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1. IlepeyeHb MIAHHPYEMBIX Pe3yJIbTATOB O0y4YeHHsS MO JUCHHUILINHE, COOTHECEHHBIX
¢ IVIAHNPYEeMBbIMH Pe3yJIbTaTaMH 0CBOECHHS 00pa30BaTeJbHON MPOrpaMMbl

1.1. Ilean ocBoeHHsI TUCHUTIIIMHBI

@®opmHpOBaHUE LEJIOCTHOTO INPEACTABICHUS O COBPEMEHHOM JEIONPOU3BOJICTBE Kak
OCHOBE JIOKYMEHTAIIHOHHOTO OOECIICUeHHUs yIpaBICHNs; o0ecriedeHre KOMIUIEKCa 3HaHHUH B cdepe
JOKYMEHTOBEICHHS; Pa3BUTHE NPAKTHYECKUX HABBIKOB JJOKYMEHTHPOBAHHUS.

1.2. 3agayu ocBOCHUSA TUCIHMIIINHBI

O3HaKOMJICHHE C COBPEMEHHON CHCTEMOW M MpaBHJIAMH (PHKCAIMU, PETHCTPAIlUH, YYeTa,
oOMeHa U XpaHeHHus UH()OpMAaNUK; CO CTaHaapTamMu OQGOPMIICHHS JOKYMEHTOB M TEKCTOBBIX
paboT; ¢ oOecnieueHHEM MLUPKYJSIHMA JTOKYMEHTOB W WX COXPAaHHOCTH;  (hOpMHUpOBaHHE
MIPEJICTABICHUS. O POJM M 3HAYMMOCTH JIOKYMEHTAa B CHCTEME YIpPaBJICHHS; 00 YHH(PHUKAIUU U
CTaHJAPTU3AIMH KAK OCHOBHOM HAallpaBJICHUH B COBEPIIICHCTBOBAHUH JIOKYMEHTOB; 00
OCHOBHBIX VHH(DHUIIMPOBAHHBIX CHCTEMax JIOKYMEHTAIlMH, TMPUMEHSIeMbIX B Poccuiickoi
Oenepanum; obOecrieueHUe 3HAHWKM M MPAKTHYECKUX YMEHHH B OOJACTH COCTAaBIICHUS U
Oo(pOpMIICHHST OCHOBHBIX BHJIOB JOKYMEHTAIIMH, COCTABIISIONIMX OCHOBY VIIPaBIEHUS PabOTOM
npeAnpusITHS (OpraHU3aInHN).

1.1.TpeboBaHus K pe3yJabTaTaM OCBOEHUSI TUCIIHIJIMHBI

[Ipouiecc n3ydeHus TUCHUIUIMHBI HaMpaBieH Ha (GOPMUPOBAHUE CIEAYIONIEH KOMIETEHIINH:
OK 1-5,8-9,TIK 1.1-1.4, 1.6.

OK 1. [TonumaTh CymIHOCTh M COLMAJbHYIO 3HAYMMOCTh CBOeil Oynymiedt mpodeccuu,
IIPOSIBIIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO [ESATEIbHOCTh, BHIOMpPATh THUIOBBIE METOIBI U
CIOCOOBI BRIMOTHEHUS MPOGECCHOHANBHBIX 33]1a4, OIIEHUBATh X 3()PEKTUBHOCTh U KA4eCTBO.

OK 3. IlpuHumaTh peueHus B CTAaHJAPTHBIX U HECTAHJAPTHBIX CUTYALMSIX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTe MOUCK U HCIOJb30BaHWE HHPOPMAIMH, HEOOXOAUMON s
3¢ (}EKTHBHOTO BBITIOJHEHUS TPO(ECCUOHATBHBIX 3a1a4, MPo(ecCHOHALHOTO W JIMYHOCTHOTO
pa3BUTHSL.

OK 5. MHcnonb3oBaTb  MHQOPMAIMOHHO-KOMMYHHUKAllMOHHBIE  TEXHOJIOTMH B
npodecCHOHATBHOMN 1A TETbHOCTH.

OK 8. CamocTosITEeIFHO ONPEALIIITh 331a4l TPO(HECCUOHATBFHOTO U JTUYHOCTHOTO Pa3BHUTHS,
3aHUMAThCA CaMOOOPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATU(UKALINH.

OK 9. OpueHTHpOBaTHCS B YCIOBUSAX MOCTOSIHHOIO U3MEHEHUS IIPaBOBOi 0a3bl.

IIK 1.1. OcymecTBnsaTh mpodhecCHOHATBFHOE TOJIKOBAHHE HOPMATHBHBIX MPABOBBIX AKTOB
JUISl pealii3allvy MpaB rpakJaH B cepe NEHCHOHHOTO 00eCcTieueHusI M COLMAIbHOM 3aIlUThI.

I[IK 1.2. OcymecTBisTh NpuUeM TpakIaH MO BOMPOCAM IEHCHOHHOTO OOECHeueHUs u
COLIMAIbHOW 3aIMTBHI.

IIK 1.3. PaccmarpuBaTh TMakeT [JOKYMEHTOB [UIsi Ha3HAUYCHUS TEHCUH, MOCOOHIA,
KOMITCHCAIMH, APYTMX BBHIIUIAT, a TaK)KE MEP COIMAIBbHOW MOJJACPKKH OTACIBbHBIM KaTErOpHUsM
rpakJiaH, HY>KJAIOIIUMCS B COLIMAJIbHOM 3aILUTE.

IIK 1.4. OcymiecTBasATh ycTaHOBIEHNE (Ha3HAYCHHUE, TIepepacyeT, MepeBo/), HHACKCAIIUIO U
KOPPEKTHPOBKY MEHCHH, Ha3HauYeHHE IMOCOOMH, KOMIIEHCAIMH M JAPYrMX COLMAIBHBIX BBIILIAT,
UCIOJIB3YS UHPOPMAILIMOHHO-KOMIIbIOTEPHBIE TEXHOJIOTHH.

IIK 1.6. KoncynbTupoBaTh rpakaaH U NPEACTaBUTENICH IOPUAMUYECKUX JIUI 110 BOIPOCAM
MIEHCUOHHOTO 00EeCeueHus U COLMAIbHOMN 3alUTHI.

B pe3ynbpTrare uzydeHus: AUCHUILIMHBI CTYICHT JTOJKEH:
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3name:
—  OCHOBHBIE MMOHATHS JTOKYMEHTAIIMOHHOTO 00ECIIeUeHUs YIIPaBIICHHUSI;
—  OCHOBHBIE 3aKOHO/IaTeIbHBIC 1 HOPMATHUBHEIE aKThl B o0nactu JIOY;
—  IeNH, 33Ja44 ¥ MPUHIUIBI JOKYMEHTAIIMOHHOTO 00CCIICYCHHS YIIPABIICHUS;
—  CHCTEMBI JJOKyMEHTAIlMOHHOTO 00eCIIeYCHUS YIIPABICHHUS;
—  TpebOBaHUS K COCTABICHUIO U OPOPMIICHUIO PA3IMYHBIX BUIOB JOKYMEHTOB;
—  o0mue mpaBuiia OpraHu3anuy paboThl C JOKYMEHTAMH;
—  COBpEeMEHHbIe HMH()OPMAIMOHHBIC  TEXHOJIOTUM  CO3JaHUS  JOKYMEHTOB W
aBTOMAaTH3aIMU JOKYMEHTO000pOTa,
— BH/JIbI OPTTEXHUKH U CIIOCOOBI ee ncmoib3oBanus B IOV,
Ymemon:
—  ohopMIIATh JTOKYMEHTAIIMIO B COOTBETCTBHM C HOPMATHBHON 0a30i, HCIONB3Ys
WH(pOpPMAIMOHHBIE TEXHOJIOTHH M CPEJICTBA OPTTEXHUKH,
— WCHOJBL30BaTh YHU(DUIIMPOBAHHBIE CHCTEMbI JOKYMCHTAIINN;
— OCYIIECTBISITH XpaHEHHE, TTOUCK JIOKYMECHTOB;
—  HCIIOJB30BaTh TEJICKOMMYHUKAIIMOHHBIC TEXHOJOTHH B AIEKTPOHHOM
JIOKYMEHTOO00pOTE;
—  NPUMEHATh M HCIOJIb30BaTh KOMIBIOTEP /IS PEIICHHS 3a7a4 OOIIero HazHaAYeHUS
(co3manue u peTakKTHPOBAHUE TEKCTOBBIX JOKYMEHTOB PA3IUYHOMN CIIOKHOCTH);
— UCHOJb30BaTh NPUOOPETEHHbIE 3HAHUS U YMEHUS B IPAKTUUYECKOM J1eATEIbHOCTH.
Bnaoems:
—  TOHSITHHHO-KaTETOPHUAJIBHBIM allapaToM JIIOMPOU3BOJICTRA,;
—  HaBbIKaMU 0()OPMIICHUSI OCHOBHBIX BUIOB JOKYMEHTOB

2. Mecto nucuuniunbl B crpykrype IHIICC3

JIOKyMEHTAIlMOHHOE ~O0CCIICYCHUE YIPABJICHUS OTHOCUTCS K 00s3aTelnbHON YacTh
npodeccruonanibHOro yueonoro nukia (OI1.13).

CrneuuanbpHble TpeOOBaHMS K BXOAHBIM 3HAHUSM, YMEHHUSM U KOMIIETCHIIUSAM He
MPEyCMaTPUBAIOTCA.

ObecrieunBaeMbIMA ~ JUCHUIUIMHAMH ~ SIBISIOTCS:  «JleMONMpOu3BOACTBO M PEXUM
CEKPETHOCTH.

Kpome Toro, 3HaHusi, yMEHUS U HaBBIKH, IOJTYYCHHBIE CTYIACHTOM B XOJ€ H3y4eHUS
JUCIUIUINHBI «J[0OKyMEHTAIllMOHHOE O0ecTieueHUe YIPaBICHUs» MOTYT IPUMEHATHCS IPU U3YyUEHUH
OOJBIIMHCTBA AUCIMILIUH, IPEAYCMOTPEHHBIX YIEOHBIM IIJIAHOM.

3. O6beM MCHMIVIMHBI B 3a4eTHBIX €IMHMLIAX ¢ YKa3aHHEM KOJIHYecTBa
aKaJeMH4YeCKHX WM ACTPOHOMHUYECKHMX 4YaCOB, BbIIEJEHHBIX HAa KOHTAKTHYIO PadoTy
o0yyaIuxcsi ¢ nmpemoaasaresneM (MO0 BHAAM Y4YeOHBIX 3aHATHI) M HA CAMOCTOATEJbHYIO
padoTy 00y4arImuxcs

Bux yacbuoit padotsr Bcero B cemectpe nunu rogy o6ydeHus
Hacos 1 2 3 4 5
AyAUTOpPHBIE 3aHATHS, BCETO 42 42

B ToMm yucie:

Jlexmmm (J1) 20 20

Jlaboparopusie pabots (JIP) - -

IIpaktryeckue 3ansatus (I13) 22 22




Cemunapsl (C) - -

Komnnoksuymsi (K) - -

Kypcosas pabdora (KP) —
ayJIMTOpPHAs Harpy3Ka

CamocrosiTesibHas padoTa, BCero 38 38

B ToM umucie:

Kypcosas pabdora (KP) —
camocTosTelbHas paboTa } 3
BrImmoniHeHNE TECTOBBIX 3aIaHHUi 10 10
PedepupoBanue nutepatypsl 9 9
Pabota c nekimoHHbIM

t 10 10
MaTepuaIoM
AHanu3 Hay4YHO-METOJUYECKON
JUTEpaTyphl 9 9
Hrorosas arrectauuu o
TUCIUIUINHE — 3a4eT - -
OO61mas TpyA0eMKOCTh, B yacax 80 80

4. Copep:kaHMe JAUCHMIUIMHBI, CTPYKTYPHMPOBaHHOe MO Temam (pa3genaMm) ¢
yKa3aHHeM OTBeIeHHOI0 HA HUX KOJHMYeCTBa aKaJjeMHYeCKHX WIM ACTPOHOMHYECKUX YaCOB U
BH/JI0B Y4eOHBIX 3aHATHH

4.1.Pa3nennl AMCHUILINHLI 1 BUALI 3aHATHII

KonraktHas pabota
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Paznen 1. JlokymMeHT, JOKyMEHTAIHs, TOKYMEHTUPOBAHHE
BBenenue B mpeamer OK 1-5, 8-
1 1 - - - 2 3 |9,IIK1.1-
14,16
Hcropus nenonponsBoaCTBa B OK 1-5, 8-
2 | Poccun 1 - 5 - 2 8 9,TIK 1.1-
14,16
HopwmatuBHO-MeTOIMUeCKast OK 1-5, 8-
3 | 6a3a COBpEMEHHOT0 1 - 6 - 3 10 |9,IIK 1.1-
JIETIOTIPOU3BOICTBA 14,16




CucTemMbl JOKyMEHTAITUH.

OK 1-5, 8-

Cucrema opraHu3aloOHHO- 9,IIK 1.1-
4 1 4
pactopsIUTEIbHBIX 14,16
JIOKyMEHTOB
TpeGoBanwust K 0HOpPMIICHUIO OK 1-5, 8-
5 | IOKYMEHTOB 1 9 9,IIK 1.1-
14,16
Opranu3anuoHHbIE OK 1-5, 8-
5 JIOKYMEHTBI: BUJIbI U 9 11 9, IIK 1.1-
0COOEHHOCTH OPOPMIICHUS U 14,16
COCTaBIICHUS
PacniopsimuTensHbie OK 1-5, 8-
7 | TOKYMEHTHI 1 4 9,IIK 1.1-
14,16
Paznen 2. Opranu3aius J0KyMEeHTO000pOTa
WNudpopmanmonso- OK 1-5, 8-
8 | crpaBOYHbBIEC TOKYMEHTHI 1 2 9,IIK 1.1-
14,16
JlenmoBbIe TUChbMa: BHBI U OK 1-5, 8-
9 | mpaBmia opopmieHUs 2 4 |9,IIK1.1-
14,16
OKYMEHTOO00O0pOT: 001mas
fapa};(TepHchS l'IpI/IHIL?I/IHLI " OK 1-5, 8-
10 npaBuIa pa60TI)1’c 1 3 |9 HKLI-
14,16
JIOKYMEHTaMHU
Perucrparus JOKyMEHTOB OK 1-5, 8-
11 1 3 |9 IIKI1.1-
14,16
KoHTpomb ucrnonHeHus OK 1-5, 8-
12 | TOKyMEHTOB 1 2 |9,IIK1.1-
14,16
Jenonpoun3BocTBO 1O OK 1-5, 8-
13 | oOpaieHusaM rpaxaan 1 3 |9 IIK1.1-
14,16
Homenkmarypa aen: BUIbI 1 OK 1-5, 8-
14 | npaBuna cocTaBIEHUSA 1 3 |9 IIK1.1-
14,16
DKcTepTr3a MEHHOCTH OK 1-5, 8-
15 | TOKyMEHTOB. Y HUUTOXKEHUE 1 3 9,IIK 1.1-
JIOKYMEHTOB 14,1.6
[lopsanox nepenaun OK 1-5, 8-
16 | TOKYMEHTOB B apXUB 1 3 |9,IIK1.1-
14,16
ABTOMaTH3aMsL OK 1-5, 8-
17 | nenonpou3BoJICTBA 1 3 |9 IIK1.1-
14,16
Opranuzanus ciry0bl
OK 1-5, 8-
18 | /\OKYMEHTalHOHHOTO 1 2 |9, 1K I1-
oOecrieyeHus ynpaBJICHUS: 1416

CTPYKTYypa U IITAaTHBIA COCTAB




3auer

Bcero 20 - 22 - 38 80
4.2.Conepxxanue pa3aeoB AMCHUILIHHBI M0 JEeKIHUAM
®opmup
Tpyzoem yeMble
Ne KOMIIETe
i HaumeHnoBanue pa3zaenos CopnepxxaHue pa3aenoB KOCTh —
(uac.) (OK,
I1K)
[ToHsATHE TOKYMEHTA, CTPYKTYpa,
PEKBU3UTBHI. 20
Knaccudukanus J0KyMEeHTOB, BUJIBI, OK 1-5,
JIOKyMeHT,
1 OKYMEHTAITES, ux xapakrepuctuka. OyHKuuu 8-9, IIK
1OKYMEHTHDOBAHHE. JIOKyMEHTOB. JIokymMeHTanus u 1.1-1.4,
yIpaBieHHUE: poJib JOKYMEHTOB B 1.6
yIpaBJIEHUH NIPEAPUIATHEM.
Crioco0Obl TOKYMEHTHPOBAHUSI.
Htoro 20
4.3.CooTBeTCTBHE KOMIeTeHIH, (POPMHUPYEMBIX NPH U3yYeHUHU TUCHUIIMHBI U BUIOB
3aHATHH
Ilepeuenn Bunb! 3aHATHIA DOopMBI KOHTPOJIA
KOMIIETCHIINH JI JIab. IIp. KP CPC
OK 1-5, 8-9, IIK KoncnekT, Tect, yCTHBIN OTBET
+ - + - +
11-1.4,16 Ha IPAaKTUYECKOM 3aHATUH
JI- nexuws, Ilp. — mpakTHUecKue U ceMHHApCKue 3aHsaTus, JIab. — maboparopHbie paboTHI,
KP — kypcoBas pabota, CPC — camocrositenbHas paboTa cTyieHTa
4.4. TexHO10THM MHTEPAKTUBHOIO 00Y4YeHHUsI IPH pa3HbIX opMax 3aHATHI B yacax
@opmel | Jleknumn [Ipaktnue | Tpenunr CPC Bcero
(uac) ckue/cemu |  Macrep- (gac)
Mertomsl HapcKue | Kjacc (4Jac)
3aHATHUSA
(dac)
IT-meToan! - - - - -
Pabora B komaH e - - - - -
Case-study (metos
KOHKPETHBIX CHUTYAI[HiA) i i i i i
Urpa - - - - -
ITouckoBEIN METOT - 4 - - 4
Pemennie cuTyalluoHHBIX 3a7a4 - - - - -
HccnenoBaTeabCcKuil METO 4 - - - 4
Hroro HHTEPAKTUBHBIX 4 4 i i 8
3aHATUI

JomosiHUTEIBbHBIE 3JIEMEHTHI, BKIO4Yaemblie B PII/] npu ux Hanumuuu:




4.5.

JlabopaTopHBIi NPAKTHKYM

JIaGopaTopHBIii MPAKTUKYM HE MPETYCMOTPEH

4.6. IlpakTHyeckue 3aHATHA (CEMHHAPDI)
Ne Ne pasnena HanmeHnoBanue nmpakTHYECKUX 3aHATHI Tpynoeum Komnierennuun
o/ | AMCHHIUIMHGL 13 (ceMuHapo) KOCTh OK. [IK
tabim. 4.1. (dac.) ’
Paznen 1 Hctopus nenonpousBozactsa B Poccun OK 1-5, 8-9,
5 MK 1.1-1.4,
1.6
HopmaTtuBHo-meTomnueckast 6aza OK 1-5, 8-9,
COBPEMEHHOTO JEJI0IPOU3BOJICTBA 6 K 1.1-1.4,
1 1.6
' TpeboBanust K 0POPMIICHHIO TOKYMEHTOB OK 1-5, 8-9,
5 MK 1.1-1.4,
1.6
OpraHu3alioOHHbIC IOKYMEHTHI: BUJIBI U OK 1-5, 8-9,
0COOCHHOCTH O(hOPMIICHUS U 6 K 1.1-1.4,
COCTaBJICHUS 1.6

00y4YaKOIIUXCS MO TUCHHILINHE

CamocrogaTejabHas padora

5. [lepedyeHb y4eOHO-MeETOAMYECKOr0 oOOecreveHHs JIsi CAMOCTOSITEJIbHOI PadoThl

Kontposnb
Temarnka BBITIOJTHCHHUSI
Ne paznena . Tpynoem | Komnere
No CaMOCTOSITENIbHOM paboThI
i JTUCIUTUIAHBI U3 paboTHI KOCTh HITUU (ompoc, Tect
Tabmn. 5.1. (qac.) OK, IIK ’ ’
(meranu3armsi) JIOM. 3a/laHue
U T.J.)
1 2 3 4 5) 6
1 Pasnen 1. JlokymMeHTalmoHHOE 19 OK 1-5, Tecr,
JIOKyMeHT, o0ecrnieueHre Kak HayKa, 8-9, IIK | pedbepupoBan
JOKYMEHTAaIus, IlonsTne nOKyMeHTa, 1.1-1.4, ue
JTOKYMEHTHPOBAHHE. | CTPYKTypa, PEKBU3UTHI. 1.6 JTUTEPATYPBI
Knaccudukanus
JOKYMEHTOB, BHJIbI, UX
XapaKTePUCTHKA.
@YHKIINNA JOKYMEHTOB.
JloxymenTauus u
yIIpaBJICHUE: POITh
JIOKYMEHTOB B YIIPaBJICHUU
npeanpusitaemM. CriocoObt
JTIOKYMEHTHUPOBAHUS.
l'ocynapcrBenHas cuctema
JOKYMEHTAIMOHHOTO
obecrieueHus yrpaBiaeHUs
2 Paznen 2. HNudopmannonso- 19 OK 1-5, Pabora ¢
Opranuzanus CIIPABOYHBIE JJOKYMEHTBI 8-9, IIK JIEKIIMOHHBIM
JOKyMeHT00OopoTa |JleroBbie michMa: BUJIBI U 1.1-1.4, MaTepuaioM,
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npaBuia opopmieHus 1.6 aHajau3

J/lokyMeHTOOO0pOT: 001Iast HAy4YHO-
XapaKTePUCTHKA, TIPHHIIUITBI 1 METOIHYECKO
npaBuia paboThI ¢ 7}
ITOKyMEHTaMHU JUTEPATYPBI

IPerucrpanus 1OKyMEHTOB
KoHTpoJIb UCTIOTHEHUS
ITOKYMEHTOB
/lenonpoun3BoacTBO 1O
oOpalleHusIM IpaxkiaH
Homenkiatypa en: BUJbl v
[IpaBUJIa COCTABIICHUS
DKCIIEpTU3a LEHHOCTH
ITOKYMEHTOB. Y HUUTOXXEHHUE
ITOKYMEHTOB

[Topsanok nepegauun
ITOKYMEHTOB B apXHB
IABTOMAaTH3AIHUA
I1EJI0NPOU3BOJICTBA
Opranuzanus ciayx0bl
ITOKYMEHTALlUOHHOT O
oOecrieueHns ynpaBieHus:
CTPYKTYpa U IUTATHBINA COCTAB

Bcero 38

6. doHx OLIEHOYHBIX CPEACTB ISl MPOBeAeHHs MPOMEKYTOUYHOM aTTecTAllUN
o0yyarommxcsi Mo JMCHUIINHE

6.1. IlepeyeHb KOMIETEHUHUIH € yKa3aHHeM 3TanoB HUX (OPMHPOBaAHMS B Ipolecce
0CBOEHHS 00pa30BaTeJIbHOI NPOrpaMMBbl

Tabmuma 6.1.1. Ilepeyens TeMm Mo pasaenaM TUCHHUIIIMHBI C YKAa3aHHEM KOMIIETCHIIMN
ITAINOB X OCBOCHUS B paMKaX JUCIUTUINHBI

Ne HaunmeHnoBanue pa3nena ¢ yka3aHUEM TEMBbI Komnerenium
n/n OK 1-5,8-9, TIK 1.1-
14,16
1 | BBexeHue B nmpeaMeT +
2 Ucrtopus nenonpounsBoacTsa B Poccuu +
HopmartuBHO-MeTo1Mueckast 6a3a COBpEMEHHOTO +
JIETIOTIPON3BOICTBA
4 Cuctemsl fokymeHTanuu. CucremMa opraHu3aluoHHO- +
pacropsINTEIbHBIX JOKYMEHTOB
5 | TpeboBanus Kk 0(OpMIIEHHUIO TOKYMEHTOB +
6 OpraHu3anoHHbIE JOKYMEHTHI: BUJbI 1 OCOOCHHOCTH +
o(OpMIICHUS U COCTaBJICHUS
7 | PacnopsiiuTenbHbIE TOKYMEHTBI +
8 | MudopmanmoHHO-CripaBOYHBIC TOKYMEHTHI +
9 | JlenoBble muchbMa: BUIbI U MpaBuiia 0hOpMIICHUS +
10 JIoKyMeHTOOOO0pOT: 00I1asi XapaKTEPUCTUKA, TIPUHIIUITHI U +
npaBusa paboThl ¢ JOKYMEHTaMH




11 | Peructpanmsi JOKyMEHTOB

12 | KoHTpOJIb NCTIOJIHEHUS IOKYMEHTOB

13 | Jlemonpou3BOACTBO 1O OOpAIICHUSAM TpaXKaaH

14 | Homenknarypa fein: BUJbl ¥ IpaBHJIa COCTABICHUS

15 | Dkcneprtr3a IEHHOCTH JOKYMEHTOB. Y HUUTOKEHHE TOKYMEHTOB

16 | Ilopsimok mepenayu JOKYMEHTOB B apXUB

17 | ABromaTu3zanus AeJI0npOr3BOICTBA

S S S R S B R

18 Opranu3anus ciry>0bl TOKyMEHTallUOHHOTO 00ecreueHus
YIPABJICHM: CTPYKTYpa U IITATHBINA COCTAB

6.2. Onucanue nokasareJieil 1 KpUTepreB OLCHUBAHMS KOMIIETCHIMH HA Pa3JIMYHBIX
Tanax ux (popMUPOBaHUS, ONIMCAHUE LKA OLlEHMBAHUSA

6.2.1. OueHkH, MOJyYEeHHBIE TIO KYPCOBBIM paboTaMm (NP WX HAIWYUH) C OTpaKEHHUEM
KPUTEPUEB UX MMOTYICHHUS.

Jnis mosydeHus: 0aJuIoB IO BBIMOJIHEHHOW KYPCOBOW paboTe CiieayeT NMPUMEHSTh TaHHbIC
Tabymiel 6.2.1.

Tabmuna 6.2.1. bannpHO-peHTHHrOBast CHCTEMA JIJIsl OIICHKH BBITIOJHEHUS] KYPCOBOM pabOTHI

DJeMeHThl y4eOHOU AeTEIbHOCTH MuHuManbHbIH OaJ1 | MakcuMaIbHBIH
Oamn
KoMImoHeHT cBO€BpEMEHHOCTH 10 10
Copepx’aTenbpHOCTh H3JI0KEHHOTO MaTepralia 25 30
Hcnonp30BaHnEe COBPEMEHHBIX UICTOYHHUKOB 10 10
uH(popMalun
Hanuuue BBIBOJOB, OTpaxkeHHe COOCTBEHHOM TOUKH 15 20
3peHwsI 10 pasjiesaM KypcoBOd paboThI
Hroro: 60 70
3ammra KypcoBoil paboTel ompenensercs Oamiamu B koiuuectBe oT 0 no 30 (tabmuua
6.2.2).
Tabnuia 6.2.2. banibHble OLIEHKH ISl OEHKHU 3allIUThl KYpCOBOW pabOThI
Onenka (ECTS) KomnuecTBo 6amios
A (oTIM4HO) 30
B (ouens xoporo) 15
C (xopormio) 10
D (ynoBieTBOpUTENIBHO) 5
E (mocpencTBeHHO) 3
F (HeynoBieTBOpUTEIHLHO) 0

[Tepecuér cymmbl OamioB B TPagUIMOHHYIO OLEHKY MPOBOJIUTCS TMpENojaBareieM Io
Tabimue 6.2.3.

Tabmuna 6.2.3. [lepecuer cymMMbl 0alIoB B TPAJUIIMOHHYIO M MEKIYHAPOIHYIO OLEHKY

TpanuuuoHHas oueHKa HroroBas cymma 6amios, Onenka (ECTS)
YYHUTHIBAET YCIIEITHO
CHAHHBIN PK3aMeH

5, OTJIMYHO, 3a4TEHO 90 - 100 A (OTIMYHO)
4, X0opo110, 3a4T€HO 85— 89 B (ouens xoporio)
75-84 C (xopomio)
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70-74 D (ynoBieTBOpuTENHHO)
3, YIOBJIETBOPUTEIHHO, 3a4TCHO 65 — 69
60 — 64 E (mocpencTBeHHO)
2, HEYJIOBJIIETBOPUTEIBHO, HE 3aYTEHO Huxe 60 Oanos F (Hey10BJIETBOPUTEIBHO)

6.2.2. OIlleHKH, TOJIYYCHHBIC II0 TECTOBBIM 3aJIaHHSIM C OTPAKCHHUEM KPUTEPHEB HUX
MOJTy4CHHUSI.

TecToBBIe 3amaHUs OLEHMBAIOTCA TO S5-0a/UIBHOW CHCTEME, pachpeeicHue OauioB B
KOTOPO# npoBoauTCs 1o Tadnure 6.2.4.

Tabauua 6.2.4. baniapHble OLIEHKU I OLIEHKU BBIMIOJIHEHUS TECTOBBIX 3a1aHUN

baiel 32 BEpHO BBIOJIHEHHBIE TECTOBBIE 3a/1aHUS Onenka
> 90 % OT BepHO BHIIOJHEHHBIX 3aaHUN 3)
Ot 70 % 1o 89 % BKJIIOYUTEIHHO OT BEPHO BBIOJHEHHBIX 3aJaHUN 4
Ot 60 % 10 69 % BKJIIFOYUTEIBLHO OT BEPHO BHITTOJTHEHHBIX 3aJIaHUI 3
< 60 % OT BEpHO BBINOJIHEHHBIX 3a/IaHUI 2

6.2.3. OrneHka, Moy4eHHas Ha 3a49€Te (IK3aMeHe) C OTPAKEHUEM KPUTEPHEB €€ MOTYICHUS.
Onenka B 6ayuTax IPOBOJUTCS B COOTBETCTBUU ¢ Tadymiei 6.2.5.

Tabnuia 6.2.5. bannbHble OLIEHKH ISl TpUeMa 3auéra

Onenka (ECTS) KomnuecTBo 6amios
A (oTnmuHO)/3auTeHO 20
B (ouens xopomio)/3aureHo 15
C (xoporio)/3auteHo 10
D (ymoBierBopuTenbHO)/3a4TeHO 5
E (mocpenctBenHo)/3auTeHo 3
F (meynosnerBopurensHo)/He 3aureHo 0

Illkama onyucaHus CUCTEMBI OILIEHOK MpeacTasJiCHa B Ta6J'II/II_Ie 6.2.6.

Tabmuna 6.2.6. ConoctaBnenue mkanbl cucteMsl orileHok ECTS u TpaauiinoHHON MKaib

Tpagumuon | Illkana OnucaHue oLeHOK
Hasl IIKajla | CHCTEMBI
ECTS
OtnnuHO A Omauuno. TeopeTnueckoe cojliepkaHue y4eOHOro Kypca, NMpeaMerta,

JUCHUIUIMHBI, MOJYJIS OCBOGHO TOJHOCThI0. CdopMupoBaHHBIE
3HaHUS M YMEHHUsS TIO03BOJIIOT CTYAEHTY BBIpaXkaThb COOCTBEHHOE
MHEHHE TI0 BOIIPOCY, TUCKYTHPOBATh B PAMKaX MEXKIUCIUILTHHAPHON
B3aMMOCBSI3M  3K3aMEHYeMOro  ydeOHOro  Kypca,  IpeaMmera,
TMCIUTUTAHBL, MOAYIs. HeoOxommple TpaKTHYeCKHe HaBBIKA PaOOTHI
C OCBOCHHBIM MartepuajioM chopmupoBansl. Bee npenycMoTpeHHbIE
paboueii mporpaMMol yaeOHBIE 3a/IaHUsI BBITIOJHEHBI CBOEBPEMEHHO 1
KayecTBeHHO. KauecTBO BBHIMONHEHUS Y4YEOHBIX 3aJaHUM OLIEHEHO
YHCIIOM 0ajIoB, He MeHee 60 O0aIoB.
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Xopouio B Ouenv xopowo. Teopernyueckoe CcoOAepKaHHE y4eOHOTO Kypca,
mpeaMera, JUCTIUTUTAHBL, MOJTYJIS OCBOEHO MOJTHOCTHIO.
CdopmupoBaHHbIe 3HAHUS U YMEHHUS MO3BOJIAIOT CTYICHTY BBIpAXKaTh
COOCTBEHHOE€ MHEHHE IO Bompocy. HeoOXoaumple MPaKTUYECKHUE
HaBbIKK pabOTBl C OCBOGHHBIM MAaT€pUAJIOM B  OCHOBHOM
chopmupoBanbl. Bce mnpemycMoTpeHHBIE pabodeil  mporpammoit
ydueOHbIe 3aJaHUs BBIIIOJIHEHb CBOEBPEMEHHO M KayeCTBEHHO.
KavecTBO BBINONHEHUS Y4€OHBIX 33aJaHMN OLIEHEHO YUCIIOM OaJlioB,
He MeHee 60 6ayIoB.

C Xopowo. Teoperndeckoe coiepkaHue ydeOHOro Kypca, IpeaMera,
JTUCHUIUIMHBI, MOJYJIS OCBOGHO ToJHOCThI0. CdopMupoBaHHbIE
3HAHUS U YMEHUS TO3BOJISIOT CTYJAEHTY B IIEJIOM PACKPBITH BOMPOC.
HeoOxonuMble mpakTUdyeckhue HaBBIKM pabOThl €  OCBOCHHBIM
MaTepuaJoM B OCHOBHOM c(opmupoBaHbl. Bce mpemycMOTpeHHBIE
paboueii mporpaMmoit yueOHbIE 3a/laHuUs BBHITIOJTHEHBI CBOEBPEMEHHO U
KauecTBeHHO. KadecTBO BBIMONHEHUS YYEOHBIX 3aJaHHUN OIEHEHO
YHCIIOM 0aioB, He MeHee 60 OaIoB.

Y 10BNETBO D Yooesnemsopumenvro. TeopeTndeckoe coiepkaHue yueOHOro Kypca,
PUTEIEHO npeaMeTa, TUCIHUILTMHBI, MOyl OCBOCHO YaCTUYHO, HO MPOOEIbl HE
HOCAT cyliecTBeHHOro xapaktepa CdopMupoBaHHbIE 3HaHHUS H
YMEHHUS TO3BOJSIOT CTYIEHTY PAacKphiTh BONPOC  YaCTHYHO.
HeoOxonuMble mpakTUyeckue HaBBIKM pabOThl €  OCBOCHHBIM
MaTepuaJoM B OCHOBHOM  copmupoBanbl.  BoibmuHCTBO
MPEeIyCMOTPEHHBIX ~ paboueil  mporpaMMoil  y4eOHBIX  3aJaHHid
BBITIOJIHEHO, HEKOTOphIE W3 3aJaHMi cojepxkar omuoOku. KadecTBo
BBITIOTHEHUST YYeOHBIX 3aJaHUil OIEHEHO YHCIOM OalioB, HE MEHee
60 6amoB.

E Ilocpeocmeenno. Teopernyeckoe coaep:kaHue ydeOHOro Kypcea,
npeaMera, TUCHUIUIMHBI, MOAYJISI OCBOEHO YAacTHYHO, HMEIOTCS
npo6enbl. ChopMUPOBAHHBIE 3HAHUS M YMEHUS MO3BOJIAIOT CTYICHTY
PacKphITh BOMPOC YacTHUHO. HeoOXoauMmbie TPAKTHYESCKHE HABBIKU
paboTel C OCBOEHHBIM MAaTEpUATIOM YacCTHYHO C(HOPMHPOBAHBI.
[losioBMHA TpeayCMOTPEHHBIX pabodeil mporpaMMol  y4yeOHBIX
3alaHuil  BBIMOJHEHa, 3aJaHus cojaepkar ommOku. KauecTBo
BBITTOJIHEHUS] YUEOHBIX 33JaHUN OIEHEHO YHMCIIOM OaioB, HE MEHee
60 OaoB.

F Heyoosnemeopumenvno. Teopernueckoe cojaepkaHue y4eOHOTO
Kypca, TpeaMera, AUCHUIUIMHBI, MOIYyJs OCBOGHO MeHee yeM Ha 50
nporeHToB. ChopMupoBaHHBIE 3HAHWUS M yMEHHUS HE IO3BOJISIOT
CTYIEHTY PacKpbITh Bompoc. HeoOxonuMple NMpakTUYECKHUE HABBIKH
paboTBl C OCBOCHHBIM MaTepualioM He chopMupoBaHBI. boibIas
4acTh NMPEIyCMOTPEHHBIX paboueil mporpaMmoil y4eOHBIX 3aJaHuil He
BEIMTOJTHEHa. KadecTBO BHIMONHEHUS YYEOHBIX 3aJaHUN OIEHEHO
grcioM 6amoB meree 60 6anoB.

Ilepeyenb BONPOCOB K 3a4eTy
Ponp noxymenTa B cdepe npasa 1 yrnpaBieHUs.
JIOKyMEHT: OCHOBHBIE ITOHSTHS, CIIOCOOBI JIOKYMEHTHPOBAHUSI.
Nudopmanus u 10KyMeHT.
4.  Vaudukauus ¥ CTaHIAPTU3ALUS KaK OCHOBHOE HAIpaBJICHHUE COBEPIIEHCTBOBAHUS
nokyMeHTOB. ['[OCTs1 Ha YC]I. Cuctembl TOKYMEHTAIUH.
5.  XapakTepucTuKa, cocTaB U cojepkanue aercrpyromiero 'OCTa.
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6.  CocraB pexBuzuroB OP/], mpaBuia ux opopmieHus.

7. llpaBuia odopMieHUs, U3TOTOBJIECHUS, Y4€Ta, HCIOJIb30BAaHUS U XpaHEHHs OJIaHKOB
OpraHu3aInHg.

8.  XapakTepucTHKa U COCTaB OpPraHU3allMOHHBIX JOKYMEHTOB.

9.  XapakTepuCTHKa U COCTaB CIIPABOYHO-UH(OPMAIIMOHHBIX JJOKYMEHTOB.

10. XapakTepHCTHKA U COCTaB PACHOPSAAUTENbHBIX JOKYMEHTOB.

11. OcoOeHHOCTH JOKYMEHTUPOBAaHUS JAEATEIbHOCTH KOJUIETHAIbHBIX OPIaHOB.

12. JlenoBas mepemnucKa: BUAbI U TPeOOBAaHUS K COCTABIICHUIO U OPOPMIICHUIO.

13. [lenompou3BOACTBO Kak (YHKIHMS YIpaBICHHsS, COBPEMEHHBIE TPeOOBAaHUS K €ro
OpraHu3aluHm.

14. Cnyxba JIOKyMEHTAllMOHHOTO OOeCredYeHUus YIpaBleHUS: (QYHKIHH, CTPYKTYpa,
JIOJDKHOCTHOM cOCTaB, HOPMaTUBHbBIE MAaTEpUAJIbI.

15. OOmue npuHIUIBI OpraHU3alMKd JOKYMEHTO000poTa. OCHOBHBIE ATAlbl TEXHOJIOTHU
paboThI ¢ JOKYMEHTaMH.

16. IlepBoHavanmbHas 00pabOTKa JOKYMEHTOB B YUPEKICHUU.

17. TexHonorus pacCMOTPEHUS TIOKYyMEHTOB B YUPEXKICHUH.

18. Perucrpanus JAOKYMEHTOB KaK MpOIecC CO3JaHHMs OaHKa JaHHBIX O JOKYMEHTax
OpraHu3aluH.

19. KoHTpoJsb UCTIONHEHUS TOKYMEHTOB.

20. DOxcnepru3a IEHHOCTU IOKYMEHTOB.

21. OcHoBHBIE TpeOOBaHMS K OPraHU3ALUHN XPAHEHHS UCTIOJTHEHHBIX IOKYMEHTOB.

22. Bwuabl HomeHkaTyp aei. [Topsaok cocraBieHus u ohopMIIeHuUs.

23. Cpoku XpaHEHUS JTOKYMEHTOB.

24. llpaBuia NOATOTOBKHU €T K cjaue B BEIOMCTBEHHBIN apXMB.

25. ApxuBHOE XpaHEHHE JOKYMEHTOB.

26. CocraB HOPMAaTHBHBIX JOKYMEHTOB, DEIJIAMEHTHUPYIOIIMX  COCTaBJICHHE H
oopmIIeHHEe JOKYMEHTOB, UX XapaKTePUCTHKA.

27. CocraB HOPMAaTHUBHBIX JOKYMEHTOB, PETIAMEHTUPYIOIIUX OpraHU3aluio padoThl C
JOKYMEHTaMH B YUPEKICHUH, HX XapaKTePUCTUKA.

28. llopsiiok YHUUTOXEHUS JOKYMEHTOB.

6.3. TunoBble KOHTPOJbHbIE 3aJaHUs WJIH HHbIe MaTepHUaJbl, He0OXOAMMBbIE I
OLIEHKM 3HAHMI, yMeHMI, HABBIKOB M (WJIH) ONbITA 1eAITEJIbHOCTH, XapAKTEPHU3YIOIIHUX 3TANBI

(popMHpOBaHUSI KOMIIETCHIIMI B po1ecce OCBOCHUS 00pa30BaTeIbHOI NPOrPaMMblI

HDHMQDHbl@ 3a0aHUsA (mecmbl) ons OYEHKU 3HaHMZZ, VMEHMZZ U HABblKO6.

Bapmuanr 1

1). Uto BKIIIOYAET B ce€0s1 MMOHATHE “ZIETONTPOU3BOIACTBO’?

2). Pe3omtonus TOKyMEHTa. OPSIIOK ee 0popMIIeHHUS.

3). 3nadueHne MHPOPMAIMOHHO-CIIPABOYHON pabOTHl B OpraHU3AMH JTOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBlIeHUYeCKOH NesTeTbHOCTH

4). Tenedonorpamma: o(hOPMIICHHE U COCTAB PEKBU3UTOB.

Bapmuanr 2

1). C yem cBsI3aHO MOSBJICHHE MOHATHS “TOKYMEHTAIMOHHOE O0EeCTIeUeHUE YIpaBleHus 7

2). [Topsimok naTupoBaHus TOKYMEHTA U BHIIBI JIaT.

3). Kak crpoutcs uHpOpManOHHO-CIIpaBOYHAs KapTOTEKa B TPaAMLMOHHOHN (opme, ee
pazaenuTenu?

4). Beimucka u3 npukasa. [Ipasuna odpopmienus.

Bapuanr 3
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1). Kakoe u3 omnpenenenuii JOKyMeHTa Bbl CUATAETE HaKOOJIEE MOJHBIM U ToYeMy?

2). CocraBHBIE YAaCTH PETUCTPALIMOHHOIO HOMEPA TIOKYMEHTA U HOPSII0K €ro MPOCTABICHHSL.
3). PaznoBuaHoCTH City:keOHBIX TceM. OcobeHHOCTH 0(hOpMIIEHUSI.

4). Pemenue: ohopmIIeHHE B COCTAB PEKBU3UTOB.

Bapuanr 4

1). I'me 3akpemieHsl
JIeTIONIPOU3BOACTBY?

2). CnocoObl 0pOpMIICHHS YTBEPKICHHUS JOKYMEHTA.

3). Kakune TpeGoBaHMS NPENBBISIOTCS K OPraHU3aUH PETHCTPALIMN TOKYMEHTOB?

4). Kpatkast ¢popma nmpoTokoia: opOpMICHHE U COCTaB PEKBU3UTOB.

OTIpeNIeIeHNs] OCHOBHBIX MPO(ECCHOHAIBHBIX TEPMHHOB IO

Bapuanr S

1). Kakoe mnonsarue “uHpopmanuu” HCHOIB3YETCS B JEIONMPOU3BOJCTBE M TJI€ OHO
3aKperuieHo?

2). Ilopsinok naTupoBaHus U BUABI JaT.

3). Kak nndopmanmonHo-cripaBodHasi paboTa CBsi3aHa C pEerucTpaIueil TOKyMeHTOB?

4). NomxHocTHast UHCTpYKLUA. [lepeueHb peKBU3UTOB U MOPSIOK COCTABICHHUS.

B nomHom o6beme 3amanus (TecThl) HaxoasATcs B DOHAC TECTOBBIX 3aJIaHU — MPOTpaMMa

MyTest (Bepcus 10).

6.4. Meronuyeckue mMaTtepuaJjibl, ONnpeaeJsolIMe NMPoHeaypbl OLEHUBAHHWS 3HAHWM,
YMeHHUii, HABBIKOB M (MJIM) ONBITA IeATEJIbHOCTH, XapaAKTEPU3YIOIIUX 3TANbI ()OPMUPOBAHUSA
KOMIIETEeHLM I

Tabnuia 6.4.1. banibHbIe OLIEHKH JJIs1 9IEMEHTOB KOHTPOJIS

DnemMeHThl yueOHOI Makcumanshelii | MakcumanbHblii | MakcumansHelil | Bceero 3a
JeSITeNbHOCTH Oamn Ha 1-yro | Oamn 3a mepuof | Oain3a mepuoa | cemecTp
KT ¢ Hagana mexnay 1KT u mexnay 2KT u
cemecTpa 2KT Ha KOHEL]
cemecTpa
ITocemenne 3augaTHii - - - -
TecToBbIl KOHTPOJIb 4 4 4 12
KonTponbHble paboThl Ha 9 9 9 27
NPAaKTUYECKHUX 3aHITHUAX
Komnoksuym - - - -
JlaGopaTopHble paboThI 11 8 8 27
Kommonent 4 4 4 12
CBOEBPEMEHHOCTH
Hmoeo maxcumym 3a 25 25 30 80
nepuoo:
Cnaua 3aueta(MakKCUMyM) 20
Hapacrawummm nTorom 25 50 80 100
KT — koHTpONBHAS TOUKA
Tabnuua 6.4.2. Ilepecuer 6amIoB B OLIEHKH 32 KOHTPOJIbHbBIE TOYKU
bajuibl Ha ATy KOHTPOJIBLHON TOYKH Ouenka
>90 % oT MakcuManbHOM cyMMbl OayutoB Ha naty KT 5
Ot 70 % 1o 89 % oT MakcuMalibHON CyMMBbI OauioB Ha naty KT 4
Ot 60 % 110 69 % oT MakcuManbHON CyMMBbI OautoB Ha gaTy KT 3
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\ < 60 % ot MakcuMabHOU cymMMbl 6ayutoB Ha aaty KT

| 2 |

Tabmuma 6.4.3. Ilepecuer cymmbl 0a/UI0B B TPATUITMOHHYIO M MEXTYHAPOIHYIO OIICHKY

TpaauoHHas OIIeHKa Hrorosas cymma 6asios, Orenka (ECTS)
YUUTBIBAET YCIICUTHO CIAHHBIN
HK3aMEH
5, OTJIMYHO, 3aYTEHO 90 -100 A (oTIM4HO)
4, X0poI1110, 3a4TEHO 85— 89 B (ouens xopormio)
75— 84 C (xopormio)
70-74 D (ynoBieTBOpUTENHHO)
3, YIOBJIETBOPUTEIHHO, 65 — 69
3a4TEHO 60 — 64 E (mocpenctBenHo)
2, HEYJIOBJIETBOPUTEIHHO, Hwuxe 60 6ammon F (HeynoBieTBOPUTETHHO)
HE 3aYTCHO

7. IlepeyeHb OCHOBHOM W JONOJIHUTEIbHON Y4eOHOIl JMTepaTypbl, HeOOXOAUMOI A5
OCBOEHMS THCIMIIJIHHBI

7.1. OcHoBHas IMTEpPaTypa

1. [doxymeHTanmoHHOE oOecrieueHrue ynpaBieHus (C OCHOBaMU apXHUBOBEJCHUS): yueOHOE
nocoone / M.U. BacakoB. — MockBa: KuoPyc, 2016. — 216 ¢. — Jlna CIIO u HIIO.
https://www.book.ru/book/918426.

2. JlokymeHTanmOHHOE OOEeCIeYeHHUEe YIpaBJICHHS B OpraHU3aluu: ydeOHOoe mocoOue /
O.H. CokonoBa, T.A. Axkumoukuna. — Mocksa: KnoPyc, 2016. — 156 c¢. — Jlns GakanaBpos.
https://www.book.ru/book/918509.

7.2. JlonotHUTEIbHAS JJUTEPATypa

1. JlokymMeHTaIMOHHOE OOECIeUYeHNEe YIPaBICHUYSCKUX NporeccoB: MoHorpadus / JI.B.
MupokoBa, HM.A.  AcrappeBa. @ —  MockBa:  Pycaitnc, 2016. — 110 c.
https://www.book.ru/book/921995.

2. Jlenonpou3BOJCTBO: OpraHM3alus U BeaeHue: yueOHoe mocobue / B.M. Annpeea. —
Mocksa: KuoPyc, 2016. — 294 c. https://www.book.ru/book/918552.

3. TunuyHbIe OUIMOKU KaJpOBOTO JEIONPON3BOACTBA: cripaBoyHuK / M.IO. Poroxun. —
Mockga: IIpocmekrt, 2016. — 158 ¢. https://www.book.ru/book/919606.

4. JloxymMeHTallMOHHOE obecrieueHue ynpasieHus: yueonoe nocodue / T.W. 3axapoBa. —
Mockgsa: EBpasuiickuii oTKpbIThIiH HHCTUTYT, 2010. — 155 ¢. https://www.book.ru/book/905489.

8. Ilepeyennb pecypcoB MH(POPMAIMOHHO-TEJEKOMMYHHUKAIMOHHON ceTn «UHTEpHET,
HEeO0XOAUMBIX /I OCBOCHM S IUCHUIIHHBI:

8.1. DnexTpoHHbIe 00pa30BaTENLHBIE PECYPCHI:

- http://eor-np.ru/ - anexTpoHHBIe 0Opa30BaTEIbHBIC PECYPCHI;

- polpred.com/ - TloaroTekcToBas 0a3a manusix ITOJITIPE/].

8.2. DnexkTpoHHBIE OMOIMOTEYHBIE CUCTEMBI:

- window.edu.ru/ - Dnekrponnas O6ubianoreka EauHoro okHa noctymna K 00pa3oBaTelbHBIM
pecypcam;

- www.aup.ru/library/ - DnextponHast 6MOIMOTEKa SKOHOMUYECKOM U JICJIOBOM JIUTEPATYPHI.

- elibrary.ru/ - Hayunas snexkrponnas 6udanoreka eLIBRARY.RU;
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- WWW.Neicon.ru/ - DnekTpoHHo-0nbmmoTeuHas cucrema budanoPoccuka.

8.3. ba3bl maHHBIX:

- TEMaTHYECKU CTPYKTYPHUPOBAHHAS KOJUICKIIHSI MYJIbTUMEIUUHBIX O0OBEKTOB CIIAlA-TIEKIIUN
o ¢unocopun (MLTFOCTPAINH, TTOPTPETHI (HUITOCO(OB, PUCYHKH, JOKYMEHTBI, CXEMBbI, TAOIHIIBI U
T.JI.

8.4. ITporpammHoe oOecrieyeHue:

- 1Sl IPOBEACHUS JISKITMOHHBIX 3aHATHH — mporpaMMa JUIst IEMOHCTPALUU KOMIBIOTEPHBIX
npesenTanuii (Hanpumep, MS Power Point);

- JUIsl IPOBENIEHUS TeCTUpOBaHus — porpamMmma My Test Bepcus 10);

- KOMITBIOTEPHI C YCTAaHOBJIEHHBIM TPEOYEMBIM IIPOTPAMMHBIM 00ECIICUEHUEM.

8.5. MudpopmannoHHO-CIIPaBOYHbIE U TIOUCKOBBIE CUCTEMBI:

- KOMIIBIOTEPHI ¢ TOCTyIoM B Internet;

- http://filosofia.ru/.

9. Onucanne MaTepuaJIbHO-TeXHUYECKOH 0a3bl, HEOOXOAUMOH Il OCylLIeCTBJICHUS
o0pa3oBaTeIbHOIO NMpouecca Mo JMCUUIIMHE

Tabmua 9.1. MarepuanbHo-TeXHHYECKass 0a3za I OCYIIECTBIECHUS 00pa30BaTEIbLHOTO
mporiecca Mo JUCIHIUINHE «J{OKyMEeHTaIMOHHOE 00eCIIeYeHNEe YITPaBICHUSD)

Ne HanmeHnoBaHue 000pyI0BaHHBIX YUE€OHBIX KAOWHETOB HaumenoBanue
/T (;maboparopuii) ¢ ykazaHUEM HEOOX0IUMMOT0 000pyI0BaHUS, kadepel, 3a KOTOPOi
puOOPOB, HATJISTHBIX TOCOOUT 3aKperuieHa ayJUuTOPHUs
1 KabuneT rymaHUTapHBIX JUCHUIUINH VD
2 BrbmoTeYHbIi 2IeKTPOHHBIN YATATBHBIN 3T bubnuoreka
3 [TomerieHue it CAMOCTOSITEIBHOM Pa0OThI 00YYAFOIIHX CSI VD

10. MeToauyeckne yKazaHus JJsi 00y4YAKOIIHUXCS M0 OCBOEHHUIO JUCIUIJIMHBI

10.1. MeToauyeckue yKa3aHusl 10 OPraHU3alUM CAMOCTOSITEIbHONH PadoThI CTY/ICHTOB
W M3YYCHHIO M CIHIIIHHbI

CamocrosrenbHas paboTa — IulaHupyemas y4yeOHasi, yueOHO-HMCCIIeJ0BaTEeNbCKasd, HayYHO-
ucclieoBarenbckas paboTa CTy/I€HTOB, BBIIIOJIIHIEMAas BO BHEAYIUTOPHOE BpeMs 10 33JaHUI0 U MTPH
METOAMYECKOM DPYKOBOJICTBE IpernojaBareis, HO 0e3 ero HEeMmOCPeICTBEHHOTO yuacTus (Ipu
YAaCTUYHOM HEIMOCPEICTBEHHOM YYaCTHM IIPENOJABATENsd, OCTaBIAIONIEM BEAYLIYIO pOJIb 3a
paboToii CTYIEHTOB).

CamocrositenpbHass padota cryaeHtoB (mamee — CPC) B BY3e sBnsercs BaKHBIM BHIOM
yueOHOIl 1 HaydHOH nestenbHOCTH cTyaeHTa. CPC urpaer 3HauYUTENbHYIO POJIb B PEUTHHTOBON
texHosioruu o0yudenus. O0yuenue B BY3e Bkirouaer B ceOsi JBe, MPAKTHYECKU OJWHAKOBBIC TIO
00beMy M B3aMMOBIIMSHUIO YaCTH — Mpoliecca 00ydeHus u npouecca camooOyuenus. [Tosromy CPC
JoJDKHA cTaTh 2 ()EKTUBHOMN U TeIeHANpaBICHHON paboTo# CTyeHTa.

K coBpemMeHHOMY cHenuagucTy OOIIECTBO MPEIbSBISAET JOCTaTOYHO HIMPOKHNA MEpedyeHb
TpeOOBaHUI, Cpelud KOTOPBIX HEMAJOBaXXHOE 3HAYEHHE HUMEET HaJIU4yue Y BBITYCKHUKOB
OTIpeNIeIeHHBIX CHOCOOHOCTEH W YMEHHUS CaMOCTOSITEIbHO [OOBIBATH 3HAHUS W3 PA3TUYHBIX
UCTOYHUKOB, CHCTEMAaTU3MpOBATH IOJYYEHHYI0 HH(POpPMALMIO, 1aBaTh OLIEHKY KOHKPETHOM
cutyanuu. @OpMHUPOBAHUE TAKOTO YMEHHUS IPOUCXOIUT B TEUCHHE BCETO Meproia oOyueHHs yepes
y4acTue CTYACHTOB B IPAKTUYECKUX 3aHATUAX, BBIIOJHCHHE KOHTPOJIBHBIX 3aJlaHUM U TECTOB,
HalMCaHUEe KYpPCOBBIX M BBINYCKHBIX KBanu(pukaunoHHbx pabor. Ilpm strom CPC wurpaer
pEeLIAOIIYIO POJIb B XOJI€ BCEr0 y4eOHOro mpolecca.
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B mporecce camocTosTensHONW pabOThl CTYACHT MPUOOpPETAaeT HaBBIKM CaMOOPTaHU3AIUH,
CaMOKOHTPOJIS, CAMOYIPABICHUS, CaMOpe(IEKCUU U CTAHOBHUTCS AKTHBHBIM CaMOCTOSITENIbHBIM
CyOBEKTOM Y4eOHOM JIeATEIHHOCTH.

®DopMBI CaMOCTOATENLHON PabOThI CTYACHTOB pa3HO0Opa3Hbl. OHM BKIIIOUYAIOT B CEOS:

*  U3y4YCHHME M CHCTEMAaTHU3aLHUI0 O(QUIIHATIEHBIX TOCYAAPCTBEHHBIX TOKYMEHTOB - 3aKOHOB,
MOCTAHOBJICHUM, YKa30B, HOPMAaTHUBHO-UHCTPYKIIMOHHBIX H CIPAaBOYHBIX MAaTEpUajoB C
UCTOJIb30BaHUEM  MH(POPMALMOHHO-TIONCKOBBIX  cucteM  «KoHCymbTanT-mmocy,  «lapanty,
robanpHOM cetn «HTEpHETY;

* u3ydeHHEe Yy4eOHOH, HaydyHOM W  METOAMYECKOM  JIUTEepaTypbl, MaTepUalioB
NEPUOANYECKUX M3/IaHUM C MPUBJICYEHUEM JJIEKTPOHHBIX CPEACTB OPUIHATBHOM, CTATUCTUYECKOH,
NEPUOINYECKON U HAyYHOH HH(pOpMAIHH;

* IMOATOTOBKY JOKJIagOoB M pedeparoB, HANUCaHHE KYpPCOBBIX M  BBITYCKHBIX
KB (PHKAIIMOHHBIX PaboOT;

* ydactTueé B paboTe CTyA€HYECKUX  KOH(PEpEeHLHH, KOMIUIEKCHBIX  Hay4YHBIX
UCCJIEIOBAHMUSIX.

CamocTtosTenbHass paboTa NPUOOIIAET CTYACHTOB K HaydHOMY TBOPYECTBY, MOHCKY U
PEIIEHHUIO aKTYaJIbHBIX COBPEMEHHBIX MTPOOIIEM.

2. lemn u ocHoBHBIE 3agaun CPC

Benymas uens opranuzanuu u ocyuiectsienus CPC gomkHa coBnaaarh ¢ 1eNblo 00ydeHus
CTyJI€HTa — MOATOTOBKOM CrenranucTa u 0akanaBpa ¢ BbICIINM oOpa3zoBanueM. [Ipu opranuzanumn
CPC BaxHBIM M HEOOXOAMMBIM YCIOBHEM CTAaHOBSATCSA (POPMHUpOBaHHE YMEHHS CAMOCTOSTEIHHOMN
paboThl sl MPUOOpPETEHHs 3HaHUM, HABBIKOB M BO3MOKHOCTH OpPTraHM3alluUd y4eOHOW M Hay4HOH
JESITENIbHOCTH.

[lenbto camMoOCTOSITENFHOM pabOTHI CTYACHTOB SIBISIETCS OBIAZeHHE (PYHIAMEHTATbHBIMU
3HaHUSIMH, NMPOPECCUOHAIBHBIMI YMEHUSMU U HABBIKAMU JIEATEIBHOCTH MO MPOQPUIIIO, ONBITOM
TBOPUYECKOHM, HUCClenoBaTeNbCKol  nearenbHocTH. CamocTtosTenbHas paboTa  CTYACHTOB
CIOCOOCTBYET  Pa3BUTHUIO  CaMOCTOSITEIbHOCTH, OTBETCTBEHHOCTH U  OPraHHW30BAaHHOCTH,
TBOPUYECKOTO MOJX0a K PEHICHUIO MpobieM yueOHOro 1 MpodeccnoHalIbHOTO YPOBHS.

3amauamu CPC sBisitoTes:

* CcHUCTEMaTH3alys U 3aKPEIUICHUE IMOJIYYEHHBIX TEOPETUYECKUX 3HAHUN M MPaKTUYECKUX
YMEHUH CTYJICHTOB;

* yruyOseHue U paclIMpeHue TeOPEeTUYECKUX 3HAaHUM;

* (QopmupoBaHHME YMEHHMIl HCIIOJIb30BaTh HOPMATHBHYIO, IIPABOBYIO, CIPaBOYHYIO
JIOKYMEHTAIMIO U CIENHAIbHYIO JTUTEPATYpY;

* pa3BUTHE I[IO3HABATEJIbHBIX CIIOCOOHOCTEH U AaKTUBHOCTH CTYJEHTOB: TBOPYECKOU
WHULMATUBBI, CAMOCTOATEIBbHOCTH, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

* (¢opMHpOBaHHE CAMOCTOATEILHOCTH MBIIUICHHS, CIIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U CAMOPEATIN3aLINN;

* pa3BUTHE UCCIIEIOBATEIBCKUX YMEHUM;

* HCIIOJIb30BaHME MarepHaja, COOpAaHHOTO M TOJIYYEHHOTO B XOJE€ CaMOCTOSTENIbHBIX
3aHATUN Ha CEMUHapax, Ha MPAKTUYECKUX U JaOOPAaTOPHBIX 3aHIATUSIX, IPU HATMCAHUHU KYPCOBBIX U
BBIMTYCKHON KBaJTHU(PHUKAIMOHHON paboT, 11 3((HeKTUBHONW MOJIrOTOBKM K MTOTOBBIM 3adyeTaM U
HK3aMEHaM.

3. Buusl camocTosATeNnbHOM paboThI

B oOpazoBarensHoM mporiecce BY3a BeimensieTcss 1Ba BUAA CaMOCTOATEIbHONW pabOTHI —
ayIUTOpHAas, MOJ PYKOBOJICTBOM IIPENOJABATENsd, U BHEAayIUTOpHas. TecHas B3aUMOCBS3b 3THUX
BUJIOB paboT npeaycmaTpuBaer quddepeHnuanuo u 3¢p(GHeKTUBHOCTh PE3YIbTaTOB €€ BBIIOJHEHUS
U 3aBHCUT OT OpPTaHM3ALMH, COACPIKAaHUs, JIOTUKA Y4eOHOro mporecca (MEeKXIpPEIMETHBIX CBS3EH,
NEePCIEKTUBHBIX 3HAHUM U Ap.).

AyIuTOpHAas CaMOCTOSATENbHAs padoTa M0 AUCIUILINHE BHITOIHIAETCS Ha YUeOHBIX 3aHATHIX
[10J1 HEMIOCPEICTBEHHBIM PYKOBOJICTBOM IPENOJaBATEINS U MO €ro 33aJJaHUIO.

BueaynutopHass camocrosiTedbHas paboTa BBINOJMHSAETCS CTYAEHTOM IO  33JaHUI0

17



IpernoiaBaTess, Ho 0e3 ero HemoCPECTBEHHOTO YUaCTHS.

OCHOBHBIMU BHJIaMU CaMOCTOSITEJIbHOM pabOThl CTYIEHTOB 0€3 ydacTHs IpernojaaBaresei
ABIISIOTCS:

* (hopMHUpPOBaHME U YCBOEHHE COJCpPXkAHMUS KOHCIIEKTA JIEKIMH Ha 0a3e peKOMEeHJI0BaHHON
JEKTOpOM y4eOHOW JHMTeparyphl, BKIOYas HH(pOpManuoHHble 00pa3oBaTeNbHBIE PECYpPCHI
(37IeKTpOHHBIE YIYCOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);

* HamucaHue pedeparos;

* MOJrOTOBKA K CEMHHAapaM U JIabOpaTOpHbIM paboTaM, UX OPOPMIICHHE;

* COCTaBJICHUE AHHOTHUPOBAHHOIO CIHUCKAa CTaTe€ll M3 COOTBETCTBYIOIIMX >KYpHAJIOB IIO
OTpacysM 3HaHUH (I1eAaroruuecKux, ICUXO0JI0rMYECKUX, METOIMYECKUX U JIp.);

* TOJTrOTOBKA PELEH3UH Ha CTAaThIO, TOCOOHE;

*  BBIIIOJHEHUE MUKPOHUCCIICJOBAHN;

* IIOArOTOBKA NPAKTUYECKUX Pa3pabOTOK;

* BBIIIOJIHEHUE IOMAIIHUX 33JaHUH B BUJIE PEUICHUs] OTAEIBHBIX 3a1a4 U T.I1.;

* KOMIIBIOTEPHBIM TEKYIIMH CaMOKOHTPOJb U KOHTpOJIb YCIIEBAEMOCTHM Ha 0ase
JIEKTPOHHBIX 00YUYAIOIIMX U aTTECTYIOLINX TECTOB.

OCHOBHBIMH BHUJAMHU CaMOCTOSITEILHOM pabOThl CTYIEHTOB C y4acTUEM IpernojiaBaresieit
ABIIAIOTCA:

* TEKYyIME KOHCYJIbTALINN;

* KOJUIOKBUYM KaK (pOpMa KOHTPOJISE OCBOCHHSI TEOPETUYECKOIO COJePKAHUS JUCLUIUIMH: (B
yachl KOHCYJIbTALUM, IPEyCMOTPEHHBIX YU€OHBIM ILIIAHOM);

* IpUeM U pa300p JAOMAIIHUX 334aHUH (B 4achl MIPAKTUYECKUX 3aHATHH);

* IIpUEM U 3alIuTa J1ab0paTOpHBIX padoT (BO BpeMs IIPOBEICHUS JI/P);

* BBIIIOJJHEHHE KYpCOBBIX palbOT (IPOEKTOB) B paMKax JIUCLMIUIMH (PYKOBOJCTBO,
KOHCYJIbTUPOBAHUE U 3allIUTa KYpPCOBBIX padOT (B 4aChl, IPELYCMOTPEHHBIE yUEOHBIM IIIIAHOM);

* BBIIIOJTHEHHE Y4eOHO-UCCIIe0BATENbCKOM padoThl (PYKOBOJACTBO, KOHCYJIBTUPOBaHHUE M
zammta YPC);

* IpOXOKAeHUE U O(opMIIeHHE pPe3ylIbTaTOB MPAKTUK (PYKOBOACTBO U OLIEHKA YpPOBHS
c(OpMUPOBAHHOCTH MPOPECCUOHAIBHBIX YMEHUH U HABBIKOB);

* BBIIIOJTHEHHUE BBIMYCKHOM KBaTM(UKALMOHHON paboThl (PyKOBOJCTBO, KOHCYJIbTHPOBAHUE
¥ 3aIIMTa BBITYCKHBIX KBATM(UKAITMOHHBIX padoT) u 1p.

4. Opranunsanus CPC

Meronuka oOpraHu3aliM CaMOCTOSITENIbHOM paOOThl CTYAEHTOB 3aBUCUT OT CTPYKTYpHI,
XapakTepa M OCOOEHHOCTEH H3ydaeMoW AMCUMIUIMHBL, 00beMa 4YacoB Ha €€ H3yueHHe, BUAA
3alaHuil Uil CaMOCTOATEIbHOW paboThl CTYAEHTOB, WHAMBHAYAJIbHBIX KauecTB CTYAEHTOB U
yCIIOBUH y4eOHO esATeIbHOCTH.

[Ipomiecc opranm3anuu CaMOCTOSITEIBHOW pPabOThI CTYACHTOB BKJIOYaeT B ce0s
CJIEIYIOINE ATAIbI:

* TMOATOTOBUTEJIbHBIN (ONpeAeNeHue Iiesield, COCTaBJI€HHE MPOrpaMMbl, IOATOTOBKA
METOAMYECKOTr0 00ecTedeHus1, MOArOTOBKA 000PYAOBaHHUS);

* OCHOBHOHM (peanu3anusi MpOrpaMMbl, HCIOJIb30BAaHHE MPUEMOB IOHMCKA HH(pOpMAIHH,
YCBOEHMsI, TNepepadOTKH, TPUMEHEHUs, TIepeJauyd 3HaHWH, (UKCHPOBAHHWE PpE3yJbTaToOB,
camoopraHu3auus mnporecca paboThl);

* 3aKJIOYMTENbHBIM (OLIEHKAa 3HAYMMOCTH W aHAIU3 pe3y/lbTaTOB, UX CHUCTEMAaTH3aIus,
olleHKa 3(pPEeKTUBHOCTH MPOrpaMMBbl U IPUEMOB PAOOTHI, BHIBOABI O HANIPABIECHUSAX ONTUMH3ALUN
TpyZda).

Opranuzanuio caMOCTOATENbHOW paboThl CTYIEHTOB obOecrneunBaroT: (aKyJbTeT,
kadeapa, yaueOHO-METOIMUECKUN OT/IeN, MPeroiaBaTelib, Ondauorexa.

5. O01mre peKOMEeHIaIMK TI0 OPTaHU3aIuU CaMOCTOATEIILHON PabOTHI

OcHoBHO# (hopMOIi CaMOCTOATENILHOW PaOOTHI CTYACHTA SBISETCS HM3y4YCHHE KOHCIIEKTa
JCKIUH, UX JOIOJHEHNE, PEKOMEHIOBAHHON JIUTEPATyphl, aKTUBHOE y4acCTHE HA NPAKTUYECKUX U
CeMMHApCKUX 3aHATHsAX. Ho i ycmemHoidl y4eOHOW JesTeIbHOCTH, €€ HWHTEHCH(HKAINY,
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HE00XO0IMMO YYUTHIBATH CIEIYIONUE CYObEKTUBHBIE (PAKTOPBHI:

1. 3HaHMe HIKOJBHOTO NPOTrpaMMHOIO MaTepuaja, Haludue IPOYHOM CUCTEMbI 3USHHUM,
HEOOXOMMOW Uil YCBOEHHUS OCHOBHBIX BY30BCKHX KypcoB. HeoOxoaumo oTiauuaTh mpoOelnsl B
3HaHUSX, 3aTPYJHSIONINE YCBOCHHE HOBOTO MaTepualla, OT MajblX CIIOCOOHOCTEH. 3aTpaTUB CHUIIBI
Ha MPEOJI0JICHHE 3TUX MPOOENIOB, CTYACHT 00ecneunT cebe HOPMAIBbHYIO yCIIEBAEMOCTh U TIOBEPUT
B CBOU CIIOCOOHOCTH.

2. Hanuuue ymMeHuii, HaBbIKOB YMCTBEHHOI'O TPyAa:

a) yMEHHUE KOHCIEKTUPOBATh Ha JICKI[UH U IpU paboTe ¢ KHUTOf;

0) BiIageHWE JOTMYECKHMMH OIEpalHsIMH: CpaBHCHHE, aHalW3, CHUHTE3, 0000IIeHue,
olpeieIeHue MOHATUH, TpaBuila CUCTEMATU3alluU U KilacCU(pUKaLuu.

3. Cneuuuka mNO3HABATENBHBIX IICUXMYECKHX IPOLIECCOB: BHUMAHHWE, MaMITh, DPEYb,
HaOJI0AaTeIbHOCTh, MHTEJIEKT U MblluleHHe. Cinaboe pa3BUTHE KaXJA0T0 M3 HHUX CTAHOBUTCS
Cepbe3HBIM MPEIATCTBHEM B ydele.

4. Xopomass paboTOCIIOCOOHOCTb, KOTOpas 0OOECIeYMBAETCS HOPMAIbHBIM (DU3HUECKUM
coctosHreM. Benb ceppe3Hoe yueHue - 3T0 OO0JIbIION MHOTOCTOPOHHUN M PazHOOOpazHBIA TPY.
PesynbpTar 00y4yeHHs OLIEHMBAETCS HE KOJMUYECTBOM cOOO0IIaeMOi MH(OpMaIMM, a KaueCTBOM €€
YCBOEHHS, YMEHHEM €€ HCIOJb30BaTh M pa3BUTHEM Yy ce0s CIOCOOHOCTH K JaJbHEHIIEMY
CaMOCTOSITEIbHOMY 00pa30BaHHUIO.

5. CooTBeTcTBUE M30pAHHOU NESATENTFHOCTH, MPOGECCUN UHANBUIAYAIBHBIM CIOCOOHOCTSIM.
Heo6xonumo BbIpaboTaTh y ce0si yMEHHE CaMOpPETyJIHpOBAaTh CBOE AMOLMOHAIBHOE COCTOSHUE U
yCTpaHATh OOCTOATENBCTBA, HAPYILIAIOIINE EJI0BOI HACTPO, MEIIaloIIe HaMEUYEeHHOH padoTe.

6. OBnajsieHue ONTHUMANBbHBIM CTHUJIEM PAa0OThI, 0OECIIEUUBAIOLINM yCIIEX B JAEATEIbHOCTH.
UepenoBanue Tpyaa U may3 B paboTe, MEpUONBI OTAbIXA, WHIWBUAYaTIbHO OOOCHOBaHHAs HOpPMa
IIPOJOJDKUTEIBHOCTU CHA, MPEAIIOYTEHUE BEUEPHUX WM YTPEHHUX 3aHATHH, CTPECCOYCTOMYUBOCTD
Ha 3K3aMeHaX U 0COOEHHOCTH MOATOTOBKH K HUM,

7. YpoBeHb TpeboBaHMi k cebe, onpeensieMblil CIOKUBIIENHCS CaMOOLICHKOM.

AnexkBaTHas OIIEHKAa 3HAaHWUM, JOCTOMHCTB, HEJAOCTAaTKOB - Ba)KHAs COCTaBJISIOLIAs
caMOOpraHU3allMM 4eloBeKa, 0e3 Hee HEBO3MOXHa YCHellHas paboTa MO YNpaBJIEHUIO CBOUM
MOBE/IEHUEM, JIEATEIbHOCTHIO.

OnHa U3 OCHOBHBIX OCOOEHHOCTEH OOyueHHs B BBICHIEH ILKOJIE 3aKJIHOYaeTcsl B TOM, YTO
MIOCTOSIHHBI BHEIIHHA KOHTPOJIb 3aMEHSIETCS CaMOKOHTPOJIEM, aKTHBHAas pPOJIb B OOydeHHUH
IIPUHAJUIEKUT YXKE HE CTOJIBKO IIPETIOAABATENIO0, CKOJIIBKO CTYIEHTY.

3Hasi OCHOBHBIE METOJAbl HAyYHOM OpraHu3allud YMCTBEHHOTO TpyJa, MOXHO IIpH
HAauMEHBIINX 3aTPaTax BPEMEHH, CPEACTB U TPYAOBBIX YCHINN JOCTUYb HAMIYUIINUX PE3YJILTATOB.

D¢ heKTUBHOCTh YCBOEHHUs TOCTymNaromed MHGOpMaIuu 3aBUCUT OT PabOTOCTIOCOOHOCTH
4eJI0OBEKA B TOT WJIM NHOM MOMEHT €ro JESTEIbHOCTH.

PaGorocnocobHOCT, - CIIOCOOHOCTH 4YelloB€Ka K TPyAy C BBICOKOW CTENEHbIO
HAIpsDKEHHOCTH B TEUEHHUE OIPEAEICHHOIO BpeMEHHW. Pa3nuyaroT BHYTPEHHHME W BHEIIHUE
(dakTopbl pabOTOCTIOCOOHOCTH.

K  BHyrpeHHumM ¢aktopam  pabOTOCIOCOOHOCTH  OTHOCSTCS ~ MHTEJUICKTYyalbHbIE
0COOEHHOCTH, BOJISl, COCTOSIHHE 3/I0POBBSI.

K BHemHuM:

- opraHu3anus pabouero MecTa, peKuM TpyAa U OTJIbIXa;

- YPOBEHb OpPraHU3alMH TPYAA - YMEHHE NOJIYYUTh CIPABKY U MOJIb30BaThCs HHPOpMaLIUeEH;

- BEJMYMHA YMCTBEHHOHN Harpy3Ku.

Boeigarommiics pycckuit  ¢usunonor H.E. BBeaeHckuil BbLACTWI CIHEAYIOUIHE YCIOBHS
MPOAYKTUBHOCTH YMCTBEHHOMH JI€ATEIbHOCTH:

- BO BCSAKHUH TPy HYKHO BXOJUTh IIOCTENIEHHO;

- MEPHOCTb U PUTM paboThl. Pa3sHbIM mroAsM npucyiy Oojiee WJIM MEHEe pPa3HbIi TeMIl
paboThI,

- IPUBBIYHAS I0CIIEN0BATENBHOCTD U CHCTEMAaTUYHOCTD IEATEIbHOCTH;

- IpaBUJIBHOE YEPEI0OBAHUE TPY/IA U OTAbIXA.
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OTnpIx HE HpeArnosaraeT 00sA3aTeNLHOTO MOJIHOTO Oe3ACUCTBUS CO CTOPOHBI YENIOBEeKa, OH
MOKET OBITh JOCTHUTHYT TIPOCTON mepeMeHoi Jena. B Teduenuwe 1HS pabOTOCIIOCOOHOCTH
u3Mensercsa. Hanbonee nmiuonoTBOpHBIM sIBisieTcs yTpeHHee BpeMs (¢ 8 mo 14 dacoB), mpuuem
MakcUMayibHasi paboOTOCIOCOOHOCTh TpuxomuTcs Ha mnepuony ¢ 10 mo 13 yacoB, 3arem
nocieodeaeHHoe - (¢ 16 go 19 ygacoB) u Beuepnee (¢ 20 no 24 uacoB). OueHb TPYAHBIA i
NOHMMAHUA MaTepuan Jiydlle H3y4yaThb B Hayalle KaKJIOro OTpe3ka BpEeMEHM (JIydlle BCEero
YTPEHHET0) nociie xopouiero orabixa. Yepes 1-1,5 yaca vykubl nepepbiBbl 1o 10 - 15 muH, yepes 3
- 4 yaca paboOThI OTABIX TOJKEH ObITh MPOIOJKUTENBHBIM - OKOJIO Yaca.

CocTtaBHOM 4YacTbl0 HAy4YHON OpraHM3allMd YMCTBEHHOI'O TpyZJa SIBJISIETCA OBJIAJCHUE
TEXHUKOW YMCTBEHHOT'O Tpy/a.

Ou3MUeCKn 310pOBBIA MOJIOJIOW YENOBEK, OOJaNalonMii XOpomeil MOArOTOBKOH U
HOpPMaJIbHBIMU CIIOCOOHOCTSIMU, JI0JDKEH, OyAy4H CTYAEHTOM, OTJaBaTh yueHuto 9-10 4acoB B JieHb
(u3 HUX 6 yacoB B By3e U 3 - 4 yaca qoma). JIro0o# mpeaMeT Heb3sl U3yYUTh 3a HECKOJIBKO JTHEH
nepes 9k3aMmeHoM. Ecii cTyneHT B rofy paboTaeT cucTeMaTH4eCKH, TO OH OBICTPO BCE BCIIOMHHUT,
BOCCTAaHOBUT 3a0bITOE. ECIH 7€ MOAroTOBKA IUIa aBpajibHO, TO Y CTY/ICHTa HE OyJeT naxe o01ero
MpEeJICTaBJICHUS O TIPEMETE, OH 3a0yIeT Bce CAaHHOE.

Crnenyer B34Thb 3a IPaBWJIO: YYUTHCS €KEAHEBHO, HAUNMHAs C TIEPBOTO JHS CEMECTPA.

Bpemsi, KoTopeIM pacrioyiaraet CTYIEHT JAJIs BBINOJHEHUs Y4eOHOTro IIaHa, CKJIaJbIBaeTCs
U3 JIBYX COCTAaBJISIOUIMX: OJIHA U3 HUX - 3TO ayJUTOpHas paboTa B By3€ IO PACIHUCAHUIO 3aAHITHUH,
Ipyras - BHEAyIUTOpHAasl caMOCTOsITeNIbHAs paboTa. 3aaHus U MaTepUasbl JUIsi CaMOCTOATEIbHON
paboThl BBIJAIOTCS BO BpeMs YYEOHBIX 3aHATUH 110 PACIUCAHUIO, HA OTUX JK€ 3aHATHUIX
MpenoAaBaTeNb OCYIIECTBISET KOHTPOJb 33 CaMOCTOSTENbHOW paboToOl, a TakKe OKa3bIBAeT
MOMOIIb CTY/IEHTaM 110 ITPaBWJILHON OpraHu3aluy padoThl.

YToOb! BHITOTHUTH BECh O0BEM CaAMOCTOSITENIbHOM pabOThI, HEOOXOJUMO 3aHUMATHCS 10 3 -
5 yacoB exxeqHeBHO. HaunHaTh caMOCTOSITENIbHbIE BHEAYAUTOPHBIE 3aHATHS CIEAYET C MEPBBIX Ke
THEN ceMecTpa, MPOIMYIIeHHbIE THU OyIyT MOTEePSHBI 0€3BO3BPAaTHO, KOMIICHCUPOBATh UX MO3HEE
YCUJIEHHBIMU 3aHATHSAMH 0€3 CHI)KEHUS KauecTBa pabOThl U €€ MPOU3BOJUTEILHOCTH HEBO3MOXKHO.
[lepBrle AHM ceMecTpa OuY€Hb Ba)KHBI AJII TOTO, YTOOBI BKIIOYUTHCS B pabOTy, YCTaHOBUTH
OIPEIETIEHHBIN MOPSAI0K, PABHOMEPHBIN PUTM HA BECh CEMECTD.

Put™m B paboTe - 3TO exXeJHEBHbIE CAMOCTOSITENIbHBIC 3aHTHUS, KeIaTeIbHO B OJTHU U TE XKe
yachl, IpH 11e1ecO00pa3HOM YepeJOBaHUM 3aHATHUI C IepepbIBaMHU JUIs OTAbIXa. BHavane st Toro,
4yTOOBl OpraHM30BaTh PUTMHUYHYIO DPabOTy, TpeOyeTcst co3HaTelbHOE HampspkeHue Boau. Kak
TOJILKO YENIOBEK BTSAHYJCS B PabOTy, MPUHYXKIEHHE CHIDKACTCS, BO3HHMKAET NPHUBBIYKA, padoTa
CTaHOBUTCS NOTPEOHOCTBIO.

Ecnu nmopsanok B paboTe U €ee pUTM YCTaHOBJIEHBI NMPABUIIBHO, TO CTYJEHT M30 JHS B JIEHb
MOXeT paboTarh, HE CHUXKas CBOCH NMPOU3BOAUTEIBHOCTH M He meperpyxas cebs. IlpaBunbHas
CMEHa OJHOT0 BHUJa pabOThI IPYTHM MO3BOJISIET OTABIXAaTh, HE MpeKpalias paboThl.

Taxkum oOpa3om, nepBas 3a7aya OpraHu3allui BHEAYJUTOPHOM CaMOCTOSATENILHONW paboOThl —
3TO COCTaBJI€HHE paCHHUCaHMs, KOTOPOE [OJDKHO OTpakaTb BpeMs 3aHATHH, HX XapakTep
(TeopeTHUECKHH Kypc, TPaKTUYECKHE 3aHATHUs, Tpaduyeckre paboThl, UTEHHE), IEPEePBIBbI Ha 00e],
Y)KHUH, OTABIX, COH, Mpoe3l U T.n. Pacmucanue He mpenomperenser coaepkaHus paldoThl, ee
coJiepKaHre Hen30eKHO Oy/eT U3MEHATHCS B TeueHHe ceMecTpa. [Topsaok ke cienyer 3aKpenuThb
Ha BECh CEMECTP W MPHIOXKHUTh BCE YCHJIHUS, YTOOBI MOAJEPKUBATH €0 HEU3MEHHBIM (KpoMe
UCITIPABJICHUS OIIMOOK B IUIAHUPOBAHUM, KOTOPHIE MOTYT BO3HMKHYTh M3-32 HEJOOLICHKH 00beMa
paboThI WM MEPEOLIEHKU CBOMX CHII).

IIpu oxHOOOpa3HOI paboTe uenoBeK yTomisieTcss Ooiblie, YeM Npu pabdoTe pPa3HOTOo
xapakrepa. OJJHaKO He BCerja 11eJeco00pa3Ho 3aHUMAThCSl MHOTUMHU yYEOHBIMU TUCHUIUIMHAMU B
OJIMH U TOT XK€ JEHb, TAK KaK IIPHU KaXI0M MIEPEXO/I€ HY)KHO BHOBb COCPEIOTOUYNTh BHUMAHUE, YTO
MOJKET IMPUBECTH K TToTepe BpeMeHu. Hanboee nienecooOpa3Ho exxXeTHEBHO paboTaTh HE Oosee ueM
HaJ IBYMSI-TPEMS TUCHUTITMHAMH.

Hauunas paboTy, HE HY)KHO CTPEMHTbHCS JI€laTh BHaYalle CaMyl0 TsDKEIYI0 €€ 4acTb, HaJo
BBIOpaTh 4YTO-HUOYAb CpegHee MO TPYAHOCTH, 3aTeM MepedTH Kk Oonee TpyaHoil pabore. U

20



HATIOCTIE/IOK OCTAaBHUTh JIETKYI0 YacTh, TPEOYIOUIYI0 HE CTOJIBKO OONBIIUX WHTEIIEKTYaTbHBIX
YCHJINH, CKOJIBKO OINpEAEICHHBIX MOTOPHBIX ACUCTBUM (UepUeHue, MOCTPOSHUE IrPaPUKOB U T.I1.).

CamocTosTenbHbIE 3aHATUS TMOTPEOYIOT WHTEHCHBHOTO YMCTBEHHOTO TpyJa, KOTOPBIH
HEO0OXOUMO HE TOJBKO MPaBUIBHO OPraHU30BaTh, HO U CTUMYIUPOBaTh. [Ipu 3TOM OueHb BaxHO
YMETh MOJJICP)KUBATh YCTOMYMBOE BHUMAHHE K WU3ydaeMOMy Marepuany. BeipaboTka BHUMaHUS
TpeOyeT 3HAUUTENbHBIX BOJEBBIX yCUIINil. IMEHHO MO3TOMY, €Clii CTYJEHT 3aMeyaeT, 4TO OH 4acTo
OTBJICKACTCS BO BPEMsI CAMOCTOSITENIBHBIX 3aHATHI, €My HaJ0 3aCTaBUTh ce0s COCPEIOTOUYHMTHCS.
[Tonobuyto mpoueaypy He0OX0AUMO MPOJENIBIBATH NOCTOSTHHO, TaK KaK 3TO SIBJISIETCS TPEHUPOBKOI
BHUMAaHMA. YCTOHYMBOE BHHMAaHHE IMOSBIAETCS TOTJa, KOI/la 4YeJOBEK OTHOCUTCS K JIeIy C
HUHTEPECOM.

Crnenyer mpaBWIBHO OPraHMW30BaTh CBOM 3aHATHS Mo BpemeHu: 50 MuHyT - pabora, 5-10
MUHYT - TepephiB; mocie 3 dYacoB paboTel mepepbiB - 20-25 munyr. Muaue Hapacrtaroiiee
YTOMIICHHE TOBJIEYET HEYCTOMYMUBOCTh BHUMaHHUA. O4eHb CYIIECTBEHHBIM (DaKTOPOM, BIHUSIOIINM
Ha TIOBBIIIEHWE YMCTBEHHOW pabOTOCMOCOOHOCTH, SBIAIOTCS CHUCTEMATHYECKHE 3aHATHUSA
¢usnveckoil KyapTypoil. OpraHuzanusi aKTHBHOTO OTABIXa MpPEIyCMaTpUBAeT 4YepepaoBaHHE
YMCTBEHHON M (PU3UYECKON AESATETHbHOCTH, UYTO MOJHOCTHIO BOCCTAHABIMBAET PAaOOTOCIOCOOHOCTh
YeJloBeKa.

6. CamocTosiTenbHast paboTa CTyAeHTa - HE00XO0JMMOE 3B€HO CTAHOBJICHHSI HCCIIEA0BATENS U
crenuaincra

[Iporpecc Hayku U TEXHUKU, UHOOPMALMOHHBIX TEXHOJOTHH MPUBOAMUT K 3HAUUTEIBHOMY
YBEIMYCHUIO HAay4yHOH HMH(OpPMAIMH, YTO MPEIbIBISET Ooyiee BHICOKME TPEOOBAaHUS HE TOJIBKO K
MOpalbHBIM, HPABCTBEHHBIM CBONCTBAM 4YeJlOBEKa, HO U B OCOOEHHOCTH, IOCTOSHHO
BO3pacrapmue TpeOoBaHUS B 00iacTH oOpa3oBaHHsl — OOHOBJICHHWE, MOJIEPHH3AIUS OOMMX U
npodeccuoHaNbHBIX 3HAHUH, YMEHHI ClielnaIncTa.

Besikoe o0pas3oBaHMe [TOJDKHO BBICTYNATh Kak JUHAMUYECKH Ipolecc, MNPUCYLIUil
YeNIOBEKY W MPOJIOJDKAIOUINIICS BCIO €ro ku3Hb. OBIaJeHue HAYYHOW MBICIBIO U SI3BIKOM HAyKH
SABJISIETCS. HEOOXOJIMMOW  COCTABJISIIONIEH B CaMOOpTaHW3alud  OyIylIero  CrHeruaiucTa
uccinenoparens. [log 3TUM MOHUMAETCsl HE CTOJILKO HAKOIUIGHHE 3HAHUW, CKOJIBKO OBJIaJICHUE
HayyHO OOOCHOBaHHBIMHM cHocobamMu uX mpuoOpereHus. B 3ToM, BoOOIIE TOBOpS, COCTOUT
OCHOBHas 3aJja4a By3a.

Crnenuduka By30BCKOTO Y4EOHOTr0 IMpoliecca, B OpraHU3alMi KOTOPOTO0 CaMOCTOATEIbHON
paboTe cTyJIeHTa OTBOAATCA Bce OOJIbIIE MECTa, COCTOMT B TOM, YTO OH SIBISETCA Kak OyATO Obl
MIOCJICTHUM U CaMbIM aJ[eKBAaTHBIM 3BEHOM JUISl peau3aliy 3Toi 3a1auu. 160 Bo Bpems y4eOsl B
By3€ IMPOUCXOIUT BHIPAa0OTKA CTHIISA, HABHIKOB Yy4eOHOW (ITO3HABATENBbHON) MAESITEIbHOCTH,
palMoHANBHBIA XapaKTep KOTOPHIX OYAET CIIOCOOCTBOBAThH IOCTOSHHOMY OOHOBIICHHIO 3HAHHA
BBICOKOKBTU(DUIIMPOBAHHOTO BHIMTYCKHHUKA BY3a.

OpHako Ha 3TOM IYTH CYHIECTBYIOT ONpEACICHHBIE TPYAHOCTH, B YAaCTHOCTH, TIEPEXO]]
CTYAEHTa OT CHHTETHYECKOro mpolecca OOydeHHs B CpeJHEW IIKoje, K aHAIUTHYECKOMY B
BBICIICH. JTO CBSA3aHO KaK C HOBBIM COJIEpKaHHEeM OOydeHHs (pacuiupeHue o0mero oopa3oBaHus u
yray0nenne mpodecCHOHaIbHOW MOATOTOBKH), TaK U C HOBBIMH, HEU3BECTHBIMH JO CHUX IIOp
dbopmamu: 00yueHUs (JEKIMH, CEMUHAPHI, TaOOpaTOpHBIE 3aHATUA U T.1.). CTyIEHT moyJaeT He
TOJILKO 3HaHWUs, MPEAYCMOTPEHHBIC MPOTPaAaMMON U YIeOHBIMH MOCOOUSIMH, HO OH TaKXkKe JOJDKEH
MMO3HAKOMHTHCS CO CITOCO0aMU MPUOOPETEHHS 3HAHUH TaK, YTOOBI CYMETh OLIEHUTbh, YTO MBI 3HAEM,
OTKyJa MBI 3TO 3HAEM M KaK 3TOTO 3HAaHUS Mbl AOCTUTIH. Ko BceMy 3TOMY MpUXOIAT uepe3
COOCTBEHHYIO CAMOCTOATEIbHYIO PaboTy.

OT0O W TMOTOMY, 4YTO CaMOCTOSTEIbHO IPHOOpPETEHHBIE 3HAHMA SBIAIOTCA Oolee
OTIEPATUBHBIMH, OHW CTAHOBSTCS JIMYHOW COOCTBEHHOCTBIO, a TaK)XK€ MOTHBOM IIOBE/ICHUS,
pa3BUBAIOT WHTEIUICKTYalbHBIE YEpPThl, BHUMaHWE, HAOIIOJATENILHOCTh, KPUTUYHOCTh, yYMEHHUE
olieHuBaTh. Poiib mpernosaBarens B OCHOBHOM 3aKJIIOYaeTcs B PYKOBOJCTBE HAKOIUICHUS 3HAHUUN
(0 OTHOWIEHWIO K TMEPBOKYPCHUKAM), a B MOCIEAYIONIHME TOJbl y4eObl, HA CTapIIUX Kypcax, B
COBMECTHOM YCTaHOBJIEHUU IMpoOieM U 3a00Te O CaMOCTOSTENbHBIX MOMCKAX CTYACHTA, a TaKkKe
KOHTPOJIMPOBAHHUS 32 UX JIEATEIBHOCThIO. Ba)KHO MOHMMATh, YTO HENB3sI OTPAHUYUBATHCS TOJIBKO
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npuoOpeTeHneM 3HaHUHM, TPEeIyCMOTPEHHBIX MPOrpaMMON HM3y4aeMoil IUCIMIUIMHBI, Haa0
IOCTOSIHHO yIIIyOJIsITh IOJYYEHHbIE 3HAHMs, COCPEJOTauMBas MX Ha KakOW-HUOYAb Yy3KOH
OTIpe/ICIEHHOW 00JIaCTH, COOTBETCTBYIONIECH WHTEpecaM CTyJeHTa. YTIYOJICHHOE M3YyueHHE BCEX
IIPEIMETOB, NPEAYCMOTPEHHBIX IPOrpaMMON, Ha IPAKTHKE SBJISAETCS BO3MOXKHBIM, M XOpOIIas
opranuzaisi paOOTbl TMO3BOJSET HKOHOMHTH BpEMS, YTO CO3JAaeT YCJIOBUS [UIA TIyOOKOTO,
CHCTEMaTHYECKOI0, 3aMHTEPECOBAHHOTO U3Y4YEHUS CAMOCTOSITEILHO BEIOPAHHON CTYA€HTOM TEMBI.

Koneuno, Bce coBeThl, IpUMEpbl, PEKOMEHJIAMU B 3TOH 00JacTH, JaBaeMble
IpenojiaBaTeseM, WIN OIpPedeIeHHbIMU IyOJIMKAlMAMU, WIM JIPYTMMH HMCTOYHUKAMH, He
rapaHTUPYIOT HUKAKOTO ycrexa 0e3 MposiBIeHHs] COOCTBEHHON aKTHBHOCTHU B TOM JieNe, T.€. OHU
HE Jal0T TOTOBBIX PELENTOB, a JOJKHBI CLIOCOOCTBOBATh aHAJIN3Y COOCTBEHHOM paboThl, ee LeeH,
OpraHu3aliii B COOTBETCTBUM C HMHIUBUAYAJbHBIMH OCOOCHHOCTSAMH. YUHTHIBAas JIMYHBIE
BO3MOXHOCTH, CYIIECTBYIOLME YCIOBUS JKU3HM M pabOThl, HaBbIKM, Ha OCHOBE JTHUX
peKOMeH1aluii, BO3MOKHO, BbIPA0OTAaTh MHAMBUAYAIBHO OOOCHOBAHHYKO COBOKYITHOCTh METOJIOB,
Croco0oB, HAaWTH CBOW CTWJIb WJIM YCOBEPLUIEHCTBOBaTb €ro, 4YTOOBl W3Y4HMB OIpEeSICHHBIN
MaTepuai, UMETh BpeMs OLIEHUTh €r0 3HAYUUMOCTb, IPUTOJHOCTh U BO3MOXKHOCTH €0 IPUMEHEHUS,
4TOOBI, B KOHEYHOM cueTe, 00eCleynTh YCIEeIHOCTh cBoell yuebe ¢ Oyaymiel npodeccuoHanbHOM
JeSITEIIbHOCTH

7. Meronndeckne peKOMEeHIaUH JUIsl CTYJI€HTOB 10 OTJEJIbHBIM (hOpMaM CaMOCTOSITEIbHOM
paboThL.

C mnepBbIX XK€ CEHTSIOpPbCKMX JHEH Ha CTyAeHTa OOpyLIMBaeTcs I'POMAaJHbIl 00beM
uHpOpMaLUK, KOTOPYI0 HEOO0XOAMMO YCBOWTH. HyKHBI MaTepuall COAEPKUTCS HE TOJBKO B
JEKIUSIX (3aOMHUTH €r0 — 3TO TOJBKO MaJlasi yacThb 3a/1aui), HO U B yUeOHMKAX, KHUTaX, CTaThsX.
[Topoii Bo3HMKAEeT HEOOXOIMMOCTh MPUBJIEKATH MHPOPMAITMOHHBIE pecypchl IHTEpHET.

Cucrema BY30BCKOT'O o0yueHHUs OIpa3yMeBacT 3HAYUTEIILHO O0IbIIYIO
CaMOCTOSITENIbHOCTh ~ CTYAGHTOB B IUIAHUPOBAHMM M OpraHU3aldd CBOEH JESTEIbHOCTH.
Buepaminemy IIKOJIBHUKY C/enaTh 3TO ObIBaeT BeCbMa HEMPOCTO: €CIM B HIKOJE €XKEIHEBHBIH
KOHTPOJIb CO CTOPOHBI YUMTENS 3aCTaBJISII IOCTOSIHHO M CUCTEMAaTUYECKU TOTOBUTHCA K 3aHSATHUSM,
TO B By3€ BONpPOC 00 ypOBHE 3HAHUH BIUIOTHYIO BCTAET MEPE CTYJEHTOM TOJBKO B MEPHOJ CECCHH.
Takas cutyanust o0opaurBaeTcs A HEKOTOPBIX COOJa3HOM BECh CEMECTP MOCBIATUTH CBOOOTHOMY
BPEMSIIPETIPOBOXKICHHUIO («KOTAa OyleT HYXKHO — BbIydy!»), a KOrJa MPUXOAUT Mopa HK3aMEHOB,
MaTepuaia, MoIekKallero yCBOCHHI0, OKa3bIBaeTCS TaK MHOTO, YTO HUKAKasl MaMsTh HE CIIOCOOHA €
HUM CIPAaBUTHCS B OCTABILIUICS IPOMEXYTOK BPEMEHH.

Pabora ¢ kHuUTOM.

[TIpu pabore ¢ KHUTOMl HEOOXOAMMO MOAOOpaTh JUTEpPATypy, HAyYUTbCS IMPABHIBHO €€
YuTaTh, BECTU 3amucu. s moadopa nutepaTypbl B OMOIMOTEKE MCHONB3YIOTCS an(aBUTHBIA U
CUCTEMATUYECKUI KaTaJIOTH.

BaxxHo MOMHMTbH, YTO pallMOHAJIbHbIE HABBIKM PAaOOTHI ¢ KHUTOM - 3TO Bcerjaa Oosiblias
DKOHOMHS BPEMEHU U CHUIL.

[TpaBuibHbII  MOAOOpP Y4eOHHKOB  PEKOMEHIYETCS  IpenojiaBaTeleM, YHUTArOIIUM
JeKIMOHHBIN Kypc. HeoOxoaumas nureparypa MOKET OBITh TakKe YKa3aHa B METOJMYECKUX
pa3paboTKax 1Mo JaHHOMY KYpCYy.

Wzyuass marepuan mo y4yeOHHUKY, CIEAyeT NEepeXOoAUTh K CIEAYIOLIEMY BOIPOCY TOJIBKO
nocJie MPaBUIbLHOTO YSICHEHMSI MPEAbIAYIIEro, ONMKUChIBas Ha OyMare BCe BBIKJIAAKU M BHIYMCICHUS
(B TOM 4HuClE Te, KOTOphle B YUEOHHMKE OMYIIEHBl WM HA JIEKIHHU AAHBI JJIS CaMOCTOSITEIbHOTO
BBIBOJIA).

[Ipu u3ydeHun m000M TUCHUUIUIMHBI OOJIBIIYIO M BaKHYIO POJIb UTPAET CaMOCTOSATENbHAs
WHAMBHUyallbHas paldoTa.

Ocoboe BHUMaHHE clelyeT 0OpaTUTh Ha ONpeeTIeHNEe OCHOBHBIX MOHATHI Kypca. CTyneHT
JIOJDKEH MOoAPOOHO pa3doupaTh NPUMEPHI, KOTOPBIE MOSACHSIOT TAKUE ONPEIENIEHUs], U YMETh CTPOUTh
aHaJIOTHYHBIEC IPUMEPBI CaMOCTOATENbHO. HyKHO 1OOMBAThCS TOYHOTO MPEACTABICHUS O TOM, YTO
u3yyaemb. [lone3Ho0 coCTaBiIATh ONOpPHBbIE KOHCHEKTHL. Ilpyn m3yueHun MaTtepuana mo yuyeOHUKY
MOJIE3HO B TETpaau (HAa CHEIMAIbHO OTBEACHHBIX MOJISAX) JOMOJHATH KOHCIEKT JieKuuil. Tam ke
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CJIeZlyeT OTMEYaTh BOIPOCHI, BbIICTICHHBIE CTYACHTOM Il KOHCYJBTAIUU C TIPETIOAaBATEIIEM.

BeIBobI, NOTy4YEeHHBIE B PE3ysbTaTe M3YyYEHHs, PEKOMEHAYETCS B KOHCIIEKTE BbIIENATH,
YTOOBI OHM IIPU NEPEUUTHIBAHUM 3aIMCEN JTyUIlle 3alIOMUHAINCH.

Paznuuaror ABa BUJA 4TEHUs; EPBUYHOE U BTOpHUYHOE. [lepBUYHOE - 3T BHHUMATENIBHOE,
HETOPOIJIMBOE YTEHHUE, IPY KOTOPOM MO>XKHO OCTAaHOBUTHCS Ha TPyIHBIX MecTax. [locie Hero He
JIOJDKHO OCTaThCSl HU OAHOTO HEMOHATHOro osioBa. CopepikaHue HE BCErja MOXET ObITh MOHSTHO
110CJI€ IEPBUYHOTO YTEHMS.

3ajaya BTOPUYHOIO YTEHHUS - IIOJHOE YCBOEHHE CMBbICNIA LENOro (0 CYeTy 3TO YTEHUe
MOXET OBITh M HE BTOPBHIM, @ TPETbUM HJIU YETBEPTHIM).

[IpaBuna camocToATeIbHON PabOThI C TUTEPATYPOH.

Kak yxe oTmewanoch, camocTosiTelbHas paboTa ¢ y4eOHMKaMH M KHUTaMH (a Takxe
CaMOCTOSITEJIbHOE TEOPETUYECKOe HCCIe0OBaHUE Ipo0sieM, 0003HAYEHHBIX IpenojaBaTeleM Ha
JEKIMIX) — 3TO BaxkHelIee yciaoBue (OPMHpPOBAHUSA y ceOS HAYYHOrO Crocoda MO3HAHMUA.
OCHOBHBIE COBETHI 3/IECh MOKHO CBECTH K CIICAYIOLIIM:

» CocTaBuTh NepeueHb KHUT, C KOTOPbIMH BaM ciefyeT mo3HakoMUThCS; «HE cTapaiTtech
3allOMHUTh BCE, YTO BaM B OJpKaiiiiee BpeMs He MOHaI00UTCs, — COBETYET CTYJIEHTY U MOJIOJIOMY
yueHomy I'. Cenbe, — 3alIOMHUTE TOJIBKO, TJI€ 3TO MOXKHO OTbIcKaThy» (Cenbe, 1987. C. 325).

* CaMm Takoil mepedyeHb JOJKEH ObIThb CHUCTEMAaTHU3UPOBAHHBIM (YTO HEOOXOOUMO JJIs
CEMHUHApOB, YTO JUIsl 3K3aMEHOB, YTO IPUTOJANUTCS JJI1 HAIMCAHUS KypCOBBIX U TUIUIOMHBIX padoT, a
yro Bac uHTepecyer 3a pamkamMu OQHUUMAIbHON Y4eOHOM MAEATENIBHOCTH, TO €CTh YTO MOXKET
pacuupuTh Barny o011yto KyabTypy...).

* OO0s13aTeNbHO BBINMCHIBATh BCE BBIXOJHBIC JAaHHBIE MO KaXJ0M KHHUre (IIpU HAaMMCAHUU
KYPCOBBIX U JUIJIOMHBIX pa0OT 3TO MO3BOJIUT OYEHb COKOHOMHUTD BPEMSI).

* PazoOpatbest 11 cebs, Kakue KHUTY (MM KaKue IJIaBbl KHUT) CIEAyeT NMpOoYuTaTh Ooiee
BHUMATENbHO, a KaKue — IPOCTO MPOCMOTPETb.

* [Ipu cocraBieHnn nepeyHen TUTepaTyphl CleAyeT NOCOBETOBAThCA C MPENnoJaBaTeIsiMU 1
HAayYyHbIMU PYKOBOAMTENSAMHU (WM Jaxke ¢ Oojee MOATOTOBICHHBIMU U 3PYAWPOBAHHBIMU
COKYPCHUKaMH), KOTOpble MOMOryT Bam iyuiie COpHEHTHPOBATbCS, Ha YTO CTOMT OOpPaTUThH
OosblIee BHUMaHUE, a Ha 4TO BOOOIIE HE CTOUT TPaTUTh BPEMSL...

*EcTecTBeHHO, BCe MPOUNTAHHbIE KHUTH, YAI€OHUKH U CTaTbU CJIEeIyeT KOHCIIEKTUPOBATh, HO
TO HE O3HAYaeT, YTO HAaJ0 KOHCIEKTHPOBATH «BCE MOJPSA». MOXHO BBINHCHIBATH KpPaTKO
OCHOBHBIC HJIEM aBTOpa M WHOI/Ia NMPHUBOAMTH Hambosee spKUe U MOKa3aTeJIbHbIE IUTATHI (C
yKa3aHUEM CTpaHUII).

* Ecnmn kHura — Bama coOCTBeHHas, TO JIOMyCKaeTcs JeiaTh Ha IOJIAX KHUTH KpaTKue
MOMETKH WIM € B KOHIIE KHWUTHM, Ha MYCTBIX CTPaHUIAX HPOCTO CHAENaThb CBOM «IIpeAMETHBIN
yKaszaTelby, IJle OTMeUaroTcs Hanbosee MHTEepeCHbIE Uil Bac MbIciu 1 00s3aTeIbHO YKa3bIBAIOTCS
CTpaHHULbI B TEKCTE aBTOPa (3TO OYEHb XOPOIIUN COBET, O3BOJIIOMINN IKOHOMUTH BPeMsI U OBICTPO
HaXOJIUTh «M30paHHbIE» MECTa B CAMBIX Pa3HbIX KHUIaX).

» Eciiu Bel pasbiie Mano pabotanu ¢ HaydyHOW JMTEpaTypol, TO cieayeT BhIpaboTaTh B
ce0e CIOCOOHOCTh «BOCIIPUHMMATBY CIIOKHBIE TEKCTHI; JJIS ATOTO JYYIIUH MPUEM — HAYUUThCS
«4UTaTh MEAJIEHHO», KOor/la BaMm MOHATHO Ka)xa0e MPOYUTaHHOE CJIOBO (a €ClIi CJI0OBO HE3HAKOMOE,
TO J100 C MOMOUIBIO CIOBAps, JIUOO C MOMOIIBIO MPEroaaBaTelis 00s3aTeNbHO €ro y3HaTh), U 3TO
MOJKET 3aHATh Hemasioe BpeMs (y KOro-To — /0 HECKOJbKHUX HENelIb U JaK€ MECSIIEB); OIBIT
MOKa3bIBAaET, YTO IOCJIE 3TOTO0 CTYJEHT KaKMUM-TO «UyJOM» HadMHaeT OyKBaJIbHO 3arjiaThIBaTh
KHWUTH U YyTh JIU HE BUJETh «CKBO3b 00JIOKKY», CTOsIIIIAs 3TO padoTa UTH HET...

* «JInubo yuraiite, MMOO MEpeNMCTHIBAWTE MaTepuan, HO HE MBITATECh YUTATh OBICTPO...
Ecnu Texkct MeHS MHTEpecyeT, TO YTE€HHE, Pa3MbIIUIEHHE U Jaxe (paHTa3sUpOBaHUE IO ITOMY
MIOBOJy CJIMBAIOTCSI B €IMHBIN IIPOLECC, B TO BPEMs KaK BBIHY)KJIEHHOE CKOPOYTEHUE HE TOJIBKO HE
CHOCOOCTBYET KauyecTBY UTEHMs, HO M HE IPUHOCHUT YYBCTBA YAOBJIETBOPEHUS, KOTOPOE MBI
MOJIy94aeM, pa3MBbIIUIss O podruTaHHOM», — coBetyeT . Cenbe (Cenbe, 1987. — C. 325-326).

* Ectp eme omuH 3¢¢deKTUBHBI CcrOco0 ONTUMH3UPOBATh 3HAKOMCTBO C HAy4HOH
JUTEPATYpPOU — CIIENYET yBJIEYbCS KaKOM-TO UACEU U BCE KHUIM IIPOCMATPUBATH C TOYKHU 3PEHHUS
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JMaHHOU uaen. B aToMm cimyyae cTyaeHT (MM MOJOAOHM Y4eHBId) OyneT Kak Obl HCKaTh apryMEHTHI
«3a» WIN «IPOTUB» MHTEPECYIOLIEH ero ujaeu, U OJHOBPEMEHHO OH OyneT Kak Obl oOmaThCs C
aBTOPAaMU ATUX KHMI 110 MIOBOJY CBOMX MJIEH U pa3MbILUIEHUH... [[pobiema iuib B TOM, Kak HalTH
«CBOIO» UIEKO...

UreHue HaydyHOIrO TEKCTa SIBJISIETCS 4acTblO ITO3HABATEIILHOW JeATENbHOCTH. Ee menp —
U3BJICUEHHE U3 TeKcTa HeoOxoauMon nHpopmanuu. OT TOro Ha CKOJIBKO OCO3HAHHA YUTAIOIIUM
COOCTBEHHAs] BHYTPEHHSsS YCTaHOBKa NpU OOpalIeHWH K I€YaTHOMY CIIOBY (HAWTH HYXHbBIE
CBE/ICHUS, YCBOMTh HMH()OPMALMIO IOJHOCTBIO MM YaCTUYHO, KPUTHUUECKU IPOAHAIN3UPOBAThH
MaTepHal  T.II.) BO MHOT'OM 3aBUCHT 3((PEKTUBHOCTH OCYIIECTBISIEMOTO JICHCTBHUS.

Bb1ensioT 4eTbpe OCHOBHBIE YCTAHOBKHM B UTEHUU HAYYHOI'O TEKCTA!

1. uHpOPMALIMOHHO-TIOMCKOBBIH (3a/1a4a — HANTH, BBIAEIUTH HCKOMYIO HH(POPMAIIHIO)

2. ycBauBarouias (yCwius 4HUTaTeNs HalpaBlIeHbl HAa TO, YTOObI KAaK MOXHO IIOJIHEE
OCO3HaTh M 3allOMHHUTb, KaK CaMH CBEJCHMUS H3JIaracMble aBTOPOM, TaK U BCIO JIOTMKY €ro
paccykJIeHu)

3. aHWINTUKO-KpUTHYECKast (YUTATENb CTPEMHUTCS KPUTUYECKH OCMBICIHUTH MaTepual,
POaHAJIM3UPOBAB €0, ONPEJCIIUB CBOE OTHOLIEHHUE K HEMY)

4. TBOpuecKkas (CO3/aeT y yuTarens TOTOBHOCTh B TOM WJIM MHOM BUJE — KaK OTIPaBHOMN
IOYHKT JJI CBOUX pacCyXICHWH, Kak o0pa3 s NeHCTBHSA MO aHAJIOTUU M T.I. — HUCIOJIb30BaTh
CYXKJIEHHUS aBTOpa, XOJ €ro MBbICIeH, pe3yiabTaT HAOMIOIEHHs, pa3paboTaHHYI0 METOAMKY,
JIOTIOJIHUTD UX, IOJJBEPIHYTh HOBOM MPOBEPKE).

C HajguuueMm pa3IMYHBIX YCTAHOBOK OOpamieHHs K HAyYHOMY TEKCTy CBSI3aHO
CYILIECTBOBAHHME U HECKOJIBKUX BHJIOB YTEHUS:

1. Oubmmorpaduyeckoe — mpocCMAaTPUBAaHHWE KapTOUEK KaTalora, pPEKOMEHIATeIbHbBIX
CIMCKOB, CBOJHBIX CIIMCKOB )YPHAJIOB M CTaTel 3a oA U T.I1.;
2. OpPOCMOTPOBOE — HCHONB3YETCSl MJi1 IOUCKA MAaTepHalioB, COJEPXKALIUX HYKHYIO

uHpOpMaLKIO, OOBIYHO K HEMY NpHUOEraroT cpasy Imociie paboThl CO CIHUCKAaMHU JUTEpaTypbl U
KarajoramMu, B pe3ylbTaTe TaKOro IMPOCMOTpA YHUTATEIb YCTAHABIIMBAET, KaKue U3 HMCTOYHUKOB
OyAyT UCIOJIB30BaHbI B JasIbHEl el paboTe;

3. 03HAaKOMMTENBHOE — IOJPa3yMEBAET CIUIOIIHOE, JOCTaTOYHO MOAPOOHOE IMPOYTEHUE
OTOOpaHHBIX CTaTed, IJIaB, OTAEIbHBIX CTPAHML, LEJIb — I[O3HAKOMUTBHCSI C XapaKTepoM
uH(poOpMallMy, Yy3HaTh, KAKHE BONPOCHl BBIHECEHBI ABTOPOM HA pAaCCMOTPEHHE, IPOBECTH
COpPTUPOBKY MaTepHaa;

4. n3ydaroniee — NIpeanonaraeT JOCKOHAJIbHOE OCBOCHUE MAaTepUalla; B XOJ€ TAKOI0 YTEHUS
NPOSIBIISIETCS. JTOBEpHE YMTaTeNss K aBTOPY, TOTOBHOCTh MNPHUHATH H3JI0KEHHYIO HH(POpMALHUIO,
peanu3yercsi yCTaHOBKA Ha IIPEJIENIbHO MT0JIHOE IOHUMAaHKUE MaTepHaa;

5. aHAJIMTHUKO-KPUTHUYECKOE U TBOPUECKOE YTEHUE — JIBA BUJA YTCHUS OJIM3KHE MEXKAY COO0M
TE€M, YTO YYaCTBYIOT B pEUIEHUHM HCCIEeN0BaTeNbCKUX 3ajad. [lepBblii M3 HUX Mpenrosaraer
HalpaBJICHHBIH KPUTUYECKUM aHANM3, KaK caMoil MH(opMaIuu, Tak U CIocoOOB €€ MOJyYeHHs U
10J1a4ll aBTOPOM; BTOPOE — MOUCK TeX CYXJACHUH, PaKTOB, IO KOTOPHIM WJIM B CBSI3U C KOTOPBIMH,
YUTaTeNh CYUTAET HY)KHBIM BbICKa3aTh COOCTBEHHbBIE MBICIIH.

W3 Bcex pacCMOTPEHHBIX BUJIOB YTEHHUSI OCHOBHBIM ISl CTY/ICHTOB SIBIISIETCSA M3ydarollee —
UMEHHO OHO MO3BOJSIET B paboTe ¢ yueOHOH nuTepaTypodl HaKalUIMBaTh 3HAHUS B Pa3IMUHBIX
oOnactsix. BoT moueMy MMEHHO 3TOT BHJI UT€HHUSI B paMKaX y4yeOHOU AESITETbHOCTH JOJIKEH OBbITh
OCBOCH B MNEpBYIO ouepens. Kpome Toro, mpu OBIaJeHUM JAaHHBIM BHUIOM YTE€HUS (HOPMUPYIOTCS
OCHOBHBI€ NTPUEMBI, TIOBbIIIAIOMINE AP (HEKTUBHOCTH PaOOTHI C HAYYHBIM TEKCTOM.

OcHoBHbIE BUBI CUCTEMATU3UPOBAHHOMN 3aIIMCU IPOYUTAHHOTO:

1. AHHOTHpOBaHHE — TIpEeNeIbHO KpPAaTKOE CBA3HOE OMNHMCAHME TPOCMOTPEHHON WIn
IIPOYUTAHHOMN KHUTHU (CTAaTbU), €€ CONEPIKAHUS, ICTOYHUKOB, XapaKTepa U Ha3HAUCHUS;
2. IlnanupoBaHue — KpaTKas JIOTMYEeCKas OpraHu3alus TEKCTa, pPacKpbIBArOIas

COJIEp’KaHuE U CTPYKTYPY U3Y4aeMOIo MaTepuana;
3. Te3upoBaHHe — JAKOHHYHOE BOCIPOM3BEACHUE OCHOBHBIX YTBEpXKIEHHUI aBTOpa 0e3
npuBJeUeHHs (PaKTUIECKOro MaTepuana;
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4. llutupoBaHue — TOCIOBHOE BBIIMCHIBAHUE U3 TEKCTAa BBIACPKEK, U3BICUCHUH, Hanbomee
CYIIECTBEHHO OTPAXKAIOIIMX Ty WIH UHYIO MBICIIb aBTOPA,

5. KoncnektupoBanue — KpaTkoe U TOCJIEAOBATEIIbHOE HW3JIOKEHUE COJIEepKaHUs
MPOYUTAHHOTO.

KoHcrekT — CIOXKHBINA CIIOCO0 H3JI0KCHHS COICPIKAHUS KHUTH WM CTaThbH B JIOTHYECKOMN
nocineaoBarenbHOCTH. KOHCIEKT akkymynaupyeT B cebe HpelblIylide BUABI 3alKCH, MO3BOJSET
BCECTOPOHHE OXBATHUTh COJIEPKAHUE KHUTH, cTaThu. [103TOMY yMEeHHE COCTaBJSAThH IUIAH, TE3UCHI,
JIeJIaTh BBIMUCKYU U IPYTHe 3aliCH ONPEENIIeT U TEXHOJIIOTHUIO COCTABIICHUS KOHCIIEKTA.

Mertoanueckue peKOMEHIAIUU IO COCTABIECHUIO KOHCIIEKTA:

1. BuumarenbHO HPOYHUTANTE TEKCT. YTOYHUTE B CIPABOYHOM JIMTEpaType HEMOHSTHHIC
cinosa. [Ipu 3anucu He 3a0yAbTE BEIHECTH CIIPABOYHBIC JAHHBIC HA MOJISI KOHCIIEKTA;

2. Boigenure raaBHOE, COCTABbTE IJIAH;

3. Kpatko cdopMynupyidTe OCHOBHBIE IIOJIOKCHHSI TEKCTa, OTMETHTE apryMEHTAIUIO
aBTOpa;

4. 3aKOHCHEKTUPYUTE MaTepuai, YeTKO ClIeys MyHKTaM IutaHa. [Ipu KOHCHEKTUpOBAHHUH
CTapalTech BBIPA3UTh MBICTH CBOMMHU CIOBAMU. 3aMHUCHU CIEIYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe 1uUTarhl. LlUTHpYs, y4UTHIBaliTE JTAKOHWYHOCTH, 3HAYUMOCTH
MBICTIH.

B Tekcre KOHCHEKTa KellaTeIbHO MPHUBOJAUTH HE TOJBKO TE3UCHBIC MOJIOKEHUS, HO M HX
nokasatenbcTBa. llpu odopmieHun KOHCIEKTa HEOOXOAUMO CTPEMHUTBCS K E€MKOCTHU Ka)I0ro
npeaiokeHus. MpICin  aBTOpa KHHUTHU CIEAyeT wu3jararb KpaTko, 3a00Tich O CTWIE U
BBIPA3UTEIHLHOCTH HAMUCAHHOTO. UHMCIIO MOMOIHUTENBHBIX 3JEMEHTOB KOHCIIEKTa JIOJDKHO OBITh
JOTUYECKH  OOOCHOBAHHBIM,  3alKMCH  JOJDKHBL  PAcHpeNensThCs B ONpeIeNeHHOM
MOCIIEI0BATEILHOCTH, OTBEYAIOIIEH JIOTUYECKOW CTpYyKType mpou3BeneHus. /s yTouHeHuUs u
JTOTIOJTHEHUSI HEOOXOIUMO OCTaBJISATh TMOJIS.

OBnaneHre HaBBIKAMH KOHCIIEKTHPOBAHUS TpeOyeT OT CTYACHTa IIeNIeyCTPEMIICHHOCTH,
MTOBCETHEBHON CaMOCTOSTEIILHONU PaOOTHI.

[TpaBusia MOArOTOBKY K 3a4€TaM U HK3aMEHAM:

o Jlyumie cpa3y COPUEHTHPOBATHCS BO BCEM Marepuayie M 00s3aTeIbHO PACIOIOKUTH BECh
MaTepuai COrJacHO SK3aMEHAIIMOHHBIM BOIpocaM (WM BOMpPOcaM, 0OCYKIaeMbIM Ha CeMHUHAapax),
sTa paboTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE OCTaJbHOE — 3TO YK€ TEXHHUYECKHUE ICTaIH
(T1aBHOE — 9TO OPUEHTUPOBKA B MaTepuane!).

 Cama mOATrOTOBKA CBsi3aHa HE TOJIBKO C <«3aroMuHaHueM». I[loAroTroBka Takke
MpEeANnoaraeT u NepeocMbICIEHUE MaTeprala, U Jaxe paCCMOTPEHHUE aJIbTEPHATUBHBIX UACH.

» CHauana CTyJIeHT JIOJKEH MPOJEMOHCTPUPOBATH, YTO OH «yCBOWID» BCE, UTO TPEOyeETCs MO
nporpamMme o0ydeHus (WM MO MPOrpaMMe JaHHOTO MperojaBaTelis), U JHIIb MOCIe 3TOro OH
BIIPABE€ BBICKA3aTh WHBIE, )KEIATEIIHHO apr'yMEHTHPOBAHHBIE TOUKH 3PCHHUS.

Memoouueckue pekomendayuu 0is CMyOeHmo8 no N0O20mMosKe U 0popmienuio pedhpepanos

Pedepar (ot mat. refero — «coobmarw») — KpaTkoe H3JI0KEHHE B MUCHBMEHHOM BHJIE WIU
dbopMe myOIMYHOTO JOKIaa COJASPKAHUS KHUTH, CTaTbU MM HECKOIBKHUX paboT, HAYYHOTO TPYAa,
JUTEPATYPHI 10 OOIIEH TEMaTHKE.

MHorue KpynHble Hay4HbI€ pPe3yJbTaThl BO3HUKIM MPOCTO M3 IMOMNBITOK MPUBECTU B
MOPSIIOK U3BECTHBIN MaTepHal.

Pedepar — 310 camocTosTenbHas ydueOHO-HCCIenoBaTeNbCcKast paboTa o0yJaromerocs, rie
aBTOP PaCKPBHIBAET CYTh HCCIIENYEeMOU MPOOJIEMbI, MPUBOIUT Pa3IMUHBIE TOUYKH 3PEHUS, a TAKKe
coOcTBeHHBIe B3I Ha Hee. Coaep)kaHuE MarepHualia JOJDKHO OBITh JIOTHUHBIM, U3TI0KEHUE
MaTepuaia HOCUT TPOOJIEMHO-TIONCKOBBINA XapaKTep.

Otanbl paboTsl HaJ pedepaToM:

1. ®opmynmupoBanue TeMbl. Tema J0DKHA OBITh HE TOJBKO aKTYaJIbHOM IO CBOEMY
3HAYEHUIO, HO U OPUTMHAIBHOM, HHTEPECHOM 110 COJIEPIKAHUIO.

2. [Toabop u u3ydeHne OCHOBHBIX HCTOYHUKOB 10 TeMe (KakK rmpaBuiio, He MeHee 8-10).

3. CocTaBiieHHE CTIMCKA UCIIOJIb3YEMbIX UCTOUHHUKOB.
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4. O6paboTka 1 cuctemaTH3anus HHPOPMAaLIUH.

5. Pa3pabotka mana pedepara.

6. Hanmucanwue pedepara.

7. IlyOnuuHOE BBICTYIUIEHHE C pe3yJIbTaTaMU MCCIIEJOBAHUS HAa CEMUHApCKOM 3aHSATHH,
CTYJEHYECKOW HAyYHO-TIPAKTUIECKOU KOH(EPCHIIHH.

Coneprxanue paboThl JOIKHO OTPaXKaTh:

1. 3HaHME COBPEMEHHOTO COCTOSHUS POOIEMBI;

2. 000CHOBaHHE BHIOPAHHOM TEMBI;

3. UCIIOJIb30BaHUE U3BECTHBIX PE3yIbTATOB U (DAKTOB,;

4. NOJHOTY HUTHPYEMOMU JIMUTEPATYpPhl, CCHUIKH Ha PaOOThl yUEHBIX, 3aHUMAIOILUXCS JaHHOM
po0JIeMoii;

5. aKTyaJbHOCTb IIOCTaBJIEHHON POOIEMBI;

6. Marepuai, MOATBEPKIAIOIIMN Hay4yHOe, JHUOO MpPAaKTUYEeCKOe 3HAUYCHHE B HACTOSIIEE
BpEMs.

Tunosas cTpykrypa pedepara:

TUTyNbHBIN JTUCT.

[Inan (mpocToit mim pa3BepHYTHIN ¢ yKazaHUEM CTpaHUI] pedepara).
BBenenue.

OcHoOBHas 4acTb.

3aKJroueHue.

CIuCOK NCTIOIB3yEMBIX HCTOUHUKOB.

[Tpunoxxenus (kapThl, cCXeMbl, rpadUKH, THarpaMMbl, PUCYHKH, ()OTO U T.1.).

1 pe606aHuﬂ K oghopmaenuio pazoenos peghepama.

TurynpHblil aUCT. TUTYABHBIN AUCT 0GOPMIIIETCS MO €IUHBIM TPEOOBAHUSAM, U3TIOKEHHBIM
B «TpeboBaHUsAX 1O OQOPMIIEHHIO MHUCHbMEHHBIX PA0OT (KOHTPOJBHBIX paboT, HK3aMEHALIMOHHBIX
paboT, 3aueTHBIX paboT, pedepaToB, KYpCOBBIX pabOT, KypCOBBIX 3aJaHUM, OTYETa MO MPAKTUKE
(Bce BMIbI MPAKTHK), BBIMYCKHBIX KBAIM(UKAIMOHHBIX PAadOT W Ap.) Ui oOydaroummxcs Io
nporpammam CIIO, BIIO u nocneBy30Bckoro npogeccnoHaabHOro o0pa3oBaHus (aCupaHTypbl) U
JIOTIOJTHUTEIILHOTO TIpoeccroHanbHOro oopazoBanus (ciymarenei). — Mypmanck: MADY, 2014 r.
(c mocneayoUMMHI H3MEHEHUSIMU U JTOTIOJTHEHHUSIMHU ).

[nan. [Mnan (wam conpepkanne) pedepara oTpakaeT OCHOBHOW €ro MaTepual

Bseoenue umMeeT 1enb O3HAKOMHMTb YMTATeNsl C CYLIIHOCTbIO H3J1araéMoro BOIpOca, C
COBPEMEHHBIM COCTOSIHUEM NpOOJeMbl. 31ech JODKHA OBITh YEeTKO CHOpPMYIHpPOBaHA LETb U
3a1aun paboThl. O3HAKOMUBIINCEH C BBEJCHUEM, YUTATENb JOJDKEH SICHO MPEACTaBUThH cede, 0 ueM
Janplie nouaer peub. O0beM BBeleHUs: — He Oosee 1 cTpaHuIbl. YMEHHE KpaTKO U MO CYHIECTBY
u3jaraTb CBOM MBICIH — 3TO OJIHO M3 JOCTOMHCTB aBTopa. VmmocTpanuu B pa3znen «BBeaenue» He
MOMEIAIOTCS.

Ocnosnas uacme. Cnepyromuii nocie «BBeneHus» paszen OODKEH HMETh 3arjaBHe,
BbIpaXKarolllee OCHOBHOE coJiepkaHue pedepara, €ro cyTb. [JaBbl OCHOBHOW 4acTH pedepara
JIOJKHBI COOTBETCTBOBATH IUIaHy pedepaTa (IpoCTOMY WM Pa3BEpHYTOMY) U YKa3aHHBIM B IIJIaHE
cTpanuuaM pecdepara. B sTtom pazgene ngomkeH ObITh MHOAPOOHO MpEACTaBIEH Marepual,
NOJYYEHHBIH B XOJ€ HW3YYEHHs pPAa3JIMYHbIX MCTOYHMKOB HH(pOpManuu (urepaTypsl). Bce
COKpaIlleHUs] B TEKCTE JOJDKHBI ObITh pactmdpoBanbl. CCBUIKM Ha aBTOPOB IIUTHUPYEMOM
JUTEpaTyphl JIOJKHBI COOTBETCTBOBATH HOMEpaM, IOJA KOTOPHIMH OHHM MIYT IO CIHCKY
mutepatypsl. O6beM camoro pedepara — He MeHee 15 HucToB.

3axnouenue. PopMynupoBKa ero TpeOyeT KpaTKOCTH M JaKOHWYHOCTU. B 3ToM paznene
JOJKHA cofiepKaTbesi MH(OpMAaIMs O TOM, HAacCKOJIBKO YAaJoCh JOCTUYb TOCTaBJIEHHOW LIEJH,
3HAaYMUMOCTb  BBIMIOJHEHHOW pa0OThl, MPEAJIOKEHUS MO MPAKTUYECKOMY HCIIOIb30BAHUIO
pe3yiIbTaTOB, BO3MOXHOE JlajlbHENIIee POI0JKEHNE pabOThI.

Cnucok ucnonvsyemvlx ucmouynukog. VIMeoTcs B BHUIY T€ HUCTOYHUKHA HH(pOpManuw,
KOTOPbIE UMEIOT IPSAMOE OTHOLIEHHE K paboTe M UCMOib30BaHbl B Hell. [Ipu a3ToM B camMoM TekcTe
paboThI TOIHKHBI OBITH CCHUIKA HAa UCTOYHUKH WH(OPMAIIHH.

Noogok~whPE
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IIpunosicenus (KapThl, CXeMBbI, TpaQUKH, THArPaMMBbl, pUCYHKH, POTO U T.1.).

TpeboBanus k 3amure pedepara:

3amura npoaorKaeTcs B TeueHue 7-10 MUHYT 1O TU1aHy:

- aKTyaJIbHOCTh T€MbI, 000CHOBaHHE BHIOOPA TEMBI;

- KpaTKasi XapaKTepUCTUKA U3yYCHHOM JTUTEPaTyphl U KpaTKoe coJiepxkanue pedepara;

- BBIBOJIBI I10 TeMeE pedepara ¢ U3J105)KEHHUEM CBOEH TOUKHU 3PEHUSI.

6.4. ABTOpy pedepara 1Mo OKOHUAHUM NPEICTABJICHUs pedepara dK3aMEHATOPAMH MOTYT
OBbITh 3a/1aHbl BOIIPOCHI 10 TeMe pedepara.

ITpumepHas TemaTuka pedeparos.

IIpu omcymemeuu na npaxmu4eckux 3aHAMuUAX cmyoeHm O0JCeH 8bINOTHUMb pedepam no
OOHOU U3 CNe0YIOUUX MEM:

1.Posib noxymeHTa B chepe mpaBa U yIpaBiIeHHUS.

2. JIOKyMEHT: OCHOBHBIE ITOHSTHS, CIIOCOOBI JOKYMEHTHUPOBAHHUS.

3. HWudopmanus u 10KyMeHT.

4. VYuudukanys W CTaHAapTH3AIMA KaK OCHOBHOE HAIIPAaBIICHHE COBEPIIEHCTBOBAHUS
nokymeHToB. 'OCTs1 Ha YC/I. Cuctempl JOKyMEHTALUU.

5. XapakrepucTuka, cocTaB U coaepxkanue aeicrsyromiero 'OCTa.

6. CocraB pexBuzutoB OP/I, mpaBuia ux ohopmIIeHHS.

7. TlpaBuna odopmieHHs, M3TOTOBJICHHUS, ydeTa, HCIIOJIB30BAaHHUS U XpaHEHHS OJaHKOB
OpraHu3aluu.

8. XapakTepHCTHKa M COCTAaB OPTaHU3AIMOHHBIX JOKYMEHTOB.

9. XapakTepHuCTHKa M COCTaB CIPaBOYHO-UH(POPMALMOHHBIX JTOKYMEHTOB.

10. XapakTepucCTHKa U COCTaB PaCIIOPIIUTEIbHBIX JOKYMEHTOB.

11. Ocobennoctr opopMIICHUS KaJAPOBOH JOKYMEHTAIIHH.

12. VaudunupoBaHHbie POPMBI JOKYMEHTAILIUH 110 TPYAY.

13. Jlenonmpou3BoACTBO Kak (YHKIMs YIpaBJIEHUs, COBPEMEHHbIE TpeOOBaHUS K €ro
OpraHu3aIuHg.

14. Cayx0a [OKYMEHTAllMOHHOTO oOOECledYeHuss YIpaBleHHus: (QYHKIUH, CTPYKTYpa,
JOJDKHOCTHOM COCTaB, HOPMAaTHBHBIE MaTePHAIIBI.

15. OOue NpUHLUMIBI OpraHU3aLUU JOKYMEHT0000poTa. OCHOBHBIE 3TAIlbl TEXHOJIOIHU
paboThI ¢ JOKYMEHTaMH.

16. IlepBoHauanpHas 06pabOTKa JOKYMEHTOB B YUPEXKICHHUH.

17. TexHomnorusi pacCMOTPEHUS TOKYMEHTOB B YUPEKIACHUH.

18. Peructpamus JOKYMEHTOB Kak Ipoliecc cO3AaHMs OaHKa JaHHBIX O JOKYMEHTax
OpraHu3aIuHg.

19. KoHTposab UCIIOTHEHUS JOKYMEHTOB.

20. OpraHu3anus OTIIPaBKH JOKYMEHTOB.

21. OcHoBHBbIE TPeOOBAaHUS K OpraHU3aMU XPaHEHUS UCTIOJIHEHHBIX JOKYMEHTOB.

22. Bunst HOMeHKaTyp nen. [lopsgok coctaBieHust 1 0pOpMIICHHS.

23. CpokH XpaHEHUs JOKYMEHTOB.

24. TlpaBuia MOATOTOBKH JIEN K C/1a4ye B BEJIOMCTBEHHBIH apXUB.

25. ApXuBHOE XpaHEHUE TOKYMEHTOB.

26. CocTaB HOPMATHBHBIX JIOKyMEHTOB, PETJaMEHTUPYIOIINX COCTaBJICHUE B OQOpPMIICHHE
JIOKYMEHTOB, UX XapaKTEePUCTHKA.

27. CocTaB HOpPMAaTHBHBIX JIOKYMEHTOB, DPETJIAMEHTHPYIOIINX OpPraHW3aluio padoThl C
JIOKYMEHTaMH B YUPEKJICHUU, UX XapaKTEPUCTHUKA.

Br16op 3aganust (TEMBI) OCYIIIECTBIISETCS 110 COTJIACOBAHUIO C MPEIO/1aBaTeIIeM.

B mnpencraBneHHoOW TabmuIe CTYAGHT MOMKET O3HAKOMHUTBHCS C KOJIMYECTBOM OaioB,
HOJIy4aeMbIX MM IIPU HAallMCaHUM pedepaTa
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Kputepuu onenku MuHuManbeHoOe MakcumanbHoOe
KOJIMYECTBO OAJIOB 32 | KOJIWYECTBO OAJIIOB
ydacTtue 3a yyacTue
1 coneprxanue 1 4
2 ohopmieHune 1 3
3 UCHOJIb30BaHUE aKTyaJIbHBIX MaTEpUaOB 1 4
TP TIOJITOTOBKE pedepara
4 ucnonb30BaHNE COBPEMEHHBIX HCTOYHUKOB 1 3
JUTEpaTyphl
S CBOEBPEMEHHOCTh 1 9)
6 aBTOPCKMI 1101X0/1, BEIPAXKEHUE 1 5
COOCTBEHHOM TOYKH 3PCHUSI

10.2. MeToauyeckue yKa3aHus MO NMPOBeACHUI0 NPAKTHYECKHUX 3aHATHI

CeMuHap — OJMH U3 HauOoJiee CIOKHBIX U B TO K€ BpeMsl ILIOJOTBOPHBIX BUAOB ((hopm)
BY30BCKOTO OOy4Y€HHUs W BOCHUTAHHUS. B ycloBHSX BbICHIENW LIKOJIBI CEMUHAp — OJWH W3 BHUJOB
MPAKTUYECKUX 3aHSATUH, MPOBOJUMBIX MO PYKOBOJCTBOM IMPEMOaBATENS.

CemuHap mpeaHa3Ha4yaeTcs JJs yriyOJIeHHOTO M3YYEHUS TOW WJIM WHOW JMCIUIUIMHBI U
OBJIAJICHUS] METOJIOJIOTHEH MPUMEHUTEIHFHO K OCOOGHHOCTSAM M3Yy4aeMOil OTpaciu Hayku. MOKHO
OTMETHUTh, OJIHAKO, YTO IPHU M3YyYEHUH AMCLUILIIMHBI B By3€ CEMHMHAp SIBISETCS HE IPOCTO BUJIOM
MPAKTUYECKUX 3aHITHIA, a, HApSAY C JIEKIHel, OCHOBHOU (opmoii yyeOHoro mpoiecca. CemuHap —
ATO TaKOW BUJA Y4eOHOTO 3aHITHA, NMPH KOTOPOM B pe3yJbTaTe MpEABAPUTEIHHON paboThl Hax
MPOrpaMMHBIM MaTepUajoM M IMpernojaBaTelis U CTYyJEHTOB, B 0OCTAaHOBKE UX HEMOCPEJACTBEHHOTO
U aKTHBHOI'O OOIIEHUS, B MPOLIECCE BHICTYIUIEHUH CTYAEHTOB IO BOIPOCAM TEMBbI, BO3HUKAIOILEH
MEXIy HUMHU AMCKYCCHU W O00OOINEHUH MpernoaaBarens, PelIaloTcs 3aadd MO3HABATENbHOTO U
BOCIMTATEIBHOTO XapakTepa, POPMUPYETCSI MUPOBO33PEHUE, TPUBUBAIOTCS METOAOJIOTHUYECKHE U
MPAKTUYECKHE HABBIKW, HEOOXOAUMBIE JIJISl CTAHOBJICHHS KBATHU(PUIIMPOBAHHBIX CIICIIUATHNCTOB.

[Ipu ycnoBun coOnroaeHust TpeOOBaHUN METOJUKU UX MPOBEIEHUS CEMHHAPHI BBITOIHSIOT
MHOTOTPaHHYIO POJIb: CTUMYIUPYIOT PETYISIpHOE H3Y4YCHHE CTYICHTaMU MEPBOMCTOYHUKOB U
JIpYrof JINTEpaTypbl, @ TakKe BHUMATEIbHOE OTHOILEHUE K JIEKIMOHHOMY KYpCY; 3aKpEIUISIOT
3HAHUS, MOJIYY€HHbIE CTYJACHTaMU MPHU MPOCTYIIMBAHUH JIEKIIMH U CAMOCTOSTENILHON paboTe Haj
JUTEPATypO; pacIIMPSAIOT KPYr 3HAHUM Oyiarojaps BBICTYIUICHUSIM TOBAapHUILEH U mpenojaBaTens
Ha 3aHATUM; TO3BOJAIOT CTYIAEHTaM IIPOBEPUTH INPABHIBHOCTH pPAaHEE IIOJYYEHHBIX 3HAHUM,
BBIWICHUTh B HHUX HauOojiee Ba)KHOE, CYLIECTBEHHOE; CIHOCOOCTBYIOT NPEBPALICHUIO 3HAHUN B
TBEp/bIE JINYHbIE YOEXK/IEHUS, PACCEUBAIOT COMHEHHUSI, KOTOPhIE MOTJIM BO3HUKHYTH Ha JIEKIHUSIX U
OpU U3YYEHHM JIMTEPaTyphl, YTO OCOOEHHO XOpPOIIO JOCTUTAETCS B pe3yJbTaTe CTOJIKHOBEHUS
MHEHUH, JUCKYCCHUU; IPUBHUBAIOT HABBIKA CAMOCTOSITEILHOTO MBIIIJICHHSI, YCTHOTO BBICTYIUICHUS
[0 TEOPETUYECKUM BOMPOCaM, OTTAYMBAIOT MBICIb, IPUYYAIOT CTYACHTOB CBOOOJHO ONEPUPOBATH
TEPMHUHOJIOTHEH, QUIOCOQCKUMH MOHATUSAMU U KaTETOPUSMHU; CO3JAI0T LIMPOKHE BO3MOMXKHOCTHU
JUIS OCO3HAHHWsI M UCHOJNb30BaHUS (MIOCOGUM KaKk METOMOJIOTUM HAayyHOro IO3HAHHUA U
npeoOpa3oBaHusl MUpa, MPUMEHEHUS HamOojiee OOIMMX 3aKOHOB M KaTeropuiu, (uiaocodcKux
NPUHIUIIOB K aHAIM3Y OOIIECTBEHHBIX SBJICHUNA U HAyYHBIX MPOOIIEM, 0OCOOEHHO MPOPHINPYIOIINX
JUIsL  JIaHHOM  CEeMHMHApCKOM  TpyMIbl;  MPEAOCTaBISIOT  BO3MOXKHOCTH  IPEINOJaBaTENIO
CHUCTEMaTHYECKH KOHTPOJIMPOBAaTh YPOBEHb CAMOCTOSITENILHOW pabOThl  CTYJEHTOB  Hal
NEPBOMCTOYHUKAMHU, OPYTUM Y4eOHBIM MaTepuaioM, CTENEHb MX BHUMATEIbHOCTU Ha JIEKIUSX;
MO3BOJIIIOT U3YyYUTh MHEHHUS, UHTEPECHI CTYIEHTOB, CIY’KaT CPEICTBOM KOHTPOJIS IPENOAaBaTess
HE TOJBKO 3a pabOTOM CTYIEHTOB, HO U 3a CBOCH COOCTBEHHOH KakK JIEKTOpa U PYKOBOJMTEIIS
ceMHUHapa, KOHCYJIbTAHTA U T.JI.

Kak u B yueGHOM mporiecce B 11e7I0M, OCHOBHOM W BeAylel (QyHKIIUEH ceMUHapa SBIISICTCS
¢GyHkuus mo3HaBaTenbHas. Ecim 3aHATHE XOpOLIO MOATOTOBIECHO, B Ipoliecce OOCYKICHHS Ha
CeMHHape KOHKpETHBIX (unocopckux mpoOieM BBIPUCOBBIBAIOTCS HMX HOBBIE AaCMEKThI,
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yrayomnsiercss ux OOOCHOBaHWE, BBIIBHTAIOTCS TMOJIOKEHHUS, HE MPUBICKIINE paHee BHUMAaHUS
CTyneHTOB. Jlaxe camo yriyOieHue 3HaHUN, TBUKEHUE MBICTH OT - CYIIHOCTH IIEPBOrO MOpsiIKa K
CYIIHOCTH BTOPOTO TOPSJIKAa COOOLIAIOT 3HAHHMSAM CTYJCHTOB 0OJee OCMBICICHHOE M IPOYHOE
coJiep)kaHue, MOJHUMAIOT X Ha 0oJiee BHICOKYIO CTYIIEHb.

BocnuratenpHast (QyHKIMS CeMHHApa BBITEKA€T W3 €ro IO3HaBaTeNbHOW (YHKIMH, 4YTO
CBOICTBEHHO BceMy ydeOHOMY mporeccy. [1ybokoe MoCTHKeHHe BeIUYailliero TeopeTuuecKoro
OorarctBa, hopmupoBaHue GUIOCOPCKOTO MHUPOBO33PEHISI HEOOXOAMMO CBSI3aHBI C YTBEPIKICHUEM
FYMaHUCTUYECKOW  MOpalid, COBPEMEHHBIX OJCTETHYECKMX KpuTepueB. BocnurareiabHbie
BO3MOXXHOCTH HAyKH, pa3yMeeTcs, He peaJH3yloTCs aBTOMAaTHUecKHu. MMM HYyXHO yMeIno
BOCIOJIb30BaThCSl MPU OPraHU3AIMM CaMOCTOSITEIbHONW palbOThl CTYIEHTOB, B COJAEPKATEIbHOU U
rUOKOM METOJMKE CEMUHAPCKUX 3aHiATUi. HakoHel, cemMuHapy mpucyma U pyHKIUS KOHTPOJIS 3a
COJIEPKATENbHOCTBIO, TIIYOMHOW M CHUCTEMAaTHUYHOCTBIO CaMOCTOSITENIbHOM paboThl CTYAEHTOB,
SBJISIIOIIASACS BCIOMOTATENIbHOW IO OTHOIICHUIO K BBIINIEHa3BaHHBIM (QyHKIUAM. VMeHHO Ha
CEMHUHApe PACKPBIBAIOTCS CHIIbHBIE U cJa0ble CTOPOHBI B MOCTHKEHUHU CTyAeHTaMU (puimocodCckoi
HayKd €IIe 3aJ0Jr0 J0 HSK3aMEHOB, YTO JaeT MpPEeroJaBaTeNi0 BO3MOXKHOCTh CHCTEMATHYECKH
aHAJIM3UPOBATh U OLICHUBATh, KAK YPOBEHb PAOOTHI TPYIIBI B IIENIOM, TaK M Ka)XJ0ro CTyJAeHTa B
OTJENIFHOCTH M COOTBETCTBYIOIIMM O0pa3oM pearupoBaTh HAa HETAaTHBHBIE CTOPOHBI B OCBOCHHUH
¢unocopun. CkazaHHOE HE HCKIIOYAET BO3MOXKHOCTU APYrux ¢GopM KOHTPOJIA, HaIpUMeEp,
MHAMBUAYaAJIbHBIX COOECEI0BAHNM.

Briaensitor Tpu THIIa CEMHUHAPOB, IPUHATHIX B BBICIIEM Y4eOHOM 3aBEICHHUH:

1) cemuHap ¢ 1171610 Yriay0JIeHHOIO U3Y4YEHHUS ONPEEIIEHHOT0 TEMaTHYECKOro Kypca,

2) ceMuHap, MPOBOJUMBIN Ui TITYOOKOH TPOpaOOTKH OTIENbHBIX, HAanboJIee BaXKHBIX U
TUIMYHBIX B METOJIOJIOTMYECKOM OTHOIICHUH TeM Kypca WU J1aXKe OTJENIbHON TEeMBI,

3) cnericeMUHap MCCIEN0BATENFCKOrO TUIIA IO OT/IEIbHBIM YAaCTHBIM IpoOiieMaM HayKH IS
yriayOneHus X pa3paboTKHU.

TpeboBaHus K BBICTYIIJICHUSIM CTYICHTOB.

OmHUM W3  yCIOBUH, OO0ECNEYMBAIONINX yCMEX CEMHUHAPCKUX 3aHSATHH, SBISETCS
COBOKYITHOCTh OIpPEJICTICHHBIX KOHKPETHBIX TpeOOBaHUM K BBICTYIUICHHSIM, TOKJIaaaM, pedeparam
CTYACHTOB. JTH TpeOOBaHMS JOJDKHBI OBITh JOCTATOYHO YETKMMH U B TO K€ BpeMsi HE HACTOJBKO
peraaMeHTHPOBAHHBIMU, YTOOBI CKOBBIBATH TBOPYECKYIO MBICIb, HACAXKIATh CXEMAaTHU3M.

[Tepedyens TpeOoBaHMif K JIFOOOMY BBICTYIIJICHUIO CTYJEHTA!

1) CBs3b BBICTYIUIEHUS € IPEALIECTBYIOIIMMHU TEMOI U BOIIPOCOM.

2) PackpeiTHE CyIIHOCTH MTPOOIIEMBI.

Pazymeercsi, cTyieHT He 00s3aH CTPOTO MPUIACPKHUBATHCA TAKOTO MOPsAKA U3JI0KEHHsS, HO
BCE ACIEKTHl BONPOCA JIOJHKHBI OBITh OCBEUICHBI, YTO OOECIIEYHT BBICTYIUICHUIO HEOOXOIMMYIO
MOJIHOTY ¥ 3aBEPIIEHHOCTb.

OO0s3aTenbHBIM TPEOOBAaHMEM K BBICTYIIAIONIEMY, OCOOCHHO B Hadae CEMHHApPCKOTO Kypca,
SBIISIETCSl 3aYMTHIBAHUE TUTAHA BBICTYIUICHHS, JOKiIana, pedepara. OmbIT MOKA3hIBAET, YTO MHOTHE
CTYACHTBI, COJIEP)KATEIHHO BBICTYIHB IO KaKOMY-THOO BOIPOCY, YaCTO 3aTPYAHSIOTCS CXKATO
U3IIO)KUTh OCHOBHBIE TMOJIOKEHUS CBOETO JOKIaaa. Ha mepBbIX CEMHHApPCKUX 3aHATHUSX MHOTHE
CTYACHTBI HE MOTYT YEeTKO TUIAHWPOBATh BBICTYIUIEHHWs. MHOTHA CTyIEHT NpH TOATOTOBKE K
CEMHUHApy COCTaBIseT IUIAH HE B Haudaje paboThl, a yXe MOCIe TOro, KaK BBICTYIUIEHHE UM
HamucaHo. B Takmx ciydasx BBICTYIUICHHE OOBIYHO NPEACTaBIseT COOOW IMOYTH JIOCIOBHOE
BOCTIpOM3BeJcHHE (PparMeHTOB H3 Y4eOHBIX TocoOuii 0e3 TIIyOOKOro HX OcCMBICIeHus. B
OTIPENIeICHHOW CHTYallid MOKHO PEKOMEHJIOBATh CTYICHTY OCBETHTH JIUIIb OJIMH WM JIBAa ITyHKTa
ero JoKjana, 4ro (GopMHpyeT TMOKOCTb MBIIUICHUS, CHOCOOHOCTh NEpeKIouaTh BHUMAaHUE,
OBICTPOTY TIEPEOPHEHTHUPOBKU. PyKOBOIMTENO >XK€ CEMHHapa 53TO TIO3BOJISIET IPEIOTBPAIIATh
MOBTOPEHMSI, BBIACISATH TTIABHOE, YKOHOMHUTH BPEMSI.

Baxneiiimune tpeGoBaHMs K BBICTYIJICHHUSIM CTYJAEHTOB — CAMOCTOATEIBHOCTh B MOJI00OpE
dakTUYeCKOro MaTrepuajga W aHaJTUTHYECKOM OTHOIICHHH K HEMY, YMEHHE pPacCMaTpHUBATh
npuMepsl W (aKThl BO B3aUMOCBS3M W B3aMMOOOYCIOBJICHHOCTH, OTOWMpaTh Haumboee
CYIIIECTBEHHBIC U3 HUX. [IpUBOAMMBIC Y9aCTHUKOM CEMHUHApa MpUMEpPHl U (PaKThl JOKHBI OBITH
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CYIIECTBEHHBIMH, TI0O BO3MOXXHOCTH TEPEKIMKATHCS ¢ MpoduieM oOydeHHst U B TO K€ BpeMsl HE
OBITH CIMIIKOM «CHelHaTu3upoBaHHBIMUY. [Ipumepsl u3 oOmactu Hayk, ONM3KUX K Oymyiiei
CHELMATBHOCTH CTY/AEHTa, U3 CQepbl IO3HAHUS, OOYYEHHsS MOOMIPSIOTCS PYKOBOJIUTEIEM
ceMHUHapa.

BeicTymiieHne  CTyJneHTa JOJDKHO COOTBETCTBOBATH TpPEOOBaHUSAM JIOTHKH. YeTkoe
BbIWICHEHHE  M3JaraeMoil  mpoOiembl, ee TouHas (QOpPMYIMpPOBKA, HEYKOCHHUTEIbHAs
MOCJIEIOBATEIbHOCTh ~ apIYMEHTAllMd HMEHHO JaHHOM mpoOsiembl, 0€3 HEONpaBIaHHBIX
OTCTYIUIGHMH OT Hee B 1Ipoluecce OOOCHOBaHMS, Oe3yclOoBHAas  JI0Ka3aTeIbHOCTb,
HEMPOTHBOPEUUBOCTh U IMOJHOTA apryMEHTAlLlUH, MPABUIIBHOE U COJIEPKATEIHHOE UCIIOIb30BaHUE
MOHITUIA U TEPMUHOB.

OO6cyxaeHne T0KIa 0B U BBICTYIUICHUH.

[Topsimok BeaeHUsI ceMUHapa MOXKET ObIThb CaMbIM Pa3HOOOpa3HbIM, B 3aBUCUMOCTU OT €ro
dopMbl M Tex wened, KOTopble mepen HUM craBATcs. OOBIYHO HMMEET MECTO CleAyIouias
MOCIE0BATEIbHOCTE:

a) BBICTYIUJICHHUE (JIOKJIa]]) IO OCHOBHOMY BOIIPOCY;

0) BOIIPOCHI K BBICTYIAIOIIEMY;

B) 0OCYXXJCHHE COJepKaHUs JOKJIA/a, €r0 TEOPETUUECKUX U METOAMYECKHX JOCTOMHCTB U
HEJOCTaTKOB, IOTIOJTHEHHSI U 3aMEeUYaHus 110 HEMY;

T') 3aKITIOYUTEIBHOE CIOBO JOKJIATUUKA;

1) 3aKJIF0YEHHE MTPernojaBaTers.

Pazymeercs, 570 nume o0mas cxema, KOTOpas MOXKET BKJIIOYaTh B ce0sl pa3BepTHIBAHHE
JUCKYCCUM TIO0 BO3HMKIIIEMY BONPOCY M Jpyrue sneMeHThl. [Ipu pedepatuBHO-g0KIaIHON Qopme
CeMMHapa MepBBIMHU MOJIYYAIOT CJIOBO paHee HaMEUeHHbIE JIOKJIATUMKH, a IIPH pa3BEepHYTOH Oecene
— JKeNaoIlre BhICTYIHUTh.

[TpuHIIMTT TOOPOBOIBHOCTH BBICTYIUICHUSI COYETAETCS C BBHI3OBOM CTYNEHTOB. OCTabHBIM
JKEJTAIOIIUM BBICTYIUTH IO OCHOBHOMY BOMPOCY, YTOOBI HE MOTACUTh Y HUX UHTEpECca K CEMUHAPY,
MOYKHO ITOCOBETOBATh OBITh TOTOBBIMH JUIS aHAIM3a BBICTYIUIEHHI TOBapHIICH IO TpyIIe, s
JONOJHEHUN U 3aMeYaHUN.

XKenarenpsHo, 9TOOBI CTYJEHT M3JIarai MaTepuai cBOOOIHO. [IpHKOBaHHOCTH K KOHCIIEKTY,
00BSICHAETCS] OOBIYHO CIIETYIOIUMH TPUUUHAMMU:

a) IJIOXO MPOAYMaHa CTPYKTypa M3JI0KEHUs, BOIIPOC HE OCMBICIIEH BO BCEH €ro IOJHOTE,
CTYAEHT OOHMTCS TOTEpATh HUTb MBbICICH, HApYIIUTh JIOTHYECKYIO IOCIEA0BATENbHOCTh
BBICKA3bIBAEMBIX ITOJIOKEHHH, CKOMKATh BBICTYIIJICHHE;

0) HENOCTaTOYHO pa3BUTA KyJIbTYpa YCTHOH peud, ONACEHHE TOBOPUTH «KOPSIBO» U
HeyOeUTEbHO;

B) MaTepual CIUCAaH U3 yU4eOHbIX NOCOOUI MEXaHUYECKH, O€3 10CTaTOUHOIO OCMBICITUBAHUS
ero;

I') KaK UCKJIIOUEHUE, MaTepHall CIIMCAH Y TOBApUIIA WM XKe UCIOIb3YeTCs UyKOW KOHCIIEKT.

JIrobast u3 mepevYrcIeHHBIX NPUYHH, 32 UCKIIOUEHHEM BTOPOW, TOBOPUT O TIOBEPXHOCTHOU
WIN e MPOCTO HeT0OpPOCOBECTHON MOJATOTOBKE CTYJEHTA K 3aHATHIO. MI3BECTHO, UTO TBOpUECKas
aTMocdepa Ha CEeMHHape B 3HAYUTEILHOW Mepe 3aBUCHT OT COJCpKaHWs M (POPMBI JOKIAJ0B H
BeICTyIJIeHUH. UeM HHTepecHee, coaepxareibHee JOKIaJd, TeM OoJbllleé OH IPHUBJIEKACT
CITymIaTesNiei, BBI3BIBACT C UX CTOPOHBI JKEJIaHUE TPUHATH ydacTue B 0OCYXKIEHUH, BBICKa3aTh CBOE
mHeHue. C MepBbIX ke 3aHATUN NPUXOAMTCS yOeKIaTh CTYJEHTOB B TOM, YTO IMPOCTOM Nepeckas
JeKIUH 1 y4eOHBIX TocoOuii — paboTa HAMOJIOBUHY BXOJIOCTYIO.

BaxxHO HayuuTbCs CTYJIEHTY BO BpeMs BBICTYIUICHUS MOJIEPKUBATH ITOCTOSIHHYIO - CBS3b C
ayauTopuel, ObICTpO, HE Tepsisich, PearupoBaTh Ha PEIUTMKH, BONPOCHI, 3aMEYaHHS, YTO JaeTCS
0o0bIYHO HE cpa3y, TpeOyeT MOCTOSHHON paboThl Han coOoi. BricTymarommuii oOpamaercs K
ayIUTOpUHU, a HE K IpernojaBaTellio, KaK IIKOJIbHUK Ha ypoke. KOHTakT co ciymareinsiMu —
TOBApHUILAMH [0 TpPYyNIEe — TOMOraeT CTYACHTY JIy4Ylle BBIPa3UTh CBOIO MBICIb, DPEAKLUs
ayJIUTOPUU TIO3BOJIUT €My IMOYYBCTBOBATh CHJIbHBIE U C1a0ble CTOPOHBI CBOETO BBICTYIUICHHS. be3
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«0OpaTHOH CBSI3U» CO CIYIIATENSMU BBICTYIUICHHE CTYJEHTa — 3TO Pa3roBOp C CaMUM COOOH,
oOpalleHue B IyCTOTY; €My OJJMHOKO U HEYIOTHO.

Bonpocsl kK AOKIaI4MKy 33aJa0T MPEXIEe BCErO CTYACHTHI, @ HE MperojaBaTellb, B 4eM HX
ciemyeT moompsaTb. HeoOxomumo TpeboBaTh, YTOOBI BOMPOCHI, 3aJaBacMble CTYJIEHTaM, ObUIH
CYIIECTBEHHBI, CBSI3aHbI C TEMOM, TOUHO C(OPMYITHPOBAHBI.

Bomnpocam npenogaBaresst 00bIYHO MPUCYILM CIIEAYIOLIEe TPeOOBAaHUS: BO-IIEPBBIX, SICHOCTh
U YETKOCTh (hOPMYIHMPOBOK, OINPEACIICHHOCTh TI'PAaHUI], BECOMOCTb CMBICIOBOW Harpys3KH; BO-
BTOPBIX, YMECTHOCTb IIOCTAHOBKM BOIPOCAa B JAaHHBI MOMEHT, OCTPOTa €ro 3BY4YaHUS B
CJIOKMBUICHCS CUTYallMM, IpoOYyKIaromas )KMBOH MHTEpEC CTYIACHYECKON aylIuTOPHH; B-TPEThUX,
BOIPOCHI JJOJKHBI OBITh TOCUIIBHBIMU ISl CTYACHTOB.

ITIo cBoemy xapakTepy BONPOCHI OBIBAIOT YTOYHSIOUIMMH, HABOISIIUMH, BCTPEUHBIMU;
Jpyrasi KaTeropusi BOIPOCOB, HAIIPUMEp, Ka3yCHBIX, MOXKET COJAEpXKaTh MPEIINOCHUIKN Pa3InYHbIX
CYXJIeHUH, OBITh MPUMEPOM HWIIM TOJO0KEHUEM, BKIIOYAIOIIUM KaXKylleecs WIH ACHCTBUTEIHLHOE
IPOTUBOpPEUHE. Y TOUHSIONINE BOIIPOCHl UMEIOT CBOEH 11€JIbI0 3aCTABUTh CTYACHTA SICHEE BbICKa3aTh
MBIC]Ib, YETKO U ONPEACICHHO C(HOPMYIHPOBATH €€, YTOOBl YCTAHOBUTH, OTOBOPUIICS JIU OH HIIH
UMEET MECTO HEBEpHOE TOJIKOBaHUE IMpoOieMbl. OTBET MO3BOJSIET IPENOJABATENI0 MPHUHAThH
NpaBUIBHOE PELICHHE: MCIIPAaBICHHAs OTOBOPKAa CHUMAET BOMPOC, OMIMOOYHOE MHEHHE BBIHOCHUTCS
Ha 0OCYXIeHHE YYaCTHUKOB CEMHHapa, HO 0e3 MoAuepKHBaHUsA ero omuboyHocTH. HaBossmue
WIA HAaMpaBISIONIME BOMPOCHI MMEIOT CBOEH 3ajaueil BBECTH MOJEMHKY B HYXHOE pYCIO,
IIOMEIIaTh HeXeJaTeIbHbIM OTKJIOHEHUSM OT CyTH IpoOiemsl. MIX mocraHoBka TpebyeT oco0oro
TaKkTa ¥ TOHKOTO METOAMYECKOT'0 MacTepCTBa OT PYKOBOIUTENS ceMHHapa. BakHo, 4yTOOBI Takue
BONPOCHI TMPHOTKPBIBAIM HOBBIE CQEpPbl NPUIOKEHUS BBICKA3aHHBIX MOJOXEHUH, pPaCIIMPsSUIN
MBICIIUTENIbHBIA TOPU30HT CTYAEHTOB. HaBojsimiue BOMpOCH Ha BY30BCKOM CEMHHApE SIBISFOTCS
PEIKOCTBIO U CTaBATCA JIMIIb B MCKIIOYMTENbHBIX CllydasX. BcTpedHble BOIpPOCH cozepikar
TpeOOBaHUSI JIOMOJHUTEIBHON AapryMeHTaluu, a Takke (OPMATbHO-JIOTHUECKOTO aHaIHu3a
BBICTYIIJICHUS. WJIM €r0 OTJAENbHBIX MosoxeHuil. Llenp Takux BompocoB — ¢GopMHpOBaHUE Y
CTYJACHTOB YMEHHS BCECTOPOHHE W TJIyOOKO OOOCHOBBIBATh BBIJIBUTAEMBIE TIOJOKEHUS,
CHOCOOHOCTH OOHApYXHMBaTh JIOTMYECKHE OIIMOKM, OOYCIIOBHBIINE HEYOEIUTEIbHOCTh WIIH
COMHUTENBHOCTh BBIBOJIA. Ka3ycHBIE BOIPOCHI MpPEUIAaraloTcsi CTYACHTY WIIM BCEH TpyIIe B TEX
cllyyasix, KOrjia B BBICTYIUIEHUH, JIOKJIajie MpoOiieMa OCBELIeHa B OOLIEM-TO BEPHO, HO CIIHIIKOM
CXEMAaTUYHO, BCE KAXKETCS SCHBIM U MPOCTHIM (XOTs MOJUIMHHASA TTyOrMHa Mpo0IeMbl HE pacKphITa)
U B ayquTOpun oOpasyeTcs «BaKyyM HHTepecoB». Bo3HHKaeT HEOOXOIUMOCTh MOKa3aTh, YTO B
U3JI0KEHHOM MpoOJIeMe HEe BCE TaK MPOCTO, KaK 3TO MOXKET MOKa3aThCA.

Ilenp Takux BONPOCOB B TOM, 4YTOOBI CIOXHOE, NMPOTUBOPEUYMBOE SIBICHHE peabHOU
NEHCTBUTENBHOCTH, CoOJiepKallee B ce0e NPEeANOChUIKMA IS Pa3iMyYHbIX CYXACHHH, ObLIO
OCMBICJICHO CTYJIEHTaMU B CBETE€ OOCYXIEHHOW TEOpeTHUECKOW NpoOIeMbl, YTOOBI CTYAEHT
HAYYHJICSI MBICIIUTh IIHpe U Tiyoke. Bompoc MokeT OBITh IMOCTAaBIEH B YHCTO TEOPETUIECKOM
IUIaHEe, HO MOTYT OBbITh YIOMSHYTHl U KOHKPETHBIE CIIydau, COOBITHS, 110 BO3MOKHOCTH OJIM3KHE
WIA XOpOIIO HW3BECTHBIC YYAaCTHWKAM CEMHHApa, W TPEIOCTaBICHA BO3MOXKHOCTH CaMHUM
KOMMEHTHUPOBATh WX B IUIaHE TEOPETHUYECKOW Mpobiembl, oOcykaaeMoil Ha cemuHape. Bompocsl,
NPECIIeYIONINe CO3MaHUe «CUTYallul 3aTPyIHEHHIT», OOBIYHO TPEACTABIAIOT cO00HM ABe-TpU
OPOTHBOpEYAIIUX JIPYT Jpyry (OpPMYIUPOBKH, H3 KOTOPBIX HEOOXOJUMO OOHApyXUTh U
000CHOBAaTh MCTHHHYIO, UJIU K€ OepeTcs BbICKa3bIBaHHE Kakoro-inbo aBTopa (06e3 yka3aHHs €ro
damunum) s aHanau3a. B oCHOBHOM XapakTep TaKMX BOMPOCOB COBIAJAET ¢ MOCTAHOBKOH 3a1au
Ha CaMOCTOSATEITBHOCTD MBIIIICHHS.

JUist TyqIero yCBOGHMs CTYJIEHTaMU Kypca aKTHBHO HCIIOJIB3YIOTCS TEXHHUECKHE CPEACTBa
0o0y4eHus 1 HarJsgHbIe TOCOOUS.

10.3. MeToanuyeckne peKOMEHIAIUM 10 BHINOJIHEHUIO U 3a1IUTe KypPCOBOi padoThl

KypcoBoii paboTsl 0 AUCHUIUIMHE pabounuM y4eOHBIM IJIAHOM HE MPeyCMOTPEHO.
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