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1. HOACHUTEJBHAA 3AIIMCKA

K METOIUYECKHUM PEKOMEHJIALIWAM 110 BBIIIOJTHEHHUIO
ITPAKTHYECKUX PABOT

[Ipo4HOCTh, OCO3HAHHOCTH W JICKCTBEHHOCTh 3HAHWKM OOydYaloIIMXCsS Haubosee
3 dexTuBHO OOECcTIeUnBACTCS TPHU IMOMOIIM AKTUBHBIX METOJ0B. Cpelar HHX BaXXHOE MECTO
3aHUMAIOT MPAKTUYECKUE 3aHSITHSL.

[Ipy BBIMOJHEHWH NPAKTUYECKUX PAaOOT BBIPAOATHIBAIOTCS YMEHHUS aHAJIM3UPOBATh,
CpaBHUBaTh, 0000IIATh, JeNaTh BBIBOJABL.  BBINOJHEHHE  3aaHUs  JOJDKHO  OBITh
apryMEHTHPOBAHHBIM, OTBETHI Ha 3aJJaHKs TTPEACTABIICHBI MTOJTHO.

[IpakTrueckue 3aHATHS TPOBOAATCA MOCIE U3YYEHUS COOTBETCTBYIOIIMX TEM Pa3JIEIIOB.
BrlmoniHEHNE CTy/IeHTaMH TPAaKTUYECKUX pabdoT TO3BOISET WM TOHATh, Kak H3ydaeMble
TEOPETUYECKHEC TMOJIOKCHHSI U MPAKTUYCCKHE YMEHHS MOTYT OBITh MCIOJIB30BAaHBI B OyIyIei
MPAKTUYECKOU €SI TEILHOCTH.

B npouecce npoBeaeHus NPaKTUYECKUX 3aHATHI CTYJICHTaM IPEJIAraeTcsl BbIITIOJIHEHNE
Pa3IMYHOro poJa 3a/laHuii, B T.4. IOATOTOBKA YCTHBIX JOKJIA/I0OB HA 33JaHHYIO TEMY; HAllUCAHUE
HeOOIBIIUX pedepaToB U 3cce; MPOBEACHUE KPYIJIBIX CTOJIOB IO JWUCKYCCHOHHBIM BOIIPOCAM;
pelIeHne TECTOBBIX 3aJJaHUM.

OTBeT HaA MPAKTUYECKOM 3aHATUU HE TMPEIAINOJaraeT MPOCTOTO YTEHUS TOTOBOTO
MaTepuana, CTYIEHT JOJDKeH OTBeyaThb CBOOOJHO, mpuberas K TOMOIIM 3apaHee
MOJATOTOBJICHHOTO Marepuana. CTyaeHTaMm, UMEIONIMM TPOOJIeMbl C JHUKIIUCH /WK Moaadeit
MaTrepuaa, UMEET CMbICI IPOrOBOPUTH CBOE BBICTYIIJICHUE 3apaHee.

[lenbr0 MPAKTUYECKUX 3aHATHA SIBISETCS 3aKPEIUICHUE TEOPETUYECKUX 3HAHUM U
NpUOOpEeTEeHNE MPAKTUYECKHMX YMEHUH M HaBBIKOB, (OPMUPOBaHHE MNPOPECCHOHANBHBIX U
o0mux xommnereHui. Kaxnaoe u3 mpakTUYECKUX 3aHATUM MOXKET MPEACTABISTH HEOONIBIIOE
3aKOHYEHHOE HUCCIEA0BAHUE OJJHOTO U3 TEOPETHUECKUX BOIPOCOB U3y4aeMOW JUCLHUIIIIUHBI.

2. METOAUYECKHUE PEKOMEHJIAIIUU 110 BBINIOJIHEHUIO NTIPAKTUYECKHUX
PABOT

IIEJ'II/I H 3212494 JUCHUIIJIMHBI — TpGﬁOBaHHH K pe3yJjbTaTaM 0CBOCHUA TUCHUIIJIHHBI:

B pe3ynbraTe 0CBOSHHS TUCHUTUTMHBI O0YYaIOIIHICS TOMKEH YMETh:

Yl OHepI/IpOBaTI) OCHOBHBIMU TIOHATUSIMU U KaTeFOpI/ISIMI/I MCHCIKMCHTA,

VY2 nnaHupoBaTh U OPraHU30BBIBaTh paObOTY MOAPA3ICICHNUS;

VY3 npoeKkTHpoBaTh OPraHU3aLNOHHbIE CTPYKTYPHI YIIPaBICHHUS;

Y4 npuMeHsTh B MPOPECCUOHAIBHON AESITENFHOCTH MPUEMBI U METOIbI 3(P(HEKTUBHOTO
JIEJIOBOTO OOIICHUS,

V5 npunumath 3 PeKTUBHBIC PELICHUS, HCTIONb3Yys CUCTEMY METO/IO0B YIIPaBICHUS;

B pesynbrare ocBoeHus yueOHON AUCIUILTMHBI 00YYaIONIUICS JOKEH 3HATD!

3lcymHOCTP M XapakTEepHbIE YEpPTbl COBPEMEHHOIO MEHEIKMEHTA, HCTOPUIO €ro
pa3BUTHS;

32 ¢akTopbl BHEIIHEN U BHYTPEHHEH Cpeibl OpraHu3aluu;

33 OCHOBHBIE BHJbl OpPraHU3alMOHHBIX CTPYKTYp, NPHUHLHMIIBI W NpaBWIA HX
IIPOEKTUPOBAHUS;

34 mpouecc NpUHATUA U pealln3aliy YIPaBICHYECKUX PELIEHU;

35 (QyHKIMH MEHEI)XKMEHTAa B DPBHIHOYHOW SKOHOMHKE, OpraHM3alfio, IUIaHWPOBAaHUE,
MOTHUBALAIO U KOHTPOJIb;



36 nesaTeTbHOCTH YKOHOMHYECKOTO CyOBhEKTa;

37 cucteMy METOJI0B YIIPaBJICHUS;

38 BU/bI YIIPABICHUECKHUX PEIICHUI U METOIbI UX MPUHSATHUS;

39 cTwin ynpaBieHus;

310 cyuHOCTh U OCHOBHBIE BUJIbI KOMMYHHUKAIIUH.

TpeGoBanus Kk pe3yabTaTamM 0CBOEHUS THCHUIINHBI:

[Ipouecc w3ydeHHs [UCUUIUIMHBI HampapieH Ha (OPMUPOBAHHME  CIEAYIOLIUX
KOMIIETEHLIH:

OK 4. IlpunumaTth pelieHus: B CTaHAAPTHBIX U HECTAaHAAPTHBIX CUTYallUsAX, B TOM YHUCIIE
CUTYaIIUsX PUCKA, U HECTU 32 HUX OTBETCTBEHHOCTD.

IIK 2.1. OcymiecTBasTh OpraHU3allMOHHO-YIIPABJICHUYECKHE (QYHKIIUA B paMKaxX MallbIX
TpyNN, KaK B YCJIOBHUSX TOBCETHEBHOW CIYKEOHOU NEATENhbHOCTH, TaK U B HECTAHIAPTHBIX
YCIIOBUSIX, SKCTPEMAIIbHBIX CUTYaIUSIX.

I[IK 22. OcymecTBiasTh JOKYMEHTAaIHOHHOE  OOECIIEYeHHE  YIpaBICHUECKOM
JESITEIbHOCTH.

KPUTEPUHU OLNEHKH

Ouenka Kpurepun

BricTaBisiercss 00y4aromeMycsi, €Clid OTBET IOKa3bIBaeT IIYOOKOE WU
CHCTEeMAaTHYECKOE€ 3HAHME BCEro MPOrpaMMHOrO MaTrepuaja |
CTPYKTYPBhI KOHKPETHOTO BOIIPOCA, a TAK)KE OCHOBHOT'O COJICPIKAHHS U
HOBALIMI JICKIIMOHHOI'O Kypca 110 CPaBHCHUIO C YUCOHOM JIUTEPATYPOH.
OO0yyJarmuiicss AEMOHCTPUPYET OTYETIMBOE W CBOOOJHOE BIIAJICHUE
KOHHGHTyaﬂbHO-HOHﬂTHﬁHBmd arIaparomMm, Hay4YHbIM SA3BIKOM Hu
TEPMUHOJIOTHEH  COOTBETCTBYIOIICH HaydyHOW oOiactu. 3HaHUE
OCHOBHOW  JIUTEpaTypbl M  3HAKOMCTBO C  JIOHOJHHUTEIBHO
PEKOMEHJIOBaHHOM  JutepaTypoil.  Jlornuecku  KOpPpEeKTHOE U
yOeUTeNbHOE U3JI0KEHHE OTBETA.

OTJIIMYHO

BricTaBisiercss  00ydaromemycsi, €ClId ero OTBET JIEMOHCTPUpPYET
3HAHWE Y3JIOBBIX MpPOOJEM HpPOrpaMMbl U OCHOBHOTO COJEp>KaHUS
JEKIMOHHOIO  Kypca; yMEHHME  IIOJIb30BAaTbCAd  KOHLENTYalIbHO
XOpOLIO MOHATUMHBIM anmapaToM B IPOLECCe aHallM3a OCHOBHBIX MpPoOJEeM B
paMKax JaHHOW TEeMbl; 3HAHME BaXHEWIIMX paboOT U3 CIHCKA
PEKOMEH/I0BaHHOM JUTEpaTypbl. B 11e0M jgoruuecku KOppeKkTHOE, HO
HE BCEerja TOYHOE U apI'yMEHTUPOBAHHOE U3JI0)KEHHUE OTBETA.

BricTaBisiercs oOydaromieMycsi, €ClIM €ro OTBET JAEMOHCTPUPYET
(parMeHTapHbIe, TOBEPXHOCTHBIE 3HAHMUS BAXHEHIINX pa3/IesioB
[POrpaMMbl M COJEPKAHUSA JIEKIIMOHHOTO Kypca; 3aTpyAHEHUs C
MCMOJIb30BAHUEM HAYYHO-TIOHATHIHOTO ammapara ¥ TEPMUHOJIOTHH
yueOHOW AMCHUIUIMHBI, HEMOJHOE 3HAaKOMCTBO C PEKOMEHIOBaHHOMU
JIATEPATYpPOl; YaCTUYHBIE 3aTpPyIHECHUS c BBINOJIHEHUEM
[PEyCMOTPEHHBIX NPOrpaMMON 3aJaHUK; CTPEMIIEHUE JIOTHYECKHU
ONPEACIIEHHO U NIOCIEA0BATENBHO U3JIOKUTH OTBET.

YAOBJICTBOPUTCIBHO




BricTaBisiercss o0y4aromieMycsi, €Clii €ro OTBET JIEMOHCTPHPYET HE3HaHHeE,
MO0 OTPHIBOYHOE MPECTABICHUE O JaHHOW MpobjeMe B paMKax y4deOHO-
HCYIOBJIICTBOPUTCIbHOmpOorpaMMHOTO MaTepHualia; HeyMEeHHE WCIOIb30BaTh MOHATUHHBIA ammapar;
OTCYTCTBHE JIOTHYECKOU CBSA3H B OTBETE.




COHEPXAHUE ITPAKTUYECKUX PABOT

Tema 1. O01asi Teopusi ynpaBJjieHHusl, 3aKOHOMEPHOCTH YIIPABJIEHUS Pa3JIHYHbIMU
cucreMaMu

IIpakTuyeckoe 3ansiTue CocTaBjaecHUE CPAaBHUTEIHHOM TaOIHUIBI «MOJIeTTH MEHEHKMEHTA.

OtBer npeacraButh B Tabnuie. Crenats BHIBOI.

XapakTepucTuKu Mopnenu

Snouckas AMepukaHcKas

JloMuHMpYyIOIIME KauecTBa
JIEJIOBOTO YEJIOBEKa

Kpurepuu npoBuxeHus 1o
ciyx0e

[Ipodeccuonanbuas
KOMIICTCHTHOCTH

[Ipouecc npuHATHA pEeLICHUI

OTtHoueHue pabOTHUKOB K
¢bupme u padote

dopma JeN0BBIX OTHOLLIEHUN

KonTposmpyembie komnerennuu: OK 4; V 1,23 1
Tema 2. [{uka MeHeTKMEHTA

IIpakTnyeckoe 3ansTHe: IlnaHupoBaHUE IEATEIBHOCTH
HpI/IMeHSIGM MCTOJ €ANHCTBA TCOPUU U ITPAKTHKH.
Ienb: mMpuBUTH HABBIKM aHajdM3a COOCTBEHHOH pabOThI M HAa OCHOBHBIX pe3yJbTaTax
aHaJIM3a COCTaBUTh CTPATETHUECKOE TUIAHUPOBAHKE TIPEATPUSTHS
[TpakTuyeckas paboTa COCTOUT U3 CIETYIOLUINX BOIIPOCOB.
Bormpockl paboTsi:
1. CpaBHMTB IO OCHOBHBIM ITOKa3aTeJsIM (110 OTHOILIEHHIO K BallleMy MPEANPHUSITHIO)

IToka3zarenn [IIkana oneHkn
BbICOKasi-5 0asioB;
1. KauecTBo ycnyr cpenusis-3 Oanna

Huskasa-0-2 Gauia

2. JIonoJHATENBHBIE YCIYTH

3. JIoCTYITHOCTB LIEHbI

4.Vcnonb3yemMble TEXHOJIOTUU

5. [Ipon3BoauTENHHOCTD




2. AHainu3 IIOCTaBIIMKOB

Bun pecypca BozmoxHbIe ena 3a en. | [TorpebHocTs B | OOmas
HOCTABIIUKH pecypca pecypcax CTOMMOCTh

(py0) (1 nenn) (py0)

Tormuso

Macno

3amyactu

TEJ. YCIyTU

MoOuiibHas cBsA3b

Nutepner

KoMmMmyHanbHbIE
yciayru. Apenia

BriToBag xumus

Hroro 3a neun

3. Ompenenenue: KpaTKOCPOUHBIX U CPETHECPOYHBIX IIIAHOB.
Kpatkocpounsble minansl (10 roaa):
CpennecpouHble IaHbl (OT TOJa A0 MATH) —
4. Amnanu3 KOHKYPEHTOB (110 XapaKTepUCTUKAM MPOIYKIIMH HE MEHEE TSITH).

Xapaktepuctuka | Takcu Bupax Costpanc | Takcu I[Ipectux Moe npeanpusitue
yCIyr

bricTpoTa
JIOCTaBKH

O06mbeM rpysa

IIpenocrasienne
JIOIL. YCJIYT

5. CocTaBUTh IUIaH CTPATETMUECKOI0 Pa3BUTHUS BAIIEro MPEANPUSATHS.

IIpakTuyeckoe 3ansaTHe: [IpaBuia u NPUHLKIIBI TIOCTPOEHUS OPraHU3ALUOHHBIX CTPYKTYD.

Ilenu: npoBecTH aHaIN3 OPTaHU3ALIMOHHON CTPYKTYPbI IPEATPUATHUS

OTBeTbTEe HA KOHTPOJIbHbIE BONPOCHI:

1. Yro Takoe OopraHU3alMOHHBIE CTPYKTYPBI YIIPaBICHUS 7
[lepeuncnure ypoBHH yIpaBJICHUS.
KakoBbl TpeOOBaHUS K TOCTPOCHUIO CTPYKTYPbI B OPraHU3allMOHHOM MEHEKMEHTE 7
OxapakTepu3yiTe TMHEHHYIO0 OPraHU3aIl[MOHHYIO CTPYKTYPY YIIpaBICHHUS.
OxapaxTepu3yiTe QyHKIIMOHAIBHYIO OPTaHU3ALMOHHYIO CTPYKTYPY YIIpaBJICHUS.
OxapakTepu3yiTe TMHEHHO - PYHKIMOHAIBHYIO OPIaHU3ALMOHHYIO CTPYKTYPY
YIpaBJICHUS.
X00 npakmuueckoz2o 3aHAmMuUAL.
3aoanue: OnpenenuTs U MOCTPOUTH CTPYKTYPY AAHHOTIO IPEAIPUITHS B COOTBETCTBUU CO
CIIEYIOIIMMHU JaHHBIMU:
Bapuanr 1
Bo rimase OOO «M3ympym» CTOUT reHepaibHbIi JUPEKTOp. B ero HemocpecTBeHHOM
MOJYMHEHNH HaXOJATCS IJIaBHbIM OyXranrep, HaualbHUK OTJIeNIa 3aKyIOK, HAYaJIbHUK OTAesa
cObITa. Y KaXKA0ro X HUX B IOJUUHEHUHU HaXoAsTcs 1o 2 pabouux. [lupekrop uMeeT npaBo
€AMHOJIMYHO IPUHUMATh PEIICHHUS 110 YIPABIECHUIO NOIPA3AECIEHUEM U HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTD 32 JIEATENIbHOCTh KOJIeKTUBA. OTCYTCTBUE MOAPa3/IeIeHH 10 MIIaHUPOBAHUIO
IPOM3BOJICTBOM U IOATOTOBKE PEIICHUH sBIsieTCs MPoOIeMOil B CTPYKTYpe yIpaBJIeHUsS
JAHHOTO MPEAPHUITHSL.

Bapuanr 2

ISR




Bo rmae OO0 «IIupamumga» cTout nupektop. /[Ba 1exa KOMIaHuu pa3padaThIBalOT HOBBIC
TEXHOJIOTHH JUIsl IPOU3BOJICTBA, MX BO3IIIABIIAIOT HAYAJIbHUKH, B TOJYMHEHUH KOTOPBIX
HaxoJATCs 10 2 3aBenyrommx. KpoMe 3Toro B KoMnaHuu BoceMb COTpYIHUKOB. Kaxnas
CTPYKTYpHasi €IMHUIIA CHEIMATH3UPYETCs Ha BHIMIOJIHEHUH ONPEACICHHON ()YHKIIHMH.
Brinonsenue paciopsokKeHUM pyKOBOAMTENS OCYILECTBIISAETCS B IIPEAEIax ero MOJTHOMOYNN.
Cy1iecTBYIOT IPOOJIEMBI 10 KOOPAMHALIUIO IEHCTBHH 1O YIIPABJICHUIO.

Bapuanr 3

[Tpennpustue «Dpuctamin sBiIsieTCS MOJIOYHBIM MUHU3aBOI0M. JJaHHOE ITpeANpUSATHE UMEET
MOJIOYHBIN LIE€X, LIEX 110 U3rOTOBJICHHUIO TBOPOKHOW MIPOJYKIIMH, CBIPHBIN LIEX, LIEX 110
M3TOTOBJICHHIO CIaI0CTel Ha OCHOBE MOJIOKa. JIJist ueTKoi opranuzanuu padoThl Ha
HPEANPUATHH €CTh Psii OTAEIOB - (PMHAHCOBBIH, IIAHOBBIN, MAPKETUHI OBBIH,
IIPOU3BOJICTBEHHBIN, KOTOPHIE HETIOCPEICTBEHHO BO3IIIABIIAET AUPEKTOp. PykoBoauTenu
OTJIEJIOB OCYLIECTBIISAIOT HEMTOCPEICTBEHHOE PYKOBOACTBO IIPOU3BOACTBOM, KaXKABINA U3 HUX
BBICTYIIAET B KQUE€CTBE €IMHOHAYAJIbHUKA B COOTBETCTBYIOILIEM IIPOU3BOJICTBE, HO MPUXOJUTHCS
IIOCTOSIHHO COTJIaCOBBIBATh TEKYIUE BOIIPOCHI IPOU3BOACTBA, SdKOHOMHKH, KaJIPOB C
COOTBETCTBYIOIIMMH ()YHKITHOHAIBHBIMU CITYKOaMHu.

Bapuanr 4

[Tpennpusitue «Mupax» 3aHUMAETCS U3TOTOBJICHUEM U YCTAaHOBKOM IJIACTUKOBBIX OKOH. Y
TEHEPAIbHOIO JUPEKTOPA €CTh J1Ba IOMOIIHUKA 10 TEXHUYECKON U KOMMepYecKoi yactu. Jlins
IIPOJBUKEHMSI TOBApa HA PhIHKE B PHIHOYHBIX YCIOBUSX Ha MPEANPUATUN CO3/IaHbI OT/IEIIbI
MapKEeTHHIa U pealn3aliy, TPAHCIIOPTHBIN OTAeN. [[1s KOHTPOJISA 32 KaYECTBOM - TEXHUYECKUI
Y TIPOU3BOJICTBEHHBIE OT/AEIBI, @ TAK K€ KOHCTPYKTOPCKOE 0r0po. 3a cueT YeTKON OpraHu3aluu
Ha NPEANPUATHN CYHIECTBYET KAUECTBEHHAs! IOATOTOBKA INIAHOB M BAPUAHTOB PELLICHUN,
BBICOKHI ypOBEHb IPO(eCCHOHATN3MA IEPCOHAIA.

Bapuant 5

Bo riaBe npOeKTHO — CMETHOTO UHCTUTYTA «l'€0CMET» CTOUT reHepalIbHbIA JUpEKTop. B
JTAHHBIM MOMEHT B MHCTUTYTE pPa3pabaThIBatOTCS /1Ba IPOEKTA, UMEIOIINE KaXKIblii CBOETO
HayaJbHUKA. B HEnocpencTBEHHOM NMOJYUHEHUH Y TEHEPAIbHOIO AUPEKTOPA HAXOSATCS:
JUPEKTOP 10 HaYKe, AUPEKTOP 10 MPOU3BOACTBY, IUPEKTOP IO MAPKETUHTY, JUPEKTOP 10
¢unancam. /11 nocTHKeHUs] KOHKPETHOM L€ MpeArnoiaraeTcs pa3padoTka MpoeKTa, HO
CYIIECTBYIOT TPYAHOCTH B oOecriedeHnu Oananca MeXay pyKOBOJUTEISMHU.

3aganue

1. BribGepure 0auH M3 TUIOB OPraHU3allMOHHON CTPYKTYpPHI JJI CBOEH OpraHu3aluu,
000CHOBaB CBOI BHIOOD (ITPEeUMYIIIECTBA U HEIOCTATKH).

2. CocTaBUTh KOHKPETHYIO OpraHU3allMOHHON CTPYKTYpPHI AJISl CBOEH OpraHu3aluu.

3. IIpoananusupoBaTh APPEKTUBHOCTb PA3IUYHBIX OPraHU3ALMOHHBIX CTPYKTYp
yTIpaBJIEHUS JUIsl BHIOPAaHHOM CTYJI€HTOM KOHKPETHOH KOMMEpYeCKOi opraHu3anuu

IIpakTnyeckoe 3ansTue: [lorpeGHOCTH 1 MOTUBAIMS pAOOTHUKOB B pa3pe3e OTEIbHBIX
COLMAJIbHBIX TPYIIL.

3ananme. HazoBure no nsath Hanbosiee BaKHBIX, MO BallleMy MHEHHIO, MOTUBOB JUISI CIIEYIOLINX
TPy
Bac nuuno Ha paboTte (yueOHON ayTuTOpUN);

Kpanudunuposannoro padouero;
Cuysxaiero, crieriaircTa B OpraHu3aIig;

M owbde

HexBanmuduuupoBaHHoro paboTHHKA.
[Tpoananuzupyiite 3 PeKTUBHOCTH Pa3IMYHOTO pajia MOTHUBOB.
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KonTposmmpyembie komnerennnu: OK 4; ¥V 1,23 1
Tema 3. BHelmHsAs 1 BHYTPEHHSAS Cpela OpraHu3amum.
IIpakTu4yeckoe 3ansATHE: BIusHUE BHENIHEH Cpe/ibl HA )KU3HEHHBIA IUKJI OM3HEC €TUHHUIIBI.

3aganue. [IpoananusupyiiTe BHEIIHIOIO Cpelly OpraHu3anuu (1o BamieMmy BoIOopy) Ha
MaKkpoypoBHE U MUKpoypoBHe. OTBeT npenacraBbTe B Tabauie. Crenarb BHIBOJ.

Maxpoyposens Conepxanue

DKOHOMHYECKA] KOMIIOHEHTA

ITonuTryeckast KOMIIOHEHTA

COL[I/IaJ'IbHaSI KOMIIOHCHTA

TexHonornyeckas KOMIOHEHTA

['eorpaduyeckoe monoxeHue

MexnyHapoaHbIe TPOLIECCHI

Muxkpoypoeens

[TapTHEpHI

KoHkypeHTsI

ITocTaBumku

DUHAHCOBBIE OpPTraHU3aALNHI

IIpakTuyeckoe 3ansatue: [Iposenenus [IICT ananuza.

CocraButs PEST ananu3 no npeanpusTHio (1o BameMy BbIOOPY) MO CIASAYIOUIUM dTaram:
1.0Omnpenenenue GpakTopoB, KOTOPbIE MOTYT OKa3aTh BIUSHHUE HA TPOAAKU U MPUOBLIH KOMITAHUN
2.Coop nH(DopMaIuu o TMHAMHUKE U XapaKTepy U3MEHEHUS KaKI0T0 aKkTopa

3.AHanu3 3HAYUMOCTH M CTETICHH BIMSHUS KOKI0TO hakTopa

4.Cocrasienue csoagoi tadmunsl PEST ananu3za.

Llae nepesvuii: onpexaensieM (hakTopsl Ui aHATTU3A
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[lepBbIM mIaromM cocTaBbTe IepedeHb (PaKTOPOB, KOTOPHIE MOTYT IMOBJIMATH Ha TMPOJAXKUA U
npuOBUTF KOMIIAHUM B JTONTOCpOUYHOW mepcrnektuBe (3-5 ner). Pasbeiite stu ¢dakropsl Ha 4
TPYIIIBL: TOJIMTHYECKUE, SKOHOMHUECKUE, COLIUATBHO-KYIbTYPHBIE U TEXHOJIOTUYECKHE.

Llae emopoti: onpeaesnsieM CTeIeHb BIUSAHUSA (HaKTOPOB

[Tocrne Toro, Kak Bce (hakTOPBI, CIIOCOOHBIC OKa3aTh BIMSHUC Ha MPOJIAXKH U MPUOBLITHL KOMITAHUN
BEIOpaHBI, HEOOXOMMO OIICHUTh CHITY BIHMSHHS Kax10ro Gakropa. Cuna BnusHuUs Gakropa
OlLIEHHMBAaeTc 110 1iKaie ot 1 1o 3, rae:

1 — BnusgHME pakTopa Malo, JT0d0e N3MEHEHHE (paKTopa MPAKTHYSCKH HE BIMSIET Ha
JESTEIIbHOCTh KOMITAHUY;

2 — TOJIBKO 3HAYMMOE N3MEHEHHE (baKTopa BJIMAKOT Ha IIPOJaKU U HpI/I6BIJ'H: KOMIIaHHH,

3 — BIUSHHE (baKTopa BBICOKO, JIF0OBIE KOJIEOAHHs BBI3BIBAIOT 3HAYHMMbIE U3MEHEHUS B
npoaaxxax u HpI/I6bIJ'II/I KOMIIaHHH.

Lllaz mpemuii: TPOBOANM OLIEHKY BEPOSTHOCTH U3MEHEHUs (aKkTopa

BeposiTHOCTB KOseOaHuii OIIeHUBAETCs IO 5-TH OanbHOM 1mKane, rae 1 o3HayaeT MUHUMAaIbHYIO
BEPOATHOCTb M3MEHEHMs (pakTopa BHEIIHEH Cpelpl, a 5 — MaKCUMaJIbHYIO BEpPOSTHOCTb.
Ouenky Jyyiie NpPOBOAWUTH HE HHAMBUIYAJIBbHO, a CpEeIM Kpyra JIOACH, HMMEIOIINX

OTIpeIeNICHHBIN OMBIT Pa0OTHI B OTPACTH U SKCIIEPTH3Y B JTOOOM U3 HaMlpaBICHUN pabOTHI.

[Tpumep ouienku BeposiTHOCTH Konebanuit PEST — ¢akTopos.

JHCNEPTHAA OUEHKA CpegHan
0 Bn
nucaHWe pakTopa MAHKE darTopa 1 ) 3 2 = i
NOAHTHYECKHE ©AKTOPEI
PakTop 1 1 5 4 3 5 4 4,2
PakTop 2 2 1 3 2 3 3 2,4
PakTop 3 1 2 1 1 3 3 2,0
IKOHOMMKYECKME @AKTOPL]
PakTop 1 3 5 5 5 5 5 5.0
PakTop 2 3 5 4 4 3 4 4,0
PakTop 3 2 1 2 3 1 1 16
COUHANBHO - KYABTYPHBIE @AKTOPL]
PakTop 1 3 3 2 3 2 2 2.4
PakTop 2 1 5 5 5 5 5 5.0
[@akrop 3 2 3 4 5 5 4 4,2
TEXHOMOMMYECKHE PAKTOPE!
PakTop 1 3 3 1 3 1 2 2,0
PakTop 2 3 4 5 5 4 5 4.6
PakTop 3 3 3 5 2 4 3,6
OBLUWA MTOr 41,0

Lllaz yemsepmulii: OLIeHKA pealbHON 3HAYUMOCTH (PAaKTOPOB
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CnepyrommmM [aroM YK€ MOXHO pPacCcuuTaTh

peabHyl0 3HAYMMOCTh KaXJI0ro (akTopa.

PeanpHas 3HaUMMOCTH MMO3BOJISIET OLICHUTH, HACKOJIbKO KOMITAHUH CJIICAYCT 06pamaTb BHHUMAHHC

U KOHTPOJUPOBaTh (PaKTOpP M3MEHEHHS BHEIIHHH CpPeibl, U PaCCUMTHIBACTCS KaK BEPOATHOCTh

HN3MCHCHUA cbaKTopa, B3BCIICHHAA Ha CUJIY BIUAHHUA 3TOI'0O (baKTopa Ha ACATCIIbHOCTh KOMIIaHHUH.

MOAWTHUHECKME IHOHOMMWYECKHE

PanTop Bec PakTop Bec
PakTop 2 0,18 $axrop 1 0,56
TakTop 1 0,16 PaxTop 2 0,449
TakTop 3 0,07 PakTop 3 0,12

COLUMANBHO-HYNBTYPHEIE TEXHONOMMYECKHE

PakTop Bec dakTop Bec
PaxrTop 3 0,31 $axTop 2 0,51
TakTop 1 0,27 $axTop 3 0,40
TakTop 2 0,15 PakTop 1 0,22

Harnsanueiii npumep PEST ananuza

Monutnyeckme aktopsbl

IIpuHAT HOBBIN 3aKOH, PEVIAMEHTUPYIOIUN PEKIIAMHYIO AEATEIbHOCTD,
Y)KECTOUSIFOIIUI TPeOOBAHUS K PEKIIAMHBIM TEKCTaM M 3aIrpelaronuit

UCIIOJIb30BaTh B peKiIaMe JOKTOPOB.

B 3TOM romy yBenu4aTcs OrpaHUYEHHS HA BBO3 _ CBHIPbBSA
cmity 0oJiee BBICOKHE TAMOKCHHBIN ITOIUTMHEI Ha BBO3.
Poct HanpspkeHUs B OTHOLICHUSX MEX/y Halllel cTpaHOi n
TJIAaBHOTO 3KCTIOPTEPA.

CoumanbHO-KynbTypHble dhaKkTopbl

B obmecTBe pacTeT NoJ0KUTEIbHOE OTHOLIEHHE K
HaTypaJbHBIM MIPOAYKTaM.

Jlronu 6osiee CKIIOHHBI OKYIIaTh UMIOPTHBIE TOBAPHI.
YBenuuuBaeTcsi KOJIMYECTBO IMTOKYTOK Yepe3 HHTEPHET U
HCTIOJIb30BaHNE MOOWIIBHOTO HHTEPHETA B BO3PACTHOU
KaTeropuu 1o 35 ner.

CHIKaeTcst CTpax nepes KpeIuTOBaHUEM.

JIrou mpeAroYnTaoT TPATUTh CBOW JIOXOA M HE HACTPOCHBI
Ha (hOpMHpPOBAHUE JOJITOCPOYHBIX HAKOTIIICHHUH.

Pacter cpenHsis MPOAOIDKUTEILHOCTD KU3HH M BO3pacTHas
rpynna 35+ yBenuuuBaeTcs.

IIpakTyeckoe 3ansaTue: [Iposenenus S.W.0. T

OKOHOMUYEeCKMe akTopbl

B cnenyrommem rojty IporHo3 1no pocty
BBII ctpanst 3%.

JloCTYyIHOCTb KPEOUTOB OYAET pacTH.
Wudansiuns nporuosupyercs Ha
ypoBHe 7%, CHIKeHHEe 0e3pa0doTHIIbI
1o 10%,

YpoBeHb pacnoyiaraeMbIX JOX0IO0B
HaCeJICHHUs CHU3HTCS.

Kypcel OCHOBHBIX BaIOT OyIyT
NPOJOJDKATE PACTH.

Y BOMIOYT B

CTpaHOM

TexHonoruyeckne gakTopsl

TeXHONIOrMYECKOTO OPHIBA B OTPACIIH HE
HaOJrogaeTes.

Hrpoku He criemaT BBO3UTh TEXHOJIOTUH,
UCTIONB3YIONIMeCs Ha 00Jiee Pa3BUTHIX PHIHKAX.
He1 peiaKe GombIie EHUTCS JU3aiiH, 4eM
TEXHOJOTHUECKHE CBOMCTBA MPOAYKTA.
HUccrienoBanust 1 HOBBIE Pa3pabOTKH BEIYTCS
TOJIBKO B 00JIACTH YIIYYIICHUS CEHCOPHKH.

B apomatmzaropax pa3pabaTeIBaeTCsS TEXHOJIOTHS,
MO3BOJISIIOIIAs CHU3UTH CTOMMOCTE ChIpbs Ha 15%.

aHalinu3a.

3aganue. CoctaButs SWOT ananu3z 1yist pO3HUUHOM TOPTOBIIH.

st moeo, umobvl mazasumny 6vims 3PHexmusHbvIM, He0OX00UMO NPEOOCMABUMb NOKYNAMENI0

BO3MOIHCHOCNb KYNUNb MO, YUMo OH xo4em, mam,

20e OH Xouem,; mem cnoco6om, KOmopwli 0.
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He2o Hauboee npuemiem, no npuemiemsbim 0151 He2o ueHam, c eapaHmueL? moco, 4mo OH He
norecem 0ONOJHUMENbHbLE d)UHaHCOGble sampamal.

Bce dakTopsl BHYyTpeHHEH 1 BHEIIHEH cpeibl, KoTopble yuacTByIoT B SWOT ananuze H0KHBI
OBITh CBSI3aHBI C IEPEUNCICHHBIMU BBIILIE KPUTEPUSAMU ycIexa.

Bapuanumoer cunvHvlx u cnabvix cmopow 018 Ma2asuna
HmenHo cpenu AaHHBIX (PAaKTOPOB HEOOXOAUMO HCKATh CUIILHBIC U ClIa0ble CTOPOHBI KOMITAHUU:
o [llupoTa accopTUMEHTa U HAJIMYKE TOIOBOTO ACCOPTUMEHTA
e IlpeacraBneHHOCTb U3BECTHBIX OPEHIOB U NIPOU3BOIUTENIEH
o lleHbl 1 HaIMYME CHIENUAIBHBIX LIEHOBBIX aKI[MM HAa TOIIOBBIE TOBAPHI T.]I.
Bapuanumet yepos u 603modicnocmelti 0711 ma2a3una
OCHOBHBIE BO3MOHOCTH POCTa JIJI1 PO3HUYHOIO Mara3uHa 3aKkJIF04aroTCs B:
yBenudeHue koy-Ba TT uiu sxcrancus B 00jee MEJIKUE peTHOHBI U TOpoaa
yBenuuenue tpapduka va 1 TT
BBIXOJl HA MHTEPHET-ayJUTOPHUIO (KaK OJUH U3 CIOCOOOB MPHUBJICYCHHUST HOBBIX TOKYTIaTEIeH)
pacUIMpeHre aCCOPTUMEHTHBIX IPYII U APYTHE.
OcHnogubie y2po3bl 0Jis1 pPOSHUUHO20 MA2A3UHA 3aKII0YAIOMCA 8.

o H3meHeHwne HpCI[HO‘-ITeHI/Iﬁ HOTp€6I/ITeJIeI71, HU3MCHCHHHN MOJbI, ITOSABJICHUHN HOBBIX
HHTEPCCOB (KaK CJIICACTBHUEC HOBBIX Tpe6OBaHI/II7I K aCCOPTUMCHTY Maraana)

o CHumxeHue 10X0/a y LeJeBOH ayJUTOPUH, KaK CIEICTBUE SKOHOMUYECKOTO CIaaa WK
HECTaOUJIbHOCTU B SKOHOMUKE U JApYyTHE.

Pesynbrarer uccnenoBanus opopmure B Tadbnuie. Caenaite BHIBO/.
KonTposmpyembie komnerenuuu: OK4; Y 232

Tema 4 CTparern4ecKuii MeHeI:KMEHT
IIpakTHyeckoe 3aHsITHE: YCTaHOBIIEHHE Lesel, (OPMUPOBAaHUE U PaHKUPOBAHUE LIETCH,
«1€pEBO LENENN.
3aganue 1 [locTpouts nepeBo 1enei
ITycTh 3a1aHa HEKOTOPAs IN1aBHASI LI€Jb OPTaHU3alMK, HAIIPUMEp, SKOHOMHUECKas. B nemnsax
JIOCTHKEHHS TEHEPATBbHOM e aIMUHUCTpalMs OpraHu3aluu onpeaenser ueau 1,2 u 3-ro
YPOBHEM.
I{enu 1-ro ypoBHs:

e 1) yduer u HaeMm nepcoHana;

e 2) opraHuzauus TPYAOBbIX OTHOLICHHI;

e 3) o0ecreueHue pa3BUTHS IIEPCOHANA;

e 4) MOTHBaIUS U CTUMYJIMPOBAHHE I€PCOHANA.
[lenu 2-ro ypoBHA
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1) oOyuenue nepconana;

2) NOBBIIICHHE KBATH(PHUKAIIMY TIEPCOHAIA;

3) onieHKa KaHUAaTOB HA BAKAHTHYIO JJOJDKHOCTB;

4) arrecranus nepcoHaa;

5) coznanue cucTeMsl CIIyKeOHO-TPO(HECCHOHAIBHOTO TPOABHKEHMS;
6) opranu3anus padoThl C KaJIPOBBIM PE3EPBOM.

Ienu 3-ro ypoBHSA

1) onpenenenue moTpeOHOCTH B OOYUCHUU;

2) pacrpeiesieHue CpeICTB Ha 00yUeHHE:

3) cocraBneHHe y4eOHBIX MJIAHOB U MPOTPaMM;
4) opraHu3zanus 1 OIIEHKa Iporiecca 00y4eHusl.

[TocTpouts nepeBo 1ieel ¢ y4€TOM JIOTUYECKUX CBSI3el MKy LeisiMu 1 -ro, 2 -rou 3 - ro
ypoBHen. Hanpumep, 1ieium 3-ro ypoBHSI UMEIOT OTHOIIEHHE K 11esiM 3 U 4 1 - ro ypoBHs, a K
uensim 1 u 2 - HUKakoro.

3aganue 2. PeliuTes TECTOBBIE 3aaHUS

1. Muccust 1 CMBICTT CYIIECTBOBAHUS OpraHU3allUu:

a) IpUYKHA

0) HEOOXOIUMOCTh

B) IpUOBLIb

2.YcTaHOBUTE TMOCIEAOBATENbHOCTh aHalmu3a (aKTOPOB, YUUTHIBAIOUIMXCA MPH

pa3paboTke muccuu komrnanuu (no Kotiepy):

a) aHaJIM3 UCTOPUHU (UPMBI, B TIpOliecce KOTOPOM BhIpabaThiBanack ¢uiiocodus Gpupmsi,

dbopmupoBacs ee moprdeins, CTUITL ASITeTLHOCTH, MECTO Ha PHIHKE

6) aHaJIN3 CYHICCTBYIOLICTO CTUJIA IMOBCACHHUA U crocoba HeﬁCTBHH COOCTBEHHHUKOB U

YIPaBJICHYECKOTO allapaTa

Heien

B) aHAJIU3 COCTOSHUS CPEbl 0OUTAaHUS OpraHU3AINH
') aHaJiu3 PECypCcoB, KOTOPhIE KOMIIAHUS MOXKET MPUBECTU B JACHCTBUE IJIA JOCTHXKCHHS

1) aHaJ U3 OTIMYMTEIBHBIX 0COOEHHOCTEH, KOTOPBIMU 00JIaaeT KOMITaHUS

3. YcraHOBUTE COOTBETCTBHUE:!

a) onepaTUBHBIE LIETN

0) cTpaTernueckue 1enu

1) cpeaHecpoyHbIE, KPATKOCPOUHBIE

2))10JITOCPOYHBIE

4. YCTaHOBUTE COOTBETCTBHE CPOKOB TOCTH)KEHUS 1I€JIEH B 3aBUCHMOCTH OT 3aHUMaeMOM

noipkHocTH (1o J1.Kemmben):

a) MJaJIINe MEHEKEepbl, COTPYIHUKH OTAEIOB OyXTajlTepCKOro yuera, KaHUEISpCKHUe

ClIy’Kalue, IMJIaHOBUKH, CH8.6)K€HLU:I

0) MEHEIDKEPHI CPEAHETO 3BEHA, MEHEKEPHI 10 MPoJIaxaM, MEHEIKEepPhl MPOU3BOJICTBA,

YHIpaBJIAOMIUEC IIEPCOHATIOM

B) BBICIIICE 3BEHO MECHEKCPOB COBET JAMPEKTOPOB
1) Hemenn

2) MECSIIIBI

3) roubl

5. lenu — 9TO KellaeMble KOHEYHBIE. . .

a) pe3yibTaThl

0) OpUEeHTHUPHI

) 3aa4mn

[IpakTuyeckoe 3ansiTue: Mepapxus Leneu.
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3ananue 1 Beigenuth 0COOCHHOCTH, XapaKTEpHBIC IS TOCTPOCHHS TIIEJIed B
OpraHu3aIu

1.) lekoMITO3HIIHS 1IeJIeH BEPXHET0 YPOBHS B IIEJIM HU3IIIETO YPOBHS,

2.) JleieHTpaqn30BaHHbIA XapaKTep NPUHATUS PELLICHUM,

3.) oarocpouHas 11efib yCTaHABIMBACTCS HA MYTH JOCTHIKEHHUS KPAaTKOCPOUYHOM 1SN

4.) Lenu kpaTKOCPOUHOIO XapaKTepa OCHOBAHBI U MOIYUHSIOTCS 10JATOCPOYHBIM IIEJISIM

3aganme 2 Onpeneuth 0OYEPETHOCTh CTAJAWA YCTAHOBJICHHUS TEJICH: LEIH MOApa3/IeIICHUH,
IIOCTAHOBKA MHCCHUH, 1IeJIH PAOOTHUKOB, LIEJIM OPraHU3aLIMH.

3aganue 3. Ilpoananu3upyiiTe uepapxuio Ieleld opraHu3anul, U300paKEHHYIO B BUJE
JiepeBa I1IeJieil HuKe Ha PUCYHKE

Kniouesnie uenu l'lO HOACHCTQMSM opranvaaunm

«

J \
MNponaeoncreo ’ @

Moauenu nNo NOACUCTEMAM OPIraHN3ALMM

540 88

3aqAYH

Pucynok - Mepapxus neneit opranuzanuu

IIpakTHyeckoe 3ansitue: CoCTaBICHUE MUCCHH MTPEATIPHUITHS.
3ananue 1. Onpenenute MUCCHIO OpTaHU3AIINN.

Curyanus 1. @upma «J>xeHepasn 3JIeKTpUK» HapsiAy ¢ APYrol MpoayKUUed BBITYCKAeT
ANIEKTpOTeXHUYecKue ImKapel i npeanpusatuii. CTaHAapTHBIM MPOU3BOJCTBEHHBIN LUK
W3TOTOBJIEHHMS 3TOTO M3JEIMSA 3aHMMANl TPU HEAeNH. B CBI3M C YCHJIIEHHMEM KOHKYpPEHLHH
PYKOBOACTBO KOMIIAHUM IPEANPUHAIO MEPbl IO COBEPLICHCTBOBAHUIO  OpPraHMU3alUU
IIPOU3BOJICTBA.

ITpou3zBoscTBO HIKahoB OBLIO COCPEAOTOUEHO Ha OHOM 3aBoje. boinblas yacTe aeranei
Obula caelaHa B3aMMO3aMEHsAEMOW. DbUT COKpallleH IITaT 3aBOJCKUX HHXKEHEPOB, a TPYH
OCTaBIIUXCSI OBUT MaKCUMaJbHO aBTOMAaTU3MpOBaH. /[y MOBBIIEHHUS ONEPATUBHOCTU B LIEXaxX
YBOJIMJIM BCEX MAacTEPOB M KOHTPOJIEPOB KAa4eCTBA, COKPATHB YHCIIO YIPABICHYECKUX YPOBHEU
MEXy paOOYMMH U MEHEPKEPAMU C TPEX JI0 OJHOTO.

OyHKIMM OpraHu3alluyd TPOM3BOJACTBA Ha pabOYMX MecTax, KOHTpOJII KadecTBa
OPOAYKIMH, JUCHUIUIMHBL TpyAa OBUIM JIEJIerMpOBaHbl pabounMM, KOTOPBIX OOBEIUHHMIN B
Opuranpl 10 ABaALIATU YenoBeK. Pe3ynbrar okazasncs He mioXuM: 3 (HEeKTUBHOCTH TPOU3BOCTBA
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Bo3pocia Ha 20%, MpOn3BOACTBEHHBIE PacX0bl CHU3UIUCH Ha 30%,CpOKH BBINOJHEHHS 3aKa30B
cokpaTuiuch 10 30 qHei

Curyanus 2: Kopnopamus «MoToposiay 3aHUMAeTCsd H3TOTOBJIEHHEM CPEACTB CBS3H.
OnHUM U3 BUJIOB MPOJYKIIUU SIBIISICTCS SJCKTPOHHBIN HAPYUYHBINA OWIIEp, MOMAIONMUN 3BYKOBOMH
CUTHAJl €ro BJaAeiblly W IOKa3bIBAIOIIMKA Ha auciiiee Homep Tenedona. Kopnopamus
CIIPOEKTHUPOBAJia U MOCTPOUIIA ABTOMATU3UPOBAHHBIN 3aBOJI 10 M3TOTOBJICHUIO OuriepoB 3a 1,5
roga BMmecTo Tpex. OcCHOBOW ycremHoW paldoThl ObUIO YCTaHOBJIEHUE TOYHBIX CPOKOB
BBITIOJTHEHHUST PabOT M JKECTKOrO KOHTPOJIA 3a WX coOimojaeHueM. PaHpiie koproparus
npucTynaja K BBIIYCKY OWIIEpOB uepe3 TpU HENenHu Ioclie mojydeHus 3akaza. Ceifuac
ABTOMATU3UPOBAHHBIA 3aBOJ] MOXXET W3TOTOBUTh M OTIPABUTHL OWUIIEp BCEro 4epe3 JBa yaca
IIOCJIE TOTO, KaK IIOCTYIAET 3aKa3.

Kountpoanpyemsbie komnerenuuu: 11K 2.1;V 3.4, 3 4,5
TemaS. YnpaBieHuecKue pellieHUs U 1eJ10Basi KOMMYHHUKAIUS
IIpakTuyeckoe 3ansaTue. [IpuHsATHE YyIpaBIEeHYECKOTO PEIICHUS

3aganue 1. OTBEeTHTE Ha BOIIPOCHI:

1. Packpoiite conepaHue MOHATHS «yIPABICHYSCKUAE PEIICHUS.

2. Onummre pojib YIIPaBICHYECKUX PEUICHUH B TIpOLIeccax yIpaBiICHUs.

3. PackpoiiTe MOHATHS «IIPOOJIeMay, «CUTYaIHs», «UENb» U UX 3HaYCHHE B MIPOIIECCE MPUHATHS
YIIPaBICHYECKUX PELICHHH.

4. Ilepeuncnure OCHOBHbIE XapaKTEPUCTUKHU YIIPABICHYECKUX PEIICHUM.

3aganue 2. [Ipoananu3upyiTe cuTyamuu:

Curtyauus Ne 1. [Ipouseranue u Oyayuiee pupMbl 3aBUCST, IPEXKE BCETO, OT BHEAPEHUS
HOBOBBeZIeHUH. OTHAKO HEPeAKO MEHEDKEPY NPUXOAUTCS CTAIKUBAThCS C COPOTUBICHUEM
W3MEHEHUSIM, BHEAPEHUIO HOBOTO, IepeoBoro. Kakue NeicTBUSA MOKET NPEAIPUHATD
MEHEeJ[Kep, YTOObI MPE0I0IeTh TaKoe NPOTUBOAEHCTBIE HHHOBaLUAM? Kakyio mporpaMmy
WHHOBAIMH BBI IPETIOKUTE, €CIIM BaC Ha3HAYAT MEHEKepOM JaHHOM pupmbI?

Cutyanms Ne 2. Kakue Bbl IpuMeTe peleHus Kak MeHekep (GUPMBI, €CIIU: a) MPOTyKIIH
Baleil pupMbl He OJIL3YETCs CIIPOCOM y MOTpeduTeNel Ha 0003HAYEHHOM PBIHKE; 0) IEHbI Ha
IPOAYKIMIO (PUPMBI PE3KO CHU3UJIIUCH; B) MOCTABIIMK OTKA3aJICSA OT MOCTABOK OCHOBHOI'O CBHIPBS
Juist Bamed npoaykuuu? (Pemenus npyHUMAaTh MO KaKJOMY ITYHKTY.)

Curtyauus Ne 3. B Tpy10BOif KOJUIEKTHB, I/I€ CYILIECTBYET KOH(MIUKT MEXTYy IBYMS IpyIIaMu
COTPY/AHUKOB TI0 TIOBO/1Y BHEJPEHUS U300pETEeHNUs, IPHUILIE]T HOBBII PYKOBOJIUTENb,
NpUIJIAIIEHHBINA co cTOopoHbl. Kakum o0pa3oM emy Jyuliie AeicTBOBATh, YTOOBI HOPMAIN30BAaTh
CO3JIaBIIYIOCS] 0OCTaHOBKY B KOJUIEKTHUBE?

a) BeiOpatb akTuB, rpymniy, nopy4uTh pa3o0paThCs U MPEUIOKUTh MEPHI 0 HOPMaIU3aluu
00CTaHOBKH B KOJIJIEKTUBE, ONUPAThCS Ha aKTUB, OJIJIEPKKY PYKOBOJICTBA.

0) [TonbITaThCs pa3yOeIUTh U MPUBJIEYb HA CBOIO CTOPOHY CTOPOHHHUKOB MPEKHETO CTUIIS
paboThl, IPOTUBHUKOB HOBOT'O, BO3IEMCTBOBATh HA HUX YOE€XK/IEHHEM B MPOIECCE TUCKYCCHH.
B) M3yunTh nepcrneKkTUBbl yay4ylIeHHs] KaueCcTBa BhIITYCKaeMOil MPOIyKIHUHU, TOCTABUTh MEPeT
KOJJIEKTHUBOM HOBBIE TIEPCIIEKTUBHBIE 3a/1a4H, OIUPATHCS HA JIyYlINe JOCTUKEHUS U TPYIOBbIE
TpaJuLIUU KOJJIEKTUBA, HE IPOTUBOIIOCTABIIATE HOBOE CTAPOMY.

r) YCTaHOBUTH JEOBOIM KOHTAKT CO CTOPOHHUKAaMHU HOBOTO, HE IPUHUMAs BCEPhE3 TOBOIbI
CTOPOHHHMKOB CTaporo MoJxoja K TEXHOJOTHUH ITPOU3BO/ICTBA, IPOBOAUTH paboTy 1O
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pearn3anuy HOBIIECTB, BO3JACHCTBYS Ha MPOTHBHUKOB CHIJIOW CBOETO IpUMeEpa U MpuMepa
JIPYTUX TIPOTPECCUBHBIX PYKOBOIUTEICH.

Curyanus Ne 4, [IpumuTe onTUMaNbHOE PEIICHUE MPU YCIOBUH:

a) B cBs3u ¢ cokparnienreM mpou3BoJICTBA HEOOXOAMMO BEICBOOOIUTE N YUCIIO COTPYAHHUKOB. 0)
Pe3ko yXyamminocs Ka4ecTBo MpOu3BOAUMON mpoaykuuu (yeayr). B) Ha peiHke yman cripoc Ha
MIPOU3BOUMYIO Baleil GUpMoit IPOIYKIUIO (YCIIYTH).

IIpakTnyeckoe 3ansiTue. OhopmiIeHHE UTOTOB JIETOBOM KOMMYHHUKAIIUN

3ananue 1 Bonpocs! 15 00CykaeHUS:

1. OnpeneneHue MOHIATHSI «IEIOBAs TIEPETTHCKAY.

2. Buzpl muceM B JI€JIOBOM MepeIucKe.

3. Pe3tome 1 OCHOBHBIE MPaBUIIA €r0 COCTABICHUSI.

4. Bu3uTHBIC KAQPTOYKH U UX IPUMECHECHHE

5 Ponb 1 MecTo mMoIapKoB ¥ CYBEHUPOB B JAEIOBOM KOMMYHHKAITUU

3aganue 2. OTBETHTE Ha BOIIPOCHI TECTA.

1. KomMmmyHMKaus — 310:

a) COBEPIICHCTBOBAHUE MEKIIMYHOCTHBIX OTHOUICHUH;

0) oOMeH nHpopManel MexXy IByMs U OoJiee JII0AbMH;

B) peryjanupoBaHue HHPOPMAIIMOHHBIX TOTOKOB;

T') COeIMHEHUE ONPECIICHHBIM 00pa30M yJacTBYIOUINX B KOMMYHHUKAIIMOHHOM IIPOLIECCE
WH/IMBUJIOB.

2.11pou3BOACTBEHHOE COBEIIAHUE Y TUPEKTOPA — ITO BUJ KOMMYHUKAIIUU:

a) He(popMaNbHBIN, YCTHBI;

0) opraHu3anMOHHBIN, HEBEPOATHHBIIA;

B) (popManbHbIH, YCTHBIN;

T') MEeXJIMYHOCTHBIN; HE(POPMATBHBIH.

3.Mumuka, ’KecThbl — 3TO:

a) HeBepOaNbHbIE (HOPMBI peul;

0) BepOanbpHbIE (HOPMBI peuy;

B) opuIMaIbHbIe POPMBI peun;

I') MEXJIMYHOCTHBIE (POPMBI PEUH.

4.CoenuHeHue onpeeIeHHbIM 00pa3oM YYaCTBYIONIUX B KOMMYHUKAIIMOHHOM IPOIIECCE
WH/IMBUIOB C TIOMOIIBIO HH()OPMAITHOHHBIX TOTOKOB:

a) KOMMYHHUKAITMOHHBIN CTUITb OOIICHNUS;

0) mpolecc KOMMYHUKAIINH;

B) KOMMYHUKAIIMOHHAS CETh;

') UCKa)KE€HUS B OOLICHUH.

5.006uenne aupexTopa (GUpPMbI U PYKOBOAMUTENS CTPYKTYPHOTO MOAPA3eIEHHs — 3TO IPUMEp:
a) TOPU30HTAJILHON CBSI3M KOMMYHUKAIIMOHHOM CeTH;

0) TMaroHaJIbHOW CBSI3M KOMMYHUKAIIMOHHOW CETH;

B) BEPTUKAJIbHOM CBSI3M KOMMYHUKAIIHOHHOM CETH.

6.Yto He sBnseTCsS Mperpazoi Ha MyTH oOMeHa HH(pOpMalueil BHyTpH OpraHU3aluu:
a) nH(GOPMAIMOHHBIE NTEPETPY3KHU;

0) uckaxxeHue oOIIEHNS,

B) HEYJIOBJIETBOPHUTEIIbHAS CTPYKTYPa OpraHU3aINH;

T') UCIIOJIb30BaHUE PA3IUYHBIX (OPM KOMMYHUKAIIUU.



18

7. OOMEeH MHEHHSIMU TI0 JIEJIOBOMY BOIIPOCY B COOTBETCTBUU C OOJIEe I MEHEE
OTIpeIeICHHBIMU TIPABUIIAMH MIPOLIEAYPHI:

a) J1enoBas JUCKYCCHS;

0) npecc-KoH(pepeHIIHs;

B) myOJIMYHAas peyb;

T') I€TI0OBast IEPEIHCKa.

8.BepbanbHOoe 00IIEHNE OCYIIECTBISICTCS TPH MTOMOIIIH:

a) CIIOB;

0) JKeCToB;

B) MUMUKHU;

I) B3IJIs/a.

9. JlenoBas Oecena, IEIOBBIC TIEPETOBOPHI, CIIOP, ICTOBOE COBELIAHHE, ITyOJIUIHOC
BBICTYIIJICHHE, JICTIOBAs MIEPEIHCKAa — 3TO JIEJTIOBOTO OOIIECHUS:
a) QyHKIMH;

0) dhopmsr;

B) METOJIBI;

T') MPU3HAKH.

10. OcHoBHas popma AeI0BOT0 OOIIEHUS] — 3TO:

a) nenoBas Oecena;

0) TeneOHHBIC TIEPETOBOPHI;

B) MPE3CHTALIUS;

I) JeJI0Bas epenucKa.

Kourpoaunpyemsbie komnerenuuu: 11K 2.1;¥V 3,4 3 5,6,7,10
Tema 6. MeToabl U CTHJIH YIPABJICHHS.

HpaKTI/I'—leCKOC 3aHATHE: OnpeneneHI/Ie OINITUMAJIBHOT'O CTUJIA YIIPABJICHUA B KOHerTHOﬁ
CUTyallun

3aganue 1. /[aTh XapakTepHUCTUKY METOJOB YIpaBlieHUs (BO3IACHCTBHS), 3alOHUB
Ta0HILy.

XapaKTepI/ICTI/IKa OpraHH3aHI/IOHHO' OKOHOMUYECKHE COI_II/IaJ'ILHO'
AIMUHUCTPATUBHLBIC IICUXOJIOTUYCCKHUEC

MexaHn3M BO31eUCTBUA

CojepkaHre METOJIOB

Crumynsl BBIITOJTHEHUS
YIPaBICHUYECKUX
BO31€HCTBUH

OcHoBa NPUMEHEHUSI

TpeboBanus K CyOBEKTY

3amanme 2. PaccMOTpuTe M pa3peminTte clienyromue cutyanun. Kakoit MeTo BO3AeHCTBUS
Bbl ncnonp30Banu Mpu pelieHuy CIOKHUBIICHCS TPOOIEMbI?

Curyauusa 1.Ha Geceny x Bam mnpumen noayunHeHHbIH, KOoTOpoMy Bbl mopyuwminu
KOHTPOJIMPOBAaTh HCIIOJHEHUE BAaXXHOTO peunieHua. OH yTBEp)KIAeT, 4TO HE YCIEBAcT
OJTHOBPEMEHHO CO CBOEH TeKyIel paboToi CIeAUTh 3a MeATeIbHOCTBIO APYTHX JIOACH, 1
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TpeOyeT, 4ToObI 3a 3Ty JOMOJHUTENbHYIO paboTy €My BBIILIATHIN MpeMuio. Bel TBepmo
3HAETEe, YTO OCHOBHAsl JEATEIbHOCTh JAHHOTO COTPYJHHMKA 3aHUMAaEeT y HEro MeHee
MOJIOBUHBI Beero padouero Bpemenu. Kak Bel moctynure?

Curyanusi 2. Bbl nopy4yaeTe BBIIIOJIHEHHE 33JlaHUsS CBOEMY IOJYMHEHHOMY, 3Has, 4TO
TOJIKO OH B COCTOSIHUM XOpOILIO €ro BbIMOJHUTH. Ho Bapyr Bwl y3HaeTte, 4to TOT
nepenopyyms 3aJaHue JApYyroMy JHIy, M B pe3yiabTaTe 3aJaHue K CPOKYy He ObLIO
BbINOJHEHO. Kak Bel moctynuTe?

Curyauusa 3. Bbl oTnanm pacmopspKeHHE, Kacaroleecsl pelieHduss npoOiembl. Bamr
MOJYMHEHHBI HE BBIMOIHWI 3TOTO PACHOPSHKEHUS, HO PEIn IpoOiieMy, HCIONb3Ys
Ipyrue cpencrsa. Bel moHumaere, 4ro ero peuienue ay4diie Bamero. Kak Bol nocrynure?

3ananue 3. V3y4uB THIBI TEMIEPAMEHTOB, MONPOOYHUTE OMpPENEIUTh, JIOJEH, ¢ KaKuM
TEMIIEPAMEHTOM  IIeJIECOO0Pa3HO BBIOpATh JUIS  3aHATHS CICAYIONIUX BaKaHTHBIX
JOJIKHOCTEH B OpraHU3allNU:

a) HauanbHuk nexa;

b) ['maBHEII KOHCTPYKTOD;

¢) HauanbHuk otaena kaapos;

d) 'maBHbIif OyxranTep;

e) ToproBelii IpeICTaBUTEND;

f) 3aBemyromuuii apXuBOM.

3ananme 4. Onpenenure, KAKOH y pyKOBOJUTENS CTUJIb YIIPABIECHUA?

Curyanusa 1 PykoBonurens NpUHMMAeT pELIEHUS, KOTOPHIE B IIPUHLMIIE MOYKHO
OCYIIECTBHUTH. bopeTcs 3a CBOM WU W CTWJIb MoBeneHus. Eciin BO3HUKAIOT KOH(IIUKTEI,
yCTpaHs€T UX WIA IPOBOAUT CBOK JMHMIO. Eciou aemo cpbIBaeTcs - 3alluuiaercs,
YIMPAETCS U BBIIBUTAET KOHTPAPIYMEHTbl. MOXKET ObITh LIMHUYHBIM, MOATOHSET ce0sl U
JIPYTHX.

Curyauus 2. I[IpuHumaer pelieHue APYTUX, NPUCOEIUHSAETCS K HUX MBICIM M CTHUIIIO
noBeJeHUs Jpyrux. Eciu BO3HHMKArOT KOH(MJIMKTBHI, cTapaercss ObITh B CTOPOHE WIH
ocTaercsi HelTpanbHbIM. PaboTaer, He MpuKIIabpIBas YpEe3MEPHBIX YCUIIHIL.

Cutyamms 3. Crapaercs, 4ToObI pelieHus, KOTOpble MPUHUMAIOTCS, OBUIM TBOPUYECKUMH,
HNEePCHEKTUBHBIMU, 3(PPEKTUBHBIMH, YTOOBI UX MOJAEPKUBAIM M yIOBIETBOPSUIA. YMeeT
CIylIaTh M BCETJa HINET WJEH, MBICIH, KOTOPbIE OTJIMYAIOTCA OT €ro JM4YHbIX. Ecim
BO3HHUKAIOT KOHQIIMKTHI, CTapaeTcss pa3o0parbcs B X NMPUUMHAX M YCTPAHUTH CIEJCTBHSL.
Ecnu pasgpakeH, TO COEpKMBAETCSA, XOTh €ro HETEPIIEHHE 3aMeTHO. Jlaxke B TpyaHBIN
MOMEHT CIIOCOOEH OLIEHUTh IIYyTKU. Bee cuibl otnaer pabote, a COTPYIHUKU CIUIOUEHHO
UIYT 32 pYKOBOAUTEIIEM.

Cutyaums 4. Ymeer coxpaHATh J00pble OTHOIICHUs C JroAbMU. Bmecto Toro, utoOb
peanu3oBaTh COOCTBEHHBIM TOAXOJ, TNpeoOiamaeT B3IJSA, CTUIb TIOBEICHUS U
NPEJaHHOCTb CBOMX COTPYIHUKOB. CTapaercs He JOMycKaTh BO3HUKHOBEHUS! KOH(IUKTOB,
€CIM JIeNI0 JOXOIUT N0 KOH(pIuKTa - OBICTpO pa3zOupaercs, BBIABIAET NPUUYUHBI,
HEeHTpanu3yeT KOH(JIUKTHYIO CHUTYallMi0 M MPOBOJUT OTHOUIEHHWE KOJUIEKTHBA B
HOpMaibHOe pabouee cocrosiHue. Mmeer vyBcTBO 1omopa. Emy ynaercs coxpaHsTh
JIPY’KECTBEHHbBIE OTHOIIEHHS C KOJUIEKTUBOM. Penko 3aHMMaeT pyKOBOZSILYIO pOJIb,
IIOMOTaeT COTPYJAHUKAM BCET/a.

Kontpoanpyemsbie komnerenuuu: [1K 2.1;¥ 3,43 7-9
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Tema 7. IlcuxoJiorust MeHeIKMEHTA.

I[IpakTH4yeckoe 3aHsATHE: YIIPAaBICHUE KOH(PIUKTOM.

3ananme 1. OTBETHTE HA BOIIPOCHI:

1. Yo sBIIIETCSI OCHOBHBIMU dj1emMeHmamu KoHpaukTa?

2. Kongpnuxmmuasn cumyayusa npeanonaraet HaId4ue ...

3. KakoBbl npuuunst KoHPIUKTOB?

4. Kakue CylecTBYIOT MeHCTUYHOCHHbIE CHUIU PA3PEIICHUS KOH(IUKTOB?
5. KakoBbl npuuunst cmpecca?

3ananmue 2. M300paszute B BUAC CXEMBI:
a) Monens cTpeccoBoii cuTyanuu
0) Monenb nporecca KOHMIUKTA

3aganue 5. [Ipoananusupyiite cuTyamuu:

Curyanus 1.

Ha 3acemanum CoBeTa AMPEKTOPOB TYPUCTUUECKOW (PUPMBI BBISCHHIOCH, 4TO uieHbl CoBera
MOJyYalOT BaXKHBIE OTYETHI CIUIIKOM IO3]IHO, HE YCIEBAIOT JOJDKHBIM 00pa3oM ¢ HUMHU
O3HAKOMUTHCSI M TIOATOTOBUTHCA K padoTe. 3amumiasch, ABa aJIMUHUCTPATUBHBIX pabOTHHKA
YTBEpXKAald, 4YTO IOYTH HEBO3MOKHO MHCATh OTYETHI B oprice, rie ux 6ecrpepbIBHO OTBICKAIOT
TeneQOHHbIE 3BOHKM MU moceTuTenu. TpyaHo paboTaTh J10Ma, MOCKOJBKY KOMIBIOTEP C
TEKCTOBBIM pefakTopoM HyxeH B oduce. [Ipencenarenr CoBeTa DUPEKTOPOB JOKEH HAMTH
pelieHre npooIeMBl.

1. YkaxxuTe Npu4IuHY U TUI KOH(DIUKTA.

2. llpeanoxxute pemeHne KOHQIUKTA.

Curyanus 2.

CoBeT IUPEKTOPOB pEeUIM YIy4IIUTh HH(POpPMAIMOHHOE obOecneueHne (GUPMBI U CO3/1aTh
6ubauoreky. 1y BBIMOTHEHMS PEeLIEHUsI HEOOX0IUMO OTOOPATh MOMEUIEHHE Y OJJTHOTO U3 ABYX
OTJIEJIOB, PACIHOJIOKEHHBIX Ha BTOPOM 3TaXe€ M PA3MECTUTHh COTPYJHUKOB B IIOMELICHUHM HE
CelIbMOM 3Taxke ¢ MeHblled muomaabpo. Oba oTnena He JKeNajld paccTaBaTbCs CO CBOMM
MIOMEILEHUEM U TIPEACTABUIN CBOM J0BOJbI COBETY OUPEKTOPOB, KOTOPBIM M PEIINI, Y KOTO
0TOOpaTh NOMELIEHHE.

1. YkaxxuTe, KAKUMU METO/IaMU MOXKET OBbITh pellieHa JaHHas mpoliema.

2. Kakue gakTopbl HEOOXOIMMO YUUTHIBATh MPU PEIICHUH KOH(DIUKTHON cuTyaunn?

Curyanus 3.

PykoBogurento Toprosoro mnpennpusarus IllaneinukoBy M.M. namm J10kKHBIE CBENEHHUS O
HapyIIEHUH TPYAOBOM IUCLUIUIMHBI MPOJABLOM KoHAuTepckoro oraena ®porosoit 3.B. Ha
oOuiem cobpanuu TpynoBoro kosektuBa Illaneiinukos M.U., He npoBepuB MOJyYEHHYIO UM
uHpopmanuio, myoaudyHo oowsBun Pposooil 3.B. 3amedanue M BbICKa3zaJl COMHEHHs B €€
yecTHOCTH. [locne coOpanus mexnay Pposnosoit 3.B. m Hlaneitnuxkosim M.U. cocrosics
pasroBop, B pe3yJbTaTe KOTOPOro CUTyalus MPOSCHUIIACh, U PYKOBOJAUTEIb U3BHHMIICS IMEPEN
®ponosoii 3.B., HO OH He caenan 3toro myonuyHo. Ilociae cobpaHusi OTHOIIEHHE TPYIOBOTO
KoJulekTUBa K @ponoBoii 3.B. uameHunocsk, e nepecraiu A0BepATh Kak npexzae. @pososa 3.B.
HE MOIJIa O0BSACHUTH CUTYAIMIO KaXJI0MY U pPeluia YBOJIUTHCS.

1. Kakue BubI KOH(IMKTA OTPaXKEHbI B CUTYaAIH?

2. Kak nomxkeH ObUT MOCTYNIUTH PYKOBOJUTEINb MPEAPUATHS?

Curyanus 4.
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Bamr HemocpencTBEHHBIH HavadbHHK, MHHYS Bac, JaeT CPOYHOE 3aJaHue BalleMy
MOTYMHEHHOMY, KOTOPBIA YK€ 3aHST BBHIMOJIHEHHEM JPYTOro OTBETCTBEHHOTO 3a/aHus. Bel u
Banr Havya pbHHUK CYMTAETEe CBOM 33JJaHHSI HEOTIIOKHBIMH.

Bri6epuTe Hanboiee mpueMIIeMbIid JJ BaC BAPUAHT PEIICHUS:

a) He ochnapuBas 33JaHds Ha4YallbHUKA, OYAYy CTPOro MPHACPKUBATHCA JIOJDKHOCTHOM
CyOOpIMHAIINH, TPEATIOKY MTOTYNHEHHOMY OTJIOKHUTH BBIMOJIHEHUE TEKYIIEH paOOoTHI;

0) BCE 3aBHCHUT OT TOT'0, HACKOJILKO ISl MEHSI aBTOPUTETECH HAYAJIbHUK;

B) BBIPAXY NMOJYMHECHHOMY CBOE HECOIJIAaCHE C 3aJaHMEeM HadallbHUKA, TMPEIyNpPexy €ro, 4ro
BIIPE/Ib B IMOIO0OHBIX CITy4asix Oyly OTMEHATH 33aHusl, IOpydaeMble eMy O€3 COTrJIacusi CO MHOIA;
') B HHTEpecax Jiesa MpeaiokKy MOJIMHEHHOMY BEITIOJTHUTH HAYaTyIo paboTy.

OTtBeT 000CHYHTE.

Curyanus 5.

Hupextop AO «Becna» HpanoB II.C. orman pacnopsbkenus CupopoBy H.II. umxenepy
MIPOU3BOJICTBEHHOIO OTJENa COCTAaBUTh OTYET O peajlu3alud NPOAYKLUHUU 3a MPOLUIbIA TO.
Cunopos H.I1. cocTaBuit 0TYET HA OCHOBE IOKyMEHTAIIMH, HaxXoasmIeics B Oyxranrepun. Ho Tak
KaK OH YCTpOWJICS Ha 3TO pabodyee MECTO MeCAll Ha3aj] M €Ille JOCTATOYHO HE O3HAKOMUJICS C
TpeOOBaHUSIMU PYKOBOJCTBA, B OTYETE OBLIM OTpak€Hbl HE Bce AaHHble. Ha ciemyromem
OTIepaTUBHOM COBelIaHuH AUpekTop BbicMmesul CumopoBa H.II. B mpHCYTCTBUU COTPYTHUKOB,
Ha3BaB €ro OTYET 0e3rpaMOTHBIM U YCOMHIJICSI B €T0 COOTBETCTBUH 3aHUMAEMOM JTOJKHOCTH.

1. Kakoii BuJ KOH(IIMKTA MIPEICTaBICH B CUTyaluu?

2. Kak creoBano mocTynuTh pyKOBOTUTEITO?

Kontposmpyemsbie komnerenuuu: [1K 2.1;Y 3,43 10
Tema 8 PeryiupoBanue U KOHTPOJIb B CHCTEMe MEHeI’KMEHTa

IIpakTuyeckoe 3aHATHe:  AHaiIM3 M[PUMEPOB NPOBEIACHHUS KOHTPOJS Ha pa3IMYHBIX
OPEINpUATHSIX.

3aganue 1 [Ipoananu3upoBarh CUTYalHIO

Curyanus 1

BopoBcTBO Ha TNPOM3BOJACTBE, MO MHEHHUIO CIIEHUATUCTOB, HAHOCUT HAWOONbIIMK yIiepo
NpPeANPUITHIO, KOT/Ia BO3HUKAET Kpyrosast mopyka. KomMepueckuii JUpeKTop 0HOM MeOenbHOM
(aOpuku n3-3a BOPOBCTBA MPOBEIN KaJPOBYIO PEOPraHU3AIMIO TPOU3BOJICTBA.

B peanuzanmio «ieBoi» MpOAYKIWH ObLTH BOBJIEUEHBI KIIOUEBBIC COTPYIHUKU- HAaYaJIbHUKH CMEH,
Opuragupsl. KauecTBeHHYI0 MaTepHajbHYIO MPOBEPKY MOXKHO MPOBECTH TOJIBKO TPH OCTAHOBKE
pabot, a 310 HemenecooOpa3Ho. B maHHOM ciydyae BOPOBCTBO ObLTIO OOHApyKEHO CIydyailHO —
OJTHOTO W3 COTpyIHHUKOB oOnemmmu. [Iponece 6bu1 3anymen. KoMmMepdyeckoMy TUPEKTOpYy NPHUIILIOCH
HJTU HAa KapAWMHAJbHBIC MCPbI - YBOJWTL IIPOBUHUBIINUXCA COTPYAHUKOB U Ha6paTB HOBBIX.

OTBeThTE HAa BOIPOCHL:

1 [Touemy cymecTBOBaIa BO3MOKHOCTh BOPOBCTBA Ha MeOenbHOM (abpuke?

2 Kak Obl BbI HOCTYIHIIN Ha MECTE€ KOMMEPUYECKOTO TUPEKTOpa’?

3 YTO HOIDKHBI ClIENIaTh MEHEKEPBI PEANPHUITUS 1715l TPODUIAKTUKY TTOAOOHBIX CUTYyaIUii?

3ananue 2. OTBeTHTE HA BONPOCHI:

1.Onpenenure BUI KOHTPOJISL.

Kakoli KOHTpOJIb UCIIOJIB3YETCS 110 OTHOIIEHHUIO K YEJIOBEYECKUM, MATEPUAIIBHBIM U
¢uHaHCOBBIM pecypcaM. Hanpumep, aHanu3upyroTcs JAeoBble U IpodecCHOHATbHBIE 3HAHUS U
HaBbIKH, HEOOXOAUMBIE JUIsl BHITTOJIHEHUS TEX WJIM UHBIX JOKHOCTHBIX 00si3aHHOCTEH. [Ipu
npremMe Ha paboTy ¢ KaHIUAATOM MIPOBOIUTHCS coOeceI0BaHuE.
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2.0mpenenute BUJ KOHTPOJIS.

OTOT KOHTPOJIb MOKA3bIBAET, KAKUX PE3YIbTATOB JOOMIHCH JIFOU, BCKPBIBAET YIYILIEHUS U
HEJOCTaTKU B padore.

3. Onpenenute BUA KOHTPOJIS.

C moMOIIIBI0 ATOT0 KOHTPOJISI MOKHO CBOEBPEMEHHO BBISIBUTH U CKOPPEKTUPOBATH OTKIIOHEHHUS,
BO3HHUKAIOIIIKE B X07e pabOThI, OT 3a/IaHHBIX apaMeTPOB.

4.0npenenute BUJL KOHTPOJIS.

Kakoii Bu1 KOHTpOIIst HanboJiee pUCKOBAHHBIN MPU B3aUMOOTHOILECHHSIX CO CITYKAIIUMHU
bupmsbI?

5.MOXHO JI1 cOYeTaTh OAHOBPEMEHHO Pa3IMYHbIC THUITBI KOHTPOJIs1? OOOCHYHTE CBOM OTBET.

6. [Ipoananu3upyiite, Kakyro peakiuio y pabOTHUKOB (CTYICHTOB) BBI3BIBAET TOT MJIM UHOU TUIT
KOHTpoJsi. OGOCHYITE CBOI OTBET.

7.Bo3MokeH 11 KOHTPOJIb B 3aKpbITO cucteme. Jlokaxkute Bair oTBer.

8.Kakue BUbI KOHTPOJISI CYHIECTBYIOT B OpraHU3ausiX?

KonTposmmpyembie komnerennuu: IIK 2.2 V 3,4 36
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3. HOAACHUTEJIBHAS 3AIINCKA

K METOAUYECKHUM PEKOMEHJAIUAM 110 BbIINIOJTHEHHUIO
CAMOCTOATEJBHBIX PABOT (IOMAIIHUX 3ATAHUN)

CamocrostenpHas paboTa — IUIaHUpyemas YydeOHas, Yy4eOHO-HCCIeI0BaTeIbCKasl,
Hay4YHO-HUCCIIEJ0BaTeNIbCKas paboTa CTYAECHTOB, BBINOJHAEMas BO BHEAYJUTOPHOE BpeMs IO
3aJJaHUI0 ¥ TIPU METOJUYECKOM PYKOBOJCTBE IPENojaBaTelisi, HO 0e3 ero HemocpeiACTBEHHOTO
yyacTus (IIpM YacTUYHOM HEMOCPEJICTBEHHOM YYaCTHUHM IpEenojaBaTels, OCTaBISAIOIIEM
BEAYILYIO pOJIb 32 pabOTOM CTY/IEHTOB).

CamocrostenbHas padora cryneHToB (nainee — CPC) sBisieTcs BaKHBIM BHUIOM Y4eOHOU
U HayuyHOM pearenbHocTH cryneHTa. CPC urpaer 3HAuUMTENbHYIO pOJIb B PEUTHHIOBOM
TexHosorun o0yuyeHus. O0ydeHue BKIItOYaeT B ceOs J1Be, IPAKTUYECKH OJUHAKOBBIE 10 00BEMY
Y B3aUMOBJIMSHUIO YacTH — Ipolecca oO0yueHus u mpoiecca camooOydenusi. [Toatomy CPC
JIOJDKHA cTaTh () ()EeKTUBHON U 1eJIeHanpaBIeHHON paboToM CTyIeHTa.

K coBpeMeHHOMY cIienamucTy OOIIECTBO MPEIBSIBISIET JOCTATOYHO IMIUPOKUN MEPEYCHb
TpeOOBaHUH, Cpeau KOTOPBIX HEMAJIOBa)XHOE 3HAYCHHWE MMEeT HaJIM4yhe Yy BBIIYCKHUKOB
OTIPENIeICHHBIX CIIOCOOHOCTEH M YMEHHsS CaMOCTOSITENIbHO JOOBIBaTh 3HAHUS W3 Pa3ITHYHBIX
UCTOYHUKOB, CHCTEMAaTU3UPOBATh MOJIYYEHHYIO MH(OpMAIMIO, JaBaTh OLIEHKY KOHKpPETHOM
curyanuu. @opMupoBaHHEe TAaKOTO YMEHHUsSI IMPOMCXOTUT B TEUYEHHE BCEro Iepuoja oOydeHUs
4yepe3 ydacTue CTYJEHTOB B IPAKTHMUECKUX 3aHATHUAX, BBIIOJHEHUE KOHTPOJIBHBIX 3aJaHUN U
TECTOB, HAIIMCAHUE KYPCOBBIX U BBIYCKHbBIX KBaTU(pUKaUUOHHbIX padoT. IIpu atom CPC urpaer
peLIaoIyI0 poJib B X0JI€ BCEro y4yeOHOro mporecca.

B mpomiecce camocTosTeNbHON pabOTHI CTYACHT MPUOOPETAET HABBIKK CAaMOOpPTraHU3aINH,
CaMOKOHTPOJIsI, CAMOYIIPaBJIEHUs, CaMOPE(IIEKCUU U CTAHOBUTCS AaKTUBHBIM CaMOCTOSITEIIbHBIM
CyOBEKTOM y4eOHOH e TeIbHOCTH.

@DopMbI caMOCTOSITEIbHOM pabOTHI CTYIEHTOB Pa3HOOOpPa3Hbl. OHU BKIIIOYAIOT B ceOs:

* U3Y4YEHHME M CHUCTEMAaTH3alUI0 O(UIMATIBHBIX TOCYJAPCTBEHHBIX JIOKYMEHTOB -
3aKOHOB, IIOCTAHOBJICHUH, YKa30B, HOPMaTUBHO-UHCTPYKIIMOHHBIX U CIIPABOYHBIX MaTEPUAIIOB C
MCIIOJIb30BaHWEM HMH(OPMALMOHHO-TIOMCKOBBIX cucteM «KoHcynbTaHT-TIIIOCY», «["apaHT»,
rio0anbHoi cetn «HTEepHETY;

* u3y4yeHHe YyueOHOM, HaydyHOH M METOAMYECKON JHUTepaTypbl, MaTepuaoB
NEpUOJIMYECKUX  M3JaHUN C  TPUBJIEYEHHEM  DIIEKTPOHHBIX  CPEICTB  O(UIMAIBHOM,
CTaTHUCTUYECKOM, MEPUOANUECKON 1 Hay4HOH MHpOpMaLny;

* TOJTrOTOBKY JIOKIAaJ0B M pedepaToB, HAMUCAaHHE KYPCOBBIX M  BBITYCKHBIX
KBaJIM()UKAIIMOHHBIX padoT;

* yyacTue B paboTe CTyIEHYECKUX KOH(EepeHIUil, KOMIUIEKCHBIX HayYHBIX
HCCIIEIOBAHUSAX.

CamocrosTenbHas paboTa MpPHOONIAET CTYJEHTOB K HAyYHOMY TBOPYECTBY, MOMCKY U
PELICHHIO aKTYyalbHBIX COBPEMEHHBIX MTPOOIIEM.

2. llenu u ocHoBHbIe 3agaun CPC

Benymas uens opranuzauuu u ocymectBieHus CPC nomkHa coBHajath ¢ IEJbIO
o0y4yeHMsI CTyleHTa — TMOATOTOBKOW CIEIUaUCTa €O CPeAHUM MpOo(hecCHOHAIBHBIM
obpazoBanuem. [lpu opranmzammu CPC BaXHBIM W HEOOXOAMMBIM YCIOBUEM CTaHOBSITCS
(dopMHpOBaHHE YMEHHUS CaMOCTOSATENLHOW paboThl Ui NMPHOOpeTeHHs 3HAHUM, HABBIKOB U
BO3MOXXHOCTH OpraHu3aluy y4eOHON 1 HAYy4YHOH 1eATelbHOCTH.

[lenb0 caMOCTOATENBHONM PabOThI CTYJCHTOB SIBJISETCS OBJIaJeHHE (HyHIaMEHTAIbHBIMU
3HAHUSAMHU, NPOPECCUOHANTBHBIMU YMEHUSIMHU U HaBBIKAMH JESATEILHOCTH MO MPO(UITIO, ONIBITOM
TBOPYECKOH, HCCIIEOBATENbCKOM  nesTenbHOCTH. CaMmocTrosiTenbHas pabdoTa  CTYJIEHTOB
CIIOCOOCTBYET pa3BUTHIO CaMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH M OpPraHM30BaHHOCTH,
TBOPYECKOTO MOAX0/1a K PEIIEHUI0 Mpo0ieM y4eOHOro U Mpo(ecCHOHAIBHOTO YPOBHSL.

3agauamu CPC sBisgroTcs:
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e cucTeMaTH3almusi M 3aKpelUIeHWE TIOJNYYEHHBIX TEOPETUYECKHX 3HAaHUH U
MPAKTUYECKUX YMEHUHN CTYJECHTOB;

e yriyOJieHHe U pacHIMpeHue TEOPETUUECKUX 3HAHMUIA;

* (opMupoBaHME yMEHHUI HCIOIH30BaTh HOPMATHBHYIO, MPABOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CHelHaIbHYI0 JTUTepaTypy;

* pa3BUTHE IO3HABATEIBHBIX CIOCOOHOCTEH M AKTHUBHOCTH CTYACHTOB: TBOPYECKOM
WHUIMATUBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

* (opMHUpOBaHHE CAMOCTOSTEIBHOCTH MBIIUICHHUS, CIOCOOHOCTEH K CaMOpas3BHTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOpPEaTnu3alliu;

* pa3BUTHE UCCIIEOBATEIbCKUX YMEHUII;

*  HUCIOJIb30BaHHE MaTepuaya, COOPAaHHOTO M IMOJYYEHHOTO B XOJI€ CaMOCTOSITENIbHBIX
3aHATUM Ha CEeMUHAapax, Ha IPaKTUYECKUMX U JIaDOpAaTOPHBIX 3aHATUAX, IPU HANMCAHUU
KYPCOBBIX U BBIIYCKHOM KBaTM(PHUKAMOHHON paboT, 1 3(PQPEeKTUBHON MOATOTOBKU K
UTOTOBBIM 3aYETaM U IK3AMEHaM.

3. Buubl camocTosTensHON pabOThI

B obpazoBarensHoM mporecce BY3a BeiensieTcs 1Ba BUa CaMOCTOSTEIBHON padOThI —
ayJIuTOpHAs, MMOJ PYKOBOJCTBOM IpEMNoaBaTelis, U BHeayauTopHas. TecHas B3aMMOCBS3b 3TUX
BUIOB paboT mpexycmarpuBaeT auddepeHnmanuo U IPQPEKTHBHOCTh PE3YIbTATOB €€
BBIMIOJTHEHUSI W 3aBUCHUT OT OpraHu3allid, COJEp)KaHWsA, JIOTUKM Y4eOHOro Ipolecca
(MeXIpeIMETHBIX CBSI3€H, NEPCIIEKTUBHBIX 3HAHUN U JIp.).

AynutopHas caMmoCTosITeNbHash paboTa MO JUCIUIUIMHE BBIMIOJIHAETCS Ha Y4eOHBIX
3aHATHSIX TI0J1 HEMOCPEICTBEHHBIM PYKOBOJICTBOM IIPENOJaBaTeNs U IO €ro 3aJaHUIO.

BueaynutopHas camocTosiTenbHass paboTa BBIIOMHSETCS CTYAEHTOM IO 33JaHUIO
IpernoiaBaTess, Ho 0e3 ero HemoCPEACTBEHHOTO YUaCTHS.

OCHOBHBIMHU BUJIAMH CAMOCTOSITETILHOM pabOThI CTyIEHTOB 0€3 ydacTus MmpernojaBareiei
ABJISIOTCS:

* (QopmupoBaHME U  YCBOGHHME COJIEpXKaHUS KOHCIEKTa JeKuuid Ha 0aze
PEKOMEHJOBAaHHOW  JIGKTOPOM  Yy4eOHOH  juTeparypsl, BKIO4Yas  WHGPOPMAIMOHHBIE
o0pa3oBaTeNbHbIe PeCypChl (3NMEKTPOHHBIE YUEOHUKH, DJIEKTPOHHbBIE OUOIUOTEKH U JIp.);

* HammucaHue pedeparos;

* MOJrOTOBKA K CEMHHAapaM U JIaOOpaTOpHBIM paboTaM, UX 0POpPMIICHHE;

*  BBIIIOJIHEHUE MUKPOHUCCIIEJOBAHN;

* IOATOTOBKA NMPAKTUYECKUX Pa3zpaboOToK;

* BBINIOJIHEHUE JIOMAIIHUX 33aHUH B BUJIE PELICHMsI OTAEIBHBIX 3a1a4 U T.I1.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJIb W KOHTPOJb YCHEBA€MOCTHM Ha 0aze
AJIEKTPOHHBIX 00YUAIOIIMUX U ATTECTYIOLINX TECTOB.

OCHOBHBIMHU BUJIAMHU CAMOCTOSITEILHOM PaObOTHI CTYJICHTOB C y4acTHEM MperoaBaTesneil
ABIISIOTCA:

* TEKYyIUE KOHCYJIbTALIUN;

* KOJUIOKBUYM KaK (popMa KOHTPOJIsI OCBOEHUS TEOPETHUECKOTO COJIEPKAHUS JUCIUIUINH!
(B yachl KOHCYJIBTAIUI, IPETYCMOTPEHHBIX YUEOHBIM IIJIAHOM);

* IpUeM U pa300p JTOMAILTHUX 33/1aHUH (B 4achl IPAKTUYECKUX 3aHIATHI);

* IPUEM U 3aluTa JIA0OPATOPHBIX PabOT (BO BpeMsl MPOBEICHUS JI/P);

* BBIIIOJTHEHHE KYPCOBBIX paboOT (MPOEKTOB) B paMKax JUCHUIUIUH (PYKOBOJCTBO,
KOHCYJIbTUPOBAHHUE U 3alllMTa KypCOBBIX padoT (B 4aChl, PEyCMOTPEHHbIE YIEOHBIM IJIAHOM);

* BBINIOJTHEHHE YUE€OHO-HMCCIEI0BATENbCKOM paboThl (PyKOBOACTBO, KOHCYJIbTHPOBAHUE U
samurta YUPC);

* IPOXOKAECHNE U O(OpMIIEHHE Pe3yIbTATOB MPAKTHK (PYKOBOACTBO M OLIEHKA YPOBHS
c(OpMUPOBAHHOCTH MPOPECCUOHANBHBIX YMEHUH U HABBIKOB);

* BBINIOJTHEHHE BBIITYCKHOMN KBaJIM(UKAITMOHHON paboThI (PYKOBOJICTBO,
KOHCYJIbTUPOBAHUE U 3aIlIUTa BBIITYCKHBIX KBAIN(UKAIIMOHHBIX paboT) U JIp.

4. Opranuzarus CPC
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MeTtoauka opraHu3alMi CaMOCTOSITENIbHOM paboThl CTYAEHTOB 3aBHCUT OT CTPYKTYPBHI,
XapakTepa U OCOOEHHOCTEW HM3y4aeMOW AMCUUIUIMHBI, 00bE€Ma 4acoB Ha €€ H3y4eHHUe, BUAA
3aJaHUM JUIsI CAaMOCTOSITENIbHOM pabOThl CTYJAEHTOB, MHIWBUIYaJbHBIX KauyeCTB CTYICHTOB U
YCIIOBUH y4eOHO esATeThHOCTH.

[Ipouiecc opraHu3zanuM CaMOCTOSITENIBHOM pabOThl CTYIEHTOB BKJIIOYAaeT B cebs
CJICAYIOIINE ATAIIBI:

* TMOATOTOBUTENbHBINA (OMpeesieHue ILeJeil, COCTaBJIeHHEe MIPOrpaMMbl, MOJTOTOBKa
METOJIMYECKOr0 00eCIIeUeH s, TOATOTOBKA 000PYI0BaHHUS );

* OCHOBHOH (peanu3aiys NporpamMmbl, UCIOJIb30BaHUE MPUEMOB MOUCKa MH(OpMALINH,
YCBOGHHSI, NepepadOTKH, TNPUMEHEHUs, MepeAayd 3HaHuM, (UKCHpPOBAHHE pPE3YJIbTATOB,
camMoopraHu3zalus mnpouecca padoThl);

* 3aKJIOYHUTENIBHBIN (OIICHKAa 3HAYUMOCTH M aHAJIH3 PE3yJIbTaTOB, UX CHCTEMAaTHU3aLus,
ornleHka 3(G(EeKTUBHOCTH MpOrpaMMbl U TMPUEMOB pabOThl, BBIBOABI O HAMPABICHUSIX
ONTUMU3ALMHU TPYQ).

Opranuzanuio CaMOCTOSITENIbHOM paboThI CTYICHTOB o0ecre4nBaroT:
npeaMeTHas(LIMKI0Bast) KOMUCCHS, yUeOHO-METOIMUYECKUN OTAE, IIPernoiaBaTeb, ONOIMOoTeKa.

5. Obwue pexomernoayuu no opeanu3ayuy camoCcmosmenbHol pabomol

OcHOBHOI (HOpMOIT caMOCTOATENBHOI pabOTHl CTYACHTA SIBIISCTCS M3yYCHHE KOHCIIEKTa
JIEKIUH, UX OTIOJHEHHE, PEKOMEHIOBAHHOMN TUTEPaTyphl, aKTUBHOE y4acTHE HAa MPAKTHYECKHUX
U CEeMHUHAPCKHUX 3aHATHsIX. Ho mist ycremHo# y4eOHOW esTeTbHOCTH, €€ MHTEHCHU(HUKAINH,
HEOOXOUMO YUUTHIBATH CIAEAYIONINE CYObeKTUBHBIC (PaKTOPHI:

1. 3HaHue MKOIBHOTO MPOTPaMMHOI0 MaTepHalla, HAJIMYUE MPOYHOW CUCTEMBI 3USHHIM,
HEOOXOUMOM Il YCBOGHHUS OCHOBHBIX BY30BCKUX KypcoB. HeoOXoaumo oTnuyarh mpoOesbl B
3HAHUSX, 3aTPYIHSIONINE YCBOCHHE HOBOTO MarepHaja, OT MajbIX crnocoOHocTeil. 3arpaTtuB
CWJIBI Ha TIPEOIOJICHUE ITUX MPOOENIOB, CTYACHT 00ecneunuT ce0e HOPMAIbHYIO YCIIEBAEMOCTh U
IIOBEPUT B CBOU CITIOCOOHOCTH.

2. Hannuue yMeHuit, HAaBBIKOB YMCTBEHHOT'O TPYZa:

a) YMEHHE KOHCIEKTHUPOBAThH Ha JICKIIUH U TIPU paboTe ¢ KHUTOH;

0) BiaJeHUE JOTUYECKHUMH OMepalusiMU: CpaBHEHUE, aHAIMU3, CHUHTE3, 0000I1IeHue,
oTIpenieNieHue TIOHITHH, IPaBHJIa CUCTEMAaTHU3aIlUH 1 KIacCH(UKAIIH.

3. Cneuuduka mMoO3HABATENBHBIX TMCHUXUYECKUX MPOIIECCOB: BHUMAaHUE, MaMsTh, PEYb,
HaOJI01aTeIbHOCTh, HHTEIUIEKT U MbllUieHHe. Crnaboe pa3BUTHE KaKIOro U3 HUX CTAHOBUTCS
Cepbe3HBIM MPEISTCTBHEM B ydeOe.

4. Xopomias paboTOCIOCOOHOCTh, KOTOpasi 00eCreunBaeTCss HOPMAIBHBIM (PU3UYECKIM
cocrosiHueM. Beb cepbe3Hoe yueHue - 3To 00JIbII0 MHOTOCTOPOHHHUM M pa3HOOOpa3HbI TPY/I.
PesynbpTar 00y4eHus olleHUBAeTCs HE KOJIMYECTBOM cO00IaeMoii HHpOpMaluH, a KaYeCTBOM €€
YCBOGHHSI, YMEHHEM €€ HCIIOIb30BaTh W PAa3BUTHEM y ce0s CIOCOOHOCTH K JallbHEHIIeMy
CaMOCTOSITEIbBHOMY 00pa30BaHHUIO.

5. CootBerctBue U30paHHOM  JAEATENBHOCTH, MNPOPECCUU  MHIMBUIYaJIbHBIM
cnocoOHocTsIM. HeoGxoauMo BbIpaboTaTh y cebsi yMEHHE CaMOpEryJlupoBaTh CBOE
HMOITMOHAIBHOE COCTOSHHE€ W YCTPAHATH OOCTOSTENHCTBA, HAPYIIAIONIUE JEIOBOW HACTPO,
MellaroIe HaMeueHHoi padore.

6. OBiazieHre ONTUMAIILHBIM CTHJIEM paOOTHI, 00ECTIEUHBAONINM YCIIEX B NESITEIHHOCTH.
YepenoBanue Tpyaa U nay3 B paboTe, IEpUOJIbl OTAbIXA, HHANBUIYaTbHO 000OCHOBaHHAs HOpMa
NOPOJOJDKUTETPHOCTH ~ CHA,  NPEANOYTeHHWE  BEUEPHUX WM  YTPEHHUX  3aHSATHI,
CTPECCOYCTOMYMBOCTh HA HK3aMEHaX U OCOOCHHOCTH MOJATOTOBKU K HUM,

7. YpoBeHb TpeOOBaHMI K ceOe, OTpeIeieMbIil CIIOKUBIIECHCS CaMOOIICHKOM.

AnekBaTHasi OIlEHKa 3HAHHM, [TOCTOMHCTB, HEIOCTAaTKOB - Ba)KHAas COCTAaBISIOIIAS
caMOOpraHU3aIluy YelloBeKa, 0e3 Hee HEeBO3MOXKHA YCIeNIHash paboTa MO YIPaBJICHUIO CBOUM
MOBEJICHUEM, JIeATEIbHOCTBIO.

OnmHa W3 OCHOBHBIX OCOOCHHOCTEH OOyUEHMsI B BBICIICH IIKOJIE 3aKII0YAETCS B TOM, YTO
MOCTOSIHHBIA BHEIIHUN KOHTPOJIb 3aMEHSETCs CaMOKOHTPOJIEM, aKTHUBHas pojb B OOY4YEHUH
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MPUHAJJICIKUT yXKE HE CTOJIbKO MPEToAaBaTeio, CKOJIbKO CTYIEHTY.

3Hasi OCHOBHBIE METOJbl HAYYHOM OpraHu3aldd yMCTBEHHOTO TpyAa, MOXHO IIpH
HAaUMEHBIIUX 3aTpaTax BpPEMEHHU, CPEACTB U TPYAOBBIX YCHIMNH JOCTUYDb HAWIYYIIUX
pE3yJIbTaTOB.

D¢ heKTUBHOCTh YCBOCHUS MOCTYIAOIICH HH(DOPMAIIUK 3aBUCUT OT PabOTOCIIOCOOHOCTH
YeJIOBEKa B TOT UJIM MHOM MOMEHT €r0 €SI TeIbHOCTH.

PaborocnocoOHOCTH - CHOCOOHOCTH 4ENOBEKa K TPYAY C BBICOKOW CTENEHbIO
HaIpPSKEHHOCTH B TEYEHHUE OIPEACIICHHOrO0 BpeMeHHU. Pa3znuyaioT BHYTpPEHHHE W BHEIIHUE
(hakTophl pabOoTOCIIOCOOHOCTH.

K BHyrpeHHuM (QakTopaMm pabOTOCIIOCOOHOCTH OTHOCATCS ~ MHTEIJICKTYaJIbHBIC
0COOEHHOCTH, BOJISl, COCTOSIHHE 3/I0POBBSI.

K BHemIHNM:

- opraHu3anus padbouero MecTa, peskuM TpyAa U OTIIbIXa;

- YpOBEHb OpraHM3alMyd TpyAa - YMEHHUE TMOJYy4YUTh CIHOPaBKY U I0OJb30BATHCS
uHpopMmanuei;

- BEJIMYMHA YMCTBEHHOMN Harpy3KH.

Brinaromuiics pycckuit ¢usuonor H.E. BBeneHckuil BBIAENUI CIEAYIOIIME YCIOBUS
MPOJIYKTUBHOCTHA YMCTBEHHOU JESATEIHLHOCTH:

- BO BCSIKUI TPYJ HYKHO BXOJIUTh IIOCTENEHHO;

- MEPHOCTh M PUTM Ppa0OTHl. Pa3HBIM JIFOASIM TpUCyIl OoJiee MM MEHEEe Pa3HBbIA TEeMIT
padoTHI;

- IPUBBIYHAS TIOCJIEIOBATEILHOCTh M CHCTEMATUYHOCTD JEATEIbHOCTH;

- IpaBUWJIbHOE YepeIoBaHUE TPY/Ia M OTAbIXA.

OTtnpix He mpenrnoaraeT 00sA3aTeNLHOTO MOJHOTO OE3/ICHCTBHSI CO CTOPOHBI YEJIOBEKa,
OH MOXET OBITh JOCTUTHYT MPOCTON mepemMeHol aena. B TedeHue nHA pabOTOCIOCOOHOCTH
u3MeHnsercsa. Haubosnee miogoTBOpHbIM sBIsieTCsl yTpeHHee BpeMs (¢ 8 1o 14 gacoB), nmpuuem
MakcuMaibHas paboTocrmocoOHOCTh mpuxoautcs Ha nepuoa ¢ 10 go 13 dacos, 3arem
nocneobeneHHoe - (¢ 16 1o 19 yacos) u Beuepnee (¢ 20 no 24 yacoB). O4yeHb TPYAHBIN IS
MOHMMAHUS MaTepHall Jydllle W3y4aTh B Hayalle KaKJOro OTpe3Ka BpPEeMEHH (Iy4llle BCEro
yTpeHHero) nocie xopouero orasixa. Yepes 1-1,5 yaca HyxHbI nepepriBbl o 10 - 15 muH,
yepes 3 - 4 yaca pabOThI OTABIX JOKEH OBITH MPOJOIKUTENBHBIM - OKOJIO Yaca.

CocTaBHOM YacThl0O HAYYHOH OpraHu3allMd YMCTBEHHOTO TpyJAa SIBJISETCS OBJIAJCHHUE
TEXHUKON YMCTBEHHOTO TPY/a.

Ou3nyecku 370POBBIA MOJOJONM 4YeNloBEeK, OONaJalolIuii XOpPOIIed MOATOTOBKON H
HOPMaJIbHBIMU CITIOCOOHOCTSIMH, JTOJIKEH, OyAYy4YH CTYJEHTOM, OTAaBaTh ydeHHto 9-10 yacoB B
JeHb (13 HUX 6 4acoB B By3e U 3 - 4 yaca goma). JIro0oif mpeameT Hemb3s U3YIUTh 332 HECKOIIBKO
IHell mepen sk3aMeHoM. Ecnu cTyaeHT B roay paboTaeT cUCTeMaTHYecKH, TO OH OBICTpO Bce
BCIIOMHHT, BOCCTAHOBHT 3a0bIToe. Eciin ke moAroToBKa 11a aBpaibHO, TO Y CTy/IEHTa HEe OyIeT
Jaxe OOIIEro MPEICTABICHHS O MPeAMETE, OH 3a0y/IeT BCE CIaHHOE.

Crnenyer B34Th 3a IPABUJIO: YUUTHCS €XKEIHEBHO, HAUMHAS C TIEPBOTO JHS CEMECTPA.

Bpemsi, koToppIM pacrojaraer CTYIEHT /IS BBINOJHEHHUS y4eOHOTO TUIaHA,
CKJIQ/IBIBAETCSl M3 JIBYX COCTaBISIOLIUX: OJHA W3 HUX - 3TO ayJWTOpHAas padoTa B BY3e IO
pacnucaHMIO 3aHATUN, JApyras - BHEAyAMTOPHAas CaMOCTOsATeNnbHas paloTa. 3ajaHus H
MaTepuanbl JJS CaMOCTOATEIbHOW palOoThl BBIAAIOTCS BO BpeMs Y4YeOHBIX 3aHATUH TO
paclMcaHui0, Ha JTHUX JKE€ 3aHATUAX [pernojaBaTelb OCYIIECTBISIET KOHTPOJIb 3a
CaMOCTOSITENILHOM paboToi, a TakKe OKa3bIBaeT IIOMOIIL CTYACHTaM TI0 TMPaBHIBHOMN
OpraHu3anuy padboThl.

UToOb!I BBIMOJHUTH BECh 00BEM CaMOCTOSTEIHHONW pabOThl, HEOOXOAUMO 3aHUMATHCS 110
3 - 5 gacoB exemHeBHO. HaumHaTh caMoOCTOSITETIbHBIE BHEAYAWTOPHBIC 3aHSATHS CIEIYET C
NepBBIX K€ JHEH ceMmecTpa, NPOMyIIEHHbIe JTHU OYyIyT TMOTEepsHbI OE3BO3BPATHO,
KOMITCHCHPOBATh WX TMO3/JHEE YCHUJICHHBIMH 3aHSATHUAMH 0€3 CHIDKCHHsI KauecTBa palbOThl U €€
MIPOU3BOUTENILHOCTH HEBO3MOXKHO. [lepBble THU cemecTpa OYEHb BaXKHBI JJISI TOTO, YTOOBI
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BKJIIOUUTHCS B pabOTy, YCTAaHOBUTH OIpPENEICHHBIH MOPSAIOK, PaBHOMEpPHBII PUTM Ha BEChH
ceMecTp.

PutMm B pabote - 3TO eXeTHEBHBIE CAMOCTOSTEIIbHBIC 3aHATHSI, KEJIATEIbHO B OJHU U T
K€ Yachl, MPH 1eJIeCO00pa3HOM YepEOBAHUH 3aHITHI C TTepephIBaMHU JIJIS OT/bIXa. BHawamne as
TOT0, YTOOBI OPraHU30BaTh PUTMHUHYIO paboTy, TpeOyeTcs CO3HATelbHOE HaIpsHKEHHUE BOJIU.
Kak TonpKko 4YeloBeK BTSAHYJCS B PaldOTy, MPUHYKICHUE CHUXKACTCS, BO3HUKACT IPHUBBIYKA,
paboTa cTaHOBUTCS MOTPEOHOCTHIO.

Ecnu nopsiiok B paboTe U e pUTM YCTaHOBJICHBI TPABUIIBHO, TO CTYJCHT M30 JIHS B JICHb
MOJKET paboTaTh, HE CHUXAs CBOEW MPOU3BOIUTEILHOCTH U HE meperpyskas ceds. [IpaBunbHas
CMEHa OJJHOTO BHJIA pa0OTHI IPYTHM MO3BOJISIET OTABIXATh, HE MpeKpaiast paboThl.

Takum o0pa3om, nepBas 3a/1laya OpraHu3aluyd BHEAYIUTOPHON CaMOCTOSITENIbHOM paboThI
— 3TO COCTaBIICHUE pACIHCAHUsS, KOTOPOE JODKHO OTPaKaTh BpPEMs 3aHSITHH, UX XapakTep
(TeopeTuyeckuil Kypc, MpakTUYECKUE 3aHATUS, Tpaduueckre paboThl, YTEHUE), MEePEPHIBbI HA
o0en, y)KHMH, OTIIBIX, COH, TIpoe3]] u T.A. Pacnucanue He MpenonpeneNseT coaepkanus padoThl,
ee cojepkaHue Heu3OexkHO OyneT U3MEHATbCA B TedeHwe ceMectpa. [lopsamok ke ciemyer
3aKpEMUTh Ha BECh CEMECTP U MPUJIOKUTH BCE YCUIIHS, YTOOBI MOICPKUBATH €0 HEM3MEHHBIM
(kpoMe ucrmpaBiieHUs: OMIHMOOK B TUIAHUPOBAHUU, KOTOPHIE MOT'YT BOSHUKHYThH M3-3a HEJJOOIEHKU
o0BemMa pabOThI WU TIEPEOIICHKH CBOUX CHII).

[Ipu omgHOOOpa3HOil paboTe uenoBek yToMisieTcss Oosblle, YeM Ipu padoTe pazHOro
xapaktepa. OHaKO He BCer/ia Meaecoo0pa3sHo 3aHUMAaThCS MHOTUMHU YY€OHBIMH JTUCITUTITHHAMHE
B OJIMH U TOT € JIeHb, TaK KaK MPH KaXJI0M MEepexo/ie HY>KHO BHOBb COCPEOTOUYUTH BHUMAaHUE,
YTO MOJKET MPUBECTH K MOTepe BpeMeHUu. Hamboiiee menecooOpa3HO eXeTHEBHO paboTaTh HE
Oosee yeM HaJl ABYMsSI-TPEMS TUCHUTIIMHAMH.

Hauunast paboty, HE HY)KHO CTPEMUTBCS JEJaTh BHAYAIEC CAMYIO TSDKEIYIO €€ 4YacTh,
HAJ0 BBIOpATh 4TO-HUOYIb CpeHee M0 TPYAHOCTH, 3aTeM MepeiiTu k 6onee TpynHoil padote. U
HATIOCTICIOK OCTaBUTH JICTKYIO YacTh, TPEOYIOIIYIO HE CTOJBKO OOJBIIMX WHTCIUICKTYaTbHBIX
YCUJIMH, CKOJBKO OIpENeICHHBIX MOTOPHBIX JEHCTBUHN (UepueHue, MocTpoeHue rpadukoB u
T.IL.).

CamMocTosaTenbHbIe 3aHATUS MOTPEOYIOT MHTEHCUBHOTO YMCTBEHHOTO TpPYZAa, KOTOPBIi
HEOOXOJMMO HE TOJBKO IMPABUIHLHO OPraHW30BaTh, HO W CTUMYJIHPOBaTh. [IpW 3TOM OYEHB
BaXHO YMETh MOJICPKHBATh YCTONYMBOE BHHUMaHHE K H3ydyaeMoMy marepuany. BwipaboTka
BHUMaHUs TPeOyeT 3HAUYUTENbHBIX BOJEBBIX yCHIHi. IMEHHO MOATOMY, €CITU CTYACHT 3aMeuaer,
YTO OH YacTO OTBJICKACTCS BO BPEMsS CAMOCTOSITEIBHBIX 3aHITHHA, €My HaJ0 3aCTaBHTH ceOs
cocpenotounthes. [TonobHyIO mporenypy HE0OXOIUMO MPOAENBIBATh MOCTOSIHHO, TaK KaK ATO
SIBIIIETCS. TPEHUPOBKOW BHUMAaHHS. Y CTOWYMBOEC BHUMAHUE IOSBIISETCS TOTJIA, KOTJIA YEJIOBEK
OTHOCHUTCS K JIETTy C HHTEPECOM.

Crnenmyer nmpaBHIILHO OPTaHU30BATh CBOM 3aHATHUS 1O BpeMeHu: 50 MuHyT - pabdota, 5-10
MUHYT - TepephIB; mocie 3 dacoB paboTel mepepwiB - 20-25 munyr. Muade Hapacrtaroiee
YTOMJICHHE TIOBJIEYET HEYCTOWYMBOCTh BHUMaHUSA. QOUYEHb CYIICCTBCHHBIM (DaKTOPOM,
BIUSIOUIMM Ha TMOBBIIIEHUE YMCTBEHHOW pabOTOCIIOCOOHOCTH, SBISIOTCS CHCTEMAaTHYECKHE
3aHATHS  (pU3UYecKOrd KyibTypoid. OpraHm3ais akTUBHOTO OT/ABIXa IPeaycMaTpUBaeT
YyepeOBaHUE YMCTBEHHOM M (DM3MUECKON IEeATeNbHOCTH, YTO TOJHOCTHIO BOCCTAHABIMBAECT
paboTocrocoOHOCTh YeJIOBEKa.

6. Camocmosamenvuas paboma cmydeHma - HeOOXO00UMOe 36€HO CMAHOBIEeHUs.
uccnedosamelisi U CHeyuaIucma

[Iporpecc Hayku W TEXHUKH, HWH(OOPMAIMOHHBIX TEXHOJIOTUH TMPUBOJUT K
3HAYUTEIIFHOMY YBEIMYCHHIO HAYYHOH WH(OpPMAIMK, YTO TPEABSIBISICT O0Jiee BBICOKHE
TpeOOBaHUS HE TOJIBKO K MOpaIbHBIM, HPABCTBEHHBIM CBOWMCTBAM 4YEJIOBEKa, HO M B
0COOEHHOCTH, TOCTOSIHHO BO3pacTarolue TpeOoBaHUs B 00JlacTh 00Opa3oBaHUsI — OOHOBJICHHE,
MOJIEpHH3AIUs OOIIMX U MPOPECCHOHANBHBIX 3HAHUM, YMEHUH CHIEIIHAUCTA.

Besikoe 00pa3oBaHWe JIOJDKHO BBICTYNATh KaK JWHAMHYECKHN IPOIECC, MPHUCYIIHMA
YeNIOBEKY U MPOIOJIKAIOIINICS BCIO €T0 Xu3Hb. OBIa/IeHue HAyYHOW MBICTBIO U SI3bIKOM HAyKH
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ABIIIETCS. HEOOXOJMMOI COCTaBISIONIEH B CaMOOpraHW3aluu OyIylero CcrenuagucTa
uccnenonarens. Ilog »TUM MOHUMaeTCs HE CTOJBKO HAKOIUICHHWE 3HAHUHM, CKOJBKO OBIIAJICHUE
HAay4yHO OOOCHOBaHHBIMU cIlocOOamMHM HX MpuoOpereHus. B sTom, BooOIEe TroBops, COCTOUT
OCHOBHA 33J]aua By3a.

Cneuucduxka  By30BCKOro  yueOHOro  Impolecca, B  OpraHu3allMd  KOTOPOTO
CaMOCTOSITENIbHOW paboTe CTyJeHTa OTBOIATCS Bce OOJbIIE MECTa, COCTOMT B TOM, YTO OH
ABIIETCS Kak OyATO OBl MOCIEAHUM M CAaMbIM aJ€KBATHBIM 3BEHOM [UIsl peajHu3aldd 3TON
3amaun. V60 Bo BpeMmsi y4eObl B By3€ NPOHMCXOJUT BBIpAOOTKA CTHJIS, HABBIKOB Yy4eOHOMU
(mMo3HaBaTEIbHOM) AEATEILHOCTH, PAlMOHANBHBIA XapakTep KOTOPbIX OYyIEeT CrocoOCTBOBATH
MOCTOSTHHOMY OOHOBJICHUIO 3HAHHH BHICOKOKBAIU()UITIPOBAHHOTO BBITYCKHUKA BY3a.

OpnHako 70 3TOM IYTH CYIIECTBYIOT ONpPEJEICHHbIE TPYAHOCTH, B YaCTHOCTHU, MEPEXO]
CTYACHTa OT CHUHTETHYECKOTO Ipolecca OOy4eHHs B CpelHEeil HIKoJiie, K aHaJUTUYECKOMY B
BbICIIEH. OTO CBSI3aHO Kak C HOBBIM cojepkaHueM oOydeHus (paciidpeHue OOIIero
o0pa3oBaHus U yrirydjaeHue npodeccHoHANbHON MOATOTOBKM), TaK M C HOBBIMH, HEU3BECTHBIMHU
1o cux mop popmamu: oOydeHUs (JEKIIMH, CEMUHAPHI, JIAOOpATOpPHBIC 3aHATUA U T.A.). CTyIeHT
NOJIy4aeT He TOJbKO 3HAHUS, MPEIyCMOTPEHHBIE NMPOrPaMMON M YY€OHBIMH MTOCOOUSMHU, HO OH
TaKk)Ke JIOJDKEH TMO3HAKOMUTHCA CO CHOCOOAMM MPHOOpETEeHUs 3HAHUM Tak, 4TOOBl CyMETh
OLIGHUTH, YTO MBI 3HaE€M, OTKY/a MBI 3TO 3HAEM M KaK 3TOTO 3HaHHS MbI jgocTurin. Ko Bcemy
ATOMY MPUXOJIAT Yepe3 COOCTBEHHYIO CaMOCTOSATEIbHYIO PaboTy.

OTO W TOTOMY, YTO CaMOCTOSITENIbHO TPHOOPETCHHBIE 3HAHUS SBISIOTCA Oolee
OTEpPaTUBHBIMU, OHU CTAHOBSTCS JTUYHONW COOCTBEHHOCTBIO, a TaKkKe MOTHBOM IIOBEICHUS,
Pa3BUBAIOT MHTEIUICKTYaJIbHbIE YepPThl, BHUMAHUE, HAOIIOJATEIbHOCTh, KPUTUYHOCTh, YMEHUE
orieHuBaTh. Posb mpernogaBaress B OCHOBHOM 3aKJIIOYAETCsl B PYKOBOJICTBE HAKOIUJICHHSI 3HAHUI
(0 OTHOIICHHIO K TIEPBOKYPCHHUKAM), @ B MOCIEIYIONIME TOAbI y4eObl, HA CTApIINX Kypcax, B
COBMECTHOM YCTAHOBJICHHH MPOOITIeM U 3a00T€ O CAMOCTOATEIbHBIX MOMCKAX CTYICHTA, a TAKKe
KOHTPOJIMPOBAHUS 33 WX JEATENBHOCTHIO. BakKHO MOHUMATh, YTO HEJB3s OTPAHUIUBATHCS
TOJIbKO MPUOOpPETeHHEM 3HaHHM, MPEAYCMOTPEHHBIX MPOrpPaMMOIl M3yd4aeMO#l AMCIMILTUHBI,
HAJI0 MOCTOSHHO YIITyOJIATh TOJTY4YEeHHBIE 3HAHMS, COCPEJOTAUNBAs UX Ha KAaKOW-HUOYIb y3KOU
OTpeieIeHHOM 001acTH, COOTBETCTBYIOIIEH UHTEpECaM CTYACHTA. YTIIyOJIeHHOE U3y4YeHUE BCEX
NPEIMETOB, TPEAYCMOTPEHHBIX MPOTPAMMOM, Ha MPAKTHKE SBJISACTCS BO3MOXHBIM, M XOpPOIIast
opraHuzaiysi paboThl MO3BOJSET 3KOHOMUTH BpEMs, YTO CO3JAeT YCJIOBUS Ul TIIyOOKOTrO,
CHCTEMaTHYEeCKOI'0, 3aMHTEPECOBAHHOI'O H3YUEHHUS CAMOCTOSITENbHO BBIOPAaHHOM CTyJIEHTOM
TEMBI.

KoneuHo, Bce coBeTbl, NpUMEpbl, PEKOMEHJALMU B HTOH 00IacTH, JaBaeMble
npernojiaBaTesieM, WIA OINPEACICHHBIMA MNyOIMKAUUsAMHU, WM JIPYTUMH HMCTOYHUKAMH, HE
rapaHTUPYIOT HUKAKOro ycrexa 0e3 MpOsBIEHUS COOCTBEHHON aKTMBHOCTH B 3TOM Jele, T.e.
OHM HE JIAIOT TOTOBBIX PEIENTOB, a JIOHKHBI CIIOCOOCTBOBATh aHAIN3Y COOCTBEHHOU paboTHI, ee
1eNel, OpraHu3alui B COOTBETCTBUU C MHIMBUYaTbHBIMA OCOOEHHOCTSAMHU. Y YUTHIBAs TUYHbBIE
BO3MOXXHOCTH, CYIIECTBYIOIIME YCIOBHS JKU3HH M pabOTHl, HABBIKM, HAa OCHOBE JTHX
peKoMeHalui, BO3MOXKHO, BBIpa0OTaTh WHAWBUAYAIBHO OOOCHOBAHHYIO COBOKYITHOCTh
METO/IOB, CIIOCOOOB, HAWTH CBOW CTHJIb WJIM YCOBEPIICHCTBOBATh €ro, YTOOBI HW3YyYUB
OTpeeNIeHHBbId MaTepuald, WMETb BpeMs OIEHUTh €ro 3HAaYUMOCTb, MPUTOJHOCTh U
BO3MOXXHOCTH €T0 TPUMEHEHHs, 4TOObl, B KOHEYHOM CYETe, 00ECIEYHTh YCIIEIIHOCTh CBOEH
yuebe ¢ Oynymiei mpohecCHOHaTbHOM e TENbHOCTH

7. Memoouueckue pexomeHoayuu Onsi CMYOEeHMO8 NO  OMOENbHLIM  (popmam
camocmosamensHol pabomeoi.

C nepBbIX k€ CEHTAOPbCKUX JHEH Ha CTyIeHTa OOpYLIMBAeTCs I'POMAJHBIA 00beM
UHpOpPMaLIUU, KOTOPYIO HE0OXOAMMO YyCBOUTh. HyXKHBIH MaTepuan COAEpKHUTCS HE TOJIBKO B
JEKIHSIX (3alIOMHUTH €r0 — 9TO TOJBKO Majias 4acTh 3a/layd), HO M B y4eOHWKaxX, KHHUTaX,
ctatbsx. [Topoii Bo3HHKaeT HEOOXOIMMOCTh MPUBJIEKATh HHPOPMALIMOHHBIE pecypchl IHTepHET.

Cuctema  BY30BCKOTO  OOy4YeHHs  TOApPAa3yMeBAeT  3HAYUTEIBHO  OOJBIITYIO
CaMOCTOSITENILHOCTh CTYACHTOB B IUIAHMUPOBAaHUM U OpPraHHW3aIl[MM CBOCWU JIeATEIHHOCTH.
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BuepamHemy IIKOJBHUKY cI€aTh 3TO OBIBAET BECbMa HENPOCTO: €CIM B IIKOJE €KEIHEBHBIN
KOHTPOJIb CO CTOPOHBI YYMTENS 3aCTaBIsUl IOCTOSHHO M CHUCTEMAaTHYECKHM TOTOBUTHCA K
3aHATHUSM, TO B By3€ BOIIPOC 00 YpOBHE 3HaHMH BIUIOTHYIO BCTA€T Iepei CTYJEHTOM TOJIBKO B
nepuoJl ceccu. Takasi cuTyarusi o0opadMBaeTcsi JUIsi HEKOTOPHIX COOJIA3HOM BECh CEMECTp
IOCBATUTh CBOOOZAHOMY BPEMSIIPENPOBOXKICHUIO («Korjaa OyneT Hy)KHO — Bblydy!»), a xoraa
IPUXOJUT 1OPA 3K3aMEHOB, MaTepuaa, MOJUIEkKAIIEr0 YCBOEHUIO, 0Ka3bIBAE€TCSl TAK MHOTO, UTO
HUKaKas IaMATh He CIOCOOHA C HUM CIIPABUTHCS B OCTABIIUIICS IPOMEXYTOK BPEMEHHU.

Pabora ¢ KHUTOH.

ITpu pabote ¢ KHUroi HEOOXOIUMO MOAOOpaTh JIUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YUTaTh, BECTH 3anmucH. [ moadopa uTepaTypbl B OMOIMOTEKE UCTIONB3YIOTCS ajl(aBUTHBIA U
CHUCTEMaTHYECKHI KaTaloru.

BaxHO MOMHUTB, YTO panMOHAIbHBIC HAaBBIKA PabOTHI C KHUTOWM - 3TO Bcerna Oobiast
9KOHOMHUS BPEMEHHU U CHIIL.

[TpaBunbHBIE TOAOOp YUYEOHHMKOB PEKOMEHAYETCS IPErojaaBaTelieM, YHUTAIOIIUM
JEeKIMOHHBIN Kypc. HeoOxoaumas nurepaTypa MOXET ObITh TAaKXKe YKa3aHa B METOAMYECKHX
pa3paboTKax 1o JaHHOMY KYpCYy.

N3yuas marepuan no y4eOHMKY, CIEAYeT MEepPeXOIuTh K CIEeIyIOLUeMy BOIPOCY TOJIBKO
1ocj€ MPaBUIBHOTO YSCHEHHMS MPEIBIAYIIEro, OMUCHIBAas Ha Oymare BCE BBIKIAIKH U
BBIUUCIIEHUsS] (B TOM YHUCJIE T€, KOTOpble B y4eOHUKE OIYILIEHbl MM Ha JIEKLUU JaHbl AJIS
CaMOCTOSTEIIFHOTO BBIBOJIA).

[Tpu n3yueHuu a060HM AUCHUILIUHBI OOJIBLIYIO U BRXKHYIO POJIb UTPAET CAMOCTOSTEIbHAs
UMHAMBHUyalIbHas paboTa.

Ocoboe BHMMaHuE cieayeT oOpaTUTh Ha ONpEAEJCHHE OCHOBHBIX MOHATHHM Kypca.
CryneHT AODKEH MOJApOOHO pa3duparh MpUMEpHI, KOTOPBIE MOSICHSIOT TaKHE OINpENeNICHUs, 1
yMEThb CTPOMTH aHAJIOTMYHbIE IPUMEPbl camocToATesbHO. HyXHO 100MBaThCS TOYHOTO
OpPEICTaBICHUS O TOM, YTO H3ydaemb. [l0Je3HO COCTaBIATH OMOPHBIE KOHCIEKTHL [Ipm
U3y4yeHUM MaTepuaja 1o y4eOHMKY MOJIE3HO B TeTpaiu (Ha CHelMaIbHO OTBEIEHHBIX IMOJISX)
JIOTIONTHATh KOHCMEKT JeKiuid. TaMm ke ciieayer oTMedarb BOMPOCHI, BBIJICIEHHBIE CTYIEHTOM
JUI KOHCYJIBTAllUU C NPENoAaBaTesIeM.

BrIBOIBI, TTONTydEHHBIE B PE3yJIbTaTe U3YYCHHUS, PEKOMEHIYETCS B KOHCIIEKTE BBIICIISTH,
4TOOBI OHM ITPU NEPEUUTHIBAHUY 3aMMCEH JTyyllle 3aIOMUHAIINCH.

PaznuuatoT 1Ba BUJa YTeHHUs; NEPBUYHOE U BTOpu4HOE. [lepBUuHOE - 3TH BHUMATEIBHOE,
HETOPOIUIMBOE YTCHHUE, IIPH KOTOPOM MO>KHO OCTAHOBUTHCS Ha TPYIHBIX MecTax. [locne Hero He
JIOJDKHO OCTaThCsl HU OJTHOT'O HEMOHATHOTO os1oBa. Cojiep kaHue He BCerjja MOXKET ObITh OHATHO
1I0CJI€ IEPBUYHOTO YTEHHSI.

3aauya BTOPUYHOTO YTEHHS - MOJHOE YCBOGHHE CMBICIIA LENOTo (10 CYETy 3TO YTeHHe
MOYET OBITh M HE BTOPBIM, @ TPETHUM HITH YETBEPTHIM).

IIpasuna camocmosamenvHou pabomul ¢ AUmepamypou.

Kak yxe ormeuanoch, camocTodTenabHas paboTa ¢ yueOHMKaMU M KHUTaMH (a Takxke
CaMOCTOSITENIbHOE TEOPETUYECKOe HCCiIeI0BaHne Mpo0ieM, 0003HAYEHHBIX IpenojiaBaTeseM Ha
JEKIUAX) — ATO BakHeiIee ycioBue (OPMHUPOBAHUSA y ceOsl HAy4yHOTO croco0a MO3HaHUS.
OCHOBHBIE COBETHI 3/I€Cb MOKHO CBECTH K CIIEYIOLIIM:

» CocTaBUTH MepeueHb KHUT, C KOTOPIMHA BaM ciemyer mo3HaKOMHUTBCS;, «HE CTapaliTech
3allOMHUTH BC€, YTO BaM B Oiipkaiiiiee BpeMs HE MOHAIOOUTCS, — COBETYET CTYAEHTY H
Mosionomy yueHomy I'. Cenbe, — 3aIOMHUTE TOJIBKO, TJI€ 3TO MOXKHO OThICKaTh» (Cenbe, 1987.
C. 325).

« CaMm Takoil nepeuyeHb JOJDKEH OBbITh CUCTEMAaTH3HMPOBAHHBIM (YTO HEOOXOIUMO IJif
CEeMMHApOB, YTO JUIS 3K3aMEHOB, YTO MPHUTOJUTCA A HANMCAHUS KYPCOBBIX W TUIIOMHBIX
pabot, a yto Bac uHTepecyer 3a pamMKkaMu OpUIMAIBHON y4eOHOH AeSaTeIbHOCTH, TO €CTh UTO
MOXET pacluIMpuTh Bainy o011yto KyabTypy...).

* O0s13aTeTHHO BBITUCHIBATH BCE BBIXOHBIE JAHHBIE M0 KaXI0W KHUTE (TIPU HAITUCAHUU
KYPCOBBIX U IUIUIOMHBIX Pa0OT 3TO MO3BOJIUT OYEHb COKOHOMUTH BPEMSI).
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* PazoOparbcs it cebsi, Kakue KHUTH (WIM KaKue TJaBbl KHUT) CJIEAyeT MPOYUTaTh
0oJiee BHUMATENBHO, 8 KaKUe — IPOCTO MPOCMOTPETb.

* [Ipu cocraBieHun nepevHen JIMTepaTyphl ClIeAyeT IOCOBETOBAThCS C MIPENOoAaBaTeNIIMU
U HAayYHBIMH PYKOBOJUTENSAMHU (MM Jake ¢ 0ojee MOArOTOBICHHBIMH M SPYAUPOBAHHBIMHU
COKYPCHUKaMH), KOTOpbIe IOMOTYT Bam iydie COpHEeHTHPOBAThbCS, Ha YTO CTOUT OOpaTUTh
Oosbliee BHUMaHKE, a HA YTO BOOOILE HE CTOUT TPATUTH BPEMS...

*EcTecTBeHHO, Bce TPOYUTAHHBIE KHUTH, YUEOHUKH U CTaTbU CJIeyeT KOHCIEKTUPOBATH,
HO 3TO HE 03HAYaeT, YTO HAJ0 KOHCIEKTHUPOBATh «BCE MOAPSAI»: MOKHO BBIIIHUCHIBATH KPAaTKO
OCHOBHBIC MJI€M aBTOPAa U HMHOTAA NPHUBOJUTH HambOosiee spKUe M IOKa3aTellbHble LUTAThI (C
YKa3aHHUEM CTpaHuUL).

* Ecnu xHura — Bama coGcTBeHHas, TO JOIycKaeTcs JefaTh Ha MOJSIX KHUIM KpaTKue
IIOMETKH WM K€ B KOHLE KHUIHU, Ha IYCTBIX CTPAHULAX IPOCTO CAENIATh CBOU «IIPEIMETHBIN
yKazaTelnb», IJ€ OTMedaroTcsi Haumboiee HHTepecHble a1 Bac Mblcinm U 00s3aTenbHO
YKa3bIBAIOTCS CTPaHUIBl B TEKCTE aBTOpa (3TO OYEHb XOPOLIMIl COBET, IO3BOJIAIOILUN
9KOHOMHTb BpeMsl U ObICTPO HAXOIUTh «M30paHHbIE» MECTa B CAMBIX Pa3HbIX KHHUIax).

* Ecnin Bol panbiie mano padoTany ¢ HAy4HOM JHUTEpaTypoid, TO CleayeT BhIpaboTaTh B
ce0e CroCOOHOCTh «BOCHPUHUMATDY CI0XKHBIE TEKCTBI; JUISl TOrO JIyUYIIUH MPUEM — HAayYUTbCs
«4uTaTh MENJIEHHO», Korga Bam NOHATHO Kaxa0€ NPOYUTAHHOE CJIOBO (a €clid CJIOBO
HE3HAKOMO€, TO JIM0O0 C MOMOLIbIO CI0Baps, JMO0 C MOMOILBIO MPernoAaBaTelis 00s3aTeabHO €ro
y3HaTh), U 3TO MOJKET 3aHATh HeMaynoe Bpems (Y KOro-To — JI0 HECKOJIbKMX HEZENb U Jaxe
MECSIIEB); ONBIT IOKAa3blBa€T, 4YTO IIOCIE 3TOTO0 CTYACHT KAaKUM-TO «UyJOM» HauWHaeT
OyKBaJIbHO 3arJlaThlBaThb KHUTU U YYTh JIM HE BUJETh «CKBO3b OOJIOKKY», CTOSIIAs 3TO pabdora
WIN HET...

* «JIubo umraiite, MO0 MEepeNUCTHIBAliTE MAaTepHall, HO HE MBITAUTECh YUTATH OBICTPO...
Ecnu TekcT MeHs MHTEpecyeT, TO YT€HHUE, pPa3MbIIJIeHHE U Jaxke (paHTa3upoBaHHE IO 3TOMY
MIOBOJy CJIMBAIOTCSI B €AMHBIN MPOLIECC, B TO BPEMS KaK BBIHYK/IEHHOE CKOPOUTEHHE HE TOJIBKO
HE CIIOCOOCTBYET KayeCTBY UTEHMs, HO U HE MIPUHOCUT YyBCTBA YIOBJIETBOPEHUSI, KOTOPOE MbI
HOJTy4aeM, pa3MbIILIsist O TpoUYnTaHHOMY, — coBetyeT ['. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme oauH 3¢ ¢eKTUBHBIA COCOO ONTUMHU3UPOBATH 3HAKOMCTBO C HAay4yHOU
JUTEPATypoOl — CIelyeT yBIEUbCsl KaKON-TO UJieel U Bce KHUTU IIPOCMAaTPUBATh C TOYKU 3PEHUs
JaHHOM naen. B aToM ciyyae cTyaeHT (MM MOJOA0H y4eHbI) OyeT Kak Obl UCKaTh apryMEHThI
«3a» WU «IIPOTHB» MHTEPECYIOIell ero uaeu, 1 OJHOBPEMEHHO OH OyAeT Kak Obl 00IIaThCs ¢
aBTOpaMH 3TUX KHUT IO MOBOJY CBOMX HJeW M pa3mblluieHui... [Ipobiema numb B TOM, Kak
HalTU «CBOIO» UIIEHO...

UreHne Hay4HOI'O TEKCTa SIBJISIETCS YacThIO MO3HABATENIbHOM JesTenbHOCTH. Ee menp —
U3BJICUEHHE U3 TeKcTa HeoOxoauMoil nHdopMmaru. OT TOTro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHsSl YCTaHOBKAa NpU OOpallleHUH K MEeYaTHOMY CIIOBY (HAlTH HYy>KHBIE
CBE/IEHUS, YCBOUTh MH(POPMALIMIO MOJHOCTHIO WJIM YaCTHYHO, KPUTHUECKU MPOAHAIN3UPOBAThH
MaTepuai U T.I.) BO MHOIOM 3aBUCHUT 3()(PEKTUBHOCTh OCYILIECTBISIEMOTO JIEHCTBUS.

Bb1enstor 4eTbipe OCHOBHBIE YCTAHOBKHM B UTEHUM HAYYHOI'O TEKCTa:

1. uHpOpPMAIMOHHO-TIONCKOBBIN (3a/1a4a — HAWNTH, BBIJICTUTH UCKOMYIO HH()OPMAIIHIO)

2. ycBauBarouias (yCHJIMsI 4YMTaTeNsl HalpaBieHbl Ha TO, YTOOBl KaK MOXKHO IIOJHEE
OCO3HAaTh W 3allOMHUTH, KaK CaMU CBEACHMS H3JIaraéMble aBTOPOM, TaK M BCIO JIOTUKY €ro
paccyxaeHui)

3. aHAINTUKO-KpUTHUYECKasl (YUTATEeNb CTPEMHUTCS KPUTHYECKH OCMBICIUTH MaTephal,
[IPOAHAIM3UPOBAB €T0, ONIPENIEIUB CBOE OTHOLIEHUE K HEMY)

4. TBOpuecKasl (CO3/1aeT y YMTaTessl TOTOBHOCTh B TOM MJIM MHOM BHJIE — KaK OTIPaBHOI
IOYHKT JJIS CBOMX pacCyKICHUH, Kak o0pa3 i AeWCTBUS MO aHAJOTHM U T.II. — UCIOJIB30BATh
CYXKICHHsSI aBTOpa, XOJ €ro MbICIeH, pe3ynbTaT HaONIoeHus, pa3pabOTaHHYI0 METOJHUKY,
JIOTIOJTHUTD UX, ITOJABEPTHYTh HOBOM IIPOBEPKE).

C HanuuuMeM pa3IMYHBIX YCTAaHOBOK OOpalieHuss K HAaydHOMY TEKCTY CBSI3aHO
CYILIECTBOBAHHME U HECKOJIBKUX BUJIOB UTEHUS:
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1. Gubnmorpaduyeckoe — MpOCMATPUBAHHWE KAPTOYECK KaTajora, PEKOMEHIATEIhbHBIX
CIIMCKOB, CBOJHBIX CIIMCKOB KypHAJIOB U CTAaTel 3a rOJ U T.I1.;

2. MpOCMOTPOBOE — HCHOJB3YETCS Ul IIOMCKA MAaTepUalIoB, COJEpPIKAIUUX HYXKHYIO
uHpOpMaLKIo, 0OBIYHO K HEMY IpUOETraroT cpasy mocie padoThl CO CIHMCKAMHU JUTEPATyphl U
KaTaJloraMH, B pe3yJbTaTe TaKOro MIPOCMOTpPa YUTATEIb YCTAHABIMBAET, KAKUE U3 UCTOYHUKOB
OyIyT UCIIOJIB30BaHbl B JalbHENIIEH paboTe;

3. O3HAKOMMTEJIbHOE — I0/IPa3yMEeBAET CIUIOIIHOE, IOCTaTOYHO MOAPOOHOE MPOUYTEHHE
OTOOpaHHBIX CTaTel, IJIaB, OTIENbHBIX CTPAHML], LE€Jb — IO3HAKOMUTHCA C XapaKTepoM
uHpOpMaLMY, Yy3HaTh, KaKWe BOIIPOCHl BBIHECEHbI aBTOPOM Ha pPAacCMOTPEHME, NPOBECTH
COpPTUPOBKY MaTepuana;

4. u3yyaromiee — IpeanojaracT JOCKOHAJIbHOE OCBOEHHE Marepuala; B XOJA€ TaKoro
YTEHUs MPOSIBISIETCA JIOBEpUE 4YHUTATeNs K aBTOPY, T'OTOBHOCTb IPHUHATh H3JIOKEHHYIO
MH(POPMALINIO, pealIn3yeTcs yCTaHOBKA Ha MPeIeNbHO M0JIHOE IOHUMaHUe MaTepuaa;

5. aHAIUTUKO-KPUTHYECKOE M TBOPYECKOE YTEHUE — JBA BUAA YTEHHS OJIM3KHE MEXKIY
co0Oi TeM, 4YTO Y4YacTBYIOT B pELIEHHHM HCCIeN0oBaTelbCKUX 3afad. IlepBblii M3 HHX
IperoiaraeT HalpaBIeHHBIA KPUTUYECKUN aHAN3, KaK caMoil MH(OpMAINH, TaK U CIIOCOO0B
ee MOJyYeHUs U 10JIaul aBTOPOM; BTOPOE — IMOUCK TeX CYKIEHUH, (PaKTOB, IO KOTOPHIM WJIH B
CBSI3U C KOTOPBIMH, YUTATENb CYNTACT HYKHBIM BBICKA3aTh COOCTBEHHBIE MBICITH.

N3 Bcex pacCMOTPEHHBIX BUJIOB YTEHUSI OCHOBHBIM JJISl CTYACHTOB SIBJISETCS M3ydarollee
— UMEHHO OHO I03BOJISIET B paboTe ¢ yueOHOM ITUTepaTypoil HaKaIlIMBaTh 3HAHUS B Pa3IMYHbIX
obmnactsax. Bor mouemy MMEHHO 3TOT BHJ UTEHMS B paMKax y4eOHOW IesTeIbHOCTH JOJKEH
OBITh OCBOEH B IEpBYK ouepelnb. Kpome Toro, mpu oOBIaJeHUU JaHHBIM BHUJOM UTEHUS
(bopMHpPYIOTCS OCHOBHBIE ITPUEMBI, OBBIILIAIOIINE Y3PPEKTUBHOCTH pabOThI ¢ HAYYHBIM TEKCTOM.

OcHoBHbIE BUbl CUCTEMATU3UPOBAHHON 3allMCHU IPOYUTAHHOTO:

1. AHHOTHpOBaHHE — MpENeNbHO KPAaTKOE CBSI3HOE ONMCAaHUE MPOCMOTPEHHOM WU
IIPOYUTAHHOMN KHUTHU (CTAaTbU), €€ COJEPKAHUS, UCTOUHUKOB, XapaKTepa U Ha3HAUCHUS;

2. IlnanupoBaHue — KpaTKas JIOTWYECKas OpraHu3alus TEeKCTa, pacKpbIBarollas
CoJIep’KaHue U CTPYKTYPY M3Y4aeMOro MaTepuana,

3. Te3upoBaHue — JJAKOHUYHOE BOCIIPOU3BE/IEHHE OCHOBHBIX YTBEp)KJIEHHH aBTOpa 0e3
IpUBJICYEHUS (PaKTHUYECKOI0 MaTepuraa,

4. L[I/ITI/IpOBaHI/Ie — JOCJIOBHOC BBIIIMCBIBAHNUE M3 TCKCTAa BBIJCPIKCK, H3BHCHCHHﬁ,
HanOoJee CYIICCTBCHHO OTpaKaroInX TY WJIN UHYIO MBICJIb aBTOPA,

5. KOHCHGKTI/IpOBaHI/Ie — Kparko€ H 1OCICAOBATCIIBHOC H3JI0KCHUC COACPIKAHUA
MMPOYHUTAHHOTIO.

KoHcnekT — cioxHbIN cr1oco0 M3I0KEeHUs COAepKaHUsI KHUTH WIN CTaThbU B JIOTUYECKOU
nocienoBarenbHOCTH. KOHCIEKT akkyMynupyeT B cebe nmpeblayIiue BUAbI 3alHCH, T03BOJISET
BCECTOPOHHE OXBAaTUTh COJEPKAHUE KHUTH, CTaTbU. [103TOMY yMEHME COCTABIIATH IUIAH, TE3UCHI,
JlenaTh BBIIUCKU U JPYTHUE 3alIUCH OIIPENEIAET U TEXHOJIOTHUIO COCTABIICHUs KOHCIIEKTA.

Memoouueckue pekomenoayuu no cOCMasieHu0 KOHCNeKma:

1. BHuMarenbHO NMPOYUTANUTE TEKCT. Y TOUHUTE B CIPABOYHOMN JINTEpAType HEMOHSATHBIE
cinoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPAaBOYHBIE JAHHBIE HA MOJISI KOHCIIEKTA;

2. Bplnenure riaBHOeE, COCTaBbTE IJIAH;

3. Kpatko cdopmynupyiiTe OCHOBHBIE ITOJIOKEHHUS TEKCTa, OTMETHTE apryMEHTAIUIO
aBTOpA;

4. 3akOHCHEKTUPYHTe  MaTepuas, 4YeTKo  ciexys  MmyHKTaM  IuiaHa.  [lpu
KOHCIIEKTUPOBAHUU CTapalTECh BBIPA3UTh MBICIb CBOMMH CJIOBaMHU. 3allMCH CIEAYET BECTH
YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe nuTathl. LluTHpys, yduThIBaiiTe JIAKOHUYHOCTh, 3HAYUMOCTb
MBICIIH.

B TekcTe KOHCIEKTa kKenaTesIbHO IPUBOAUTEL HE TOJIBKO TE3UCHBIE IOJIOKEHUS, HO U UX
nokazarenbeTBa. [Ipu odopmieHnHr KOHCIEKTa HEOOXOJUMO CTPEMUTHCS K €MKOCTH Ka)J10To
npeuiokeHus. MBICIM  aBTopa KHUTH CIIEAyeT u3jaraTb KpaTko, 3a00TsACh O CTHIE U
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BBIPA3UTEILHOCTH HAMMMCAHHOTO. YHCIIO AOMOIHUTENBHBIX 2JIEMEHTOB KOHCIIEKTA JOKHO OBITH
JOTUYECKH  OOOCHOBAaHHBIM,  3alMUCH  JOJDKHBI  PACIpelesiThCs B OMNpENelICHHON
MOCIIE0BATEIbHOCTH, OTBEUAOIIEH JIOTMUECKOM CTPYKTYype MmpousBeaeHus. s yrouHeHus u
JIOTIOJTHEHHUSI HEOOXO0AMMO OCTABJIATh MOJIS.

OBnaseHre HaBbIKAMHU KOHCIEKTHUPOBAHUSI TPEOYEeT OT CTyIEHTa LEelIeyCTPEeMIICHHOCTH,
MOBCETHEBHOM CaMOCTOSATEILHON pabOTHI.
[TamsiTKa 1O CO3AHUIO IPE3EHTALIUN

DNeKTpOHHAsI Tpe3eHTalus —  3JICKTPOHHBIM JOKYMEHT, NpPEACTaBISIOMUN Habop
CAiIoB, TpEeIHAa3HAYCHHBIA JJIA JIEMOHCTpAIluu IpojaelaHHON paboTel. Ilenpio moboi
NPE3CHTAIMH SBIISCTCS BH3YyalbHOE NPEACTABICHUE 3aMbICIa aBTOpPA, MAKCHUMAIbHO yJ0O0HOE
JUTSL BOCIIPUSITHSL.

3ajaud Mpe3eHTalNH:

— MpUBJICYEHUE BHUMAHUS ayJJUTOPHH;

— TmpeAocTaBicHHE HEoOXoauMoi WHGOpPMAIMK, OCTATOYHON JUISI BOCHPHUSITHS
pe3yJIbTAaTOB MPOJIETaHHON paboThI 0e3 MOsSICHEHHIA;

— MpeocTaBiIeHne HHPOPMAITUN B MAKCUMAIILHO KOM(BOPTHOM BHJIE;

— aKIEHTUPOBAHUE BHUMAHMsI Ha HauboJjiee CyIeCTBEeHHBIX HH(OPMALIMOHHBIX pa3/ienax.

Tpebosanus k oghopmaenuro ciatidos

Tumynvnsiii crauio

[Ipesentanus HauMHaeTcs cO cilaiifa, COAEpXallero Ha3zBaHWe paboOTHl (IOKJIaAa) U
uMeHa aBTOpa(oB). DTH 3JEMEHTHI OOBIYHO BBIAETSIOTCA Oojee KpyHmHbIM HIpudTOM, yeMm
OCHOBHOHM TEKCT Npe3eHTaluu. Takke Ha MEPBBIH Cal]] 11e1eco00pa3HO MOMECTHTDH JIOTOTHIT
YUpEeXIIeHUs, OT JHIa KOTOPOro JenaeTcs mpe3eHTtanus. B kauectBe (oHa uinm n3oOpaskeHus
NEepBOTO  Cllaiila MOXKHO  HCIOJNB30BaTh  PHUCYHOK wiu  ¢ororpaduio, HMEIONIYIO
HEMOCPEJCTBEHHOE OTHOIIEHWE K TeMme mpe3eHtauuud (doto kadenpsl, By3a, Hauboiee
3aIllOMUHAIOLIUIICS 3JIEMEHT MCCIEI0BaHUsS U T.I1.), OJHAKO TEKCT MOBEPX TaKOro M300pa’keHus
JOJKeH 4YuTaThCcsl O4YeHb Jierko. [lomoOHoe mpaBmiio cobmtonaercs M ais (OHA OCTalbHBIX
cmaiimoB. TeM He MeHee, MOHOTOHHBIH (GOH Wi (GOH B BHUAEC MITKOrO T'pajaueHTa OyneT
CMOTPETHCS HA NIEPBOM CJIaiiie Toxke BIoJHe YPPEeKTHO.

HeoOxonuMo ydecTs, 4To Hanboiee KOHTPACTHBIN TEKCT — YEPHBI Ha KEJITOM.

Obwue mpebosanusi

Cpennuil pacuer BpeMeHH, HEOOXOIUMOIO Ha MPE3CHTAIMIO BEAETCS HUCXOHIsd U3
KOJIMYecTBa ciaiiioB. OOBIYHO HA OJIUH Cllaii]i HE0OX0AUMO He OoJiee OHON-ABYX MUHYT.

Heo0OxonnMo ucmonp30BaTh MaKCUMaIbHOE MTPOCTPAHCTBO IKpaHa (ciaiiia) — Hampumep,
pactsnyB pucyHkd. [1o BO3MOKHOCTH UCIIONB3YiTe BepXHHE 3/4 MiIomaay skpana (cnaiiaa), T.K.
C TIOCJIETHUX PSAOB HIDKHSS YacTh SKpaHa OOBIYHO HE BUIHA.

Jlu3aifH 10JKeH OBITh MPOCTHIM U TAKOHUYHBIM.

Kaxxapiii cnaiif 10KeH UMETh 3aT0JIOBOK.

Crnaiigpl MOTYT OBITH TTPOHYMEPOBAHBI C YKa3aHHEM OOIIET0 KOJIMYECTBAa CIAW0B B
Mpe3eHTAINH.

3aBepmiaTh NPE3CHTAIMIO CIEAYeT KPAaTKUM pe3loMe, COJEpXKAlluM €€ OCHOBHBIE
MOJIO’KEHU S, BaXKHBIE IAHHBIE, TPO3BYYaBIINE B TOKIaae, U T.1.

Odghopmnenue 3a20108K08

Hasnauenue 3aromnoBka — OJHO3HaYHOEe WHGOPMHUPOBAHUE AYIUTOPHUH O COACPKAHHUU
cnaiima. Caenath 3TO MOXHO, MO MEHBIIEH Mepe, TpeMs CrIocoO0amMu: 03BYyYMB TeMY Claifa,
JTAKOHUYHO M3JI0KUB CaMyl0 3HAYUMYI0 WH(OpMaILUI0 claiija win copMyIupoBaB OCHOBHOU
BOIPOC cilaija. B 3arojioBke HyHO yKa3aTh OCHOBHYIO MBIC/Ib ClIaija.

Bce 3aronoBku JOMKHBI OBITH BHITIOTHEHBI B €IMHOM cTuje (LBET, MIPUPT, pasMmep,
HauyepTaHUe).

TekcT cnaiiga 1uist 3aroJIOBKOB JJOJKEH OBITh pazMepoM 24—36 MyHKTOB.

Touky B KOHIIE 3ar0JIOBKOB HE CTaBHTh. A MEXTy MPEIOKCHUSIMA CTAaBUTh.

He nucarb qyiMHHBIE 3aTOJIOBKH.
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Buibop wpugpmos

Jns odopMieHHs] TMpPE3eHTAUMU CIIeAyeT HCIOJb30BaTh CTaHAApTHHIC,
IIKPOKO PACIPOCTPAaHCHHBIC IMPOMOPIMOHAIBHBIE MPH(THI, Takwe Kkak Arial,
Tahoma, Verdana, Times New Roman, Georgia.

!!!Hcnonvsoeanue wipugpmos, He 6X00AWUX 6 KOMNWIEKM, YCMAHABIUBAEMbIU NO
YMONUAHUIO éMecme C ONEPAYUOHHOU CUCMEMOU, MOJCEN NPUBeCmu K HEeKOPPEKMHOMY
omoopadcenuro  6awiell npeeHmayuu Ha OpyeomM Komnwlomepe, M.K. HeCMAaHOApPMHbIX
wpughmos, Komopwvie pewiuy UCHOIb308AMb Gbl, MAM MOJACEN NPOCMo He okaszamuvcs. Kpome
mo2o, OONLUWUHCIBO OUZAUHEPCKUX WPUGDMOS8, UCNONb3YEMbIX 0DbIYHO OJisl HAOOPA KPYNHBIX
3a20/106K08 8 NEYAMHLIX U30AHUSX, OPOPMICHUS QUPMEHHO20 CMUs, YNAKOGOK U m. 0., 8
PAMKAX —npe3eHmayuu CMOMPAMCS  CIUWKOM OPOCKO, OmMEIeKaiom 6HUMAanue Om ee
CO0epIACaAnUsL, A NOPOLL U NPOCHO BbI3BIEAIOM PA3OPAIICEHUE AYOUMOPUU.

B onHoIi mpe3eHTanuu JOMyCKaeTCsl UCI0NIb30BaTh He Oonee 2-3 pa3inuyHbIX MIpU(TOB,
XOTsi B OOJBIIMHCTBE CIy4aeB BIIOJHE JIOCTAaTOYHO W onHoro. Pasmep mpudra s
uHpopmannoHHoro tekcra 18-22 mynkra. Hlpudrt menee 16 myHKTOB IUIOXO YHMTaeTCs HpU
OpoeKIMK Ha 3KpaH. [Ipw co3maHum ciaiijia HEOOXOIUMO IOMHHTH O TOM, YTO PE3KOCTh
n300pakeHust Ha OOJIBIIIOM DKpaHEe MOXKET OBITh HIKE, YeM Ha MOHUTOpE. Upe3aMepHO KpYIHBIH
pa3mep mpudTa 3aTpyAHSET mpoiecc Oerjoro ureHus. [IpomucHbie OYKBBI BOCIIPHUHUMAIOTCS
Tsokenee, yeM ctpounsbie. JXupnueni mpudt, kypcuB 1 CAPS LOCK ucnonp3yiiTe TOIBKO IS
BBIJICJICHUSI.

!!!He cmoum yenekamuvcs cozoanuem naonucei ¢ nomowwto oowvexkmos \WOrdArt, umo
noseonsom oeiams muo2ue npunodcenus naxema Microsoft Office, 6 mom uucae u PowerPoint.
Taxkue Haonucu, nooKynawowue papadbomyuKa npe3eHmayuu npuyyoIuol  Gopmotl,
B03MONCHOCIBIO UCHONL3068ANMb PAZHOOOPA3HBIE MEHU U 00beM, KAK NPAGUILO, TUllb YXYOuaiom
socnpusimue c1atoos.

[{udpe! nydiine BOCIPUHUMAIOTCS, €CIIA OHU 00Pa30BaHHBI MPSMBIMHU JTUHUSIMHU.

Lleemosas camma u ¢hon

Jlnist mpe3eHTali M3HAYalIbHO HEOOXOIMMO MOJ00paTh IBETOBYID TaMMYy: OOBIYHO 3TO
TPH — TATH [IBETOB, CPEIH KOTOPBIX MOTYT OBITh KaK TEIUIbIC, TaK U XOJIOAHbIC. JIF0O0H U3 3THX
I[BETOB JIOJDKEH XOPOIIIO YUTATHCS Ha BRIOPAaHHOM paHee (GoHe.

B BbIOOpE IBETOBOI MAUTPHI JIOJDKHBI OBITH YYTEHBI IPrOHOMUYECKUE TPEOOBAHUS:
3HAUEHUS [[BETOB JIOJKHBI OBITH TIOCTOSIHHBI M COOTBETCTBOBATH YCTOMUMBBIM acCOIUAIIUSIM.

[Icuxomornvyeckne MOMEHTBI: OCHOBHOE CBOWMCTBO «TEIUIBIX» IIBETOB — BBI3BIBATH
BO30Y)XJEHHE, OHHM CTUMYJIUPYIOT HHTEpEC YelIOBEKa K BHEIIHEMY MHpY, OOLICHHIO U
NeSITeTbHOCTH. «XOJIOAHBIE» I[BETa BBI3BIBAIOT TOPMOXKEHHE. IJTO YCIIOKaWBaIOMIME W
CHUMaIOIe BO30Y)XJIEHHE IIBETa, OHM BHOCAT B IIOBEJCHHME YEJIOBEKAa pacCyl0YHOCTb,
palMoOHATBEHOCTb.

[Ipu coBMeleHNH aKTHBHBIX M MACCHBHBIX I[BETOB HYXXHO YYHUTHIBaTh, YTO AKTHBHBIC
[[BETa BCET/Ia BOCIPUHUMAIOTCS SpYe W JyYIlle 3allOMHUHAIOTCS, TOATOMY Il JOCTH)KEHUS
paBHOBECHSI OHU JIOJDKHBI 110/1aBaThCS B MEHBIITUX MPOMOPIIUSIX.

[IBera cuHe-romy0o0il YacTH XpOMATUYECKOTO KpYyra CYMTAIOTCS HanboJiee TSHKEIbIMU IS
BocTpuATHsA. JKEeNThIi IBET BHITJISAUT, HAOOOPOT, HAaNbOIee JETKUM U BO3YIITHBIM.

HasHaumB KaXJIOMy U3 TEKCTOBBIX OJJIEMCHTOB CBOW IIBET, HAIpPHUMEP: KPYITHBIM
3aroJioBKaM — KpacHBIM, MEJIKUM 3aroJioBKaM — 3€JIeHBIH, MOJAPUCYHOUHBIM MOMAMUCAM —
OpaHXEBbIN U T.II., HYKHO CJIEZIOBaTh TAKOM CXEME Ha BCEX ClIaigax.

/!l«Packpawiueanuey mekcma moOabKO U3 ICMEMUYECKUX CooOpaxcenuti, Kaxk U
HeyOauubvlll 8blO0p WPUDMO8, MO2Yym NPUBECU K OMEIeHeHUr) HUMAHUA Caywamenei U ux
pazopadxcenuro. OCHOBHOU MeKCM PeKOMEHOYemcs HaOupams HeUMpaiIbHbIM YEemom — YepHbIM,
OenviM UNU CepuiM PA3TUYHBIX OMMEHKO8, 6 3asucumocmu om spkocmu ¢oua. Credyem
usbe2amv  UCNONL308AHUS mMeKcma, 2paguku u @GoHa 00HO20 yeema, CcO CXOOHOU
HACBIUWEHHOCMbIO Yyeema U 0OUHAKOBOLL APKOCMIU.
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[TonnepxuBaiiTe BBICOKHI KOHTPACT.

Craiigsl MOTY UMETh MOHOTOHHBIN (DOH, a Taxke (GOH-TPaIHEeHT WK (HOH- U300paKEHHE.
Bei6op ¢oHa TMONHOCTBIO OMNpeAensieTcss XyAOKECTBEHHBIMU MPEINOYTEHUSIMU aBTOpa
IIPE3EHTALUU, OJJTHAKO CIEAYET IIOMHUTh, YTO YEM MEHBIIE KOHTPACTHBIX IEPEXOJI0B COACPHKHUT
doH, Tem Jerde 4YMTAaTh pACHOJOXKEHHbIM Ha HeM TekcTr. Cruenyer wusberatb (OHOB,
HeperpyKeHHbIX TpapUUeCKUMH SJI€MEHTaMHU.

!l!Kapmunku Ha 3a0Hem niane, NOJOCKU, KIeMOYKU — MO JUWHASL HA2pY3Ka OJis 211a3d.
Yem cnodxcnee 06vekm, mem 601buie pemMeHy mpebyemcs, 4moosl e2o paccmompenms U NOHAMb.

Komdopt npu uteHnu, kak npaBuiio, IBISETCS ONpenesonM (pakToOpoM Il YeIOBeKa,
3HAKOMSIIIIETOCS C Balled Mpe3eHTalueld, U HeyJa4HO BBIOpPAHHBIN (POH HEPEIKO MOKET MPOCTO
BBIHYJIUTh YaCTh ayIUTOPUU CMOTPETH KyJla YyTOJAHO, TOJIBKO HE HA SKPaH.

Ctuiib U3JI0KEHUS

Crnenyer ucnosb30BaTh MUHMUMYM TEKCTa. TEKCT He SIBISETCA BU3YaJIbHBIM CPEICTBOM.
[IpaBna, ncnoap30BaHKE TEKCTA He U30€XKaTh, KOTAAa HYKHBI MOSCHSIOUINE MOJIIUCH K PUCYHKAM
WM [IpEeIbSBICHUE MTEPEUHS Yero-Iuoo.

Hu B KoeM ciryyae He CTOUT CTapaThCsl pa3MECTUTh HA OJTHOM ClIaiiie Kak MOKHO OOJIbIIIe
Tekcrta. Jls TOro 4troObl MpOYecTb MENKH TEKCT, MHOTUM HEO0OXOIMMO CYIIECTBEHHO
HanpsTaTh 3peHHe, U, CKOpee BCETOo, 10 CBOEW BOJE HHUKTO ATOro Aenarth He Oyner. [loatomy,
yeMm Oonbllle TEKCTa HA OJHOM Claiiie BBl MPEAJIOKUTE ayIUTOPUU, TEM C MEHbIIEH
BEPOSATHOCTHIO OHA €0 IPOYUTAET.

PexomMenayercsi moMeniaTh Ha Ciail TOIbKO OJUH Te3uc. PacmpocTpaneHnHas ommoOka —
ATO MpEJCTaBICHUE Ha Cliaiiie 0oJiee YeM OTHOM MBICIIH.

CrapaiiTech He HCIOJB30BaTh TEKCT Ha Claiifie KaKk 4YacTh Ballel peuu; JIydlle
MIOMECTHTE TyJa Ba)KHBIE TE3WCHl M JIUIIb OJWH-IBa pa3a OOEPHHUTECh K HHM, IOCBATHUB
OCTaJIbHOE BpEMs HEIIOCPEACTBEHHON KOMMYHHMKAILIMK C BAlIUMH CITYILIATEIISMH.

He nepenuceiBaiite B IPE3EHTALMIO CBOM JOKJIAL.

B upneane BooOIie HU OJHO CIOBO JIOKJIa/la HE JOJKHO AYONMpOBAaThCA Ha claigax —
KpOME TeMbI 1 IMEH COOCTBEHHBIX, Ha3BaHUH rpadukoB u Tabnuil. JeMoHCTpalus npe3eHTanun
Ha YKpaHe — 3TO BCIIOMOTaTeIbHbII MHCTPYMEHT, WILTIOCTPUPYIOIINI Bally peyb.

Tekcr Ha cnaiigax ¢gopmarupyercss o mupuHe. JlJis Jydireld KOMIIOHOBKH TEKCTa Ha
craiijie menecoo0pa3Ho UCIOb30BaTh (PyHKIMH, IpeiaraeMeie B cpeae Microsoft PowerPoint:
MHTEPBaJbl, JUHEHKA U Jp.

Pazmep u mBer mpudra mnombuparorcs Tak, 4YTOOBI TEKCT OBUT XOpOIIO BHUJCH.
[TonuepkuBanne HE wucnons3yercsd, T.K. OHO B JOKYMEHTE YKa3blBa€T Ha THIIEPCCBHUIKY.
DJIEMEHTHI CITUCKA OTACIISIOTCSI TOUKOM ¢ 3amsiToil. B KoHIIe 00s13aTebHO CTAaBUTCS TOUYKA.
ITpumep:

Karanoru:

— YpPOBEHb 1;

— YPOBEHb 2;

— YpPOBEHb 3.

OOpatuTe BHHMMAaHHE, YTO IIOCIE JBOETOYMS BCE OJJIEMEHTHl CIHUCKAa MHILYTCS C
MasieHbKOM OykBbl! Ecim cnucok HauMHaeTcst cpasy, TO HEpPBbIM 3J€MEHT 3alHChIBAeTCs C
ponucHO! (001b1110i1) OYKBBI, Aajiee — CTPOYHBIMU (MaJICHbKUMHU).

Ha cxemax tekct nyurie opMaTHpOBATh MO LEHTPY.

B tabGnumax — o ycMOTpeHUIO aBTOpa.

OOBbIuHBIN TEKCT MuIIeTcs: 6e3 UCIOIB30BAHUS MAPKEPOB CIUCKA. BriensiiTe riaBHOE B
TEKCTEe APYTUM I[BETOM (KeJIaTeJIbHO BCE B €IMHOM CTHUJIE).

Crnenyer uzberath >(pQeKTOB aHUMALUU TEKCTa M TpaduKH, 3a HCKIIOYEHHEM CaMbIX
MPOCTHIX, HAPUMEP MEJIEHHOTO MCUE3HOBEHUS WJIM BO3HUKHOBEHHUS MOJOCAMHU, XOTS M OHU
JIOJKHBI IPUMEHSITHCSL B MEPY.

UcnonszoBanne  o0pazoB u  wmetadop, AoOaBieHHWE  PHUCYHKA,  HATJSIHO
JEMOHCTPHUPYIOIIETO OCHOBHYIO MBICIIb, C/IETAET MaTEPHAIl 3alIOMUHAIOIIIMCS.
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PexomeHyeTcst MCIONIb30BaTh ITYCTOM CIIai, YTOOBI CKOHIIEHTPUPOBATh BHHMAaHUE
ayIUTOpUU Ha TOM, 4TO BBl roBopute. Ecnm Ha cmaiine Oynmer kakoe-nmubo u3o0paskeHHe,
BHUMaHHEe OyIIeT OTJaHO 3TOMY M300paKCHUIO, a HE BalluM clioBaM. [103TOMY IycCThIe CITaii/ibl
MOYKHO BCTaBIISITH IEPe] CIai oM C M300pakeHUeM, 4TOOBI, CHayaja ayIuTOpHs BbICIyIIana
Bac, a notom yBuIei1a HY)KHOE H300paKeHHUE.

LenecooOpa3Ho BbIBOIUTH HH(pOpMamuio Ha ciaiin mnocrenenHo. I[lycte cioBa u
KapTUHKHU TOSIBIIIIOTCS TTAPAJUISIIEHO Balllel «03BYUYKE»: TaK TOHSATHEE, YeM BECTH PaccKas I1o
CTaTUYHOMY CJIAN]y.

Hcnonvzoeanue ghopmyn

MOHO OCTaBHTbH O0IIYIO (hOpPMY 3aITUCH W/WIK pEe3yabTaT, a 0TOOpaXKaTh BCIO LIETIOUKY
peleHus He Hajo. bombioe konmryecTBO GOpMyIT Ha ciaiiie He YNTACTCS.

Ha cnaiin BBIHOCATCSI TOJNIBKO camule enaguvie popmynsl, TpaQUKH, BETUYNHbI, 3SHAYCHHUS.

Odghopmnenue unnrocmpayuii

O0s3aTenbHO WILTIOCTPUPYNUTE MPE3EHTAUI0 PUCYHKAMH, (GoTorpadusiMu, HarsIHBIMH
cxeMamH, rpadukaMu U quarpaMMamu. SIpkre KapTUHKU MPUBJICKAIOT BHUMaHUE dQPEeKTUBHEE,
4eM CYXOM TEKCT WM, IIOPOH, JaXKe OYEHb HEIlI0Xas Peyb.

N300pakeHnIo Bcerja CleAyeT NMPUAaBaTh KaK MOXHO OOJBIIUI pa3Mep; €cid 3TO
BO3MOYKHO, WJUTIOCTPAIIMA CTOUT PACHPEICITUTh 10 HECKOJBKUM ClaiiiaM, HeXXEeNHu pa3MellaTh
X Ha OJIHOM, HO B YMEHbBILIEHHOM BUJE. M300padsicenue Ooaxcho 3anumams He 6onee 60%
pazmepa craioa. VnmocTpanuu AODKHBL ObITH moanucanbl. llofmucu BrONHE JOMTyCTUMO
pacrioyiaraTh He HajJ W He Moja Hu300pakeHHeM, a cOOKy, €ClIM OHO, HalphMep, HMEeT
BEPTUKAJIBHYIO OpHEHTaluio. lcrmonp3yiiTe ropH30OHTANIbHOE HAampaBlIeHHE TeKCTa. Pasmep
wpugma 011 Haonucel — 0003HAUCHUN HA PUCYHKE HA O0BEKTaX He Hudice 12 nyHKkmos.

Tpebosanusi k oghopmaenuro ouazpamm

VY nuarpamMMsbl JOJDKHO OBITh Ha3BaHHE WIIM TAKMM Ha3BaHHUEM MOJXKET CITYKHTh
3aroJI0BOK Cllai1a

Jluarpamma JJOJDKHA 3aHUMATh BCE MECTO Ha Ciale.

JIVHWY ¥ TIOJIMTUCH JIOJKHBI OBITH XOPOIIO BHUIHBI.

Tpebosanus k ogpopmnenuo madbauy

Ha3Banwne TaOnuIL.

L{enbHOCTH BOCTIPHSATHS.

IIpasuna nanucanus scce.

C0BO «3ccey MPUIIIO B PYCCKUH S3BIK U3 (PPAHITY3CKOTO M STUMOJIOTHYECKH BOCXOTUT
K JIAaTUHCKOMY CJOBY exagium (B3BemnBaHue). @Dpaniy3ckoe eSSai MOXXHO OYyKBaJbHO
NEPEBECTHU CIIOBAMU OIIBIT, MP00a, MOMbITKA, HAOPOCOK, OUEPK.

Dcce - 9TO COUMHEHUE HEOOMBINOro 00beMa U CBOOOJHOW KOMIIO3HMIIMU, BBIpAXKAroIee
WH/IMBUyalIbHBIE Pa3MBIIIICHUS KOHKPETHOMY BOTPOCY M 3aBEJOMO HE TpEeTeHIyIoIlee Ha
OTIpENIeNIAIONIYI0 WM NCUEPIIBIBAIOILYIO TPAKTOBKY MpeIMeTa.

Ilenb 3cce COCTOMT B Pa3BUTHH TAaKMX HABBIKOB, KaK CAMOCTOSITEILHOE TBOPUYECKOE
MBILIIEHHE U TUCbMEHHOE U3JI0’KEHUE COOCTBEHHBIX MBICIIEH.

CTpykTypa 3cce onpenensiercsi IpeabsBIsIeMbIMA K HEMY TPeOOBaHHSIMHU:

1. Mpeicau aBTopa 1o npodieme u3naratorcs B opmMe KpaTKux Te3HCOB.

2. Mpicnb 1omKHA OBITH MMOIKPETIEHA apTyMEHTaMH.

3. Dcce AOKHO UMETh BBEJICHHE U 3aKITIOUEHHE.

[Tpu HanMcaHUM cCe BaXKHO TAK)KE YUUTHIBATH CIEAYIONIHE MOMEHTHI:

1. Bcrymnenue M 3akiroueHHe JOJDKHBI (DOKyCHpOBaTh BHHUMaHHE Ha Mpodieme (BO
BCTYIUICHUH OHA CTABUTCS, B 3aKJIFOUYCHUH - PE3FOMHUPYETCSI MHEHHE aBTOPA).

2. HeoOxomumo BbiienieHNE a03a1ieB, KPAaCHBIX CTPOK.

3. HeoOxoaumoii siBisieTcst scHasi, JOTMUYECcKasi CBI3b a03alleB.

4., CTwibp W3JIOXKEHUS: O3CCe TMPHUCYIIHM SMOIMOHAIBHOCTE M AKCIPECCHBHOCTD,
XYI0KECTBEHHOCTb.

IIpasuna no02omosxu K 3auemam u IK3AMeHaM:
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* Jlyumie cpa3y COpHMEHTHPOBATHCS BO BCEM Marepuaje M 005S3aTeIbHO PaCIIONIOXKUTh
BECh MaTepHall COTJIACHO 3K3aMEHAIMOHHBIM BompocaMm (WJIM BOMpOcaM, OOCYXKIaeMbIM Ha
CEeMHMHapax), 3Ta padoTa MOXET 3aHATh MHOTO BPEMEHH, HO BCE OCTaJbHOE — 3TO YKe
TEXHUYECKHUE JeTau (TJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuae!).

+ CaMa TOArOTOBKa CBsi3aHA HE TOJILKO C <«3allOMHHAaHWEM». [loAroToBKa Takke
MpeJoiaracT U NePEeOCMBICIICHHE MaTepraia, U JaKe PaCCMOTPEHUE AIbTePHATHBHBIX HJICH.

» CHavana CTyJIeHT JIOJDKECH MPOJIEMOHCTPUPOBATh, YTO OH «yCBOWII» BCE, YTO TPeOyeTcs
10 MporpaMme 00y4eHHs (WK [0 MPOTrpamMMe TAHHOTO MPETNOIaBaTeNs ), ¥ JIUIIh MOCJIE TOTO OH
BIIPaBE BHICKA3aTh WHBIE, KEIATSILHO apIyMEHTHPOBAHHBIC TOYKH 3PEHHUSL.
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4. METOAUYECKHUE PEKOMEH/JAIIMU 11O BBINTIOJIHEHUIO
CAMOTOATEJIBHBIX PABOT

I_Ie.]'II/I H 3a1a4Y1 JTUCHHUIIMHBI — Tp960BaHI/Iﬂ K pe3yJbTarTaM 0CBOCHUA NTUCHUIIJINHDbI:

B pe3ynbrare ocBOE€HUS TUCHUIUIMHBI O0yUYaOLIUICS T0JKEH YMeTh:

V1 onepupoBaTb OCHOBHBIMU MOHATUSAMH U KaTETOPUSMH MEHEKMEHTA;

V2 niaHupoBaTh U OPraHU30BBIBATH PAOOTY MMOApa3ACICHHUS;

V3 npoekTHpoBaTh OpraHU3alMOHHBIE CTPYKTYPHI YIIPaBIICHUS;

Y4 npuMeHsATh B IPOPECCHOHATBHOMN AEATEIEHOCTH IPUEMBl U METOAbI 3(PPEKTUBHOTO
JIeJI0BOT0 OOILEHMS;

V5 npunumats 3pPEKTUBHBIC PEIICHHS, UCTIONb3Ysl CHCTEMY METOOB YIIPABICHUS;

B pesynbrare ocBoeHus yueOHON AUCIUIUTUHBI 00YYaIONIUICS JOKEH 3HATD!

31cymHOCTh M XapakTepHblE YEpTbl COBPEMEHHOIO MEHEKMEHTa, HCTOPHUIO €ro
pa3BUTHS;

32 dakTopbl BHEIIHEH U BHYTPEHHEH CpeJibl OpraHu3alluu;

33 OCHOBHbIE BHJIbl OpPraHU3alMOHHBIX CTPYKTYp, HIPHUHLMIIBI W HpaBWiIa UX
POEKTHUPOBAHUS;

34 mpouecc NpUHATUS U pealn3aliy YIpaBIeHYECKUX PELIeHU;

35 ¢yHKUMHM MEHEKMEHTa B PHIHOYHON 3KOHOMHKE, OpPraHU3alUIo, IUIAHUPOBAHUE,
MOTHBALIMIO U KOHTPOJIb;

36 e TenbHOCTH SKOHOMUYECKOT0 CyOBeKTa;

37 cuctemy METOJI0B YIIPABIICHUS;

38 BHJIbI yIIPABIIEHYECKUX PEILIEHUH U METO/bI UX IPUHATHUS;

39 cTwin ynpaBieHus;

310 cylIHOCTh M OCHOBHBIE BU/Ibl KOMMYHHUKALIUH.

TpeOGoBanus Kk pe3yjibTaTaM O0CBOEHUSI AU CUMIIIMHBI:

[Iponiecc wm3yueHHs] JUCHMIUIMHBI HalpaBieH Ha (OPMUPOBAHME  CIEIYIOLINX
KOMITETECHIINMN:

OK 4. IlpuHumaTh pelieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYallUsX, B TOM YHUCIIE
CUTYallUsIX PUCKA, U HECTU 32 HUX OTBETCTBEHHOCTD.

I1IK 2.1. OcymiecTBiasTh OpraHU3allMOHHO-YIIPABIEHYECKUE (PYHKIIMHM B paMKax MajbIX
KOJIJIEKTHBOB KaK B YCJIOBHUSAX ITOBCETHEBHOM CITy>KE€OHOM NesTeIbHOCTH, TaK U B HECTaHAAPTHBIX
YCIIOBUSIX, SKCTPEMAIIbHBIX CUTYalUsX.

I[IK 2.2. OcymecTBiasTh JOKYMEHTAlMOHHOE  OOECleYeHue  YIpaBICHUECKON
JeSITENIbHOCTH.

KPUTEPUHU OLIEHKHN

Ouenka Kpurepun

- IIOJIHOC PACKPBITUEC TEMEI,

- YKa3aHue TOYHBIX Ha3BaHUU OOCYKJIa€MbIX SBJICHU, 3HAaHHE
COBPEMEHHOT'0 COCTOSIHUS MTPOOJIEMBI;

- TmpaBUJIbHAA (HOPMYIMPOBKA MOHATUN U KATETOPUA;

OTJIIMYHO - CaMOCTOATCIBHOCTE OTBETA, YMCHUEC BBOJUTH U UCIIOJIE30BATh
Kiaccu(UKaLUU U KBATU(PUKAIIMY, aHATU3UPOBATh U JIEJaTh
COOCTBEHHBIE BBIBO/JIbI 110 pacCMaTPUBAEMOM TEME;

- HCIIOJIb30BAHME MAaTEPUAJIOB COBPEMEHHOMN OTE€YECTBEHHOM U
3apyOeKHON TUTEepaTyphl U UHBIX MAaTEPHAIIOB U JIp.
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XOPpOLIO

- HEJOCTAaTOYHO ITIOJIHOE PACKPBITHE TEMBI;

- HECYIIECTBEHHbIC OINOKHU B ONPEACICHUN OHATH, KaTeropuil u
T.I1., KADAVMHAIBHO HE MEHSIOUIUX CYTh U3JI0KEHUS;

- PEIpONYKTHBHOCTb OTBETA: OTCYTCTBUE CAMOCTOSATEIBHOIO aHAIN3a
U OLICHOYHBIX CYXKICHUM

- HEJO0CTAaTOYHOE HCIIOJIb30BAHUE MATEPUAIOB COBPEMEHHOMN
0TEYECTBEHHOH M 3apy0eKHON JIMTEpaTypbl M MHBIX MAaTEPUAJIOB U JIp.

yJIOBJIETBOPUTEIBHO

- OTpa)KeHHE JIMIIb OOILEro HAalPaBICHUS TEMBI;

- HaJM4HE JOCTATOYHOI'O KOJUYECTBA HECYIECTBEHHBIX WM OJIHOM-
NIBYX CYILECTBEHHBIX OLIMOOK B ONPEACICHUN OHATHI U KaTeTOpHil 1
T.11.;

- HECIIOCOOHOCTH OCBETUTh COBPEMEHHOE COCTOSHUE MTPOOIIEMBI

HCYIOBJICTBOPUTCIIBHO|

coJiepKaHue TEMBI HE PACKPBITO;
00JIbIIIOE KOMYECTBO CYIECTBEHHBIX OIIHOOK;

OTCYTCTBHUE YMEHHUN U HABBIKOB, 0003HAYCHHBIX BBIIIE B KAUECTBE
KPUTEPHUEB BBHICTABJICHUS MTOJIOKUTEIBHBIX OLEHOK JIp.

Bpewmsi, 3arpaunBaemMoe Ha BBINOJTHEHHE BHEAYAUTOPHOW CAMOCTOATEIbHOW pabOTHI U
(GbopMBI ayTUTOPHON M BHEAYJAUTOPHON CaAMOCTOSITEILHON PabOThI MPEACTABICHBI B CJIEIYIOMIEH

Taduue:
Bpemsi
Buasl p ’
3aTpayuBaeMoe
€aMoCTOA- .
TebHOI Tema Ha BBINOJIHEHUE DopMBbI CAMOCTOATEILHOMH PadoThI
CaMOCTOATEJILHOM
padoTsl
padoThbl, yac
AynutopHas Tema 1. Obu1ast Teopus KOHCIIEKTUPOBAaHUE U3J1araéMoro Marepuaia
YyIipaBJICHUA, JICKIIMH B COOTBCTCTBHU C IIJIAHOM,
3aKOHOMEPHOCTH COCTaBIIeHUE TAOIHIIBI IO YKA3aHHOUN TeMe
YIpaBJICHUS
Ppa3JIMYHbIMH
CHUCTEMaMH
Tema 2. [ukn KOHCIIEKTHPOBAHUE U3JIaraeMOr0 MaTepraia
MEHEDKMEHTa JIEKLIMU B COOTBETCTBHUH C IUIAHOM;

BBIIIOJIHEHHUE BaHaHHﬁ, OpeayCMOTPCHHBIX
TIJIAHOM HPAKTUYCCKOI'O 3aHATUSA

Tewma 3. BHemHssa u KOHCIICKTUPOBAHHNE HU3J1aracMoro Mmarcpuajia
BHYTPCHHSA Cpelia JICKIIMH B COOTBCTCTBHUU C IIJIAHOM;
OpraHu3anun BBIIIOJIHCHHUE 3aZlaHHﬁ, IpeayCMOTPECHHBIX

TIJIAaHOM ITPAKTUYCCKOI'O 3aHATUS

Tema 4. KOHCIIEKTUPOBAHME U3/1araéMoro Marepuana

CTpaTeFI/I'-IeCKI/Iﬁ JICKIIMH B COOTBCTCTBHHU C IINIAHOM,

MCHCI)KMCHT BBIIIOJTHCHHUC BaHaHHﬁ, MpeayCMOTPEHHBIX
IIJIAHOM MMPAKTUYCCKOI'0 3aHATUA

Tema 5. KOHCIIEKTUPOBAaHUE U3J1araéMoro Marepuaia

VYnpasneH4eckue JIEKIIMH B COOTBETCTBHH C IIAHOM,;

peUICHUA U ACJI0Bast BBITNIOJIHCHHUE 33}18,HI/II\;I, MpeayCMOTPEHHBIX

KOMMYHUKAIU TIJIAaHOM IMPAKTUYCCKOI'O 3aHATUS
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Tema 6. Metoas! u
CTHITU YIPABJICHUS

Tema 7. Ilcuxonorus
MEHEHKMEHTA

Tewma 8. PerynupoBanue
1 KOHTPOJIb B CHCTEME
MCHEIKMEHTa

KOHCIICKTUPOBAHHUE HU3JIaracMoro Mmarepuajia
JICKIIMH B COOTBCTCTBHUU C IIJIAHOM;

BBITNIOJIHCHUC 3aHaHHﬁ, IpeayCMOTPEHHBIX
TUTAHOM TIIPAKTUYICCKOI'O 3aHATHA.

KOHCIIEKTHPOBAHHUE U3/1aracMoro MaTepuana
JEKIUH B COOTBETCTBHU C INIAHOM;

BBITIOJTHEHHE 3a/IaHAH, PETyCMOTPEHHbIX
IUIAHOM ITPAKTHYECKOTO 3aHITHS

KOHCIIEKTHPOBAHUE H3/1aracMoro MaTeprana
JEKIUH B COOTBETCTBHU C INIAHOM;

BBITIOJTHEHHE 3a/IaHAH, PETyCMOTPEHHBIX
IUTAHOM MIPAKTUYECKOT0 3aHATUS

Breaynuropnas

Tema 1. O6wuias Teopus
yIIpaBJICHUS,
3aKOHOMEPHOCTU
yIIpaBJICHUs
Ppa3IUYHBIMH
CHCTEMaMH

MpopabOTKa KOHCIICKTOB JICKIUH, yueOHOH U
CIEIUAILHOM TUTEpaTypHl;

MOJITOTOBKA K MPAKTHUCCKUM paboTaM ¢
HCTOJIb30BAaHUEM METOUYECKHUX
peKoMeHAalui mpenogaBaTens;

MOJITOTOBKA COOOIICHUH U JOKJIAI0B I10
yKa3aHHBIM TeMaM

Tema 2. I{uxn
MEHCDKMCHTA

IMOJArOTOBKA COOOIIEHUI 1 TOKJIaI0B

Tema 3. Baemusasa u
BHYTPEHHSIA cpea

popaboTKa KOHCIICKTOB JIEKINH, yIeOHOH 1
CTICIMATBHON JINTEPATYPBI;

OpraHu3aIUH MOATOTOBKA K MMPAKTHYECKUM padoTam ¢
HCIONb30BaHUEM METOJUYECKUX
pEKOMEHAALMH [IpenoaaBaTells;

MOATOTOBKA COOOLICHUH U JOKIAI0B 110
yKa3aHHBIM TeMaM

Tewma 4. npopaboTKa KOHCIIEKTOB JICKIUH, y4eOHOi 1

Crparerndeckuit CIIELIUAJILHOM JIUTEPATypHI;

MEHEKMEHT MOJTOTOBKA K MPAKTUUECKUM padboTam ¢
UCIIOJIB30BAaHHEM METOANYECKUX
peKOMeHaNu MpenoaaBaTens;

MOATOTOBKA COOOLICHUH M JOKIIAI0B T10
yKa3aHHBIM TeMaM

Tema 5. popadOTKa KOHCIIEKTOB JICKIUH, Y4eOHO 1

VYnpasneHueckue CIELUAIBHON JTUTEPATYPBI;

pelleHus U AeaoBas MOATOTOBKA K NMPAKTHYECKUM padboTam ¢

KOMMYHHUKAITHS HCTIOJIB30BAaHHEM METOANIECKUX

peKoMeHAaIuil IpenojaBarens;
MOJITOTOBKA COOOIIIEHUH U JOKJIAI0B 110
YKa3aHHbIM TEMaM

Tema 6. Metoas! u
CTUIIN praBHeHI/Iﬂ

MpopabOTKa KOHCIICKTOB JICKIUH, yueOHOH U
CIIELIUAJILHOM JIUTEPATypHI;

MOJrOTOBKA K MPAaKTHUECKUM paboTam ¢
HCTIOJIb30BaHUEM METOMUYECKUX
PpEeKOMEHIANNH TPero1aBaTels;

MOJITOTOBKA COOOIICHUH U JOKJIAI0B I10
yKa3aHHBIM TeMaM

Tema 7. Ilcuxonorus
MEHEDKMEHTA

popadOTKa KOHCTIEKTOB JICKINH, Y4eOHOH 1
CIEUAILHOMN JTUTEpaTyphl;

MOJIrOTOBKA K IMPAKTHYECKUM paboTaM ¢
HCIIOJIB30BAHHUEM METOINYCCKUX
PEKOMEH Il perogaBaTers;

MOJITOTOBKA COOOIIIEHNH U JOKJIA0B 110
YKa3aHHbIM TEMaM
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COJIEPXKAHUE CAMOCTOSTEJIBHBIX PABOT (JOMAIIIHUX 3AJTAHUI)

Tema 1. OOmasi Teopusi ynpasjieHHsI, 3aKOHOMEPHOCTH YIPABJICHHUS Pa3JIHYHBIMH
CHCTEeMaMHM.

CamocrosiTesibHAsi padoTa 00yYaAO M XCS.

Cucremaruueckass mpopaboTKa KOHCIEKTOB 3aHATHUH, Y4eOHOH M CIEUUAIbHOW JIUTEPaTypHI.
[ToaroroBka K HpakTUYECKMM paboTaM € HCHOJb30BAaHMEM METOJIUYECKUX PEKOMEHIali
npenonasarens. [lonroroBka cooOmEeHHI U TOKIAI0B:

[Tpunmuner @.Y. Teitnopa.

[IIxoJ1a yeoBeYeCKUX OTHOLICHUH M IIKOJIA [IOBEACHYECKUX HayK. [lapTucunaTuBHbIi OAXO.
XOTOPHCKUE YKCIIEPUMEHTHI.

Mogenu MEHEKMEHTA.

KonTposmmpyembie komnerenumnu: OK 4,y 1,23 1

Tema 2. IIuKJI MeHeIKMEHTAa

CamocrosiTeibHas padoTa 00y4arOIINXCH.
[ToaroToBka cooOLIeHUH M TOKJIA0B:

CyImHOCTb ¥ B3aUMOCBSI3b (DYHKIUHN yIIpaBICHHUS.
Posnp niiaHMpoBaHus B YIIPAaBICHUH.

[TpuHIUIBI ¥ TEXHUKA TUTAHUPOBAHUS.
OCHOBHBIE TEOPUU MOTHBALIHH.

[TpakTrka MOTUBALMK TPYa.

KonTposmmpyembie komnerenuuu: OK 4;¥ 1,23 1
Tema 3. BHelIHsAAA M1 BHYTPEHHSAS cpe/ia OPraHu3anmu.

CamocrosiTe/ibHas padoTa 00y4YarIIUXCS

Cucrematuueckasi mpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOW M cleluuaibHOW JHUTEpaTyphl.
[TonroroBka K MPaKTUYECKUM padoTaM C HCIOJIB30BAHHEM METOJUYECKHX PEKOMEHIAINi
npenogasarens. [loqroroBka cooOiieHut 1 T0KIa10B:

Mertonuka nposenenus [I19CT ananusa.

Meroauka nposenenus S.W.O.T ananu3za.

KonTposmpyembie komnerenuuu: OK 4;V 2 32
Tema 4. CTpaTernyeckuii MEHeIKMEHT

CamocrosiTe/ibHasi padoTa 00y4YarIIUXCS

Cucrematuueckasi mpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOW M cleluaibHOW JHUTEpaTyphl.
[TonroroBka K MPaKkTHYECKUM padOTaM C WCIOJB30BAHHEM METOJAMYSCKAX PEKOMCHIAINI
npenogasarens. [lonrotoska cooOiieHut 1 T0KIa10B:

[TpenHa3HauYeHNE MUCCHH KOMITAaHUH.

CyIIHOCTh ¥ 3HaU€HUE KOHKYPEHTHOM CTPATErHH.

O} PexkTUBHOCTh KOHKYPEHTHOI CTpaTeruu.

Kontposmpyemsbie komnerenuuu: 11K 2.1;¥ 3,43 4,5

Tema 5. YnpasieHueckue pelieHHs U 1eJ10Basi KOMMYHHUKAaLHS
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CamocrosiTesibHAsi padoTa 00yYaAO M XCH.

Cucrematuueckasi npopabOTKa KOHCIEKTOB 3aHATHI, yueOHOW U CIEeNHaIbHOW JHUTEpaTyphl.
[TonroroBka K MpakTUYECKUM padoTaM C HCIHOJIb30BAHMEM METOAMUYECKHUX PEKOMEHIALUN
npenogasarens. [logroroska coobuieHuit 1 T0KIa10B:

OrpaHu4eHus U KpUTEPUU IPUHATUS PELLIECHUS.

Onenka 3¢ (HeKTUBHOCTH PEIICHUM.

epeBo pemieHuid.

[Iperpanbl B KOMMYHUKALUSX.

[IpaBuna BegeHus 6eces U COBEIIAHUH.

®akTopbl NMOBbIIEHUS 3PHEKTUBHOCTH JIETIOBOTO OOIICHHUS.

[TpaBuiia npoBeEHNS CAaMOIIPE3EHTALIUN.

KonTpoaupyembie komnerennuu: 11K 2.1;¥ 3,43 5,6,7,10
Tema 6. MeToabI M CTHJIM YIIPABJICHUS.

CamocrosiTesibHast padoTa 00yYarOIIUXCS.

Cucrematuueckasi Mpopab0OTKa KOHCIEKTOB 3aHATHM, y4eOHOHW M clenuaibHOW JIUTEpaTyphl.
[ToaroroBka K HpPakTUYeCKUM paboTaM C HCHOJIb30BAHMEM METOJAMUYECKUX PEKOMEHIALUH
npenoasarens. [lonroToBka cooOmeHmii U TOKIAI0B:

OcHOBBI U (HOPMBI BIIACTH.

JInuHOCTHBIE, OPraHU3aLMOHHbIE U IMYHOCTHO-OPraHU3a[MOHHbBIE OCHOBBI BJIACTH.

Bausinue uepes yoexaeHue U yyacTue.

OddexTUBHOE UCITOIB30BAHNE BIUSHUSI.

3HaueHUE MCUXOJOTUYECKUX METOI0B YIIPaBJICHUS

Kontpoaupyemsbie komnerenuuu: [1K 2.1;V 3,43 7-9
Tema 7. Ilcuxo0rusi MEHeKMEHTA.

CamocrosiTeibHAas paboTa 00y4arOIINXCH.

Cucremarudeckass mpopaboTKa KOHCIEKTOB 3aHATUH, y4eOHOH M CIeUUalbHOW JHUTEpaTyphl.
HOI[FOTOBKa K TPaKTHYCCKHUM pa60TaM C HCIIOJIB30BAaHUEM MCETOAHUYCCKHUX pCKOMeHI[aIII/Iﬁ
npenojasarens. [loaroroBka cooOmeH U 0K 0B:

3HaueHne ICUXOIOTHYECKUX MCTOOOB YIIPAaBJICHUA

CyIHOCTh COIMATBHO-TICUXOJIOTHUECKOTO KIIMMATa.

3HaYMMOCTb COLIUANBHO-TICUXOJIOTHYECKOTO KJIIMMATa U €ro poJjib B pab0Te KOMITAaHUH.

KonTposmpyembie komnerennuu: [1K 2.1;¥ 3,4 3 10
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IlepeyeHb OCHOBHOW W [ONOJHHUTEJNbHOW JHMTEPATYPbl, HHTEPHET—PECYPCOB,
HEeO0XOAUMBIX /Il BHINOJTHEHHS MPAKTHYECKUX U CAMOCTOSITEJILHBIX padoT

OcHoBHas nuTeparypa:

1. MenemkMeHT[ DNeKTpOHHBI pecypce]: yueOHoe mocobue / B.JI. I'pubom. —
DneKkTpoH.TeKCTOBbIe AanHble. — Mocksa: KunoPyc, 2019. — 275 ¢. — CI1O. — ISBN 978-5-
406-07025-3. - Pexxum gocryna:https:// www.book.ru/book/931410- 55C BOOK.ru, o maposro

JlononuurenpHas IuTeparypa:

1. Menemkment [DnexTpoHHblii pecypc]: yueOnuk / [I'.b. KasnaueBckas. —
DIIeKTpOH.TeKCTOBBIE naHHble. — MockBa: KuoPyc, 2016. — 240 ¢c. — Jlna CIIO. — ISBN
978-5-406-02344-0. - Pexxum pocryna:https://www.book.ru/book/920492- 55C BOOK.ru, mo
MapoIro

2. MenemxMeHT [DnekTpoHHBIH pecypc]: ydeOnoe mocobue / B.JI. ['pubos. —
DIIeKTpOH.TEKCTOBBIE aaHHble. — MockBa: KuoPyc, 2017. — 280 ¢c. — Jlna CIIO. — ISBN
978-5-406-04117-8. - Pexum mocryma:https://www.book.ru/book/925916 - 36C BOOK.ru, no
MapoIro

3. MeHemkMeHT [DIeKTpoHHBIH pecypc]: ydeOHoe mocodue / B.U. CetkoB. —
DnekTpoH.TeKCcTOoBbIe AaHHble. — MockBa: KuoPyc, 2017. — 152 ¢. — Jlna CIIO. — ISBN
978-5-406-05903-6. - Pexxum mocryma:https://www.book.ru/book/926656 - 36C BOOK.ru, mo
MapoIro

4. MenemxMeHT[ DNeKTpOHHBIN pecypc]: yueoHoe mocobue / E.I'. Muxankuna u np. —
DOneKTpoH.TeKCTOBbIe NaHHble. — MockBa: Pycaitne, 2018. — 171 c. — ISBN 978-5-4365-
0594-7. - Pesxum mocryma:https://www.book.ru/book/925926- 55C BOOK .ru, 1o maposiro

5. MenemxMeHT[ DIeKTpOHHBIN pecypc]: yuebnoe mocodbue / M.JIL. Pasy nox pen. u ap. —
DneKkTpoH.TeKCTOBbIe nanHble. — Mocksa: KuoPyc, 2016. — 319 ¢. — Jlns ccy3oB. — ISBN
978-5-406-01748-7. - Pexxum moctyna:https://www.book.ru/book/920504- 55C BOOK.ru, mo
HapoJTo

6. Menemxment. (CIIO). VYuebHuk [DnekTpoHHBIH  pecypc]:  yueOHHK  /
I'.b. KaznaueBckasi. — DJIeKTpOH.TEKCTOBbIe naHHble. — Mocka: KaoPyc, 2019. — 240 c. —
ISBN 978-5-406-06561-7. - Pexum moctyma: https://www.book.ru/book/931163 - 5BC
BOOK.ru, no nmaposnto

7. MeHemKMEHT: 3aJaHus U TeCThl [DJEKTPOHHBIM pecypc]: ydeOHoe mocobue /
JI.B. Cepruenko. — DIeKTpOH.TEKCTOBbIe NaHHble. — MockBa: Pycaitnc, 2018. — 182 c. —
ISBN 978-5-4365-1450-5. - Pexum mocryma:https://www.book.ru/book/926214 - 5SBC
BOOK.ru, no maposnto

8. OCHOBBI PKOHOMMKH, MEHEP)KMEHTAa U MapKeTHHra[ DJIeKTpOHHBIA pecypc|: yueOHoe
nocobue / B.JI. I'pu0oB. — DnexkTpoH.TekcToBbIe AaHHble. — Mocka: KnoPyc, 2018. — 224 c.
— Huist CIIO. — ISBN 978-5-406-06020-9. - Pexum
nocryna:https://www.book.ru/book/926792- 55C BOOK.ru, mo mapoio

WuTepHeT-pecypchl:

1. http://window.edu.ru/ - Eanroe okHO A0CTyIa K 00pa3oBaTeIbHBIM pecypcam

2. http://lwww.aup.ru/library/ - DnextponHas OUOIMOTEKa SKOHOMHYECKOW M JEIOBOM
JUTEPATYPHI

3. http://school-collection.edu.ru/ - Enunast xosutekius nu(pOBBIX 00pa30BaTEIbHBIX
pecypcoB, BKIfoUaromas upoBsie 00pa30BaTebHBIE PECYPChl, METOAWYCCKHE MaTEpUAIIbI,
TEMAaTUYCCKHE KOJUICKIIMU, WHCTPYMEHTHI (IIPOrpaMMHBIC CPENICTBA), MPEIHA3HAUYCHHBIC IS
MOIEPIKKH YUEOHOM AeSTeTbHOCTH U OPraHU3aliK yu4eOHOTo mporecca


https://www.book.ru/book/920492
https://www.book.ru/book/925916
https://www.book.ru/book/926656
https://www.book.ru/book/925926
https://www.book.ru/book/920504
https://www.book.ru/book/931163
https://www.book.ru/book/926214
https://www.book.ru/book/926792
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