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Ilepedyenn MuIaHNpPYyeMBbIX pPe3yJIbTATOB 00y4YeHHS MO0 JUCHUIINHE, COOTHECEHHBIX C
IUIAHUPYEMBIMH pe3yJIbTaTaAMHU OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMbl:

1.1. Hean ocBoeHHMs] TUCHUILIMHBI: (OPMUPOBAHUE IICIIOCTHOTO TPEACTABICHUS O
COBPEMEHHOM JICTIOTIPOM3BOJICTBE KaK OCHOBE JIOKYMEHTAIIMOHHOTO OOECTICUCHUs YIIPABICHHUS;
ofOecrieueHre KOMIUIEKCa 3HAHUW B cdepe HOKYMEHTOBEICHHS; pa3BUTHE MPAKTHUUYECKUX
HABBIKOB JIOKYMEHTUPOBAHHSI.

1.2. 3agauu ocBoeHMs] TUCHUILIMHBI: O3HAKOMIIEHHE C COBPEMEHHOH cHucTeMOW u
npaBuiIaMu (GUKCAIMU, PETUCTPAIIUH, yueTa, OOMEeHa U XpaHeHHs HH(OpPMAIIUU; CO
cTaHaapTamMu Oo(OpMIICHUS JOKYMEHTOB U TEKCTOBBIX paboT; ¢ obOecriedyeHHeM LUPKYIALUN
JOKYyMEHTOB M WX COXPAaHHOCTH; (OPMHUPOBAHME NPEICTABICHUS O POJIM U 3HAYUMOCTHU
JOKyMEHTa B CHCTEME€ YyIMpaBiieHus; o0 yHU(PUKAMM M CTAaHAAPTU3ALUUU KaK OCHOBHOM
HAIPaBIICHUU B COBEPIICHCTBOBAHUH JJOKYMEHTOB; 00 OCHOBHBIX YHU(DHUIIMPOBAHHBIX CHUCTEMAax
JIOKYMEHTAIlUH, MpUMeHsieMbIX B Poccutickoit deaepainuu; oOecrieueHue 3HaHUH u
MpaKTUYECKHUX YMEHUW B 00JacTH COCTaBlIieHHsT M O(OpPMIICHUS OCHOBHBIX BHJIOB
JOKYMEHTAIUH, COCTABJISIOIIUX OCHOBY YIPaBIEHUS pabOTOI npeAnpusTUs (OpraHu3aiun).

1.1. TpeGoBaHusi K pe3yJibTaTaM OCBOEHHS THCHMILIAHbBI:

[Ipouecc w3y4yeHHWs JUCHMILUIMHBI HampaBieH Ha (opMHpOBaHHE CIEAYIOIIEH
KOMITETCHIINH:

I[IK 2.2. OcymecTBisaTh JOKYMEHTAllUOHHOE OOCCIICUCHHE  YIPaBICHYECKOMN

JESITEIbHOCTH.

B PE3YIbTATC U3YUCHUS JUCHUIIIMHBI CTYJCHT JOJIKCH:

Buame:
—  OCHOBHBIE MOHATHS TOKYMEHTALIMOHHOTO 00eCIeYeHHsl YIIpaBICHUS;
—  OCHOBHBIE 3aKOHOJaTeNbHbIE U HOPMaTUBHBIE akThI B oOnactu JJOY;
— TN, 33J]a9H YU IPUHIUIIEI TOKYMEHTAITMOHHOTO 00SCTICUCHUS YIIPABIICHHS;
—  CHCTEMBI JJOKYMEHTAIIHOHHOTO 00CCIICUCHUS YIIPABIICHUS;
—  TpeOOBaHMS K COCTaBJICHHUIO H O()OPMIICHHUIO PA3JIUIHBIX BHJIOB JIOKYMCHTOB;
—  o0mrue mpaBuiIa OpraHu3aIuy padoThl ¢ JOKYMEHTaMU;
—  CcOBpeMeHHbIe WH(MOPMAIMOHHBIC TEXHOJOTHU CO3JaHUS JOKYMECHTOB H
ABTOMATH3AINH JOKYMEHTO000pOTa;
—  BUJBI OPITEXHUKH U CIOCOOHI ee ucnonb3oBanus B JIOY.
Ymemn:
—  0opOpMIISITh TOKYMEHTAIIUI0O B COOTBETCTBUU C HOPMATUBHOUM 0a30ii, UCMONb3ys
UH(OPMAIMOHHBIE TEXHOJIOTUHU U CPEICTBA OPTTEXHUKH,
— WCHOJBh30BaTh YHU(DHUIIMPOBAHHBIE CHCTEMBI JOKYMCHTAIINN;
—  OCYIIECTBIISTH XpaHEHHE, TTOUCK JIOKYMCHTOB;
—  UCIOJB30BaTh  TEICKOMMYHHKAIMOHHBIE  TEXHOJIOTMH B  DJICKTPOHHOM
JIOKYMEHTOO00POTE;
—  TPUMEHSTh U UCIIOJIb30BaTh KOMITBIOTEp AJIs PEIICHHUs 3a/1a4 OOIIeT0 Ha3HAUYCHUS
(cozmaHue U peIaKTHPOBAHHE TEKCTOBBIX JOKYMEHTOB PA3TUYHON CIIOKHOCTH);
— WCHOJIB30BaTh MPUOOPETCHHBIC 3HAHUS M YMEHUS B TIPAKTHYECKOM JIEATEITBHOCTH.
Brnaoemn:
—  TOHATHHHO-KATETOPHAIBHBIM aIlliapaToM JIeJIOPOU3BO/ICTBA,
—  HaBbIKaMU 0(OPMIICHUSI OCHOBHBIX BHJIOB JIOKYMEHTOB



2. Mecto qucuunauHbl (Moay.as) B ctpykrype OIIOII cnenuanurera:

JIOKyMEHTUPOBaHHUE YIIPABICHUYECKON NEATEIIBHOCTH OTHOCUTCS K BADUATUBHOM YacTH .

CrneuunanbHble TpeOOBaHUS K BXOAHBIM 3HAHUAM, YMEHHSM U KOMIIETCHIMSIM HE
MpeayCMaTpPUBaIOTCS.

JucuunnuHa sBIE€TCS NPEIUIECTBYIOUIEH JUIsl JAUCHMIUIMHBL «JleJonpou3BOACTBO U
PEXKUM CEKPETHOCTUY.

Kpome Toro, 3HaHus, yMeHUs M HABBIKH, MOJYYEHHbBIE CTYJEHTOM B XOAE H3YyYEHHs
JTUCHHUIIIUHBI «J[OKyMEHTHUPOBAHHE YIPABICHUYECKOU JEATEIBHOCTHY MOTYT MPUMEHSATHCS MpHU
M3Y4YE€HUU OOJIBIIMHCTBA AUCLUUILINH, IPEAYCMOTPEHHBIX YU€OHBIM IIIAHOM.

2.1. Pa3nenbl TMCUMILUIMHBI H MEXIUCHUNIMHAPHBIE CBA3H ¢ o0ecrneyuBaAIOIMMU
(mpeabIAyIIUMHK) U 00ecTIeYUBAKIIMMH (MOCAeAYIONMMHI) JUCHUIIIMHAMUA

No Haumenosanue NeNe paznenoB auctumnHb! U3 Ta0. 4.1., 11 KOTOPBIX
1/ o0ecreynBaromux 1 HE00X0IMMO H3yYCHHE 00ECIIEYUBAIONIUX U 00eCIIeYHBACMBIX
o0ecreynBaeMbIX JUACIATUTHH
JVCIUTUINH 1 ] 2] 3] 4] 5] 6| 7
[TpenmecTByronue TUCUUTIINHBI
1| | | | | | | |
[Tocnenyromye TUCITUTITUHBI
1 Jenonpoun3BocTBO U

+ + + + + + -

PECKUM CCKPETHOCTHU

3. O0beM JIHUCHMINIMHBI B 3a4eTHBIX €IMHHLIAX C YKa3aHHEeM KOJIHYeCTBa
aKajeMMYeCKMX WJIM ACTPOHOMHMYECKHX 4YacOB, BbIIEJCHHBIX HA KOHTAKTHYI0 padoTy
00y4yalIUXCcs ¢ npenoaasaresaeM (0 BUAAM y4eOHBIX 3aHATHI) H HA CAMOCTOSITEJILHYIO
padoTty o0yuarommuxcs

OO6mast TpyA0€MKOCTh IUCIHUILUIUHBI cocTaBisieT 130 yacoB

Bun yuebHoit paboThl Bcero yacos B cemecrtpe
11213 |4 |5 |6 |7
AyIMTOpHBIE 3aHSATHS, BCETr0 92 -1 28|64 - - - -
B ToMm unce:
Jlexuuu (JI) 40 - 114 26 | - - - -
JlabopaTtopusie padots (JIP) - - - - - - - -
[Tpaktnueckue 3anstus (I13) 52 - 114 | 38 | - - - -
Cemunapsl (C) - - | - - - - - -
Konnoksuywmsl (K) - -] - - - - - -
Kypcosas pabora (KP) — - -
ayJUTOpHAsl Harpy3Ka i B ] )
CamocrosiTe1bHasi padoTa, Bcero 38 -120] 18 | - - - -
B ToMm uncrne:

Kypcosas pabora (KP) — - -
CaMOCTOSITeNIbHAsI paboTa i T i i i
BrinosiHEHME TECTOBBIX 3aIaHUI 11 -15 6 - - - -
PedepupoBanue nutepatypsl 9 -1 5| 4 - - - -
Pabora ¢ 1eKIMOHHBIM 11 _ |5 6 i - - i
MaTepraIoM

AHanmM3 Hay9YHO-METOIUICCKOM 7 -15 2 - - - -




JIUTEpaTyphbl

Hrorosasg arrecranuu mno
JUCHUIinHe — nud. 3ader

OO6m1ast TpyA0EMKOCTb, B 4acax

130

48

82

4. Coaep:kanue JUCHHUIIMHBI,
YKa3aHUEM OTBEJEHHOr0 Ha HHUX KOJHMYECTBA AKaJeMHU4YECKHX
YacoB M BUJIOB Y4eOHbIX 3aHATHI

4.1. Pa3gesnl AMCHUAILIMHLI M BUABI 3aHATHIA

CTPYKTYPMPOBAaHHOEe MO TeMaMm (pa3aeinaMm) ¢

HJIA ACTPOHOMHUUIECCKHUX

KonraktHas -
(]
pabora ¢ s 5o |
MpernojaBaTesieM o = B
iz
CS1EE Tlo
OpMHUpYEMBIE
Ne HaumenoBanue pa3nena 2 2 & E 2 c; PMHPY
/ = ” 3 ) = | KoMmeTeHIUH
/Tl | TUCUUTUIMHBI C YKa3aHHEM TEM = 3 2| E=|28 (OK, TIK)
= >
= |EE|EE E|2¢|c”
= o = =B >~ s < =
S | 85|85 ¥ |0™3
o} 3 o,
= |5 8|28 =
Paznen 1. JlokymMeHT, JOKyMeEHTaIMsl, TOKyMEHTUPOBAHUE
1 | Beenenue B npeamer 2 - - - - 2 T1IK 2.2
2 Hcropus nenonpousBoaCcTBa B 5 i 4 i 2 8 T1IK 2.2
Poccun
HopmaTtuBHO-MeTO1MUECKast 11K 2.2
3 | 6a3a coBpeMEeHHOT0 2 - 4 - - 6
JIIIONPOU3BOICTBA
Cucrembl JOKyMEHTAIUH. IK 2.2
4 Cucrema opraHu3anoHHO- 5 i 5 i 5 5
pacTopsANTEILHBIX
JTOKYMEHTOB
5 TpeboBanust k opopMIICHIIO 6 i 5 i i 8 K 2.2
JTOKYMEHTOB
OpranuzaluoHHbIE K 2.2
g | OKYMEHTBL: BUJIbI 5 i 5 i i 4
0c00eHHOCTH 0(OpMIIEHHS U
COCTABJICHHS
7 PacnopsiaurensHbie 5 i 6 i i 8 T1IK 2.2
JTIOKYMEHTBI
Paznen 2. Opranusaiust JOKyMeHTO000pOTa
8 NudopmannonHo-cripaBoyHbIe 2 i 6 i 2 10 K 2.2
JIOKYMEHTBI )
9 JlenoBble mucbMa: BUIIbI U 5 i 4 i 5 8 K 2.2
npaBmiia 0OPMIICHUS '
JlokymMmeHTOOO0pOT: ol1as
10 | X@PaKTEPHCTHKA, NPUHIIHITbL 1 5 i 5 i 4 8 K 2.2
npaBuiia paboThI ¢ ’
JOKYMEHTaMU
11 | Perucrpanws TOKyMEHTOB 2 - 2 - 2 6 K 2.2
12 | KoHTpOJIb NCIIOJTHEHUS 2 - 2 - 4 8 I1K 2.2




JIOKYMEHTOB
€JIONPOM3BOJICTBO 110
13 | Aenonponssoz o | - | 2| - 6 |10 1K 2.2
oOpaIieHusIM rpaKaaH
Howmenknarypa jiei: BUIbI 1
14 ypa a 2 - 2 | - 2 6 TK 2.2
TpaBUJia COCTABJICHHS
DKcnepTu3a HEHHOCTH
15 | moxymMeHTOB. YHUYTOXEHNE 2 - 2 - 2 6 [IK 2.2
JTOKYMEHTOB
Ilopsamox nepenaun
16 | - OPAAOKIICPe 2 - 4 | - 2 | 8 K 2.2
JIOKYMEHTOB B apXH1B
ABTOMAaTH3ausa
17 N 2 | - | 4| - | 4 |10 MK 2.2
JIEJIONPOU3BOJICTBA
Opranu3zanus ciryxO0bl
OKYMEHTAI[HOHHOTO
18 | 1O ! 2 - 2 | - 4 8 K 2.2
o0ecrieyeHus yrpaBieHUs:
CTPYKTYpa M IITATHBIA COCTAB
19 | 3auer
Bcero 40 - 52 - 38 130
4.2. Copep:xxaHue pa3ieioB JHCHUILIHHBI MO JEeKIIHAM
Tpynoem- | ®opmupyemsble
No HaunmenoBanue
wn pa3IeIoB Coneprxanue pa3ienoB KOCTh KOMITETCHIIHT
(uac.) (OK, TIK)
[ToHsiTHE JOKYMEHTA, CTPYKTYpa,
PEKBHU3UTHIL. 18
Knaccudukaiiys TOKYMEHTOB, BUIBI,
JIOKyMeHT, (ukam noicym s
uX xapakTtepuctuka. OyHkuun
1. | moxymenTarus, [IK 2.2
JIOKYMEHTOB. JIOKyMeHTaIus u
JIOKYMEHTHUPOBAHUE. )
yIpaBJeHHE: POIb JOKYMEHTOB B
YIIPABICHUH MPEATPUSTUEM.
CniocoObl TOKYMEHTHPOBAHUSI.
OO01as xapakTepucTHKa
okyMeHTOoOOOpoTa. Perucrpanus u
Opranuzanus JIOKY p pall
2. KOHTPOJIb UCIIOJIHEHUS JJOKYMEHTOB. 22 K 2.2
JIOKYMEHTOO000pOTa
[Topsimok mepenadn JOKYMEHTOB B
apXWB OpraHW3aIuN
Hroro 40 T1IK 2.2
4.3. CooTBeTCcTBHE KOMIETEHIHIi, GOPMUPYEMBIX MPH U3YUYEHHH AU CHUIIHHBI
BH/0B 3aHATHIA
[Iepeuenn Bunib! 3aHaTHI DOopMBI KOHTPOJIA
KOMIIETEHIINH JI JIa6. IIp. KP CPC
KowncmexT, Tect, yCTHBIH OTBET
IIK 2.2 + - + - + D , Y
Ha MPAKTUYECKOM 3aHATHH

JI- nexuus, Ilp. — mpakTuueckue u ceMuHapckue 3anstus, Jlad. — maboparopusie pabotsl, KP

— KypcoBas pabota, CPC — camocrositenbHast paboTa CTyAeHTa




4.4. TexHOJOrnM MHTEPAKTHUBHOI0 00y4eHHs NPH Pa3HbIX (popMax 3aHATHH B

yacax
®opwmbl | Jlekuun [IpakTrue Tpenunr CpC Bcero
(gac) ckue/cemu |  Macrep- (gac)
MeTtoapl HapcKue | Kiacc (4ac)
3aHATHS
(dac)
IT-MeTOmBI - - - -
Pabora B komane - - - -
Case-study (MeTo KOHKPETHBIX
CUTYaITU) i i i i
Wrpa - - - -
ITouckoBEI MeTO - - - -
Perennie cuTyallnoHHBIX 3a7a4 - 20 - 20
HccenenoBaTenbCkuii METO, - - - -
WToro nHTEepaKTUBHBIX 3aHITHI - 20 - 20
JlonmoiHUTEIbHBIE 3JIeMeHThI, BKJAO4aemblie B PII/] npu ux naauumnum:
4.5. JlabopaTopHbIil NPAKTHUKYM
JlabopaTopHbIil MPaKTUKYM HE MPEAYCMOTPEH
4.6. TIlpakTu4yeckue 3aHATHSA (CEMUHAPHI)
Ne paznena
Ne HaumenoBanue npaktuueckux | Tpymoemkocts | Kommereniuu
/T FIMCHHILTHHBL 13 3aHATUHN (CEMUHAPOB) (dac.) OK, IIK
tabin. 5.1. ’
Paznen 1 Uctopus nemonpon3BoACTBa B 4 K 2.2
Poccun
HopMmaruBHo-MeToguyeckas
0a3a COBpEeMEHHOTO 4 K 2.2
JIEIIONPOU3BOJICTBA
CucTeMbl TOKyMEHTAIUH.
1 Cucrema opraHu3aloOHHO- 2 [1IK 2.2
pacTopsiANTEIHHBIX TOKYMEHTOB
TpeboBanus k 0opMIICHUIO 9 K 2.2
JIOKYMEHTOB
OpranuzanuoHHbIe JOKYMEHTBI:
BUBLI I OCOOEHHOCTH 2 [IK 2.2
0(OPMIICHUS U COCTABICHUS
PacniopsautenbHble JOKYMEHTBI 6 1K 2.2
WudopmaninoHHO-CIIpaBOYHbBIC 5 K 2.2
JIOKYMEHTBI
JlenoBbie muchMa: BUIBI U 4 K 2.2
npaBuia opopmMieHus
2. Paznen 2 JlokyMeHTO000pOT: ob1as
XapaKTepUCTUKA, MPUHIUIIBI U 2 K 2.9
npaBuia paboThI ¢
JIOKyMEHTaMu
Perucrparust JOKyMEHTOB 2 IIK 2.2

7




KonTposab ucnosuenus

o0ecreyeHus yrpaBieHUs:
CTPYKTYpa U IITATHBINA COCTAB

2 IIK 2.2
JIOKYMEHTOB
Jlenonpoun3BoICTBO 110 9 K 2.2
oOpallleHUsIM TpaXkiaH
Homenknarypa nemn: BUIbI 1 9 K 2.2
MIpaBUJIa COCTABIICHUS
DKcnepTr3a EeHHOCTH
JIOKYMEHTOB. Y HUUTOXEHUE 2 K 2.2
JIOKYMEHTOB
ITopsnok nepena OKYMEHTO
PSIOK Mepenayn TOKYMEHTOB 4 K 2.2
B apXHB
ABTOMaTH3a
BTOMAaTHU3ALHA 4 K 2.2
JIETIOTIPOU3BOJICTBA
Opranuzanus ciayxO0bl
JIOKYMEHTAIMOHHOTO 2 K 2.2

5. Ilepeyennb yueOHO-METOAMUYECKOT0 OOecleYeHUs AJIs1 CAMOCTOATEIbHON PadoThl
00yYAKOIIHUXCS 10 TUCIIHIIJINHE

CamocTrosiTesbHasi padora

Ne paznena
JTUCIUTUIAHBI U3
Tabmn. 5.1.

Tematnka
CaMOCTOSITEILHON
paboTsl
(meramuzarus)

Tpynoem-

Kowmme-
TEHIIU
OK, IIK

Kontposs
BBINOJIHEHUS
paboTsl
(ompoc,
TECT, JIOM.
3aJaHue U
T.J.)

3

6

JIOKyMeHT,
AOKYMCHTAaIMA,
JOKYMEHTUPOBAHUE.

JloKyMEHTalMOHHOE
obecrevyeHne Kak HayKa,
[ToHsTHE HOKYMEHTA,
CTPYKTYypa, pEeKBU3UTHI.
Knaccudukanus
JIOKYMEHTOB, BHJIBI, HX
XapaKTePUCTHKA.
OYHKIIUHA JOKYMEHTOB.
JloxymenTanus n
yrpaBlIeHHUE: POJib
JOKYMEHTOB B YIIPaBJICHUA
npennpusTiaeM. CrocoOsl
JIOKyMEHTHPOBAHHS.
['ocynapcTBeHHas cuctema
JOKYMEHTAIHOHHOTO
obecreyeHnst yrnpaBieHus

[IK 2.2

TECT

Opranuzanus
JTOKYMEHT0000poTa

AHann3 OCHOBHBIX
NEeNOTPON3BOICTBEHHBIX
ornepanui.

IABTOMATH3aIUs CITYKOBI
JI0Y

Opranuzanus ciyx6s1 JJOY

[IK 2.2

3a4eT

8




6. DoH/ OLIEHOYHBIX CPE/ICTB AJIs MPOBeAeHNs MPOMEXKYTOYHOI aTTecTalMu
o0y4yaommxcs M0 AMCHUILINHE:

6.1.IlepeyeHb KOMIETeHUMH ¢ yKa3aHHeM 3TAnoB UX (OPMHPOBAHUS B Mpouecce
0CBOEHUS 00pa30BaTeJIbHON MPOrpaMMbI:

Tabmuna 6.1.1 — [lepeyeHs TeM 1o paszenaM JUCHUIUIMHBI C YKa3aHUEM KOMITETEHITUH U
ATANoOB UX OCBOCHUS B paMKaX JUCIUTUIMHBI

Ne HaumeHnoBanue paszeina ¢ yka3aHUEM TEMBbI Komnierennuun
n/m
[IK 2.2
1 | Beenenue B npeamer +
2 | Ucropus nenonpousBojctsa B Poccun +
HopmaruBHO-MeTo1MuecKast 6a3a COBPEMEHHOTO +
JIEJIONPOU3BOJICTBA
4 Cucremsl jokymeHTanuu. Cuctema opraHu3alioOHHO- +
pacTopsiANTEIbHBIX IOKYMEHTOB
5 | TpeboBanus K 0(OPMIICHUIO TOKYMEHTOB +
5 OpranuzanvoHHbIE JOKYMEHTBI: BUbI U OCOOCHHOCTH +
0(OPMIICHHUS U COCTABIICHHUS
7 | PactiopsinurenbHble JOKYMEHTHI +
8 | MadopmanmoHHO-CIIPaBOYHBIE JOKYMEHTHI +
9 | JlenoBble muchMa: BUIBI M MpaBmiia 0()OPMIICHUS +
10 JlokyMeHTO060pOT: 00111ast XapaKTepPUCTHKA, TPUHLIUIIBI 1 +
npaBuiia paboThl C JOKYMEHTaMHU
11 | Perucrpanusi JOKyMEHTOB +
12 | KoHTpOJIb NCTIOJTHEHUS TOKYMEHTOB +
13 | denonpon3BoACTBO MO 0OpaIICHUSIM FpaXKIaH +
14 | Homenknarypa aein: BUJbl M IPaBUJIAa COCTABJICHHUS +
15 | DkcnepTu3a EHHOCTH TOKYMEHTOB. Y HHUTOXXEHUE JOKYMEHTOB +
16 | Ilopsok nepenauu JOKYMEHTOB B apXHUB +
17 | ABromaTu3anus 1eI0MPOU3BOJICTBA +
18 Opranuzanus ciry0bl ZIOKYMEHTALOHHOTO o0ecrieueHus +
yIIpaBJICHUS: CTPYKTYpa M MITATHBIA COCTAB

6.2. Onucanue noka3sarteseii 1 KpuTepueB OLICHUBAHUSA KOMIIETEHIIUH HA Pa3IHYHbIX
Tanax ux (popMHpPOBaHUS, ONMCAHHE KA OLEHUBAHMS:

6.2.1.KypcoBsie paboThI HE NPeyCMOTPEHbI

6.2.2.011eHKHU, TOJIyYEHHBIE IO TECTOBBIM 33/IaHUSIM C OTPAKEHUEM KPUTEPUEB UX
MOJTYy4YEHHUS.

TecToBbIe 3aaHMsI OIEHUBAIOTCS MO S5-0aUIbHOM CHUCTEMe, paclpesesieHHe O0amioB B
KOTOPO# MpoBoauTCS 1o Tadnure 6.2.4.




Tab6mun 6.2.4 — BanabHbBIE OLIEHKH IS OLIEHKH BBIIIOJIHEHUS TECTOBBIX 3aJaHUN

baiinel 3a BepHO BBITIOJTHEHHBIE TECTOBBIE 3aJaHUs OneHka
> 90 % OT BEpHO BBINOJHECHHBIX 3aJaHUN 5
Ot 70 % 110 89 % BKJIIOYMTEIBHO OT BEPHO BBIIOJHEHHBIX 3aaHUN 4
Ot 60 % 10 69 % BKJIIFOYUTEIBLHO OT BEPHO BHIITOJIHEHHbBIX 3aJIaHUI 3
< 60 % OT BEpHO BBIIIOJHEHHBIX 3aJJaHUH 2

6.2.3. Onenka, nonydeHHass Ha 3auére (PK3aMEHE) C OTPAKEHUEM KPUTEPUEB €€
MOJTYYCHHUS.

Orenka B 6ayiax IpOBOJUTCS B COOTBETCTBUH C Tab. 6.2.5.

Tabnuma 6.2.5 — baybHbBIE OLIGHKH 1)1 TpUeMa 3adeTa

Ornenka (ECTS) KonnyectBo 6aysio
A (OTIMYHO) 20
B (ouens xopouio) 15
C (xopormio) 10
D (y10BIETBOPUTEIBHO) 5)
E (mocpenacTBeHHo) 3
F (HeynoBieTBOpUTENBHO) 0

[IIkxama onMcaHusi CHCTEMBI OIICHOK TIPeICTaBlIeHbI B Tabuiie 6.2.6.

Tabmuma 6.2.6 — ComocraBneHue mKanel cucteMbl oneHok ECTS u TpaaunmonHOU
[IKAJIBI

Ixaima
TpaguuroHHas
KA CHCTEMBI OmnucaHue OIEHOK
ECTS
OTiIn4HO A Omauuno. TeopeTudeckoe colepkaHue ydeOHOro Kypca,

npeaMeTa, JAWCLHUIIIMHBL, MOXYJS OCBOEHO IIOJTHOCTBIO.
CdopmupoBaHHble 3HAHHUA W YMEHHUS IO3BOJSIOT CTYACHTY
BbIpa)kaTh COOCTBEHHOE MHEHHE IO BOIPOCY, TUCKYTUPOBATh B
paMKax MEeXAMCLUUITIMHAPHON B3aMMOCBA3M HK3aMEHYEMOTO
yueOHOro  Kypca, TpeAMeTa,  JUCHUIUIMHBIL,  MOJIYJIS.
Heo0xonuMele mpakTHYeCKHe HAaBBIKU PabOTBI C OCBOCHHBIM
MaTepuaioM copMupoBaHbl. Bee npegycmoTrpeHHble padoueit
porpaMMoil yueOHble 3aJaHHs BBINOJHEHbl CBOEBPEMEHHO U
KadecTBeHHO. KauecTBO BbIMOMHEHHST Y4YeOHBIX 3aJaHUN
OLIEHEHO YHCIIOM 0aiioB, He MeHee 60 OaIoB.

Xopouio B Ouyenwv xopowio. TeopeTrueckoe coepxkaHue yaeOHOTo Kypca,
npeamera, JAUCHUIIIINHBI, MOIYJIA OCBOCHO ITOJIHOCTBIO.
CdopmupoBaHHble 3HAHHUA W YMEHHUS TO3BOJSIOT CTYACHTY
BBIpaXaTh COOCTBEHHOE€ MHEHHE MO Bompocy. HeoOxomumbie
MMPAKTUYCCKUE HaBBIKH pa60TBI C OCBOCHHBIM MaT€puajioM B
OCHOBHOM c(¢OpMHUpPOBaHEI. Bce mpemycMoTpeHHbIe paboueit
MPOrpaMMOil y4eOHBIC 3aJJaHUSI BBIMOJTHEHBI CBOEBPEMEHHO U
KauecTBeHHO. KayecTBO BBINOJHEHUS Y4YeOHBIX 3a/laHUi
OLIEHEHO YHCIIOM 0aiioB, He MeHee 60 OaylIoB.

C Xopowo. Teoperndeckoe cojaepkaHue ydeOHOro Kypca,
npeaMera, JUCHUIUTMHBI, MOJYJISI OCBOEHO  IOJHOCTBIO.
CdopmupoBanHble 3HAHUS U YMEHHS MO3BOJISIOT CTYJCHTY B
IIEJIOM  PacKpbITh Bompoc. HeoOXoammble MpakTHYECKUE
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HaBbIKM pabOThl C OCBOEHHBIM MAaTepUaIOM B OCHOBHOM
chopmupoBanbl. Bee mpenycMoTpeHHbIe pabodeii mporpaMMoit
yueOHbIE 3a/laHus BHIIIOJHEHBl CBOEBPEMEHHO U KauyeCTBEHHO.
KauecTBO BBIMONHEHUS YYE€OHBIX 3a/JlaHUN OICHEHO YHCIIOM
OamioB, He MeHee 60 0anoB.

VY 10BII€TBOPUTEIIHHO

Yooenemeopumenvno. TeopeTudeckoe cojaepkaHue y4eOHOTO
Kypca, NpeaMeTa, AUCLMILIMHBL, MOJYJS OCBOEHO YaCTUYHO,
HO 1po0enbl HE  HOCAT  CYIIECTBEHHOIO  XapakTepa
CdopmupoBaHHble 3HAHUSA M YMEHHUS IIO3BOJISIFOT CTYACHTY
PacKphITh BOIPOC YacTUYHO. HeoOXoauMmble NpakTHUYECKUE
HaBbIKM pabOTBl C OCBOEHHBIM MAaTEepHaOM B OCHOBHOM
chopmMHpoBaHbl. BOJNBIIMHCTBO TPEIYCMOTPEHHBIX paboueit
IporpaMMoOil y4eOHBIX 3aJaHHil BBIOJHEHO, HEKOTOpHIE M3
3aJjaHui conepxkar omuOKku. KauecTBo BbINMONHEHUS y4eOHBIX
3aJlaHUH OIIEHEHO YMCIIOM OailioB, He MeHee 60 0asoB.

Ilocpeocmeenno.  Teopernueckoe coaepkKaHue y4eOHOTO
Kypca, MpeaMeTa, AWUCIHIUIMHBI, MOIYJS OCBOSHO YacTHYHO,
umerorcs npobensl. ChopMUpOBaHHBIE 3HAHUS W YMEHUS
HO3BOJIIIOT ~ CTYAGHTY  PacKpbiThb ~ BONPOC  YacTHUYHO.
HeoOxoauMple MpakTHUECKHE HABBIKM PAa0OTBHI C OCBOCHHBIM
MaTepHaIoM YaCTUYHO c(OpMHUPOBAHEI. [TonmoBuna
IpPETyCMOTPEHHBIX pabodell MporpaMMoil y4eOHBIX 3aJaHHi
BBIIIOJIHEHA,  3amaHus  coaepkat  ommOku.  KagectBo
BBITIOJIHEHUS] YUEOHBIX 33JaHUN OIEHEHO YHCIOM O0aJlloB, HE
MeHee 60 0aoB.

Heyoosenemeopumenvho. Teopernueckoe colepKaHue
yueOHOro Kypca, NpeaMeTa, MUCHUIUIMHBI, MOIYIS OCBOECHO
meHee yeM Ha 50 mpoueHToB. ChopMUpOBaHHBIE 3HAHUS U
YMEHUS HE TO3BOJSIIOT CTYAEHTY PacKpbhITh  BOIPOC.
HeoOxonuMmblie mMpakTUYECKUE HABBIKA PAaOOTHI C OCBOCHHBIM
MarepuajioM  He  CHOPMHPOBAHBHI. bonpmass  4acthb
MPEIyCMOTPEHHBIX paboveil mporpaMMol Y4eOHBIX 3aJaHui
HE BBIMONTHEHA. KayecTBO BBHIMOMHEHUS Y4YEOHBIX 3aJaHUN
OIICHEHO YMCIIoM OayuioB MeHee 60 6aios.

6.3. TunoBbie KOHTPOJIbHBIC 3aJaHUSI MM HHbIC MaTepHaJIbl, HCOOXOAUMBIE IJIsl OLICHKH
3HAHMH, YMEHHUH, HABBIKOB M (MJIM) ONBITA [EATEJbHOCTH, XAPAKTEPHU3YIIIUX 3Talbl
(hopMHpoBaHUsI KOMIIETEHIHI1 B Mpolecce 0OCBOEHNSI 00pa30BaTe/JbHON MPOrpaMMbl

[TepedeHb BOIPOCOB K 3a4ETY:

oSS

oo

8.
9.

Ponb noxymeHnTa B cdepe mpaBa v ynpaBieHUsI.

JIOKYyMEHT: OCHOBHBIE MTOHSATHUS, CIIOCOOBI IOKYyMEHTHPOBAHUSI.

WNudopmanus u JOKyMEHT.

YHudukanus ¥ CTaHJapTH3aIMs KaKk OCHOBHOE HANpaBJIEHUE COBEPIIEHCTBOBAHUS
nokyMeHTOB. ['OCTs1 Ha YC/I. CucteMbl TOKYMEHTAIWH.

XapakTepHucTuKa, cocTaB U conepkanue aeicreyroniero 'OCTa.

Cocras pexksuzutoB OP/I, npaBuna ux opopmieHus.

[IpaBuna odopmieHus, U3TOTOBICHUS, yUeTa, UCIOIb30BaHUA M XPAHEHUS OJIaHKOB

OpraHu3aIyHy.

XapakTepHucTrKa U COCTaB OPraHU3aIMOHHBIX JOKYMEHTOB.
XapaKkTepHUCTUKA M COCTaB CIIPAaBOYHO-MH(POPMAIIMOHHBIX JTOKYMEHTOB.

10. XapakTepucTuka U COCTaB paclopsIUTEIbHBIX JOKYMEHTOB.

11. OcoGeHHOCTH JOKYMEHTHPOBAHUS JIEATEILHOCTH KOJUIETHAIBHBIX OPTaHOB.
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12. JlenoBas nmepenucka: BUAbI U TPEOOBAHUS K COCTABICHUIO U OPOPMIICHHIO.

13. lenonpou3BoACTBO Kak (DyHKIMS yIpaBiIeHHs, COBPEMEHHbIe TpeOOBaHUS K €ro
OpTaHU3aIHH.

14. Cnyxba IOKYMEHTAIIMOHHOTO oOOecCleueHus ympaBlieHus: (QYHKIUU, CTPYKTYypa,
JOJDKHOCTHOW COCTaB, HOPMAaTHBHBIE MaTEPHAIIBL.

15. O6mue nNpUHIMIIBI OPTaHU3alUUd JOKYMEHT0000poTa. OCHOBHBIE ATANbl TEXHOJIOTUN
paboThI ¢ JOKYMEHTaMH.

16. TlepBoHauanbpHast 00pabOTKa JOKYMEHTOB B YUPEIKICHUH.

17. TexHonOrHUs1 paCCMOTPEHUS IOKYMEHTOB B YUPEKICHUH.

18. Peructpanusi TOKyMEHTOB Kak IpoOIEcC CO3JaHMsl OaHKa JaHHBIX O JTOKYMEHTax
OpraHu3aIHH.

19. KoHTpOIh HCTIOJHEHUS TOKYMEHTOB.

20. DkcriepTr3a HEHHOCTH JOKYMEHTOB.

21. OcHOBHBIE TPEOOBaHUS K OPraHU3AIMH XPAHEHUS UCTIOJTHEHHBIX TOKYMEHTOB.

22. Buasl HoMeHKatyp nein. [lopsigok cocraBneHust 1 opopMIIeHHUS.

23. Cpoku XpaHeHUs JOKYMEHTOB.

24. [IpaBuia MOATOTOBKH JIENT K C/lauye B BEJIOMCTBEHHBIN apXHB.

25. ApxuBHOE XpaHEHHUE JTOKYMEHTOB.

26. CocTaB HOpPMATHUBHBIX JOKYMEHTOB, PpErJaMEHTUPYIOIIUX  COCTaBJICHHUE U
odopmIileHHEe JOKYMEHTOB, X XapaKTepUCTHUKA.

27. CocTaB HOPMATHBHBIX JOKYMEHTOB, PETJIAMEHTHPYIOUINX OPTraHU3alUI0 pabOThl C
JOKYMEHTaMH B YUPEKACHUH, UX XapaKTePUCTHKA.

28. [Tops10K yHUUTOKEHUS TOKYMEHTOB.

5.1. TunoBble KOHTPOJIbHBIC 3aJaHUSI WJIM MHble MaTepHaJbl, HeOOX0AUMBbIe IS
OLICHKH 3HaHMi, YyMeHMii, HABLIKOB U (WJH) ONBITA IeATEIbHOCTH, XapaKTepH3yIILIUX
3Tanbl (POPMHPOBAHUS KOMIIETEHIUI B Mpolecce 0CBOCHHs 00pa30BaTeIbHOI POrpaMMbl

Lens 3amanus — cUCTeMaTH3allUs, 3aKPEIUICHHE W PACIIUPEHUE TEOPETUYECKUX U
MPAKTUYECKUX 3HAHUU CTyJeHTa B 00JIAcTH JEJIONPOU3BOJCTBA, MPUMEHEHUE ATHX 3HAHUU B
Oynymieir pabore. BrImoiiHEeHHE KOHTPOJIBHOM palOOThl Tak)Ke HAMpPaBICHO Ha pa3BUTHE
WCCIIEIOBATEIbCKUX YMEHHM CTyJEHTOB, YMEHHUs padoTaTh C pPa3IUYHONW JOKYMEHTAllUew,
OLIEHMBATh U 0000IaTh HEOOXOAUMBIE JaHHEIE.

Br160p TeMbI OCcyIIecTBISETCS B COOTBETCTBUH C HAUYAIbHON OYKBOW (DaMUITUU CTYACHTA,
COTJIaCHO TIpeCTaBJICHHOW Tabiwmie. B mepBoil cTpoke TabmuIlbl cofepKaTcs HOMEpa TeM, U3
qrclia KOTOPBIX CTYAEHT AODKEH BHIOPATh OJHY U MOJIHOCTHIO PACKPHITH €€ HA OCHOBE HAyYHBIX
HMCTOYHHKOB WH(MOPMAITHH.

1 2 3 4 6 7 8 9 10 11 12 13 14

5
ATl | IO |B,O || A |EY | KI|3,X | N |KY |JT | MC|HP|OA
1

Bapuantbl 3a1aHui

Bapnanr 1

1). Uro BKiIrOYaeT B ceOs MOHATHE “IEIONPOU3BOJACTBO”?

2). Pe3osnrorust JOKyMeHTa. MOPSAOK €€ 0hOpMIICHHUS.

3). 3nauenue MH(POPMALMOHHO-CIIPABOYHOM pabOTHI B OpPraHU3alMH JTOKYMEHTALMOHHOTO
oOecrieyeHus ynpaBIeHYECKON JAesITeIbHOCTH

4). TenecdoHorpamMmma: 0()OpMIICHHE U COCTAB PEKBU3HUTOB.
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Bapuanr 2

1). C yeM cBsI3aHO MOSIBJICHUE TIOHATHS “JOKYMEHTAIIMOHHOE 00ecIieueHre yrpaBiieHus ?

2). Ilopsinok natupoBaHus JOKYMEHTA U BUJIbI J1aT.

3). Kak crpoutcs mH(pOpmMarmoHHO-CIIpaBOYHAs KapToTeKka B TPaJAMIIMOHHOW (opme, ee
pazzenuTenu?

4). Beimucka u3 npukasa. [IpaBuna ohopmiieHus.

Bapuant 3

1). Kakoe u3 onpenenenuii TOKyMeHTa Bbl CUMTAETe HaOOJIEe MOIHBIM U ToYeMy?

2). CocTaBHBIE YAaCTH PETUCTPALIMOHHOIO HOMEPA TIOKYMEHTA U HOPSIIOK €ro MPOCTABICHHS.
3). PaznoBuaHOCTH City’keOHBIX TTceM. OcobeHHOCTH 0(hOpMIIEHUSI.

4). Peuenue: opopmieHHE U COCTaB PEKBU3UTOB.

Bapuant 4

1). T'me 3akperuieHbl OIpEACICHHS OCHOBHBIX NPO(ECCHOHANBHBIX TEPMHHOB IO
JIeTIONIPOU3BOACTBY?

2). CnocoObl 0pOpMIICHHS YTBEPKICHHUS JOKYMEHTA.

3). Kakune TpeGoBaHMS NPENBIBISIOTCS K OPraHU3AUH PETHCTPAIIN TOKYMEHTOB?

4). Kpatkas ¢popma npoTokosa: ohOpMICHHUE H COCTaB PEKBU3UTOB.

Bapuanr 5

1). Kakoe monsTHe ‘“wHpOpmManuu” HCHOJb3YeTCS B JCIONPOW3BOJCTBE M TAE OHO
3aKperuieHo?

2). Ilopsinok naTupoBaHus U BUABI JaT.

3). Kak undopmarnmonHo-cripaBoyHasi paboTa CBsi3aHa C perUCTpalfeil JT0KyMeHTOB?

4). NomxHocTHast UHCTpYKLUA. [lepeueHs peKBU3UTOB U MOPSIIOK COCTABICHHUS.

Bapuanr 6

1). Yro Takoe “cucreMa AJOKyMEHTaluKu U “yHU(UIMpPOBaHHAS cHCTEMa TOKyMEHTaluu?

2). [lepeuncante OTMETKH, IPOCTABISIEMbIE Ha BXOASIIEM JTOKYMEHTE, YKaXHUTE MOPAIOK UX
odopmIteHuUS.

3). HazoBuTe Hanbosiee TUITMYHBIE BUBI 3aIIPOCOB IO TOKYMEHTaM.

4). Ilpuka3: opopMIICHHE U COCTaB PEKBU3UTOB.

Bapuanr 7

1).Kak BbI moHHMaeTe nporiecc yHUPUKAUH JOKYMEHTOB?

2). lopsnok oopmiieHUs] pEKBU3UTOB “TIOANKCH” U “OTMETKA O 3aBEPEHUU KOIUH .
3). ®opmbl opranu3any HHGOPMAIMOHHO-CIIPABOYHAsL PAOOTHI B YUPEKICHUH.

4). AKT: oopMIIEHHE U COCTAB PEKBU3UTOB.

Bapwanr 8

1). B3aumocBs3b noHatuit “nupopmanus’ 1 “ITOKyMeHT .

2). OdopmieHue peKBU3UTA «3aroJ0BOK K TEKCTY TOKYMEHTaY.

3). Oco0eHHOCTH aBTOMAaTU3UPOBAHHON CUCTEMbI PETUCTPALIUH JOKYMEHTOB.
4). NoxnamHas 3amucka: oopMIeHHE U COCTaB PEKBU3HUTOB.

Bapwnant 9

1). Kak BbI HOHMMaeTe Npolecc CTaHAAPTU3ALUN T0KYMEHTOB?

2). Buapl mevaTeit 1 mopsiI0K UX MPOCTABICHUS HA JOKYMEHTAX.

3). Kakoe 3HaueHue MMEET perucTpanus JOKYMEHTOB, U KaKO€ MECTO OHa 3aHHMAET B
OpraHu3aIy J1eJI0MPOU3BOJCTBA?

4). T'apanTHiiHoe MuchbMo. PEKBU3UTHI 1 OPSAAOK OPOPMIICHHUS.
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Bapuant 10

1). Opranu3zanuonssie 10KyMeHThl. CocTaB v MOPSAAOK 0POPMIICHHUS.

2). [IpaBuna aapecoBaHus JOKYMEHTA.

3). JlocToMHCTBA M HEOCTATKU KAPTOUHOM CHCTEMBI PETUCTPALIUN JOKYMEHTOB.
4). 3asBneHue u ero ohopMIICHHE.

Bapuant 11

1). PactiopsiaurensHbie JOKyMeHThI. COCTaB U MOPSIOK 0(OpMIICHUS.

2). Ormerka 00 HCHOJHEHUMM JOKYMEHTa W HamnpaBieHuu ero B jaeno. OdopmiieHue
pPEKBU3UTA.

3). OcoOeHHOCTb BEICHMS IeIONPOU3BOCTBA 10 OOPAILEHUAM IPaKIaH.

4). Buzpl cipaBoK U MOPSAI0K 0OPMIICHHSL.

Bapuant 12

1). 3nayenne ['ocymapcTBEHHOM CHCTEMBI JOKYMEHTAIMOHHOTO 00ECle4YeHUs YIpaBlIeHUS
(IT'CHOY) B chepe nenonponu3BoICTBA.

2). [Mopsaok oopMieHUsT TPUITOKEHUH K TOKYMEHTY.

3). Drtamnbl OArOTOBKHU MPUKa3a MO0 OCHOBHOM JIESITEIbHOCTH.

4). Pe3tome u ero opopmicHue.

BapwuanT 13

1). 3akoHO/aTeNbHAS U HOPMAaTUBHO-METOANYECKAs 0a3a KaJpoBOT0 JEJIONPOU3BO/ICTBA.
2). CornacoBanue. [Topsmok odhopmiIeHHs] peKBU3HTA.

3). Ilopsaok cocTtaBiieHUs: HOMEHKIJIATYphI JIEJl B OpraHU3aluy.

4). CompoBoauTesibHOE TUCbMO. OCOOEHHOCTH O(POPMIICHHUS.

Bapuanr 14

1). OcHOBHBIE MpaBUjIa OpraHu3alny JOKYMEHTO000pOTa.

2). UTo BXOJUT B COCTaB PEKBU3HTA “CIIPABOYHbBIC JAHHBIE 00 OpraHu3anuu’”?
3). ®opMBI perucTpaIiu J0KyMEHTOB.

4). Asrobuorpadus u e€ opopmieHue.

Hrorosas KOHTPOJIbHAA pa60Ta

Br100op BapuaHTa 3aJaHMIA:

Ne Bapnanra [lepBas OykBa (hamMuINM CTy/I€HTa
1, 6 BapuanTt A,B5,B,I,]ILE

2, 7 Bapuant E, K, 3, 1, K

3, 8 Bapuant JLM,H, O,I1, P

4, 9 Bapuanr C,T,V, & X, 1]

5, 10 Bapuant 4, 11, 1, 3, 10, A

Bapuanr 1

1. ITonsATHE O TOKYMEHTAaX, CIIOCO0aX TOKYMEHTUPOBAHHUS.
2. ®opmynsp-obpaserr.

3. IlepeunciuTh OpraHu3allMOHHbIE JOKYMEHTHI.

Bapuanr 2
1. IlonsaTHe 0 HocuTeNsIX MHPOPMALUK U QYHKIHUAX TOKYMEHTA.
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2. O0mMe cBeeHHs O PEKBU3UTAX U WX PACIOJIOXKCHUU: aapecar, apecaHT, Ha3BaHUE BHIA
JOKYMEHTa
3. Odopmnenue pexsusutos 09, 10.

Bapuanr 3

1. Ilpu3Haku u CTpyKTypa JOKYMEHTA.

2. O0mue cBeIeHHs O PEeKBU3UTAX M UX pacnoiokeHuu: ['pud yTBepkIeHus1, coraacoBaHue,
BU3HPOBAHHUE.

3. Odopmnenue pexusutos 13, 14.

Bapuanr 4

1. Yaudukanus u ctaniapTuszaius 10KyMeHTOB.

2. O0ume cBeCHUs O PEKBU3UTAX M UX PACIIONOKEHHH: J1aTa, IOAIHUCH.
3. TpeboBanus Kk 0OpMIICHHIO peKBU3UTalS .

Bapuant 5

1. Yau(UIupoBaHHbIC CUCTEMBI JOKYMEHTAITUH.
2. [Tpu3Haku 1OKyMEHTA.

3. TpeboBanwust kK 0hOpMIICHUIO peKBU3HTA 16.

Bapuanr 6

1. Knaccngukanms 1e1oBbIX JOKYMEHTOB.

2. OdopmiteHHEe JaThl 1EIOBOTO JOKYMEHTA.

3. O0mue cBeeHNs 0 PEeKBU3HUTAX M UX PACTIOIIOKEHHUHU: TEKCT JOKYMEHTA.

Bapuant 7

1. IlonsaTHe 0 HOCHTENSIX HHPOPMAITUH U QYHKIUAX TOKYMEHTA.

2. O0mue cBeeHUsl O PEKBU3UTAX M UX PACIONOKEHHUH: aJpecaT, aJpecaHT, Ha3BaHHe BUIA
JOKYMEHTa

3. Odopmnenue pexsuzuton 09, 10.

Bapuanr 8

1. YHudukauus u ctaniapTu3anus 10KyMEHTOB.

2. O0uye cBeCHUs O PEKBU3UTAX U UX PACIIONOKEHHUHU: J]aTa, MOAIHUCH.
3. TpeboBanus k oopmIIeHUIO pekBU3UTalS .

Bapwnant 9

1. Ilpu3Haku U CTpYKTypa JOKYMEHTA.

2. O0mue cBeIeHNs 0 PeKBU3UTAX M MX pacnoyioxkeHuu: ['pud yTBep>KaeHUs, COTJIACOBAaHUE,
BU3UPOBAHHUE.

3. Odopmnenue pexBu3uToB 13, 14.

Bapwanr 10

1. ITonsATHE O TOKYMEHTAaX, CI0cO0aX JTOKYMEHTUPOBAHMSL.
2. ®opmymnsp-obpaserr.

3. IlepeunciuTh OpraHU3allMOHHBIE JOKYMEHTHI.

6.4. MeToanueckue MaTepuaJibl, ONpeAeJA0IIHe NMPOUeIYPbl OLEHWBAHUS 3HAHWIA,
YMeHHIi, HaBBIKOB W (MJIH) ONBITA AeATEJbHOCTH, XaPaKTePU3YKOIIMX 3TANbI
(popMupoBanus KoMneTeHIIH.
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Tabauua 6.4.1. banbHble OLIEHKU AJI 3JIEMEHTOB KOHTPOJIS

DJIeMEHTHI Y4eOHOM MakcumanbHbIil | MakcumanbHbli | MakcuMamnbHbINA Bcero 3a
JeSITeTbHOCTH 6amt Ha 1-yro | Oam 3a mepuoj | Oai 3a nmepuon ceMecTp
KT c mauana Mexay KT u Mexny 2KT u
cemecTpa 2KT Ha KOHEI[
cemecTpa
Ilocemenue 3aHaTuii - - - -
TecToBBII KOHTPOITh 4 4 4 12
KonrtpomnbHbie paboTh 9 9 9 27
Ha MPaKTUYECKUX
3QHSITHSIX
KomnokBuym - - - -
JlaboparopHbie pabOTHI 11 8 8 27
Kommonent 4 4 4 12
CBOEBPEMEHHOCTH
Hmoeo maxcumym 3a 25 25 30 80
nepuoo:
Cnaua 20
3ayeTa(MaKCHMYM)
Hapacmarowum 25 50 80 100
UM O20M

KT — koHTpOJIbHAs TOYKA

Ta6auna 6.4.2. [lepecyer 6annoB B OIEHKH 32 KOHTPOJIBbHBIE TOUYKH (TIPUMED)

bayinel Ha 1aTy KOHTPOJIBHOM TOYKH Onenka

>90 % OT MaKCHUMaJbHOI CyMMBI OaJUTOB Ha 5
naty KT

Ot 70 % 1o 89 % OoT MakKCUMaTbHON CyMMBI 4
6amnoB Ha gaty KT

Ot 60 % 110 69 % OT MaKCUMATBHON CyMMBI 3
6amutoB Ha gary KT

< 60 % oT MakCUMaJIbHON CyMMBI OQJIJIOB Ha 2

naty KT

Tabauna 6.4.3. [lepecuetr cyMMBbl 6aJUIOB B TPAIMIIMOHHYIO U MEXKAYHAPOJIHYIO OLICHKY

TpamuimoHHas OIICHKA Hrorosas cymma 6auios, Ormenka (ECTS)
YUUTHIBAET YCIIEIITHO
CIAHHBIN DK3aMeH
5, OTJINYHO, 3aYTEHO 90 - 100 A (0TAM4HO)
4, X0Opol1110, 3a4TEHO 85— 89 B (ouens xoporio)
75-84 C (xopomio)
70-74 D (ynoBneTBOpUTENBHO)
3, YJIOBJIETBOPHUTEILHO, 65 — 69
3a4TEHO 60 — 64 E (mocpeacTBeHHo)
2, HEYZIOBJIETBOPUTEIBHO, Hwxe 60 6amios F (Hey0BIETBOPUTEIIHHO)
HE 3a4TCHO

7. IlepeyeHb OCHOBHOIM ¥ JIONOJTHUTEIbHON Y4eOHOI JTUTEPATYPhl, HEOOXOTUMOM JIA

OCBOCHHSA JTUCIHUIIJINHBI:
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7.1. OcHoBHas IUTEpPaTYypa.
1. BacakoB, M.U. JlokymMeHTanMOHHOE oOecmedYeHne yhpaBicHHs (C OCHOBaMH
apxuBOBeeHH) : yueOHoe mocooue / M.U. bacakos. — 2-e u3x., ctep. — M.: KHOPYC,
2016. — 216 c¢. — (HawampHoe u cpemHee mpodeccruoHanbHOe oOpaszoBanue). - URL:
http://www.book.ru/book/919523 PexomenoBano ®T'BOY BIIO I'YY

7.2. lonoJTHATEILHAS JIUTEPATypa
1. ®wuonosa, JL.P. JlokymMeHTaMOHHOE OOECTeUYeHHUEe YIPABICHUS TOCYJapPCTBEHHOMN
cnyxooi: Yuebnuk. - Ilemsa : HWsg-Bo III'Y, 2012. - 130 c. - URL:
http://window.edu.ru/resource/429/79429
2. Jlenompou3BOJICTBO: OpraHu3allvs U BeleHUE : ydeOHo-mpakTuueckoe rnocodbue / B.U.
AnnpeeBa. — 5-¢ m3g., mepepadb. — M.: KHOPYC, 2016. — 296 c. - URL:
http://www.book.ru/book/918552

8. [lepeyenn pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHKANOHHOI ceTn «HTEepHET»,
HEO0XO0AUMBIX /IJI OCBOCHM S AUCIHUIIMHBI:

8.1. DnexTpoHHbIE 00pa30BaTEIbHbBIE PECYPCHI:

- http://eor-np.ru/ - 3nexTpoHHBIE 00pPa30BATEIBHBIC PECYPCHI;
- polpred.com/ - ITomHoTekcTOBast 6a3a qanubix [TIOJITTPE/I.
8.2. DneKTpoHHbIe OMOIMOTEYHBIE CUCTEMBI:

- window.edu.ru/ - DnekTpoHHas OubOnmoTeka EnuHOrO OKHa J0OCTyma K
00pa3oBarelbHBIM pecypcam;

- www.aup.ru/library/ - DnekTpoHHas OMOIHMOTEKa 3KOHOMHYECKOH W JICIOBOM
JIUTEPATYPHL.

- elibrary.ru/ - Hayunast snextponnas 6ubnmnorexka eLIBRARY.RU;

- WWW.Neicon.ru/ - DnekTpoHHO-0nOmmoTeuHast cucrema budanoPoccuka.

8.3. ba3bl 1aHHBIX:

- TeMaTH4YeCKH CTPYKTYPUPOBAHHAS KOJUIEKLIHUS MYJIbTUMEIUHHBIX OOBEKTOB CIIaii[-
JeKH 1o Gurocopuu (MIUTIOCTPALUH, TTOPTPETHl PHIIOCOPOB, PUCYHKH, JOKYMEHTBI, CXEMBI,
TaOIUIBI U T.]I.

8.4. [IporpaMmMHOe oOecrieueHue:

- U1 TIPOBEACHUS JICKIMOHHBIX 3aHATHH — TMporpaMma Juisi JEMOHCTpaluu
KOMITBIOTEPHBIX Mpe3eHTanui (Hanpumep, MS Power Point);

- JUIs IpOBE/IeHUs TecTUpoBaHus — nporpamma My Test Bepcust 10);

- KOMIIBIOTEPHI C YCTAHOBIEHHBIM TPEOYEMBIM MPOTPAMMHBIM 00€CIIEYEHUEM.

8.5.MMlHpopMalIlnOHHO-CITPABOYHBIE U TIOUCKOBBIE CUCTEMBI:

- KOMIIBIOTEPHI C TOCTyIIoM B Internet;

- http://filosofia.ru/.

9. Onucanne MaTepHaJIbLHO-TEXHHYECKOH 0a3bl, HEOOXOAUMOI ISl OCYIeCTBJICHHUS
00pa3oBaTeIbHOIO MpoLecca 10 JMCHUILINHE (MOAYJII0).

Tabnuua 9.1 — MarepuanbHO-TeXHHUUECKas 0a3a s OCYLIECTBIEHUsI 00pa30BaTEIbHOIO
npoliecca o JucuuIuinie «/{okymMeHTanmoHHoe obecreueHre yrpaBaeHUs

No HanmenoBanue 060py10BaHHBIX yU4eOHBIX KaOMHETOB HaumenoBanue
n/m (;maboparopuii) ¢ ykazaHHEM HEOOX0UMOro 000pyT0BaHUS, Kadepsl, 3a KOTOPOi
prUOOPOB, HATJISITHBIX TOCOOUI 3aKpEIUICHA ayIUTOPHS
1 KabuHeT ryMaHUTapHBIX JUCITUTUIAH OEH
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2 bubnuoTeyHbIN A7EKTPOHHBIA YUTATBHBIN 32T bubnmuoreka

3 [TomernieHne 17151 CaMOCTOSTENHHONU PaOOTHI 00YJIAIOIITUXCST OEH

10. MeToguuyeckue yKa3zaHus JJisl 00y4a0IIMXCS 110 OCBOCHUIO TUCUMUILIMHBI (MOIYJIs).
10.1. MeToanuyeckue yKa3aHusl 10 OPraHU3alUM CaMOCTOSATEIbHOH PadoThI CTYAEHTOB
U M3YYEeHHIO TMCUHUIIHHBI.

CamocrosiTenbHass paboTa — TUIaHHpyemast ydeOHas, Y4eOHO-HCCIeqoBaTelIbCKasl,
HAYYHO-MCCIIEIOBATENIbCKas paboTa CTYACHTOB, BBINOJHSIEMAass BO BHEAYJUTOPHOE BpEMs IO
3aJJaHUI0 U TPU METOAMYECKOM PYKOBOJCTBE IpErojaaBaressi, HO 0e3 ero HemocpeaCTBEHHOTO
yyacTus (IIpM YaCTUYHOM HEMOCPEACTBEHHOM YYaCTHM TMPENoAaBaTelis, OCTaBJISIOIIEM
BEJIYIIIYIO POJIb 32 pabOTOM CTYACHTOB).

CamocrositenpHas pabora crynaeHToB (nanee — CPC) B BY3e sBisieTcst BaKHBIM BUIOM
yueOHOI U HayuHOU AesTenbHOCTH cTyAeHTa. CPC urpaer 3HaUUTENbHYIO POJIb B PEUTHHTOBOI
TexHojoruu odydenus. O0yuenue B BY3e BkitouaeT B ce0s 1BE, MPAKTUICCKU OJMHAKOBBIE T10
00BbeMy U B3aMMOBIUSHUIO YaCTH — Ipolecca o0ydeHus U mpoiecca camoodydeHus. [loatomy
CPC nmomxna ctath 3(p(peKTUBHOI U 1eTIeHaNpaBIeHHON paboTOM CTyIeHTA.

K coBpemeHHOMY crielanucTy O0IIEeCTBO MPEIbABISET JOCTATOYHO IIMPOKHM MepedeHb
TpeOOBaHUH, CpPEeau KOTOPBIX HEMAJIOBAKHOE 3HAYCHHWE HMMEET HAJIMYME Y BBITYCKHHKOB
OTIpEICNIEHHBIX CIHOCOOHOCTEM M YMEHHsI CaMOCTOSTENIbHO MOObIBaTh 3HAHUS M3 PA3IUYHBIX
UCTOYHUKOB, CHCTEMAaTHU3UPOBATh TOJYYECHHYIO WH(GOpPMAIHIO, JaBaTh OLEHKY KOHKPETHOMN
cutyaiuu. @opMUpoOBaHNE TAaKOTO YMEHHs MPOMCXOAUT B TEUEHHE BCEro MepHoja oO0y4deHus
Yyepe3 ydacTHe CTYACHTOB B NPAKTHUECKUX 3aHATHUSX, BBINOJIHEHHE KOHTPOJBHBIX 3aJaHUN U
TECTOB, HAIMCAHUE KYPCOBBIX U BBIMYCKHBIX KBaTH(PUKAIMOHHBIX paboT. [Ipu stom CPC urpaer
PEIIAIONIYIO POJIb B XOJI€ BCETO YU€OHOTO Iporiecca.

B mporecce camocTosATENbHOM pabOThI CTYIEHT NPUOOpPETaeT HaBbIKM CaMOOPTaHU3alINH,
CaMOKOHTPOJISI, CAMOYIIPABJICHUS, CaMOPE(PIECKCHN U CTAHOBUTCS aKTUBHBIM CaMOCTOSITEIHHBIM
CyOBEKTOM yueOHOH esATeIbHOCTH.

DOpMBI CaMOCTOSITETHHON pabOTHI CTYIEHTOB Pa3HOOOpa3Hbl. OHHU BKIIIOYAIOT B CEOS:

* W3y4yeHME M CHCTEMaTHU3alui0 O(UUIHUAIBHBIX TOCYJAPCTBEHHBIX JIOKYMEHTOB -
3aKOHOB, IIOCTaHOBIICHHH, YKa30B, HOPMAaTHBHO-MHCTPYKIIMOHHBIX U CIPAaBOYHBIX MAaTEPHAJIOB C
UCIIONIb30BaHNWEM HMH(OPMALIMOHHO-TIOUCKOBBIX cucTeM «KoHCymbTaHT-TUTIOCY, «[ apaHTy,
riobaneHOM cetn «MHTEpHETY;

* u3ydyeHHe Yy4eOHOW, HaydHOH ¥ METOAMYECKOW JHUTepaTypbl, MaTepuaioB
NEPUOMYECKAX  WM3JaHUH C  TIPUBJICYCHHEM  DIIEKTPOHHBIX  CPENCTB  O(HUIIMANBHOM,
CTaTUCTHYECKON, TEPUOJUUECKON U HAyYHOU MH(POPMALIUY;

* TOATOTOBKY JIOKIAagOB H pedeparoB, HANMHUCAaHHE KYPCOBBIX M  BBITYCKHBIX
KBaJM(PHUKAIIMOHHBIX PaboT;

* yyacThe B paboTe CTyIEHYECKHX KOH(EpeHIMi, KOMIUIEKCHBIX HayYHBIX
UCCIICIOBaHUSX.

CamocTrosTrenbHas paboTa NMpuoOIIAeT CTYACHTOB K HAayYHOMY TBOPUYECTBY, MOUCKY U
PELICHUIO aKTyaJIbHBIX COBPEMEHHBIX MPOOIEM.

2. lenn u ocHoBHBIE 3anaun CPC

Benymas uens opranmzamuu u ocymectBieHuss CPC nomkHa cOBINAAaTh € LENBIO
0o0y4YeHHsI CTYJCHTa — MOJATOTOBKOH CITEIMaiicTa u 0aKaiaBpa ¢ BBICIINM oOpa3oBaHueM. [Ipu
opranuzaiun CPC BakHBIM M HEOOXOIUMBIM YCJIOBHEM CTAHOBSTCS (OPMHPOBAHHE YMEHUS
CaMOCTOSITENIbHOM paboThI AJIsl MPUOOPETEHUsI 3HAHUN, HAaBBIKOB U BO3MOXKHOCTH OpTaHU3alUU
y4eOHOI U HAyYHOH e TETbHOCTH.

Llenbto caMoCTOSTENHHOM PabOThI CTYIEHTOB SBIISIETCS OBJIAJEHUE (PYHIAMEHTATIbHBIMU
3HAHUSIMH, TPOPECCUOHATHFHBIMA YMEHUSMHU M HAaBBIKAMU JIEATEIHHOCTH MO MPOQUITO, OMBITOM
TBOPYECKOM, MCCIIENOBATEIbCKOM JesTenbHOCcTH. CamocTosTenbHass padoTa CTYJICHTOB
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CIOCOOCTBYET pPAa3BUTHIO CaMOCTOSITENIBHOCTH, OTBETCTBEHHOCTH M  OpPraHW30BAaHHOCTH,
TBOPYECKOT'0 MOAX0/1a K PEIIEHUIO Mpo0iieM y4eOHOro U npo(ecCuOHaIbHOTO YPOBHSL.
3anagamu CPC saBinstoTes:

* cHUCTeMaTH3alMsg M  3aKpeIUIeHHWe TOJIYYEHHBIX TEOPeTHUYECKHMX 3HaHUH U
NPAaKTUYECKUX YMEHHUN CTYACHTOB;

* yruyOseHue U paclIMpeHue TeOPETUYECKUX 3HAaHUM;

* (opMHUpOBaHME YyMEHHUI HCIOIH30BaThb HOPMATHBHYIO, IPAaBOBYIO, CIPAaBOYHYIO
JOKYMEHTAIUIO U CHELHUATIbHYIO IUTEpaTypy;

* pa3BUTHE IO3HABATENBHBIX CIIOCOOHOCTEH M AKTHUBHOCTH CTYJACHTOB: TBOPUYECKOU
VMHUIIMATHBBI, CAMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

* (opMHUpPOBaHHE CAMOCTOSTEIBHOCTH MBIIUICHHUS, CIOCOOHOCTEH K CaMOpas3BHUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U CaMOpeaIn3aluu;

* pa3BUTHE UCCIIENOBATEIbCKIX YMEHHIA;

*  HCIIOJIb30BaHUE MaTepHaja, COOPaHHOTO M IOJyYEHHOTO B XOJ€ CaMOCTOSATENbHBIX
3aHATUI Ha CEMHHApax, Ha TMPAKTHUYECKUX U JIAOOpAaTOPHBIX 3aHATHSAX, NPU HAMUCAHUU
KypCOBBIX M BBIIYCKHOM KBaTU(pHUKALMOHHON paloT, ans 3((EeKTUBHOW MOATOTOBKU K
UTOTOBBIM 3a4eTaM M SK3aMEHaM.

3. Bunbl camocTosATensHON pabOThI

B o6pazoBarenbHOM miporiecce BY3a BoigensieTcss ABa BUAa caMOCTOSTENBHON pabOThl —
ayJUTOpHAs, 101 PYKOBOJCTBOM IpENoAaBarelis, U BHeayIuTOpHasd. TecHas B3aMMOCBS3b 3TUX
BUIOB paboT mpexycmarpuBaeT aupdepeHmmanuio U IPPEKTHBHOCTH PE3YIbTATOB €€
BBIMOJIHEHUS] M 3aBUCUT OT OpraHu3alMy, COJEpXKaHus, JOIMKM YydeOHOro mpolecca
(MeXTpeIMEeTHBIX CBS3EH, MEPCIIEKTUBHBIX 3HAHUHN H JIp.).

AynuTopHas caMocTosITelIbHas paboTa MO JUCHMIUIMHE BBINOJHSETCS Ha Yy4eOHBIX
3aHATHUSAX TOJ] HETTOCPEICTBEHHBIM PYKOBOJICTBOM IPEIOIaBATENs U 110 €T0 33aJaHHIO.

BueaynutopHass camocTosTenbHas pa0oTa BBINOJHIETCS CTYACHTOM [0 3aJJaHHIO
npenojaaBaress, Ho 6e3 ero HermocpeCTBEHHOIO y4acTHsl.

OCHOBHBIMU BUJAMHU CaMOCTOSITENILHONW pabOThI CTYJEHTOB 0€3 ydacTHs MpernoaaBareseit
SIBIISTFOTCSL:

* (opMuUpOBaHME U YCBOEHHME COJAEp)KaHUS KOHCIIEKTa JIeKuuid Ha  ©Oaze
PEKOMEHIOBAaHHOW  JISKTOPOM  Y4eOHOH  JHTeparyphl, BKIOYas  WH(POpPMAIMOHHBIC
o0Opa3oBaTeNbHbIE PECYPCHI (AIEKTPOHHBIE YIEeOHUKH, JIEKTPOHHBIE OUOINOTEKU U JIp.);

* HammucaHue pedeparos;

* MOJrOTOBKA K CEMHHApaM U JIaOOpaTOpHBIM paboTaM, X 0opMIICHHE;

* COCTaBJICHHE aHHOTHUPOBAHHOTO CIHCKA CTaT€l M3 COOTBETCTBYIOIIUX >KypHAJIOB IO
OTpacysiM 3HaHUH (ITeAAroruuecKux, ICUX0JI0rMYECKUX, METOIMYECKUX U JIP.);

* TOJTOTOBKA PEIIEH3WH Ha CTAaThIO, TIOCOOUE;

* BBINOJIHEHUE MUKPOUCCIIC0OBAHMIA;

* TOJTOTOBKA MPAKTHYECKHUX pa3pabOToK;

* BBINOJIHEHUE JJOMAIIHUX 33aJJaHUi B BUJE PELICHUs OTJENbHBIX 3a/1a4 U T.I1.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJIb M KOHTPOJb YCIEBaeMOCTH Ha 0aze
AJIEKTPOHHBIX 00YUAIOIIHUX U ATTECTYIOLINX TECTOB.

OCHOBHBIMHU BHJAMHU CAMOCTOSITEIILHON PabOTHI CTYACHTOB C y4acTUEM Ipero iaBaTesei
SIBIISTFOTCSL:

* TEKyIIHE KOHCYJIbTAIHH;

* KOJUIOKBUYM KakK (popMa KOHTPOJIsI OCBOEHUS TEOPETHUECKOTO COJCPKAHUS JUCIUIUINH:
(B yachl KOHCYJIBTAIUI, IPETYCMOTPEHHBIX YU€OHBIM IIJIAHOM);

* IpUeM U pa300p TOMALTHUX 33/1aHUH (B 4aChl IPAKTUYECKUX 3aHITHN);

* IPUEM | 3aluTa JIA0OPATOPHBIX PabOT (BO BpeMsi MPOBECHUS J1/P);

* BHIIIOJTHEHHE KYPCOBBIX paboT (MPOEKTOB) B paMKax JIUCHUILIMH (PYKOBOJICTBO,
KOHCYJIbTHPOBAHHE U 3aIIMTa KypCOBBIX padoT (B Yackl, MPEAyCMOTPEHHBIC YICOHBIM IIJIAHOM);

* BBIIMOJTHEHHE Y4eOHO-HCCIIEI0BATENHCKON pabOThHI (PYKOBOACTBO, KOHCYJITUPOBAHUE U
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zamura YHPC);

* IPOXOXKAeHUE U O(OpMIICHHE PE3yJIbTAaTOB MPAKTUK (PYKOBOJCTBO W OLIEHKA YPOBHS
c(OpMHPOBAHHOCTH MPOPECCHOHATBHBIX YMEHHUH U HABBIKOB);

* BBITIOJIHCHUE BBITTYCKHOM KBTI (UKAITMOHHON paboThI (pyxoBOACTRBO,
KOHCYJIbTUPOBAHHE U 3aIUTa BBITYCKHBIX KBATH()UKAUOHHBIX paboT) U 1p.

4. Opranuzanusa CPC

MeTtoauka OpraHu3alii CaMOCTOSTEILHOW Pa0OThl CTYAEHTOB 3aBUCHUT OT CTPYKTYPHI,
XapakTepa U OCOOCHHOCTEM H3y4aeMoil NUCIUIUIMHBI, 00beMa 4YacoB Ha €€ H3yueHHue, BHUJa
3aJaHUi 711 CAMOCTOSATENBHOM PabOThI CTYIEHTOB, WHIMBHyalIbHBIX KAadyeCTB CTYJCHTOB U
YCJIOBHM YUEOHOU JEATESTLHOCTH.

[Tporiecc opraHu3anu CaMOCTOSATENBHOW pPAa0OTHl CTYAEHTOB BKIIOYAaET B ceOA
CJIETYIOIINE ATAIbI:

* TOJATOTOBUTENILHBINA (OMpenesieHue IeNiel, COCTaBJIEHHE MPOTrPaMMBI, IOATOTOBKA
METOJIMYECKOro 0OecriedeH s, MOAr0TOBKa 000PYI0BaHHUS );

* OCHOBHOH (peanu3aiysi MporpaMMbl, HCIIOJIb30BaHHE MPHUEMOB MTOMCKAa WHPOPMAIINH,
YCBOGHHUA, TepepaboTKu, NpPUMEHEHUs, MepeAadyd 3HaHulM, (QUKCUPOBAHUE PE3YNIbTATOB,
caMOOpraHu3aIys Mporecca padoThl);

*  3aKJIIOYMUTENHHBINA (OIlEHKA 3HAYUMOCTU M aHANU3 PE3yNbTAaTOB, UX CHCTEMAaTU3allUs,
oneHka d((EeKTUBHOCTH TPOTpaMMbl M TIPUEMOB pabOTHI, BBIBOABI O HAINPABICHHUIX
ONTUMM3AIMH TPYIQ).

Opranu3anuio caMOCTOSITEIbHOH pPa0OTBI CTYIEHTOB 00ECHeuuBaIOT: (HaKyJIbTeT,
kadeapa, yaeOHO-METOIMUECKHI OT/IEN, MPEeroaaBaTelb, ONOIHOTeKa.

5. O01mre peKoMeHIaliK 10 OpPraHU3aIui CaMOCTOATENbHON PabOTHI

OcHoBHOH (hopMOI caMOCTOSTENbHON pabOThHI CTYACHTA ABIAETCA W3YUCHHE KOHCIIEKTa
JIEKIHiA, UX JTOTIOJIHEHHE, PEKOMEHIOBAaHHON JIUTEPATYpPhl, aKTHBHOE YJacTHE Ha MPAKTUYECKUX
U CeMUHapcKuX 3aHsATHsIX. Ho anms ycmemrHoil yueOHON OesTenbHOCTH, €e WHTEHCH(UKAIUY,
HEO0OXOIUMO YUUTHIBATh CIAEAYIOUINE CYObEKTUBHbBIE (PaKTOPBHI:

1. 3HaHWe MIKOIBHOTO MPOTPAMMHOIO MaTepHalia, HAIUYUE MPOYHON CHUCTEMBI 3HSHHIM,
HEOOXOIMMOM /ISl YCBOGHHUSI OCHOBHBIX BY30BCKMX KypcoB. HeoOXoauMo oTnu4aTh mpoOers B
3HAHUAX, 3aTPYJHSIOIINE YCBOGHHE HOBOI'O MaTepHaja, OT MajbIX CHOCOOHOCTEH. 3aTpaTuB
CHJIBI Ha TIPEOJIOJICHHE ATHUX MPOOEIIOB, CTYJEHT 00ecreynT cede HOPMABHYIO YCIIEBaeMOCTh U
MOBEPHT B CBOU CIIOCOOHOCTH.

2. Hanuuue ymMeHuil, HaBbIKOB YMCTBEHHOTO TpYJa:

a) yMEHHE KOHCIEKTUPOBATh Ha JIEKI[UH U MpU paboTe ¢ KHUTO;

0) BiajeHUE JIOTMYECKUMHU OIEpaldsIMH: CpPaBHEHHE, aHajIu3, CHUHTE3, 0000IIeHue,
ofpeieNieHue MOHATUH, TPaBUiia CUCTEMAaTU3aUH U KJIacCU(UKALIH.

3. Cnenmduka Mo3HABATEIbHBIX NCHUXUYECKUX IPOIECCOB: BHUMAaHHE, MaMsTh, PEYb,
HaOJII01aTeIbHOCTh, HHTEIUIEKT U MbllUieHHe. Crnaboe pa3BUTHE KaKIOr0 U3 HUX CTAHOBUTCS
Cephe3HBIM MPEISTCTBHEM B ydeOe.

4. Xopomass paboTocnocoOHOCTh, KOTOpasi 00ecreynBaeTcss HOpMalIbHbIM (PU3NYECKUM
cocrosiHueM. Benb cepbe3Hoe yueHue - 3To 00O MHOTOCTOPOHHUM M pa3HOOOpa3HbIi TPy/I.
Pesynbrar 00y4eHus OlleHUBaeTCA HEe KOJIMYECTBOM co00IaeMoi nHpopMalu, a Ka4eCTBOM ee
YCBOGHHSI, YMCHHEM €€ WCIIOIb30BaTh M PA3BUTHEM Yy ce0s CIOCOOHOCTH K JallbHEHIIeMy
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CootBerctBue  u30paHHOW  AEATENBHOCTH, NPO(ECCUH  MHIWBUYATbHBIM
cnocoOHocTsM. HeoOxomaumo BbIpaboTaTh y cebs yMEHHE CaMOpErylIHpoBaTh CBOE
HMOLIMOHAIIBHOE COCTOSIHME M YCTPAaHATh OOCTOSATENbCTBA, HapyLIAIOUIME JEJI0BOM HACTpOH,
MEIIAIIe HaMEUYeHHOU padoTe.

6. OBnasieHre ONTUMAJIbHBIM CTUJIEM Pa0OThI, 00ECIIEUNBAIOIIUM YCIIEX B JESTEIbHOCTH.
YepenoBaHnue TpyAa U nay3 B pabore, IEpUOJIbl OTABIXA, HUHAUBUIYATbHO 0OOCHOBAaHHAS HOpMa
OPOJODKUTEIPHOCTH ~ CHA,  NPEANOYTeHHE  BEUEPHMX WM  YTPEHHUX  3aHATHUH,
CTPECCOYCTOMYMBOCTh HA HK3aMEHaX U OCOOCHHOCTHU MOJTOTOBKH K HUM,
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7. YpoBeHb TpeOoBaHMIA K ceOe, OTpeeIIeMbIi CIIOKUBILIEHCS CAMOOIICHKOM.

AnexkBaTHas OLIGHKAa 3HAHUHM, JIOCTOMHCTB, HEIOCTATKOB - Ba)KHAs COCTaBJIAIOLIAs
CaMOOpraHU3allMK YelloBeKa, 0e3 Hee HEBO3MOXKHA yCIeIIHas paboTa IO YIPaBJICHUIO CBOUM
MOBEJICHUEM, JIEATENIbHOCTBIO.

OnHa U3 OCHOBHBIX OCOOCHHOCTEW O0Y4EHHS B BBICHICH IIKOJIC 3aKJIIOYAECTCS B TOM, YTO
IIOCTOSIHHBIA BHEIIHUN KOHTPOJIb 3aMEHSETCs CaMOKOHTPOJIEM, aKTUBHAs pojb B OOy4EHUH
IIPUHAJUJIEIKUT YXKE HE CTOJIBKO IIPENOAABATENI0, CKOJIBKO CTYIEHTY.

3Has OCHOBHBIE METOJlbl HAy4YHOM OpraHu3aldyl yMCTBEHHOI'O TPYZAd, MOXKHO IIpU
HAaUMEHBIIUX 3aTpaTax BpPEMEHHU, CPEACTB M TPYAOBBIX YCWINH JOCTUYb HaWIYYIINX
pE3yJbTATOB.

O} PeKTUBHOCTh YCBOSHHS MOCTYMAOINICH HHPOPMAIIMK 3aBUCUT OT pabOTOCIIOCOOHOCTH
YeJI0BeKa B TOT WJIM MHOH MOMEHT €ro JesTeIbHOCTH.

PaboTocrocoOHOCTh - CIOCOOHOCTH YENOBEKAa K TPYAY C BBICOKOW CTEIEHBIO
HaNpsOKEHHOCTH B TEUYEHHE ONPEAEICHHOTO BpeMeHH. Pa3nuuaroT BHYTPEHHUE U BHEIIHHUE
(baxTopsl paboTOCIOCOOHOCTH.

K BHyrpeHHuM @dakTopaM pabOTOCIOCOOHOCTH OTHOCATCS  MHTEIJIEKTyallbHbIE
0COOEHHOCTH, BOJISl, COCTOSIHUE 3/I0POBBS.

K BHemHMM:

- opraHu3anus pabouero MecTa, peKuM TpyAa U OTJIbIXa;

- YpPOBEHb OpraHu3allud TpyJa - YMEHHE I[IOJy4yUTh CIPaBKy U MOJb30BaThCA
uH(popmanuen;

- BEJINYMHA YMCTBEHHOH Harpy3Ku.

Boeinarommiicss pycckuii gusuonor H.E. BBenmeHckwii BBIIENHI CIEAYIONINE YCIOBHUS
HIPOAYKTUBHOCTH YMCTBEHHOW A€ATEIbHOCTH:

- BO BCSAKHUH TPy HY’KHO BXOJIUTh IIOCTENIEHHO;

- MEPHOCTb M PUTM PaboThl. Pa3HbIM soJsM mpucyly 6osee Wik MEHee pa3HbIi TeMIl
paboThI;

- IPUBBIYHAS MOCJIEA0BATEILHOCTh U CUCTEMAaTHUHOCTD JI€ATEIbHOCTH;

- IpaBUJIBHOE YepeIoBaHuE TPy/la U OTAbIXA.

OTnpIX He mpennojaraeT 00sS3aTeIbHOTO MOJHOr0 0€3/1eHCTBHS CO CTOPOHBI YEIOBEKa,
OH MOXET OBbIThb JOCTUTHYT INPOCTOH nepemMeHoi nena. B Teuenme nHsA paboTOCOCOOHOCTH
u3Mensiercs. Haunbosnee miio0TBOPHBIM sBIISETCS yTpeHHee BpeMs (¢ 8 1o 14 yacoB), mpuuem
MakcuMaibHas paboToCrocoOHOCTh mpuxoautcs Ha mnepuon ¢ 10 mo 13 wyacos, 3aTem
nocieobenennoe - (¢ 16 1o 19 vacos) u Beuepnee (¢ 20 1o 24 yacoB). OueHb TPYAHBIN A
NOHMMAHUS MaTepHall Jydllle U3y4aTh B Hayajle KakJOoro OTpe3Ka BpEeMEHH (JIy4llle BCEro
yTpeHHero) nocie xopomero orasixa. Yepes 1-1,5 waca HyxHBI nepepriBsl o 10 - 15 mus,
yepes 3 - 4 yaca paboThI OTABIX TOJKEH OBITh MPOJOJIKUTENBHBIM - OKOJIO Yaca.

CocTtaBHOM 4acTbl0 HAayYHOW OpraHU3alMyd YMCTBEHHOI'O TpyJa SIBISETCS OBJIAJCHHE
TEXHUKON YMCTBEHHOTO TPYa.

Du3nyuecKu 370pOBBIA MOJIOON YenoBek, 00JagaroIiuii XOpoled MOArOTOBKOH H
HOpPMaJIbHBIMU CIIOCOOHOCTSAMH, JTOJKEH, OyAYy4dH CTYJEHTOM, OTAaBaTh ydeHHio 9-10 yacoB B
JeHb (13 HUX 6 yacoB B By3e U 3 - 4 yaca fjoma). JIro60ii mpeaMeT Henb3s U3y4UTh 32 HECKOJIBKO
IHel mepen sk3aMeHoM. Eciiu cTyaeHT B roay paboTaeT cucTeMaTHYecKd, TO OH ObICTpO Bce
BCIIOMHUT, BOCCTaHOBHT 3a0bIToe. Eciiu ke moAroToBKa Ijia aBpajibHO, TO Y CTYAEHTa He OyneT
Jaxke OOIIETro MPEICTABICHHS O IPEAMETE, OH 3a0yIeT BCE CIaHHOE.

Crnenyer B34Tb 3a IPaBWJIO: YUYUTHCS €KEAHEBHO, HAUMHASL C IEPBOTO JHS CEMECTpA.

Bpemsi, KkoTopbIM pacronaraeT CTYIAEHT JJsi BBIIOJHEHUS ydyeOHOro TIUIaHa,
CKJIaJBIBACTCSI M3 JABYX COCTABIIIOUIMX: OJHA M3 HUX - 3TO ayIUTOpHas paboTa B By3e IO
paclucaHMIO 3aHATUH, Jpyras - BHeayJAUTOpHAas caMOCTOsTeNbHass paboTa. 3ajaHus MU
MaTepHaigbl JUIS CaMOCTOSTENIbHOW pabOThl BBINAIOTCS BO BpeMs YYEOHBIX 3aHATHHA 110
paclucaHMI0, Ha OTHUX K€ 3aHATHIX [PENoJaBaTellb  OCYILIECTBIAET KOHTPOJIb 32
CaMOCTOSITENIbHOW paboOTOM, a TakKe OKa3blBaeT IOMOULIb CTYACHTAaM [0 MPaBUIbHOMN
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OpraHuzaiuy paboThl.

YToOb!l BBIIOJIHUTH BECh 00BEM CaMOCTOSATEIbHON pabOThl, HEOOXOIUMO 3aHUMATHCA IO
3 - 5 yacoB exenHeBHO. HaumHaTh caMOCTOSTEIbHBIC BHEAYAUTOPHBIC 3aHATHS CIEIYET C
NEepBBIX K€ JHEH cemecTpa, NPONyIIEHHble JTHU OyAyT TMOTepsHb Oe3BO3BPATHO,
KOMIICHCUPOBAaTh MX IO3/IHEEC YCHUJICHHBIMU 3aHATHSAMH 0€3 CHI)KEHHUS KauecTBa pabOThHI U ee
MIPOU3BOUTENILHOCTH HEBO3MOXKHO. [lepBble THU cemecTpa OYEHb BaXKHBI JJISI TOTO, YTOOBI
BKIIIOYUTHCS B palbOTy, YCTaHOBHUTH ONPEACICHHBIN MOPSIOK, PAaBHOMEPHBIM PUTM Ha BECh
cemecTp.

Putm B pabote - 3TO exXeTHEBHBIE CAMOCTOSTEIbHbBIE 3aHATHUS, KEIATeIbHO B OAHU U Te
K€ Yachkl, IPH 11eJ1IeCO00pa3HOM YepeOBaHUH 3aHITHI ¢ IepephIBaMHU IS OTJbIXa. BHauane amns
TOTO, YTOOBI OPTaHU30BATH PUTMHUYHYIO Pa0OTy, TpeOyeTcs CO3HATEIbHOE HANpSKEHUE BOJIH.
Kak Tonbko yenoBek BTAHYJCA B paldOTy, MPUHYKICHHE CHUXKACTCS, BOSHHKACT IMPHUBBIUKA,
paboTa CTaHOBHUTCS OTPEOHOCTHIO.

Ecnu nopsanok B paboTe U ee pUTM YCTaHOBJICHBI TPABUIIBHO, TO CTYJEHT M30 JIHA B JIEHb
MOXET paboTaTh, HE CHMXAasi CBOCH MPOU3BOAUTEILHOCTH U HE meperpyxas ceds. [IpaBunbHas
CMEHa OJHOT0 BHUJIA pabOTHI IPYTUM MO3BOJISIET OTAIXaTh, HE IIpeKparias paboThI.

Taxum ob6pa3om, nepBasi 3aJjaua OpraHU3aIi BHEAYTUTOPHON CaMOCTOSITETbHON padOTHI
— 3TO COCTaBIIEHHE pACIHCaHUS, KOTOPOE MOJHKHO OTpa)kaTh BpeMs 3aHITHI, WX XapakTep
(TeopeTHUeCcKHi Kypc, MpaKTUYeCKue 3aHATHA, Tpaduueckue pabOThl, UYTEHHE), MEPEPHIBBI Ha
o0eq, y>)KMH, OTIBIX, COH, Mpoe3] u T.A. Pacriucanue He mpenomnpenenser coaepkanus padoThl,
ee colepkaHhe HEM30e)KHO OyAeT M3MEHAThCA B TeueHHe cemectpa. [lopspok ke ciemyer
3aKpEeNUTh Ha BECh CEMECTP U MPUIOKHUTHh BCE YCUIIHS, YTOOBI MOAIEPKUBATh €r0 HEM3MEHHBIM
(Kpome HcIpaBIeHHs OMIMOOK B TUIAHUPOBAHUU, KOTOPbIE MOTYT BOSHUKHYTH M3-32 HEIOOLEHKU
00beMa paboTHI WITH MTEPEOIIEHKH CBOMX CHII).

[Ipu omHOOOpa3HOM paboTe YENOBEK yTOMISIeTCS OoJibllie, YeM MpHU padboTe pPa3HOTo
xapaktepa. OHaKoO He Bcer/a 1eaecoo0pa3Ho 3aHUMAThC MHOTMMH Y4€OHBIMH JTUCIUTUTMHAMU
B OJIMH M TOT )K€ JICHb, TaK KaK IMPH KaXIOM IEPEX0/ie HY’>KHO BHOBb COCPEIOTOYNTH BHUMAHHE,
YTO MOXET MPHUBECTH K MoTepe BpeMeHu. Hambomnee menecoobpa3HO eXEAHEBHO paboTaTh HE
Oosiee YeM HaJl IBYMsI-TpeMs JUCIUTUIMHAMH.

Haunnas paboTy, He HYXHO CTPEMHUTbCS JieJlaTh BHAuYajle CaMylo TSKEIYI0 €€ 4acTb,
HAJI0 BBIOPATh 4TO-HUOYb CpeHEe 10 TPYAHOCTH, 3aTeM MepeiTn kK Oosee TpymHoi padote. 1
HATOCTIEIOK OCTaBUTH JIETKYIO YacTh, TPEOYIOIIYI0 HE CTOJIBKO OOJBIIMX MHTEIICKTYaTbHBIX
YCUJIMH, CKOJIBKO OIIPEIEICHHBIX MOTOPHBIX JCHCTBHH (YepyeHHe, MOCTPOCHUE TIpadUKOB U
T.IL.).

CamocTosiTenbHbIE 3aHATHS MOTPEOYIOT MHTEHCHUBHOTO YMCTBEHHOTO TpPYy/Aa, KOTOPBIH
HEOO0XOMMO HE TOJIbKO IMPaBHJIBHO OPraHU30BaTh, HO M CTUMYIupoBaTh. IIpu 3TOM oOueHBb
B2XHO YMETh IOJAJCPKHBATH YCTOHYMBOE BHUMAaHHE K HM3ydaeMOMYy Marepuany. BripaboTka
BHUMaHUA TpeOyeT 3HAUUTEIbHBIX BOJIEBBIX yCHIMNA. IMEHHO 1103TOMY, €CJIM CTYJEHT 3aMeyaeT,
YTO OH YAacTO OTBJICKACTCS BO BPEMs CaMOCTOSATENBHBIX 3aHATHH, €My HAJI0 3acTaBUTh ceOs
cocpenorounthes. [1ogoOHyI0 nponeaypy HeoOXOIUMO MPOAETbIBaTh MOCTOSHHO, TaK KakK 3TO
SIBIISIETCS. TPEHUPOBKOW BHUMAaHUS. YCTOHYMBOE BHUMAHWE TOSBISIETCS TOT/A, KOT/Ia YEIOBEK
OTHOCHTCS K JIeJIy C HHTEPECOM.

Crnemyer mpaBHIILHO OPTaHU30BATh CBOM 3aHATHS MO BpemeHHu: 50 MuHYT - padora, 5-10
MHUHYT - TepepbiB; mocie 3 4acoB paboTsl nepepbiB - 20-25 munyrt. MHaye Hapacraroiiee
YTOMIICHHE TIOBJIEYET HEYCTOMYMBOCTh BHUMaHHA. (UYEHb CYIIECTBEHHBIM (DaKTOpoM,
BJIMSIOIIMM Ha TOBBIIICHHE YMCTBEHHOM pabOTOCHOCOOHOCTH, SIBIISIOTCS CHUCTEMaTHYECKHe
3aHATHS  (pu3myeckod KynabTypoil. OpraHm3anus axkTHBHOTO OTIbIXa TMPEAyCMaTpPHBAET
YyepelOBaHUE YMCTBEHHOW M (PU3MUYECKOW NESATETBHOCTH, YTO IMOJHOCTHIO BOCCTAHABIMBACT
paboTOCIIOCOOHOCTH YeJIOBEKa.

6. CamocrostenbHas paboTa cTyaeHTa - HEO0OXOAMMOE 3BEHO CTaHOBJICHHUS
HCCJIEIOBATENS U CTIeUaIiCTa

[Iporpecc Hayku ¥ TEXHUKHA, UH(POPMANMOHHBIX TEXHOJOTHH TMPUBOIAUT K
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3HAUUTENBPHOMY VBEIMYCHUIO HAyYHOW WHGPOpPMAIUU, YTO NPEIBSIBISIET OoJiee BBICOKUE
TpeOOBaHUS HE TOJBKO K MOpaJIbHBIM, HPABCTBEHHBIM CBOMCTBAM 4YEJIOBEKa, HO U B
O0COOCHHOCTH, TIOCTOSTHHO BO3pacTaroliue TpeOOBaHUS B 00JIacTH 0Opa3oBaHHs — OOHOBJICHHE,
MOJIepHHU3aIUs OOIMIMX U MPO(eCcCCHOHANBHBIX 3HAHUN, YMEHUH CHEeHATUCTA.

Besikoe o0Opas3oBaHMe JOJDKHO BBICTYNATh KaK JAWHAMHYECKHI TMPOILECC, MPUCYIIHUN
YeJIOBEKY U MPOJIOJDKAIOUINIICS BCIO ero *u3Hb. OBlaieHne HAYYHON MBICIBIO U S3bIKOM HayKU
ABISICTCA HEOOXOIAMMOHM COCTaBISIOUICH B CaMOOpraHM3alMd OyIyIIero  CIeUalucTa
uccienoparens. [log 3TUM MOHMMAaeTCs HE CTOJIbKO HAaKOIUICHHE 3HAHUM, CKOJIBKO OBJIJICHHE
HayYHO OOOCHOBAaHHBIMH CrOocOoOaMHM WX TNpHoOpeTeHusa. B 3Tom, BooOIIEe TroBOps, COCTOUT
OCHOBHas 3aJja4a By3a.

Cremuduka  By30BCKOTO  y4eOHOro  mpormecca, B  OpPraHu3ald  KOTOPOTO
CaMOCTOSITeNIbHOM paboTe CTyAeHTa OTBOASTCS BcE OOJbIIE MECTa, COCTOUT B TOM, YTO OH
ABISIETCA Kak OyaTo OBl MOCIETHHMM M CaMbIM aJIeKBaTHBIM 3BEHOM JUIS peau3allid STOU
3agaun. 160 BO Bpemsi y4eObl B By3€ MPOUCXOTUT BBHIPAOOTKA CTUJIS, HABBIKOB YyueOHOMU
(mo3HABaTENbHON) JESATEIBHOCTH, PAIlMOHAIBHBIA XapaKTep KOTOPBIX OyAET CIIOCOOCTBOBATH
MOCTOSTHHOMY OOHOBIIEHUIO 3HAHUN BBHICOKOKBAIM()UIIMPOBAHHOTO BHITYCKHUKA BY3a.

OpHaKo 70 5TOM MYTH CYIIECTBYIOT ONpEAETICHHbIE TPYTHOCTH, B YaCTHOCTH, TEPEXO.
CTyJIEHTa OT CHHTETHMYECKOTro Ipolecca OOyd4eHHs B CpeaHEll IIKojie, K aHAIUTUYECKOMY B
BBICIICH. DTO CBS3aHO Kak C HOBBIM COJepXaHWeM oOOydeHHs (pacmupeHue oO0Iero
o0Opa3oBaHus U yriyoieHue npohecCuoHaIbHOM MOArOTOBKH), TaK U C HOBBIMHU, HEU3BECTHBIMHU
10 cux mop opmamu: o0y4deHHs (JIEKIIUH, CEMUHAPBI, TabopaTOpHbIE 3aHATUS U T.1.). CTyIeHT
MOJTy4aeT He TOJIbKO 3HAHUS, MPEyCMOTPEHHbIE MPOrpaMMON U Y4eOHBIMU MOCOOUSMHU, HO OH
TaKXe JOJDKEH IMO3HAKOMHUTBCS CO CIoco0amMu TpUOOpeTeHHs] 3HAaHUHM Tak, YTOOBI CyMeTh
OIICHUTh, YTO MBI 3HAaeM, OTKYyJa MbI 3TO 3HaeM M KakK 3TOro 3HaHus Mbl gocturiud. Ko Bcemy
ATOMY MIPUXOJIAT Yepe3 COOCTBEHHYIO CAMOCTOSITEIILHYIO PadoTYy.

DOT0 W TOTOMY, 4YTO CaMOCTOSITENIbHO MPHOOpETEHHBbIE 3HAHMs SBISIIOTCS OoJee
OTEPATUBHBIMU, OHHM CTAHOBSTCS JIMYHOW COOCTBEHHOCTBIO, @ TaK)Xe MOTHBOM TIOBEICHUS,
pa3BUBAIOT MHTEJUICKTYalbHbIE YepPThl, BHUMaHUE, HAOIIOIAaTeIbHOCTh, KPUTUYHOCTh, YMEHHUE
olleHUBaTh. POk mpernogaBaTesnsi B OCHOBHOM 3aKJIFOUAETCS B PYKOBOJCTBE HAKOTUICHHS 3HAHUIN
(0 OTHOUIEHHIO K MEPBOKYPCHUKAM), a B MOCIEAYIOIINE TO/bl y4eObl, Ha CTapUINX Kypcax, B
COBMECTHOM YCTaHOBJICHHH MPOOJIEM U 3a00TE O CaMOCTOSATENBHBIX IMOMCKAX CTYACHTA, a TAKKE
KOHTPOJIMPOBAHMS 3a WX JACITETbHOCTHIO. BaXHO MOHMMAaTh, YTO HENB3sI OTPAHUUMBATHCS
TOJIBKO TIPUOOPETEHHEM 3HAHWH, MPETYCMOTPEHHBIX MPOTPaMMON H3y4aeMOW TUCIHTLIHHEI,
HAJI0 TIOCTOSTHHO YIITYOJNISITh MOJYYEHHBbIE 3HAHHS, COCPEAOTaunBasl NX HA KaKOH-HUOYAb Yy3KOMH
OTIpeIeTIEHHOM 00J1aCTH, COOTBETCTBYIOIIEH HHTEpEcaM CTYJEHTa. YTIIYOJICHHOE H3YUeHHE BCEX
MPEIMETOB, MPEIyCMOTPEHHBIX MPOTPAMMOM, Ha MPAKTUKE SIBISIETCS BO3MOXKHBIM, M XOpOIIas
opraHuzaisi padOThI MO3BOJISIET DKOHOMHTH BpPEMs, YTO CO3/IaeT YCIOBUS Ui TIIyOOKOTO,
CHCTEMaTHYECKOI'0, 3aWHTEPECOBAHHOIO H3YUEHHsS] CAMOCTOSITEIbHO BBIOPAHHOM CTYIEHTOM
TEMBI.

Koneuno, Bce coBeThl, NpUMEpbl, PEKOMEHJALUMU B ITOM o00NacTH, JgaBaeMble
npernoiaBaTesieM, WIH ONPEACICHHBIMA MyOJMKANUsAMU, WM JAPYITMMHA HWCTOYHHKAaMH, HE
rapaHTUPYIOT HUKAKOro ycmexa 0e3 MpOosBIEHUS COOCTBEHHOM aKTMBHOCTU B 3TOM Jeje, T.C.
OHM HE JAIOT TOTOBBIX PEIENTOB, a JODKHBI CTIOCOOCTBOBATh aHAIM3Y COOCTBEHHOM paboTHI, e
1eJeid, OpraHu3allii B COOTBETCTBUU C MHIUBUYaTbHBIMUA OCOOCHHOCTSIMU. Y UUTHIBAs JINYHBIC
BO3MOXXHOCTH, CYIIECTBYIOIIME YCIOBHS JKHU3HU M pabOThl, HAaBBIKM, HAa OCHOBE JTHX
pEeKOMEHIalluii, BO3MOXHO, BBIPA0OTaTh WHAMBHAYATLHO OOOCHOBAHHYIO COBOKYIMHOCTH
METO/IOB, CIIOCOOOB, HAaWTH CBOW CTHJIb WJIHM YCOBEPIICHCTBOBATh €ro, YTOOBI HW3YYUB
OTIpe/ICNIeHHBId MaTepuala, WMETh BpeMS OLEHUTh €ro 3HAYMMOCTh, MPUTOJHOCTH U
BO3MOXXHOCTH €ro NPUMEHEHHsI, 4TOObl, B KOHEYHOM cueTe, 00eCHeYUTh YCHEIIHOCTh CBOEH
yuebe ¢ Oynyiel mpohecCuOHaTbHOM e TEIbHOCTH

7. Metoauyeckue peKOMEHJAlMH Il CTYAGHTOB IO OTAENIbHBIM  (dopMaMm
CaMOCTOSITENIbHOU PaOOTHI.
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C mepBBIX ke CEHTAOPbCKUX MHEH Ha CTyAeHTa OOpYyIIMBAeTCs TPOMaJHBIH 00beM
uH(pOpMallMK, KOTOPYI0 HE0OX0AUMO YCBOUTh. HyXHbIN MaTepuan COAEPKHUTCS HE TOJIbKO B
JEKIHAX (3alIOMHUTH €r0 — 3TO TOJBKO Majasi 4acTh 3a/aud), HO M B y4eOHMKaxX, KHHUTrax,
ctatbsx. [Topoil Bo3HHKaeT He0OOXOIMMOCTD MPHUBJIEKaTh HH(POPMALIMOHHBIE pecypchl IHTepHET.

Cucrema  BY30BCKOrO  OOydeHHs  TOJpPa3yMeBAaeT  3HAYUTENBHO  OOJBIIYIO
CaMOCTOSITENIbHOCTh CTYACHTOB B IUIAHMPOBAaHMM M OpraHMU3allM CBOEU JIeATEIbHOCTH.
BueparineMy IIKOJIBHUKY CIIe/IaTh 3TO OBIBAET BECbMa HEMPOCTO: €CIIM B LIKOJE €KEAHEBHBIN
KOHTPOJIb CO CTOPOHBI YYHTENs 3aCTaBiisUl IOCTOSSHHO M CHCTEMaTHYeCKH TOTOBUTBHCS K
3aHATHUSAM, TO B By3€ BONPOC 00 YpOBHE 3HAHMU BIUIOTHYIO BCTA€T Mepeja CTYJICHTOM TOJIbKO B
nepuos ceccuu. Takas cuTyauuss obopauumBaeTcsi AJsi HEKOTOPBIX COOJIa3HOM BECh CEMECTp
MOCBSTUTh CBOOOJHOMY BPEMSIIPEIIPOBOXKICHUIO («koraa OyneT HY)KHO — BbIydy!»), a Korja
MPUXOJUT MOpPa 3K3aMEHOB, MaTepuaa, MoJUIekKAIIer0 YCBOSHUIO, OKa3bIBAETCS TaK MHOTO, UTO
HUKaKasl IaMsITh HE CIIOCOOHA C HUM CIIPAaBUTHCS B OCTABLIMICS IPOMEXYTOK BPEMEHHU.

Pabora ¢ KkHUTOH.

[Ipu paborte ¢ KHUTOW HEOOXOIUMO TMOA0OpaATh JIUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3amucu. [ mogbopa nureparypbl B OMOIMOTEKE UCIIONB3YIOTCS al(paBUTHBINA U
CHCTEMaTUYECKUI KaTaJlOru.

BaxHO MOMHUTH, YTO pallMOHANbHBIE HABBIKU PabOTHl C KHUIOM - 3TO Bcerjaa OombIiast
HSKOHOMHS BPEMEHH U CHUIL.

[TpaBuibHBIT  1OH0Op YYEOHUKOB pEKOMEHAYETCS IMpernojaBaTelieM, YUTAIOIINM
JEeKIMOHHBIN Kypc. HeoOxomumasi nmuTepaTypa MOXKET OBITh TaKXKe yKa3aHa B METOAMYECKHX
pa3palboTKax 1o JaHHOMY Kypcy.

N3yuas matepuan no y4eOHUKY, CIEIyeT NMEPEXOAUTh K CIEAYIOIIEMY BOIIPOCY TOJIBKO
nociie TPaBUIBHOTO YSACHEHHUS MpPEIbIIyIIero, OMHUChIBas Ha Oymare Bce BBIKIAAKH U
BBIUMCJIEHUS] (B TOM YHUCJIE T€, KOTOpble B YYEOHMKE ONYLIEHbl WJIM Ha JIEKIUU JaHbl IS
CaMOCTOSITENILHOTO BBIBOJIA).

[Ipn n3yuenun 10601 JUCUUIIIUHBI OOJBUIYIO U BaKHYIO POJIb UTPAET CAMOCTOSTENbHAS
WHAUBHUAYyallbHas padoTa.

Ocoboe BHUMaHUE CIEAyeT OOpaTUTh Ha OMpEEICHHE OCHOBHBIX MOHSTHUH Kypca.
CryneHT A0KeH MoJApoOHO pa3duparh MpUMEpHI, KOTOpbIE MOSICHSIOT TaKHe OINpeNesIeHus, 1
YMETh CTPOUTHh AaHAJOTWYHBbIE MpPUMEPHI camocTosTeNbHO. HyxkHO 100MBaTbhCcsi TOYHOIO
IIPEJICTaBICHUsT O TOM, YTO H3ydaemb. [lone3HO cOCTaBiIATH ONOpPHBIE KOHCHEKTHI. [Ipu
M3y4EeHUU MaTepHayia Mo y4YeOHUKY MOJIE3HO B TEeTpaau (Ha CHEIHAIbHO OTBEACHHBIX IMOJISIX)
JIOTIOJIHATHh KOHCIEKT JIEKIUi. TaM jke cilelyeT OTMEe4aTb BOIPOCHI, BBIAEICHHBIE CTYJEHTOM
JUIsL KOHCYJIBTAllUU C MPENOaBaTEIIEM.

BbIBO/IBI, TOTyYEHHBIE B PE3YJIBTATE U3YyUEHUS, PEKOMEHAYETCSI B KOHCIIEKTE BBIIEIIATD,
YTOOBI OHU MPH MEPEUUTHIBAHUY 3aITUCEH JTyUIlle 3alIOMUHAIKCD.

Paznnuator aBa Buaa uyTeHMs; IEPBUYHOE U BTOpUuyHOE. [IepBUYHOE - 3TH BHUMATENBHOE,
HETOPOILJIMBOE UYTEHHUE, P KOTOPOM MOXKHO OCTAHOBUTBHCS Ha TPYAHBIX MecTax. [locie Hero He
JIOJDKHO OCTaThCSl HU OJTHOT'O HEMOHATHOTO os1oBa. Cojiep)kaHue He BCerJja MOXKET ObITh OHSATHO
1ocJie MePBUYHOTO YTEHHUS.

3amaya BTOPUYHOIO YTEHHS - MOJIHOE YCBOEHHUE CMBICIA LENOro (IO CUETY 3TO YTEHHE
MOJKET OBITh 1 HE BTOPBIM, & TPETbUM HJIM YETBEPTHIM).

[IpaBuia caMOCTOATENBHOM paboThI ¢ TUTEPATYPOH.

Kak yxe ormeuanoch, camocTodTedbHas paboTa ¢ ydeOHMKaMU M KHUTaMH (a TaKxke
CaMOCTOSITENIbHOE TEOPETUYECKOE HCciIeoBaHne pobieM, 0003HAUYCHHBIX MperoiaBaTesieM Ha
JEKIUAX) — ATO BakHeMIee ycioBue (OpMUPOBaHUSA y ceOs HAyyHOro crocoda MO3HaHUS.
OCHOBHBIE COBETHI 31€Ch MOKHO CBECTH K CIEAYIOIIUM:

» CocTaBUThH NepeyeHb KHUT, C KOTOPHIMU BaM cienyeT mo3HaKOMHUTBCS; «HE CTapalTech
3allOMHUTH BCE, YTO BaM B Omkaiiiiee BpeMs HE IMOHAJOOUTCS, — COBETYET CTYACHTY H
Mosiogomy yaeHoMy I'. Cenbe, — 3aIlIOMHHATE TOJIBKO, TJI€ 3TO MOKHO OThICKaTh» (Cenbe, 1987.
C. 325).
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* CaMm Takoil mepedyeHb IOJKEH OBbITh CHCTEMAaTH3MPOBAHHBIM (UTO HEOOXOAWMO IS
CEMHUHApPOB, YTO JJIs 3K3aMEHOB, YTO MPUTOIUTCS JUIsl HAIHCAHHS KYPCOBBIX U JTUILUIOMHBIX
pabot, a uto Bac mHTEpecyeT 3a paMKaMu OPUIIMAIBHON y4eOHOH AeITeTbHOCTH, TO €CTh YTO
MOXXET paclIupuTh Barny o01Iyto KyabTypy...).

* O0s13aTeIbHO BBINUCHIBATh BCE BBIXOJHBIE JAHHbBIE 110 KaXJ10M KHUTE (IIPU HaIlMCAaHUU
KYPCOBBIX U JUINIOMHBIX PabOT 3TO MO3BOJIUT OUEHb COKOHOMHUTH BPEMSI).

* Pa3zoOpartbest i ce0si, Kakue KHUTH (MM KaKhe TJIaBbl KHUT) CJEIyeT MPOYHUTaTh
0oJiee BHUMATEIBHO, @ KAKUe — MPOCTO MPOCMOTPETb.

* [Ipu cocraBneHNM NepedHeN TUTEPaTypsl CIEAYET IOCOBETOBATHCS C NMPENOIaBATEISIMU
U HAyYHBIMU PYKOBOJIUTEISAMH (MM Jaxe ¢ Oojiee MOATOTOBIECHHBIMU U 3PYAUPOBAHHBIMHU
COKYPCHUKaMH), KOTOpbIE MOMOTYT Bam iydie COpHEHTHPOBAThCS, Ha YTO CTOUT OOpaTuUTh
OoJbIIee BHUMaHUE, a Ha 4TO BOOOIIE HE CTOUT TPATUTh BPEMSL...

*EcTecTBeHHO, Bce MPOYUTAHHBIC KHUTH, YUCOHUKH U CTAThH CIIEIyeT KOHCIEKTHPOBATH,
HO 3TO HE 03HAYaeT, YTO HAJ0 KOHCIEKTHPOBATh «BCE MOAPSI»: MOKHO BBIITUCHIBATH KPATKO
OCHOBHBIE MJIEM aBTOpa U HMHOI/Aa MPUBOJAUTH HamOojee SIpKUE M IOKa3aTesIbHbIE LUTAThI (C
yYKa3aHUEM CTpPaHUIL).

* Ecnu xnura — Bamma coOcTBeHHas1, TO JIOMyCKaeTcs AejaTh Ha MOJSAX KHUTH KpaTKue
MOMETKH WJIM K€ B KOHIIE KHHUTH, Ha MYCTBIX CTPaHUIAX MPOCTO ClelaTh CBOM «IIpEeIMETHBIH
yKazareiaby, IJle OTMeuaroTcs Haubosjee WHTepecHble aisid Bac wmblcnm M 00s13aTenbHO
YVKa3bIBAIOTCSA CTPaHUIBI B TEKCTE aBTOpa (PTO OYEHb XOPOILIUM COBET, MO3BOJISIOIINUN
HSKOHOMHUTH BpEMsI U OBICTPO HAXOJUTh «M30paHHbIE» MECTAa B CAMbIX Pa3HbIX KHUTAX).

* Ecniu Bel pasbiie Mano pabotanu ¢ HAy4YHOH JHTEpaTypoi, TO clelyeT BhIpaboTaTh B
cebe CrIoCOOHOCTh «BOCHPUHHUMATBY CIOXKHBIE TEKCTHI; JUIsl 3TOTO JYUYIIMH IPUEM — HAYUYUThCS
«4uTaTh MENJICHHO», Korja Bam NOHATHO KaJI0oe MPOYMTAHHOE CJIOBO (a €clu CIIOBO
HE3HAaKOMO€, TO JIMOO C MOMOIIBIO CIOBaps, JTM0O0 C MOMOUIBIO MpenoiaBaTesis 00sA3aTeabHO €ro
y3HaTh), U 3TO MOXET 3aHATh HeManoe Bpems (y KOro-To — JI0 HECKONBKHMX HEAENb U Jaxke
MECSIIEB); OMNBIT TIOKAa3bIBa€T, YTO IIOCIE 3TOTO CTYAEHT KaKUM-TO «4yJ0M» HauMHAET
OyKBaJIbHO 3aryIaThIBaTh KHUTU U YYyTh JIM HE BHUJIIETh «CKBO3b OOJIOXKKY», CTOsIIIAs 3TO paboTa
WM HET...

* «JIubo ymTaiite, TMOO MEPETUCTHIBATE MaTepHall, HO HE MBITANTECh YUTATh OBICTPO...
Ecnu TekcT MeHst MHTEpecyeT, TO YTEHUE, Pa3MbIIIICHHE W Jake (paHTazupoBaHHE MO ITOMY
MIOBOJy CJIMBAIOTCSI B €AMHBIN NIPOLIECC, B TO BPEMsI KaK BBIHYKJIEHHOE CKOPOUYTEHUE HE TOJIBKO
HE CITIOCOOCTBYET Ka4eCTBY UTCHHS, HO U HE NMPHUHOCHUT YyBCTBA YIOBJIECTBOPEHUS, KOTOPOE MBI
HOJTyYaeM, pa3MbIILIsist O MPoYnTaHHOMY, — coBetyeT I'. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme onuH 3¢ ¢eKkTuBHBIN crnoco0 ONTUMU3UPOBATh 3HAKOMCTBO C HAYYHOMH
JUTEPATYpPON — CIENYET YBIIEUbCSI KAKON-TO UJIeEN U BCE KHUTU NIPOCMATPUBATh C TOUKU 3PEHHUS
JIaHHOU uaen. B aTom ciyyae CTyAeHT (MM MOJIOJON y4eHbIi) OyaeT kak Obl HCKaTh apryMEHThI
«3a» WU «IIPOTHUB» MHTEPECYIOIEel ero uaeu, 1 OAHOBPEMEHHO OH OyzeT Kak Obl 00maThes ¢
aBTOpaMH 3TUX KHUT IO MOBOJY CBOMX MJEW M pa3MmbliuieHui... [Ipobrema nuib B TOM, Kak
HalTU «CBOIO» UJIEHO...

UreHne Hay4HOTO TEKCTa SIBJISIETCS YacThIO MO3HaBaTeNbHOU AestenbHOocTU. Ee menb —
U3BJICUEHHE U3 TeKcTa HeoOXoauMoil nHpopmaru. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHSSI YCTAaHOBKA MpU OOpallleHuu K IEeYaTHOMY CJIOBY (HAlTH HY)KHBbIE
CBEJICHUS, YCBOUTH MH(POPMALIMIO MOJHOCTHIO WIM YaCTUYHO, KPUTHUECKU MPOAHATU3UPOBATH
MaTepuai U T.I.) BO MHOI'OM 3aBUCHUT 3()()EKTUBHOCTh OCYILIECTBISIEMOTO JEHCTBUS.

BblaensoT yeTbipe OCHOBHBIE YCTAHOBKM B YTEHUM HAYYHOI'O TEKCTA!

1. uHpOPMAIMOHHO-TIONCKOBBIN (3a/1a4a — HAWNTH, BBIJICTUTH HCKOMYIO HH()OPMAITHIO)

2. ycBamBaromas (yCWIHsI YHMTATeNsl HAmpaBlIeHbl HAa TO, YTOOBI Kak MOXHO IIOJHEE
OCO3HAaTh U 3allOMHHUTH, KaK CaMU CBEACHUS H3JIaraeMble aBTOPOM, TaK M BCIO JIOTHKY €ro
paccyxaeHui)

3. aHATUTUKO-KpUTUYECKas (YUTaTellb CTPEMHUTCS KPUTHUYECKH OCMBICIUTH MaTepual,
IIPOAHAIIU3UPOBAB €TI0, OIIPENIEIUB CBOE OTHOLIEHUE K HEMY)
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4. TBOpuecKas (CO3[aeT y 4MTaTelsi TOTOBHOCTh B TOM MJIM MHOM BUJE — KAaK OTIIPAaBHOM
MYHKT JIJIs1 CBOMX PAcCyKJIEHUM, kak o0pa3 i NeiCTBUS MO aHAJIOTMH U T.I. — HUCIOJIb30BaTh
CYXJIEHUS aBTOpa, XOJ €ro MBICIEH, pe3yibTaT HaONIoAeHUs, pa3pabOTaHHYI0 METOAMKY,
JOTIOTHUTD WX, TOAIBEPTHYTh HOBOM MPOBEPKE).

C mHamuuueM pa3IMyHBIX YCTAHOBOK OOpalleHUs K HAyYHOMY TEKCTY CBS3aHO
CYIIECTBOBaHHE U HECKOJIbKUX BUJIOB UTCHUS:

1. Oubnmorpaduyeckoe — mpocMaTpUBaHHE KAPTOUEK KAaTalora, peKOMEHIATEIbHbIX
CIIUCKOB, CBOJIHBIX CITMCKOB KypHAJIOB U CTaTei 3a roJ U T.I1.;

2. IpOCMOTPOBOE — HCHOJB3YETCS JUIsl TOMCKA MaTepUaIOB, COACPKAIIUX HYKHYIO
uH(pOopMaInio, OOBIYHO K HEMY MPUOEralT cpasy Mmocie padoThl CO CIUCKAMH JHUTEPATyphl U
Karajoramu, B pe3yibTaTe TaKOro IPOCMOTpA YUTATENb YCTAHABIMBAET, KAKME U3 UCTOYHHUKOB
OyIyT UCIIOJIB30BaHbI B aNbHEHIIEH padoTe;

3. O3HaAKOMMTEIBHOE — IOAPA3YMEBAET CILUIOLIHOE, JOCTATOYHO MOJPOOHOE IPOYTEHUE
OTOOpaHHBIX CTaTei, TIJIaB, OTIENbHBIX CTpPAHMI], IeJb — IO3HAKOMHUTHCA C XapaKTepoM
uH(pOpMallMy, Y3HaTh, KaKH€ BOIIPOCHl BBIHECEHBl ABTOPOM Ha pPACCMOTPEHUE, IPOBECTH
COpPTUPOBKY MaTepuana;

4. uzydaroliee — MPENoJaraeT J0CKOHAJIbHOE OCBOCHHME MaTepuana; B XOJE TaKOro
YTeHHs] TPOSBISETCS JOBEpPHE UWTaTeNs K aBTOpPY, TOTOBHOCTh THPUHATH H3JI0KEHHYIO
UH(POPMALINIO, pealIN3yeTCsl yCTAaHOBKA Ha MPEIeNIbHO MOJIHOE TOHMMaHUe MaTepHara;

5. aHANTUTUKO-KPUTUYECKOE U TBOPUECKOE YTEHUE — JIBA BUJA YTCHUS OJIM3KUE MEXKIY
coOOM TeM, YTO Yy4YyacTBYIOT B PEHICHUH HCCIEA0BATENbCKUX 3amad. llepBwiii w3 HUX
IpeJnoiaraeT HalpaBJIeHHbIN KPUTUYECKUI aHalu3, Kak caMoi MHGOpMaIuu, Tak U CIIOCOOOB
ee MOJyYeHHs M M0JIa4l aBTOPOM; BTOPOE — MOUCK TEX CYKICHUH, (PaKTOB, O KOTOPHIM WU B
CBSI3H C KOTOPBIMH, YUTATEIb CYUTAECT HYKHBIM BBICKa3aTh COOCTBEHHBIE MBICITH.

N3 Bcex paccMOTpEHHBIX BUJIOB YTEHUSI OCHOBHBIM ISl CTYJICHTOB SIBIISIETCS M3y4aroliee
— MMEHHO OHO TO3BOJISIET B paboTe ¢ yuyeOHOM TUTepaTypoil HaKaIlIMBaTh 3HAHUS B Pa3IMYHBIX
oOnactsix. BoT mouemMy MMEHHO 3TOT BHUJ YTEHMSI B paMKaX yuyeOHOW IESATENIbHOCTH JIOJIKEH
OBITh OCBOGH B TMEpBYI ouepenb. Kpome Toro, mpu OBIAJACHHHM JAaHHBIM BHJIOM YTEHUS
(GOpMHUPYIOTCS OCHOBHBIE MIPUEMBI, TOBBIMIAIOIINE YPPEKTUBHOCTH pabOTHI C HAYYHBIM TEKCTOM.

OcHoBHbIE BUBI CUCTEMATU3UPOBAHHOMN 3aIIMCU IIPOYUTAHHOTO:

1. AHHOTHpOBaHHE — MpPEAEIbHO KPAaTKOE CBSI3HOE OINKUCAHUE IMPOCMOTPEHHOW WIIU
MPOYUTAHHOMN KHUTHU (CTaThH), €€ COeP KaHUs, UICTOYHUKOB, XapakTepa U Ha3HAUYCHUS;

2. [InmanupoBaHwe — KpaTKas JIOTUYECKas OpTraHM3alus TEKCTa, pacKpbIBAIOIIAS
COJIEp/KaHUE U CTPYKTYPY U3Y4aeMOIo MaTepuana;

3. Te3upoBaHHe — JJAKOHMYHOE BOCIIPOM3BE/ICHNE OCHOBHBIX YTBEp)KIEHHH aBTOpa 0e3
MpUBJICYCHHS (PAKTUIECKOTO MaTepuaa,

4, HI/ITI/IpOBaHI/Ie — JOCJIOBHO€ BBIIIMCBIBAHUE M3 TCKCTA BBIACPIKCK, I/I3BJ'IC'-ICHI/II\/'I,
HanOoJee CYIICCTBCHHO OTpaKaroInX Ty WJIK UHYIO MBICJIb aBTOPA;

5. KOHCHGKTI/IpOBaHI/IC — Kparko€ W MOCJICAOBATCIIBHOC H3JI0KCHUC COACPIKAHUA
MMPOYHUTAHHOTIO.

KOHCITEKT — CII0KHEBIH CIIOCO0 M3II0KEHUS COACPIKAHNUA KHHUT'U UJIK CTaTbU B JIOTHYECKOU
nocleA0BaTeIbHOCTH. KOHCIIEKT akKyMylIHpyeT B ce0e Mpeblaylue BUABl 3alKCH, TIO3BOJISET
BCECCTOPOHHE OXBATUTH COACPKAHNEC KHUTH, CTATHHU. HOSTOMy YMCHHUEC COCTABJIATE IJIaH, TC3UCHI,
JienaTh BBIMUCKU U JPYTUE 3allUCH ONPEAEIIAET U TEXHOJOTUIO COCTABIICHUS] KOHCIIEKTA.

MeTtonyeckue peKOMEHAAINN IO COCTABIIEHUIO KOHCIIEKTA!

1. BHUMaTenpbHO MPOYHUTANTE TEKCT. Y TOUHUTE B CIPABOYHOMN JIUTEPATYpE HEMOHSITHHIE
cinoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPABOYHBIE JaHHBIE HA MOJISI KOHCIIEKTA;

2. Brigenure riaBHOE, COCTaBbTE ILJIAH,

3. Kpatko cdopmynupyiiTe OCHOBHBIE MOJIOKEHUSI TEKCTa, OTMEThTE apryMEHTAalUIO
aBTOPA;

4. 3aKOHCHEKTUPYHTE  MaTepuall, 4YeTKO  claeayd  MyHKTam  1aHa.  [lpum
KOHCIICKTUPOBAHHUU CTapaﬁTeCB BbIPpa3uTh MbICJIb CBOMMHU CJIOBAMU. 3amnucu CJICAYyCT BCCTHU

26



YETKO, SICHO.

5. I'pamoTHO 3anuchiBaiiTe HUTaThl. L{UTHPYS, yUYUTHIBalTE TAKOHUYHOCTD, 3HAYUMOCTD
MBICIIH.

B TekcTe KOHCIEKTa KellaTelnbHO MPUBOJUTH HE TOJIBKO TE3UCHBIE MOJOKEHUS, HO U UX
noKazarenbcTBa. [Ipu odopmMileHMH KOHCIEKTa HEOOXOAMMO CTPEMHUTHCA K €MKOCTH Ka)JI0To
npeioxkeHusi. MpICTu aBTOpa KHUTH CJIEAyeT Hu3JlaraTb KpaTKo, 3a00TAch O CTHIE U
BBIPA3UTEIbHOCTH HAMCAHHOT0. YHCIIO TONOJHUTENBHBIX 3JIEMEHTOB KOHCIEKTA JOJIKHO OBITH
JOTUYECKHM  OOOCHOBAaHHBIM,  3alUCH  JOJDKHBI  PAcIpeiesiThCs B OINpeAeleHHON
IIOCJIEIOBATEIbHOCTH, OTBEUYAIOIIEH JIOTUYECKON CTPYKType mnpousBencHus. s yrouHeHus u
JOTIOTHEHUS HE0OXOIUMO OCTaBIIATH MOJIS.

OgnajieHne HaBbIKAMH KOHCIIEKTUPOBAHHSA TPeOyeT OT CTYAEHTa LEJeyCTPEMIICHHOCTH,
MOBCE/IHEBHOM CAMOCTOATEIbHOU PabOTHI.

[IpaBuia mOArOTOBKM K 3a4€TaM U dK3aMEHaM:

 Jlyumie cpa3dy COPHUEHTHPOBATHCS BO BCEM MaTepuane M 00s3aTeNbHO PACHONIOKUTH
BECh MaTepHall COIJIaCHO 3K3aMEHAIlMOHHBIM BoIpocaMm (WIM BOIpOcaM, OOCYXIaeMbIM Ha
ceMHHapax), 9Ta paboTa MOXET 3aHATb MHOIO BpPEMEHH, HO BCE OCTaJbHOE — 3TO YXKe
TEXHUYECKHUE JeTau (TJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuae!).

+ Cama moOArOTOBKAa CBSi3aHAa HE TOJNBKO C «3amoMHHaHHeM». [loArotoBka Takxke
IpeJIoiaracT u NEPeoCMbICIEHUE MaTepraa, U Jaxke paCCMOTPEHNE aJIbTEPHATUBHBIX UJIEH.

» CHayana CTyEHT JOJIKeH MPOJAEMOHCTPUPOBATh, UTO OH «yCBOWJI» BCE, UTO TpeOyeTcs
10 porpamMMe o0y4deHHs (WU 110 IPorpaMMe JTaHHOTO TPEnoaBaTesis), ¥ JUIIb TOCIe 3TOT0 OH
BIIpaBE BBICKA3aTh HUHbIE, KENATEIbHO apTyMEHTUPOBAHHbBIE TOYKU 3PEHHUSL.

Memoouueckue pexomenoayuu Ons _cmyoeHmos no nod2omoske U 0QopMiIeHUIo
pegepamos

Pedepar (ot nat. refero — «cooOrmiaro») — KpaTkoe U3JI0KEHHE B MUCbMEHHOM BHJIE WJTU
dbopMe MyOTUYHOTO MOKIana COAEPKAHMUS KHUTH, CTaTbU WMIU HECKOJBKUX padoT, HAyYHOTO
TpyZa, TUTepaTyphl 10 00IIeH TeMaTHKeE.

MHorue KpyrHble Hay4HbIE Pe3ylbTaThl BO3SHHUKIHM MPOCTO M3 TOMBITOK NPUBECTH B
MOPSAIOK U3BECTHBIN MaTepHUal.

Pedepar — 310 camocrosTenbHas yueOHO-MccenoBaTeabckass pabora oOyuaromierocs,
I/Ie aBTOP PacKpbIBaeT CyTh UCCIENyeMON MpOOIEeMbl, IPUBOAUT Pa3IMUYHbIE TOUKH 3pEHUS, a
TaKkXke COOCTBEHHbIe B3MIAAbl Ha Hee. CopepikaHHe MaTepuaia JIODKHO OBITh JIOTMYHBIM,
U3JI0’)KEHUE MaTepralla HOCUT POOJIEMHO-TIOMCKOBBIN XapakTep.

Ortanbl paboTsl HaJ pedepaToM:

1. ®opmynupoBanue TeMbl. Tema AO0MKHA OBITH HE TOJBKO aKTyaJbHOH IO CBOEMY
3HAYEHUIO, HO U OPUTUHAIBHON, HMHTEPECHOMU IO COEPIKAHUIO.

2. [Toabop u u3ydeHne OCHOBHBIX HCTOYHUKOB 110 TeMe (Kak mpaBuiio, He MeHee 8-10).

3. CocTaBiieHHE CIIUCKA UCTOJIb3YEMbIX HCTOUHUKOB.

4. O6paboTka 1 cucTemaTu3anus HHPOpMaIuu.

5. Pa3pabotka ruana pedepara.

6. Harmucanue pedepara.

7. Ily6nn4HOe BBICTYIUIEHHE C pe3yibTaTaMH MCCIEOBaHUS Ha CEMHUHAPCKOM 3aHSTHH,
CTYJICHUYECKOW HayYHO-TIPAKTHUECKOU KOH(PEPECHIIHH.

Copepxannie pabOTHI JOKHO OTPaKATh:

1. 3HaHME COBPEMEHHOTO COCTOSIHUS MPOOIEMBI;

2. 060ocHOBaHME BHIOPAHHOM TEMBI;

3. HCIIOTIb30BaHNE U3BECTHBIX PE3YNIbTATOB U (PAKTOB;

4. IOTHOTY TUTHUPYEMOW IJUTEPATyphbl, CCHUIKM Ha pPa0OThl YYEHBIX, 3aHHUMAIOIIUXCS

JTAaHHOM TPOOIIEMOI;

. aKTyaJIbHOCTh IIOCTABICHHOMN MPOOJIEMBI;

. MaTepuall, MOATBEPKAAOIINUNA HayYHOe, JTU00 MPaKTUUEeCKOe 3HaueHUE B HacTosllee
BpeMsl.

o Ol
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Tunosas cTpykrypa pedepara:

TUTYyNBHBIN JTUCT.

[Tnan (mpocToli niK pa3BepHYTHIN ¢ yKa3aHUEM CTpaHUIl pedepara).
BBenenue.

OcHoOBHas 4acTb.

3aKJroueHue.

CHnucoK UCIOJIb3yEeMbIX UICTOUYHUKOB.

[Tpunoxxenus (kapThl, cCXeMbl, rpadUKH, THarpaMMbl, PUCYHKH, ()OTO U T.1.).

1 pe606anuﬂ K oghopmaenuio pazoenos pegpepama.

Turynbubiii  suct. TurynbHblii JguCT odoOpMISETCs MO €IWHBIM TPeOOBAHUAM,
U3JI0KEHHBIM B «TpeboBaHUAX MO OPOPMIICHHIO MUCBMEHHBIX PAa0OT (KOHTPOJBHBIX padoT,
9K3aMEHAIIMOHHBIX PaboT, 3a4EeTHBIX paboT, pedepaToB, KypCOBBIX pabOT, KypCOBBIX 3a/laHUH,
OTYeTa MO MPAKTHKE (BCE BUIBI MPAKTHK), BBITYCKHBIX KBATH(PHKAIIMOHHBIX pabOT U JIp.) IS
obyuaronuxcst mo mporpammam CIIO, BIIO u mocneBy30Bckoro mpodeccHOHaIbLHOTO
oOpa3oBaHUs  (aCUPAHTYPbl) ©  JIOTIOJHUTEIHHOTO MPOPECCHOHATBHOTO  00pa3oBaHUS
(cmymateneit). — Mypmanck: MADY, 2014 1. (¢ mNOCHEAYIOIMMH U3MEHEHHUSIMH H
JIOTIOJTHEHUSIMH )».

[Tnan. [Tnan (unu comeprkanue) pedepara oTpakaeT OCHOBHON €ro Marepuan

Beeoenue nmveer 1e€nb 03HAKOMUTH UYUTATENs C CYLIIHOCTHIO H3JIaraéMOI0 BOIPOCA, C
COBPEMEHHBIM COCTOSIHUEM MpoOieMbl. 37eCh AOHKHA OBITh YETKO COpMYyIHUpOBaHA LEdb U
3amayn paboTel. O3HAKOMHBIIKNCH C BBEICHUEM, YUTATENh JIOJDKEH SICHO TPEICTaBUTH cede, O
yeMm Janblie noijaer peub. O0beM BBeAeHUS — He Oonee 1 cTpaHUIBl. YMEHHE KpaTrko U 1O
CYILIECTBY M3JIaraTh CBOM MBICIM — 3TO OJHO M3 JIOCTOMHCTB aBTOpa. MiutrocTpanuu B paszaen
«BBenenue» He MOMEIIAIOTCS.

Ocnosnas uwacme. Cnenyrommii nocie «BBeneHus» paszen JOMKEH HMETh 3arijlaBue,
BBIpaXkaroliee OCHOBHOE cojiepkaHue pedepara, ero cyrb. ' 1aBel OCHOBHOM 4acTu pedepata
JOJKHBI COOTBETCTBOBATh IUIaHY pedepara (IIPOCTOMY HIIM Pa3BEPHYTOMY) U YKa3aHHBIM B
IIaHe cTpaHuiam pedepara. B atom paznene pomkeH ObITh MOAPOOHO MpEACTaBIEH MaTepHall,
MOJIYYCHHBIM B XOJI€ M3y4YEHHUs Pa3JIMYHBIX HMCTOYHUKOB HHpopManuu (JurepaTypsl). Bce
COKpaIlleHUs] B TEKCTe JOJKHBI ObITh pacimudpoBanbl. CCBHUIKM Ha aBTOPOB IHUTHUPYEMOI
JUTEPATyphl JIOJDKHBI COOTBETCTBOBAaTH HOMEpaM, IMOJ KOTOPBIMH OHHM HAYT TIO CIHUCKY
autepatypsl. O6beM camoro pedepara — He MeHee 15 TucToB.

3axnouenue. @opMyaupoBKa €ro TpedyeT KpaTKoCcTH M JaKOHUYHOCTU. B 3TOM paznene
JOJKHA COJIepKaThCsi MHPOpMAIIMS O TOM, HACKOIBKO YAANOCh JOCTHUYh MOCTABIEHHOW IIEINH,
3HAYMMOCTh BBIMOJHEHHON pal0OThl, TPEMIOKEHUS IO TPAKTUUYECKOMY HCIOJIb30BAHUIO
pe3yIbTaTOB, BOZMOXKHOE AallbHEHIIIee TPOJOIIKEHIE PAOOTHI.

Cnucox ucnonv3yemvix ucmounuxos. VIMerorcs B BUAY T€ UCTOYHHKM HH(pOpMaluw,
KOTOpBIE MMEIOT MPSIMOE OTHOIIEHHE K paboTe W WCMOib30BaHbl B Hel. [Ipu 3Tom B camom
TEKCTE pabOTHI JOJKHBI OBITh CCBUTKH HAa HCTOYHUKHA UH(POpPMAIIHH.

Ipunooscenus (KapThl, CXeMBbI, TpaUKH, TUATPaMMBbI, PUCYHKH, GOTO U T.11.).

TpeboBanus k 3amure pedepara:

3amura npoaorKaeTcs B TeueHue 7-10 MUHYT 1O M1aHy:

- aKTyaJIbHOCTh T€MbI, 000CHOBAHHUE BHIOOPA TEMBI;

- KpaTKasi XapaKTepUCTUKA U3YUYCHHOU TMTEpaTyphl U KpaTKoe cofiepxkaHue pedepara;

- BBIBOJIBI IO TeMe pedepaTa ¢ U3J0KEHUEM CBOCH TOUYKH 3PEHUS.

6.4. ABTOpy pedepara Mo OKOHYAHUU MpEACTaBIeHUs pedepara 3K3aMeHATOpaMH MOTYT
OBITH 3a7aHBI BOIIPOCHI IO TeMe pedepara.

[TpumepHas Tematuka pedeparos.

Ilpu omcymcmeuu na npakmu4eckux 3aHAmMuAX cmyoeHm OO0JIHCEeH 8bINOIHUMb pedhepam
1O 0OHOU U3 C1eOVIOWUX MeM.

1.Ponb moxymeHTa B cdepe npaBa v yrpaBiIcHUSI.

1. JIoKyMeHT: OCHOBHBIE MOHSATHS, CIOCOOBI TOKYMEHTHUPOBAHHSI.

Noook~owhE
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N

14.

15.
16.
17.

18.
19.
20.
21.
22.
23.
24,
25.

26.

Wudopmanus u 10KyMeHT.

VYHudukanusa u craHapTu3alvs Kak OCHOBHOE HAaIpaBJICHHE COBEPIICHCTBOBAHUS
nokymeHToB. 'OCTs1 Ha YCJI. Cuctembl JOKyMEHTAIUH.

XapakTepucTHKa, COCTaB U coqeprkanue aeiictyromniero 'OCTa.

CocraB pexksusutoB OP/], mpaBuiia ux oopmieHusl.

[IpaBuna odopmiieHusi, U3TOTOBIICHUS, yU€Ta, UCIIOJIB30BAHUS U XPAaHEHUs OJaHKOB
OpraHH3alMH.

XapakTepucTUKa U COCTaB OPraHU3AI[MOHHBIX JOKYMEHTOB.

XapaKTepuCcTUKa U COCTaB CIPAaBOYHO-UH(POPMAIIMOHHBIX JOKYMEHTOB.
XapaKkTepucTUKa U COCTaB PACIIOPSIUTENbHBIX TOKYMEHTOB.

. Ocobennocty ohopmIteHUsT KaIpOBOI TOKYMEHTAIIUH.
. YauduuupoBatnHbie GOpMbI TOKYMEHTAIUHU 110 TPYLY.
. Jlenonpon3BoACTBO Kak (YHKLUS YIpPABJICHUS, COBPEMEHHBIC TPEOOBAHUS K €ro

OpraHu3aluu.

. Cnyx0a JOKYMEHTAI[MOHHOTO OOCCIICUCHHs YIpaBlIeHUs: (QYHKIMH, CTPYKTYpa,

JIOJKHOCTHOM COCTaB, HOPMATHUBHBIE MATEPUAJIBI.

OO01ye TPUHIUIIEI OpPraHU3alud JOKYMEHT0000poTa. OCHOBHBIE 3TAIBl TEXHOJIOTHU
paboThI C TOKYMEHTAMH.

[TepBoHavanbHas 00pabOTKa JOKYMEHTOB B YUPEKJICHUU.

TexHonmornusa paccCMOTPEHHS TOKYMEHTOB B YUPEKICHUU.

Perucrpanusi TOKYMEHTOB Kak MpoIecC CO3JaHus OaHKa TaHHBIX O JOKYMEHTax
OpraHu3alyy.

KoHTposb ucnonHenns JOKyMEHTOB.

Opranuzanys OTIpaBKH JOKYMEHTOB.

OcHoBHbIE TPeOOBAaHUS K OpraHU3alUU XPAHEHHS UCIIOIHEHHBIX JOKYMEHTOB.

Buner Homenknatyp aen. [Hopsaaok coctaBienust U 0pOpMICHHUS.

Cpoku XxpaHeHHs JOKYMEHTOB.

[IpaBuna moArOTOBKM €I K c/laye B BEAOMCTBEHHBIN apXUB.

ApXUBHOE XpaHEHUE JOKYMEHTOB.

CoctaB  HOpPMATUBHBIX  JIOKYMEHTOB, PErJaMEHTHUPYIOIIMX  COCTaBJIEHUE U
oopmMIeHHE TOKYMEHTOB, MX XapaKTEPUCTHKA.

CocTtaB HOPMATHBHBIX JOKYMEHTOB, PETJaMEHTHPYIOIIUX OPTaHHU3aIMI0 PadOTHI C
JTOKYMEHTaMU B YUPEKACHUU, HX XapaKTEPUCTHUKA.

B mnpexncraBnenHoi TabnMile CTYIEHT MOKET O3HAKOMHUTBCS C KOJMYECTBOM OalljioB,
NOJIy4aeMbIX UM P HAaMCaHUM pedepaTa

Kputepuu onenkun MuHUMAIIEHOE MakcumanbHOe
KOJIMYECTBO 0aJJIOB 3a | KOJWYECTBO OAJIOB 3a
ydacTtue y4acTue

1 conepxanne 1 4

2 opopmiieHHe 1 3

3 UCMONIb30BaHUE aKTyaTbHBIX MAaTEPUAIOB 1 4

TP TIOJITOTOBKE pedepara

4 WCTIONH30BAaHKUE COBPEMEHHBIX HCTOYHUKOB 1 3
JUTEPATYPHI

S CBOEBPEMEHHOCTh 1 5]

6 aBTOPCKHI MOXO/I, BEIpAKEHUE 1 5

COOCTBEHHOM TOYKHU 3pEHUS

10.2. MeToanyecKkue yKa3aHus M0 NPOBEAEHUIO NPAKTHYECKUX 3aHATHI
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CemuHap — oMH U3 HanOOoJIee CIOKHBIX M B TO e BpeMsI IIJI00TBOPHBIX BUIOB ((hopMm)
BY30BCKOI'0 O0Oy4YeHHs U BOCIUTAaHMA. B ycloBUsAX BBICIIEH IIKOJIBI CEMUHAp — OAMH U3 BUJOB
IPAKTUYECKUX 3aHATUH, IPOBOJUMBIX 110J] PyKOBOJCTBOM IIPENOJaBATEIS.

CemuHap npenHa3zHadaeTcsl AJIs YIiyOJIEHHOTO U3ydeHHs] TOW WM MHOW JUCUUILIUHBI U
OBJIQICHUSI METOJOJIOTUEH TNPUMEHUTENFHO K OCOOCHHOCTSM H3y4aeMOH OTpaciu HayKu.
MOKHO OTMETHTH, OJHAKO, YTO IPU HM3YYEHUM IUCLUIUIMHBI B BY3€ CEMHUHAp SABIIACTCA HE
IPOCTO BUJOM IPAKTHYECKUX 3aHATHH, a, HapsAAy C JEKIUeH, OCHOBHOHM (opmoii yueOHOro
nporecca. CeMuHap — 3TO TakoW BHJA Y4YeOHOro 3aHATHS, HPU KOTOPOM B pe3yibTare
npeBapuTeNbHON paboThl HaJl MPOrPpaMMHBIM MaTepHAIOM M IPENojaBaTeliss U CTYACHTOB, B
O0OCTaHOBKE HX HEIOCPEJICTBEHHOT0 M aKTUBHOI'O OOLIEHMs, B IPOLECCE BBICTYIUIEHUI
CTYACHTOB II0 BOIIPOCaM TEMBbl, BO3HHKAIOIIEH MEXAYy HHMH IHCKYCCHH U 0000meHuit
Ipenojasareis, peIlalTCs 3aJayd  II03HABaTEJIBHOTO W BOCIHTATEIIBHOTO  XapakTepa,
dopmupyeTcsi MUPOBO33pPEHUE, MPHUBHBAIOTCS METONOJIOTHYECKHE M TPAKTUYECKHUE HABBIKH,
HE00XO0/IMMBIE /ISl CTAHOBJICHUS KBAJTU(HUIIMPOBAHHBIX CIIEI[UATICTOB.

[Ipu ycnoBum coOmrofeHUsT TpPeOOBAaHMI METOJUKM MX MPOBEACHUS CEMHHAPHI
BBIMIOJHAIOT MHOTIOIPAaHHYIO POJIb.  CTUMYJIMPYIOT PETYJISPHOE H3Y4YEHHE CTYIEHTaMH
NIEPBOUCTOYHUKOB U JAPYroi JUTEPaTyphl, a TAKXKE BHUMATEIbHOE OTHOUIEHHE K JIEKLIHOHHOMY
KypCy; 3aKpeIUIAIOT 3HaHWSA, IOJY4YCHHbBIE CTyJEHTAaMU IIpU MPOCIYIIMBAHUU JIEKIHHA MU
caMoCTOsITeNIbHOW ~ paboTe Haj JIMTepaTypoi; pacHMpsIOT Kpyr 3HaHWWA Omaromaps
BBICTYIUICHUSM TOBAapHILEH M NPEnojaBaTels Ha 3aHATHUH; MO3BOJIIIOT CTYIEHTaM IIPOBEPUTH
NPaBUIBHOCTH PaHee MOTyYEeHHBIX 3HAHUU, BBIWICHUTh B HUX HanOoJjee Ba)KHOE, CYIIECTBEHHOE;
CHOCOOCTBYIOT IPEBPALCHUIO 3HAHUN B TBEpAbIC JIMUHbIE YOEXKICHHs, PACCEUBAIOT COMHEHUS,
KOTOpPBbIE MOTJIM BO3HHKHYTH Ha JICKIUSAX U MPHU U3yYCHHUHU JINTEPATYPhI, YTO OCOOCHHO XOPOIIO
JIOCTUTAEeTCd B PE3YJNbTaTe CTOJIKHOBEHMS MHEHUH, JAMCKYCCUHM; IPUBUBAIOT HABBIKU
CaMOCTOSITEJIbHOTO ~ MBIIUIEHHs, YCTHOTO BBICTYIUIEHUS 110 TEOPETHUYECKHM BOIIpOCaM,
OTTAQUMBAIOT MBICIb, TPUYYAIOT CTYAEHTOB CBOOOJHO OIEPUPOBATH TEPMHUHOJIOTHEH,
¢uI0coPCKUMU MOHATUSIMU U KaTETOPUSIMU; CO3/IAI0T LIMPOKHUE BOZMOKHOCTH JJIsi OCO3HAHUS U
UCMOJIb30BaHUs (pUI0COPUM KaK METOJ0JIOTUM HAayyHOI'O MO3HAaHUS U MpeoOpa3oBaHMs MUDA,
npuMeHeHus Haubosiee OOIMX 3aKOHOB M KaTeropwii, (QuiaocoCKuUX MPUHIUIOB K aHAIU3Y
OOIIECTBEHHBIX SIBIEHUM M HAy4HBIX Mpo0sieM, O0COOEHHO MNPOGWIMPYIOUIMX Ui JaHHOH
CEMHUHApCKOM TPYIIbI; MPEAOCTABISIOT BO3MOXKHOCTb MPENOAABaTEN0 CHUCTEMATUYECKU
KOHTPOJIMPOBATh YPOBEHb CAMOCTOATENBbHOM pabOThl CTYIEHTOB HaJ IEPBOUCTOYHHMKAMHU,
JPYTUM y9eOHBIM MaTepHAIIOM, CTETIEHh WX BHUMATEIBHOCTH Ha JICKIHAX; MMO3BOJISIOT U3YYUTh
MHEHHS, UHTEPECHl CTYIEHTOB, CIYyXaT CPEICTBOM KOHTpPOJS NPENOAABATENS HE TOJIBKO 3a
paboToi CTYIEHTOB, HO W 3a CBOEH COOCTBEHHOW KaK JIEKTOpa W PYKOBOJUTENSI CEeMHHapa,
KOHCYJIbTaHTa U T.JI.

Kak m B yueOHOM mpoliecce B II€JIOM, OCHOBHOW W BeAylied (QyHKIUMEH ceMuHapa
sBnsieTcs (YHKIMS IO3HaBaTenbHas. Eciau 3aHATHE XOpOIIO IOATOTOBICHO, B IpoLEecce
0o0CyXJIeHUSI Ha CEeMHHape KOHKPETHBIX (PUIOCOPCKUX MPOOJIEM BBIPUCOBBIBAIOTCS WX HOBBIE
aCIIeKThI, YriyOnsieTcss X OOOCHOBaHHUE, BBIIBUTAIOTCS MOJIOXKEHHS, HE IMPHBIEKIINE paHee
BHHUMaHUsl CTyleHTOB. Jlaxe camo yrinyOJjeHHe 3HaHUM, ABM)KEHHE MBICIH OT - CYLUIHOCTHU
IEepBOro0 TMOpsAKa K CYIIHOCTH BTOPOTO MOpPSAIKa COOOINAIOT 3HAHMUSAM CTYJIEHTOB Ooliee
OCMBICJICHHOE U ITPOYHOE COJIepKaHue, MOJHUMAIOT UX Ha 00Jiee BHICOKYIO CTYIIEHb.

BocnuratenbHast (yHKIMS CeMUHapa BBITEKAET U3 €ro MO3HABATENBbHOW (YHKIUH, YTO
CBOMCTBEHHO BceMy yueOHOMy mpoueccy. [nybokoe  mocTH)KeHHE  BeTUYallIero
TeopeTHYeckoro OorarcTBa, (opmupoBaHue (GUIOCOPCKOrO0 MHUPOBO33PEHUS HEOOXOIUMO
CBSI3aHbI C YTBEPKACHUEM I'YMaHUCTHUYECKON MOpaJid, COBPEMEHHBIX ICTETHUECKUX KPUTEPHUEB.
BocnutatenbHble BO3MOXHOCTH HayKH, pa3yMeeTcsi, HE pealu3yroTcs aBToMaTuuecku. Vmu
HYXXHO yMEJO BOCIOJIb30BaThCsl NPH OPraHU3allid CaMOCTOSATENIbHOW padOThl CTYIEHTOB, B
coJiepKaTeNbHON U THOKON METOIUKE CeMUHApPCKUX 3aHATHH. Hakonel, cemMuHapy mpucymia u
(GyHKLUS KOHTPOJIS 32 COJEPKATEIbHOCThIO, INTYOMHOM M CUCTEMATUYHOCTBIO CAMOCTOSITEIbHON
paboThl CTYAEHTOB, SABIAIOUIASACA BCIIOMOTAaTENIbHON IO OTHOIIEHUIO K BBIIIEHA3BAHHBIM
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¢ynkuusaM. IMeHHO Ha ceMHMHApe PacKphIBAIOTCS CHIIbHBIE U CJIa0bIe CTOPOHBI B MOCTH)KEHUH
CTyAeHTaMH (UiIocoPCcKOM HayKH emle 3aJ0iro 10 HSK3aMEHOB, YTO JaeT IPerojaBaTello
BO3MOXXHOCTh CHCTEMAaTHUYECKH aHAIM3HPOBATh M OIIEHWBATh, KaK yPOBEHb PabOTHI TPYHIIBI B
LIEJIOM, TaK M KaXJJOr0 CTYJEHTa B OTAEIBbHOCTH M COOTBETCTBYIOLIMM 00pa3oM pearupoBarh Ha
HEraTHUBHBIE CTOPOHBI B OCBOCHUH (rtocopun. CkazaHHOE HE NCKITI0YAET BOSMOXKHOCTHU AP YTUX
(bopM KOHTpOJISA, HAITPUMED, UHANBUIYAIBHBIX COOECET0BaHUM.

Bb1ensoT Tpu THIIa CEMHHAPOB, MPUHSTHIX B BHICIIEM y4eOHOM 3aBECHUU:

1) ceMuHap ¢ 1€JIbI0 YIIIyOJIEHHOTO N3yUeHHsI ONPEAEICHHOTO TeMaTHYEeCKOro Kypca,

2) ceMuHap, IPOBOJUMBIH JUIsl TIIyOOKOW TpOpabOTKH OTAENIbHBIX, HAanOOoJIee BaXKHBIX U
TUIMYHBIX B METOJI0JI0IMYECKOM OTHOLIEHUU TEM Kypca WJIU J1aXKe OTJEIbHON TEMBI,

3) crenceMHHap MCCIIEAOBATENBCKOTO TUIA MO OTJACIBHBIM YaCTHBIM MpOoOJieMaM HayKH
JUISL yTTyOIeHUs! X pa3pabOoTKH.

TpeGoBaHMs K BEICTYIICHUSIM CTYICHTOB.

OnHuUM U3 ycnoBMH, oOOECHEeYMBAIOIIUX YCHEX CEMMHApPCKUX 3aHATHH, sBIsSeTCA
COBOKYITHOCTb ~ OTIPENEICHHBIX KOHKPETHBIX TpeOOBaHMH K BBICTYIUICHUSM, JIOKJIAZaM,
pedeparam cTyneHTOB. DTH TpeOOBaHUS JOJKHBI ObITh JOCTATOUYHO YETKUMHU M B TO )K€ BpeMs
HE HACTOJBKO PErIaMEHTHPOBAHHBIMH, YTOOBI CKOBBIBATh TBOPYECKYIO MBICIb, HACAXKIATh
CXEMaTH3M.

[Tepeuyens TpeOoBaHuUii K JIFOOOMY BBICTYIIJICHUIO CTYACHTA:

1) CBs3b BBICTYIIICHUS C IPEALIECTBYIOIIUMU TEMOM UM BOIIPOCOM.
2) PackpeiTre CyIIHOCTH IPOOJIEMBI.

Pa3zymeercs, cTyieHT He 00s13aH CTPOrO NMPHJIEPKUBAThCA TAKOrO MOpsAKA M3JI0XKEHUS,
HO BCE acCMeKThl BOMNPOCAa JOJDKHBI OBITH OCBEIIEHBI, YTO OOECHEYUT BBICTYIUICHUIO
HE00XO0IMMYIO MOJTHOTY U 3aBEPLIEHHOCTb.

OO0s13aTenbHBIM TPeOOBAaHMEM K BBICTYNAIOLIEMY, OCOOEHHO B Hauajie CEMHHApPCKOTO
Kypca, SBJIsieTCs 3aUUThIBaHUE IIJIaHa BBICTYIIJICHUS, AOKIaaa, pedepara. ONbIT MOKa3bIBAET, YTO
MHOTHE CTYJCHTHI, COJIEPKATETHHO BHICTYIIUB MO KaKOMY-ITHOO BOIIPOCY, YaCTO 3aTPYAHSIOTCS
C)KaTO M3JI0)KUTh OCHOBHBIE MOJIOXKEHHUS CBOETo J0Kiana. Ha mepBbIX ceMUHApCKUX 3aHATHAX
MHOTHE CTYAEHTHl HE MOTYT YeTKO IUIaHWPOBaTh BBICTYIUICHWs. MHOTHa CTyneHT mpu
HOJArOTOBKE K CEMMHApy COCTaBIseT IUIaH HE B Havajle paldoThl, a YK€ IOciie TOro, Kak
BBICTYIIJICHHE MM HamMCaHO. B TakuWx ciy4asx BBICTYIUICHHE OOBIYHO IPEICTABIISIET COOOM
HOYTH JIOCJIOBHOE BOCIpPOM3BENEHHE (PparMEeHTOB W3 YuUeOHBIX MocoOuit 6e3 riIyboKoro Mx
OCMBICTICHHS. B omnpeneneHHoi CHTyallud MOKHO PEKOMEHIOBATH CTYIEHTY OCBETUTH JIHIIb
OJIMH WIM JBa IYHKTa €ro JO0KjJajga, 4To (OpMHUpPYeT TMOKOCTh MBIIUIEHUS, CHOCOOHOCTh
NEePeKIIoYaTh BHUMAaHHUE, OBICTPOTY MEPEOPUEHTHPOBKH. PyKOBOAWTENO K€ CEeMHHapa 3TO
MO3BOJISIET IPEJOTBPALATh TOBTOPEHUS, BBIIEIATh TJIaBHOE, SKOHOMUTH BPEMS.

Baxwueilimme TpeOOBaHUS K BBHICTYIICHHSIM CTYJICHTOB — CaMOCTOSITEIbHOCT B TIOJI00PE
(akTHUeCcKOro Mmarepuala U aHAJIUTUYECKOM OTHOUIEHHHM K HEMY, YMEHHE paccMaTpUBaTh
npuMepsl ¥ (akThl BO B3aMMOCBA3M U B3aUMOOOYCJIOBJIEHHOCTH, OTOMpaTh Haubosee
cyliecTBeHHbIE U3 HUX. [IpHBOAKMMBIE yUaCTHUKOM CEMHUHApa MpUMEpPHI U (GaKThl JOKHBI OBITh
CYIIECTBEHHBIMH, TI0 BO3MOYKHOCTH TIEPEKJINKATHCS ¢ MPpOoduiIeM 0Oy4IeHHUS U B TO )K€ BpeMs He
OBITH CIMILIKOM «CIHElHaTu3upoBaHHbIMIY. [IprMepsl U3 obnacTu Hayk, OMM3KUX K Oymyrien
CHECNHATBHOCTA CTY/ACHTa, W3 c(hepbl TMO3HAHWS, OOYYCHHsS IOOMIPSIOTCS PYKOBOIUTEIEM
CeMMHapa.

BeicTymiieHre CTyAEHTa JOJDKHO COOTBETCTBOBaTh TpeOOBaHMAM JIOTHKHA. YeTkoe
BBIWICHEHHE U3JaraeMoi mpoOieMbl, ee TouHas (QOPMYJIHMPOBKA, HEYKOCHUTEIbHAsS
MOCJIEIOBATEIEHOCTh  aprYMEHTAIllM WMEHHO JaHHOW TpoOieMbl, 0e3 HeolpaBIaHHBIX
OTCTYIUIGHHH OT Hee B Ipolecce OOOCHOBaHMSA, O€3yCIOBHAs  JOKa3aTelIbHOCTb,
HEMPOTUBOPEYUBOCTh M IIOJIHOTA  apryMEHTAlluu, [PaBWIBHOE U  COJEepXKaTeabHOe
UCIIOJIb30BAHUE MOHATUN ¥ TEPMUHOB.

OO0cyxaeHune J0KIaI0B U BHICTYTUICHHUM.
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[Topsimok BeneHUsT ceMHHapa MOXKET OBITh CaMbIM pa3HOOOpa3HBIM, B 3aBUCUMOCTH OT
ero GopMbl U Tex Lesel, KoTopele nepea HuM craBATcs. OOBIYHO MMEET MECTO Cielyrolas
I10CJIEI0BATENbHOCTB!

a) BBICTYIIJICHHUE (JIOKJIAJT) TIO OCHOBHOMY BOIIPOCY;

0) BOIIPOCHI K BBICTYIAIOILEMY;

B) 00CYyX/IeHUE COJepkKaHMsl JOKIaJa, €ro TEOPETUYECKUX U METOJUUECKUX JTOCTOMHCTB
Y HEJI0CTATKOB, JIOTIOJIHEHUS U 3aMEYaHUsI 110 HEMY;

I') 3aKJIIOYUTENBHOE CI0BO JOKJIAAUUKA,;

1) 3aKJIF0YEHHE MTpernoaBaTes.

Pa3zymeercs, 310 nuib 001as cxema, KOTopasi MOXKET BKJIIOUaTh B ce0sl pa3BepThIBAaHUE
JTUCKYCCHHM IO BO3HHUKIIEMY BONPOCY M Jpyrue 3JeMeHThl. llpu pedepaTuBHO-TOKIAIHON
dopme cemMMHapa NEpBBIMM IOJY4alOT CJIOBO paHEe HAaMEUEHHbIC [OKJIAJAYUKU, a IpHU
pa3BepHYTOU Oece/ie — KENAIINE BHICTYIIHTh.

[TpuHiMn  1OGPOBOJBHOCTH  BBICTYIIEHHMSI COUYETAE€TCS C  BBI30BOM  CTY/EHTOB.
OcCTaJbHBIM JKENAIONIMM BBICTYIIUTh 110 OCHOBHOMY BOIPOCY, YTOOBI HE TOTacUTh Yy HHUX
UHTEpeca K CEMHUHApy, MOXKHO IIOCOBETOBaTb ObITh TI'OTOBBIMM JJISi aHAJINW3a BBICTYIUIEHUH
TOBApUIIEH MO IPyIIIe, 11 JONOJHEHUN U 3aMEYaHU.

XKenarenbHo, 4YTOOBI CTYAEGHT WM31aragl wmarepuan cBoOoxHo. IIpukoBaHHOCTH K
KOHCIEKTY, OOBSACHSAETCS OOBIYHO CIEAYIOLIIMMU IPUIUMHAMU:

a) IJI0X0 IPOJyMaHa CTPYKTYpPa U3JIOKEHUs, BOIPOC HE OCMBICIIEH BO BCEH €ro MOJIHOTE,
CTYACHT OOUTCS TOTEPATh HHUTh MBICIEH, HAPYIIUTH JIOTHYECKYIO TIOCIIEA0BATEIbHOCTD
BBICKA3bIBAEMBIX 10JIOKEHHH, CKOMKATh BBICTYIIJICHUE;

0) HEIOCTAaTOYHO pa3BUTA KyJIbTypa YCTHOW pE€YM, OMAcCeHHE TOBOPUTH «KOPSBO» U
HEYOeIUTEIbHO;

B) MaTepuajd COUCaH M3 Y4eOHBIX [OCOOMII MeXxaHW4yecku, O0e3 JOCTaTOYHOIro
OCMBICIIMBAHHUS €r0;

I) KaK HCKJIOYEHHE, MaTepuaj CIUCaH y TOBApHIla WM K€ HCIOJIb3YeTCS UyKOH
KOHCTIEKT.

Jlrobass W3 TEpeuyUCIEHHBIX NPUYUH, 3@ MCKJIIOYEHHEM BTOpPOH, TOBOPUT O
NOBEPXHOCTHOW WJIM K€ MPOCTO HEJOOPOCOBECTHOH IMOJATOTOBKE CTYAECHTAa K 3aHATHIO.
W3BecTHO, 4TO TBOpYecKas armocepa Ha CEMHUHApe B 3HAYUTEIBHOM Mepe 3aBHCHUT OT
coJepkaHus U (popMbI TOKJIAJ0B U BBICTYIUIEHUH. UeM MHTepecHee, cojepxkarenbHee JOKIal,
TeM 0O0JIbIlIe OH IPUBJIEKAET CIIylIaTesel, BBI3bIBAET C UX CTOPOHBI JKEIaHUE MPUHATH yYacTHE B
00CyX/1IeHUH, BbICKa3aTh cBoe MHeHHE. C MEepBBIX )K€ 3aHATHI MPUXOIUTCS yOexk1aTh CTYIEHTOB
B TOM, YTO IPOCTOMN NepecKas JIEKIMH U y4eOHbIX TOCOOUI — paboTa HAaNOJOBUHY BXOJIOCTYIO.

BaxHO Hay4yuTbCs CTYIEHTY BO BpeMsl BBICTYIUJICHHUS IMOAJCPKHUBATH MOCTOSHHYIO -
CBS3b C ayJUTOpHEH, OBICTPO, HE TEepAsACh, pearupoBaTh Ha PEIUIMKHU, BOIPOCHL, 3aME€YaHUs, YTO
naercsi OObIYHO He cpa3y, TpeOyeT MOCTOSHHON padoThl Haj coboii. BricTynatomuii oOpamaercs
K ayIUTOpUH, a HE K MPENoAaBaTesio, KaKk IIKOJIbHUK Ha ypoke. KoHTakT co ciymarensiMu —
TOBapUIaMH 10 TPyNIe — IOMOraeT CTYJAEHTY JIyYlle BBIPa3UThb CBOIO MBICIb, peaKLus
ayJIUTOPUU TIO3BOJIMT €My MOYYBCTBOBAaTh CHUJIbHBIE U cjaOble CTOPOHBI CBOETrO BBICTYILJICHUS.
be3 «oOpaTHOi CBSI3M» €O CHyLIaTeIsIMH BBICTYIUIEHHE CTYAEHTAa — 3TO pa3roBOp C CaMHUM
co0oii, oOparieHre B MyCcTOTy; €My OJMHOKO M HEYIOTHO.

Bompocsl k 1oknaauuKy 3aJatoT IPEeXkAe BCEro CTYACHTHI, a HE IIPENoAaBaTelb, B YEM UX
ciemyeT moompsaTe. HeobxoaumMo TpeboBaTh, 4TOOBI BOMPOCHI, 3a/laBaeéMbl€ CTyJIEHTaM, OBbLIN
CYIIECTBEHHBI, CBS3aHbI C TEMOM, TOUHO C(OPMYITHPOBAHBI.

Bompocam mnpenonaBaTenss OOBIYHO MPUCYIIM CcJeaylollee TpeOOBaHMsS: BO-TIEPBBIX,
SCHOCTh W YETKOCTh (POPMYJIHMPOBOK, OINPEAEICHHOCTh T'PAaHUI, BECOMOCTb CMBICIIOBOU
Harpy3kH; BO-BTOPBIX, YMECTHOCTb IIOCTAaHOBKM BOIPOCAa B J@HHBII MOMEHT, OCTpPOTa €ro
3BY4YaHUsI B CJOXHBILEHCS CUTyallMH, HOpoOyXIamomas >XUBOM HUHTEpEC CTYACHUYECKOU
ayJUTOPUU; B-TPETHUX, BOIPOCHI JOJDKHBI ObITh IIOCHIIBHBIMU JIJIS1 CTYICHTOB.
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I1o CBOCMY XapaKTCpy BOIIPOCHI GBIBaIOT YTOUYHAIOIIUMHU, HABOAAIMIUMHU, BCTPCUHBIMHU,
JIpyras KaTeropus BOIIPOCOB, HANpHUMEp, Ka3yCHBIX, MOXET COJEp)KaTh MPEANOCHUIIKU
Pa3InYHbIX Cy)I(I[CHI/IfI, GBITB IMPpUMCPOM HJIKM TIOJIOKCHUCM, BKIIIOYAIONIMM KaXYIICCCA HIIN
JIEUCTBUTENIBHOE MPOTUBOPEUUE. Y TOUHSIOIIME BOMPOCHI MMEIOT CBOEHW IEIbI0 3aCTaBUTH
CTyJEHTa SICHEE BBICKAa3aTh MBICIb, YETKO M OIPEACICHHO CHOPMYIHPOBATH €€, YTOOBI
YCTaHOBUTH, OTOBOPWJICS JIM OH HJIM MMEET MECTO HEBEpHOE TOJIKOBaHUE IpoOiembl. OTBeT
IMMO3BOJIACT MPCHOAABATCIIO IMPUHATH IMMPABUJIBHOC PCIICHHC: UCIIPABJICHHAA OrOBOPKAa CHUMACT
BOIPOC, OUIMOOYHOE MHEHHE BBIHOCUTCS Ha OOCYKIEHHE Y4YaCTHHUKOB CeMHHapa, HO 0e3
MMOAYCPKUBAHUA €TI0 OH_II/I60‘-IHOCTI/I. HaBOIISIH_[I/Ie HJIM HAITPaBJIAOIHUE BOIIPOCHI MMECIOT cBOECH
3ajauell BBECTH IOJIEMUKY B HY>KHOE PYCIIO, TIOMEIIATh HEeXKENaTeIbHbIM OTKIIOHEHUSIM OT CYTH
npoOsieMbl. VX mocTaHoBka TpedyeT 0coO0ro Takra U TOHKOTO METOJUYECKOT0 MacTepCTBa OT
pPYKOBOAMTENST ceMuHapa. BakHo, 4yTOOBl Takue BOMPOCHI NPUOTKPHIBAIM HOBBIE Chepbl
IMMPUIIOKCHUA BbICKA3aHHBIX HOHO)KGHHﬁ, pacmpAaiIn MBICIUTENbHBIN TOPHU30OHT CTYACHTOB.
HaBopsiue BoOmpockl Ha BY30BCKOM CEMUHApe SIBISIOTCS PEIKOCTHIO U CTaBATCS JIMIIb B
HCKIIIOYUTECIIBHBIX ClIydadXx. BCTpGLIHBIG BOIIPOCHI COJACpIKAT Tpe60BaHI/I$I I[OHOJIHI/ITGJILHOﬁ
apryMeHTaluu, a Takxke (opMaabHO-TOTHYECKOTO aHANINU3a BBICTYIUICHHUS] WM €ro OTAENbHBIX
nojoxeHud. Llenp Takux BOMpPOCcOB — (OPMHUPOBAHUE y CTYJACHTOB YMEHHUS BCECTOPOHHE U
r1y0OKO 00OCHOBBIBATH BBIABUTAEMbIE MOJOXKEHUS, CIOCOOHOCTH OOHApYKUBATh JIOTUYECKUE
OHII/I6KI/I, O6YCJIOBI/IBHII/IC HGYGGZ[I/ITGJIBHOCTI) NI COMHUTCIIBHOCTH BbIBO/JA. K%YCHBIC BOIIPOCHL
MpeiaraloTcs CTYACHTY WM BCEW TPyIIe B TeX CIydasX, KOrJa B BBICTYIUICHUU, JOKIJIAIe
npoOjemMa OcCBelleHa B OOIIEM-TO BEPHO, HO CIIUIIKOM CXEMaTHYHO, BCE KAXKETCS SICHBIM W
IPOCTBIM (XOTS TMOJAJHMHHAS TIyOMHa MpoOJeMbl HE PACKphITa) U B ayAUTOPUU OOpazyeTcs
«BAaKyyM WHTEpECcOB». Bo3HWKaeT HEOOXOAUMOCTh MOKa3aTh, YTO B M3JIOKEHHOU TpodiieMe He
BCE TaK MPOCTO, KaK 3TO MOXKET MOKA3aThCs.

Henp Takux BOMPOCOB B TOM, YTOOBI CIIOKHOE, IMPOTUBOPEUMBOE SIBIICHUE pEalbHOMN
JNEHCTBUTENBHOCTH, COJAepKaliee B ce0e MPEANOChUIKA s Pa3iMyYHBIX CYKIEHUH, ObLIO
OCMBICIIEHO CTYJIEHTaMH B CBETE€ OOCYKJIEHHOW TEOPETHYECKOW MpPOOJIEMbI, YTOOBI CTYIEHT
HAy4YWJICS MBICIUTH IIHpe U Tayoxke. Bompoc MokeT OBITH MOCTABIEH B YHCTO TEOPETUYECKOM
IUTaHE, HO MOTYT OBbITh YIOMSIHYTHI U KOHKPETHBIE CIIy4aH, COOBITHUS, 10 BOZMOKHOCTH OJIM3KHE
WM XOpOILIO M3BECTHBIE YYACTHUKAM CEMHHApa, M IMPEIOCTaBiI€HAa BO3MOXHOCTh CaMUM
KOMMEHTHPOBaTh HMX B IUIAHE TEOPETHYECKOH TpoOJeMbl, OOCYKIaeMOW Ha CEMHHApeE.
Bonpocsl, mpecneayroiue co3AaHue «CUTYallMH 3aTPYAHEHUN», OOBIYHO MPEACTABISAIOT cO00i
JIBE-TPH MPOTHUBOPEUAIINX JIPYT APYTY HOPMYIUPOBKH, U3 KOTOPHIX HEOOXOIMMO OOHAPYKUTH U
000CHOBaTh UCTUHHYIO, WJIH K€ OepeTcs BhICKa3bIBaHUE KaKOTO-I100 aBTOpa (0e3 ykazaHus ero
dbamunuu) 11 aHanu3a. B OCHOBHOM XapakTep TakuX BOMNPOCOB COBMAJAeT C MOCTAaHOBKOM
3a/1a4 Ha CaMOCTOSITEIBHOCTb MBIIIICHHUS.

,21.]'[5[ Jydqaiero YyCBOCHHA CTYACHTAMH KypCa AaKTHBHO MCIIOJIB3YIOTCA TCXHUUYCCKUE
cpeacTBa O0yUeHUs U HATJISIIHBIE TOCOOUSI.

10.3. MeToanuyeckne peKOMEHIALMH M0 BBITIOJHEHUIO U 3aIIUTE KypCOBOH padoThI .
He npexgycmotpeHo.
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