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1. MIOACHUTEJIBHAS 3AIIMCKA

K METOAUWYECKHUM PEKOMEHIALUAM 110 BBIITIOJIHEHHUIO
INPAKTUYECKHUX PABOT

[Ipo4yHOCTH, OCO3HAHHOCTL M JICHCTBEHHOCTh 3HAHMI O0OydYaromuxcsi Hauboiee
3 dexTuBHO OOEcTIeUnBaCTCS TPHU MOMOIIM AKTUBHBIX METOJ0B. Cpelar HHX BaXXHOE MECTO
3aHUMAIOT MPAKTUYECKUE 3aHITHS.

[Ipy BBIMOJHEHWH TIPAKTUYECKHX pPAOOT BBIPAOATHIBAIOTCS YMEHHsI aHAJIW3UPOBATH,
CpaBHUBaTh, 0000IIaTh, JeNaTh BBIBOJABI.  BBINOJHEHHME  3aaHUs  JOJDKHO  OBITh
apryMEHTHPOBAHHBIM, OTBETHI Ha 3aJlaHKs TTPEACTABIICHBI MTOJIHO.

[IpakTrueckue 3aHATHS MPOBOAATCSA MOCIE U3YYEHHUS] COOTBETCTBYIOIIUMX TEM Pa3eiiOB.
BrlmmontHEHNE CTyIeHTaMH TPaKTUYECKUMX pPa0OT IMO3BOJSET WM IOHATh, KaK H3ydaeMble
TEOPETHUECKHUE TIOJIOKCHUSI U MPAKTUYECKUE YMEHHUS MOTYT OBITh MCIOJIb30BaHBI B Oymymien
MPaKTUYECKON NeATEIbHOCTH.

Llenbr0o MpPaKTUYECKUX 3aHATHU SIBISETCS 3aKPEIUIECHUE TEOPETUYECKUX 3HAHUW U
NpUOOpeTeHNEe MPAKTUYECKHMX YMEHUW M HaBBIKOB, (opmupoBaHHEe OOLIMX KOMIETECHIIUM.
Kaxxmoe w#3 mpakTUYeCKMX 3aHATHH MOXET TPEACTaBIATh HEOONBIIOE 3aKOHYCHHOE
MCCJIEI0BAHUE OJJHOTO U3 TEOPETHUECKUX BOIPOCOB U3y4aeMOM JUCHUIIIINHBL.

2. METOOAUYECKHUE PEKOMEHJAIIUU 110 BBINIOJIHEHUIO NIPAKTUYECKHUX
PABOT

I_Ie.]'II/I H 3a1a4YM JUCHHUIIMHBI — TpeﬁDBaHI/Iﬂ K pe3yJbTarTaM 0CBOCHUA TUCHUIIJINHBI:

B pe3ynbraTe 0CBOSHHS NUCHUIUIMHBI 00yYarOIUICs TOIKEH YMeTh:

VY1 ucnonb3oBaTh NporpaMMHoe odecredeHre B npo(ecCHOHANIBHON JesITeNbHOCTH;
V2 npuMeHsTh KOMIIbIOTEPHBIE U TEIEKOMMYHUKAI[MOHHBIE CPE/CTBA;

VY3 paboraTh ¢ ”HPOPMALMOHHBIMU CIIPABOYHO-IIPABOBBIMU CUCTEMAMU;

VY4 ncnonb30BaTh MPUKIAIHBIE IPOrPaMMBbl B IPOPECCUOHATBHON AESITETbHOCTH;
V5 paboTtaTh ¢ 3IEKTPOHHOH MOYTOH;

VY6 ucnonb30BaTh peCypChl JOKATHHBIX U TJI00ATBHBIX HHPOPMAIIMOHHBIX CETEH;.

B pe3ynbpTare 0CBOCHHS AUCIUIUIMHBI 00YJYArOIIUICS JOJIKEH 3HATh:
31 cocraB, (yHKIUMM WHPOPMALMOHHBIX U TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTH,
BO3MO>XHOCTH MX MCIOJIb30BaHUS B IPO(HECCHOHATBHON AESITETbHOCTH;
32 OCHOBHBIE ITPaBUJIA U METO/IbI pabOTHI C MAKETaMU MPUKIIAJHBIX IPOTPAMM;
33 noHsTHE NHAOOPMALIMOHHBIX CUCTEM M UH()POPMALIMOHHBIX TEXHOJIOTUH;
34 noHsATHE MPaBOBOW MHPOPMALIMHU KaK Cpebl HH)OPMAIIMOHHON CHUCTEMBI;
35 Ha3zHaueHHE, BO3MOXKHOCTH, CTPYKTYpY, NPUHUIUN padboThl HHGOPMAIMOHHBIX
CIIPaBOYHO-TIIPABOBBIX CUCTEM;
36 TeopeTHUecKue OCHOBBI, BUJIBI M CTPYKTYpY 0a3 1aHHBIX;
37 BO3MOXKHOCTH CETEBBIX TEXHOJIOTHI paboThl ¢ MHPpOpMaLUeit
TpeOoBaHusl K pe3yibTaTaM 0CBOEHHUS TUCUMIIJIMHBI:
[Iponiecc m3ydeHuss AMCUUIUIMHBI HampaBieH Ha (OpMUpOBaHHE — CIEIYIOIIUX
KOMIIETECHIINH:
OK1-6IIK1.5,2.1

OK 1. [loHuMaTh CyIIHOCTP M COLIMANBHYIO 3HAUYUMOCTh CBOEH Oyaymied mpodeccuw,
IIPOSIBJIATH K HEH YCTOMYUBBIN UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO [€ATEIBbHOCTh, BHIOMpPATh THIIOBBIE METOIbI U
CIIO0COOBI BHIMTOTHEHUS TPO(EeCCHOHANBHBIX 33/1a4, OIICHUBATh UX 3(PPEKTUBHOCTD U KAYECTBO.



OK 3. [IpuHuMath penieHus B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYalUsIX U HECTH 3a HUX
OTBCTCTBCHHOCTB.

OK 4. OcymecTtBisiTh TOWCK W HCIOJb30BaHHE HWH(POPMAIMKM, HEOOXOIUMOUN JIs
3(PEKTUBHOTO BBHIMOJHEHUS MPOGECCHOHATBHBIX 3aJ1ad, MPO()ECCHOHATBLHOTO U JTUYHOCTHOTO
pa3BUTHA.

OK 5. Hcnons3oBarh  WH(MOPMAITMOHHO-KOMMYHHUKAITMOHHBIE  TEXHOJOTHHU B
npohecCuOHaTBHOM NeTeNbHOCTH.

OK 6. Paboratp B KOJUIEKTHBE M KOMaHJe, 3(PQEeKTHBHO 0OmAaTbCA C KOJUIETaMH,
PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

IIK 1.5. OcymecTBisaTs popMUpOBaHUE U XpaHEHUE JCI MMOIydaTeNIei TICHCHIA, TOCOOUH 1
JIPYTUX COLUAIBHBIX BBIILIAT.

[IK 2.1. IlogaepxuBath 0a3bl JaHHBIX MOJy4aTeled MEeHCHid, MocoOuii, KOMIEHCAUd U
JIPYTHUX COLUATIBHBIX BBIILIAT, @ TAK)KE YCIYT U JIbFOT B aKTYaJIbHOM COCTOSIHHH.



KPUTEPUU OLHEHKH

Onenka

Kpurepun

OTJIMYHO

CTAaBUTCS, €CIU CTYACHT ACMOHCTPUPYET 3HAaHHE TEOPETUYECKOTO H
[PAaKTUYECKOr0 MaTepuana Mo TeMe NPaKTU4YeCKOH paboThl, ompeaesser
B3aUMOCBSI3M MEXAY IOKA3aTeIsAMU, JAET IPABUIIbHBIM AJITOPUTM PELICHUS,
OIpEIeIAeT MEXAUCIUIUIMHAPHBIE CBA3U 110 YCIOBUIO 3a1aHHUS.

XOPpOLIO

CTaBUTCS, €CJIHU CTYACHT JAEMOHCTPUPYET 3HAHHE TEOPETUYECKOTO M
MPAKTUYECKOTO MaTepuana Mo TeMe MPAKTUYECKOW paldoThl, OMycKas
HE3HAYUTEIbHBIE HETOYHOCTH TPU  PEUICHWH 3a]ay, UMEs HEIMOJIHOE
MOHMMAaHUE MEXAUCUUIUIMHAPHBIX CBS3€d TMpU MPaBUIBHOM  BBIOOpE
aJrOpyUTMa PEIICHUS 3aJaHus.

YIOBJIETBOPUTEIILHO

CTAaBUTCS, €CIM CTYACHT 3aTPYAHSETCS C MPaBUIBHON OLIEHKOM
MPEJIOKEHHONW 3a/ayd, JaeT HEMOJHBIA OTBET, TPeOYIOIUN HaBOISIINX
BOIIPOCOB TIPEMO/IaBATElsI, BBHIOOpP aJITrOpUTMa PEUICHUs 3a/1a4d BO3MOXKEH
[pU HABOJSILMX BOMNpPOCAxX IpernoaaBaTes.

HEYAOBJICTBOPUTCIILHO

CTAaBUTCs, €CIIM CTYAEHT JaeT HEBEPHYI0 OLEHKY CHUTYallUH,
HENPAaBWJIbHO BBIOMPAET aJrOpUTM JAEUCTBUM.




COAEPXAHUE ITPAKTUYECKUX PABOT

Tema 1.2 TexcToBbI€ NpoLECCOPHI
IpakTnyeckne 3aHATHSA.

Pabota c TEKCTOBBIM peAakTOpOM: BBOJ, peIakTHpoBaHHEe U (OPMATUPOBAHUE TEKCTOBBIX
JIOKYMEHTOB.

PaGota ¢ TEKCTOBBIM peJakTOPOM: CO3/IaHUE TaOJIHII, BBOJ TaHHBIX, O(hOpMIICHHE.

[pudrooe opopmiieHre U GopMaTHPOBAHUE PUCYHKA, TAOIHUIIBI TUATPAMMBI.

CozaHue runepTeKcToBOro JOKyMEHTa.

dopmupoBaHue e MoayJaresiei ICHCHIA, TOCOOHA U APYTUX COIUAITBHBIX BBITUIAT.

Coznanue 0a3pl JaHHBIX MONydaTelleld MEeHCU, MOCOOui, KOMIIEHCAIMI U IPYTHX COLIMATbHBIX
BBITIJIAT.
Koutponmupyemsie komnerennun: OK 1-6 1TK 1.5, 2.1 31,5,7 V3,4,6

Tema 1.3. DiIeKTPOHHBIE TA0JIMLIBI.

IIpakTHyecKue 3aHATHSA
Coznianue 31eKTPOHHOM TaOJIULIbL: BBOJ U PEIAaKTHPOBAHUE JAHHbIX.
Koutpomupyemsie komnerenmuu: OK 1-6 ITIK 1.5, 2.1 3 3,4,5,7 V1,2,6

Tema 1.4. ABTOMaTH3aLMs TOKYMEHT0000pOTA
I[IpakTnyeckue 3aHATHA:

1. Opranuzanus pacueToB B TabnuuHOM Mpoueccope MS Excel.
2.PacueT nmpomexxyTOYHBIX UTOTOB B Tabnunax MS Excel.

3. Ilon6op napamerpa. Opranusanus oOpaTHOTO pacyera.

4. 3apaun ontumuzauuu. Ilonck pemenns.

5. DxoHomuueckue pacuetsl B Excel.

6. ITocTpoenue rpaukoB 1 JuarpaMm.

Koutponupyemsie komnerennuu: OK 1-6 ITK 1.5, 2.1 31,2,3 V1,2

Tema 1.6 Ilonsitue o npaBoBoii nHGpopManuu. O01AsA XapaKTEPUCTHKA CIIPABOYHBIX
NPaBOBBIX CHCTEM

IIpakTHyeckne 3aHATHSA.

Pabora ¢ kapToukoii pekBu3uToB B porpamme “Koncynprant [lroc”.
Pabora co criuckoM 1 TEKCTOM BBIOpaHHBIX JOKYMEHTOB B mporpamme “Koncynprant [lmroc”.

KonTponupyembie komnerenuun: OK 1-6 TIK 1.5, 2.1 31,2,4 ¥3,4,6



3. MOSICHUTEJIBHAS 3AITUCKA

K METOAUYECKUM PEKOMEHJAIIMAM 11O BbIITIOJIHEHUIO
CAMOCTOATEJBHBIX PABOT (JIOMAIIIHUX 3AJTAHUN)

CamocrostensHas paboTa — IUIaHHpyemas YydeOHas, Yy4eOHO-HCCIeI0BaTeIbCKasl,
HAy4YHO-UCCIIeIOBaTeNbCcKasi paboTa CTYIEHTOB, BBINOJHSEMash BO BHEAYJUTOPHOE BpeMs IO
3aJJaHUI0 ¥ TIPU METOJMYECKOM PYKOBOJCTBE IperojaBaTelisi, Ho 0e3 ero HermocpeiICTBEHHOTO
yuactusi (IpU YaCTUYHOM HEMOCPEICTBEHHOM Yy4YacTHHM IMpernojaBaTesisi, OCTaBISIOLIEM
BEYILYIO pOJIb 32 pabOTOM CTY/IEHTOB).

CamocrositenbHas padota cryneHToB (nainee — CPC) sBisieTcss BaKHBIM BHUIOM Y4eOHOU
U HayuyHOW pedarenbHocTH cryneHTa. CPC urpaer 3HAUUTENBbHYIO pOJb B PEHTHMHIOBOM
TexHoJoruu o0ydeHus. OOyueHue BKIIOYaeT B ceOsl ABE, MPAKTHUECKU OJUHAKOBBIE MO0 00bEMY
¥ B3aUMOBIIMSHHIO YacTH — Mpolecca oO0ydeHus u mporecca camooOydeHus. [Toatomy CPC
JOJIKHA cTaTh 3 (EKTUBHOI U LIeJIeHANpaBICHHON paboToil cTyIeHTa.

K coBpemenHOMY crienuanucTy oOMIeCTBO MPEABSBISET JOCTATOYHO IIMPOKHHA IePeUCHb
TpeOOBaHUI, cpeAM KOTOPHIX HEMAJIOBAXXHOE 3HAUECHUE HMEET HaJIMuue Yy BBITYCKHUKOB
OTIPENIeICHHBIX CIIOCOOHOCTEH M YMEHHsS CaMOCTOSITENIbHO JOOBIBaTh 3HAHUS W3 Pa3ITHUHBIX
HMCTOYHUKOB, CHCTEMAaTHU3MPOBATh MOJYYCHHYIO HH(OpPMAIHIO, /aBaTh OICHKY KOHKPETHOMN
curyannd. @opMupoBaHHEe TAaKOTO YMEHHUsS IMPOMCXOTUT B TEUYEHHE BCEro Ieproja oOydeHUs
Yyepe3 ydacTUe CTYACHTOB B IPAKTUYECKUX 3aHATHUSX, BBIIIOJIHEHUE KOHTPOJBHBIX 3aJaHUN U
TECTOB, HAITMCAHUE KYPCOBBIX U BBITYCKHBIX KBATH(PUKAITUOHHBIX paboT. [Ipu atom CPC urpaer
pEIIAIOIIYI0 POJIb B X0/I€ BCEr0 Y4eOHOTo mpoIiecca.

B mporiecce camocTosTENBHON pabOTHI CTYACHT MPUOOPETAET HABBIKK CAaMOOpPTaHU3aINH,
CaMOKOHTPOJIS, CAaMOYTIPaBJICHHsI, caMOpedIECKCUU U CTAHOBUTCS aKTUBHBIM CaMOCTOSITEIbHBIM
CyOBEKTOM y4eOHOMU e TeTHHOCTH.

DOopMbI CaMOCTOSITEIBHON pabOTHI CTYIEHTOB Pa3HOOOPa3Hbl. OHU BKIIOYAIOT B CeOs:

* U3Y4YEHHME M CHUCTEMAaTH3alUI0 O(UIMATIBHBIX TOCYAAPCTBEHHBIX JIOKYMEHTOB -
3aKOHOB, [TOCTAHOBJICHUM, YKa30B, HOPMAaTUBHO-UHCTPYKIITMOHHBIX U CIIPABOYHBIX MATEpUAJIOB C
UCIOJIb30BaHWEM HMH(OPMALIMOHHO-TIOMCKOBBIX cucteM «KoHcynabTaHT-IIOC», «["apaHT»,
rio0anbHo cetn «IHTepHETY;

* u3ydyeHHe YyueOHOM, HaydyHOHl M METOAMYECKON JHUTepaTypbl, MaTepuajoB
NEePUOANYECKUX  W3JIaHUH C  TPUBJICUECHHUEM  DJIEKTPOHHBIX  CPEICTB  OQUIIMATBHOMH,
CTaTHUCTUYECKOM, MEPUOANUECKON 1 Hay4HOH MHpOpMaLny;

* TMOATOTOBKY JOKJIAag0B U pedepaToB, HAMHMCAHWE KYPCOBBIX M  BBIMYCKHBIX
KBaJIM(DUKAIIMOHHBIX padoT;

e yuactue B paboTe CTyIEHYECKHX KOH(EepeHIM, KOMIUIEKCHbIX Hay4YHBIX
UCCJIEIOBAHUSIX.

CamocTtosTenpHas paboTa mpuoOIIaeT CTYACHTOB K HAy4YHOMY TBOPUYECTBY, TMOUCKY U
PEIIEHUI0 aKTyaJIbHBIX COBPEMEHHBIX MTPOOIIEM.

2. lemn u ocHoBHEIe 3agaun CPC

Benymas nens opranusamuum u ocyuiectBienuss CPC noibkHa COBNAnaTh C UEIBIO
oOydeHuss CTyAeHTa — TIOJTOTOBKOM CHEIUalUCTa CO CpPeIHUM TMPOodeCCHOHATHHBIM
obpaszoBanuem. Ilpu opranmzamun CPC BaXHBIM M HEOOXOAMMBIM YCIOBUEM CTaHOBSITCS
dbopMUpOBaHHE YMEHHUS CaMOCTOSITENILHON pabOThl s MPHOOpETEeHUs 3HAHWM, HABBIKOB H
BO3MOXXHOCTH OpraHu3aluy y4eOHON 1 HaAYy4YHOH J1eATeIbHOCTH.

Lenpio caMOCTOSTENLHOM pabOThI CTYICHTOB SIBISIETCS OBJIaJIeHUE (yHIaMEHTATbHBIMH
3HAHUSAMHU, TPOPECCUOHATBHBIMU YMEHUSMHU U HAaBbIKAMU JIEATEIBHOCTH 0 MPO(UIIIO, ONBITOM
TBOPUYECKOHM, HCCIENOBATENbCKOW JesaTenbHOCTH. CamocrosiTenbHas paboTa CTYACHTOB
CIOCOOCTBYET pa3BUTHIO CaMOCTOSATEIBHOCTH, OTBETCTBEHHOCTH M OpPraHM30BaHHOCTH,
TBOPUYECKOTO MOX0a K PEHICHUIO Mpo0IeM y4eOHOT0 1 MPOPEeCCHOHAITBHOTO YPOBHSI.

3amauamu CPC gaBnsrorcs:



e cucTEeMaTH3alUsl M  3aKperjieHhe IMOJIYyYeHHBIX TEOPETHUECKUX 3HaHUM U
IPAKTUYECKUX YMEHUHN CTYJECHTOB;

e yriyOJieHHe U pacHIMpeHue TEOPETUUECKUX 3HAHMIA,

* (opMUpOBaHME YyMEHHUI HCIOIB30BaTh HOPMATHBHYIO, IPAaBOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CHelHaIbHYI0 JTUTepaTypy;

* pa3BUTHE IO3HABATENBHBIX CIOCOOHOCTEH M AKTHUBHOCTH CTYACHTOB: TBOPYECKOM
WHUIMATUBBI, CAMOCTOSTEIbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

* (OopMHUpPOBaHHE CAMOCTOSTEIBHOCTH MBIIUICHHUS, CIOCOOHOCTEH K CaMOpas3BHUTHIO,
CaMOCOBEPILIEHCTBOBAHHUIO U CAaMOpPEaTnu3alliu;

* pa3BUTHE UCCIIEOBATEIbCKUX YMEHUII;

*  HUCIHOJIb30BaHHE MaTepualia, COOPAaHHOTO M IOJYYEHHOTO B XOJ/I€ CaMOCTOSITENbHBIX
3aHATUM Ha CEMHUHapax, Ha IPaKTUYECKMX U J1a0OpaTOPHBIX 3aHATUSAX, NPU HaANMCAHUU
KYPCOBBIX U BBIIYCKHOM KBaTM(PUKAUOHHON padoT, a1 SPQPEKTUBHON MOATOTOBKH K
UTOTOBBIM 3aYETaM U IK3aMEHaM.

3. Buubl camocTosTensHON paboThI

B o6pazoBarensHoM nporiecce BY3a BoigensieTcss ABa BUa CaMOCTOSATEIbLHON pabOThl —
ayJIUTOpHAs, MMOJ PYKOBOJCTBOM IPEMNoaBaTelis, U BHeayauTopHas. TecHas B3aMMOCBS3b 3TUX
BUIOB paboT mnpexycmarpuBaeT auddepeHmmanuo U IPPEKTHBHOCTh PE3YyIbTaTOB €€
BBIMIOJTHEHUSI W 3aBUCHUT OT OpraHu3allid, COJEp)KaHWsA, JIOTUKH Y4eOHOro Ipolecca
(MeXIpeIMETHBIX CBSI3€H, NEPCIIEKTUBHBIX 3HAHUM U Ap.).

AynutopHas caMmoCTosITeNbHash paboTa MO JUCIUIUIMHE BBIMOJIHACTCS Ha Y4eOHBIX
3aHATHSIX TI0JI HEMOCPEICTBEHHBIM PYKOBOJCTBOM IIpENoaBaTelis U M0 ero 3aJaHHuIo.

Bueayautopnas camocrosiTenbHas paboTa BBIIONHSAETCS CTYIEHTOM IO 33JaHUIO
IpernoiaBaTess, HO 0€3 ero HeMOCPEICTBEHHOTO YIaCTHS.

OCHOBHBIMU BUJAMHU CaMOCTOSITENILHONW pabOThI CTYJEHTOB 0€3 ydacTHsl NpernoaaBaresieit
ABIISIOTCS:

* (opMuUpOBaHME U YCBOEHHME COJEp)KaHHMs KOHCIEKTa JieKuud Ha  Oase
PEKOMEH/JI0OBaHHOM  JIEKTOpOM  y4eOHOM  JuTepaTyphl, BKIOYas  MHQOpPMAIMOHHBIE
o0Opa3oBaTeNbHbIE PECYPCHI (ANEKTPOHHBIE YIEeOHUKH, SJIEKTPOHHBIE OUOINOTEKU U JIp.);

* HamucaHue pedeparos;

* MOJrOTOBKA K CEMHHAapaM U JIAOOpaTOpHBIM paboTaM, UX 0POpPMIICHHE;

* BBINOJIHEHUE MUKPOUCCIIECOBAHMIA;

* MOATOTOBKA NMPAKTUYECKUX pa3pabOToOK;

* BBINOJIHEHUE JJOMAIIHUX 3aJaHUI B BUJE PELICHUs OTACIbHBIX 3a]a4 U T.IL.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJIb MU KOHTPOJb YCIEBaeMOCTH Ha 0aze
AJIEKTPOHHBIX 00YUAIOIIMUX U ATTECTYIOLINX TECTOB.

OCHOBHBIMHU BUJAMHU CAMOCTOSITEILHON PaOOTHI CTYJICHTOB C Y4acCTHEM TMperoaaBaTeseit
SIBIISTFOTCSL:

* TEKYyIUE KOHCYJIbTALIUU;

* KOJUIOKBUYM KakK (popMa KOHTPOJIsI OCBOEHUS TEOPETHUECKOTO COJCPKAHUS JUCLIUIUINH:
(B yachl KOHCYJIBTAIUI, IPETYCMOTPEHHBIX YU€OHBIM IIJIAHOM);

* IpueM U pa300p TOMAITHUX 33/1aHUH (B 4aChl IPAKTUYECKHUX 3aHITHN);

* IPUEM | 3aluTa JIA0OPATOPHBIX PabOT (BO BpeMsi MPOBECHUS J1/P);

* BBIIIOJTHEHHE KYPCOBBIX paboOT (MPOEKTOB) B paMKax JIUCHUILIMH (PYKOBOJCTBO,
KOHCYJIbTUPOBAHHUE U 3aIllMTa KypCOBBIX padoT (B 4aChl, IPEyCMOTPEHHbIE YIEOHBIM IJIAHOM);

* BBINIOJTHEHHE YUeOHO-HMCCIEI0BATENbCKOM paboThl (PyKOBOACTBO, KOHCYIbTUPOBAHNE U
samurta YUPC);

* IPOXOKACHNE U O(OopMIIEHHE PEe3yIbTATOB MPAKTHK (PYKOBOACTBO M OLIEHKA YPOBHS
chopMUPOBAaHHOCTH NMPOPECCUOHATHHBIX YMEHHUI 1 HABBIKOB);

* BBIIIOJTHEHUE BBIITYCKHOM KBaJTM(UKAITMOHHON paboThI (pyKOBOJICTBO,
KOHCYJIbTUPOBAHUE U 3aIlIUTa BBIITYCKHBIX KBAIM(UKAIIMOHHBIX paboT) U 1.

4. Opranuzarus CPC
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MeToauka opraHu3alMi CaMOCTOSITENIbHOM paboThl CTYAEHTOB 3aBHCUT OT CTPYKTYPBHI,
XapakTepa U OCOOEHHOCTEW HM3y4aeMOH AMCUMIUIMHBI, 00bE€Ma YacoB Ha €€ H3Yy4eHHUe, BUAA
3aJaHUM JUIsl CAaMOCTOSITENIbHON paboOThl CTYAEHTOB, MHAWBHIYaJbHBIX KAauyeCTB CTYJCHTOB U
yCIIOBUH y4eOHO esSATeThbHOCTH.

[Ipouiecc opraHu3anMu CaMOCTOSITENIBHOM paboThl CTYIEHTOB BKJIIOYAaeT B cebs
CJIEIYIOINE ATAIbI:

* IOATOTOBUTENbHBIN (OMpeiesieHue LeJeil, COCTaBJIeHHEe MIPOrpaMMbl, MOJTOTOBKa
METOAMYECKOT0 00EeCTIeYeHNUs, TOATOTOBKA 000PYAOBAHMUS);

* OCHOBHOH (peanu3aliysi NporpamMmbl, UCIOJIb30BaHUE MPUEMOB MOUCKA UH(OPMALINH,
YCBOGHHSI, NepepadOTKH, TNPUMEHEHUs, NepeAayd 3HaHuH, (UKCHpPOBAHHE pPE3YIbTATOB,
camMoopraHu3zalus mnpouecca padoThl);

* 3aKJIOYMTENBHBIN (OIICHKAa 3HAUMMOCTH M aHAJHM3 PE3y/lIbTaTOB, UX CHCTEMAaTHU3allus,
ornleHka 3(G(EeKTUBHOCTH MpOrpaMMbl U TMPUEMOB pabOThI, BBHIBOABI O HAMPABICHUSIX
ONTUMU3ALMU TPYHQ).

Opranuzanuto CaMOCTOSITENTbHOM paboThl CTYJCHTOB o0ecrne4nBaroT:
npeaMeTHas(IIUKIOBast) KOMUCCHS, yUeOHO-METOIMIEeCKUN OTAE, IIPEroiaBaTelb, ONOINOTEKA.

5. Obwue pexomernoayuu no opeanu3ayuy CamoCcmosmenbHol pabomol

OcHoBHOM (HOpPMOI CaMOCTOSTEIIEHON PadOTHI CTYACHTA SBJIACTCS M3YUCHHE KOHCIICKTA
JIEKIUH, UX OTMOJIHEHHE, PEKOMEHIOBAHHON TUTEpaTyphl, aKTUBHOE Y4acTHE HA MPAKTUYECKUX
U CEeMHUHApCKHX 3aHATHsIX. Ho i ycrienmHoi y4eOHOW NesTeIbHOCTH, €€ MHTEHCHU(HKAINH,
HEOOXOIMMO YUUTHIBATH CIAEAYIONINE CYObeKTUBHBIC (JaKTOPHI:

1. 3HaHWe MWKOIBHOTO MPOTPaMMHOTO MaTepHalia, HAJMYNUE TMPOYHOW CUCTEMBI 3USHHIM,
HEOOXOUMOI Il YCBOGHHUS OCHOBHBIX BY30BCKHX KypcoB. HeoOxomumo oTinyaTh npoOensl B
3HAHUSX, 3aTPYJHSIONIME YCBOCHHWE HOBOTO MaTepHaja, OT MajbIX CHOCOOHOCTEH. 3aTpaTuB
CWJIBI Ha TIPEOIOJTICHUE ITUX MPOOENIOB, CTYACHT 00ecrednuT ce0e HOPMAIbHYIO YCIIEBAEMOCTh U
MIOBEPUT B CBOM CITOCOOHOCTH.

2. Hannuue yMeHui, HAaBBIKOB YMCTBEHHOTO TpYZa:

a) YMEHHE KOHCIIEKTHPOBAThH Ha JICKIIUH U TIPU paboTe ¢ KHUTO;

0) BiaJeHUE JOIMYECKHMMM OIEpalsMHU: CpPaBHEHHME, aHAJIU3, CUHTE3, 0000ILeHHe,
oTIpeNieNieHue TIOHITHH, IPaBHJIa CHCTEMAaTU3aIlUH U KIIacCH(UKAIIH.

3. Cneuuduka mMoO3HABATENBHBIX MCUXMUYECKUX TMPOIIECCOB: BHMMAaHUE, MaMsTh, pedb,
HaOJI01aTeIbHOCTh, HHTEIUIEKT U MbllUIeHHe. Crnaboe pa3BUTHE KaKIOro U3 HUX CTAHOBUTCS
Cephe3HBIM MPEISATCTBHEM B ydeOe.

4. Xopomrasg paboTOCOCOOHOCTh, KOTOpasi 00ecreynBaeTcss HOPMaldbHbIM (DPU3UYECKUM
cocTtosiHHEM. Benlb cepbe3Hoe yueHue - 3T0 0O0JIbIIONH MHOTOCTOPOHHUM M Pa3HOOOpa3HBIN TPYI.
Pesynbrar 00y4eHus olleHUBAeTCsA HE KOJIMYECTBOM coo0IaeMoi nHpopMalnu, a KaueCTBOM ee
YCBOGHHSI, YMEHHEM €€ HCIIONb30BaTh W PAa3BUTHEM y ce0sl CIOCOOHOCTH K JallbHEHIIeMy
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CootBercTBHE  W30paHHON  JEATEIBHOCTH, MNpodeccud  MHAUBUAYATbHBIM
cnocoOHocTsIM. HeoOGxoaumo BbIpaboTaTh y cebs yMEHHE CaMOpEryJlupoBaTh CBOE
HMOLIMOHAIIBHOE COCTOSIHME M YCTPAaHATh OOCTOSATENbCTBA, HapyLIAIOUINE JEJI0BOH HacCTpOH,
MEIIAIIe HaMEUYeHHOU padoTe.

6. OBnaieHne ONTUMAJIbHBIM CTUJIEM pabOThI, 00ECIEUNBAIOIIUM YCIIEX B JESTEIBHOCTH.
YepenoBanue TpyAa U nay3 B paboTe, IepuoJIbl OTAbIXA, HHAUBUIYATbHO 00OCHOBaHHAs HOpMa
NOPOJOJDKUTETPHOCTH ~ CHA,  NPEANOYTeHHWE  BEUEPHUX  WIM  YTPEHHUX  3aHSATHIA,
CTPECCOYCTOWYMBOCTh HA AK3aMeHaX U OCOOCHHOCTH MOJATOTOBKU K HUM,

7. YpoBeHb TpeOoBaHUI K ceOe, ompeesieMblil CIIOKUBIIEHCS CaMOOIICHKOM.

AnekBaTHasi OIICHKAa 3HAHUHM, JOCTOMHCTB, HEIOCTATKOB - BaKHAS COCTABJIAIOLIAs
caMOOpraHu3alliy 4ejioBeka, 0e3 Hee HeBO3MOXKHA yCHelllHas padoTa MO YHIpPaBIEHUIO CBOUM
MOBEJICHUEM, JIeATEIbHOCTHIO.

OnHa u3 OCHOBHBIX OCOOCHHOCTEH OOyUYEHHUs B BBICIICH IIKOJIE 3aKII0YAETCS B TOM, YTO
IOCTOSIHHBIA BHEIIHUN KOHTPOJIb 3aMEHSETCS CaMOKOHTPOJIEM, aKTHUBHAs poOjb B OOY4YEHUH
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MPUHAJJICIKUT yXKE HE CTOJIBKO MPEToAaBaTelNio, CKOJIBKO CTYIEHTY.

3Hasi OCHOBHBIE METOJIbI HAyYHOM OpraHu3alydd yMCTBEHHOTO TpyAa, MOXHO IpHU
HAaUMEHBIIUX 3aTpaTax BpPEMEHHU, CPEACTB U TPYAOBBIX YCHIMNH JOCTUYDb HAWIYUIIUX
pE3yJIbTaTOB.

D¢ hEeKTUBHOCTh YCBOCHUS MOCTYIAIOIICH HH(DOPMAITUU 3aBUCUT OT PabOTOCIIOCOOHOCTH
YeJIOBEeKa B TOT UJIM UHOM MOMEHT €Tro0 JIeATeIbHOCTH.

PaborocnnocoOHOCTh - CHOCOOHOCTH 4YeNoBeKa K TPYAY C BBICOKOW CTENEHbIO
HaIpPSKEHHOCTH B TEYEHHUE OIPEACIICHHOrO0 BpeMEeHHU. PasznuyaioT BHYTpPEHHHE W BHEIIHUE
(dhakTophl paboTOCIIOCOOHOCTH.

K BHyrpeHHHM QakTOopaM pabOTOCIIOCOOHOCTH OTHOCATCS  MHTEIJICKTYaJIbHBIC
0COOCHHOCTH, BOJISl, COCTOSIHUE 3/I0POBBSL.

K BHemHuM:

- opraHu3anus padbouero MecTa, peskuM TpyAa U OTIIbIXa;

- YpOBEHb OpraHM3alMyd TpyAa - YMEHHE TMOJYyYUTh CIOPaBKY M IOJb30BAThCS
nHpopManuei;

- BEJIMYMHA YMCTBEHHOUN Harpy3KH.

Boigarommiics pycckuit gusuonor H.E. BBenenckuii Bblenms cleAyroliue YCIOBUS
MPOJIYKTUBHOCTU YMCTBEHHOU JEATEIHLHOCTH:

- BO BCSIKU TPYJ HYKHO BXOJIUTh TIOCTENEHHO;

- MEPHOCTh M PUTM Ppa0OTHl. Pa3HBIM JIFOASIM TpUCYyI OoJiee MM MEHEEe Pa3HBIA TEeMIT
padoTHI;

- IPUBBIYHAS TTOCJIEIOBATEILHOCTh M CHCTEMATHYHOCTD JEATEIbHOCTH;

- IpaBUWJIBHOE YepeIoBaHUE TPY/Ia U OTAbIXA.

OtapIx He mpeanonaraeT 00s3aTeNbHOTO MOJHOTO Oe3[eHCTBUS CO CTOPOHBI YEIOBEKa,
OH MOXeT OBITh JOCTUTHYT MPOCTON mepemMeHol aena. B TedeHue nHA pabOTOCIIOCOOHOCTH
u3Mensercsa. Hanbomnee miogoTBOpHBIM siBIsieTCsl yTpeHHee Bpems (¢ 8 1o 14 yacos), mpuueM
MakcUMaibHas paboTOCMOCOOHOCTh mpuxoauTcs Ha mepuon ¢ 10 mo 13 wyacos, 3aTem
nocneobeneHHoe - (¢ 16 1o 19 yacos) u Beuepuee (¢ 20 1o 24 yacoB). O4eHb TPYAHBIN IS
MOHMMAHUA MaTepHall Jydlle W3y4aTb B Hauyale KaKJIO0ro OTpe3ka BpeMeHHW (JIydlne BCEero
yTpeHHero) nocie xopouero orasixa. Yepes 1-1,5 ywaca HyxHbI nepepsiBbl o 10 - 15 muH,
yepes 3 - 4 yaca pabOThI OTABIX JOJKEH OBITH MPOJOIKUTENBHBIM - OKOJIO Yaca.

CocraBHOW YacThl0O HAYYHOH OpraHu3allMd YMCTBEHHOTO TpyJAa SIBJISETCS OBJIAJCHHUE
TEXHUKON YMCTBEHHOTO TpyAa.

Ou3nyecKu 370POBBIA MOJOJONM 4YeNOBEK, OONaNaoluil XOpolleld MOATOTOBKON H
HOPMaJIbHBIMU CITIOCOOHOCTSAIMH, JTOJIKEH, OyAYy4dH CTYJEHTOM, OTAaBaTh ydeHHto 9-10 yacoB B
JeHb (13 HUX 6 4acoB B By3e U 3 - 4 yaca goma). JIro0oif mpeaMeT Hemb3s U3YYHTh 32 HECKOIIBKO
IHel mepen sk3aMeHoM. Eciu cTyaeHT B roay paboTaeT cucTeMaTHYecKH, TO OH ObICTpO Bce
BCIIOMHHT, BOCCTAHOBHT 3a0bITOe. EClii ke mMOAroTOBKa 1A aBpaibHO, TO Y CTy/IEHTa HEe OyIeT
Jaxke OOIIEero MPeICTaBICHHS O MIPeAMETE, OH 3a0yIeT BCE CIaHHOE.

Crnenyet B34Th 3a IPABWIIO: YUUTHCS €KEIHEBHO, HAUMHAS C TIEPBOTO AHS CEMECTpA.

Bpemsi, koTOppIM pacmojaraer CTYIEHT /IS BBINOJHEHHUS y4eOHOTO TUIaHA,
CKJIQ/IBIBAETCSl M3 JIBYX COCTAaBISIONIUX: OJHA U3 HUX - 3TO ayAuUTOpHAas padoTa B By3e IO
paclMCaHUI0 3aHATUH, Jpyras - BHeayIUTOpHas caMOCTOsATelbHas pabora. 3ajaHus H
MaTepuanbl JJIS CaMOCTOATEIbHOW pabOThl BBIIAIOTCS BO BpeMsi Y4eOHBIX 3aHSATUH IO
pacnucaHvi0, Ha OTUX K€ 3aHATHIX TIPErojiaBaTellb  OCYIIECTBISET KOHTPOJb 3a
CaMOCTOSITENIbHOM paboToif, a Takke OKa3bIBaeT IIOMOIIb CTYACHTaM TI0 MPaBHIBHOMN
opraHu3aiu padoThl.

UToObI BHIMOJIHUTH BECh 00BEM CAMOCTOSITENILHONW pabOThl, HEOOXOJMMO 3aHUMATHCS T10
3 - 5 yacoB exeaHeBHo. HaunHaTth caMoCTOATENbHbIE BHEAYAUTOPHBIC 3aHATUS CIEAYET C
MEepBBIX K€ JHEH ceMecTpa, NPOMyIIEHHbIE JTHU OYyAyT TMOTEepsHbI OE3BO3BPATHO,
KOMIIEHCHPOBATh MX MO3/IHEE YCHJICHHBIMU 3aHATUSMU O€3 CHUKEHHs KauecTBa paboThl U ee
MIPOU3BOUTEIILHOCTH HEBO3MOXKHO. [lepBble NTHU cemecTpa OYEHb BAXKHBI JJISI TOTO, YTOOBI
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BKJIIOUUTHCS B pabOTy, YCTAHOBUTH OIpENEICHHbI MOPSAIOK, PaBHOMEPHBII PUTM Ha BEChH
ceMecTp.

PutMm B pabote - 3TO €XeTHEBHbIE CAMOCTOSTEIbHbBIE 3aHATHSI, KEJIATEIbHO B OJHU U Te€
)K€ Yachl, PH 1eJIECO00Pa3HOM YepEOBAHUH 3aHITHIA C TIepephIBAMHU IS OTJbIXa. BHawane as
TOT0, YTOOBI OPraHU30BaTh PUTMHUHYIO paboTy, TpeOyeTcs cO3HATeNbHOE HaIpsHKEHHUE BOJIU.
Kak TonbpKO 4YeloBeK BTSAHYICS B Pa0dOTy, MPUHYKICHUE CHIKASTCS, BO3HHKACT IPHUBBIUKA,
paboTa cTaHOBUTCS MOTPEOHOCTHIO.

Ecnu nopsiok B paboTe U e€e pUTM YCTaHOBJICHBI IPABUIIBHO, TO CTYJCHT M30 JIHS B JICHb
MOJKET paboTaTh, HE CHUXAsl CBOEW MPOU3BOIUTEILHOCTH U HE meperpysxkas ceds. [IpaBunbHas
CMEHa OJJHOTO BHJa pa0OTHI IPYTUM TO3BOJISIET OTABIXATh, HE TIpeKparias padoThL.

Takum oOpa3om, nepBas 3a/1aya OpraHu3aluy BHEAYIUTOPHON CaMOCTOSITENIbHOM paboThI
— 3TO COCTaBIICHUE pACIHCAHUS, KOTOPOE IODKHO OTPAXKaTh BpPEMs 3aHSTHH, UX XapakTep
(TeopeTuyeckuil Kypc, MpakTHYECKUEe 3aHATUA, TpadudecKkue paboThl, YTEHUE), NMEPEPhIBHI HA
o0en, y)KHMH, OTIIBIX, COH, TIPOe3]] U T.A. Pacrucanue He MpenonpeneiseT coaepKanus padoThl,
ee cojepkaHue Heu30ekHO OyneT U3MEHATbCA B TedeHwe ceMecTpa. llopsamok ke ciemyer
3aKpENHTh Ha BECh CEMECTP U MPUJIOKUTH BCE YCUIIHS, YTOOBI TOIICPKUBATH €r0 HEM3MEHHBIM
(kpoMe ucrmpaBlieHUs: OMIMOOK B TJIAHWPOBAHUHU, KOTOPHIE MOT'YT BOSHUKHYThH M3-3a HEJJOOIEHKU
o0BemMa pabOThI WU TIEPEOIICHKH CBOUX CHII).

[Ipu omgHOOOpa3HOIl paboTe uenoBek yToMisieTcss Ooublie, YeM Ipu padoTe pa3zHOro
xapaktepa. OTHaKO HE BCer/ia MelieCo00pa3sHO 3aHUMAThCS MHOTUMHU YI€OHBIMH JTUCITUTUTHHAMUA
B OJIMH U TOT € JIeHb, TaK KaK MPH KaXJI0M MEepexo/ie HY>KHO BHOBb COCPEIOTOYUTH BHUMaHUE,
YTO MOYKET MPUBECTH K noTtepe BpeMeHu. Hanbosee nenecoobpa3Ho e€xeqHEBHO padoOTaTh HE
Oosee yeM HaJl ABYMsSI-TPEMS TUCHUTLITMHAMH.

Hauunast paboty, HE HY)KHO CTPEMHUTHLCS JEJIaTh BHAYAIEC CAMYIO TSDKEIYIO €€ 4YacTh,
HAJ0 BBIOpATh 4TO-HUOYIb CpeHee 0 TPYAHOCTH, 3aTeM MepeiiT k 6onee TpynHoil padote. 1
HAIOCTICIOK OCTaBUTH JICTKYIO YacTh, TPEOYIONIYI0 HE CTOJBKO OOJBIIMX WHTEIDICKTYaThbHBIX
YCHIIUH, CKOJBKO OINpEAENCHHBIX MOTOPHBIX JEUCTBUN (UepueHue, MOoCTpoeHHe rpadukoB u
T.IL.).

CamMocTosTenbHbIC 3aHATUS MOTPEOYIOT MHTEHCUBHOTO YMCTBEHHOTO TpPYAa, KOTOPBIiA
HEOOXOJUMO HE TOJBKO IMPABUIHLHO OPraHW30BaTh, HO W CTUMYJIHPOBaTh. [IpW 3TOM OYEHB
BaXHO YMETh MOJICPKUBATh YCTOMYMBOE BHUMaHHE K H3ydyaeMoMy Mmarepuany. BripaboTka
BHUMaHUs TPeOyeT 3HAUYUTENbHBIX BOJEBBIX YCUIHH. IMEHHO MOATOMY, €CITU CTYACHT 3aMeuaeT,
YTO OH YacTO OTBJICKACTCS BO BPEMsI CAMOCTOSITEIBHBIX 3aHITHHA, €My HAJ0 3aCTaBHTH ceOs
cocpenoTounthes. [lomobHyIO mporenypy HeoOX0IMMO MPOJENIbIBAaTh MOCTOSHHO, TaK KaK 3TO
SIBIIIETCS. TPEHUPOBKOW BHUMAaHHS. Y CTOWYMBOEC BHUMAHUE IOSBISETCS TOTJA, KOT/IA YEJIOBEK
OTHOCHUTCS K JIETTy C HHTEPECOM.

CrnemyeT nMpaBWJIBHO OPTaHU30BaTh CBOM 3aHATHS 1O BpeMeHu: S0 MuHYT - pabora, 5-10
MUHYT - TepepbhIB; mocie 3 dacoB paboTel mepepsiB - 20-25 munyr. Muade Hapacrtaroiiee
YTOMJICHHE TIOBJIEYET HEYCTOWYMBOCTH BHUMaHUSA. (OUeHb CYIIECTBEHHBIM (DaKTOPOM,
BIUSIONIMM Ha TMOBBIIIEHHE YMCTBEHHOW pabOTOCIOCOOHOCTH, SIBISIOTCS CHCTEMAaTHYECKHE
3aHATHS (U3UYecKOd KylnbTypoil. OpraHu3anus akTUBHOTO OTAbIXa IpeaycMaTpHUBaeT
yepeOoBaHUE YMCTBEHHOM M (DM3MUYECKOH IEATENbHOCTH, YTO TOJHOCTHIO BOCCTAHABIMBACT
paboTOCIIOCOOHOCTH YeJIOBEKa.

6. Camocmosmenvuas paboma cmydeHma - HeOOX00UMOe 36€HO CMAHOBIEeHUs.
uccnedosamelis U CHeYuaIUcma

[Iporpecc Hayku © TEXHUKH, HWHOOPMALMOHHBIX TEXHOJOTHHA TMPUBOAUT K
3HAYUTEIIbHOMY YBEJIMYEHHIO HAY4YHOH HHQOpPMALMK, 4YTO MPEAbsBIAeT O0jee BBICOKHE
TpeOOBaHUS HE TOJIBKO K MOpaIbHBIM, HPABCTBCHHBIM CBOWMCTBAM 4YEJIOBEKa, HO MU B
0COOEHHOCTH, TOCTOSIHHO BO3pacTarolue TpeOoBaHuUs B 00siacTh oOpa3oBaHUs — OOHOBJICHHE,
MOJICpHH3AIUS 00X ¥ MPO(EeCCHOHANTBHBIX 3HAHUW, YMEHUH CTICIIHATTUCTA.

Besikoe o0pa3oBaHue MOJDKHO BBICTYNATh KaK JUHAMHWYECKHM MPOILECC, MPUCYITHI
YEIIOBEKY U MPOIOJIKAIOIINIACS BCIO €ro Xu3Hb. OBIa/IeHuEe HAyYHOW MBICTBIO U SI3bIKOM HAYKH
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SBIISIETCST  HEOOXOIMMOM COCTaBISIONICH B CaMOOPTaHHW3alHMK  OYAYIIETO  CIEIHaIuCTa
uccnenoBarens. [log 3TUM MOHUMAaeTCss HE CTOJBKO HAKOIUICHWE 3HAHUHM, CKOJBKO OBIIAJICHUE
HAyYHO OOOCHOBAaHHBIMHU CIIOCOOAMHM WX TpHOOpeTeHHs. B 3Tom, BooOIIEe TOBOps, COCTOUT
OCHOBHAA 33J]aua By3a.

Cremuduka  BY30BCKOTO  y4eOHOro  mporecca, B  OpraHu3alii  KOTOPOTO
CaMOCTOSITENIbHOW paboTe CTyJeHTa OTBOJIATCS Bce OOJIbIIE MeCTa, COCTOMT B TOM, YTO OH
SBISIETCS KaK OyaTo OBl MOCIETHHM M CaMbIM aJIeKBaTHBIM 3BEHOM [UIS PEaM3alliH ATON
3agaun. V60 Bo BpeMmsi y4eObl B By3€ NPOHMCXOJUT BBIPAOOTKA CTWIISA, HABBIKOB Y4eOHOI
(rmo3HaBaTEIbHON) JESITEIBHOCTH, PAIlMOHAIBHBIA XapakTep KOTOPBIX OYAET CIIOCOOCTBOBATH
MOCTOSTHHOMY OOHOBJICHUIO 3HAHHMI BHICOKOKBATU()UITMIPOBAHHOTO BBITYCKHUKA BY3a.

OpHaKo 70 STOM IYTH CYIIECTBYIOT ONPEACICHHBIC TPYJHOCTH, B YaCTHOCTH, MEPEXO]
CTYACHTa OT CHHTETHYECKOTO Ipolecca OOy4deHHs B CpelHEil MIKoJie, K aHaJUTUYECKOMY B
BBICIICH. DTO CBSI3aHO KaKk C HOBBIM COJepaHWeM oOydeHHs (pacmiupeHue oOIIero
oOpa3oBaHus U yrirydjaeHue npodeccCHoHANBHOW MOATOTOBKHM), TaK M C HOBBIMH, HEU3BECTHBIMHU
1o cux nop hopmamu: oOydeHHs (JICKIIUK, CEMUHAPBI, Ta0OpaTOPHbBIE 3aHATUS U T.1.). CTyIeHT
MOJIy4aeT He TOJBKO 3HAHUS, MPETYCMOTPEHHBIE MPOTPAaMMON M YUY€OHBIMH MMOCOOUSMHU, HO OH
TaKXe JOJDKEH IMO3HAKOMHUTBCS CO CIoco0amMH TpUOOpETeHHs] 3HAaHWH TakK, 4YTOOBI CyMeTh
OLICHUTH, YTO MBI 3HaE€M, OTKY/Aa MBI 3TO 3HAEM M KaK ATOTrO 3HaHHs Mbl AocTHM. Ko Bcemy
ATOMY MPUXOJAT Yepe3 COOCTBEHHYIO CAMOCTOSATEIbHYIO padoTy.

OTO W TOTOMY, YTO CaMOCTOSITEIIbHO TIPHOOPETCHHBIE 3HAHUS SBISIOTCA Oolee
ONEPATUBHBIMU, OHHM CTAHOBSTCS JIMYHOW COOCTBEHHOCTBIO, & TaK)KE MOTHBOM ITOBEICHHUS,
Pa3BHBAIOT MHTEIUICKTYAIbHBIC YEePThI, BHUMAHUE, HAOJIOIATEIbHOCTh, KPUTHYHOCTh, YMEHUE
olieHUBaTh. PoJib mpernogaBaTesnisi B OCHOBHOM 3aKJIFOUACTCsl B PYKOBOJICTBE HAKOILJICHUS 3HAHUH
(IO OTHOIIEHHIO K TIEPBOKYPCHHUKAM), a B TOCIEAYIONINE TOIbI y4eObl, HA CTApIINX Kypcax, B
COBMECTHOM YCTaHOBJICHHH MPOOJIEM U 3a00TE O CAMOCTOSTENIBHBIX IMOMCKAX CTY/ICHTA, a TAKKE
KOHTPOJIMPOBAHUS 3a WX JEATENFHOCTHIO. BakHO TMOHUMATh, YTO HEJIB3s OTPAHUIUBATHCS
TOJILKO MPUOOpPETeHHEM 3HaHHM, MPEAYCMOTPEHHBIX MPOrPaMMOl M3yd4aeMO#l AMCIMILTUHBI,
HAJIO MOCTOSTHHO YIITyOJIATh TOJTy4YeHHBIE 3HAHMS, COCPEOTAYNBas UX HA KaKOW-HUOYIb y3KOU
OIpeielIeHHON 00J1acTH, COOTBETCTBYIOILIEH HHTEpecaM CTYACHTA. YTIIyOJeHHOE U3yUYeHHE BCEX
MPEIMETOB, TPEyCMOTPEHHBIX MPOTPAMMOM, Ha MPAKTUKE SBJISCTCS BO3MOXKHBIM, U XOpOIIast
opranu3aius paboThl MO3BOJSIET SKOHOMHUTH BpEeMs, YTO CO3/aeT YCIOBUSA JJs TIIyOOKOTO,
CHUCTEMaTHYECKOI'0, 3aMHTEPECOBAHHOI'O H3YUEHHUS CAMOCTOSTENIbHO BBIOPAHHOM CTyIEHTOM
TEMBI.

Koneuno, Bce coBeThl, MNpPUMEPHI, PEKOMEHIAMM B JTOW OOJIACTH, J1aBaeMble
mperojaBaTesieM, WIA ONPEISICHHBIMU TYOJHMKAIUsIMU, WIA JIPYTHMH WCTOYHUKAMH, HE
rapaHTUPYIOT HUKAKOro ycrexa 0e3 MposBIIEHUS COOCTBEHHOW aKTMBHOCTH B STOM Jgle, T.€.
OHM HE JAIOT TOTOBBIX PEIENTOB, a JODKHBI CIIOCOOCTBOBATh aHAIM3Y COOCTBEHHOM pabOTHI, ee
1eJIel, OpraHu3allii B COOTBETCTBUU C MHIUBUIYaTbHBIMU OCOOCHHOCTSIMH. Y YUTHIBAS JINYHBIC
BO3MOXXHOCTH, CYIIECTBYIOIIME YCIOBHS JKU3HU M pabOThl, HABBIKM, HAa OCHOBE JTHX
peKOMEHaluid, BO3MOXKHO, BBIPAOOTaTh WHAWBHIYATbHO OOOCHOBAHHYIO COBOKYITHOCTH
METO/IOB, CIIOCOOOB, HAWTH CBOW CTWJIb WJIM YCOBEPIICHCTBOBATH €ro, YTOOBl HM3Yy4YWB
OTpe/CNeHHbI MaTepuala, HMETb BpeMS OIEHUTh €ro 3HAaYMMOCTh, TPUTOJHOCTH U
BO3MOXXHOCTH €T0 TPUMEHEHHs, YTOObl, B KOHEYHOM CYETE, O00CCIECYHTh YCIICITHOCTh CBOCH
yuebe ¢ Oynyiel mpohecCuOHaTbHOM e TEbHOCTH

7. Memoouueckue pexomenoayuu 051 CMYOEeHMO8 NO OMOEIbHLIM  (popmam
camocmosamensHot pabomeoi.

C mepBBIX K€ CEHTAOPbCKMX JHEH Ha CTyAeHTa OOpPYIIMBAETCS TPOMAIHBIN 00BEM
uH(pOpMaIIMK, KOTOPYI0 HEOOXOAUMO YCBOUTH. HyXHBIH MaTepuan COIEPKUTCS HE TOIBKO B
JEKIHSIX (3alIOMHUATH €r0 — 3TO TOJBKO Majias 4acTh 3a/ayd), HO U B y4eOHMKax, KHHTaXx,
ctatbsx. [Topoit Bo3HHKaeT HEOOXOIUMOCTD MPHUBJIEKATh HH(DOPMAIIMOHHBIE pecypchl IHTepHET.

Cucrema  BY30BCKOrO  OOydYeHHs  TOJpa3yMeBaeT  3HAYHUTENBHO  OOJBIIYIO
CaMOCTOSITENILHOCTh CTYJCHTOB B IUIAHHPOBAaHUM W OPraHHW3allMM CBOCH JIEATEIHHOCTH.
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Buepamnemy IIKOJBHUKY cIelaTh 3TO ObIBAET BECbMa HEMPOCTO: €CIM B IIKOJE €KEeIHEBHBIN
KOHTPOJIb CO CTOPOHBI YYMTENS 3aCTaBIsUI IOCTOSHHO M CHUCTEMAaTHYECKHM TOTOBHUTHCA K
3aHATHUSM, TO B By3€ BOIIPOC 00 YpOBHE 3HaHMH BIUIOTHYIO BCTA€T Iepes CTYJEHTOM TOJIBKO B
nepuoJi ceccuu. Takast cuTyanust o0OpayuBaeTcsi sl HEKOTOPHIX COOJIA3HOM BECh CEMECTp
HOCBATUTH CBOOOZAHOMY BPEMSIIPENPOBOXKICHNUIO («Korjaa OyneT Hy)KHO — Bblydy!»), a Koraa
IOPUXONT 1OpPa SK3aMEHOB, MaTepUaa, MoJIeKAIIEr0 YCBOCHHUIO, OKa3bIBAETCSI TAK MHOTO, YTO
HUKaKas aMATh He CIOCOOHA ¢ HUM CIIPABUTHCS B OCTABILUIICS IPOMEXYTOK BPEMEHHU.

Pabora ¢ kHuroi.

ITpu pabote ¢ KHUroi HEOOXOIUMO MOAOOpaTh JIUTEPATYPY, HAYUUTHCS MPABUIBHO €€
YHUTaTh, BECTH 3amucH. s moxbopa nurepaTypsl B OMOIMOTEKE UCHOIB3YIOTCS a(h)aBUTHBIN U
CHUCTEMaTHYECKHI KaTaJloru.

BaxHO MOMHUTB, YTO palOHAIbHBIE HAaBBIKM PabOTHI C KHUTOM - 9TO Bcerna Oobliast
9KOHOMHUS BPEMEHHU U CHIIL.

[IpaBunbHBIE TOA00P YYEOHMKOB PEKOMEHIYETCS TPENoAaBaTelIeM, YHTAIOLIIIM
JEeKIMOHHBIN Kypc. HeoOxoaumas nurepaTypa MOXET ObITh TaKXKe YKa3aHa B METOAMYECKHX
pa3paboTKax 1o JaHHOMY Kypcy.

N3yuas marepuan no y4eOHMKY, CIEAYeT MEePEXOJUTh K CIEIYIOLIEMY BOIPOCY TOJIBKO
1oCJ€ MPaBUIBHOTO YSCHEHHMS MPEIBIAYIIEro, OMUCHIBAas Ha Oymare BCE BBIKIAIKH U
BBIUUCIICHUS (B TOM YHUCJIE T€, KOTOpble B y4eOHUKE OINYILIEHbl MM Ha JIEKLUU JaHbl AJIs
CaMOCTOSITEJIbHOTO BBIBO/JIA).

[Tpu n3yueHuu a060H AUCHUILIUHBI OONBLIYIO U BXKHYIO POJIb UTPAET CaMOCTOSATENbHAs
UHAMBHUYyalIbHas padoTa.

Ocoboe BHMMaHHUE cleAyeT OOpaTUTh Ha OIpEeAEJeHHE OCHOBHBIX IOHATUH Kypca.
CryneHT AODKEH MOJApOOHO pa3duparh MPUMEPHI, KOTOPBIE MOSCHSIOT TaKHE OINpPENeIICHUs, 1
YMEThb CTPOMTb aHAJIOTMYHbIE MPUMEPBl camMocTosATeNbHO. HyXHO [q0OMBaThbcs TOYHOTO
NpPEICTaBICHUS O TOM, YTO H3ydaemb. [l0JE€3HO COCTaBIATH OIOPHBIE KOHCIEKTHL [Ipm
U3y4eHUHM MaTepHuaja Mo y4eOHMKY MOJIE3HO B TeTpaiu (Ha CHelMaIbHO OTBEIEHHBIX IMOJISAX)
JIOTIONTHATh KOHCHEKT JeKIuid. TaM ke clieyeT oTMedaTh BONPOCHI, BBIICICHHBIE CTYIACHTOM
JUI KOHCYJIBTAllUU C MPETOAaBaTeNIeM.

BrIBOIBI, TTONTydEHHBIE B PE3YyJIbTAaTe U3YUYCHUS, PEKOMEHIYETCS B KOHCIIEKTE BBIICISTH,
4TOOBI OHM ITPU NEPEUUTHIBAHUY 3aMMCEH JTyyllle 3aIOMUHAIINCH.

Paznuuaror aABa BUJa YTEHUS; IEPBUYHOE U BTOpUYHOE. [lepBUUHOE - 3TU BHUMATEIBHOE,
HETOPOIUIMBOE YTCHHUE, IIPH KOTOPOM MO>KHO OCTAHOBUTHCS Ha TPYIHBIX MecTax. [locne Hero He
JIOJDKHO OCTaThCSl HU OJTHOT'O HEMOHATHOTO os10Ba. Coziep kaHue He BCerjja MOXKET ObITh HOHSATHO
10CJI€ IEPBUYHOTO YTEHHSI.

3agaua BTOPUYHOIO YTEHHS - MOJIHOE YCBOEGHHE CMBIC/IA LIEJIOro (10 CUETy 3TO YTCHHE
MOYET OBITh M HE BTOPBIM, @ TPETHUM HITH YETBEPTHIM).

IIpasuna camocmosimenvHol pabomvl ¢ IUMEPAMYpo.

Kak yxe oTmewanock, camocTosiTelIbHas padoTa ¢ y4eOHMKaMH W KHUTaMHU (a TaKxke
CaMOCTOSITENIbHOE TEOPETUYECKOe HcCieoBaHne Mpo0sieM, 0003HAYEHHBIX MpenoiaBaTeeM Ha
JEKIUAX) — ATO BakHeiIlee ycioBue (OPMUPOBAHUA y ceOsl HAy4yHOTO croco0a MO3HaHUS.
OCHOBHBIE COBETHI 37IeCb MOKHO CBECTHU K CIICAYIOLIIM:

» CocTaBUTb NepeueHb KHUT, C KOTOPbIMU BaMm cienyer no3HaKOMUTBCS; «HE cTapaiTech
3allOMHUTH BCE, YTO BaM B Oimkaiiliee BpeMs HE MOHAIOOUTCS, — COBETYET CTYACHTY H
Mosionomy yueHomy I'. Cenbe, — 3aIIOMHUTE TOJIBKO, TZI€ 3TO MOKHO OThIcKaTh» (Cenbe, 1987.
C. 325).

* CaMm Takoil mepedeHb JOJKEH OBbITh CHCTEMATU3MPOBAHHBIM (YTO HEOOXOIAMMO IJIs
CEeMHMHApOB, YTO JUIS 3K3aMEHOB, YTO MPHUTOJUTCA AJS HANHMCAHUS KYPCOBBIX U TUILIOMHBIX
pabort, a yto Bac uHTEepecyer 3a pamkamMu OpUIIMATBLHON y4eOHOUW AESITEIBHOCTU, TO €CTh YTO
MOXET pacuIMpuTh Bairy o011yto KyabTypy...).

* O0s13aTEIBHO BBIIUCHIBATh BCE BBIXOJHBIC JaHHBIE 110 KAXKAOH KHHUIe (IpU HANHUCAaHUU
KYPCOBBIX U IUIUIOMHBIX Pa0OT 3TO IMO3BOJIUT OYEHb CIKOHOMUTH BPEMSI).
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* PazobOparbcst st cebsi, kKakue KHUTH (WIM Kakue TJaBbl KHUT) CJIEAyeT MPOYHUTATh
0oJiee BHUMATEIBHO, @ KAKUE — IIPOCTO MPOCMOTPETb.

* [Ipu cocraBiaeHun nepevyHel JINTepaTypsl CleyeT IOCOBETOBATHCS C MPENOAaBaTEIsIMU
U HAayYHBIMH PYKOBOJUTENSAMHU (MM Jake ¢ 0ojee MOATOTOBICHHBIMU M SPYAUPOBAHHBIMHU
COKYPCHUKaMH), KOTOpble MOMOTYyT Bam iydie cOpHeHTHpOBAaThbCs, Ha YTO CTOUT OOpaTUTh
OoJblliee BHUMaHKE, a HA YTO BOOOIIE HE CTOUT TPATUTh BPEMSL...

*EcTecTBeHHO, Bce TPOUYUTAHHBIE KHUTH, YUCOHUKU U CTaTbU CJIelyeT KOHCIEKTUPOBATH,
HO 3TO HE 03HAYaeT, YTO HAJ0 KOHCIEKTHUPOBATh «BCE MOAPSAI»: MOKHO BBIIIUCHIBATH KPAaTKO
OCHOBHBIC MJIEM aBTOPAa U HMHOTAA NPHUBOJUTH HambOosiee sipKUe M IOKa3aTelIbHble LUTATHI (C
YKa3aHHWEM CTpaHUL).

* Ecnu xHura — Bama coGcTBeHHas, TO JOIycKaeTcs JejaTh Ha MOJSIX KHUIM KpaTKue
IIOMETKU WJIM K€ B KOHIIE KHUTH, Ha MYCTHIX CTPAaHUIAX MPOCTO CAENaTh CBOW «IIpEIMETHBIN
yKazaTelnby», IJ€ OTMedaroTcsl Haumboiee HHTepecHble i1 Bac Mblcim U 00s3aTenbHO
YKa3bIBAIOTCA CTPaHUIBl B TEKCTE aBTOpa (3TO OYEHb XOPOLIMI COBET, MO3BOJIAIOIIUN
9KOHOMHTb BpeMsl U ObICTPO HAXOIUTh «M30paHHbIE» MECTa B CAMBIX Pa3HbIX KHHUIaxX).

* Ecnin Be1 panbiie mano paboTaiy ¢ HaydHOW JIMTEPaTypoO, TO CIIEAyeT BhIpaboTaTh B
ce0e CroCOOHOCTh «BOCHPUHUMATD) CIO0KHbBIE TEKCTBI; ISl 3TOrO JIYYIIUN NPUEM — HAyYUThCs
«4uTaTh MENJIEHHO», Korga Bam NOHATHO KaxJ0€ NPOYUTAHHOE CJIOBO (a €cClii CJIOBO
HE3HAKOMO€, TO JM00 C MOMOIIbIO CI0Baps, JMOO0 C IOMOIIBIO MPENoAaBaTelis 00s3aTeabHO €ro
y3HaTh), U 3TO MOJKET 3aHATh HeMayuoe Bpems (y KOro-To — JI0 HECKOJIbKMX HEZENb U Jaxe
MECSIIEB); ONBIT IOKAa3blBa€T, 4YTO IIOCIE 3TOTO0 CTYACHT KAaKUM-TO «UyJOM» HauWHaeT
OyKBaJbHO 3arjaThIBaTh KHUTH M YYyTh JIM HE BHIETh «CKBO3b OOJIOKKY», CTOSIIAs 3TO padoTra
WIN HET...

* «JIubo umraiite, TMOO MEpENUCTHIBANTE MaTepHall, HO HE MBITAUTECh YUTATH OBICTPO...
Ecnu TekcT MeHs MHTEpecyeT, TO UT€HHUE, pPa3MbIIIJIeHHE U Jaxke (paHTa3upoBaHHE MO 3TOMY
MOBOJTY CJIMBAIOTCSI B €AMHBIN MPOLIECC, B TO BPEMsI KaK BBIHYKJIEHHOE CKOPOUTEHUE HE TOJIBKO
HE CIIOCOOCTBYET KayeCTBY UTEHMS, HO U HE NMPUHOCHUT YYBCTBA YJOBJIETBOPEHUS, KOTOPOE MBI
HOJTy4aeM, pa3MbIILIsis O TPoUYuTaHHOMY, — coBetyeT ['. Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme oauH 3¢ ¢eKTUBHBIA COCOO ONTUMHU3UPOBATh 3HAKOMCTBO C HAay4YHOMH
JUTEPATypOll — CIEeyeT YBIIEUbCsl KaKON-TO UJIeel U Bce KHUTY NMPOCMATPUBATh C TOUKU 3PEHUS
JaHHOM naen. B aToM ciyyae cTyaeHT (MM MOJOA0H y4eHbI) OyeT Kak Obl UCKaTh apryMEHThI
«3a» WU «IIPOTHB» MHTEPECYIOLIEi ero uaen, 1 OHOBPEMEHHO OH OyneT Kak Obl o0marbes ¢
aBTOpaMH 3TUX KHHUT IO MOBOJy CBOMX MJeH M pa3MbliuieHul... [Ipobrema numb B TOM, Kak
HAlTU «CBOKO» UIEHO...

UreHne Hay4HOTO TEKCTa SIBJISIETCS YacThIO MO3HABATENIbHOM JesTenbHOCTH. Ee menp —
U3BJICUEHHE U3 TeKCcTa HeoOXoauMoil nupopmaru. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
coOCTBEHHasi BHYTPEHHSSI YCTAHOBKA NpU OOpallleHuU K IeYaTHOMY CJIOBY (HalWTH HYXHbIE
CBEJICHUS, YCBOUTh MH(POPMALIMIO MOJHOCTHIO WM YAaCTHYHO, KPUTHYECKU MPOAHAIN3UPOBATH
MaTepHua U T.I.) BO MHOTOM 3aBUCHT d(D(PEKTUBHOCTH OCYIIECTBIIIEMOTO JICHCTBHS.

Bb11ensitoT yeTbipe OCHOBHBIE YCTAHOBKH B YTEHUH HAYYHOTO TEKCTa:

1. uHpOPMANIMOHHO-TIONCKOBBIN (3a/1a4a — HAWNTH, BBIICTUTH HCKOMYIO HH()OPMAITHIO)

2. ycBauBaronias (yCWJIMsI YUTATeNsl HAlpaBlCHBl Ha TO, YTOOBl KaK MOXKHO IIOJHEE
OCO3HaTh W 3allOMHHUTH, KaK CAMU CBEJEHHS H3JIaracMble aBTOPOM, TaK U BCHKO JIOTUKY €ro
paccyXIeHui)

3. aHAINTUKO-KpUTHYECKasl (YUTATENb CTPEMHUTCS KPUTHYECKH OCMBICIUTH MaTephall,
IIPOAHAIIM3UPOBAB €T0, ONIPENIEIUB CBOE OTHOLIEHHE K HEMY)

4. TBOpYecKas (CO3/aeT y YMUTaTENs TOTOBHOCTh B TOM WJIM MHOM BHJI€ — KaK OTIPaBHOM
IOYHKT JJISl CBOUMX PacCyKICHHUH, KaKk 00pa3 i ASWCTBUS MO aHAJOTHM U T.II. — UCHOJIB30BATh
CYXKJIEHUSI aBTOPA, XOJ €ro MbICIEH, pe3ynbTaT HaONIOAEHUs, pa3pabOTaHHYI0 METOAMKY,
JIOTIOJTHUTD UX, IOJBEPIHYTh HOBOM MPOBEPKE).

C HamuuueM pa3iIM4yHBIX YCTAHOBOK OOpAIleHUss K HAayyHOMY TEKCTY CBSI3aHO
CYIIIECTBOBaHHME U HECKOJIbKMX BHJIOB YTCHHUS:
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1. 6ubnuorpaduyueckoe — MpocMaTpUBaHUE KApPTOUEK Karajora, PEKOMEHIATEIIbHBIX
CIIMCKOB, CBOJHBIX CIIMCKOB KypHAJIOB U CTAaTel 3a FOJ U T.I1.;

2. MpOCMOTPOBOE — HCHOJB3YETCS Ul IIOMCKA MAaTepUalioB, COJEPKAIUUX HYXKHYIO
uHpOpMaIKIO, 0OBIYHO K HEMY HPUOETaroT cpasy mocie paboThl CO CHMCKAMU JIMTEPATyphl U
KaTaJloraMu, B pe3yjbTaTe TaKoro MpOCMOTpa YUTATeIb YCTAHABIMBAET, KAKUE U3 UCTOYHUKOB
OyIyT UCIIOJIB30BaHbl B JabHENIIEH paboTe;

3. O3HAKOMMTEJIbHOE — IOJPa3yMEBAET CIUIOIIHOE, JOCTATOYHO MOAPOOHOE MPOUYTEHUE
OTOOpaHHBIX CTaTeW, IJIaB, OTJEIbHBIX CTPAHUI], L€Jb — II03HAKOMUTHCA C XapaKTepoM
UHpOpMaLMY, Yy3HaTh, KaKWe BOIIPOCHl BBIHECEHbI aBTOPOM Ha pPAcCMOTPEHME, IMPOBECTH
COpPTUPOBKY MaTepHuana;

4. u3yyaromee — IpeanoaracT JOCKOHAJIbHOE OCBOCHHME MaTepuaia; B XOJE€ TaKOro
YTEHUs MPOSIBISIETCA JIOBEPUE 4YHUTATENs K aBTOpPY, TIOTOBHOCTb IPUHATH H3JI0KEHHYIO
MH(POPMALINIO, pealIn3yeTcs yCTaHOBKA Ha MPe/IeIbHO M0JIHOE IOHMMaHUEe MaTepuaa;

5. aHAIUTUKO-KPUTHYECKOE M TBOPYECKOE YTEHHE — JBA BUAA YTEHHS OJIM3KHE MEXKIY
co0Oi TeM, 4YTO Y4YacTBYIOT B pELICHMHM HCCIel0oBaTeIbCKUX 3agad. IlepBblii W3 Hux
IpeJoiaracT HallpaBJICHHbIN KPUTUYECKUI aHallu3, Kak caMod MH(pOpMaluy, TaK U croco0oB
ee MOJyYeHUs U I10JIa4l aBTOPOM; BTOPOE — MOUCK TeX CYKICHMH, (PaKTOB, 10 KOTOPHIM WIH B
CBSI3U C KOTOPBIMH, YUTATENb CYUTACT HYKHBIM BBICKA3aTh COOCTBEHHBIE MBICITH.

N3 Bcex pacCMOTPEHHBIX BUJIOB YTEHUSI OCHOBHBIM JJISl CTYACHTOB SIBJISETCS U3ydaroliee
— UMEHHO OHO IMO3BOJISIET B paboTe ¢ yueOHOM TUTepaTypoil HaKaIIMBaTh 3HAHUS B Pa3IMYHbIX
oOmnactsax. BoT mouemy MMEHHO 3TOT BHJ UTEHHS B paMKax y4eOHOW AesTeNbHOCTH JOJKEH
OBITh OCBOEH B IEpByK ouepenb. Kpome Toro, mpu OBIaJ€HWH JaHHBIM BHUJIOM UTEHUS
(bopMHPYIOTCS OCHOBHBIE ITPUEMBI, OBBIIIAIOIINE Y3PPEKTUBHOCTH pabOThI ¢ HAYYHBIM TEKCTOM.

OcHoBHbIE BUBI CUCTEMATU3UPOBAHHOMN 3alIMCH MPOYUTAHHOTO:

1. AHHOTHpOBaHHE — TMpeneNbHO KpaTKOe CBSI3HOE ONMCAaHUE NPOCMOTPEHHOM WIN
MPOYUTAHHOMN KHUTHU (CTaTbU), €€ COJIePKaHUs, UCTOUYHUKOB, XapaKTepa U Ha3HAuUEHUs;

2. IlnanupoBaHue — KpaTKas JIOTWYeCKas OpraHu3alus TeKCTa, pacKpbIBarollas
coJIep’KaHue U CTPYKTYPY M3Y4aeMOro MaTepuana;

3. Te3upoBaHue — JJAKOHUYHOE BOCIIPOU3BE/ICHHNE OCHOBHBIX YTBEpXKJIEHHUI aBTOpa 0e3
MpUBJICYEHUS (PAKTHUYECKOI0 MaTepuaa,

4. ]_[I/ITI/IpOBaHI/Ie — JOCJIOBHOC BBIIIMCBIBAHNUE M3 TCKCTAa BBIJCPIKCK, HSBHCHCHHﬁ,
HanOoJee CYHICCTBCHHO OTpaKaroIluX Ty UK UHYIO MBICJIb aBTOPA;

5. KOHCHGKTI/IpOBaHI/Ie — Kparko€ W 1OCIACAOBATCIIBHOC H3JI0KCHUC COACPKAHUA
MMPOYHUTAHHOIO.

KoHcnekT — cnoxHbli crioco0 U3J10)KeHUs COAepKaHMsI KHUTH WIHM CTaThbU B JIOTUYECKOM
nocienoBarenbHOCTU. KOHCIEKT akKyMynupyeT B cebe mpeblayIiue BUAbl 3alKCH, TT03BOJISET
BCECTOPOHHE OXBAaTUTh COJAEPKAHNUE KHUTH, CTaTbU. [103TOMY yMEHHME COCTABIIATH IUIAH, TE3UCHI,
JlenaTh BBIIMCKUA U JPYTHUE 3alUCH OIIPENEIIAET U TEXHOJIOTHUIO COCTABIICHUs KOHCIIEKTA.

Memoouueckue pekomenoayuu no cocmasieHuo KOHCneKma:

1. BHuMmarenbHO NMPOYUTANUTE TEKCT. YTOYHHUTE B CIIPABOYHOH JTUTEpaType HETOHSITHbIE
cinoBa. [Ipu 3anucu He 3a0yAbTe BHIHECTH CIIPABOYHbIE JaHHBIE HA MOJIS KOHCIIEKTA;

2. Bplnenure riaBHOE, COCTaBbTE ILJIAH;

3. Kpatko cdopmynupyiiTe OCHOBHBIE IOJIOKEHUSI TEKCTAa, OTMETHTE apryMEHTALUIO
aBTOPA;

4. 3akOHCHEKTUpYHUTe  MaTepuall, 4YeTKO  cieays  NyHKkram  IuaHa.  lpu
KOHCIIEKTUPOBAHUU CTapalTECh BBIPA3UTh MBICIb CBOMMH CJIOBAMM. 3AlUCH CIEAYET BECTHU
YETKO, SICHO.

5. I'pamoTHO 3anuceIBaiiTe nuTathl. L{IuTHpYs, yIUTHIBalTe JIAKOHUYHOCTh, 3HAYUMOCTb
MBICIIH.

B TekcTe KOHCIEKTa kKenaTesIbHO IPUBOAUTH HE TOJIBKO TE3UCHBIE IIOJIOKEHUS, HO U UX
JokaszarenbcTBa. [Ipn opopmileHMH KOHCIEKTa HEOOXOAMMO CTPEMHUTHCS K €MKOCTH Ka)k0Tro
npeuiokeHusl. MBICIM  aBTopa KHUTH CIIEAyeT u3jaraTb KpaTko, 3a00TsACh O CTHIE U
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BBIPA3UTEIHLHOCTH HAMMMCAHHOTO. YHCIIO JOMOIHUTENBHBIX JIEMEHTOB KOHCIIEKTA JIOJKHO OBITh
JOTMYECKH  OOOCHOBAaHHBIM,  3alMCH  JOJDKHBI  PAcIpeleNAThCs B ONPEACICHHOM
MOCIIEI0BATEIbHOCTH, OTBEYAIOIIEH JIOTMUECKO CTPYKTYype MmpousBeaeHusd. s yrouHeHus u
JIOTIOJTHEHHUSI HEOOXOAUMO OCTABJIATh OIS,

OBnazneHve HaBbIKAMHU KOHCIIEKTHPOBAHUS TPEOYEeT OT CTYACHTA IIeNIeyCTPEMIICHHOCTH,
MOBCEHEBHOM CaMOCTOSATEILHON pabOTHI.
[TamsiTKa 1O CO3AHUIO TIPE3EHTALIUN

DNeKTpOHHAsI Tpe3eHTalus —  3JICKTPOHHBIM JOKYMEHT, NpPEACTaBISIOMUN Habop
CIAiIoB, TpEeIHAa3HAYCHHBIM IS JIEMOHCTpaIluu IpojaelaHHON paboTel. Ilenpio moboi
NPE3CHTAIMH SBIISCTCS BH3YyalIbHOE TPEACTABICHUE 3aMBICIa aBTOpA, MAKCHUMAaIbHO yJOOHOE
JUTSL BOCIIPUSITHSL.

3ajaud Mpe3eHTalNu:

— MpUBJICYEHUE BHUMAHUS ayJJUTOPHH;

— TmpeAocTaBiICHHE HEoOXoauMol WH(GOPMAIMK, JOCTATOYHON JUISI BOCHPHSTHS
pe3yNIbTaTOB MPOJIETAHHON paboThI 0e3 MOsSCHEHHIA;

— MpenocTaBiIeHne HHPOPMAITUN B MAKCUMAIILHO KOM(pOPTHOM BHJIE;

— aKIEHTUPOBAHUE BHUMaHMsI Ha HauboJjee CyIeCTBEeHHBIX HH(OPMALIMOHHBIX pa3/enax.

Tpebosanus k oghopmaenuro cnatioos

TumynvHoll cratio

[Ipesentanusi HaumHaeTcs CO cCiaiifa, coaepkallero Ha3BaHWe pabOThI (JoKiIana) u
uMeHa aBTOpa(oB). DTH 3JEMEHTHI OOBIYHO BBIAETSIOTCA Oojee KpyHmHbIM HIpudTOM, 4YeMm
OCHOBHOHM TEKCT TNpe3eHTalnu. Takke Ha MEpBBIH Cal]] 11e1eco00pa3HO MOMECTHTDH JIOTOTHII
YUpEeXJIeHUs, OT JHUIa KOTOPOro Jenaercs mpe3eHTtanus. B kauectBe (oHa winm n3oOpakeHus
NEepBOTO  Cllaiila  MOXKHO ~ HCIOJNB30BaTh  PHUCYHOK WM ¢ororpaduio, HMEIONIYIO
HEMOCPEACTBEHHOE OTHOIIEHWE K TeMme mpe3eHTtauuu (doto kadenpsl, By3a, Hauboiee
3allOMUHAIOLIUIICS 3JIEMEHT MCCIEI0BaHUs U T.I1.), OJHAKO TEKCT MOBEPX TaKOro M300pa’keHus
JOJKEH 4YuTaThCcsl O4YeHb Jierko. [lomoOHoe mpaBmiio cobmtomaercs M ans (OHA OCTalbHBIX
craiioB. TeM He MeHee, MOHOTOHHBI (POH MiIM (QOH B BHUAE MATKOro rpajaueHTa Oyner
CMOTPETHCS Ha TIEPBOM CJIali/Ie TOKE BIOIHE Y3PPEKTHO.

HeoOxonuMo ydecTs, 4To Hanboiee KOHTPACTHBIN TEKCT — YEPHBI Ha KEJITOM.

Obwue mpebosanusi

Cpennuii pacuer BpeMeHH, HEOOXOIUMOIO Ha MPE3CHTAIMIO BEAETCS HUCXOHIs U3
KOJIM4YecTBa ciaiioB. OOBIYHO HA OJIUH Cllaii]i HE0OX0AUMO He 6oJiee OHON-ABYX MUHYT.

Heo0OxonmuMo uConp30BaTh MaKCUMAIbHOE MTPOCTPAHCTBO IKpaHa (ciaiiia) — Hampumep,
pactsinyB pucyHkd. [1o BO3MOXKHOCTH UCIIONB3YiTe BepXHHE 3/4 MiIomaay sKkpana (cnaiaa), T.K.
C TIOCJIETHUX PSAOB HIDKHSS YacTh SKpaHa OOBIYHO HE BUIHA.

Jlu3aifH 10JDKEeH OBITh MPOCTHIM U JTAKOHUYHBIM.

Kaxapiii cinaiif 10KeH UMETh 3aT0JIOBOK.

Crnaiigel MOTyT OBITH ITPOHYMEPOBAHBI C YKa3aHHEM OOIIETr0 KOJIMYECTBAa CIIAWOB B
NPEe3eHTAIHH.

3aBepuiaTh MpPE3EHTALMIO CJIEAYeT KpaTKUM pe3loMe, COJIep)KalliM €€ OCHOBHbBIE
MOJIO’KEHUSI, BXKHBIC TAHHBIC, TPO3BYYABIIHE B JOKIAJIE, U T. 1.

Odgpopmnenue 3a20106x08

Hasnauenue 3aroinoBka — OJHO3HaYHOE MHGOPMUPOBAHUE AYAUTOPHH O COACPKAHHUH
cnaiima. Caenath 3TO MOXHO, IO MEHBIIEH Mepe, TpeMs CIocoO0amMu: O3BYyYHMB TeMY Claifa,
JAKOHUYHO M3JI0KUB CaMyl0 3HAYUMYI0 WH(GOpMaIUIO0 claia win copMyIupoBaB OCHOBHOU
BOIIPOC ciaija. B 3arojioBke HyHO yKa3aTb OCHOBHYIO MBIC/Ib Claija.

Bce 3aronoBku JOMKHBI OBITH BHITIOTHEHBI B €IMHOM cTujie (UBET, MIpU(PT, pasMmep,
Ha4yepTaHUe).

Texcr cnaiifa Ass 3aroJI0BKOB JIOJIKEH OBITh pazMepoM 24—36 MyHKTOB.

Touky B KOHIIE 3ar0JIOBKOB HE CTaBUTh. A MEXYy NMPEATIOKEHUSIMU CTaBUTh.

He nucarb qyiMHHBIE 3aTOJIOBKH.
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Buvibop wpugpmos

Juis  odopMieHHS TMPE3CHTAIMU CIIEAyeT UCIOIb30BaTh CTAHIAPTHHIE, I[MUPOKO
pacrpocTpaHCHHbBIC PONOpIHOHaIbHbIe mpudThl, Takue kak Arial, Tahoma, Verdana, Times
New Roman, Georgia.

!!!Hcnonvzosanue wipugpmos, He 6X00AWUX 6 KOMNIEKM, YCMAHABIUBAEMbIL NO
YMONUAHUIO éMecme C ONEPAYUOHHOU CUCMEMOU, MOdiCem NpUueecmu K HeKOPPEKMHOMY
omoopadceHur0  6awiell NpeeHmayuu  Ha OpyeoM Komnwlomepe, M.K. HECMAHOAPMHbIX
wpugmos, Komopwvie pewunu UCNOIb308AMb 6bl, MAM MO}Cem Npocmo He okazambwcs. Kpome
mo2o, OONLUUHCINGO OUZAUHEPCKUX WPUPDMO8, UCNOIbIYEMBIX 00bIYHO 011 HAOOPA KPYNHLIX
3a20/106K08 8 NEYAMHBIX U30AHUAX, OPOPMIEHUA QUPMEHHO20 CMUA, YNAKOBOK U m. 0., 8
PAMKAX ~Npe3eHmayuu  CMOMPSAMCS  CIUWKOM OPOCKO, OMEIeKam 6HUMAHUe Om ee
cooepaicanisl, a nopoll U NPOCMO BbI3bl8AIOM PA30PANHCEHUE AYOUMOPUU.

B onHoOIi mpe3eHTaIK JOMyCKaeTCsl UCIONIb30BaTh He Oosiee 2-3 pa3iuyHbIX MpUTOB,
XOTS B OOJIBIIMHCTBE CIIy4aeB BIIOJIHE JOCTAaTOYHO U ojHoro. Pasmep mpudra mms
uHpopmanmonHoro Tekcta 18-22 mynkra. [llpudt mMenee 16 MyHKTOB IJIOXO YMUTAETCS IMPHU
npoeknuu Ha dKpaH. [Ipu co3maHuu criaia HEOOXOAMMO TIOMHHUTH O TOM, YTO PE3KOCTh
n300pakeHMs Ha OOJIBIIIOM DKPaHE MOXKET OBITh HIIKE, YeM Ha MOHUTOpPE. Upe3aMepHO KPYIHbIH
pasMep mpudTa 3aTpyAHICT mnpoiecc Oernoro 4yreHus. [IpormucHbie OYKBBI BOCIIPHHUMAIOTCS
Tsokenee, yeM crpounbie. Kupusiit mpudr, kypcuB u CAPS LOCK wucnonb3yiite TOIbKO AJis
BBIJICTICHUSL.

/!!He cmoum yenekamuvcs cozoanuem Haonucei ¢ nomowwto oowvexkmos \WOrdArt, umo
noseoasiom oeiams muocue npunodcenus naxema Microsoft Office, 6 mom uucie u PowerPoint.
Taxkue Haonucu, nooKynarmwue papabomyuxa npe3eHmayuu npuyyoIugol  Gopmoti,
B03MONCHOCIBIO UCHONIL3068AMb PAZHOOOPA3HBIE MEHU U 00beM, KAK NPAulo, TUllb YXyOuaom
socnpusimue ciatioos.

[{udpsl Tydie BOCIPUHUMAIOTCS, €CIT OHH 00pa30BaHHBI MIPSMBIMU JTHHHSIMH.

L{eemosas camma u ¢hon

JUia mpe3eHTaluy M3Ha4yaJlbHO HEe00XO0IuMO Moa00paTh IIBETOBYIO raMMy: OOBIYHO 3TO
TPH — MATH LIBETOB, CPEAU KOTOPBIX MOTYT OBITh KaK TEIUIbIe, TaK U XOJIoAHbIe. JIF000# U3 ATHX
IIBETOB JIOJDKEH XOPOIIIO YUTATHCS HAa BEIOpAaHHOM paHee QoHe.

B BbIOOpe 1IBETOBOI MamUTpPHI JOJDKHBI OBITH YUTEHBI IPrOHOMUYECKHE TPEOOBAHUSA:
3HAUEHUS [[BETOB JIOJKHBI OBITH TTOCTOSIHHBI M COOTBETCTBOBATH YCTOMUMBHIM aCcCOIUAIIUSIM.

[Icuxonoruvyeckre MOMEHTBHI: OCHOBHOE CBOWMCTBO «TCIUTBIX» I[BETOB — BHI3LIBATH
BO30YXKICHHE, OHU CTHUMYJIHPYIOT HHTEpPEC YeJIOBeKa K BHEIIHEMY MHUPY, OOIIECHUI0 U
JESTEIIbHOCTH. «XOJIOAHBIC» I[BETAa BBI3BIBAIOT TOPMOXEHHE. OITO YCIOKAWBAIOIIUE U
CHUMaloIe BO30Y)KICHHE I1IBeTa, OHU BHOCAT B TIOBEJCHUE UYEJIOBEKA PAaCCYAO0YHOCTH,
PaIMOHAIILHOCTb.

[Ipu coBMeleHNH aKTHBHBIX M MMACCUBHBIX [[BETOB HYXXHO YYUTHIBaTh, YTO AKTHBHBIC
[[BETa BCET/Ia BOCIPUHHUMAIOTCS SpYe W JIy4lle 3allOMHUHAIOTCS, TMO3TOMY ISl JOCTH)KCHUS
paBHOBECHSI OHU JIOJDKHBI [T0/1aBaThCS B MEHBIITUX MTPOMOPIIUSIX.

[IBera cuHe-romy00il YacTH XPOMATUYECKOTO Kpyra CYMTAIOTCS HanboJiee TSHKEIbIMU IS
BocTIpuATHs. JKENThIi IBET BHIMJISAUT, HAOOOPOT, HAMOOJIEE JIETKUM U BO3TYIITHBIM.

Ha3naunB KakxqoMy W3 TEKCTOBBIX DJJIEMEHTOB CBOW IIBET, HAlpUMeEp: KPYITHBIM
3aroJIoBKaM — KpacHbBIH, MEJIKUM 3aroJioBKaM — 3€JICHBIH, MOJAPUCYHOYHBIM MOMAMUCAM —
OpaHXEBbIN U T.II., HYKHO CJIEJIOBaTh TAKO CXEME Ha BCEX ClIaigax.

!!l«Packpawiueanuey mekcma moOabKO U3 ICMEMUYECKUX CooOpaxicenuti, Kax U
HeyOaumblll 8blO0p WPUDMO8, MO2Ym NPUBECU K OMEIeHeHUr) SHUMAHUA CaAywamene u ux
pazopadxcenuro. OCHOBHOU MeKCM PeKOMEHOYemcs HaOupamy HeUmpanibHbIM YEemom — YepHbIM,
OenviM UnU CepyviM PA3TUYHBIX OMMEHK08, 6 3asucumocmu om spkocmu ¢oua. Credyem
usbe2amv  UCNONL308AHUSL mMeKcma, 2paguku u @GoHa 00HO20 yYeema, CcO CXOOHOU
HACIUWEHHOCMbIO Y8ema U 0OUHAKOBOLL APKOCMU.

ITonnepxuBaiiTe BBICOKHI KOHTPACT.
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Crnaiigel MOTY IMETH MOHOTOHHBIN (DOH, a Takke GOH-TpaAueHT WK (HOH- H300paKeHNE.
Breibop ¢oHa TOTHOCTBIO OHpEAeNseTcs XyAO0XKECTBEHHBIMH IPEANOYTCHUSAMU aBTOPA
Mpe3eHTAIUU, OJJHAKO CIEAYET MOMHUTh, YTO YeM MEHBIIE KOHTPACTHBIX MEPEXO0JI0B COACPKHUT
¢oH, TeM Jerdye YHMTaTh pAcCIONIOKEHHBIH Ha HeMm TekcT. Cremyer wu3berarb (OHOB,
neperpyKeHHbIX rpaQUUeCcKUMU JIeMEHTaMHU.

!!!Kapmunku na 3a0nem niaune, NOJI0OCKU, KI€MOUYKU — IMO NUUIHASL HA2PY3KA OISl 21a3d.
Yem cnooicnee 00vekm, mem Oonvule pemeHu mpedyemcs, ymoobvl e20 paccmompems U NOHAMb.

KomdopT mpu urennu, Kak npaBuiio, SBISETCS ONPEaeSonM (HakTOpOM JJIs 4eI0BeKa,
3HAKOMSILETOCs C Balleil Mpe3eHTaluel, 1 HeyauHO BHIOpaHHBIN (JOH HEPEIKO MOXKET MPOCTO
BBIHYJIUTH YaCTh ayAUTOPUH CMOTPETH Ky/la YTOIHO, TOJIBKO HE Ha 3KpaH.

Ctuiib U3N10KeHUs

CrnenyeT UCHOIb30BaTh MUHUMYM TEKCTAa. TEKCT HE SIBISIETCS BU3YaJIbHBIM CPEICTBOM.
[IpaBna, ucnonp30BaHNE TEKCTa HE U30€KaTh, KOTJa HYKHbBI MOSICHSIFOIINE MOANNUCH K PUCYHKAM
WIH [IPEIbSBICHUE NIEPEUHS YEro-1noo.

Hu B xoem ciiydae He CTOUT cTapaThCs pa3MECTUTh HA OJTHOM Ciaii/ie Kak MOXHO OOJIbIIIe
TekcTa. s TOro dYroObl MpOYEeCTh MENKHA TEKCT, MHOTUM HEOOXOJMMO CYIIECTBEHHO
HanpsraTh 3peHue, U, CKOpee BCero, Mo CBOEH BOJE HUKTO ITOro aenarth He Oyner. [lostomy,
yeM OoJbllIe TEKCTa Ha OJHOM Claijie Bbl MNPEMJIOKUTE AyAUTOPUHU, TEM C MEHbILIEH
BEPOATHOCTHIO OHA €0 MPOYUTALT.

Pexomenayercst momemaTh Ha Clai TOJIBKO OJUH Te3uc. PacmpoctpanenHas ommoOka —
9TO Mpe/CTaBICHNE Ha ciaiiie 6oyee 4eM OAHON MBICIH.

CrapaiiTech HE UCIHOJB30BaTh TEKCT Ha claiiie Kak 4YacTh Balllell peuu; Jiydile
MOMECTUTE TyJda Ba)KHbI€ TE3UCHl M JIMIIb OJWH-IBA pa3a OOCPHUTECh K HUM, IOCBSITHB
OCTaJIbHOE BPEMSI HETIOCPEICTBEHHON KOMMYHHUKALIMHU C BallUMU CITYIIATEISIMHU.

He nepenuceiBaiite B Ipe3eHTALUIO CBOW TOKJIA.

B upneane BooOIie HU OJHO CJIOBO JIOKJIaJa HE JOJKHO AYOJIMpOBAaThCA Ha clalgax —
KpOMe TeMbl 1 UMEH COOCTBEHHBIX, Ha3BaHUH rpa@uKkoB U Tabmui. JleMOHCTpalus Ipe3eHTaluu
Ha 3KpaHe — 3TO BCIIOMOTraTeJIbHbIN HHCTPYMEHT, WIITIOCTPUPYIOIINHI Bally peyb.

Tekcr Ha cnaiinax ¢opmatupyercs no mupune. [ig aydmieil KOMIOHOBKM TEKCTa Ha
caiijie 1menecoo0pa3Ho MCIOIb30BaTh (PYHKIMH, peaaaraeMeie B cpeae Microsoft PowerPoint:
WHTEPBAJIbL, TUHEWKA U Jp.

Paszmep u 1nBer mpudra noaduparoTcs Tak, YTOOBI TEKCT ObUT XOpOIIO BHUJCH.
[TonuepkuBanne HE wucnons3yercs, T.K. OHO B JOKYMEHTE YKa3blBa€T Ha THIEPCCBHUIKY.
DJeMEHTHI CIIMCKA OTICIISAIOTCS TOUKOH C 3araToil. B KoHIle 00513aTeNbHO CTABUTCS TOYKA.
ITpumep:

Karanoru:

— YpPOBEHb 1;

— YPOBEHb 2;

— YpOBEHB 3.

OOparuTe BHHMaHHE, YTO TIIOCJIE JBOETOYUS BCE JJIEMEHTHl CIUCKA MUIIYTCS C
MmaneHbkoil OykBbl! Ecnu crnmcok HaumHaeTcs cpa3y, TO IEpPBBIH AJIEMEHT 3alHChIBACTCS C
PONHCHOM (60JIb1I0I) OYKBBI, ajiee — CTPOYHBIMHU (MAJICHBKUMHU).

Ha cxemax tekct nmyuiie popmMaTupoBarh 1o HEeHTPY.

B Tabaumax — no yCMOTPEHUIO aBTOPA.

OOBIUHBIN TEKCT MUIIETCs 0€3 MCTOIB30BaHUS MapKEPOB CIUCKA. BIAensiiTe rmaBHOE B
TEKCTe JPYTUM IIBETOM (KeJaTeIbHO BCE B €AMHOM CTHIIE).

Cnenyer uzberath 3(pPEKTOB aHMMAIMU TEKCTa U TpadUKH, 3a UCKIIOUYCHHEM CaMbIX
IIPOCTBIX, HAIIPUMEP MEJIEHHOTO MCUE3HOBEHUS WJIM BO3HUKHOBEHHS IIOJIOCAMHU, XOTS U OHU
JOJIKHBI IPUMEHATHCS B MEPY.

Hcnonb3oBanue  oOpa3oB u  Metadop, go0aBieHHE  PUCYHKA,  HATJISIHO
JEMOHCTPHUPYIOIIETO OCHOBHYIO MBICIIb, C/IETIAeT MaTepHall 3alIOMUHAIOIINMCS.
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PekoMenayercss MCHonib30BaTh IYCTOM cjaiii, 4TOOBl CKOHIIEHTPUPOBATh BHHUMaHUE
ayUTOPUU HA TOM, YTO BbI ToBoputTe. Ecim Ha cnaiine Oymer kakoe-muO0 M300pakeHHE,
BHHUMaHue Oy/IeT OTAaHO 3TOMY M300paxKeHHIO0, a HE BallUM ciioBaM. [loaToMy mycTble craiibl
MOYKHO BCTaBIISITH IEpe] CIai oM C M300pakeHHeM, 4ToOBl, CHayajla ayIuTOPHs BbICIyIIana
Bac, a motom yBuaena HyHOe U300paxeHHe.

LenecooOpa3Ho BbIBOIUTH HH(pOpMamuio Ha ciaiin mnocrenenHo. I[lycte cioBa u
KapTUHKHU TOSBJISIOTCS MapajulebHO Balllei «03BYYKE»: TaK MOHITHEE, YEM BECTH paccka3 Io
CTaTUYHOMY CJIAN]y.

Hcnonvzosanue popmyn

MOHO OCTaBHTbH 00IIYIO (hOpPMY 3aITUCH W/WIIK PE3yabTaT, a 0TOOpaXKaTh BCIO IETIOYKY
pemienus He Has0. bosbiioe komuyecTBO GopMyIl Ha cllaiifie He YUTAETCS.

Ha cnaiin BBIHOCATCSI TOJNIBKO camble enaghvie popmyinsl, TpaQUKH, BETUYNHbI, 3HAYCHHUS.

Odghopmnenue unnrocmpayuii

O0s13aTeNIbHO WILTIOCTPUPYUTE NMPE3EHTALUI0 PUCYHKAMHU, (poTorpadusamMu, HariasAHbIMU
cxemamu, rpadukaMu U quarpamMmmami. SIpkrue KapTUHKU MPUBJIEKA0T BHUMaHUE Y eKTUBHEE,
YeM CyXOH TEKCT WJIH, [IOPO, 1aKe OUYEHb HEIUI0Xasl peUb.

N300paxenuto Bcerga ciieqyeT NpuAaBaTh KaK MOXHO OOJBIIMK pa3Mep; eciau 3TO
BO3MOYKHO, WJUTIOCTPAIIMA CTOUT PACHPEICITUTh MO0 HECKOJIBKUM ClaiiiaM, HeXXEeNHu pa3MeliaTh
X Ha OJIHOM, HO B YMEHBIIEHHOM BUJE. M300padicenue O0onxicHo 3anumams He 6Oonee 60%
pazmepa craida. VnmocTpaluu AODKHBI OBITH moanucanbl. llofmucu BIONHE JOMTyCTUMO
pacmorjaraTh He HaJ W HE MOJA HU300pakeHHeM, a CcOOKy, €Clli OHO, Hampumep, HUMeeT
BEPTUKAJIBHYIO OpHEHTaluio. lcrmonb3yiiTe TrOpH3OHTANIBHOE HampaBleHHE TeKCTa. Pasmep
wpugma 011 Haonucel — 0003HAUCHUN HA PUCYHKE HA O0BEKTaX He Hudice 12 nyHKkmos.

Tpebosanusi k oghopmaenuro ouazpamm

VY nuarpaMMbl T0JDKHO OBITH Ha3BaHHE WJIM TAKHUM HAa3BaHHUEM MOXKET CIYXKUTh
3aroJI0BOK Cllai1a

Jlmarpamma qoiKHa 3aHUMATh BCE MECTO Ha CIaie.

JIVHAY ¥ TIOJIITUCH JIOJDKHBI OBITH XOPOIIIO BHUJTHEI.

Tpebosanus k oghopmaeHuro maobauy

Ha3Banwne TaOnuIL.

[{enbHOCTH BOCTIPUSTHSL.

Ilpasuna nanucanus 3cce.

Cr0BO «3ccey MPUIIIO B PYCCKUH S3BIK U3 (PPAHITY3CKOTO M STUMOJIOTHYECKH BOCXOIUT
K JaTHHCKOMY CIIOBY exagium (B3BemnBaHue). DpaHily3ckoe eSSai MOXHO OyKBaibHO
MIEPEBECTH CIIOBAMH OIIBIT, MPO0Oa, MOIBITKA, HAOPOCOK, OYEPK.

Occe - 3TO COYMHEHHE HeOONbIIOro oObeMa U CBOOOIHONW KOMITO3UIIMU, BBIpAXKarollee
WH/IMBUyalIbHBIC Pa3MBIIIICHAST KOHKPETHOMY BOIPOCY M 3aBEJOMO HE TpEeTeHIyIoIee Ha
OTIPEICIISIONIYIO HIIM UCUYEPIBIBAIOIIYIO TPAKTOBKY IIpeIMeETa.

Ilenb 3cce COCTOMT B pa3BUTUM TAaKWX HABBIKOB, KaK CAMOCTOSATEIBHOE TBOPYECKOE
MBIIUICHHE U TUChMEHHOE M3JI0KEHNE COOCTBEHHBIX MBICIIEH.

CtpykTypa 3cce onpenensieTcs: MPeabsIBIsIEMbIMI K HEMY TPeOOBaHUSIMH:

1. Mseicau aBTopa 1o npodiemMe u3aralorcs B opmMe KpaTKux TE3UCOB.

2. Mpicib 10DKHA OBITH TOJKPEIIEHA apTyMEHTaMHU.

3. Dcce AOKHO UMETh BBEJICHHUE U 3aKITIOUCHHE.

[Tpu HanMcaHUM cCe BaXKHO TAK)KE YUUTHIBATH CIEAYIONIHE MOMEHTHI:

1. BcerymieHue U 3aKirOYeHHE JOJKHBI (POKYCHPOBAaThH BHHUMaHHE Ha mpobOiieme (BO
BCTYIJICHUU OHA CTaBUTCSI, B 3aKJIFOUEHHUH - PE3IOMHUPYETCS MHEHUE aBTOPa).

2. Heo0xomumo BeiienieHNE a03a1ieB, KPAaCHBIX CTPOK.

3. Heo0xoauMoi sBsieTCs sicHasl, IOrH4YecKasi CBI3b a03alieB.

4. CTwibp WM3JIOKEHUS: 5CCe TMPHUCYIIM SMOIMOHAIBHOCTh M JKCIPECCHBHOCTD,
XYyJ0’KE€CTBEHHOCTb.

Ilpasuna nod2omosku K 3auemam u IK3AMEeHaAM:
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* Jlyumie cpa3y COpHUEHTHPOBATHCS BO BCEM MarepHaje M 005S3aTeNIbHO PAaCIIONIOXKUTh
BECh MaTepHajl COIJIACHO SK3aMEHAI[MOHHBIM BOMpocaM (WM BONpOcaM, OOCYXIaeMbIM Ha
CEeMHMHapax), 5Ta padoTa MOXET 3aHATh MHOTO BPEMEHH, HO BCE OCTAIBHOE — 3TO YXKe
TEXHUYECKHUE JeTalH (IJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuae!).

+ CaMa TOATOTOBKa CBSi3aHA HE TOJILKO C <«3allOMHHAaHWEM». [lOATrOTOBKa Takke
MpeJIoJiaracT U NePEeoCMbBICIICHHE MaTepraia, U JaKe PaCCMOTPEHUE aIbTePHATHBHBIX HJICH.

» CHavana CTyJIeHT JIOJDKCH MPOJIEMOHCTPUPOBATD, YTO OH «yCBOWII» BCE, UTO TpeOyeTcs
o MporpamMme 00y4eHus (WK [0 MPOoTrpamMMe TAHHOTO MPENOIaBaTENs ), ¥ JIUIIH MTOCJIE TOTO OH
BIIPaBE BHICKA3aTh WHBIE, KEJIATSIbHO apryMEHTHPOBAHHBIC TOYKH 3PEHHUSL.



22

4. METOAUYECKHUE PEKOMEH/JAIIMU 11O BBINTOJIHEHUIO
CAMOTOATEJIBHBIX PABOT

I_Ie.]'II/I H 3a1a4YM JUCHUIIMHBI — TpeﬁDBaHI/Iﬂ K pe3yJbTaTaM 0CBOCHUA NTUCHUIIJINHBI:

B pe3ynbraTe 0CBOGHUS IUCHMILIMHBI 00yYaroLUics JOIKEH yMeTh:
VY1 ucnonb3oBaTh NporpaMmMHoe obecriedeHue B Npo(ecCHOHAIbHON AEATENbHOCTH;
V2 npuMeHsTh KOMIBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIC CPEACTBA;
VY3 pabortaTh ¢ ”HPOPMALMOHHBIMU CIIPAaBOYHO-IIPABOBBIMU CUCTEMAMU;
VY4 ucnonp30BaTh NPUKIIaIHBIE TPOTPAMMBI B IPOPECCHOHATIBHOM 1A TEILHOCTH;
VY5 paboTath ¢ 3IEKTPOHHOM IMOYTOMH;
Y6 ucnonap30BaTh PeCypChl JIOKAIBHBIX U TTT00ATBHBIX HH(POPMAITMOHHBIX CETEH;.

B pe3ynbrare ocCBOCHUS AUCITUIUIMHBI 00YYAIOITUICS JOJIKEH 3HATh:
31 cocraB, pyHKIMN HHOOPMAIIMOHHBIX U TEIIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHH, BO3MOKHOCTH
UX UCTIOJIB30BaHUS B MPO(ECCHOHATLHON AEATEIbHOCTH;
32 OCHOBHBIE ITpaBUJIa U METO/IbI PAOOTHI C MAKETAMU NPUKJIAJHBIX IPOrPaMM;
33 noHsTHE UHPOPMALMOHHBIX CHCTEM U MH(POPMAITMOHHBIX TEXHOJIOTHH;
34 noHsTHE TPABOBOM MHPOPMAIMH KaK Cpeibl UH(POPMALIMOHHOW CUCTEMBIL;
35 Ha3zHaueHHWe, BO3MOXKHOCTH, CTPYKTYPY, MPUHIHI pabOThl MHPOPMALMOHHBIX CIPAaBOYHO-
IIPABOBBIX CHUCTEM;
36 TeopeTHUECKUE OCHOBBI, BUJIbI U CTPYKTYpPY 0a3 TaHHBIX;
37 BO3MOXKHOCTH CETEBBIX TEXHOJIOTHIA PabOThI ¢ HH(OpMaIHe.

TpeGoBanus Kk pe3yabTaTamM 0CBOEHUS TUCHHUIIMHBI:
[Iporilecc wW3ydeHUs [UCHUIUIMHBI HampaBleH Ha (OPMUPOBAHHME CIEAYIOLIUX
KOMIIETEHITH
OK1-6IIK1.5,2.1

OK 1. [lonumarp CylmIHOCTh M COLMAJIbHYIO 3HAUYMMOCTh CBOeH Oyaymieil npodeccun,
IIPOSIBJIATH K HEW YCTOMYMBBINA MHTEPEC.

OK 2. OpFaHI/I3OBBIBaTB CO6CTB€HHYIO ACATCIIbHOCTD, BLI6I/IpaTB THUIIOBBIC MCTOABI H
CIIOCOOBI BBIIOJIHCHUS HpO(beCCI/IOHaJ'ILHLIX 3aaa4d, OICHUBATb UX B(I)(IJCKTI/IBHOCTB 1 Ka4CCTBO.

OK 3. [IpuHuMath penieHus B CTaHAAPTHBIX U HECTaHIAPTHBIX CUTYAIUSAX M HECTH 32 HUX
OTBETCTBEHHOCTD.

OK 4. OcymectBisiTh TOWCK W HCIOJb30BaHHE HMH(POPMAIMKM, HEOOXOIUMON JIs
3¢ ()EKTUBHOTO BBIMOTHEHUSI MPOPECCHOHAIBHBIX 3a7a4, MPOoGheCCHOHATHHOTO U JIMIHOCTHOTO
pa3BUTHSL.

OK 5. MHcnone3oBarh  WH(MOPMAIMOHHO-KOMMYHHUKAITMOHHBIE  TEXHOJOTHHU B
npodhecCuOHATBbHON NeSTENbHOCTH.

OK 6. Paboratp B KOJUIEKTHBE M KOMaHJe, 3(PQPEKTHBHO 0OLIaTbCi C KOJUIETaMH,
PYKOBO/JICTBOM, ITOTPEOUTENISIMHU.

IIK 1.5. OcymiecTBasaTs popMUpOBAHUE U XPAHEHHUE NI MTOTyJaTesield eHCHH, TOCOOU u
APYrux COOUAJIbHBIX BBITIJIAT.

IIK 2.1. IMogaepxuBath 0a3bl JaHHBIX MONyYaTeNIeH MEHCHM, MOCOOM, KOMIICHCAIINN U
JIPYTUX COIMAIBHBIX BBITLJIAT, @ TAKXKE YCIYT U JIbTOT B aKTYaJIbHOM COCTOSIHUH.
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KPUTEPUHU OLNIEHKH

Onenka

Kpurepun

OTJIMYHO

CTAaBUTCS, €CIU CTYACHT ACMOHCTPUPYET 3HAaHHE TEOPETUYECKOTO H
[PAaKTUYECKOr0 MaTepuana Mo TeMe NPaKTU4YeCKOH paboThl, ompeaesser
B3aUMOCBSI3M MEXAY IOKA3aTeIsAMU, JAET IPABUIIbHBIM AJITOPUTM PELICHUS,
OIpEIeIAeT MEXAUCIUIUIMHAPHBIE CBA3U 110 YCIOBUIO 3a1aHHUS.

XOPpOLIO

CTaBUTCS, €CJIHU CTYACHT JAEMOHCTPUPYET 3HAHHE TEOPETUYECKOTO M
MPAKTUYECKOTO MaTepuana Mo TeMe MPAKTUYECKOW paldoThl, OMycKas
HE3HAYUTEIbHBIE HETOYHOCTH TPU  PEUICHWH 3a]ay, UMEs HEIMOJIHOE
MOHMMAaHUE MEXAUCUUIUIMHAPHBIX CBS3€d TMpU MPaBUIBHOM  BBIOOpE
aJrOpyUTMa PEIICHUS 3aJaHus.

YIOBJIETBOPUTEIILHO

CTAaBUTCS, €CIM CTYACHT 3aTPYAHSETCS C MPaBUIBHON OLIEHKOM
MPEJIOKEHHONW 3a/ayd, JaeT HEMOJHBIA OTBET, TPeOYIOIUN HaBOISIINX
BOIIPOCOB TIPEMO/IaBATElsI, BBHIOOpP aJITrOpUTMa PEUICHUs 3a/1a4d BO3MOXKEH
[pU HABOJSILMX BOMNpPOCAxX IpernoaaBaTes.

HEYAOBJICTBOPUTCIILHO

CTAaBUTCs, €CIIM CTYAEHT JaeT HEBEPHYI0 OLEHKY CHUTYallUH,
HENPAaBWJIbHO BBIOMPAET aJrOpUTM JAEUCTBUM.
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COIEPXXAHUE CAMOCTOSTEJIBHBIX PABOT (JOMAIIITHHUX 3A JAHUIN)

Tema 1.1 Undopmanus n nHPpOPpMaLMOHHBIE TEXHOJIOTHH

CamocrosiTesibHAsi padoTa 00yYAO M XCS.
Nudopmanus u napopmanmorapie TexHOIOTHU. Co31aTh 0000IMIEHHYIO CTPYKTYPHYIO CXEMY
BBIYUCITUTEIILHON CHCTEMBI.

KonTponupyembie komnerenuuu: OK 1-6 11K 1.5, 2.1 3 1,4,5,7 V1,2,6

Tema 1.2 TexcToBbIe MPOLECCOPHI.

CamocrosiTesibHAs padoTa 00y4aIOIINXCH.
Co3nanue mabioHa ciayxeOHON 3anucku Co3gaHue MO3APaBUTEIBHOW OTKPBITKU CpPEICTBAMU
Word.

[TonroroBka coobmenus, pedepara, mpe3eHTauu Ha TeMy «TeKCTOBBIE MTPOIECCOPHI ,
UCTOPHUS BOSHUKHOBEHUS.

KonTpomupyemsie komnerenuun: OK2 OK30K43135V1

Tema 1.3. DiieKTPpOHHBIE TAOJIUIIBI
CamocTrosiTesibHast padoTa 00y4aOIIMXCH.

Cosmanne tadoauipel: «Cemenusiii Oromier». Co3manne cBoaHONW TadOimiel: CBemeHus O
CTyIeHTax Tpymnn BeimomHenue rpaduka aexypctsa mo rpymme. Co3iaHue CBOIHOW TaOJIUIIBL:

CBeneHusi O MOJIydaTeNsIX MEHCUH, MOCOOMI W APYrUX COIMANBHBIX BBHIIUIAT U CPOKAX HX
MOJTy4YEHHUS.

[ToaroroBka cooOuienus, pedepara, MPE3eHTAUN Ha TeMY «DIEKTPOHHbBIE TaOIHIIbI, HCTOPUS
BO3HUKHOBEHUS.
Kontpomupyemsie komnerenmuu: OK 1-6 1K 1.5, 2.1 3 3,4,5,7 V1,2,6

Tema 1.4. ABTOMaTH3aLMs TOKYMEHT0000pOTA
CamocTtosiTeibHas paboTa 00y4aOIINXCH.

CKaHI/IpOBaHI/Ie JOKYMCHTOB Pa3JIMYHOIO THIIA. HpaBKa JAOKYMCHTOB. HepeBogl TEXHHUYCCKOI'O
TCKCTA CPECACTBAMU MTPOTPaMM-TICPECBOTINKOB.

Kountpomupyemsie komnereniuu: OK 1-6 TIK 1.5, 2.1 31,2,3 V1,2

Tema 1.5 ABToMaTU3MpPOBaHHbIE HHPOPMAIIMOHHbIE CUCTEMbI
CamocrosiTeibHast padoTa 00y4arOIINXCH.

[lonroroBka cooOuieHusi, pedepara, MNpe3eHTAMH  HA TeMy  «ABTOMAaTU3HPOBAHHBIC
MH(OPMAaLIMOHHBIE CUCTEMBI)

Koutponupyemsie komnerenuu: OK 1-6 [IK 1.5, 2.1 31,2,3 V.,4,5
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Tema 1.6 Ilonsitue o npaBoBoii nHpopManuu. O0mIasi XapaKTEPUCTHKA CIIPABOYHBIX
NMPaBOBBIX CHCTEM

[ToaroroBuTh coobIIEHUE, pedepar, IPEe3CHTALNIO:

CoBpeMeHHbIE CIIpaBOYHbIE TTPaBOBbIe cucTeMbl: “KoncympTanT [lmroc”: XxapakTepucTuka 6a3bl
JaHHBIX, €e 00BEM, IPUEMBI TTOUCKA B CUCTEME, TOTIOTHUTENbHBIE BO3MOXKHOCTH.

Pabota ¢ TekCTOM BBIOpAHHBIX JOKYMEHTOB.

BosmoxHOCTH TIporpaMMBbl IIpH paboTe ¢ TEKCTOM.

Cdepa npuMeHeHUs: 1 OCHOBHBIC BO3MOXKHOCTH. “ABTOMAaTH3UPOBAaHHOE pabouee MeCTo
CHeIHaNucTa M0 Ha3HAYeHUIO U BhITUIaTe NeHcuii” HazHaueHune neHcuit mo rocy1apcTBEHHOMY
MEHCHOHHOMY 00€CTIeYeHHI0. ABTOMAaTH3UPOBaHHOE pabouee MECTO CIEeHAIHNCTA 110
HA3HAYEHUIO U BBIIIJIATE MOCOOU

OcHoBHbIe pyHKIMU TIporpaMmsbl “APM cnenmanicta mo Ha3HAYSHHIO U BBITLIATE TIOCOOMIA” .

Koutponupyemsie komnerennun: OK 1-6 [IK 1.5, 2.1 31,2,4 ¥3.4,6



26

IlepeyeHb OCHOBHOWI W [ONMOJIHUTEJbHON JIUTEPATYpPbl, HHTEPHET—PECYPCOB,
HEeO0XO0AUMBIX /IJIfl BHINOJTHEHHUS MPAKTHYECKUX U CAMOCTOSITEJIbHBIX padoT

OcHoBHas nuTeparypa:

WNudopmarnka U WHPOPMAIMOHHBIE TEXHOJIOTUU B MPOPECCHOHAIBLHON ACATEIbHOCTH
[OnexTponnsblii pecypc]: yueOHuk / E.B. ®unumoHoBa. — DIEKTPOH.TEKCTOBBIC NaHHBIE. —
MockBa: FOctumusg, 2019. — 213c. — ISBN 978-5-4365-2703-1. - Pexum
nocryna:https://www.book.ru/book/930139- 55C BOOK.ru, o napoJito

JononHuTenpHas TuTepaTypa:

Nudopmatuka  [Onextponnslii  pecypc]:  yueOnuk /  H.JA. YrpuHoBuu. —
DneKTpoH.TeKCTOBBIe JanHble. — MockBa: KuoPyc, 2018. — 377 ¢. — [lnsa CIIO. — ISBN
978-5-406-06180-0. - Pexwum nocryna: https://www.book.ru/book/924189 - 35C BOOK.ru, no
apoJTo

Nudopmaruka. [Ipaktukym [DnekTpoHHblil pecypc]: mpaktukym / H.JI. YrpunoBuy. —
DneKTpoH.TeKCTOBBIC jJaHHble. — MockBa: KuoPyc, 2018. — 264 ¢. — Jlna CIIO. — ISBN
978-5-406-06186-2. - Pexum mocryma:https://www.book.ru/book/924220 - 56C BOOK.ru, mo
apoJTo

HupopmalinoHHbIe TEXHOJIOTHH B IOPUINYECKON EATEIbHOCTH [ DNEKTPOHHBIN pecypc]:
npakTukym / B.T. KopoiieB. — DiekTpoH.TeKcTOBBIe NaHHbIe. — Mocksa: FOcrurus, 2018, —
322 c. — ISBN 978-5-4365-1931-9. - Pexum pnoctyma: https://www.book.ru/book/930828—
ObC BOOK.ru, mo mapoJto

HNudopmalinoHHbIe TEXHOJIOTHH B IOPUINYECKON IEATEIbHOCTH [ DNEKTPOHHBINA pecypc]:
yueOnuk / C.5. Kazanues, H.P. IlleBko. — DiekTpoH.TeKCTOBBIC AaHHbIe. — MockBa: FOctumus,
2018. — 317 c. — ISBN 978-5-4365-1930-2. - Pexxum JOCTYyTIa:
https://www.book.ru/book/927687— DBC BOOK .ru, mo mapoJito

OcHOoBbl MH(pOpMaTHKU  [DneKkTpoHHBIH pecypc]: yueOHuk / B.®D. Jlaxosuy,
B.A. Monoauos, H.b. PenkukoBa. — DnekTpoH.TeKcToBbIe nanHble. — MockBa: KaoPyc, 2018.
— 347 c. — CIIO. — ISBN 978-5-406-06017-9. - Pexum
noctyna:https://www.book.ru/book/927691 - 35C BOOK .ru, 1o maposro

HNutepHer-pecypcesl:

1. http://window.edu.ru/ - Eauroe oKHO J0CTyIa K 00pa3oBaTeIbHBIM pecypcam

2. http://school-collection.edu.ru/ - Enunas komtekius mudpoBBIX 00pa30BaTEIbHBIX
pecypcoB, BKIIOYaromias HU(PPOBBIE 00pa3oBaTeIbHBIE PECYPCHI, METOAMUYECKHE MaTepHaIbL,
TEMaTHYCCKHE KOJUIEKIIMH, WHCTPYMEHTHI (IPOrpaMMHBIE CpPEJICTBA), MpeAHA3HAYCHHBIC IS
HOJIEPKKH yUeOHOM IeATETBHOCTH U OPraHu3alliK y4eOHOro mporecca
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