanne nokasarejieli 1 KpUTepHeB OLCHMBAHUS KOMIIETEHIIMH HA Pa3JIM4YHBIX
Tanax ux (popMHPOBaHUs, ONMCAHHE IIKAJ OLlCHUBAHNS

6.2.1.KypcoBbie paboThl HE TPETYCMOTPEHBI

6.2.2.011€eHKH, OJIyYEHHbIE IO TECTOBBIM 33JIaHUSIM C OTPAXKEHUEM KPUTEPHUEB UX
MOJTYy4YCHHUS.

TecroBble 3alaHusl OLIEHUBAIOTCS MO S5-0aUIBHOM cUCTEMe, paclpezeieHne OajlioB B
KOTOPOH NnpoBoauTCs 1o Tadnune 6.2.4.

Tabmur 6.2.4 — BanabHbBIE OLIEHKH IS OLIEHKH BBIIOJIHEHUS TECTOBBIX 3aJaHUN

basiel 3a BEpHO BBITIOJIHEHHBIE TECTOBBIC 3aaHUs O1enka
> 90 % OT BEpHO BBINOJHEHHBIX 3a1aHUI 5
Ot 70 % 1o 89 % BKJIIOYUTEIHLHO OT BEPHO BHITIOJIHEHHBIX 3aaHUI 4
Ot 60 % 110 69 % BKJIIOYUTEIHHO OT BEPHO BHITIOJIHECHHBIX 3aJaHUN 3
< 60 % OT BEepHO BBINOJHEHHbIX 3aJaHUI 2

6.2.3. Onenka, moy4eHHas Ha 3a4éte (3K3aMeHe) C OTpaKeHHUEM KPUTEPHUEB €€ MOTy4EHUsI.
Onenka B 6anax NpOBOJUTCS B COOTBETCTBHUH € Ta0I. 6.2.5.

Tabnuma 6.2.5 — bannbHbIe OIIEHKH AJIs IpUeMa 3aueTa

Onenka (ECTS) KomnuecTBo 6amios
A (oTIM4HO) 20
B (ouens xoporio) 15
C (xopomio) 10
D (ynoBineTBOpUTEIBHO) 5
E (mocpencrBeHHo) 3
F (HeynoBJIETBOPUTEIHHO) 0




[IIkana onrcaHusl CUCTEMBbI OIICHOK Ipe/ICTaBJIeHbI B Tabmuie 6.2.6.

Tabmuia 6.2.6 — ConoctaBneHre nkaibl cuctembl o1ieHoK ECTS u TpaauiimoHHOM mIKaIbl

Tpaguunm | [kama

OHHAsl | CHCTEMBI Onwucanue OIeHOK
IKaza ECTS
OTau4HO A Omauuno. TeopeTudeckoe cojepkaHue ydeOHOro Kypca, IMpeaMera,

JTMCIUTUIMHBI, MOJYJISl OCBOCHO MONHOCTBIO. ChopMUpOBaHHBIE 3HAHHMSI
U YMEHHS IO3BOJIIIOT CTYACHTY BBIpaXKaTh COOCTBEHHOE MHEHHE IIO
BOIPOCY, TUCKYTUPOBATh B paMKaxX MEKIUCIUILUIMHAPHON B3aUMOCBSI3U
9K3aMEHYeMOro Y4eOHOTro Kypca, TpeAMeTa, JUCIUIUINHBI, MOJYJIS.
HeoOGxoauMple  NMpakTHUECKHME HABBIKM  Pa0OTBI C  OCBOCHHBIM
MarepuasioM copmupoBanbl. Bce mpemycMoTpeHHBIE — paboueid
mporpaMMoil  y4eOHblE 3a/JlaHusl  BBIIIOJHEHBI CBOCBPEMEHHO H
KayecTBeHHO. KadecTBO BBIMOMHEHHS YUEOHBIX 3aJaHUN OIIEHEHO
YHCJIOM 0asioB, He MeHee 60 OaIoB.

Xoporiio B Ouenv  xopowo. TeopeTudeckoe cojepkaHue ydeOHOro Kypca,
npeaMeTa, JTUCHIUTUTAHBI, MOYJIst OCBOEHO MTOJTHOCTBIO.
CdopmupoBaHHbIe 3HAHUA U YMEHHs TMO3BOJSIOT CTYIEHTY BBIpaXKaTh
COOCTBEHHOE€ MHEHHE 10 BOMNpocy. HeoOXoaumble TPAKTHYECKUE
HaBBIKK  pabOTBI ¢  OCBOCHHBIM  MAaTepHaioM B  OCHOBHOM
chopmupoBanbl. Bce mpenycMoTpeHHble pabouell  mporpammoin
ydeOHbBIC 3aJIJaHUs BBITIOJTHEHBI CBOCBPEMEHHO U KauecTBeHHO. KauecTBo
BBITIOTHEHUS YYeOHBIX 3aJJaHUM OLIEHEHO YUCIIOM 0aioB, He MeHee 60
0aJIoB.

C Xopowo. Teopernueckoe cojep)kaHHe Y4eOHOro Kypca, MpeaMera,
JUCIUILTAHBI, MOAYJSL OCBOCHO MONHOCTHIO. ChopMUpOBaHHbBIE 3HAHUS
M YMEHHsS TIO3BOJISIIOT CTYAEGHTY B I1I€JIOM PacCKpbITh  BOIPOC.
HeoOxomuMble mpakTHYeCKME HABBIKM  pabOThl €  OCBOCHHBIM
MaTepuajoM B OCHOBHOM cQopMHUpOBaHBL. Bce mnpexycMoTpeHHbIE
pabouei mporpaMmoii ydeOHbIE 3aJaHUsS BBIMOJIHEHBI CBOEBPEMEHHO U
KauecTBeHHO. KauecTBO BBHIMOJMHEHHsS] Y4YEOHBIX 3aJaHUN OIEHEHO
yucaoM OamioB, He MeHee 60 0ailIoB.

VYnosner D Yoosenemsopumenvno. TeopeTudeckoe coaepkaHue y4eOHOTo Kypca,
BOpHTET npeaMeTa, AUCHUIIINHBI, MOJIYMS OCBOCHO YacTUYHO, HO MPOOEnsl He
BHO HOCSIT CyIIeCTBeHHOTO XapakTepa ChopMUpOBaHHbBIE 3HAHUS U YMEHUs

MO3BOJISIIOT CTYJACHTY PAcKpBITh BOMPOC YacTHyHO. HeoOxomammeble
MPAKTUYECKHE HABBIKK PabOThI C OCBOCHHBIM MAaTEpUAIIOM B OCHOBHOM
c(hOpMHUPOBAHBI. BbonpmuHCcTBO MIPEAYCMOTPEHHBIX paboueii
nporpaMMoil y4eOHBIX 3a/laHUil BBIIIOJHEHO, HEKOTOpPbIE W3 3aJlaHHi
cozepxkar omrOku. KauecTBO BBIMONIHEHUS YUEOHBIX 3a/laHUH OLIEHEHO
qKiCca0oM 0annoB, He MeHee 60 0aIoB.

E Ilocpeocmeenno. TeopeTndeckoe coJepkaHHe Y4eOHOro Kypca,
npeaMera, JMCLUUIUIMHBL, MOJYJS OCBOEHO YacCTMYHO, HMEIOTCS
npobensl. ChopMupoBaHHBIC 3HAHUS M YMEHHS IO3BOJIIOT CTYACHTY
PacKpbITh BOIPOC YacTU4HO. HeoOxoaumble NpakTUYECKHE HABBIKU
paboTBl C OCBOGHHBIM MAaTEpHajOM YacTHYHO C(HOPMHUPOBAHBEI.
[TosnoBMHA MpeaycMOTPEHHBIX pabouell mporpaMmon yuyeOHbIX 3aJaHui
BBIMOJIHEHA, 3aJaHusd cojepxkar omuOku. KauecTBO BBITOIHEHUS
y4eOHBIX 3aJJaHUH OIICHEHO YHCIIOM 0auioB, He MeHee 60 GaioB.

F Heyooenemsopumenvro. TeopeTndeckoe cojepkaHue yueOHOro Kypca,
npeaMera, JUCHUILUIMHBI, MOJYJIsl OCBOCHO MeHee 4eM Ha 50 mpOIeHTOB.
CdhopMupoBaHHbIC 3HAHUS U YMEHHSI HE TTO3BOJISIIOT CTYIEHTY PACKPBITh
Borpoc. HeoOxoaumble NMpakTUYECKUE HABBIKM PaOOTBI C OCBOCHHBIM
MaTepruaJioM He CPOPMHPOBAHBI. bBojbllas 4acTh MpeayCMOTPEHHBIX
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paboueild mporpaMMoil Y4eOHBIX 3aJaHMi HE BBHITIOJIHEHA. KadecTBo
BBITTOJIHEHUST y4eOHBIX 3aJaHUl OIIEHEHO uucioMm OamnoB menee 60
6aJIoB.

6.3. Tunosnlie KOHTPOJIbHBIC 3aJaHU$l WUJIM HUHBIC MaTepualbl, H606XOL[I/IMLIe AJIA OLICHKH

3HAHUH,

YMeHHiH, HABBIKOB U (WJIH) ONbITA JAeSTEJbHOCTH, XAPAKTEPU3YIOIIUX ITANbl

(popMHpoOBaHUsI KOMIIETEHIIUI B Ipolecce OCBOCHNs 00pa30BaTeIbHOI NPOrpaMMblI

[lepedyens BOIPOCOB K 3a4ETYy:

PO

ISRl

8.
9.

10.
11.
12.
13.

14.

15.

16.
17.
18.

19.
20.
21.
22.
23.
24.
25.
26.

27.

28.

Ponb noxymeHnTa B cdepe mpaBa U yrpaBieHUs.

JIOKYMEHT: OCHOBHBIE ITOHSTHUS, CTIOCOOBI IOKyMEHTHPOBAHUS.

Nudopmanus u TOKyMEHT.

YHuUKanmMsg W CTaHAApTU3alUs KaK OCHOBHOE HAalpaBJIEHUE COBEPIICHCTBOBAHUS
nokyMeHToB. ['OCTs1 Ha YC/I. CucteMbl JOKYMEHTAIWH.

XapakTepucTuka, coctaB u cojeprkanue nercrpyromero 'OCTa.

CocraB pexuzutoB OP/I, mpaBuia ux ohopmIiIeHHUS.

[IpaBuna odopmieHus, U3rOTOBICHHS, Yyd4eTa, HCIOJIb30BaHUS M XpPAaHEHHUs OJIAHKOB
OpraHH3aIlHH.

XapaKkTepruCTUKa U COCTAaB OPraHU3AI[MOHHBIX JOKYMEHTOB.

XapakTepucTUKa U COCTaB CIPAaBOYHO-UH(POPMAIIMOHHBIX TOKYMEHTOB.

XapaKkTepuCTUKa U COCTaB PACIOPSIUTENbHBIX TOKYMEHTOB.

Oco0eHHOCTH JOKYMEHTHUPOBAHUS ACSITETbHOCTH KOJJIETHAaIbHBIX OPTaHOB.

JlenoBast mepenucKa: BUbI M TPEOOBAHUS K COCTABICHUIO H O(OPMIICHHIO.
Jlenonpon3BOACTBO Kak (YHKIUS YIPaBICHUS, COBPEMEHHBbIE TpEOOBAaHUA K €ro
OpraHu3alMH.

Cnyx0a HNOKYMEHTAlMOHHOTO oOOecrieueHus yhpaBieHHus: (YHKIUHU, CTPYKTypa,
JOJKHOCTHOM COCTaB, HOPMaTUBHBIE MaTEPUAJIbL.

OOmre MPUHIMIBI OPraHU3alMHU JTOKYMEHTO000poTa. OCHOBHBIE 3Tambl TEXHOJOTUU
paboThI ¢ JOKYMEHTaMH.

[lepBoHauanbHast 00pabOTKa TOKYMEHTOB B YUPEXKICHUH.

TexHonorus paccMOTPEHUS TOKYMEHTOB B YUPEKACHHUM.

Peructpamnus QOKyMEHTOB KaK TWIpOIECC CO3/JaHMsA OaHKa JaHHBIX O JOKyMEHTax
OpraHu3alMH.

KoHTpop ucrnonHenus JOKyMEHTOB.

DKcnepTh3a HEHHOCTH IOKYMEHTOB.

OcHoBHbIE TpeOOBaHMS K OpraHU3aLUU XPAHEHUS HCIIOJTHEHHBIX TOKYMEHTOB.

Bunel Homenknatyp nen. [Hopsnok cocraBienust u ohopMIeHHS.

Cpoku XxpaHeHHs JOKYMEHTOB.

[IpaBuiia moArOTOBKHU JIEJT K cjaue B BEZJOMCTBEHHBIN apXHB.

ApXHMBHOE XpaHEHHE JTOKYMEHTOB.

CocTaB HOPMATHUBHBIX JOKYMEHTOB, PErJIaMEHTHPYIOIIUX COCTaBJICHHE U O(opMIIeHUE
JIOKYMEHTOB, UX XapaKTEpPUCTHKA.

CoctaB HOpPMAaTUBHBIX JOKYMEHTOB, DETJIAMEHTHPYIOLIUX OpraHM3aluio paboThl ¢
JOKYMEHTaMH B YUPEXKACHUH, UX XapaKTEPUCTHKA.

[Tops ok yHUYTOXKEHHS TOKYMEHTOB.

Ilens 3agaHMst — CHCTEMaTU3aldsA, 3aKPEINICHUE M PAaCHIMPEHUE TEOPETHUYECKHX U
NPaKTUYECKUX 3HAHUM CTyJEHTa B OOJIACTH JENONpPOU3BOACTBA, MPHUMEHEHHE STHX 3HAHUU B

Oynymueit

pabote. BpimonHeHne KOHTPOJIBHOW pabOThl TakKe€ HANpPaBIEHO Ha pa3BUTHE

UCCIICIOBATEIbCKUX YMEHUH CTYACHTOB, YMEHHs paboTaTh € pPa3JIMYHON JIOKyMEHTalueH,
OILIEHMBATh U 0000IaTh HEOOXOAUMBIE JaHHBIE.
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Bri0op TeMbl OCymlIecTBISETCS B COOTBETCTBUHU C HaydalbHOW OyKBOHW (pamMmnmu cryneHra,
COTJIACHO MPE/CTaBICHHON Tabuuiie. B mepBoii cTpoke TabiuIbl coepKaTcsi HOMepa TeM, U3 Ynciia
KOTOPBIX CTYACHT JOJDKEH BBIOpAaTh OAHY M TIOJIHOCTBIO PACKPBITH €€ Ha OCHOBE HAyYHBIX
MCTOYHHKOB HH(OPMAIIHH.

1 2 3 4 5 6 7 8 9 10 11 12 13 14
AT |B,IO | B,D | | A I | EY | XK IO| 3, X | ULLd | KY | J, T | MC| H/P | O
BapuanTbl 3axanuii
Bapuanr 1

1). Uto BKIIFOYAET B ce€0s MOHATHE “ZIEIOMPOU3BOACTBO’?
2). Pesostronust TOKYMEHTA. TOPSIOK ee 0hopMIICHHUS.
3). 3nauenue WHPOPMAINMOHHO-CIIPABOYHONH pPabOTHI B OpPraHU3alldd JIOKYMEHTAIIHOHHOI'O

oOecrnieueHns ynpaBiIeHYECKON JesITENbHOCTH

4). Tenedonorpamma: oopMIICHHE U COCTAB PEKBU3HUTOB.

Bapuant 2

1). C yem cBsI3aHO MOSIBJICHUE MOHATHS “‘TOKYMEHTALlMOHHOE O0ECIIeUeHUE YIpaBiieHus 7

2). Ilops 10k qaTHpOBaHUS JOKYMEHTA U BUBI JAT.

3). Kak crpoutcs MHPOpPMAIIMOHHO-CIIPABOYHASI KapTOTeKa B TPaAWIMOHHON ¢opme, ee

pazaenuTenu?

4). Beimucka u3 npukasa. [Ipasuia odpopmieHus.

Bapuant 3

1). Kakoe u3 onpezneneHuii JOKyMEeHTa Bbl CUUTAETE HanOOJIee MOTHBIM U TOYEMY?

2). CocTaBHbIC YaCTH PETHCTPALIMOHHOTO HOMEPa JJOKYMEHTa H TIOPSI0K €ro MPOCTaBICHHS.
3). PazHoBuaHOCTH ciykeOHBIX nceM. OcoOeHHOCTH 0POpPMIIEHUS.

4). Peienue: opopmieHHE U COCTaB PEKBU3UTOB.

Bapuanr 4

1) I'ne 3aKpPCIUICHBI  OMPCACIICHUS  OCHOBHBIX HpO(I)eCCI/IOHaJ'IBHLIX TEPMHUHOB IO

JIeTOTIPOU3BOJICTBY?

2). CriocoObI 0(OpMIICHHST YTBEPIKICHHS TOKYMEHTA.
3). Kakue TpeOoBaHUs NpeabsBIAIOTCS K OPraHU3alliy PETUCTPALUU JOKYMEHTOB?
4). Kpatkast ¢popma nmpoTokoa: opopMIEHHE U COCTaB PEKBU3UTOB.

Bapuanr 5

1). Kakoe nonstue “nHpopmManun” UCIOIb3YeTCs B AETONPOU3BOICTBE U I7I€ OHO 3aKPEIIeHO?
2). [lopsinok naTupoBaHUs W BUIBI JIaT.

3). Kax undopmarnmonHo-cipaBoyHasi paboTa CBsi3aHa C perucTpanuen J0KyMeHTOB?

4). JomkHOCTHasI MHCTPYKIHS. [lepedueHb peKBU3UTOB U MOPSIIOK COCTABIICHUS.

Bapuant 6
1). Uro Takoe “cucreMa AJOKyMeHTaluK U “yHU(UIMpPOBaHHAS cHCTEMa JOKyMEHTaluu’ ?
2). Ilepeuncnute OTMETKH, NMPOCTABIAEMbIE HAa BXOJIEM TOKYMEHTE, YKaXHTE MOPSIOK HX

odopmITeHUS.

3). HazoBuTe Hanbosiee TUITMYHBIE BUIBI 3aIIPOCOB IO JOKYMEHTAM.
4). IIpuka3: odhopmIIEHHE U COCTAB PEKBU3UTOB.

Bapuant 7
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1).Kak BbI moHMMaeTe nporiecc yHu(PUKAIUN JOKYMEHTOB?

2). Topsimok ohopMIIEHHS PEKBU3UTOB “HOINKCH” M “OTMETKA O 3aBEPEHUHU KOMUHU” .
3). ®opMbI OpraHu3alui HHPOPMAIIHOHHO-CIIPABOYHAS paOOThI B YUPEIKICHUH.

4). AKT: oopMIIEHHE U COCTaB PEKBU3UTOB.

Bapuant 8

1). B3aumocBsi3b noHsATHI “UHGOpManUs” U “ITOKYMEHT” .

2). OpopmiieHue pexBU3HTa «3ar0JIOBOK K TEKCTY JTOKYMEHTa.

3). OcoOEHHOCTH aBTOMATU3UPOBAHHOM CUCTEMbI PETUCTPALIUY JOKYMEHTOB.
4). loxnagHas 3anucka: opOpMIIEHUE U COCTaB PEKBU3UTOB.

Bapuant 9

1). Kak Bbl mOHHMaeTe mpoliecc CTaHAapTU3AUU JOKYMEHTOB?

2). Buzpl medaTeli ¥ MOPSIIOK UX MPOCTABJICHHS HA JOKYMEHTAX.

3). Kakoe 3HaueHume uMeeT perucrpamusi JOKYMEHTOB, M Kakoe€ MECTO OHa 3aHHMaeT B
OpraHM3aI1H JIeI0IPOU3BOJCTBA?

4). NapanTHitHOE MUCHMO. PEKBU3HUTHI U IOPSIOK OOPMIICHHUS .

Bapuant 10

1). Opranu3zanuoHHbie JOKyMeHTbl. COCTaB U MOPsI0K 0POpMIICHUSL.

2). [IpaBuiia agpecoBaHus JOKYMEHTA.

3). JIOCTOMHCTBA M HEJJOCTATKH KAPTOYHOI CHCTEMBI PETHCTPAIIMU JOKYMEHTOB.
4). 3asiBieHue u ero ohopMIICHHUE.

Bapuanr 11

1). PacnopsautenbHbie JOKyMeHThl. CoCTaB ¥ MOPSIIOK OPOPMIIEHHUS.

2). OTMeTKa 00 UCIOJTHEHUHU TIOKYMEHTAa U HarpaBiieHUH ero B aeno. OdopmieHne pekBU3nTa.
3). OcoOeHHOCTD Be/IeHH s JCTI0NPOU3BOICTRA [0 OOPAICHHUSIM TPAXK/IAH.

4). Buzbl cipaBoK M MOPSAJI0K 0(OPMIICHHS.

Bapuant 12

1). 3nauenue ['ocyqapcTBEHHOH CHUCTEMbI IOKYMEHTALHOHHOTO OOCCICUYCHHS YIpPaBICHHUS
(I'COOY) B chepe nenonpon3BoICTBa.

2). Topsok opopMIICHUS IPUIIOKEHHI K TOKYMEHTY.

3). Drarmbl MOArOTOBKY MPUKa3a M0 OCHOBHOH JESITEIbHOCTH.

4). Pestome u ero oopmiieHue.

Bapuant 13

1). BakoHO#aTeNbHAS 1 HOPMATUBHO-METOIMYECKast 6a3a KaJpoBOTro JeI0NPOU3BOICTBA.
2). CornacoBanue. [lopsmok odhopmiieHHs] peKBU3HTA.

3). [lopsinok cocTaBieHUss HOMEHKIATYPHI A€ B OpraHU3allnu.

4). ConpoBoautenabHoe TUCbMO. OcOOEHHOCTH 0POPMIIEHUS.

Bapuant 14

1). OcHOBHBIE TIpaBHJIa OPraHU3AIMH TOKYMEHTO000pOTA.

2). UTo BXOAUT B COCTAaB PEKBU3UTA “CIPAaBOYHBIC JaHHBIE 00 OpraHu3anun’”?
3). ®opMBI perucTparuu J0KyMEHTOB.

4). ABrobuorpadus u e€ opopmieHue.
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6.4. MeTonnyeckue MaTepHalibl, ONpeae/sAOIINe MPOUEAYPhl OUEHUBAHUS 3HAHUIA,
HABBIKOB H (MJM) ONbITA [AesITeJIbHOCTH,

YMEHMUI,

(opMupoBaHus KoMNeTeHIH.

Tadauua 6.4.1. bajbHbIe OLIEHKHU AJI 3JIEMEHTOB KOHTPOJIS

XapaKTepPU3yIIIHUX ITaMbl

OneMeHTHl y4eOHOH MakcumansHblii | MakcuManbHbii | MakcuMabHbINA Bcero 3a
NesITeNIbHOCTH Oamn Ha 1-yro | Gayn 3a mepuon | 6asut 3a mepuos ceMecTp
KT ¢ Hayana mexay 1KT u mexny 2KT u
ceMmecTpa 2KT Ha KOHEI[
ceMecTpa
[Mocerenne 3ausThii 4 4 9 17
TecToBbI KOHTPOJIb 8 8 8 24
KoHTposbHbIE pabOThI HA 9 9 9 27
MIPAKTUYECKHUX 3aHSATHUSIX
KonnokBuym - - - -
JlaboparopHbie pabOTHI - - - -
Kommnonent 4 4 4 12
CBOEBPEMEHHOCTH
Hmoeo maxcumym 3a 25 25 30 80
nepuoo:
Crava 3aueta(MaKCUMyM) 20
Hapacmarowum umozom 25 50 80 100

KT — xoHTpOJBbHAS TOUKA

Ta6auna 6.4.2. [lepecyer 6annoB B OIEHKH 32 KOHTPOJIBbHBIE TOUYKH (TIPUMED)

basel Ha [aTy KOHTPOJIBHOM TOYKH Onenka

>90 % OT MaKCHUMaJIbHOI CyMMBbI 0aJUTOB Ha 5
naty KT

Ot 70 % 1o 89 % OoT MakKCUMaTbHON CyMMBI 4
6amnoB Ha gaty KT

Ot 60 % 110 69 % OT MaKCUMAIBHON CYMMBI 3
6amutoB Ha gaty KT

< 60 % oT MakCUMaJIbHON CYyMMBI OQJIJIOB Ha 2
naty KT

Tabauna 6.4.3. [lepecyetr cyMMbl 6aJUIOB B TPAIMIIMOHHYIO U MEKAYHAPOJIHYIO OLICHKY

TpamuimoHHas OIICHKA Hrorosas cymma 6aios, Ormenka (ECTS)
YUUTBIBACT YCIICIITHO CIAHHBIN
9K3aMEH
5, OTJIMYHO, 3aYTEHO 90 - 100 A (0TaM4HO)
4, X0opouIo, 3a4T€HO 85— 89 B (ouens xopormio)
75 -84 C (xopomio)
70-74 D (ynoBneTBOpUTENIBHO)
3, YIOBJIETBOPHUTEIIBHO, 65 — 69
3a4TECHO 60 — 64 E (mocpenctBeHHo)
2, HEYJIOBJIIETBOPUTEIIHHO, Hwxe 60 6ammon F (Hey0BIETBOPUTEIHHO)
HE 3a4TCHO
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7. IlepeyeHb OCHOBHOM M JONOJTHUTEJBHOM Y4eOHOH JTUTEPaTyPbl, HEOOXOAUMOM 1151
OCBOEHHS JHCUHUIIMHBI:

7.1. OcHoBHas1 JUTEpaATYypA.
1. bacakoB M.MU. JlokymeHTallmoHHOEe  oOecrieueHue  yhpaBieHuss (C  OCHOBaMH
apxXuBOBeAcHH) : yueOHoe mocooue / M.U. bacakoB. — 2-e u3x., crep. — M.: KHOPYC,
2016. — 216 c. — (HawamsHoe u cpemnee mpodeccuonambHoe obOpa3oBanue). - URL:
http://www.book.ru/book/919523 PekomennoBano ®T'BOY BIIO I'YY
7.2. lonoiHUTEIBHAS JIUTEPATYPA
1. ®wuonosa JI.P. JlokymeHTallMOHHOE OOECIIEYCHHUE YIIPaBICHUS TOCYAApPCTBEHHOM CITY>KOOiM:
VYuebuuk. - Ilemsa : Wsp-so III'Y, 2012. - 130 ¢ - URL:
http://window.edu.ru/resource/429/79429
2. Jlemompou3BOJCTBO: OpraHW3alUsi W BeIACHHE : y4eOHO-TpakTHueckoe mocobue / B.U.
AnnmpeeBa. — 5-e wu3m., mepepab. — M.. KHOPVYC, 2016. — 296 c. - URL:
http://www.book.ru/book/918552

8. Ilepeyenn pecypcoB HH(POPMAIMOHHO-TEJEKOMMYHUKAIIUOHHON ceTu «HWHTepHETY,
HEeO00XOAMMBbIX /1JI5l 0CBOEHHS THCIUTIUHBI:

8.1. DnexTpoHHbIe 00pa30BaTEIbHBIE PECYPCHI:

- http://eor-np.ru/ - snexTpoHHBIC 00pPa30BATEIBHBIC PECYPCHI;

- polpred.com/ - TTonnotekcToBast 6a3a aanubix [TIOJITIPE/I.

8.2. DieKTpoHHBIEC OMOIMOTEUYHBIC CHCTEMBI:

- window.edu.ru/ - DaekrponHast 6ubanorexa EqMHOrO OKHa IOCTyna K 00pa3oBaTelbHbIM
pecypcawm;

- www.aup.ru/library/ - DnexTponHast OMOIMOTEKa YKOHOMUYECKOW H JIETIOBOM JINTEPATYPHI.

- elibrary.ru/ - Hayunast snextponnas 6ubianoreka eLIBRARY .RU;

- WWW.Neicon.ru/ - DnekTpoHHo-01bnmnoTeuHast cucrema bubdanoPoccuka.

8.3. ba3pl JaHHEBIX:

- TEMATUYECKU CTPYKTYPUPOBAHHASI KOJUICKIUS MYJIbTUMEIMIHBIX O0BEKTOB CIIai/I-TeKIIUH
(MILTIOCTPALINH, PUCYHKH, TOKYMEHTBI, CXEMBbI, TAOIHIIBI U T.1I.)

8.4. [IporpamMmMHOe oOecrieueHue:

- ISl IPOBEICHUS JICKITMOHHBIX 3aHSATHH — MpOTrpaMMa Uil IGMOHCTPALUU KOMIIBIOTEPHBIX
npe3eHTanuii (Hanpumep, MS Power Point);

- JUIs IPOBE/IeHHs TecTUpoBaHus — mporpamma My Test Bepcust 10);

- KOMITBIOTEPHI C YCTAHOBJICHHBIM TPEOYEMBIM MPOrPAMMHBIM 00ECTICYCHUEM.

8.5.MH(popMaInOHHO-CITPaBOYHBIE U TIOMCKOBBIE CHCTEMBI:

- KOMITBIOTEPHI ¢ AocTynoM B Internet;

- http:/filosofia.ru/.

9. Onucanue MaTepHaJIbHO-TeXHHYEeCKOH 0a3bl, HeoOXOAMMOH [Js OcCyllecTBJIEHUS
00pa3oBaTe/ILHOIO MPOEcca MO0 JMCUUILIHHE (MOLYJIIO).

Ta6J'II/II_[a 9.1 — MaTCpI/IaJ'ILHO-TeXHI/I‘-ICCKaH Oa3a AJIL OCYHICCTBJICHHUA O6p330BaTCJ'IBHOI‘O
mpouccca 1o J1MCHUIIINHE <<210KYMGHT3HI/IOHHOG obOecrieueHue YIIPABJICHUSA))

No HanmenoBanue 060py10BaHHBIX y4eOHBIX KaOMHETOB HaunmenoBanue
n/m (maboparopuii) ¢ ykazaHuEM HEOOXOIMMOT0 000pyI0BaHUS, Kadepsl, 3a KOTOPOi
pUOOPOB, HATJISTHBIX TTOCOOUH 3aKpEIUICHA ayIUTOPHS
1 KabuHeT ryMaHUTapHBIX JUCITUTUIAH OEH
2 bubnuoTeyHbIN AEKTPOHHBIA YUTATBHBIN 32T bubnunoreka
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http://www.book.ru/book/919523
http://window.edu.ru/resource/429/79429
http://www.book.ru/book/918552
http://eor-np.ru/
http://www.polpred.com/
http://window.edu.ru/
http://window.edu.ru/
http://www.aup.ru/library/
http://www.aup.ru/library/
http://elibrary.ru/
http://www.neicon.ru/
http://www.bibliorossica.com/index.html

E | [omeneHre 15 CAMOCTOSITENBHOM PAGOTHI 00YUAOIIUXCS | OEH |

10. MeToanueckue ykazanus JJisi 00y4ar0MXCcs M0 OCBOCHUI0 TUCUMUILINHBI (MOYJIs1).
10.1. MeToanueckue yKa3aHus 10 OPraHU3alMU CAMOCTOSATEILHOH PadOThI CTYJAE€HTOB
U M3YYEHHUIO TUCHUNINHBI.

CamocTtosTenpHas paborta — miaHupyemas ydeOHas, ydeOHO-UCCIeA0BaTeIbCKas, HAYIHO-
uccieoBarenabckas paboTa CTyJJeHTOB, BBIIOIHIEMAsl BO BHEAYTUTOPHOE BpeMsl 110 3a/1aHUIO0 U NIPH
METOAMYECKOM DPYKOBOJICTBE MpernoiaBareis, HO 0e3 ero HEemOCPEeICTBEHHOTo ydacTus (Tmpu
YAaCTUYHOM HENOCPEACTBEHHOM YYacTMM MpeNojaBaTels, OCTaBISAIOIIEM BEIYLIYI0 pojib 3a
paboToM CTYIEHTOB).

CamocrositensHas padora cryaeHToB (nainee — CPC) sBusercs BakKHbIM BHAOM Y4eOHOU U
Hay4yHOU aedrenbHOcTU cTyneHTa. CPC urpaer 3HauMTENbHYIO pOJIb B PEHTHUHIOBOW TEXHOJIOTUU
oOyuenus. OOyuyeHMe BKIIOYaeT B ce0s JBe, MNPAKTUUYECKH OAWHAKOBBIE IO O0bEMY U
B3aMIMOBIUSHUIO YaCcTH — Tpoliecca o0ydeHus u mporecca camoooydenus. [Toaromy CPC nomkHa
cTaTh Y3QPEeKTUBHON U IeNeHanpaBlIeHHON paboTol CTyIeHTa.

K coBpeMeHHOMY cHenHMagicTy OOMIECTBO MPEABSBISET JOCTATOYHO HIMPOKHNA MEpeyeHb
TpeOOBaHUH, CpeAM KOTOPbIX HEMAJIOBAKHOE 3HAUYEHHE HMMEET Halu4yhe Yy BBIITYCKHUKOB
OTIPENIeIEHHBIX CHOCOOHOCTEH W YMEHHS CaMOCTOSITEIbHO JOOBIBATH 3HAHUS W3 PA3TUYHBIX
UCTOYHUKOB, CHCTEMAaTU3MpOBATh IOJYYEHHYI0 HMH()OPMALMIO, J[JaBaTh OLIEHKY KOHKPETHOM
cutyauuu. @opMUpOBaHUE TAKOI'O YMEHMSI IPOUCXOAUT B TEUEHUE BCETrO Mepuoia 00yueHUs uepe3
y4acTHE CTYIEHTOB B INPAKTHMUYECKUX 3aHATHUAX, BBIOJHEHHE KOHTPOJIBHBIX 3a/laHMM U TECTOB,
HalMCaHUEe KYpPCOBBIX M BBIMTYCKHBIX KBaIM(UKauOHHBIX pabor. Ilpm stom CPC wurpaer
pelIaoIyIo pojib B X0JI€ BCEro yuyeOHOro npolecca.

B mpormecce camocTosTensHONW pabOTHI CTYACHT MPUOOpPETAaeT HAaBBIKM CaMOOPTaHU3AIUH,
CaMOKOHTPOJIsl, CaMOYIPABJIECHUs, caMOpe(IEKCUH U CTAHOBHUTCS AKTHUBHBIM CaMOCTOSITEIbHBIM
CyOBEKTOM y4eOHOH IesATEIbHOCTH.

@DopMbI caMOCTOSTENbHOIN paboThI CTYIEHTOB pa3HOOOpa3Hbl. OHU BKIIIOYAIOT B ceOs:

*  W3y4YCHHE M CHCTEMATHU3alHUI0 O(QUIIHATEHBIX TOCYAaPCTBEHHBIX TOKYMEHTOB - 3aKOHOB,
IOCTAaHOBJIEHUH, YyKa30B, HOPMAaTHUBHO-MHCTPYKLMOHHBIX U  CIPAaBOYHBIX MaTEpUAIOB C
UCTIOIb30BaHUEM  MH(POPMALMOHHO-TIONCKOBBIX — cucteM  «KoHCynbpranT-mumiocy,  «l'apanTy,
rio6ansHOM cetn «MHTEpHETY;

* u3ydyeHHe Yy4yeOHOH, HaydyHOM W  METOJAMYECKON  JHUTepaTypbl, MaTepualoB
NEPUOIMYECKUX U3AaHUI C IPUBJIEUYCHUEM 3JIEKTPOHHBIX CPEACTB O(QUINATBLHON, CTATUCTUYECKOH,
NEepUOIMYECKOi U Hay4HOU HH(pOpMAIHH;

* IMOATOTOBKY JOKJIAJOB M pedepaToB, HaMUMCAaHUE KYpPCOBBIX U  BBIMYCKHBIX
KBAJTM(PHUKAIIMOHHBIX PaboOT;

* yyactueé B paboTe CTYyAEHYECKUX  KOH(PEpEeHLHH, KOMIUIEKCHBIX  Hay4YHBIX
UCCIIEJOBAHMSIX.

CamocTrosTenbHass paboTa HpUOOIIAeT CTYACHTOB K HaydHOMY TBOPYECTBY, IMOWMCKY U
PELICHUIO aKTyaJIbHBIX COBPEMEHHBIX MPOOIEM.

2. Ilenu u ocHoBHbIe 3amaun CPC

Benymas nens opranuzanuu u ocyuiectsienus CPC nomkHa coBnasaTh ¢ LElbio 00ydeHus
CTylleHTa — TOoATroTOBKOM crneruanucta. [lpum opranmsanmu CPC BaxHBIM U HEOOXOAMMBIM
YCIIOBUEM CTaHOBATCA (OpMUPOBAHHE YMEHHS CaMOCTOSTENbHOW paboThl Uil MpPHOOpETeHHs
3HAHUH, HABBIKOB U BO3MOXKHOCTH OpraHu3aluy y4eOHON U HAy4HOH eATeIbHOCTH.

Lenbto camocTOATENBbHOM pabOTHl CTYIEHTOB SIBISICTCA OBJAZCHHUE (YHIAMEHTAIbHBIMU
3HAaHUAMM, MPO(PECCHOHATBHBIMU YMEHHUSMHM U HABbIKAMU JEATEIBHOCTH 110 IPOQUIII0, ONBITOM
TBOPYECKOH, HcclenoBaTelabckod — nesTenbHocTH.  CamocTosiTenbHas  paboTa  CTYICHTOB
CHOCOOCTBYET  Pa3BUTHUIO  CaMOCTOSATEJIIBHOCTH, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH,
TBOPYECKOTO MOAX0/1a K PEIICHUIO MPo0ieM y4eOHOro U Mpo(ecCHOHANIBHOTO YPOBHSL.
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3agauamu CPC sBagroTcs:

* cHUCTEMaTH3alMs U 3aKpENJIeHHUE IMOJIyYECHHbIX TEOPETHUYECKHX 3HAHUN M MPAKTUYECKUX
YMEHUH CTYJICHTOB;

* yruyOseHne U paclIMpeHue TEeOPETUYECKUX 3HAaHUM;

* (dopMuUpOBaHME YMEHHMH HCIIOJIb30BaTh HOPMATUBHYIO, TIPABOBYIO, CIPAaBOYHYIO
JOKYMEHTALUIO U CIELHATIbHYIO IUTEpaTypy;

* pa3BUTHE TIO3HABATEIIFHBIX CIIOCOOHOCTE W AaKTMBHOCTH CTYACHTOB: TBOPYECKOMH
VMHUIIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

* (opMHUpOBaHHE CaMOCTOATEIBHOCTH MBIIUICHUS, CIIOCOOHOCTE K CaMOpa3BUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U CaMOpeaIn3aluu;

* pa3BUTHE UCCIIEOBATEILCKUX YMEHUM;

* HCIIOJIb30BAaHME MaTepHaja, COOpPAHHOIO M IOIYYEHHOIO B XOJE€ CaMOCTOSATENBbHBIX
3aHATUIA Ha CEMUHAPAX, Ha MPAKTUYECKUX U JJAOOPATOPHBIX 3aHATHUSIX, IPU HAIIMCAHUHU KYPCOBBIX U
BBIMTYCKHON KBaJTHU(PHUKALMOHHON paboT, st 3(p(HEeKTUBHONW MOATOTOBKM K MTOTOBBIM 3ayeTaM U
HK3aMEHaM.

3. Buubl camocTosTensHON pabOThI

B oOpa3zoBarensHOM TIporiecce BBIAENSETCS JBAa BHJA CAMOCTOSTEIBHOW pabOThl —
ayJUTOpHAas, MOJ PYKOBOJCTBOM IpENoOAaBarelis, U BHeayauTopHas. TecHass B3aUMOCBA3b ITHUX
BUOB paboT npexycMaTpuBaeT nupdepennnanuio u 3hHEeKTHBHOCTD Pe3yIbTaTOB €€ BBHITIOTHEHUS
U 3aBUCUT OT OpPraHM3ALMH, COAEP)KaHUs, JIOTUKUA Yy4eOHOro mporecca (MEeXIpPEIMETHBIX CBS3EH,
NEePCIEKTUBHBIX 3HAHUH U Jp.).

AynuTOopHas caMOCTOsATENbHAs paboTa M0 AUCIUIUINHE BBITOIHIETCS Ha YUeOHbBIX 3aHATHIX
101 HEMIOCPEICTBEHHBIM PYKOBOJCTBOM IPENOJABATEINS U MO €r0 33JJaHUIO.

BHeaynuropHass camocTosATenbHas paboTa  BBINOJHSETCA CTYJEHTOM IO  33JaHUI0
npenoaaBaresis, Ho 6e3 ero HernocpeCTBEHHOIO y4acTHsl.

OCHOBHBIMU BHJIaMH CaMOCTOSITEJIbHOM pabOThl CTYIEHTOB 0€3 ydacTHs IperojaBaTesieit
ABIISIOTCS:

* (opMuUpOBaHME U YCBOEHHUE COJEpXaHMUs KOHCIIEKTa JIEKIMI Ha 0a3e peKOMEeHI0BaHHOMN
JIEKTOpPOM y4eOHOM JHUTepaTyphl, BKIIOYas HHQOPMAIMOHHbIE O00pa30BaTEIbHBIE PECYPCHI
(3711eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbBIE OMOIMOTEKH U JIp.);

* HammucaHue pedeparos;

* MOJrOTOBKA K CEMHHAapaM U JIAOOpaTOpHBIM paboTaM, UX 0pOpMIICHHE;

* COCTaBJICHUE AHHOTHUPOBAHHOIO CIUCKa CTaTedl M3 COOTBETCTBYIOIIMX >KYpHAJIOB IIO
oTpacysiM 3HaHUH (ITeAaroruuecKux, ICUX0JI0rMYECKHX, METOIMYECKUX U JIP.);

* TMOATOTOBKA pElEH3UI Ha CTaThI0, TOCOOMUE;

* BBINOJIHEHUE MUKPOUCCIICOBAHMIA;

* MOATOTOBKA NMPAKTUYECKUX Pa3zpabOToOK;

* BBINOJIHEHUE JOMAIIHUX 33JJaHUi B BUJE PELICHUS OTJENIbHBIX 3a/1a4 U T.I1.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJb U KOHTpOJIb YCIIEBAEMOCTH Ha 0aze
AIIEKTPOHHBIX 00YUAIOIIHUX U ATTECTYIOLINX TECTOB.

OCHOBHBIMU BHJIaMH CaMOCTOSATEIbHOW pabOThI CTYJEHTOB C y4acTHEM IpernojaBaTeneit
SIBIISTFOTCSL:

* TEKyIUE KOHCYJbTALIUN;

* KOJUIOKBUYM KaK (pOpMa KOHTPOJIS OCBOCHHSI TEOPETUYECKOTO COJIePKAHUS JUCIUIUIMH: (B
yachl KOHCYJIbTAIMM, TPEeyCMOTPEHHBIX YU€OHBIM IIIAHOM);

* IpUeM U pa300p JOMAITHUX 33/1aHU (B 4aChl MPAKTUUYECKUX 3aHATHIN);

* IPUEM | 3aluTa JIA0OPATOPHBIX PabOT (BO BpeMsi MPOBECHUS JI/P);

* BHIIIOJTHEHHE KYpPCOBBIX palboT (IPOEKTOB) B paMKax JIUCIHIUIMH (PYKOBOJCTBO,
KOHCYJIbTHPOBAHHE U 3aIIMTa KypCOBBIX padoT (B Yackl, MPEAyCMOTPEHHBIC YICOHBIM TIJIAHOM);

* BBIIIOJTHEHUE Y4eOHO-UCCIIEOBATENBCKOM padoThl (PYKOBOJACTBO, KOHCYJIBTUPOBAaHHUE M
samurta YUPC);

* IPOXOXKACHUE U O(OopMIICHHE Pe3yIbTaTOB MPAKTHUK (PYKOBOACTBO M OLIEHKA YpPOBHS
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c(OpMHPOBAHHOCTHU MPOPECCHOHATBHBIX YMEHHUH U HABBIKOB);

* BBINOJIHEHHUE BBIMYCKHON KBaNU(UKALIMOHHONW paboThl (PYKOBOJACTBO, KOHCYIbTHPOBAHHE
¥ 3aIMTa BBITYCKHBIX KBAIM(UKAIIMOHHBIX padoT) u ap.

4. Opranuzanusa CPC

MeTtoauka OpraHu3ali CaMOCTOSITENbHOW pabOThl CTYIACHTOB 3aBUCUT OT CTPYKTYPHI,
XapakTepa M OCOOEHHOCTEH H3ydyaeMOil NIHCUUIUIMHBI, O0beMa YacoB Ha €€ M3y4deHHue, BHja
3aJaHuii Ui CaMOCTOATENbHOM paboOThl CTYACHTOB, WHIMBHIYalbHBIX KayeCTB CTYICHTOB U
YCJIOBHH YUEOHOU MEATETLHOCTH.

[Ipomiecc opraHu3alMyu CaMOCTOSTEIBHOH pabOThl CTYJACHTOB BKIIOYaeT B cebd
CJIETYIOIINE ATAIbI:

* IIOATOTOBUTENbHBIN (ONpenereHue Lejed, COCTaBIEHHE IPOrpaMMbl, IOATOTOBKA
METOJIMYECKOro 0OecriedeHus, MOAroTOBKa 000PY0BaHHUS );

* OCHOBHOH (peayim3anusi MPOTPaMMBbI, UCIOJIb30BaHUE NPHUEMOB MOUCKAa WH(OpMAILUH,
YCBOGHHUA, TMepepaboTKH, TMPUMEHEHMs, T[epeladdl 3HaHUM, QUKCUpPOBaHUE PE3yIbTaTOB,
caMoopraHu3alys npoiecca padoThbl);

* 3aKJIIOYMUTENbHBIA (OIIEHKa 3HAYMMOCTH W aHaIMU3 Pe3ylbTaToOB, UX CHCTEMAaTH3allUs,
oreHKa Y(PPEeKTUBHOCTHA MPOTPAMMBI U TIPUEMOB PaOOTHI, BBIBOJIBI O HANPABICHUAX ONTHMHU3ALUU
Tpyna).

Opranuzanuio  caMOCTOSATENbHOW pPabOTHl CTYJAEHTOB OOCCIIEUUBAIOT: (PAKyIbTET,
kadenpa, yueOHO-METOIMYECKUI OTel, MpernoiaBareib, OndInoTeKa.

5. O01mre peKoOMEeHIaIH 110 OPraHU3aIlii CaMOCTOATEILHON PaOOTHI

OcHoBHOM (hopMOI CaMOCTOSITENFHOM pabOTHI CTyNEHTAa SBISIETCS HM3yYeHHE KOHCIIEKTa
JEKUUH, UX TOMOJHEHNE, PEKOMEHJOBAaHHON JIUTEpaTyphl, aKTUBHOE y4acTHE Ha MPAKTUYECKUX U
CEeMHUHApCKUX 3aHATHsIX. Ho ans ycmemrHoil y4eOHON JesSTeNbHOCTH, €€ WHTEHCU(UKAIUH,
HEO0OXOUMO YUUTHIBATh CIAEAYIOUINE CYObEKTUBHbBIE (PaKTOPBHI:

1. 3HaHME HIKOIBHOTO MPOTPAMMHOIO MaTepuaja, HalWuuue MPOYHON CHCTEMBI 3USHUM,
HEOOXOIMMOM /I YCBOEHHUs OCHOBHBIX KypcoB. HeoOxomumo oTinyaTh MmpoOenbl B 3HAHUSX,
3aTpyIHSIONINE YCBOEGHHWE HOBOTO MaTepHala, OT MallblX CIOCOOHOCTEH. 3aTrpaTWB CHIIBI Ha
MPEO0JICHUE 3TUX MPOOEIOB, CTYIEHT 00ecneunuT cebe HOPMAIbHYIO yCIIEBAEMOCTh M TIOBEPUT B
CBOU CIIOCOOHOCTH.

2. Hanuuue ymMeHuil, HaBBIKOB YMCTBEHHOTO TpyZa:

a) yMEHHE KOHCIEKTUPOBATh Ha JIEKI[UH U MpU paboTe ¢ KHUTO;

0) BIajcHUE JIOTMUECKUMHU OIEpalusMu: CpaBHEHWE, aHallu3, CHUHTE3, O000O0IIeHHE,
ofpeieieHue MOHATUH, TpaBUiia CUCTEMAaTU3aUH U KJIacCU(UKALIH.

3. Cnemuduka TO3HABATENBHBIX TMCHUXUYECKUX TMPOIECCOB: BHUMAHHUE, IaMSTh, pPEUb,
HaOJI0AaTeIbHOCTh, MHTEIJIEKT U MblnuleHHe. Crnaboe pa3BUTHE KaXJA0TO M3 HHUX CTAHOBUTCS
CEpbE3HBIM MPEMIATCTBUEM B yuebe.

4. Xopomass pabOTOCIIOCOOHOCTb, KOTOpas OOECIeYMBAETCS HOPMAIbHBIM (PU3NYECKUM
cocrtosiHueM. Benp cephe3Hoe yueHue - 3T0 0OoJbLIOW MHOTOCTOPOHHHM M pa3HOOOpa3HBINA TPYI.
Pesynbrar 00yueHHs OLIEHUBAETCS HE KOJIMYECTBOM COOOIIaeMoi MH(OpMAIUH, a KaYeCTBOM €€
YCBOEHHS, YMEHHEM €€ HCIOJb30BaTh M pa3BUTHEM Y ce0si CIOCOOHOCTH K JalibHEHIIeMy
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CootBercTBUE M30paHHON AESITENBHOCTU, TPOGECCUN UHANBUIYATbHBIM CIIOCOOHOCTSIM.
Heo6xoaumo Beipa®oTath y ce0si yMEHHE caMOpEryIupoBaTh CBOE SMOLIMOHAIBHOE COCTOSHUE U
yCTpaHATh OOCTOATEILCTBA, HAPYLIAIOIIKME JIEJI0BOI HACTPOM, MellIarole HaMeueHHOU padoTe.

6. OBnajsieHue ONTHUMAIBHBIM CTHJIEM PaOOThl, 00ECTIEUMBAIONINM yCIIEX B JAEATEIbHOCTH.
YepenoBanue Tpyna u may3 B paboTe, MEpHOJbl OTIbIXa, UHIWBUYaJbHO OOOCHOBaHHAs HOpMa
MPOIOJDKUTEIBHOCTH CHA, MPEANOYTCHUE BEUEPHUX WM YTPEHHUX 3aHATUH, CTPECCOYCTONYUBOCTD
Ha ’K3aMeHaX U 0COOCHHOCTH MOJATOTOBKU K HUM,

7. YpoBeHb TpeOoBaHMiA K ceOe, OIpeIesIIeMbIi CIIOKUBILIEHCS CAMOOIICHKOM.

AJnexkBaTHas OIICHKAa 3HAaHWUM, JAOCTOMHCTB, HEJAOCTAaTKOB - Ba)KHAs COCTaBJISIOLIAs
CaMOOpraHU3allMi YeJIOBeKa, 0e3 Hee HEBO3MOXKHA YyCIelHas paboTa IO YNpaBICHHIO CBOUM
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MOBEJICHUEM, JICATEIHOCTBIO.

OnHa W3 OCHOBHBIX OCOOEHHOCTEHl OOy4deHMs 3aKiIouyaeTcs B TOM, 4YTO IOCTOSHHBIN
BHEIIIHUH KOHTPOJIb 3aMEHSETCSI CAMOKOHTPOJIEM, aKTHBHAS POJIb B OOYYCHHH MPHUHAMICKUT yXKe
HE CTOJIBKO MPETOo1aBaTellt0, CKOJIbKO CTYCHTY.

3Has OCHOBHBIC METOJAbl HAyYHOW OpraHM3alid YMCTBEHHOTO TpPyZAa, MOXHO MpHU
HaMMEHBIINX 3aTpaTax BPEMEHHU, CPE/ICTB U TPYAOBBIX YCHIINI 1OCTUYb HAWIYUIIUX PE3yJIbTaTOB.

O} PeKTUBHOCTh YCBOSHUS MOCTYHAIONICH WH(GOPMAIMK 3aBUCUT OT PpabOTOCTIOCOOHOCTH
YeJI0BEeKa B TOT WJIM MHOH MOMEHT €ro JIesTeIbHOCTH.

PaborocrocobHOCTE - CHOCOOHOCTH YeNOBEKa K TPYAY C BBICOKOM CTEMEHBIO
HaNpsOKEHHOCTH B TEUEHHME OINPEAEICHHOr0 BpeMeHU. PaznuuaroT BHYTpEHHHE U BHEIIHUE
(baxTopsl pabOTOCIOCOOHOCTH.

K  BHyrpeHHuMM  QakTopaM  pabOTOCIOCOOHOCTHM  OTHOCATCS ~ HMHTEIUIEKTYaJbHbIE
0COOEHHOCTH, BOJISL, COCTOSIHUE 3/I0POBBSI.

K BHemHuM:

- Opranuzanus pabovero Mecra, pexKuM TpyJa U OTIbIXa;

- YPOBEHb OpraHU3alMK TPYAA - YMEHHE NOJIYYUTh CIPABKY U MOJb30BaThCs HHPOpMaLIUEH;

- BEJIMYMHA YMCTBEHHOH Harpy3KHu.

Beinaromuiics pycckuii  ¢dusuonor H.E. BBeaeHckuii BbIIETWT CIASAYIOMHE YCIOBUS
POJAYKTUBHOCTH YMCTBEHHOMW JEATEIbHOCTH:

- BO BCAKHM TPy HY’KHO BXOJHUTb IIOCTENEHHO;

- MEpPHOCTh U PUTM paboThl. PazHbIM mroasM mpucymr Oojiee WIIM MEHEe Pa3HBIi TeMIl
paboTHI;

- IPUBBIYHAS TTOCIIEAOBATENILHOCTh M CUCTEMAaTHYHOCTD JICATEIEHOCTH;

- IPaBUJIbHOE YepeOBaHUE TPYAA U OT/AbIXA.

OTtapix He mpeamnoaraeT 00s3aTeIbHOTO MOJHOrO Oe3/1eNCTBUS CO CTOPOHBI YEJIOBEKa, OH
MOXET OBITh JIOCTUTHYT MpPOCTOM mepeMeHoi nena. B TeueHue 1HSA paboTOCHOCOOHOCTH
u3Mensercsa. Hanbonee miaoqoTBOpHBIM sIBisieTcs yTpeHHee BpeMs (¢ 8 mo 14 uacoB), mpuuem
MaKCHUMajbHass pPabOTOCIMOCOOHOCTh mpuxoauTcs Ha mnepuon ¢ 10 mo 13 wgacos, 3atem
nocneodenenHoe - (¢ 16 no 19 ugacoB) u BeuepHee (¢ 20 no 24 uacoB). OueHb TPYIOHBIA IS
NOHMMaHMs Marepuain Jyyllle H3ydaTh B Hayaje KakJOoro OTpe3ka BpEeMEHM (JIydlle BCEro
yTpEHHEro) nocie xopoiiero otabixa. Yepes 1-1,5 yaca HyxHbI nnepepbiBsl 1o 10 - 15 muH, uepes 3
- 4 yaca pabOThI OTJBIX TOJHKEH OBITh MPOAOKUTEIBHBIM - OKOJIO Yaca.

CocTaBHOW YacThI0 HAyYHOW OpTraHU3AlMM YMCTBEHHOTO TpyJa SBISETCS OBIIAJCHUE
TE€XHUKOH YMCTBEHHOIO TPy/a.

@®u3nyecku 370pPOBBIA MOJOJOW YENOBEK, OO0JaJarouIuii xopomed MOArOTOBKOW U
HOPMAaJIbHBIMU CIIOCOOHOCTSIMHU, JOJKEH, Oy Iy4H CTYAE€HTOM, OTAaBaTh yueHuto 9-10 4acoB B AeHb
(13 HUX 6 yacoB B y4eOHOM yupexaeHuu u 3 - 4 yaca noma). JIto0oi mpeaMeT Hemlb3sl U3yYuTh 3a
HECKOJIbKO JTHEeH mepes sk3aMeHoM. Eciu cTyieHT B rofly paboTaeT CUCTEMaTHUECKH, TO OH OBICTPO
BCE BCIIOMHHT, BOCCTaHOBHT 3a0biToe. EciM e MOAroTOBKa IIia aBpalbHO, TO y CTYACHTa HE
Oyzer naxe oOLIero MpeaCTaBICHHs O MpeIMETe, OH 3a0Y/IET BCe CaHHOE.

Cremyer B34Th 3a MPABUIIO: YUUTHCS €KEITHEBHO, HAUMHAS C TIEPBOTO JTHS CEMECTpa.

Bpewmsi, KoTopbIM pacronaraer CTyJAEHT JJs BBIOJHEHHUs y4eOHOTro IjiaHa, CKJIAJbIBaeTCs
U3 IBYX COCTABIISIONINX: OJTHA M3 HUX - ATO ayAUTOpPHAs padoTa MO PACIMCAHMIO 3aHITHH, ApyTas -
BHEAYJAUTOpPHAs CaMOCTOATENbHas paboTa. 3aaHusl U MaTepHajbl JUIsl CaMOCTOSATENIbHOW pabOThI
BBIJTAIOTCSI BO BpeMs YYE€OHBIX 3aHATHH 10 PACIMCAHHIO, HA ITUX JK€ 3aHATHIX MPEnojaBaTeib
OCYILECTBIISIET KOHTPOJIb 32 CAMOCTOSITENIbHONU PabOTOM, a TaK)Ke OKa3bIBaeT MOMOILb CTYAEHTaM I10
NPaBUJIHHON OpraHu3anuy padoTHI.

UToObI BBIITOJIHUTH BECh 00BEM CaMOCTOSITEILHON PaboThl, HEOOXOAMMO 3aHUMAThCS 110 3 -
5 yacoB exxeqHeBHO. HaunHaTh caMoCTOATENbHbIE BHEAYAUTOPHBIE 3aHATUS CIEAYET C MEPBBIX XKe
JTHEeH ceMecTpa, IPOMyIICHHbIe THU OyIyT MOTepsiHbl 0€3BO3BPATHO, KOMIIEHCHPOBATh MX IMO3/HEE
YCUJIEHHBIMHU 3aHATUSAMH 0€3 CHUKEHUS KadecTBa padOThl U €€ IPOU3BOIUTEILHOCTH HEBO3MOKHO.
[lepBble nHM cemecTpa OUY€Hb BAaXKHBI JJIsI TOTO, YTOOBI BKIIOYUTHCS B pabOTy, YCTaHOBUTH
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OIIPEETICHHBIN MOPSAL0K, PABHOMEPHBIN PUTM HA BECh CEMECTP.

Putm B pabote - 3T0 €XeIHEBHbIE CAMOCTOSITEIbHBIC 3aHATHUS, KeJIaTeJIbHO B OJTHU U TE XKe
Yachl, MPH LIEJIECO00Pa3ZHOM UepeJOBAHUH 3aHATHIA C MepepbIBaMu JJs OTAbIXa. BHavane ams Toro,
YTOOBl OPraHU30BaTh PUTMHUYHYIO paboTy, TpeOyeTcs CO3HaTeNbHOE HampsbkeHue Bosn. Kak
TOJILKO YeNIOBEK BTSAHYJCS B PabOTy, MPUHYXKIECHUE CHIKACTCS, BOSHUKACT NMPUBBIUKA, paboTa
CTaHOBUTCS NOTPEOHOCTBIO.

Ecnu mopsiiok B paboTe M €e pUTM YCTaHOBJICHBI MPABHIBHO, TO CTYACHT U30 IHS B JICHB
MOXeET paboTaTh, HE CHUXKas CBOEH NMPOU3BOAUTENBHOCTH U He meperpyxas cebs. [IpaBuibHas
CMEHa OJTHOTO BUAa PadOThI JPYTUM IO3BOJIET OTABIXATh, HE TpeKpamas padboTsl.

Taxkum oOpa3om, nepas 3a7aya OpraHu3allui BHEAYJUTOPHOM CaMOCTOSATENbHOW paboThl —
3TO COCTaBJIEHUE paCHHUCAHMsI, KOTOPOE [JOJDKHO OTpakaTb BpEMs 3aHATHI, HX XapakTep
(TeopeTHUECKHH Kypc, IPAKTUYECKHE 3aHATHUS, rpaduyeckre padoThl, YTEHHE), IIEpEPhIBbI Ha 00€],
Y)KUH, OTABIX, COH, Mpoe3] U T.A. Pacmucanue He mpenomnpenessieT coaepkaHus padoThl, ee
coJiepKaHne Hen30eXHO Oy/leT U3MEHAThCS B TeueHue cemectpa. [lopsamok e ciaenyer 3aKpenuThb
Ha BECb CEMECTpP M MPHWIOKHUTh BCE YCWIHSA, YTOOBI TMOAJIEPKUBATh €r0 HEU3MEHHBIM (KpoMe
UCIIPABJICHUs OIIMOOK B IUIAHUPOBAHUM, KOTOPbIE MOTYT BO3HHMKHYTh M3-32 HEJOOLIEHKH 00beMa
pabOThI WU MIEPEOLIEHKH CBOUX CHII).

IIpu onHOOOpa3HOW paboTe dYenoBek yTomisieTcs Ooibllle, 4eM Ipu paboTe pa3HOro
xapakrtepa. OHaKO HE BCerAa Iesiecoo0pa3Ho 3aHUMAThC MHOTMMHU YY€OHBIMHU JUCIUTUIMHAME B
OJIUH U TOT XK€ JIeHb, TaK KaK MPH KaXJIOM I€pPeX0/ie Hy’KHO BHOBb COCPEIOTOUYNTh BHUMAHUE, YTO
MOYET MIPHUBECTH K MoTepe Bpemenn. Hanbomnee nienecoodbpaszHo exeTHEBHO paboTaTh He Ooliee uemM
HaJl ABYMS-TpeMsl JTUCLUIIIIMHAMH.

Haunnast paboTy, HE HY)KHO CTPEMHUTHCS JeJlaTh BHAYalle CAMYIO TSDKEIYIO €€ 4acTh, HaJ0
BbIOpaTh 4YTO-HUOYAb CpeJHee MO TPYAHOCTH, 3aTeM HepedTH K Oonee TpyaHoil pabore. U
HAIOCJEI0K OCTAaBUTh JIETKYI0 4YacTh, TPEOYIOLIYIO HE CTOJBKO OOJBIIMX HHTEIUIEKTYalbHBIX
YCUJIMH, CKOJIBKO OMpeAETICHHBIX MOTOPHBIX JEHCTBUH (depueHue, MoCTpoeHHe rpaMKoB U T.I1.).

CaMocTosATeIbHbIE 3aHATUS NOTPEOYIOT MHTEHCHBHOI'O YMCTBEHHOI'O TpPYAd, KOTOPBIH
HE00XO0/IMMO HE TOJIbKO MPaBHJIBHO OPraHU30BaTh, HO U CTUMYJIUpPOBaTh. [Ipy 3TOM O4YeHb BaXXKHO
YMEThb MOJIePKUBaTh YCTOMUMBOE BHUMAaHUE K HM3y4aeMOMy marepuaiy. BeipaboTka BHMMaHHUA
TpeOyeT 3HAUUTENbHBIX BOJIEBBIX yCWINNA. IMEHHO 03TOMY, €CIM CTYJEHT 3aMEYaeT, YTO OH 4acTo
OTBJICKAECTCS BO BPEMsI CAMOCTOSITENIBHBIX 3aHATHI, €My HaJ0 3aCTaBHTh CE€0Sl COCPEIOTOUUTHCS.
[TonoGHyt0 mponenypy He0OX0IMMO MPOAETBIBATh NOCTOSHHO, TaK KaK 3TO SBJISETCS TPEHUPOBKOM
BHUMaHUs. YCTOWYMBOE BHUMAaHHE IOSBISAETCS TOTAA, KOTJa YEJIOBEK OTHOCUTCS K Jely C
MHTEPECOM.

Crnemyer mpaBWIBHO OPraHW30BaTh CBOM 3aHATHs Mo BpemeHW: 50 MuHYT - pabora, 5-10
MHUHYT - HepepbiB; mocie 3 uacoB paborbl mepepeiB - 20-25 munyt. MHauye Hapacraroriee
YTOMJIEHHE MOBJIEYET HEYCTOMYMBOCTh BHUMAaHUA. OUeHb CYIIECTBEHHBIM (PAKTOPOM, BIHUSIOIIUM
Ha TIOBBIIIEHHE YMCTBEHHOM paOOTOCIIOCOOHOCTH, SIBJISIIOTCS CHUCTEMAaTHYECKUE 3aHATHUS
¢busnueckoil KynpTypoil. OpraHuzanusi akTHUBHOTO OT/AbIXa HPEIyCMaTpUBAaeT uepeloBaHUE
YMCTBEHHOU M (PU3NYECKOHN JIeATENbHOCTH, YTO MOJHOCTHIO BOCCTAHABIMBAET pabOTOCIOCOOHOCTh
YyelioBeKa.

6. CamocTosTenpHas paboTa CTyIeHTa - HEOOXOJMMOE 3B€HO CTAaHOBIICHUS HCCIIEIOBATENS U
crernuaiucra

[Iporpecc Hayku U TEXHUKH, HHPOPMALMOHHBIX TEXHOJIOTUI MPUBOIUT K 3HAYUTEIHHOMY
YBEJIMYEHUIO HAYYHOH HMH(OpMALIMU, YTO MPEeAbsBIseT Oojiee BHICOKHE TPeOOBaHUS HE TOJIBKO K
MOpaJibHBIM, HPAaBCTBEHHBIM CBOHCTBAM YEJIOBEKAa, HO M B OCOOCHHOCTH, IOCTOSHHO
BO3pacTraromue TpeboBaHUA B 00JlacTh 00pa3oBaHUs — OOHOBJIEHWE, MOJCPHU3AIUSA OOIINX H
npo(ecCHOHANFHBIX 3HAHUHN, YMEHHUH CIIeUAICTA.

Besikoe oOpasoBaHue OJDKHO BBICTYNAaTh KaK JUHAMHYECKUH TMPOIECC, MPHUCYITUN
YeJIOBEKY U NPOJIOJDKAIOLIUICS BCIO €ro ku3Hb. OBaJeHue Hay4HON MBICIBIO U SI3bIKOM HayKH
ABISICTCA  HEOOXOJMMOM  COCTAaBJIAIOLIEM B caMOOpraHM3aluMu  OyAyIlero  cHenuaaucTa
uccienosarens. Ilog 3TMM NMOHMMAETCsT HE CTOJIBKO HAKOIUIEHWE 3HAHUN, CKOJIBKO OBJIAJIEHUE
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Hay4HO OOOCHOBAHHBIMH CIOCOOaMM HX MpHOOpeTeHus. B 3Tom, BooOIIE TOBOps, COCTOUT
OCHOBHas 33Ja4a y4eOHOr0 yupexAeHusl.

Crenuduka ydeOHOro mporecca, B OpPraHU3alMM KOTOPOTO CaMOCTOSTENbHOW pabote
CTYZI€HTa OTBOJATCS BCE OOJbIIE MECTA, COCTOUT B TOM, YTO OH SIBJISIETCS KaK OyATO Obl OCIEIHUM
U CaMbIM aJIEKBATHBIM 3BEHOM ISl peaju3alyu 3Toi 3anaun. 160 Bo BpeMs y4eObl MPOUCXOAUT
BbIpa0OTKa CTUJIS, HABBIKOB y4eOHOW (IIO3HABATEJIBHOM) JESTEIbHOCTH, PALIMOHAIBHBIN XapakTep
KOTOPBIX OyZE€T ClIOCOOCTBOBAThH MOCTOSSHHOMY OOHOBIJIEHUIO 3HAHUN BBICOKOKBAIN()UITUPOBAHHOTO
BBIITYCKHHKA.

OpHako O 3TOM IYTH CYIIECTBYIOT OIPEAEIEHHBIE TPYIHOCTH, B YaCTHOCTH, IEPEXOJ]
CTYAEHTa OT CHHTETHYECKOro Ipolecca oOydyeHMs B CpeJHEeH WIKoje, K aHaJIUTHYECKOMY B
aKaJeMuu. JTO CBSA3aHO KaK C HOBBIM COZIEp)KaHUEM 00ydeHus (paciimpenue oomero oopa3oBaHus
u yriyOsneHue npogecCUOHAIbHONW IMOJArOTOBKH), TaK U C HOBBIMM, HEU3BECTHBIMM JI0 CHX IIOp
dbopmamu: 00ydeHHS (JEKIIUH, CEMUHAPHI, JIA0OpaTOpPHBIC 3aHATH U T.1.). CTYIEHT MOTy4yaeT He
TOJIbKO 3HaHMS, PETyCMOTPEHHbIE NMPOrpaMMON U y4eOHBIMU MOCOOMSIMHU, HO OH TaKXe JOJDKEH
MMO3HAKOMHTHCS CO CITOCO0AMU MPUOOPETEHHS 3HAHUM TaK, YTOOBI CyMETh OIIEHUTH, YTO MbI 3HAEM,
OTKYZla MBIl 3TO 3HaeM M Kak 3TOro 3HaHMsa Mbl Jocturiud. Ko BceMy 3TOMy HpUXOZAT depe3
COOCTBEHHYIO CAMOCTOSATEIbHYIO PaboTy.

OT0O W MOTOMY, 4YTO CaMOCTOSITE€IbHO IPHOOpPETEHHbIE 3HAHMS SBJISIOTCA  Oosee
ONEpPaTUBHBIMHU, OHHU CTAHOBATCS JIMYHOM COOCTBEHHOCTHIO, a TaKK€ MOTHUBOM IIOBEJECHUS,
pPa3sBUBAIOT MHTEIUIEKTYyalbHbIE YEepThl, BHUMAaHUE, HAONIOATEIbHOCTh, KPUTHYHOCTh, YMEHHE
olieHUBaTh. Poiib mpernosaBarens B OCHOBHOM 3aKJIIOYaeTcs B PYKOBOJCTBE HAKOIUIEHUS 3HAHUUN
(MO OTHOLIEHMIO K MEPBOKYPCHHMKAaM), a B IMOCIEAYIOIIME TOoAbl yyeObl, Ha CTapUIMX Kypcax, B
COBMECTHOM YCTaHOBJIEHUH INpOOJIEM U 3a00TE O CaMOCTOSTENBbHBIX MOMCKAaX CTYAEHTa, a TaKke
KOHTPOJIMPOBAHHUS 32 UX JEATEIbHOCThIO. BajkHO MOHMMATh, YTO HENb3sl OTPAaHUYMBATHCS TOJBKO
NpUOOpETEeHUEM 3HaHUM, NPETYCMOTPEHHBIX MPOrpaMMON H3yd4aeMOHl AMCLUMILIMHBI, HaJlo
IOCTOSIHHO yIIIyOJIsATh MOJy4YEHHbIE 3HAHUS, COCPEJOTauMBas HMX Ha KakOM-HUOyAb y3KOH
OTIpEeNIeTIEHHON 00J1aCTH, COOTBETCTBYIOIIEH WHTEpecaM CTYACHTA. YTIyOJIEHHOE M3y4eHHE BCEX
IpPEMETOB, MPETyCMOTPEHHBIX MPOrpaMMOil, Ha NMpaKTHKE SBISETCS BO3MOXKHBIM, M XOpOILIas
opraHusanusi padbOThl MO3BOJISIET AKOHOMHUTH BpPEMs, YTO CO3/aeT YCIOBHS [UIsl TJIyOOKOro,
CHCTEMaTHYECKOI0, 3aMHTEPECOBAHHOTO U3YUYEHHUSI CAMOCTOSITEIbHO BEIOPAHHOW CTYI€HTOM TEMBI.

Koneuno, Bce coBeThl, MpUMEpbl, pPEKOMEHJALMU B O3TOH 00NacTH, JlaBaeMble
npernojiaBaTeseM, WIM OINpeIeIeHHbIMU IyOJUKAlMsIMM, HWJIM JPYTMMH HCTOYHMKAMH, HE
rapaHTUPYIOT HUKAKOIro ycrexa 0e3 MposiBJIeHHUs] COOCTBEHHON aKTUBHOCTH B 3TOM JieN€, T.€. OHU
HE Jal0T TOTOBBIX PELENTOB, a JOJKHBI CIOCOOCTBOBATH aHAIN3Y COOCTBEHHOH paboTH, ee LeNeH,
OpraHM3alMl B COOTBETCTBUM C WHAMBHUIYAJIbHBIMH OCOOEHHOCTSMHU. YUHWTHIBas JIMYHBIE
BO3MOXXHOCTH, CYIIECTBYIOIIE YCJIOBUS JKU3HM M pabOThl, HaBBIKM, Ha OCHOBE JTHUX
peKoMeH1aluii, BO3MOKHO, BbIPA00OTaTh WHAUBUAYAIbHO OOOCHOBAHHYIO COBOKYITHOCTh METOJIOB,
Croco0OB, HAaWTH CBOW CTWIb HJIM YCOBEPUIEHCTBOBAThH €ro, YTOOBI H3YYUB ONpEIeTICHHBIN
MaTepuai, UMETh BpeMsl OLIEHUTh €r0 3HaAYUMOCTbh, IPUTOJHOCTh U BOZMOXKHOCTH €0 IIPUMEHEHUS,
4TOOBI, B KOHEYHOM cueTe, 00eCIeynTh YyCIEeIHOCTh cBoeil yuebe ¢ Oyaymiel npodeccuoHanbHOM
JeSITEIIbHOCTH

7. Meronndeckne peKOMEHIAIUH JUIsSl CTYJJCHTOB O OTJAENBHBIM (hOpMaM CaMOCTOSITEIbHON
paboTEHL.

C mepBbIX Ke CEHTSIOPbCKMX JHEH Ha CTyAeHTa OOpyIIMBaeTcs TI'POMAIHBI 00beM
uH(poOpMallii, KOTOPYI0 HEOOXOIMMO YycBOUTh. HyXHBI Marepuan COIEpKUTCS HE TOJNBKO B
JEeKIMIX (3aIOMHUTH €r0 — ATO TOJBKO MaJlasi yacTh 3a/1aui), HO U B YUeOHHKAX, KHUTaX, CTAaThsIX.
[Topoii Bo3HHKAET HEOOXOIMMOCTh NPUBJIEKaTh HHPOPMAIIMOHHBIE pecypchl IHTepHeT.

Cucrema 00y4eHuUs MMOApa3yMeBaeT 3HAUUTEIILHO OOJBIIYIO CAMOCTOSATEIIEHOCTD CTYICHTOB
B IUIAHUPOBAHUU U OPraHU3alMd CBOEH JEATENbHOCTH. BuepallHeMy LIKOJIBHUKY CHAENaTh 3TO
ObIBaeT BechbMa HEIPOCTO: €CIU B ILKOJIE €KEIHEBHBIM KOHTPOJb CO CTOPOHBI YUMTENS 3aCTaBIISLI
IIOCTOSIHHO U CUCTEMAaTHYECKU FOTOBUTHCA K 3aHATHUAM, TO B aKaJeMHUH BOIPOC 00 ypOBHE 3HaAHWUMH
BIUIOTHYIO BCTA€T Nepe CTYJACHTOM TOJIBKO B EpUOJ] ceccuu. Takas cuTyanus obopadnBaeTcst 1is
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HEKOTOPBIX COOJa3HOM BECh CEMECTp IOCBITUTH CBOOOJHOMY BPEMSINPENPOBOKACHUIO («KOTIa
OyzeT HYXHO — Bblyudy!»), a Korja NpUXOAMT IOpa HK3aMEHOB, MaTepuaia, MOJIekallero
YCBOGHHIO, OKAa3bIBAETCS TaK MHOTO, YTO HUKakKas MaMATh HE CIOCOOHA C HUM CIPABUTHCSA B
OCTaBIIMICS TPOMEKYTOK BPEMEHHU.

Pabora ¢ kHuUTOM.

IIpu pabore ¢ KHUroil HEOOXOAMMO MOAOOpaTh JUTEPATypy, HAyYUTbCS IMPABUIBHO €€
YUTaTh, BeCTH 3amucu. [ moadopa naureparypsl B OMOIMOTEKE MCHOIB3YIOTCS al(h)aBUTHBIA M
CHCTEMaTHYECKHI KaTaJloru.

BaxHO MOMHHTB, YTO pallMOHAIbHBIE HABBIKM PAOOTHI C KHUTOH - 3TO Bcerja Oosblias
9KOHOMHUS BPEMEHHU U CHIIL.

[IpaBunbHBIE  MOAOOP Y4EOHMKOB PEKOMEHAYETCS IpenojaBaTeieM, YHTAOIIUM
JEeKIMOHHBIA Kypc. HeoOxoaumas nureparypa MOKET ObITh TaKXKe YyKa3aHa B METOAMYECKHX
pa3paboTKax 1o JaHHOMY KYpCYy.

N3yuas Marepuan mo y4eOHHKY, clelyeT NEepeXOAWUTh K CIEAYIOLIEMY BONPOCY TOJIBKO
1ocJjie MPaBUIBLHOTO YSICHEHMSI MPEAbIAYIIEro, ONKUChIBAs Ha Oymare BCE BBIKJIAAKU M BBIYMCICHUS
(B TOM 4ucle Te, KOTOpble B YUEOHHMKE OMYIIEHbl WJIM HA JIEKIIMU JIaHbl JJIs1 CAMOCTOATEIBHOTO
BBIBOJIA).

ITpy u3ydyeHnun mr0060H AMCHUIUIMHBI OOJBIIYI0O M BaXKHYIO POJIb MUTPAET CaMOCTOSATENbHas
MHAMBHUyalIbHas paboTa.

Ocob6oe BHUMaHME cielyeT 0OpaTUTh Ha ONpe/eiIeHne OCHOBHBIX MOHATHH Kypca. CTyeHT
JIOJKEH TOAPOOHO pa3dupaTh NPUMEPHI, KOTOPBIE TOSICHSIOT TAaKUE ONPEEIICHUS, U YMETh CTPOUTh
aHAJIOTHYHBIE IPUMEPBI caMOoCTOATeNbHO. HyKHO 0OMBAaThCS TOUHOTO MPEACTABIECHUS O TOM, YTO
u3ydaenb. [lonae3HO coCTaBisATH OMOpPHBIE KOHCIEKTHI. Ilpyn m3ydyeHnn Marepuana mo y4eOHUKY
HOJIE3HO B TETpajau (Ha CHEIMAIbHO OTBEIEHHBIX MOJSAX) AOMOJHATH KOHCHEKT Jekiui. Tam xe
CJIelyeT OTMEUYaTh BONPOCHI, BHIJICIICHHBIE CTYIEHTOM JUJIsl KOHCYJIbTALUHU C MPENO0/1aBaTEIEM.

BbiBOabI, MONTydeHHbIE B pe3yjbTaTe M3yUeHHs, PEKOMEHYeTCsl B KOHCIEKTE BBLACIATD,
YTOOBI OHU MPH MEPEUUTHIBAHUY 3aITUCEN JTyUIlle 3alIOMUHAIKCD.

Paznuuaror 1Ba BUAa YTEHHUs; MEPBUYHOE U BTOpUYHOE. [lepBHUHOE - 3TH BHUMATEIbHOE,
HETOPOIJIMBOE YTEHHUE, TP KOTOPOM MOKHO OCTAaHOBUTHCS Ha TPYAHBIX MecTax. [locie Hero He
JIOJDKHO OCTaThCSl HU OJHOTO HEMOHSTHOro osioBa. Copep)kaHue He BCerjia MOXeET ObITh MOHSATHO
1ocJie MEPBUYHOTO YTEHHUS.

3ajaya BTOPUYHOTO YTEHHUS - IOJIHOE YCBOEHHE CMBbIC/IA 1LIEJ0ro (o CYeTy 3TO YTEHHE
MOYET OBITh M HE BTOPBIM, @ TPETHUM HJIH YETBEPTHIM).

[IpaBuia caMmocTOATENBbHOM paboThI ¢ TUTEPATYPOH.

Kak yxe oTmeuanoch, camocTosTenbHas paboTa ¢ ydeOHMKaMH U KHUTaMu (a Takxke
CaMOCTOSITENIbHOE TEOpPETUYECKOe HCCeloBaHue MpobieM, 0003HAYEHHBIX MpenojaBaTeieM Ha
JEeKUUAX) — 3TO BaxkHeliiee ycioBue (opmupoBaHus y cebs HayyHOro croco0a MO3HaHMSL.
OCHOBHBIE COBETHI 3€Ch MOKHO CBECTH K CIEAYIOIUM:

» CocTaBuTh NepeuyeHb KHUT, C KOTOPhIMU BaMm cienyeT Mmo3HaKOMUTHCS; «HE CTapalTech
3allOMHUTH BCE, UTO BaM B OJyinkaiiliiee BpeMsl He TIOHAA0OUTCSs, — COBETYET CTYACHTY U MOJIOJIOMY
yueHomy I'. Cenbe, — 3alIOMHUTE TOJIBKO, TJI€ 3TO MOXKHO OTbIcKaThy» (Cenbe, 1987. C. 325).

* CaMm Takoil mepedeHb MOJDKEH OBbITh CHUCTEMATHU3UPOBAHHBIM (YTO HEOOXOJUMO IS
CEMHUHApOB, YTO JUIsl 9K3aMEHOB, YTO MPUTOANUTCSA IS HAllMCAHUSI KYPCOBBIX M IUIIJIOMHBIX padoT, a
yro Bac uHTepecyer 3a pamkamMu OQHUIMAIbHON Y4eOHOM MAEATENIBHOCTH, TO €CTh YTO MOXKET
pacmputh Bamry o0mryto KyiabTypy...).

* OO0s13aTeNbHO BBINMMCHIBATH BCE BBIXOJHBIC JaHHBIE MO KaXJA0M KHHUre (IIpU HANHCAHUHU
KYPCOBBIX U JUIJIOMHBIX PabOT 3TO MO3BOJIUT OYEHb CAKOHOMHUTH BPEMSI).

* PazoOpatbest 11 cebs, Kakue KHUTY (MM KaKHhe TJIaBbl KHUT) CIEAyeT NMPOYUTaTh Ooee
BHUMATEJIbHO, a KAKHE — IPOCTO MPOCMOTPETb.

* [Ipu cocraBiaeHUM NEPEYHEN JIUTEPATYPBhl CIEAYET IOCOBETOBATHLCS C MPENOJaBaTe/s MU U
Hay4YHbIMM DPYKOBOIUTENSAMH (WIM Jaxe ¢ 0Oolee MOATOTOBIEHHBIMU M 3PYAUPOBAHHBIMU
COKYPCHUKaMH), KOTOpble MOMOryT Bam iyuine COpHEHTHPOBATbCA, Ha YTO CTOMT OOpPATUThH
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Oosbliee BHUMaHKE, a HA YTO BOOOIE HE CTOUT TPATUTh BPEMS...

*EcTecTBeHHO, BCe IPOUNTAHHbIC KHUTY, YYEOHUKHU M CTaThH CIE1yeT KOHCIIEKTUPOBATh, HO
3TO HE O3HAYaeT, YTO HaJ0 KOHCIEKTHPOBATH «BCE MOJPSA». MOXHO BBINHCHIBATH KpPaTKO
OCHOBHBIC HJIEM aBTOpa W WHOIZIA NPHUBOAMTH HaubOoyiee SpKUE M IOKa3aTelbHble LUTAThI (C
YKa3aHHUEM CTpaHuL).

* Ecnn kHura — Bama coOCTBeHHas, TO JOMYCKAaeTcs JelaTh Ha IOJIAX KHUTM KpaTKue
IIOMETKH WM € B KOHIIE KHHUIHM, Ha IYCTHIX CTPaHULAX IPOCTO CHAENaThb CBOM «IIPEAMETHBIN
yKa3zaTellb», IJle OTMeUaroTcsl HauboJjiee HHTepecHbIe Ul Bac MbIciu 1 00s3aTeabHO yKa3bIBAOTCS
CTpaHMIIBI B TEKCTE aBTOPA (3TO OYEHb XOPOIIHNA COBET, MO3BOJISIOLINI YKOHOMHUTD BpeMs U ObICTPO
HaXOJUTh «M30paHHbIE» MECTa B CAMBIX Pa3HbIX KHHUIaX).

* Eciin Bel pasbiie Mano paboTanu ¢ HaydyHOW JUTEpaTypoM, TO cieayeT BblpadoTaTrh B
ce0e CIOCOOHOCTh «BOCIPUHUMAThY CIIOKHBIE TEKCTHI; AJIS ATOTO JYYIIUH MPUEM — HAydUThCA
«4UTaTh MEAJIEHHO», KOra BaM MOHATHO Ka)70€e MPOYUTaHHOE CJIOBO (a €ClIM CJI0BO HE3HAKOMOE,
TO 100 C MOMOUIBIO CIOBApsl, JIUOO C MOMOUIBIO MPENnoAaBaTelis 00513aTeNbHO €ro y3HaTbh), U 3TO
MOJKET 3aHATh HeMajioe BpeMs (y KOro-To — J0 HECKOJBbKHMX HENEIb U JaKe MECSLEB); OIBIT
IIOKa3bIBAET, YTO IOCJIE€ 3TOT0 CTYJEHT KaKMM-TO «UyJOM» HadMHaeT OyKBaJIbHO 3aryiaThlBaTh
KHUTH U 9yTh JI1 HE BUJETh «CKBO3b OOJIOKKY», CTOSIIAS 3TO paboTa MK HET...

* «JInbo ywuraiiTe, MMOO MEpeNUCTHIBATE MaTepuai, HO HE MbITATECh YUTATh OBICTPO...
Ecnu TekcT MeHs WHTepecyeT, TO YTEHHe, pa3MBIIUICHHE M Jaxe (aHTa3HpOBAHUE IO ITOMY
IIOBOJy CJIMBAIOTCS B €IMHBIN IIPOLECC, B TO BpeMs KaK BBIHY)KJIEHHOE CKOPOYTEHUE HE TOJIBKO HE
CIOCOOCTBYET KAueCcTBY YTEHHUS, HO M HE IPUHOCUT YYBCTBA Y/IOBJIETBOPEHHS, KOTOPOE MBI
MOJIy4aeM, pa3sMBIIUISS O MpoYrTaHHOM», — coBeTyeT I'. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme onuH >(PQEeKTHBHBII CIMOCOO ONTUMH3HPOBATH 3HAKOMCTBO C HAyYHOH
JUTEPATYpOH — CIEAYET YBIIEUbCS KAKOW-TO UAECEH M BCE KHHUIM IIPOCMATPHUBATh C TOYKU 3PEHUS
JTaHHOW uaeu. B aTom ciyyae CTyOeHT (WM MOJOJOW ydeHbI) OyneT Kak Obl UCKaTh apryMEHTHI
«3a» WU «IPOTHB» MHTEPECYIOLIEH ero ujaeu, U OJHOBPEMEHHO OH OyneT Kak Obl oOIaThCs C
aBTOpaMU ATUX KHHI I10 TIOBOJY CBOUX MJIeH U pa3MbILUICHUH... [[pobiema nuibs B TOM, Kak HalTH
«CBOIO» UJEK0...

UreHne HayyHOro TEKCTa SIBJSETCS YaCThIO IMO3HABaTENIbHOM nedrenbHOcTH. Ee menp —
U3BJICUEHHE U3 TeKcTa HeoOxonuMmon nHpopmanuu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHSS YCTaHOBKa IpH OOpAllEHMH K IE€YaTHOMY CJIOBY (HAWTH HY)KHbIE
CBE/ICHUS, YCBOMTb HH(OPMALMIO IOJHOCTBIO WM YaCTUYHO, KPUTHUECKU IMPOAHAIN3UPOBATH
MaTepHal i T.I1.) BO MHOTOM 3aBUCHT 3 (EKTUBHOCTH OCYIIECTBISIEMOTO JICHCTBHUS.

BoIaensoT yeTblpe OCHOBHBIE YCTAHOBKM B YTEHUM HAYYHOI'O TEKCTA!

1. uHpOpPMAIIMOHHO-TIONCKOBBIN (3a/1a4a — HANTH, BBIJICIUTH UCKOMYIO HH(OPMAIIHIO)

2. ycBauBarouias (yCWJIMsi YHUTaTeNs HampaBleHbl HAa TO, YTOObI KAaK MOXHO IIOJIHEE
OCO3HAaTh W 3allOMHHUTb, KaK CaMU CBEJEHHUS H3JaraeMbple aBTOPOM, TaK U BCIO JIOTUKY €ro
paccyxaeHui)

3. aHAINTUKO-KpUTHYECKast (YUTATENh CTPEMHTCS KPUTHYECKA OCMBICIUTh MaTepHhal,
IIPOAHAIIM3UPOBAB €T0, ONIPENIEIUB CBOE OTHOLIEHHE K HEMY)

4. TBOpueckas (co3/laeT y yuTaress TOTOBHOCTh B TOM WJIM MHOM BUJE — KaK OTHpPaBHOMN
IOYHKT JJI CBOMX pacCyXICHWH, Kak o0pa3 Juis JeMcTBUS MO aHAJOTHHM U T.II. — MCIOIB30BaTh
CY)KICHHsSl aBTOpa, XOJ €ro MbICIeH, pe3yiabTaT HaOMIONEHUs, pa3padOTaHHYIO METOAUKY,
JOTIOJTHUTD UX, IOABEPTHYTh HOBOM IIPOBEPKE).

C HaimMuyueMm pa3IMYHBIX YCTAHOBOK OOpalieHHsi K HayyHOMY TEKCTYy CBS3aHO
CYILIIECTBOBAaHHE U HECKOJIBKUX BUJIOB UTEHUS:

1. Oubnmorpaduueckoe — TMpocMaTpUBaHUE KAPTOUYEK KaTaliora, PEKOMEHIATEIbHBIX
CIIMCKOB, CBOAHBIX CITMCKOB XXYPHAJIOB U cTaTeil 3a rog v T.II.,
2. TPOCMOTPOBOE — HCIOJB3YeTCsl ISl TOWCKAa MaTepUANIOB, COACPXKAIIMX HYXHYIO

uHpOpMaLKIO, OOBIYHO K HEMY INpHOErarT cpasy mnocie paboTbl CO CHUCKAMH JHMTEPATyphl H
KaTaJoraMy, B PEe3yJbTaTe TaKOro HMPOCMOTPA YHMTATEIb YCTAHABIMBACT, KaKue M3 MCTOYHHKOB
OyAyT UCIOJIB30BaHbI B JaJIbHEIIEH paboTe;
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3. 03HAKOMMTENIBHOE — TMOJPa3yMEBAET CIUIOIIHOE, JOCTaTOYHO MOAPOOHOE MPOYTEHUE
OTOOpaHHBIX cTaTeil, TIJlaB, OTAEIbHBIX CTPaHMIl, LEeTb — TIO3HAKOMUTBCA C XapaKkTepoM
uHpOpMalUK, Yy3HATh, KaKHe BOIPOCH BHIHECEHBl AaBTOPOM Ha PAaCCMOTPEHHUE, IPOBECTH
COPTHUPOBKY MaTepHaa;

4. uzyyaroliee — NPEANONaraeT J0CKOHAJIbHOE OCBOEHUE MaTepUaa; B X0€ TAKOTO YTEHUS
MPOSIBIISICTCS JIOBEpUE YHUTATENsl K aBTOPY, FOTOBHOCTh MPHUHATH M3JIOKEHHYIO HH(POpPMALHIO,
pean3yeTcsl yCTaHOBKA Ha IPEAEIbHO MOJHOE IOHMMAaHUE MaTepuaa;

5. aHAJIMTUKO-KPUTHYECKOE U TBOPUYECKOE UTEHUE — JBA BUAA YTCHUsI OIM3KHUE MEXy COO0M
TE€M, YTO YYaCTBYIOT B PELICHMM HCCIIEI0BATENbCKUX 3ajad. llepBblii M3 HUX Dpeanosaraer
HAINpPAaBJICHHBI KPUTUYECKUN aHAIM3, Kak caMoil mH(pOpMalluu, TaK U CIIOCOOOB e€e MOJIy4YeHHUsS U
MI0JJa4M aBTOPOM; BTOPOE — MOMCK TeX CYKICHHM, (PaKTOB, IO KOTOPHIM HJIM B CBSI3U C KOTOPBIMH,
YUTATEh CUNTACT HYKHBIM BbICKa3aTh COOCTBEHHBIE MBICIIH.

W3 Bcex pacCMOTPEHHBIX BHJIOB YTE€HUS OCHOBHBIM JJIsl CTYAEHTOB SIBJISIETCS M3y4arollee —
MMEHHO OHO MO3BOJISIET B paboTe ¢ y4eOHOU nuTepaTypod HaKariiBaTh 3HAHUS B PA3IMYHBIX
obmactsx. Bor moyeMy MMEHHO 3TOT BHJ YTCHHUS B paMKaxX y4eOHOW AEATEIbHOCTH JOJDKEH OBITH
OCBOEH B MepBYI0 ouepenb. Kpome Toro, mpu OBIaJIeHUU aHHBIM BUIOM YTEHUS (POPMUPYIOTCS
OCHOBHBIE NTPHEMBI, TOBBIIAIONIIE YPPEKTUBHOCTH pAOOTHI C HAYYHBIM TEKCTOM.

OCHOBHBIE BU/Ibl CHCTEMAaTU3UPOBAHHOM 3aMIMCH TPOYNUTAHHOIO:

1. AHHOTHpOBaHME — TMIPENEIbHO KpPATKOE CBS3HOE ONHUCAaHWE IPOCMOTPEHHOM WIH
POYNUTAHHON KHUTH (CTaTbHU), €€ COAEPIKAHUS, HCTOYHUKOB, XapaKTepa U Ha3HAYCHMUS;
2. [InmanupoBaHre — KpaTKas JIOTHYECKash OpraHW3alUsl TEKCTa, PaCKpbIBAIOIIAS

COJIEp’KaHUE U CTPYKTYPY U3y4aeMOr0 MaTepuana;

3. Te3upoBaHHe — JAaKOHHYHOE BOCHPOHM3BEJACHHWE OCHOBHBIX YTBEpKIEHHUI aBTOpa 0e3
npuBJIeUeHHs (PaKTUYECKOro MaTepuaa;

4. llutupoBaHHe — JOCIOBHOE BBIIHMCHIBAaHUE U3 TEKCTa BBIACPKEK, U3BJICUEHUH, Hanbomee
CYILECTBEHHO OTPAXKAIOIIMX Ty WIA HHYIO MBICIIb aBTOPA,

5. KoHcnekTupoBaHue — KpaTkoe U TIOCJENOBAaTEIbHOE M3JI0KEHHE COJEp KaHUA
IIPOYUTAHHOTO.

KoHcrnekT — cnoxHbIN cr1oco0 M3I0KEHHUS] COAEPKAHUS KHUTH WM CTaThbU B JIOTMYECKOMN
nocienoBarenbHOCTH. KOHCHEKT akkymynupyeT B ce0e Mpeablaylve BHUAbI 3allUCH, MO03BOJIIET
BCECTOPOHHE OXBATHUTh COJEpKAHUE KHUTH, CTaTbu. [I09TOMY yMEHHE COCTABIIATH IIJIAH, TE€3UCHI,
JlenaTh BBIIUCKUA U JPYTUE 3allUCH OIIPENEIAET U TEXHOJIIOTUIO COCTABIICHHUS KOHCIIEKTA.

Meroanueckue peKOMEHAAUU 110 COCTABICHUIO KOHCIIEKTA:

1. BHumarenbHO NpoYMTaiTe TEKCT. YTOYHUTE B CIPABOYHON JIUTEpaType HETOHSTHBIE
cnosa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPABOYHBIE JAHHBIE HA MOJISI KOHCIIEKTA;

2. Bplnenure riaBHOE, COCTABBTE IJIAH;

3. Kpatko cdopmymupyiiTe OCHOBHBIE TOJOXEHHS TEKCTa, OTMEThTE AapryMEHTAIUI0
aBTOpa;

4. 3akOHCHEKTUPYHTE MaTepual, YETKO cienysl MyHKTaM muiaHa. [Ipu KoHCIEeKTHpOBaHUU
CTapalTeCh BBIPa3UTh MBICIb CBOMMHU CIIOBaMU. 3aIIUCHU CIELYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe nutaThl. L{uTHpys, yduTbIBaliTe JTaKOHMYHOCTH, 3HAYUMOCTH
MBICJIH.

B Tekcre KOHCIEKTa KeNlaTeIpHO NPHUBOJWTH HE TOJBKO TE3HCHBIEC IOJIOKEHHUS, HO M HX
nokaszarenbcrBa. [Ipu odopmiieHnu KOHCIEKTa HEOOXOAMMO CTPEMHUTBCS K €MKOCTH KaKIOro
npeioxkeHusl. MpIciM  aBTOpa KHUTH CIeAyeT u3jaraTh KpaTko, 3a00Tsich O CTHIE U
BBIPA3UTENILHOCTH HANMMCAHHOTO. YHMCIIO JOMOJIHUTENBHBIX 3JIEMEHTOB KOHCIEKTa JIOJKHO OBITH
JOTUYEeCKH  OOOCHOBAHHBIM,  3allUCHM  JIOJDKHBI ~ pacHpeneisThcsi B OINpeAeTeHHOU
[IOCJIEIOBATEIbHOCTH, OTBEYAIOLIEH JIOTMYECKOM CTPYKType Ipou3BeneHus. [ yTouyHeHus U
JIONIOJIHEHUSI HEOOXOAUMO OCTaBJISTh MOJIS.

OBnajeHne HaBBIKAMHM KOHCIIEKTHPOBAaHUS TpeOyeT OT CTyAEHTa IeleyCTPEMIICHHOCTH,
MTOBCETHEBHON CaMOCTOSTEIILHON PabOTHI.

[IpaBuiia OArOTOBKH K 3a4€TaM U DK3aMEHAM:
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o Jlydie cpa3y COpUEHTHPOBATHCS BO BCEM Marepualie U 00s3aTeNbHO PACIIONIOKUTh BECh
MaTepuai COrjacHO SK3aMEHAIIMOHHBIM BOIpocaM (WK BOIpPOcaM, 0OCYKAaeMbIM Ha CEMHHapax),
3Ta paboTa MOXET 3aHATh MHOT'O BPEMEHH, HO BCE OCTAJIbHOE — 3TO YK€ TEeXHHUYECKHE JETaln
(rmaBHOE — 9TO OPUEHTUPOBKA B MaTepuaie!).

*+ Cama moOArOTOBKAa CBfi3aHA HE TOJNBKO C «3amoMUHaHuWEM». [loaroToBka Takke
IpeJoiaraeT u NepPeoCcMbICICHHE MaTepraia, U Jake pacCMOTPEHNE allbTePHATUBHBIX UJIEH.

* CHauana CTYJCHT JIOJDKEH IPOJIEMOHCTPUPOBATH, YTO OH «YCBOHII» BCE, UTO TpedyeTcs 1o
nporpamMme o0ydeHus (WJIKM MO MPOrpaMMe JaHHOTO MpernojaBaTelisi), U JHIIb MOCie 3TOro OH
BIIPaBE BBICKA3aTh HHBIE, JKENATEIHHO apryMEHTUPOBAHHBIE TOYKU 3PCHHSI.

Memooduueckue pexomenoayuu 01 cmyoenmos no no02omosKke u ogopmienuio pegpepamos

Pedepar (ot nar. refero — «coobimar») — KpaTkoe U3IO0KEHUE B MHCHMEHHOM BHJIE WU
dbopMe myOIMYHOTO JOKIIaa COAepKAHUS KHUTH, CTaTbU MM HECKOJIBKUX paboT, HAYYHOTO TpyZa,
JUTEpATyphI O OOIIEH TeMaTHKE.

MHorue KpymHbIE Hay4dHbIE pPe3yJabTaThl BO3HHUKIM MPOCTO M3 MOMBITOK IMPUBECTH B
MOPSITOK U3BECTHBIA MaTepHal.

Pedepar — 310 camocTosTenbHas yueOHO-UCCIenoBaTeNbCcKasi paboTa o0yJaromerocs, riue
aBTOP PACKPBIBAET CYTh HMCCIEAYyeMOW MPOOIEeMbl, TPUBOIUT PA3JIUYHbIC TOUKH 3PEHUs, a TAKXKe
coOcTBeHHBIe B3rIsAbl Ha Hee. Coaep)kaHUE MarepHalia JOJDKHO OBITh JIOTHUHBIM, H3JI0KEHUE
MarepHajia HOCUT IpOOJIeMHO-TTOMCKOBBIA XapaKkTep.

Oransl paboThl HAA pedeparom:

1. ®opmynupoBanue Tembl. Tema J0DKHA OBITh HE TOJBKO AaKTyaJIbHOM IO CBOEMY
3HAYEHUIO, HO ¥ OPUTUHAIBHON, HHTEPECHON IO COJIEPIKAHUIO.

2. ITonOop 1 u3y4eHHe OCHOBHBIX HCTOUYHUKOB TI0 TeMe (Kak MmpaBmiio, He meHee 8-10).

3. CocTaBieHre CIUCKa UCTIOIb3YEMbIX HCTOUHUKOB.

4. O6paboTka 1 cucTemMaTu3alus HHPOpMaIuu.

5. Pa3zpaboTtka mana pedepara.

6. Harmucanne pedepara.

7. IlyOnuyHO€ BBHICTYIUIGHHE C Pe3ylbTaTaMU MCCIENIOBAaHUS Ha CEMUHAPCKOM 3aHSTHUH,
CTYJICHUYECKOW HayYHO-TIPAKTHUECKOU KOH(PEPECHIINH.

Copep:xannie pabOTHI JOKHO OTPaKaTh:

1. 3HaHUE COBPEMEHHOTO COCTOSHUS MPOOIIEMBI;

2. 000CcHOBaHME BHIOPAHHOM TEMBI;

3. HCIIOTIb30BAHNE U3BECTHBIX PE3YNIbTATOB U (PAKTOB;

4. IOTHOTY IUTUPYEMOI IUTEPATYPhI, CCHUIKU Ha paOOThI YUCHBIX, 3aHUMAIOIINXCS JaHHON

po0IeMoii;

. AKTYaJIbHOCTh IOCTABICHHOW MPOOIJIEMBI,

. MaTepua, MOJTBEPKAAIONINA HaydHOE, JIMOO MPAKTHUECKOE 3HAYCHHE B HACTOSIICEe
BpeMms.

Tunosas cTpykrypa pedepara:

o Ol

CIUCOK UCTIOTh3yEeMBIX HCTOUHUKOB.
[Tpunoxenus (KapThl, CXeMbl, rpauKH, AUarpaMMbl, PUCYHKH, (HOTO U T.1.).
Tpebosanus k oghopmaenuro paszoenos peghepama.
TurynpHbli aUCT. TUTYABHBIN JUCT 0GOPMIIAETCS MO €IUHBIM TPEOOBAHUAM, U3TIOKECHHBIM
B «TpeboBaHusAX MO OPOPMIICHUIO MUCHMEHHBIX Pa00T (KOHTPOJIBHBIX PadOT, FK3aMEHAIIMOHHBIX
paboTt, 3a4eTHBIX paboT, pedepaToB, KypCOBBIX pabOT, KypCOBBIX 3aJaHUM, OTYETAa MO MPAKTUKE
(Bce BHUIBI MPAKTUK), BBIMTYCKHBIX KBaTU(UKAIMOHHBIX PAOOT W Ap.) A OOydaromuxcs IO
nporpammam CIIO, BIIO u nocneBy30Bckoro npogeccnoHaabHOro o0pa3oBanus (aCupanTypsl) U

1. TuTynbHBIHI THCT.

2. Tlnan (mpocToii MM pa3BepHYTHIN ¢ YKa3aHUEM CTPaHUIL pedepata).
3. Bsaenenue.

4. OcHOBHAas 4acTh.

5. 3axnroveHue.

6.

7
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JIOTIOJTHUTEIBHOTO MpodeccHoHaIbHOro obpa3oBanus (ciaymareneit). — Mypmanck: MADY, 2014 r.
(c mocneayroUMMHI H3MEHEHUSIMU U JIOTIOJIHEHUSIMHU ).

[Inan. [Tnan (uau copepxkanne) pedepara OTpakaeT OCHOBHOM €ro MaTepuai

Bseoenue vmMeeT 1enb O3HAKOMHMTh YMTATeNsl C CYIIHOCTBIO H3J1araéMoro BOIPOCa, C
COBPEMEHHBIM COCTOSIHUEM NpoOJeMbl. 31ech AODKHA OBITh YEeTKO C(hOpMYIMpOBaHA LEIb U
3afauu paboThl. O3HAaKOMMBILUCH C BBEJIEHUEM, YUTATENb JIOJDKEH SICHO MPEICTaBUTh cede, 0 ueM
nanelie nouaer peub. O0beM BBeneHUs — He Oosee | cTpaHUIBI. YMEHHE KPaTKo U MO CYIIECTBY
u3jaraTb CBOU MBICIH — 3TO OJJHO M3 AOCTOMHCTB aBTopa. MmmocTtpanuu B pa3znen «Bsenenue» He
MIOMEIAIOTCS.

Ocnosnas uacme. Cnepyromuil nocie «BpeneHus» paszien IOKEH HMETh 3arilaBue,
BBIpa)KAIOIIee OCHOBHOE cojep)kaHue pedepara, ero CyTh. 1 aBbl OCHOBHOM wacTu pedepara
JIOJDKHBI COOTBETCTBOBATH IUIaHy pedepaTa (IpoCTOMY WM Pa3BEPHYTOMY) U YKa3aHHBIM B IUIaHE
cTpanunaMm pedepata. B 3TOM pazzmene npomkeH ObITh NOAPOOHO MPEACTaBIEH MaTepual,
NOJYYEHHBIH B XOJ€ HW3YyYeHHMs pAa3JIMYHbIX MCTOYHMKOB HH(pOpMauuu (urtepaTypsl). Bce
COKpAIlleHUs B TEKCTE JOJDKHBI ObITh pactmdpoBanbl. CCBUIKM Ha aBTOPOB LHUTHUPYEMOM
JUTEpaTyphl JIOJDKHBI COOTBETCTBOBATH HOMEpaM, [0 KOTOPBIMH OHM MJIYT IO CIHCKY
mutepatypsl. O0beM camoro pedepara — He MeHee 15 JIMcToB.

3axnouenue. PopMynupoBKa ero TpeOyeT KpaTKOCTH M JaKOHHYHOCTU. B 3TOM paznene
JIOJDKHA COZIepKaThecsl MHGOpPMAIMsl O TOM, HAaCKOJIBKO YAAJIOCh JOCTUYh ITOCTABJICHHOW eIy,
3HAYMMOCTb  BBINOJIHEHHOM paboThl, MPEeIIOKEHHUs IO MPAKTUYECKOMY HCIIOJIb30BAaHUIO
Pe3yabTaTOB, BOZMOXKHOE JaJbHEHIIEe TPOI0IDKEHHE PAOOTHI.

Cnucok ucnonvsyemvix ucmounukog. VIMeroTcs B BHIY Te€ HUCTOYHUKHM HH(OpMauw,
KOTOpBbIE UMEIOT MPSMOE OTHOILIEHHE K paboTe W MCIOJIb30BaHbl B Hell. [Ipu 3TOM B caMoM TeKkcTe
paboThI JOIKHBI OBITH CCBUIKH HA HCTOYHUKH MH(MOPMAaIIHH.

Ipunooscenus (KapThl, CXeMbI, FpadUKu, TMarpaMMsbl, pPUCYHKH, GOTO U T.1.).

TpeboBanus k 3amure pedepara:

3amuTa npoaosrKaeTcs B TeueHue 7-10 MUHYT 1o MiiaHy:

- aKTyaJIbHOCTh T€Mbl, 000CHOBAaHUE BBIOOPA TEMBI;

- KpaTKas XapaKTepUCTUKA H3yYCHHOU JIUTEPaTyphl U KpaTKoe cojiepikaHue pedepara;

- BBIBOJIBI 10 TeMe pedepara ¢ U3J105)KeHHUEM CBOEH TOUKH 3pEHUS.

6.4. ABTOopy pedepara 1Mo OKOHUAHHH IPEICTAaBICHUS pedepata dK3aMEHATOPaMH MOTYT
OBITH 3a/1aHbI BONIPOCHI IO TeMe pedepara.

[IpumepHas Tematuka pedeparos.

IlIpu omcymemeuu na npaxmu4eckux 3aHAMUAX cmyoeHm OO0JIHCEH 8bINOIHUMb pedepam no
OOHOU U3 CNe0YIOUUX MEM!

1.Posib noxkymeHTa B chepe mpaBa U yIpaBiIeHHUS.

2. JlokyMeHT: OCHOBHBIE TIOHSTHS, CIOCOOBI JOKYMEHTHPOBAHHSL.

3. Hudopmanus u 10KyMeHT.

4. YHuUKan@Ms W CTaHAApPTHU3alUs KaKk OCHOBHOE HAIpAaBJICHUE COBEPIICHCTBOBAHHS
nokymeHToB. 'OCTs1 Ha YC/I. Cuctembl JOKyMEHTAIUH.

XapakTepucTuka, coctaB u coaepxkanue nercrpyromiero 'OCTa.

CocraB pexksusutoB OP/], mpaBuiia ux oopmieHus.

7. IlpaBuna odopmiieHusi, U3TOTOBJIEHUS, y4€Ta, UCIOJB30BaHUS M XpAaHEHHUsS OJIaHKOB
OpraHu3aIMH.

8. XapakTepHCTHKa M COCTaB OPTraHU3AIMOHHBIX JJOKYMEHTOB.

9. XapakTepucTHKa M COCTaB CIIPaBOYHO-MH(POPMALIMOHHBIX JTOKYMEHTOB.

10. XapakTepucTHKa U COCTaB PacIoOpPsIUTEIbHBIX JOKYMEHTOB.

11. Ocobennoctu ohopMIIeHUS KaAPOBOI TOKYMEHTALINH.

12. YaudunupoBanusie GOpMbI TOKYMEHTALIUH 110 TPYAY.

13. Jlenonpou3BoACTBO Kak (YHKIUS yIpaBiIeHUS, COBPEMEHHBIE TpeOOBaHHUS K €ro
OpraHu3aLMH.

o o
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14. Cnyx0a [OKyMEHTAIlMOHHOTO OOECIEeYeHUs yIpaBleHUs: (QYHKLUUHU, CTPYKTypa,
JOJKHOCTHOM COCTaB, HOPMaTHUBHBIE MaTEPUAJIbL.

15. O6mue NpUHIMIBI OpraHU3alMH JTOKYMEHTO000poTa. OCHOBHBIC 3Tallbl TEXHOJIOTHH
paboTHI C TOKYMEHTAMH.

16. IlepBonavanbHas 00pabOTKa JOKYMEHTOB B YUPEKICHUU.

17. TexHONOTHs pACCMOTPEHHS IOKYMEHTOB B YUPEKICHUH.

18. PerucTpanusi JOKyMEHTOB KaK TIpOLIECC CO3JaHHMs OaHKa JaHHBIX O JOKYMEHTax
OpraHu3aIHH.

19. KoHTpOJIb NCTIOTHEHUS TOKYMEHTOB.

20. Opranu3zanusi OTIPaBKU TOKYMEHTOB.

21. OcHOBHBIE TPEOOBAHMS K OpPraHU3ALMU XPAHEHUS UCIIOJTHEHHBIX JIOKYMEHTOB.

22. Bunbl HomenknaTyp nei. [lopsinok coctaBneHus 1 ohopMiIeHUs.

23. CpokH XpaHEeHHUsI JOKYMEHTOB.

24. TlpaBuia MOATOTOBKH JIEN K c/laue B BEJOMCTBEHHbBIN apXUB.

25. ApxuBHOE XpaHEHUE TOKYMEHTOB.

26. CocTaB HOPMATUBHBIX JOKYMEHTOB, PErIaMEHTUPYIOUINX COCTaBIeHHE U OPOpMIICHHE
JOKYMEHTOB, UX XapaKTEPUCTHKA.

27. CocTaB HOPMATHUBHBIX JIOKYMEHTOB, DPETJaMEHTUPYIOIIMX OpraHu3aluio padoTsl ¢
JOKYMEHTaMH B YUPEKICHUHU, UX XapaKTEPUCTHKA.

B mnpencraBieHHoN Tabnuile CTYAEHT MOXET O3HAKOMHUTBCS C KOJMYECTBOM OallioB,
MOJTy4aeMbIX UM TIPU HAMCaHUU pedepara

Kpurepun onenku MuHnmansHOE MakcumanbHOE
KOJINYECTBO 0aJUIOB 32 | KOJIMYECTBO OaJIOB 3a
ydacTue ydacTue
1 coneprxanue 1 4
2 obopmIieHHe 1 3
3 UCHoJIb30BaHKE aKTyalIbHBIX MaTepUaoB 1 4
IpU NOATrOTOBKE pedepara
4 ucnonb30BaHUE COBPEMEHHBIX HCTOYHUKOB 1 3
JUTEPATYPHI
5 CBOEBPEMEHHOCTh 1 5)
6 aBTOPCKHIA MOAXO0/I, BRIPAXKEHUE 1 5
cOOCTBEHHOM TOUKH 3pEHHUS

10.2. MeToanyecKkue yKa3aHus MO MPOBEAEHUI0 NPAKTHYECKUX 3aHATHH

CemuHap — 0MH U3 HauboJee CIOXHBIX U B TO e BpeMsl IJI0A0TBOPHBIX BUIOB ((opMm)
00y4eHHUs ¥ BOCIUTAHMSI, OAUH U3 BUIOB MPAKTUUECKUX 3aHATHH, IPOBOAUMBIX O] PYKOBOJICTBOM
IIPEIOAaBaTeIIs.

CeMuHap mpegHa3zHayaeTcs JUIsl YIUIyOJIEHHOTO M3y4eHUS TOW WM WHOW JUCHUIUIMHBI U
OBJIQJICHUSI METOJI0JIOTHEN MPUMEHUTENHHO K 0COOEHHOCTSIM M3y4aeMoil oTpaciu Haykd. MOXKHO
OTMETUTh, OJHAKO, YTO IpPU HU3YYCHUM JHCLUILNIMHBI CEMHHAp SBIETCS HE NPOCTO BHUAOM
NPaKTUYECKUX 3aHATHH, a, HapAay C JIeKLueil, OCHOBHOI ¢opmoii yuebHoro mporecca. CemuHap —
9TO TakoW BUJ y4e€OHOrO 3aHATHUS, NIPU KOTOPOM B pEe3yJbTaTe NpeaBapUTENbHON padOThl HaJ
IPOTPaMMHBIM MaTEPUajIOM U MPENoAaBaTeNs U CTYACHTOB, B 00CTAaHOBKE MX HEMOCPEICTBEHHOTO
U aKTUBHOI'O OOIIEHUs, B IPOLECCe BBICTYIUIEHUH CTYIAEHTOB IO BONPOCAM TEMbI, BOSHUKAIOIIEH
MEXJy HUMH JUCKycCHU M 00OOIIEHUIl mpenojaBaTess, pelarTcs 3aJaydl MO3HABAaTENbHOTO U
BOCIIUTATEIBHOIO XapakTepa, (POpMUPYETCS MUPOBO33PEHHE, IPUBUBAIOTCS METOJOJIOIMUECKUE U
NPaKTUYECKHE HaBBIKU, HEOOXOMMBbIE [T CTAHOBJICHUS KBATU(DUIIMPOBAHHBIX CIELIUAINCTOB.
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[Tpu ycnoBuu cobmoeHus TpeOOBaHUI METOJUKH MX MPOBEIEHHUS] CEMHUHAPHI BBITOIHSIIOT
MHOTOTPaHHYIO PpOJIb: CTHUMYJHUPYIOT PEryjsipHOE H3y4eHHME CTYACHTaMH IE€PBOMCTOYHUKOB U
JpYrof JINTEpATypbl, & TaKKE€ BHUMATEIbHOE OTHOILEHUE K JIEKIIMOHHOMY KYpCY; 3aKpEILISIOT
3HaHUs, MOJIyYEHHbIE CTYAE€HTaMM MPH MPOCIYLUIMBAHUU JEKIMU U CaMOCTOSTEIbHON paboTe Hax
JUTEPATypOii; pacIIUPSAIOT KPYr 3HAHUM Ojarojnaps BBICTYIUICHHSM TOBApHUIICH W IMperoaaBaTess
Ha 3aHATUY; [O03BOJIAIOT CTYIEHTaM IPOBEPUTh IPABWIBHOCTh paHee IOJYYEHHBIX 3HAHMH,
BBIWICHUTh B HUX Hauboliee Ba)KHOE, CYIIECTBEHHOE; CIIOCOOCTBYIOT MPEBPAILCHUIO 3HAHUHA B
TBEp/Ible JINYHbIE YOEXKIEHUs, paCCeUBAIOT COMHEHUs, KOTOPbIE MOIJIM BOSHUKHYTh Ha JICKLUAX U
OpU U3YYEHHH JHMTEPaTyphl, YTO OCOOEHHO XOpPOIIO JOCTUTAETCS B PE3yNbTaTe CTOJIKHOBEHUS
MHEHUH, JTUCKYCCHM; IPUBHUBAIOT HABBIKM CAMOCTOSATEIBHOIO MBILIUIEHHS], YCTHOIO BBICTYIUICHUS
[0 TEOPETUYECKUM BOIPOCAM, OTTAYMBAIOT MBICIb, IPHUYYAIOT CTYACHTOB CBOOOJHO ONEPUPOBATH
TEPMUHOJIOTHEH, IMOHATUSAMHU W KaTErOpUAMH; IPEIOCTABISIOT BO3MOXHOCTh IPENOJaBaTEII0
CHUCTEMaTHYEeCKH KOHTPOJIMPOBAaTh YPOBEHb CaMOCTOSITEIbHOM pabOThl  CTYAEHTOB  Haj
NEPBOMCTOUYHUKAMH, JIPYTUM y4eOHBIM MaTepuanoM, CTENeHb MX BHUMATEIbHOCTH Ha JIEKIIMSX;
MO3BOJIIIOT U3YyYUTh MHEHHUS, HHTEPECHI CTYIEHTOB, CIY’KaT CPEJCTBOM KOHTPOJIS IPENoaaBaTess
HE TOJbKO 3a PabOTOW CTYJEHTOB, HO U 3a CBOEH COOCTBEHHOH Kak JIEKTOpa M PYKOBOAMTEIS
ceMHUHapa, KOHCYJIbTAHTA U T.JI.

Kak u B yueOHOM Iporecce B 11eJIOM, OCHOBHOM M BeAyIiel QyHKIuel ceMuHapa sBiseTcs
(GyHKIMS To3HaBarenbHas. Eciu 3aHATHE XOpOILIO MOArOTOBJIEHO, B Ipolecce OOCYKIEHUs Ha
CEeMHMHApe KOHKPETHBIX NpOOJeM BBIPUCOBBIBAIOTCS HMX HOBBIC acClEKThl, YIIIyOJseTcss HX
000CHOBaHKE, BbIIBUTAIOTCS [TOJIOKEHUSI, HE IPUBJIEKILINE PaHEE BHUMAaHUA CTyIeHTOB. [{axe camo
yriiyOjieHHe 3HaHUM, JBH)KEHUE MBICIU OT - CYIIHOCTH IEpBOrO MOpsAJKa K CYIIHOCTH BTOPOTO
HOpsi/IKa COOOIIAIOT 3HAHUSAM CTYIEHTOB 00JIee OCMBICTICHHOE U IIPOYHOE COJICPKAHUE, TIOTHUMAIOT
uX Ha 0oJiee BHICOKYIO CTYIIECHb.

BocnurarenbHas (yHKIMS ceMuHapa BBITEKA€T W3 €ro IO3HABaTEIbHOM (YHKIMH, YTO
CBOWCTBEHHO BceMy ydeOHOMY mporieccy. [ 1y0okoe MOCTH)KEHUE BelIUYalllero TeopeTU4ecKoro
OorarctBa, (OpPMHUpPOBaHHE MHPOBO33PEHHUS  HEOOXOIUMO  CBSI3aHbl C  YTBEpXKIACHUEM
IYMaHHCTUYECKON  MOpajii, COBPEMEHHBIX O3CTETMYECKMX KpUTepHeB. BocmnurarenbHble
BO3MOXXHOCTH HAayKH, pa3yMeeTcsl, He peaJu3yloTcsi aBToMarhyecku. MMy HyXHO yMmelso
BOCIIOJIb30BaThCsl MIPU OPTaHU3AMHM CaMOCTOSTENIbHOW PabOThl CTYAEHTOB, B CO/AEPIKATEILHONW U
ruOKOi METOMKEe CeMHHAPCKUX 3aHAThui. Hakonen, cemuHapy npucyma u GyHKIHS KOHTPOJIA 32
COJIePKATENbHOCThIO, TIIYOMHOM M CHCTEMaTHMYHOCTBIO CaMOCTOSATENBHOM paboOThl CTYIEHTOB,
SIBIISIIOMIASACS BCIIOMOTATENIFHOW MO OTHOIICHWIO K BHINICHa3BAaHHBIM (QYHKIUsSM. MIMeHHO Ha
CEeMHMHAape pacKpbIBAIOTCS CHJIbHBIE U Ca0ble CTOPOHBI B MOCTH)KEHUM CTYAEHTaMM JUCHUIUIMHBI
elie 3aJ0Jro JI0 OHK3aMEHOB, 4YTO JaeT MPEeNojaBaTell0 BO3MOXHOCTh CHCTEMaTHYECKU
aHaAJM3UPOBATh U OILIEHUBATh, KaK YPOBEHb PaOOThI IPYMIbI B IEJIOM, TaK U KaXJOTO CTYJEHTA B
OTJIEIbHOCTU M COOTBETCTBYIOUIMM O0pa3oM pearupoBaTh HA HEraTUBHBIE CTOPOHBI B OCBOEHUU
qucuuruiHbel. Cka3aHHOE HE MCKII0YAaeT BO3MOXHOCTH JPYTHX (OpM KOHTpPOJS, Hampumep,
WHIUBUIYAJIbHBIX COOECEIOBAHUMN.

Bb1enstor Tpu THIIA CEMHUHAPOB:

1) cemuHap c 1enbpt0 yriayO0IeHHOr0 U3y4eHUs ONPEeeIEHHOr0 TEMaTHYeCKOro Kypca,

2) cemMHap, MPOBOJUMBIN JJIs TIIYOOKOH MPOpabOTKU OTHAENBHBIX, HauboIee BaXXHBIX U
TUMIUYHBIX B METO/I0JIOTMYECKOM OTHOILIEHUH TEM Kypca U J1a)XKe OTAEIbHOMN TeMBI,

3) crenceMHHAp MCCIE0BATENbCKOIO THIIA MO OTJIEJIbHBIM YaCTHBIM MPoOIeMaM HayKu JUis
yrayOieHus ux pa3paboTKH.

TpeGoBaHMs K BHICTYIICHUSIM CTYJICHTOB.

OanuM U3  ycnoBHWil, OOECHeunBalOIIMX YCIEX CEMHHAPCKUX 3aHATUH, SBIsETCS
COBOKYITHOCTb OTPE/IEICHHBIX KOHKPETHBIX TpeOOBaHMUN K BBICTYIUICHHSIM, JOKJIaaaMm, pedeparam
CTYAEHTOB. OTU TpeOOBaHMS JOJKHBI ObITh JOCTATOYHO YETKUMH U B TO K€ BpeMsl HE HaCTOJIbKO
periIaMeHTHPOBAHHBIMU, YTOOBI CKOBBIBATh TBOPUYECKYIO MBICIIb, HACAXK/IATh CXEMATU3M.

[Tepeuens TpeGoBaHUM K TI0OOMY BBICTYIIJICHUIO CTY/ICHTA:

1) CBs13b BBICTYIUIEHHUS C IPEAIIECTBYIOIIMMH TEMOM WIIM BOIIPOCOM.
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2) PackpbITHE CYIIHOCTH IPOOIEMBI.

Pazymeercs, cTyeHT He 00s3aH CTPOro MPUACPKHUBATHCS TAKOTO MOPSIIKA U3JI0KEHHS, HO
BCE ACMEKTHl BOMPOCA JIOJKHBI OBITh OCBEUICHBI, YTO OOECIEYUT BBICTYIUICHHUIO HEOOXOAMMYIO
MOJIHOTY M 3aBEPILIEHHOCTb.

OO6s13aTeNbHBIM TPeOOBAaHUEM K BBICTYITAIOIIEMY, OCOOCHHO B Ha4ajie CEMHUHAPCKOTO Kypca,
ABJIIETCS 3aYMTHIBAHUE TUIAHA BBICTYIUICHHUS, OKiIanaa, pedepara. OnbIT MOKA3bIBAET, YTO MHOTHE
CTYACHTBI, COJIEPXKATEeIbHO BBICTYNHB IO KaKOMY-THOO BOINPOCY, YacTO 3aTPYAHSAIOTCSA CXKATO
U3JIOKUTh OCHOBHBIE MMOJIOKEHHS CBOEro J0Kjana. Ha mepBbIX CEMHHApCKUX 3aHATHUSX MHOTHE
CTYACHTBl HE MOTYT YEeTKO IUIAHHpPOBATh BBICTYIUIEHUS. MHOTrZHa CTyIeHT NpHU TOATOTOBKE K
CEMHUHApy COCTaBJsieT IUIAaH HE B Haudaje paboThl, a yXKe IOCie TOro, Kak BBICTYIJICHUE UM
HamucaHo. B Takux ciydasx BBICTYIUIGHHE OOBIYHO NPEACTaBIseT COOOM IMOYTH JIOCIOBHOE
BOCIIpoM3Be/IeHHe (parMeHTOB M3 Y4YeOHBIX IOCOOMK 0e3 TIIyOOKOro HX OCMBICIAeHUsA. B
OTIPENICIIEHHON CUTYallud MO>KHO PEKOMEH/I0BAaTh CTY/ACHTY OCBETHTb JIMIIb OJWH WJIM JBA IYHKTA
ero Jokiana, 4ro (GopMUpyeT THOKOCTh MBIIIJIEHHUS, CIHOCOOHOCTh MEPEKNIIoYaTh BHHMAaHHE,
OBICTPOTY TIEPEOPHEHTUPOBKU. PyKOBOAWTENIO >K€ CEMHHapa 3TO IO3BOJSIET IPEIOTBPAIIATh
MOBTOPEHHSI, BBIACIATH TTIaBHOE, YdKOHOMUTDH BPEMSI.

Baxueiimme TpeOoBaHMs K BBICTYIUICHUSM CTYIEHTOB — CaMOCTOSITEJIBHOCTh B TOAOOpe
dakTHyeckoro Martepuaia W aHaJUTHYECKOM OTHOUIEHHMM K HEMY, yMEHHE pacCMaTpUBaTh
npuMepbl W (aKTbl BO B3aWMOCBSI3M M B3aMMOOOYCJIOBJICHHOCTH, OTOHMpaTh Hamboee
CYyIlIECTBEHHbIC U3 HUX. [IpUBOAMMBIE YYaCTHUKOM CEMHUHApa MPUMEPHl U (PaKThl TOJKHBI OBITh
CYIIECTBEHHBIMH, TI0O BO3MOKHOCTH TEPEKJIMKATHCS ¢ TMpoduiieM oOydeHHst M B TO K€ BpeMsl HE
OBITh CIHIIKOM «CHEIHaTu3UpOBaHHBIMUY. [IpuMepsl u3 oOmacTu Hayk, ONM3KUX K Oymyiiei
CHEeNHUATBHOCTA CTY/I€HTa, W3 CQepbl TO3HAHUS, OOYYEHHS TMOOMIPSIOTCS PYKOBOJIUTEIEM
ceMHUHapa.

BeicTymiieHre  CTyJneHTa JIOJDKHO COOTBETCTBOBATH TpPeOOBaHUSAM JIOTHKH. YeTkoe
BBIWJICHEHHE  H3JaraeMoil  mpoOiembl, ee TodHas (QOpPMYJIHPOBKA, HEYKOCHHUTEIbHAs
MOCJIEIOBATEIBHOCTh ~ apTYMEHTAllMd WMEHHO JAaHHOW mpoOsiembl, 0€3 HEOmpaBIaHHBIX
OTCTyIUIGHUH OT Hee B nmporecce 00OCHOBaHMS, Oe3ycloBHas  JI0Ka3aTeIbHOCTb,
HETPOTHBOPEYUBOCTh M IOJIHOTA apryMEHTAIlWH, TIPAaBIIIBHOE U COJIEPKaTEIbHOE HCIIOb30BaHHE
MOHSITHIA U TEPMUHOB.

OO0cyxaeHue JOKIaI0B U BHICTYTUICHUM.

[Topsiiok BeneHusi ceMHHapa MOXET OBbITh CAMbIM pa3HOOOpa3HbIM, B 3aBUCHMOCTH OT €r0
dopMBl W Tex Imenel, KOTophele Tepex HUM craBsATcs. OOBIYHO HMMEET MECTO CleAYIoulas
MOCJIEI0BATEIbHOCTD:

a) BBICTYIUJICHHUE (JIOKJIAJ]) IO OCHOBHOMY BOIIPOCY;

0) BOIPOCHI K BBICTYNAIOLIEMY;

B) OOCYXXICHHE COJCPKaHMS JOKJIA/Na, €r0 TEOPETUIECKUX M METOIMYECKUX JOCTOWHCTB U
HEJIOCTAaTKOB, JIOMIOJHEHUS U 3aMEeUYaHMsI 110 HEMY;

T') 3aKITIOYUTEITHHOE CIIOBO JTOKJIQTINKA;

JT) 3aKJIFOYEHHE TIPenojaBaTers.

Pazymeercs, oT0 nume o0mas cxema, KOTOpas MOXKET BKJIIOYaTh B ce0sl pa3BepTHIBAHHE
JMCKYCCHH 110 BO3HHKIIEMY BOIIPOCY U Jpyrue snemMeHTsl. [Ipu pedepaTuBHO-T0KIAAHON Gopme
CEeMHHapa MEepBBIMHU MOJYYAIOT CIIOBO paHee HaMeueHHbIE JOKJIaIIUKH, a IPH pa3BepHYyTOH Oecene
— JKEJIaloIlUe BBICTYIIHUTD.

[TpuHIMTT TOOPOBOIBHOCTH BBICTYIUICHHUSI COUYETAETCS C BBI30OBOM CTYIEHTOB. OCTaTbHBIM
JKENAIOIIUM BBICTYHMTb 110 OCHOBHOMY BOIIPOCY, YTOOBI HE MOTAaCUTh Y HUX MHTEpeca K CEMHHapY,
MOYKHO ITOCOBETOBaTh OBITh TOTOBBIMH JUIS aHAJIHM3a BBICTYIUIGHWH TOBapHINEH MO TpyMIe, IS
JIOTIOJTHEHUI U 3aMEUYaHH.

KenarenbHo, 4TOOBI CTYJIEHT H3jaran Marepuai cBoOOAHO. [IpUKOBAaHHOCTh K KOHCIIEKTY,
0OBSICHAETCS] OOBIYHO CIIETYIOIUMH IPHUYMHAMMU:
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a) TUIOXO MPOJIyMaHa CTPYKTypa M3JI0XKEHHS, BOPOC HE OCMBICIEH BO BCEH €ro IMOIHOTE,
CTYIEHT OOUTCS TOTepsATh HHUTh MBbICIEH, HAPYIIUTh JIOTUYECKYIO IIOCIEI0BaTEIbHOCTh
BBICKA3bIBAEMBIX TOJIOKEHUH, CKOMKATh BBICTYIUICHHE;

0) HEIOCTaTOYHO pa3BUTa KYJIbTypa YCTHOM peYH, OIACEHHWE TOBOPUTH «KOPSIBO» H
HEYOETUTETBHO;

B) MaTepuall CIIMCaH U3 y4eOHBIX MOCOOUN MeXaHUYeCKH, 0e3 JOCTATOYHOTO OCMBICIHBAHUS
ero;

I') KaK UCKJII0YEHHE, MaTeprall CIIMCaH Y TOBAPUIIA UITH JK€ UCTIOIB3YETCs Uy>KOM KOHCIIEKT.

JIro6ast U3 mepeyrcIeHHbIX MPUYHH, 32 UCKIIOUYEHHEM BTOPOi, TOBOPUT O MOBEPXHOCTHON
WIH K€ POCTO HEeJOOPOCOBECTHOM MOJTOTOBKE CTYJEHTa K 3aHATHIO. V3BecTHO, YTO TBOpUECKas
aTMocdepa Ha CEeMHHape B 3HAUYMUTEIBHOM Mepe 3aBUCHT OT COJCpkKaHUsA M (POPMBI JOKIAJA0B H
BBICTYIUIGHUNA. YeM HHTepecHee, colep)kaTeibHee [OKIald, TeM OOJbIle OH MPUBICKACT
CJIyIIaTenei, BBI3BIBACT C UX CTOPOHBI JKEJIaHUE IPUHATH ydacTue B 0OCYKICHUH, BBICKa3aTh CBOE
MHeHHe. C mepBBIX Ke 3aHATHI MPUXOIUTCS yOexkIaTh CTYJEHTOB B TOM, YTO MPOCTOM mMepeckas
JEKIHA 1 y9eOHBIX TOCOOU — paboTa HANIOJIOBUHY BXOJIOCTYIO.

BaxxHo Hay4uTHCS CTYIEHTY BO BpPeMsl BBICTYIUICHUS MOJACPKUBATH TOCTOSHHYIO - CBSI3b C
ayauTopuel, ObICTpO, HE TepssiCh, PearMpoBaTh HAa PEIUIMKH, BOIPOCHI, 3aMEYaHHUs, YTO JACTCS
00BIYHO HE cpa3zy, TpeOyeT MOCTOSHHOW paboThl Haj coboil. BeicTymaromuii oOparmaercs K
ayIUTOpUH, a HEe K MpPEerojaBaTellio, KaK IIKOJIBHUK Ha ypoke. KOHTakT co ciymarensMu —
TOBapUIlaMH IO TPyNIe — TIOMOTaeT CTYACHTY JIydllle BBIPA3UTh CBOIO MBbICIb, PEaKIUs
ayJUTOPUH TIO3BOJIUT €My MTOYYBCTBOBATh CHIIbHBIC U cla0ble CTOPOHBI CBOETO BBHICTYIUIEHUS. bes
«00paTHOM CBSI3W» CO CHyIIATENsIMU BBICTYIJICHUE CTYIEHTa — 3TO Pa3roBOp C CaMHUM COOOM,
oOpaleHre B MMyCToTy; €My OJJUHOKO W HEYIOTHO.

Bonpocs! k I0KIaAuuKy 3aJal0T MPEKIe BCEro CTYACHTHI, a HE MPENoaBaTelb, B YeM UX
ciaenyer moompsaTb. HeoOxomumo TpebGoBaTh, YTOOBI BOMPOCHI, 3aJaBaeMbl€ CTYJEHTaM, ObUIH
CYIIECTBEHHBI, CBS3aHbI C TEMOM, TOUHO CPOPMYITUPOBAHBI.

Bonpocam npenoaBarenst 0OBIYHO MPUCYIIN CIEAYIOIIee TPeOOBaHUS: BO-TIEPBBIX, ICHOCTb
U YETKOCTh (DOPMYIHUPOBOK, OMPEECICHHOCTh T'PAaHUIl, BECOMOCTh CMBICIOBON HAarpy3Ku; BO-
BTOPBIX, YMECTHOCTH IIOCTAHOBKM BOIpPOCa B MJAaHHBIA MOMEHT, OCTPOTa €ro 3BYYaHHS B
CIIOXKHBIICHCSA CUTYyallUH, MPOOYKAAroIIas >KUBOW MHTEPEC CTYIEHYECKOW ayAUTOPHUH; B-TPEThUX,
BOTIPOCHI JOJKHBI OBITh IIOCYJIBHBIMU JIJISI CTYACHTOB.

[To cBoeMy xapakTepy BOIPOCHI OBIBAIOT YTOUHSIONIMMHU, HABOJSIIMMH, BCTPEUHBIMH;
Jpyrasi KaTeropusi BOIIPOCOB, HAIIPUMEP, Ka3yCHBIX, MOXKET COJEPKATh MPEIINOCHUTKNA Pa3InIHbBIX
CYXKICHHM, OBITh TPUMEPOM WJIHM TOJOXKEHHEM, BKIIIOUAIOIIUM KaXKyIeecs WU JIeHCTBUTEIbHOE
POTHBOPEYHE. Y TOYHSIOININE BOIIPOCH UMEIOT CBOEH IIEJIhI0 3aCTaBUTh CTYACHTA SICHEE BBICKA3aTh
MBICITb, YETKO U OIpeAeNieHHO cChOPMYyIUpOBaTh €€, YTOObl YCTaHOBUThH, OTOBOPHUJIICS JTU OH WITU
UMEEeT MECTO HEBEPHOE TOJIKOBaHHE IpoOieMbl. OTBET TMO3BOJSET MPENONABATEN0 MPHHATH
MPAaBUIILHOE PEIlICHUE: HCIIPaBICHHAss OTOBOPKAa CHUMAET BOMPOC, OMIMOOYHOE MHEHHE BHIHOCHUTCS
Ha OOCYXICHHE yYacCTHHKOB CEMHHapa, HO 0e3 TMOAYEpKHBAaHUS €ro ommOoYHOCTH. HaBossmue
WIM HampaBISIONIME BOMPOCH HMMEIOT CBOEHM 3a/ladyeil BBECTH TOJEMHKY B HYXKHOE PYCIO,
MOMEIIaTh HEeKEJIATeIbHBIM OTKJIOHEHHUSM OT CyTH IpoOiemsl. Mx moctaHoBka TpeOyeT ocoboro
TakTa ¥ TOHKOTO METOJAMYECKOTO MAacTepCTBa OT PYKOBOIUTEINs ceMHUHapa. BaxHO, 4TOOBI Takue
BOIIPOCHI TMPUOTKPHIBAIM HOBBIE CQeEpbl TMPIIOKECHUS BBICKa3aHHBIX TIOJIOKEHUH, PACIIUPSITA
MBICTUTENILHBIN TOPU30HT CTyNeHTOB. HaBozsIye BOMpockl Ha CEMUHApPE SBISIOTCA PEIKOCTHIO U
CTaBSTCSA JIMIIb B WCKIIOYUTEIBHBIX CIy4asx. BcTpedHble BOMPOCH CoAepKaT TpeOOBaHWUS
JOTIOTHUTETIFHOW apryMEeHTaIllH, a Takke (OpMaibHO-JTOTHYECKOTO aHajdn3a BBICTYIUICHHS WM
€ro OTHCNBHBIX TONOKeHWH. Llems Takux BOmpocoB — (QOpMHUpOBaHUE Yy CTYISHTOB YMEHHS
BCECTOPOHHE U TIYyOOKO OOOCHOBBIBATH BBIIBUTAEMbBIC TOJIOKEHUS, CIIOCOOHOCTH OOHAPYKUBATH
JIOTUYECKHE OIIMOKHU, 00yCIOBUBIINE HEYOSIUTEIHLHOCTh UM COMHUTENLHOCTh BbIBOJA. KazycHbie
BONPOCHI TPEJIAraroTCs CTYIEHTYy WJIM BCEH Tpymme B TeX Clay4asX, KOrJa B BBICTYILICHUH,
JOKJIajie pobiieMa ocBelleHa B 00IIeM-TO BEPHO, HO CIMILIKOM CXEMAaTUYHO, BCE KaXKETCs SICHBIM U
MPOCTBIM (XOTS MOATUHHAS TTTyOHMHA IPOOJIEMbI HE PACKPBITA) M B aYAUTOPUH 00pa3yeTCsl «BaKyyM
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UHTEpeCcOB». Bo3HHMKaeT HEOOXOIMMOCTh IMOKa3aTh, YTO B H3IIOKEHHOH MpoOieMe He BCE Tak
MPOCTO, KaK 3TO MOKET IMOKA3aThCsl.

Ileap Takux BOMPOCOB B TOM, YTOOBI CJIOXHOE, MPOTUBOPEUUBOE SIBICHHE PEATbHOMN
NCHCTBUTENILHOCTH, CoOJepKailee B ce0e MPEeNNoChUIKA I Pa3iIHyYHBIX CYKICHHH, OBLIO
OCMBICJICHO CTY/JICHTaMHU B CBETE€ OOCYKIECHHOW TEOPETHUYECKOH MPOOIEeMBbl, YTOOBI CTYJIEHT
HAYYHJICSI MBICIIUThH IIUpe U TiyOke. Bompoc MokeT OBITh IMOCTAaBICH B YHCTO TEOPETUYECKOM
IUTAHE, HO MOTYT OBITh YIIOMSHYTHI M KOHKPETHBIE CIy4au, COOBITHS, IO BO3MOXHOCTU OJHM3KHE
WIA XOpOIIO HW3BECTHBIE YYaCTHUKAM CEMHHApa, M MPEIOCTAaBICHA BO3MOXXHOCTh CaMHUM
KOMMEHTHPOBATh MX B TUIAHE TEOPETHUUECKON MpoOiieMbl, 00CyX1aeMoil Ha ceMuHape. Bompockl,
NpeCieYIONIe CO3JaHUe «CUTYalluu 3aTPyIHEHHI», OOBIYHO TPEACTABISIOT COOOW JBE-TpH
MPOTUBOpPEUAIIUX JPYT JAPYyry GOPMYIHUPOBKH, W3 KOTOPBIX HEOOXOIUMO OOHApYXHTh U
000CHOBaTh UCTUHHYIO, MJIM e Oepercsi BhICKA3bIBaHHE Kakoro-aubo aBTopa (0e3 ykazaHusi ero
dbamuun) s aHaM3a. B OCHOBHOM XapakTep TaKUX BOIMPOCOB COBIMAJIAET C MOCTAHOBKOM 3a1a4
Ha CaMOCTOSTEIBHOCTD MBIIILICHHSI.

JIJis JTydIiero yCBOCHHUS CTYACHTaMU Kypca aKTHBHO HCITOJIB3YIOTCS TEXHUYECKHE CPEICTBA
0o0y4YeHUs U HarsAHbIE TOCOOUS.

10.3. Meroauyeckue peKOMEHIALMHU M0 BHINOJHEHUIO U 3a1UTE KYPCOBOIl padoThI .
He npeagycmorpeno.
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